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IMOCTAHOBJICHUEM AIMUHUCTPALIUU CEIBCKOTO
nocenenust Manas ['mymuna
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AJIMMHHUCTPATHBHBIH PErJIaMeHT NPea0CTABICHUS
AIMHHHMCTPAaLMEH ceJIbCKOro nocejenusa Manas [iyminna MyHUIHMIAJIBHOIO
paiiona boabmeraymmukuii CaMmapckoit 00/1aCTH MyHMIMIIAJIBHOMH YCJIYTH
«Bbl1aua BBINUCOK U3 MOXO03S1iICTBEHHBIX KHUD»

1. O0ue MoJI0KEHUA

Hacrostmmit aIMUHUCTPATUBHBIN periaMeHT IIPEIOCTaBIICHUS
MYHUITUTIATBHOM ycIyTH «Bblgada BBITUCOK M3 MOXO03WCTBEHHBIX KHUTY (l1ajee -
MYyHULIMNATbHASL YCIyra) pa3paboTaH B LEISIX ONTUMHU3AIMNA aJMUHUCTPATUBHBIX
poIeAYp M aIMUHUCTPATUBHBIX JEUCTBUN MO CO3JIaHUI0 KOM(OPTHBIX YCIOBUU
JUIS  TOJIy4aTeJIe MYHHULMIIAJIbHOM YCIYTHd, HAIIPaBJICHHBIX Ha IOBBILICHUE
Ka4eCTBa U JOCTYNMHOCTH MPEAOCTABICHUS UM MYHULIUITAIIBHON YCIIYTH.

1.1. O6mue cBeneHust 0 MyHUITUTIATBHOU YCIIyTe

[TomyyaTensaMu MyHULMIIAIBHON YCIYTH SIBISIOTCS TpaxkaaHe Poccuiickoin
denepaiiy, OCYIIECTBISIONINE BEACHHE JIMYHOTO TIOJICOOHOTO XO3SHCTBAa Ha
TEPPUTOPUH CEIIBCKOr0 TocesieHuss Manas ['nmymmua MyHHUIUMIIAIBHOTO pailoHa

bonpmernymunkuii  Camapckoir o0jiacTv, a Takke HUX NpeACTaBUTENH,



I[CI\/'ICTBYIOIHI/IG B CUIIy HOJ'IHOMO‘-II/II\/II, OCHOBAHHBIX Ha AOBCPCHHOCTU HJIM HMHBIX
3aKOHHBbIX OCHOBAaHHUAX.

1.2. Tlopsanox nHGOpMUPOBAHUS O TIPaBUIIAX MPEAOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH

HNupopmupoBanue o npaBuiax npeaoCTaBICHUS MyHUIIUITAILHONW yCITyTH:
AZIMUHHCTpaLUs CEJIbCKOro nocenenusa Mamnas [nmymmnna MyHHUIUIAIBHOTO
paitona bonbmernmymmuikuii Camapckoit o01acTu (nanee — aAMUHUCTPALIHS);

1.2.1. CBenmenuss 0 MecTax HaxXOXACHUA, rpapuke padOThl, CIPABOUYHBIX
tenedoHaxX, aapecax dJIEKTPOHHOM TMOYTHI AJMUHUCTpAIlMUd HAXOAITCS B
MOMENICHUH aIMUHHUCTPAIlUU, HA UH(HOPMAITMOHHBIX CTCH/IAX.

1.2.2. Uadopmanus o mecte HaxoxaeHuss M®L], a Takxe rpapuk padoTsl,
crpaBouHble TeneoHbl, aapeca 3eKTpoHHON mouTel MO®I[ pa3smemensl Ha

Wutepner-caiire: http://www.mfc63.ru.

1.2.3. Tlopsmox mnonydyeHuss HHGOPMAIMKM 3asBUTEISIMA IO BOIMPOCAM
MPEIOCTABIICHUSI MYHUIIMITAILHON YCIIYTH, B TOM YHCIIE O XOJI€ MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3asgBUTENM TOJY4arOT HWHOOpPMAIMIO 1O BOMpPOCaM MPEIOCTABICHUS
MYHUIIUTIAJIFHON YCIIYTH (B TOM YHCIE O XOJ€ MPEAOCTaBICHUS MYHUIIUTIATHHON
YCIIYTH) B 3aBUCUMOCTH OT UCXOJIHOM (hOPMBI CBOET0 OOpaIieHusI.

OOpaiienre 3asBUTeNeld B YCTHOW (opMe MpernosiaraeT ux OYyHOe JHO0
JUCTAHIIMOHHOE B3aMMOJCHCTBUE C JIOJDKHOCTHBIM JIMIIOM, OCYIIECTBIISIOIINM
UH()OPMUPOBAHKE O MPEAOCTABICHUM MYHUIIMITAIILHON YCIYTH B paMKax Mpuema
3asiBUTENCH B aIMUHHUCTPAILIUU JTMOO B X0JI€ pa3roBopa ¢ HUMH Mo TejaedoHy.

JIOMKHOCTHOE ~ JIMIIO,  OCYLIECTBJISIIOIIEE YCTHOE  MH(OPMHUPOBAHHE
3asiBUTEJICH 10 BOMPOCAM MPETOCTABICHHS] MyHUIIUNIATLHON YCIYTH, B TOM YHCIIe
0 XOJIe TPEIOCTABJICHUSI MyHHUIIUITAILHOW YCIIYTH, HE BIPaBe KOHCYJIbTUPOBAThH UX
M0 BOMNPOCaM, BBIXOIAIIMUM 32 paMKu HWHGOPMHUPOBAHUS O CTAaHJIAPTHBIX
MPOLIEIypax U YCIOBUSAX MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH M BIHSIIOITAM
MIPSAMO WJIM KOCBEHHO Ha NIPUHATHE 3asIBUTCIISIMU PEIICHUS.

NudopmupoBanue no teiaehoHy 0XBaTHIBACT CIETYIOIINE BOPOCHI:
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KaTeropus IoJy4daresiei MyHUIUIIAIbHON YCIIYTH;

MOPSIIOK MPEA0CTABICHUS] MYHUIIUTIAIGHON YCIYTH;

nepeveHb JTOKYMEHTOB JJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCITYTH;

BpEMS M MECTO OKa3aHHsI MyHUIIUIIAIBHON YCIYTH;

CPOK pacCMOTPEHHSI 3as1BJICHUS JIJIs1 IOJTyUYEeHUS] MyHULIUITAIbHON YCIyTH;

mopsiZIOK  oOKaJloBaHUsT  JIEUCTBUM  (Oe3leMCTBUSI) UM PEIICHUH,
OCYIIECTBISIEMBIX M TPUHUMAEMBIX B XOJ€ MPEAOCTaBICHUS MYHHUIUIAIBHOM
YCIYTH JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa, B JOJDKHOCTHbBIE
00513aHHOCTH KOTOPOTO BXOAMUT OCYIIECTBICHHE aIMUHUCTPATUBHBIX IEHCTBHIA
IIPU MIPEIOCTABICHUN MYHUIIUTIAJILHON yCITYTH.

Bpewmst pazroBopa 1o TenedoHy He T0HKHO MpeBbImaTh 10 MUHYT.

OOpaimeHne 3asBUTENEd B  NHUCBbMEHHOM  (QopMe  OCYIIECTBIAETCA
IIOCPEACTBOM IOYTOBBIX OTMPABICHHUM, B TOM YHMCJE MO 3JIEKTPOHHOW Iodre, a
TaK)Ke MOCPEACTBOM (POPMHUPOBAHUS 3alIPOCOB B 3JIEKTPOHHOM BHJIE C IOMOIIBIO
HHuTepHeT-CepBUCOB, MO3BOJSIONIMX IMOMyYaTh 3ampaiinBacMylo MHQOpMAaIHio B
JIBYX PEeKHUMaxX: B pexkuMe oTcpodeHHoro oTBeTa (off-line) u B pexxume peanbHOTO
Bpemenu (0n-line).

B pexume on-line wuHbOpMHpPOBaHHWE OCYIIECTBISIETCS TMOCPEACTBOM
cepBUCcOB (enepaabHON rocyaapcTBEHHON MHGOPMAIMOHHON cHCTeMbl «EauHbIit
MOpPTaJI TOCYIAPCTBEHHBIX U MYHUITUTIAJIbHBIX YCIyT (PyHKIMA)» (nanee - Enunbiii
noptan) (http://www.gosuslugi.ru), rocyaapcTBeHHOM HHGOPMAIIMOHHON CHUCTEME
Camapckoii obnactu «IlopTan rocynapCTBEHHbIX W MYHHUIMIAIbHBIX YCIYT»
(pgu.samregion.ru)(manee — PernoHabHBIN TOpTaN) Takke MHTEPHET-KMOCKOB U
WH(OPMAITMOHHO-CIIPABOYHBIX  CEHCOPHBIX TEPMUHAJIOB, PACIOJOKEHHBIX B
MeCTaX MacCOBOTO JOCTYTIA.

Hoctyn k uH(OpMalLUKd O MPEIOCTABIAEMON ycioyre 3asBUTENd MOTYT
NOJy4YUTh Takke Ha oduimaibHoM HHTepHeT-caiiTe MyHUIMIANIBHOIO pailoHa
bonpmernymmuukuit Camapckoi 06J1acTu.

JlJis TIOArOTOBKM OTBETa Ha MHCbMEHHOE OOpallleHHe 3asBHUTEJCH, B TOM

quCJI€ B OJJCKTPOHHOM BHJC, TIJIaBa CCIbLCKOIO ITOCCICHHA Manas Fnyumua



MYHULIMIIAJbHOTO  paifoHa bompmermymmikuit Camapckoit obnactu (manee —
IJIaBa CENbCKOro moceneHus Manas ['nmymmnna) onpenensier HEenocpeICTBEHHOIO
VICITOJTHUTEJIS.

1.2.4. Tlopsanox, popma u mecto paszMenieHus WHGOPMALKUUA O TpPaBHIIAX
IIPENOCTABIICHUS] MYHULMIIAIBHOW YCIYI'M, B TOM 4YHMCJIE Ha CTEHJaX B MECTax
IIPEIOCTABIICHUSI MYHULHUIIAJBHOM YCIyTrH, a Takxke B cetu VHrepHeT Ha
opunmansHoM HHTepHeT-caiiTe MyHHMIIMIIAIBLHOTO paiioHa bompmermymunkuit
Camapckoii 0071acTH.

Nudopmanus o mnpaBuiax MOpPeAOCTaBICHUS MYHUIUNAIBHOW YCIyTH
pa3Mmenaercs:

B pErMOHaIbHON MH(OPMAIMOHHON cucteme «PeecTp rocyqapCTBEHHBIX U
MYHUIMNANBHBIX ycayT (pyHkumii) Camapckoil o0mactuy;

Ha EnnHOM noprane u Ha PernonansHOM nopraie;

Ha  oduuuanbHoM  MHTepHer-caiite =~ MyHUIUMDAJIbHOIO  pailoHa
bonbmernymunkuii Camapckoit 061acTu;

Ha MH(OPMALMOHHBIX CTEHJIaX, PACHOJIOKEHHBIX B MECTaX MPEAOCTaBICHUS
MYHULIMNAIBHOMN YCITyTH,

MOCPEICTBOM o(pHUITHAIBHOTO OnmyOJTUKOBAHUS HACTOSIIETO
AJIMUHHACTPAaTUBHOTO perjlaMeHTa, HOPMAaTHBHOTO IIPaBOBOTO aKTa
aIMUHUCTPALIMM, €ro  yTBEP)KJAIOIIEro, HOPMATUBHBIX MPaBOBBIX  AKTOB
Camapckoil ~ 00iacTd,  perjlaMEHTHUPYIOUIMX  MOPSAJOK  MPEJOCTaBICHUS
MYHUIMOATBHOM YCIYrd, a Takke HHOW HuH(pOpManuu, HEOOXOAMMOW s
MPEeI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

Pasmemienue wuHQOpMalMM OCYHIECTBISIETCS PETYISPHO IO Mepe ee
OOHOBJIEHUS U TIOCTYILJICHUSI.

1.2.5. Tlpu oOpameHun B aJIMUHHUCTPAIIMIO C TEJIBIO  TOTYYCHUS
uHGOpMaIMK MO0 BOIPOCAM MPEIOCTABICHUS MyHUIIMITATLHOW YCIYTH 3asBUTEISM
HEOOX0AMMO YyKa3aTh (aMUIIMIO, UMs, OTYECTBO (MOCJIEAHEE — MPU HAJIUYHH),
MECTO MPOXKUBAHUS U KOHTAKTHBIN TeJIe(oH.

2. CTanaapTt npeaocTraBjeHUusi MyHMIUNIAJIbHON YCJIYIH



2.1. HaumeHOBaHME MYHULHIAIBHON YCIyrd — «Bplzaya BBINMHCOK U3
MOXO3SIICTBEHHBIX KHUI.

2.2. HawumeHnoBanue opraHa (HOJpa3AeiCHUs) MPEIOCTABISAIOLIEIO
MYHUIUOAIBHYIO YCIYTY.

AnMuHHCTpanus CenbCKOro noceseHus Manas [mymmna MyHUIUIaabHOTO
paitona bonbmermymuikuii Camapckoil o61acTu.

2.3. Pe3ynbpTaToM npeaoCTaBiICHUs MYHULIIMIIAIBHON YCIIYTH SIBIISIFOTCS:

BbI/1a4a BBIIIMCOK U3 ITOXO35ICTBEHHON KHUTH;

OTKa3 B BbIJJa4Y€ BBIMKMCOK U3 NOXO3SIMCTBEHHOW KHUTH.

2.4. Cpoku nIpeaoCcTaBiIeHUs MyHUIIUIIAIBHON YCIIYTH.

Cpox mpenocTaBieHUsT MyHUIMNAIBHOW YCIyTH HE JOJDKEH NPEBBILIATH 5
pabounx JHEH C MOMEHTa OOpalleHus 3asBUTENsI C 3asBJICHUEM O BbIJaue
BBIIIMCKHM W3 TMOXO35AMCTBEHHONW KHHMIM BMECTE€ C JOKYMEHTaMH, YKAa3aHHBIMH B
IyHKTE 2.6 HAacTOsIEero AJIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.5. IlpaBoBbIE OCHOBaHUS I NMPEAOCTABICHUS MYHULHIIAIBHOW YCIIYT'H
SBJISFOTCSL:

Koncturynust Poccuiickoit @enepaunn («Poccuiickas razera» 25.12.1993
Neo 237; 21.01.2009, Ne 7; B «CoOpanuu 3akoHojarenbctBa POy, 03.03.2014, Ne 9,
cT. 851; 14.04.2014, Ne 15, ct. 1691; 04.08.2014, Ne 31, 4398);

®enepanbHbiii 3akoH oT 07.07.2003 Ne 112-®3 «O au4yHOM 1MOACOOHOM
xo3sicTBe» («Poccuiickas razeray, Ne 135, 10.07.2003; Ne 132, 22.06.2011);

@®enepanbHblii 3akoH ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEIOCTABIECHUSI TOCYIAapCTBEHHBIX W MYHHMIMNANbHBIX yciayr» («Poccuiickas
razera» oT 30.07.2010 Ne 168);

®enepanbHbiii 3ak0oH oT 06.10.2003 Ne 131-®3 «O6 0o0mmx mpUHIMIAX
OpraHu3alyy MECTHOrO caMmoyItpasieHus B Pocculickon denepanumy;

npuka3 MuHHMCTEpPCTBA CEJIBCKOTO Xo3sicTBa Poccuiickonn ®exnepanuu
or 11.10.2010 Ne 345 «O6 yrBepxkaeHUM GOPMBI M TOPSAIKA BEICHUS
MOXO3SIICTBEHHBIX KHHUI OpraHaMM MECTHOTO CaMOYIpPaBJ€HHUS IMOCEJIECHUN |

opraHamMyd MECTHOTO CaMOYIIPaBJEHUSI TOPOJACKUX OKpyroB» («brojieTeHb



HOPMATUBHBIX aKTOB (heepajbHBIX OPraHOB HCIIOJHUTENBbHON Bmactuy, Ne 50,
13.12.2010);

npuka3 denepanbHON CIykObl TOCYJapCTBEHHOM perucTpanuy, Kagacrpa u
kaptorpadguu ot 07.05.2012 Ne n/103 «OO6 yTtBepkaeHUH (HOPMBI BBITUCKU U3
IIOXO3SIICTBEHHOM KHUIM O HAJIWYMM Yy TpaXJaHWHA IIpaBa HAa 3€MEJIbHBIN
yuacTok» («Poccuiickas razera», 16.05.2012 Ne 109);

YcraB cenbekoro noceneHus Manasg ['nmymmna MyHHMIIMIAIBHOIO paloHa
bonpmernymmnkuit  Camapckoid ob6nactu, NpuHATHIM pemieHueM CoOpaHus
IIPEACTABUTENIEW CENbCKOro mnoceneHus Mamas [nymmna MyHHMIIMIIAIBHOTO

paitona bonpmernymunkuit Camapckoit oomactu ot 30 urons 2015 roma Ne 210;
HACTOAIINN AIMUHUCTPATUBHBIN PETJIAMEHT.

2.6. HcyeprnbiBaomuii  MepedyeHb  JOKYMEHTOB U HHGOpMAINH,
HEOOXOJIMMBIX B COOTBETCTBUU C 3aKOHOJATEIIbHBIMU WJIM UHBIMU HOPMAaTUBHBIMU
IIPABOBBIMU AKTAMU IS IIPEIOCTABICHUS MYHULIUITAIIBHON YCIIYTH.

2.6.1. Jlms TpemocTaBiICHUS MYHHUIIUIIAIBLHOM  YCIyTH  3asBHTEIIEM
IIPEAOCTABIISAIOTCS CAMOCTOSATEIBHO:

3asIBJICHUE YCTAHOBJIEHHOM ()OPMBI COTIIACHO MPUIIOKEHHIO | K HACTOSIIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY;

JOKYMEHT, YAOCTOBEPSIOLINT JTUYHOCTD;

JOKYMEHT, TOJTBEPXKIAIONINN  TOJHOMOYUS  TMpeACTaBUTENs  (eciu
3as1BJICHUE TOAAETCS HE HEIMOCPEICTBEHHO T'PAXKIAHUHOM, B MHTEpPECAX KOTOPOTO
MPEIOCTABIISICTCA MYHUITUTIATBHAS YCITYTA).

2.6.2. JlokymeHThl ¥ uH(OpMalus, HEOOXOAUMBIE ISl TPEIOCTABICHUS
MYHHIUMITAIBHON YCITYTH, KOTOPBIE HAXOAATCS B PACTIOPSHKEHUH TOCYNAPCTBEHHBIX
OpraHoOB, OPTaHOB TOCY/IAPCTBEHHBIX BHEOIOKETHBIX (DOHOB, OPTAaHOB MECTHOTO
CaMOYIIPABJICHHUSI, OPraHU3alMI U 3aMpallIMBAOTCS YIIOJHOMOYEHHBIM OpPraHOM, B
opraHax (OpraHu3alusaX), B PACHOPSIKEHUM KOTOPBIX OHU HAXOIATCS, €CIU
3asBUTEJIb HE MPEJCTABUI TaKUE JIOKYMEHThI W MHGOPMAILMIO CAMOCTOSITEIBHO,

OTCYTCTBYIOT.



2.6.3. He nomyckaetcst TpebOBaTh OT 3asIBUTEIS:

MPEJCTAaBICHUS] JOKYMEHTOB Y HH(pOpMAIUM WU  OCYIIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUICHUS,
BO3HMKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

OpEICTaBICHUA  JOKYMEHTOB W HMHQOpMAalMM, B  TOM  YHCIE
HOJTBEPXKJAIOIIMX  BHECEHUE  3asBUTEJIEM IUIAThl 32  [PEIOCTAaBJICHUE
MYHUIIMIIAJIbHOW  YCIIYTH, KOTOpbIE HAXOIATCA B PACHOPSIKEHUM OpraHa,
IPEIOCTABIISAIONIEI0 MYHUIMIAIBHYIO YCIYT'Y, UHBIX T'OCYJapCTBEHHBIX OpPIaHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJICHUS JTUOO MOIBEIOMCTBEHHBIX TOCY1apCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIIPABJICHHs OpraHU3alil, y4acTBYIOIIUX B

IIPENOCTABIEHNN IPEAYCMOTPEHHBIX YacThlo | cTaTeu | deaepasbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaiuu MperOoCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYyTr» TOCYJNAPCTBEHHBIX M MYHHLHIAJIBHBIX YCIYI, B
COOTBETCTBUM C HOPMAaTUMBHBIMU IIpaBOBbIMU akTamMu Poccuiickoit denepanum,
HOPMAaTUBHBIMU NpaBOBbIMU akTamMu Camapckoil 00JacTH, MyHULUIAIbHBIMU
IIPAaBOBBIMM AaKTaMH MYHULHNAIBHOrO paiioHa bonpmernymunkui Camapckon
00J1aCTH, 32 UCKIIOYEHUEM JIOKYMEHTOB, BKIIOUEHHBIX B ONPEIEICHHBIN YacTblo 6
cratbu 7 ®enepanbpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzauu
NPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyr» IEpeyYeHb
JOKYMEHTOB. 3asBUTEIb BIpaBE IPEACTaBUTh YKa3aHHbIE JIOKYMEHTbI U
uHGOpMaIlMI0O B OpraH, MPEAOCTaBISAIONIMN MYHUIUNAIBHYIO YCIYry, IO
COOCTBEHHOW MHUIIUATHUBE;

OCYILIECTBIICHUS JICUCTBUM, B TOM YHCIIC COTJIACOBAHUM, HEOOXOIUMBIX JIJIS
MOJYyYEeHHs] MYHUIMMNAIBHON YCIYTM M CBS3aHHBIX C OOpaIllleHHWEM B HWHBIC
rOCYyJJapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, OpPraHu3alliu, 3a
UCKJIFOYEHUEM TIOJYUYEHHUS] YCIYr M TIOJYYEHHs] JOKYMEHTOB W HWHGOpMAaIUu,
MPEIOCTABISIEMBIX B PE3YJbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUYECHHBIX B
IepeyHy, yKazaHHble B yactu | craren 9 ®denepanbHoro 3akona ot 27.07.2010 Ne

210-d3 «O06 opranuzanuu nNpeaoCTaBICHHS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
yCIIyT»;

OpeNCTaBlICeHUs JOKYMEHTOB M HWH(pOpMalMi, OTCYTCTBUE U (HJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHULUIATbHON
yciyrd, nu00 B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHEM
clly4yaeB, MPeIyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctateu 7 DeaepanbHOTO 3aKOHA
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ot 27.07.2010 Ne 210-®3 «O06 opranuzanuy NpeaoCTaBICHUs TOCY1APCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT);

MpeoCTaBlICHUs Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB M HWH(pOpMAaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C IYHKTOM
7.2 yactu 1 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alliy MPEeIOCTaBICHUs TOCYAapPCTBEHHBIX W MYHHUIIUITAIBHBIX YCIYT», 3a

HCKIIOYCHHUECM CJIy4acB, €CJIM HAHCCCHUC OTMCTOK HA TAKHUC NOKYMCHThLI 100 ux
HU3BATUC SABIACTCA HCO6XOI[I/IMBIM YCIIOBUCM HPEAOCTABIICHUA MYHHHHHaHBHOﬁ
YCIIYyI'u, U UHBIX CJIY4aCB, YCTAHOBJICHHBIX (bCHCpEIJ'IBHBIMI/I 3aKOHaMU.»

2.7. HcuepnblBalolllMii TIEPEUYCHb OCHOBAHUW [JI1 OTKaza B TMpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPE0CTABICHUS] MyHHUITUTIATbHON YCITYTH.

B npueme 10KyMEHTOB OTKa3bIBACTCS MPU HATUYUU OAHOTO U3 CIIEAYIOLIUX
OCHOBAHUU:

oOpalieHre HeHaIIexKallero JInua;

HECOOTBETCTBUE IMPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
MyHKTE 2.6 HACTOSIIero AIMHHUCTPATUBHOTO PETJIAMEHTA.

OTka3 B mnOpueMe JOKYMEHTOB HE TMPENATCTBYET NOBTOPHOM NOAAYE
JOKYMEHTOB IPU YCTPAaHCHUM OCHOBAaHHMM, IO KOTOPHIM OTKa3aHO B IPUEME
JIOKYMEHTOB.

2.8 UcuepnbiBaroluii mepeueHb OCHOBAHUH JIJIsi TPUOCTAHOBIICHUS
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTY WA OTKa3a B MPEIOCTABICHUN
MYHHUIUITAIBHON YCIIYTH:

2.8.1. OcHOBaHMSA 111 IPUOCTAHOBJIEHUS MTPEAOCTABICHNAS] MyHULUITAIbHON
YCIIyTH, OTCYTCTBYIOT.

2.8.2. OcHOBaHMEM MJI OTKA3a B IPEAOCTABICHUN MYHULIMIAIBHON YCIyTH
SBIISETCSL:

OTCYTCTBHE B MOXO35MCTBEHHON KHUTE MH(POPMAIINH, 3alpaiiiBaeMon
3asIBUTEIIEM. ).

2.9. IlepeueHb ycCiIyr, KOTOpbIE SBJISIOTCSA  HEOOXOJUMBIMU U

00s3aTeJIbHBIMU A1 IpE€aoCTaBIICHUS MYHHHHHaHBHOﬁ yClIyru, B TOM YHCIJIC
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CBEIICHHSI O  JOKyMeHTe  (JOKyMEHTax), BblJaBa€MOM  (BbIJABAEMBbIX)
OpraHu3alysMH, YYAaCTBYIOIIMMH B IPEJOCTABICHHUH MYHULMIIAIBHON YCIIYTH,
OTCYTCTBYIOT.

2.10. IlpenmocraBieHuME MYHMIMIAIBHOM YCIYTH OCYIIECTBISETCA Ha
0€3B03ME3/THOI OCHOBE.

2.11. MakcuManIbHBIN CPOK OXKMIAHUSA B OYEpEIM IpU IOAAYe 3ampoca o
NPENOCTABICHUN MYHHULIMNAIBHOW YCIAYTM W MNpH TOJYYEHUH pe3yibTaTa
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH COCTABISET HE Oosee 15 MUHYT.

2.12. Cpok perucTpanuu 3asiBJI€HUS HE JOJKEH NPEBbIIATE |5 MUHYT.

2.13. TpeOoBaHHd K TOMEMIEHUSAM, B KOTOPBIX MPEAOCTABISIETCS
MyHHUIMIIAIbHAS yCIIyTa, K 3ally OKHWJAHUS, MECTaM ISl 3allOJHEHUS 3alpOCOB O
IPENOCTAaBICHUN MYHULHUNAIBHON yCIyrd, HWH(OPMAIMOHHBIM CTEHIAM C
oOpasnamMy UX 3al0JHEHUS U TEepEYHEM JIOKYMEHTOB, HEOOXOJIUMBIX IS
IIPEIOCTABIICHUS MyHULUIIAIbHOW YCIIYTH:

3IaHUE AJIMUHUCTpPAIUU JOKHO OBITH 00OPYAOBAaHO OTACIBHBIM BXOJOM
JJ1s1 CBOOOIHOTO I0CTYIA 3aMHTEPECOBAHHBIX JIUII;

IIEHTPAIbHBIA BXOJ B 3/IaHWC aJIMUHHUCTPAIIMU JOJDKEH OBITH 00OpYHAOBaH
uHOpPMAITMOHHONW TaOIUYKOW (BBIBECKOH), cojaepiamieil HuHPOpMalui O
HAaUMCHOBAaHUM U pEXKUME pabOThl aAMUHUCTpAIlMU, C HCIIOJIb30BAaHUEM
YKPYIHEHHOTO mpu(Ta U TUIOCKO-ToUYeuHOTro IpudTra bpaiins;

BXOJl B 3/IaHU€ aJIMUHHUCTPAIM O00OPYyAyeTCs MaHIycaMH, PaclIupEeHHBIMU
MPOXOJIaMH,  TIO3BOJISIIOIIIUMH  OOECIEUYUTh  OCCHPEMSITCTBEHHBIM  JOCTYI
VHBAJIMJI0B, BKJIFOYasl HHBAJIMJIOB, UCIIOJIB3YIOINX KPECIa-KOJISCKY;

B TIOMEIICHUAX JIJI1 paOOThl C 3aMHTEPECOBAHHBIMH JIUIIAMH Pa3MEIIAI0TCs
HH(pOPMAITMOHHBIE CTCH/IBL;

COTPYIHUKH, IIPEAOCTABIIAIOIINE MYHULIMIIAIBHYIO yCIIyTYy,
00ecreurBalOTCsl JUYHBIMU HarpyAHBIMH HJIEHTU(PUKAIUOHHBIMU KapTOUYKaMH
(OefimxamMu) c ykasaHueMm (aMuiIMM, HMEHH, OTYECTBA U JOJDKHOCTH,
KPEMSIIUMUCA ¢ TOMOIIBIO 32KUMOB K OJI€X]I€, IMOO HACTOJBHBIMU TaOIUYKAMU
aHAJIOTUYHOTO COJIEPKAHNS;



MECTa OXHUAaHHuA AOJIKHBI COOTBCTCTBOBATDL KOM(bOpTHBIM YCIIOBUSM IJIsA
3aMHTCPCCOBAHHLIX JIMI U OIITUMAJIbHBIM YCJIIOBUSAM pa6OTBI CIICOHUAJINCTOB,

MeCTa OKUJIaHHS B OYEpeIM Ha KOHCYIbTALUIO WU TTOJIyYEHUE PE3yJIbTaTOB
MYHUIIUNIATBHOM YCIYTU JTOJDKHBI OBITh OOOpPYAOBaHbI CTYJIbSIMHU, KPECEeIbHbIMU
CEeKIMSIMU WU  cKamMbsiMH (OaHkeTkamu). KommuecTBO MeCT — OXHIaHUS
onpenensieTcss UcxoAs u3 (aKTHUECKOW HArpy3Kd M BO3MOXKHOCTEH Mg HUX
pa3MeleHus B 3JJaHUH, HO HE MOXKET COCTaBIIATh MEHEE 5 MECT;

MecCTa JJIsl 3allOJIHEHUS JOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJAMHU
(cToiikamu) ©  oOOeCHeYMBAIOTCA THCUeH Oymarodl ©  KaHUEIIPCKUMHU
MPUHAICKHOCTSIMU B KOJIMUYECTBE, JOCTATOYHOM TSI O(DOPMIICHHS TOKYMEHTOB
3aMHTEPECOBAHHBIMU JINIIAMH;

pabouune MecTa COTPYIHUKOB, TPEAOCTABISAIOIINX MYHULUIIAIBHYIO YCIIYTY,
000pyAYIOTCS KOMIIBIOTEPAMH U OPTTEXHUKOM, TTO3BOJISIFOIIMMU CBOEBPEMEHHO U B
NOJIHOM 00bEeMe TMOJy4yaTh CIPaBOYHYIO HMH(POPMALMIO IO  BOIpPOCaM
NPEIOCTABIECHUSI MYHULMIIAJIBHON YCIYIM W OpPraHuM3oBaTh IPEIOCTaBICHUE
MYHUITUTIATBHOM YCIIYTH B TIOJIHOM 00BEME;

Ha TEPPUTOPUM, MPWICTAONIEH K 3[IaHUI0 aJIMUHUCTpALUU, O00OpYIYIOTCS
MecTa JJIsi MAapKOBKHM aBTOTPAHCIOPTHBIX cpelcTB. KonmuecTBO MapKOBOYHBIX
MECT ONIPEAEIACTCS UCXOA U3 MHTEHCUBHOCTU U KOJMYECTBA 3aUHTEPECOBAHHBIX
JUI, OOpaTUBIIMXCS B aJIMUHHUCTPALIUIO 32 ONpeeieHHbId nepuoa. Ha crosHke
JIOJDKHO OBITH HE MeHee 5 MamuHomecT. JlocTyn 3asBuTeNeld K MapKOBOYHBIM
MecTaM SIBJIIETCS OECIUIaTHBIM;

JUIsT  OOCITYXKUBaHWUSI MHBAIHIOB TOMENICHUS OOOPYIYIOTCS TMaHIyCaMH,
CIIeIIMaJIbHBIMU OTPAXKICHUAMU 151 MEepUIaMH, obecrieunBarOIMMHU
OecnpensTCTBEHHOE MEPEABUKEHUE U PA3BOPOT MHBAIUIHBIX KOJISICOK. CTOJMBI JIst
OoOCITy’KMBaHUS WHBAJUIOB pPa3MENIAlOTCS B CTOPOHE OT BXOJAa C YYETOM
OecrnpensaTCTBEHHOTO MOIbE3/1a U TOBOPOTA KOJISICOK.

[Ipy Hamuyuu 3aKiIrOYEeHUs OOIIECTBEHHOW OpraHM3allid WHBAIUAOB O
TEXHUYECKON HEBO3MOXHOCTH OOECIEUYEHHS JOCTYMHOCTH TMOMEIIECHUN (3/1aHus)
I MHBAJIMAOB Ha CIEIUAIBHO MOATOTOBJIEHHOIO COTPYAHUKA AJIMUHHUCTPAlAU
aIMUHUCTPATUBHO-PACTIOPAIUTEIIBHBIM ~aKTOM BO3JIaraeTcsi 0O0sS3aHHOCTH 10
OKAa3aHUI0 CUTYallMOHHOM IIOMOIIM HWHBAJMJIaM BCEX KaTEropuil Ha BpeMs

npea0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIyTH.



Ha wundpopmanmoHHOM cTeHae pacnojaraercs HH(OpMalLUs CIEAYIOLIETo
COJIEpKaHUSI:

M3BJICUCHHS M3 3aKOHOAATEIbHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
COJEPKAIIMX HOPMBI, PETyIUPYIOIIUE JACITEIbHOCTh IO MPEAOCTaBICHUIO
MYHUIIUIATBHON YCIYTH;

HACTOSIIIUI ATMUHUCTPATUBHBINA PETJIAMEHT;

oOpaszer] 3asBJICHUs, HEOOXOAUMOTO JIJIsl TIPEIOCTABICHUSI MYHUIIUTIAIBHON
yCIIyTH;

rpaduk npuema 3asiBUTEICH.

JI1s UHBAIUAOB MO 3peHUI0 obecrieunBaeTcst AyOJUpoBaHUEe HEOOXOIUMOMN
JUIsL O3HAKOMJICHUS 3pUTENbHON MH(pOpMaIny, a TaKKe HaANUCEN, 3HAKOB U MHOU
TEKCTOBOU U rpaduueckoit nHGOpMAIUU 3HAKAMH, BHITIOJTHEHHBIMU YKPYITHEHHBIM
mpudTomM U penbedHo-ToueyHbIM HpudToM bpaiing. [ns nHBaIMAOB MO CIyXy
obOecnieunBaeTcs AyOJMpPOBaHHE HEOOXOAMMOM [UIsl O3HAKOMIJIEHHS 3BYKOBOMA
nH(pOpMau TEKCTOBOM U rpaduyeckor uHpopmaiment (Oerymen cTpoKoi).

2.14. Ilokazarenu JOCTYIHOCTH U Ka4eCTBa MyHUIIMIIAILHOU YCIIyTH;

[TokazaTensiMi TOCTYITHOCTH U KauecTBa MPEIOCTABICHUS MYHHIIUIIAIbHON
YCIIyTHU SIBJISIOTCA:

KOJIMYECTBO B3aUMOJICHCTBUI 3asiBUTENS] C JOJDKHOCTHBIMM  JIUI[AMU
aIMUHUCTPAIIMA TPU  TPENOCTABICHUH MYHHUIMIAIBLHOM YCIYyTH UM HUX
IPOAOKUTEIBHOCTB;

JO0JSl CIy4daeB MPENOCTABICHUS MYHUIIMIAIBHON YCIyTd C HAapyIIEHUEM
YCTaHOBJICHHOTO CPOKa B OOIIIEM KOJMYECTBE MCIIOIHEHHBIX 3asBICHU;

707s  JKajmoO 3asBUTENEM, NOCTYNMBIIMX B TMOPSAKE JIOCYAEOHOTO
00KaJIOBaHUS PEIICHUH, MPUHIMAEMBIX B XO/I€ TIPEI0CTABICHUS MYHHUIUTIATBHOM
yCIyTy U JIeHcTBUM (0e31eiCTBUS) JOMKHOCTHBIX JIUI aIMUHUCTPALIUU, B OOIIeM
KOJIMYECTBE OOpaIEHHI 110 BOIIPOCaM MPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH;

JONST  HAPYIICHWH  WCIIOJHEHWS  HACTOSIIEro  AJIMHUHUCTPAaTUBHOTO
perjJamMeHTa, UHbIX HOPMATUBHBIX MPABOBBIX AKTOB, BBISIBICHHBIX MO pe3yjibTaTaM

MIPOBEAECHNSI KOHTPOJIbHBIX MEPONPUATHM B COOTBETCTBHM C paszaenoMm 4
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HACTOAIIETO AJMUHUCTPATUBHOTO PErJaMeHTa, B 00IEM KOJUYECTBE HApyIIEHUH
VICITOJIHEHHSI HACTOSALIETO0 AJIMUHUACTPATUBHOTO PETJIaMEHTa;

CHW)KCHUE MAKCUMAJIbHOIO CpOKa OXHUAAHUSA B O4Yepeau IIpu Iojade
3asiBJICHUS O MPEJOCTABICHUN MYHHUIIMNAIBHONW YCIYTM U MOJYYEHHH pe3yJbTaTa
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.15. Wuple TpeOoBaHUSA, B TOM UHUCIE YUYUTHIBAIOIIME OCOOEHHOCTH
IPEIOCTABIECHUS MyHULMIIAIbHOU yciayru B MOL] u B anekTpoHHOH (hopMme.

2.15.1. Opranuzanus OperoCTaBICHUS MYHUIUNAIBHOM YCIYTH MOXKET
ocymectBisiercs B M®L[ B pexuMe «OJHOTO OKHa» B PaMKaxX 3aKIOUYECHHOTO
Cornamenuss 0 B3aMMOJEUCTBUM MEXIY aJIMHUHHCTPALUEd U COOTBETCTBYIOLIUM
M®OII.

2.15.2. IlpenocraBneHue MYHULMIIAIBHON YCIYTHM B 3JIEKTPOHHOU (opme
TpeOyeT Hauuyust y o00eux CTOpOH (3asABUTENS U JIOJDKHOCTHOTO JIMIIA,
OTBEYAIOIIETO 3a IIPEJOCTABICHUE  MYHMIMNAIBHOW  YCIYI'M) JOCTyINa K
cepBucaM, 0003HaueHHbIM B NyHKTe 1.2.4 HacTosmero AJIMUHUCTPATUBHOTO
peryiaMeHra.

JIOJDKHOCTHBIE JIMIIA, B3aUMOJCHCTBYIOIIME C 3asBUTEIEM B paMKax
IIPENOCTABICHUS MYHHUIMNAIBHOW YCIIYIH, JOOJDKHBI HMMETh IPEAOCTaBIICHHBIE
paboTojmaTenieM  aBTOMAaTU3MpOBaHHblE  padouyne  MecTa,  OCHAIllEHHBIE
IIEPCOHAJIBHBIM KOMITBIOTEPOM C BBIXOJOM B MHTEpHET M ANEKTPOHHOM MOYTOM,
HE0OXOoMMMOW O(UCHONW OpPrTeXHUKOW (MpPUHTEp, CKaHep, Komup, Qakc),
TenedoHaMu.

2.16. Cinyyan w TOpSIAOK NPEAOCTABICHUS MYHHUIIMIAIBHOM YCIyIM B
yopexaaroneM (MPOaKTUBHOM) PEXXUME HE MPEyCMOTPEHBI.

3. CocraB, 10¢J1e10BATEJIBbHOCTH U CPOKHU BbINIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPSAAKY
UX BBINOJIHEHHS, B TOM 4K cJie 0CO0eHHOCTH BbINOJIHEHUS
aMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOU GopMe, a TaKiKe
0CO0OCHHOCTH BBINOJHECHUSI AIMUHUCTPATHBHBIX POLEAYP
B MHOTO()YHKIMOHAJIBbHBIX HEHTPax



[IpenocTtaBnenne MyHULMNATBHONW YCIYTH BKJIIOYAaeT B ceOs Cleayroliue
aJIMUHHUCTPATUBHBIE TPOLIETYPBHI:

npueM 3asBieHus (nmpuioxkenue Ne 1) Ha npenocraBieHUe MyHUIIMTIATBHON
YCIYTH OT 3asiBUTEIISA, PACCMOTPEHNE 3asBJICHUS U NPUHATHE PELICHUs O NPUEME,
perucTpany 3asBieHus JM00 OTKa3e B IPUEME 3asIBJICHMUS;

(opMupOBaHuE pe3yIbTATOB MyHUIIMIIAJILHON YCIYTH;

repefaya  pe3ysnbTaTOB — IPENOCTABICHUsS ~ MYHMIMIIAJBHOM  yCIIYI'H
3asIBUTEIO;

biok-cxema npenocTaBieHUs MYHULMNAIBHOM YCIYyTH MPEICTABICHA B
npuinokeHuu Ne 2 kK HacTosAmeMy AIMAUHUCTPATUBHOMY PETJIAMEHTY.

3.1. [Ipuem 3asiBIeHUS HA IPEIOCTABICHNE MYHULIUNIAIbHON YCIYyTH
OT 3asiBUTEIIS, PACCMOTPEHUE 3asBJICHUS U IPUHATHE PEIICHUS O IPUEME,
pErucTpalny 3asBJIE€HUs TM00 OTKa3€ B IPUEME 3asIBJICHMUS

3.1.1. OcHoBaHMeM sl Hayajga agMUHHUCTPATHBHON MPOLEAYPHI SIBISAECTCS
oOpallleHus 3asBUTENS C 3asIBJICHUEM Ha MOJTYYEHHE MyHUIUIAIBHOMN YCIIyTH.

3asBIEHUE C MPUIIAraeMbIMH IOKYMEHTAMU MOXKET OBITh:

[I0JIaHO JINYHO;

HaIpaBJIE€HO B YIOJIHOMOYEHHBI OpraH MOYTOBBIM OTIIPABICHUEM;

MPEACTABICHO MOCPEICTBOM 3alOJIHEHUS 3asBUTENIEM 3JIEKTPOHHBIX (HOpM
Ha EquHoM niopraiie;

3.1.2. OTBETCTBEHHBIM 3a BBIIIOJHEHUE AJMUHUCTPATUBHON IPOLEAYPHI
SBJISIETCS JOJDKHOCTHOE JIMLO aJIMUHUCTPALMU, B JIOJDKHOCTHBIE OO0S3aHHOCTU
KOTOPOT'O BXOJHT BblJja4ya BBIITHCOK U3 MOXO3IMCTBEHHBIX KHHT.

3.1.3. Ilpu BBINIONHEHUM AAMUHUCTPATHUBHOM MNPOLEAYPHI JOJKHOCTHOE
JULO aIMAHHUCTPALMU OCYLIECTBIISET CIEIYIOUIUME aIMUHUCTPATUBHBIEC NEHCTBHUS:

IPOBEPSET HAJIMYME JIOKYMEHTOB, YAOCTOBEPSSCH B HUX HaJIeXKalleM
oopmiieHUM U OTCYTCTBUM OCHOBaHHMM /Jii OTKa3a B IMpUEME JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7 HACTOSIIEr0 AAMUHUCTPATUBHOTO PErJIaMEHTA.

3.1.3.1. B ciy4ae COOTBETCTBUSI JOKYMEHTOB TpPEOOBAHMSIM MyHKTa 2.6

HaCTOAILICTO AI[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa YIIOJIHOMOYCHHOC HOOJLDKHOCTHOC



JUIO MPOU3BOAUT MPUEM U PETUCTPALIMIO 3a8BJICHUS B )KypHAJE yuyeTa 3asBICHUN
Ha OKa3aHME€ MYHMUUUINAIbHOM YCIyru «Bblladya BBIIHCOK U3 MOXO3AMCTBEHHBIX
KHHUD» (Jlajiee — )KypHaJ y4yeTa 3asBICHUN ).

CpoK BBINIOJIHEHUSI JAHHOTO AaIMUHUCTPATUBHOTO JIEUCTBUS HE JOJIKEH
npeBbIaTh 1 pabounii 1eHb.

KpurepueM npuHATHS pelIeHUs O NMPUEME U PETUCTPALMM 3asBICHUS Ha
MOJIy4YeHUE MYHULUIAJIBHON YCIYTH SIBJSIETCS OTCYTCTBHE OCHOBAHMM ISl OTKa3a
B TIPUHATUU  3asBJICHUS, YKa3aHHBIX B  NyHKTE 2.7  HACTOAILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynbTaToM  aAMUHUCTPATUBHOTO  JCHCTBUS  SIBIACTCS NOPUEM U
perucTpanus 3asBJICHUS.

CnocoboM  Qukcaruu  pe3yJbTara BBIIIOJIHEHUS aJAMUHUCTPATUBHOTO
JIEUCTBUS SIBIIACTCS 3alKCh B KypHAJe ydeTa 3asBJICHUN O MpueMe 3asBJICHUS U
MPUHATUU PEIICHUS O TallbHEUIIIEM TPEIOCTAaBICHUU MYHUITMTIAIBHON YCIIYTH.

3.1.3.2. Ilpu mnpusHsATHH pemieHuss o0 OTKa3ze B TpUEME 3asBICHUS WU
MPUJIaraeMbIX K HEMY JIOKYMEHTOB 3asBUTEIIb YBEAOMIIIETCA 00 3TOM C yKa3aHUEM
MIPUYHH OTKAa3a.

[Ipu moctynieHuM 3asBICHUS B OJIEKTPOHHOU (Qopme, TOYTOBHIM
OTTIPABJICHUEM 3afBUTENI0 B TeUeHHE 2 Pabo4YMxX JHEH C MOMEHTAa TPUHSTHS
TAKOTO PEIICHUs] HAIpaBJs€TCS COOTBETCTBYIOIIEE YBEJOMIIEHHE C YKa3aHUEM
MPUYHUHBI TAKOTO OTKa3a.

Pe3ynbTaToM agMUHUCTPATUBHOTO ACHCTBUA M CIOCOOOM €ro (ukcanuu
SBJIIETCS] YBEJAOMJICHUE 3asBUTENSL O MPUHATOM PEIICHUH 00 OTKaze U (hukcanus
MPUHATOTO pelieHus 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH B
YKypHaJI€ y4eTa 3asiBJICHUMN.

3.2. ®opMupoBaHUE Pe3yIbTATOB MYHUIIMIIAIBHON yCIyTH

3.2.1. OcHoBaHMeM JIsi Hayajga aJMUHHUCTPATHUBHON MPOLEAYPHI SIBISETCS

HaJM4Yue 3alKiCH B XKypHAJIC ydeTa 3asBJICHUS O NpUEME 3asiBJICHUSA U MPUHSATUU

pELICHUS O JAJTbHEUIIEM MPEIOCTABICHUN MYHULIMIIAIBHOW YCIIYTH.



3.2.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHUCTPATUBHOM MPOLEAYPHI
ABJISCTCS JOJXKHOCTHOE JIMLIO aIMUHUACTPALUU.

3.2.3. [Ipu BBIOJIHEHUHU PaCcCCMATPUBAEMON aJIMUHUCTPATUBHOMN MPOLELYPHI
UM OCYIIECTBIIACTCS TOWCK HEOOXOAMMOW HWH(POPMAIUA B COOTBETCTBYIOIIHMX
MOXO35MCTBEHHBIX KHUTAX.

[Ipu Hanmmuuu HEeoOXoaUMON MH(GOPMAIUU YIIOJTHOMOYEHHOE JTIOJKHOCTHOE
JIUIIO TOTOBUT BBIMUCKY U3 MOXO3SIMCTBEHHON KHUTU B JIBYX AK3EMILISIPAX.

[Ipu oTcyTcTBUM HEOOXOJUMBIX CBEACHUN B IMOXO3SHUCTBEHHBIX KHHUTaX
YIIOJJTHOMOYEHHOE  JIOJDKHOCTHOE  JIMIIO TOTOBHT IMCBMEHHBIM  OTKa3 B
MPEJOCTaBICHUN BBIITUCKKA W3 TOXO3UCTBEHHOW KHHUTU JMOO IO WHUIIMATHBE
3asBUTEIISI YTOUHSIET COAEPKAaHUE CBEICHUMN MOXO35SMCTBEHHON KHUTH, BHOCUT B
HEE COOTBETCTBYIOIINE U3MEHEHUSI, TOTOBUT BBIMUCKY U3 MOXO3IMCTBEHHOW KHUTH
B JIBYX JK3EMILISAPAX.

3.2.4. Beinncka U3 MOXO3SIMCTBEHHOW KHUTHA WJIH OTKa3 B MPEIOCTABICHUU
MYHHUIMIIAIBHON  YCIYyTHM TEPENAcTCd Ha IMOJAMNUCAHUE YIIOJHOMOYEHHOMY
JOJKHOCTHOMY JIMIY aAMUHUCTPALINH.

YNOJIHOMOYEHHOE  JIOJDKHOCTHOE  JIMIO MOANMUCHIBAET  BBINUCKY U3
MOXO3SIMCTBEHHOW KHUTH WJIM OTKAa3 B MPEJIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

Brinucka n3 moxo3saiMCcTBEHHON KHUTH 3aBEPSIETCS NIEYATHIO.

3.2.5. Kpurepuem NpuUHATHS PEHICHUS SIBISICTCS OTCYTCTBUE WIIM HATMYHC
OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUH MYHULIMIAIBHON YCIYTH, YKa3aHHBIX B
MyHKTE 2.8 HacTOAIero AAMUHUCTPATUBHOTO PErIaMEHTA.

3.2.6. PesynpTaTOM agMUHUCTPATHBHOTO JEHCTBHSI SBIISICTCS BBINTHCKA W3
MOXO3SIMCTBEHHOW KHWUTM WJIIM TNUCBMEHHBIA OTKa3 B  IPEAOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

3.2.7. MakcuMaabHBIA CPOK BBITIOJTHEHUS aJMUHUCTPATUBHONU MPOIEAYPHI
COCTaBJIsIeT 2 pabouux JTHS.

3.3. Ilepenaya pe3yabTaTOB MPEIOCTABICHUS

MYHULHANAIBHON YCIYTH 3aBUTEIIO

3.3.1. OcHoBaHMeM ISl Hayaja aJMUHHUCTPATHUBHOM IPOLEAYPHI SBISETCS



BBINKMCKA U3 MOXO35MCTBEHHOW KHUTH WIM MUCbMEHHBIM OTKa3 B MPEAOCTABICHUN
MYHHIUITAIBHON YCIYTH.

3.3.2. OTBETCTBEHHBIM 3a BBINOJHEHHWE AaJAMUHUCTPATUBHON IMPOIETYpPHI
ABJISCTCS JOJXKHOCTHOE JIMIO aIMUHUCTPALUN.

3.3.3. IIpu BBINOJIHEHUH paCCMATPUBAEMON aIMUHUCTPATUBHON MTPOLETYPHI
MM OCYIIECTBIIAIOTCS CIEAYIOMNE aAMUHUCTPATUBHBIC JICUCTBHUS:

perucTpanys BbIMCKA U3 MMOXO3SIMCTBEHHOW KHUTH B KYPHAJIE PETUCTPALIUU
BBIJIAHHBIX BBIITUCOK U3 TTOXO03SHCTBEHHBIX KHUT (J1aJiee — )KypHaJI perucTpaliin);

perucTpanus MNHUCbMEHHOIO OTKa3a B NPEAOCTAaBICHUH MYHUIWINATbHOU
YCIIYTH B )KypHaJI€ PErUCTPALUU.

JIOJDKHOCTHOE JIMIIO  QJIMUHUCTPALIUM  OCYIIECTBISICT HMHGOPMHUPOBAHHUE
3asBUTENS JTUYHO NMPU HAXOXKJICHUU 3asIBUTENS B IOMEIICHUU aIMUHUCTPALUH, 11O
TeneOoHy WU B 3JIEKTPOHHON (pOpME 0 TOTOBHOCTH JIOKYMEHTOB K BhIJIaue.

[lepemaya ogHOrO SK3EMIUISIPA BBIMUCKHA U3 MOXO3SWCTBEHHOW KHUTH WA
MAUCbMEHHOTO OTKa3a B MPEIOCTABICHUM MYHUIIMIIAIBHON YCIyTH MPOU3BOAUTCA
JIOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALIMHA JIMYHO 3asBUTEIIO IIPU NPEIbIBICHUN
JOKYMEHTA, YAOCTOBEPSIOMIETO JUYHOCTh. 3asABUTENIb PACHUCHIBAETCA B
MOJTYYSHHUH BBITIMCKU U3 MOXO3SIMCTBEHHOW KHHUTH JIMOO OTKa3a B MPEIOCTaBICHUN
MYHULUIIAJIIBHOW YCIIYTH B )KYPHAJIE PETUCTPALIH.

3.3.4. MakcumannHas MPOAOJKUTETLHOCTD BBITTIOJTHCHUS
aIMUHHACTPATUBHOM MPOILIEAYPHI COCTABIAET 2 pabOUYMX JIHS.

3.3.5. PesynmbpraroM agMUHUCTPATHBHON TPOIEAYpHl SBISETCSA Iepeaada
BBIIMUCKA M3 TOXO3SIMCTBEHHOM KHUTM JHMOO OTKa3a B MPEAOCTaBICHUU
MYHULUTIAIBHOW YCIYyTH 3asBUTEIII0 B PaMKax MPEAOCTABICHUS MYHUIHMIAIbHON
YCIyTH.

3.3.6. CrocoboMm (Qukcanuu pe3ysbTara SIBISETCS OTPAKEHHE B KypHaJe
PETUCTPALIMU CBEACHHUM O MOJYYCHUH 3asBUTEJIEM BBIIUCKUA U3 MOXO35IMCTBEHHOU
KHUTH, & TAaK)KE€ CBEICHUN O MOJYYEHHH MUCHBMEHHOTO OTKa3a B MPEAOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

3.4. BeInonHeHne aIMUHUCTPATUBHBIX IPOLIEAYDP IIPU IPENOCTABICHUN



MYHHIIMIATIBHBIX YCIYT B 3J€KTPOHHOM (hopme 1 Ha O6aze MDIL]

3.4.1. BrimonHeHne ajgMUHUCTPATUBHBIX MPOLEAYpP MPU MPEIOCTaBICHUU
MYHHUITUTIATFHOM YCIIYTH B DJIEKTPOHHOM (opMme.

3.4.1.1. OcHoBaHueM IS Hayaja MCIIOJHECHUS AJIMUHUCTPATUBHOMN
OpOLEypbl, SBISETCA  IOCTYIUIGHWE B  QJMUHHUCTPAIMIO  IOCPEICTBOM
aBTOMATU3UPOBAHHBIX MH(POPMAIMOHHBIX CHCTEM 3asBJICHHUSI O TPEIOCTABICHHUU
MYHHUIIUTIATBHOM YCIIYTH B 3JIEKTPOHHOM (opMe.

3.4.1.2. OTBETCTBEHHBIM 3a BBHITIOJHEHHE AJAMHUHHUCTPATHUBHOW MPOIETYPHI
SBJISIETCSI IOJDKHOCTHOE JIMIIO aJIMUHHUCTPALIUH.

3.4.13. Ilpm BBHINOJHEHUWHM paccMaTPUBAEMON  aJIMHUHHCTPATUBHOU
MNpOIEAYPbl MM OCYIIECTBIISIIOTCS CJICAYIOIINE aJMUHUCTPATUBHBIC JIEUCTBUS,
npeaycMOTpeHHbIe myHKTamMu 3.1- 3.3 Hacrosmero AJIMUHHUCTPATUBHOTO
perjiaMeHTa.

3.4.1.4. 3agBuUTENI0O TPEJOCTABISETCS  BO3MOXKHOCTh  HampaBlICHUS
3asIBJICHUS M DJIEKTPOHHBIX JOKYMEHTOB WJIM AJIEKTPOHHBIX 00pa30B JTOKYMEHTOB,
3aBEpPEHHBIX B YCTAaHOBJIEHHOM Topsake. B ciydae mnojgauu 3asBieHUS O
MPEIOCTABIEHUHU TOCYIAPCTBEHHON YCIYTH B AJIEKTPOHHOM (hopMe ¢ TOKyMEHTaMu
B BHUJIE DJIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX O0pa3oB JIOKYMEHTOB),
3aBEPEHHBIX B YCTAaHOBJIECHHOM MOPSAJIKE, JOKYMEHTHl Ha OyMa)KHBIX HOCHUTEIISAX
3asIBUTEJIEM HE MPEIOCTABIISIIOTCS.

3.4.1.5. Kpurepuem NpuHATHS pELICHUS SBISETCS HAIWYHE KPUTEPHUid
NpeayCMOTPeHHBIX a03amem 3 myHkta 3.1.3.1, myHkTom 3.2.5 HacTOSIIETro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.1.6. Pe3ynpTaToM BBIMOTHEHUS AIMUHUCTPATUBHOW MPOLEAYPHI MPH
MOCTYIIJICHUU 3asBJICHUS B DJIEKTPOHHOU popMe SIBIISIETCS:

IIpUEM U PErucTpalus 3asBJICHUS WIM YBEAOMJICHHUS O MPUHSITOM PEIICHUU
00 OTKa3e B MPUEME U PETUCTPALINU 3aSBJICHUS;

BBIIIMCKA W3 TOXO3AMCTBEHHOM KHUIM WJIM TMCbMEHHBIA OTKAa3 B
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

3.4.1.7. Cnocobom ¢ukcanuu pe3yiabTaTa JaHHOW aJIMHUHUCTPATUBHOU



MIPOIIETYPHI SBISIETCS PETUCTPAIUS B XKypHAJIC y4ueTa 3asBJIeHUN U (W) KypHAIe
perucTpaIuu.

3.4.18. Cpok BBINONHEHUS  aJIMHHHUCTPATUBHBIX  MPOIEAYp  MpHU
MPEIOCTABICHUN MYHUIIUMIAIILHON YCIIYTH B 3JEKTPOHHOW (OpMe M TOIYICHHS
pe3yibTaTa MPEJOCTABICHHUS] MYHHUIMIIAIBLHOM YCIYrH 3asBUTENIEM HE JI0JDKEH
MIPEBHIIATE 5 pabOYMX JTHEH.

4. (I)OPMLI KOHTPOJISA 32 UCITOJTHCHHEM
AI[MI/IHI/ICTpaTI/IBHOI‘O periaMmenTa

4.1. Texymuii KOHTPOJIb 332 COOJIIOICHUEM U UCIIOTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMIAMH  TIOJIOKEHUW  HACTOSAWEro  AJMHUHHCTPATUBHOIO
perjlaMeHTa W HHBIX HOPMAaTHUBHBIX NIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH, a TAK)KE 32 MPUHITHEM
pelIeHNH JNOJDKHOCTHBIMU JIMIIAMHU OCYILECTBISET TIJIaBa CEIbCKOTO IOCEICHUs
Manas ['nymmna.

Texkymmii KOHTPOJb OCYIIECTBISETCA IIyTEM IPOBEACHUS IIPOBEPOK
IIOJTHOTBl M KAa4decTBa NPEAOCTABICHUS MYHHULMNAIBHOM YCIYIM C LENbIO
BBISIBJICHUST ~ CTENIEHWM  YJOBJIETBOPEHHOCTH  3asBUTENIEW  NPEAOCTaBICHHON
MYHULANAIBHON YCIIyTOW aIMUHUCTPALUN.

4.2. IlepnoIMYHOCTD IUIAHOBBIX NMPOBEPOK YCTAHABIMBAECTCS HA OCHOBAHUU
MOJIyTO/I0OBBIX WJIM FOJOBBIX IJIAHOB pabOThI, HO HE PEKE OJJHOTO pa3a B JBa roja.

BHennanoBble TMPOBEpPKH NPOBOIATCS MO ’kajo0aM OT 3asBUTENCH B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM HOPSIKE.

4.3.  JoJDKHOCTHBIE  JIMIA@  aJAMHHHUCTPALUH,  I[PEJOCTaBIIAIOIINE
MYHUIUNIATBHYIO YCIYTY, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTD 32 COONIOCHUE
CPOKOB M IIOpsIIKA OKa3aHUS YCIYI W HHBIX AJMUHUCTPATHBHBIX IPOLEAYD,
MPETyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

4.4. TlonoxxeHus, yCTaHABIWBAIONIME TPeOOBaHUS K TOPSAKYy H ¢dopmam
KOHTPOJIS 32 MPEJOCTABICHUEM MYHHUIIMIAIIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI

rpaxkJiaH, 00bEAMHEHUN TpaXkaaH U OpraHu3aIlni:



rJ1aBa CeJIbCKOro mnoceneHuss Manag [nymmna — Ha3HadyaeT U3 4ucia
JIOJKHOCTHBIX JIMIl aJIMUHUCTPAILIMHA, OTBETCTBEHHBIX 3a MPOLECCHl U PE3YJIbTaThl
MIPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH;

3asBUTENH (MOJy4YaTeid MYHUIIUNAIBHOM YCIYrd) MOTYT MPUHHMATh
y4acTHe B JJICKTPOHHBIX oOIpocax, (opymMax M aHKETUPOBAHMHM I10 BOIPOCaM
YAOBJIECTBOPEHHOCTH TOJHOTOM M Kadye€CTBOM IIPEIOCTABJICHUS MYHHIUIIAIBHOMN
YCIIYTH, COOJTFOICHHSI TTOJI0KEHUI HACTOSIIETO AIMHHUCTPATUBHOTO PETJIaMEHTa,
CPOKOB M TIOCJIEAOBATEIBLHOCTH JCHCTBHHM (aAMUHUCTPATUBHBIX IMPOIEIAYD),
MPEAYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, MPOBOIUMBIX
Ha MopTaje roCyAapCTBEHHBIX U MYHULIUNIAIIBHBIX YCIYT U HAa O()UIIMATBLHOM CalTe
YIIOJTHOMOYEHHOTO OpTaHa;

3asBUTENIA, HANPABHUBIIME 3alpoC HAa NPEAOCTABICHUE MYHUUUINAIbLHON
YCIYyTH, MOTYT OCYLIECTBJISATH KOHTPOJIb 3a XOJOM €€ IPEJOCTaBJIICHUS ITyTEM
MOJTyYeHHUs] HeOOX0IUMOM MH(OpMAIUU JIMYHO BO BpeMs IpuemMa, 1o TenedoHy,
M0 MUCBMEHHOMY OOpAIllEHHIO, TO0 DJJEKTPOHHOM TouTe, dYepe3 mopTall

rocyAapcTBeHHbIX yciayr Camapckoi 001acTu.

5. locyneOHblii (BHeCYyAeOHbII) MOPSIIOK 00KAJI0BAHNS pellieHuil u 1eiicTBUiA
(0e3neiicTBUSI) AAMUHMCTPALMHU, a TAKXKE JOJKHOCTHBIX JIMI
aMHHHMCTPALMU, MyHMIUNAJIBbHBIX cay:kamux Judo M®II, padorHuka
M®II, a Takxke opraHusauuu, NnpeaycMoOTpeHHbIX YacThio 1.1 craTbu 16
denepanbHOro 3akona ot 27.07.2010 Ne 210-P3 «O0 opranuzaumnu
NPeA0CTABJIEHNS TOCYIAPCTBEHHBIX 1 MYHUIIUNIAJbHBIX YCJIYI», HJIH HX
patoTHUKOB

Nudopmarus 115 3asBuTeNeld 00 MX MpaBe Ha AocyaeOHoe (BHeCcyaeOHOe)
o0>anoBaHue JNENUCTBUI (6e3neiicTBus) u pELICHHUI, MPUHATHIX
(oCyIIECTBIISIEMBIX) B XOI€ TTPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH

5.1. 3asBUTENM M WHBIE YIOJHOMOYEHHBIE JIMIIAa HMEIOT TIpaBO Ha
oOxanoBaHue JAevcTBUU (Oe3AeHCTBUSA) U peUIeHUH, NPUHATBIX B XOJE
NpEOCTaBICHNUS  MYHMIIUNIATBHOM  yCIYTH, AaJAMUHHCTpAIlMU, a  TakKke
JOJDKHOCTHBIX JIUI], MyHHITUIAIBHBIX ciykamux au6o M®II, pabotarka M®PII, a
TaKKe OpraHu3alui, MpeayCMOTpeHHbIX 4acTbio 1.1 ctateu 16 denepanbHOrO
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3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MOperIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», WIK UX PAOOTHUKOB B JOCYACOHOM
(BHECYICOHOM) TIOPSIJIKE.

5.2. 3asgBUTENb WJIM €ro 3aKOHHBIM MpeACTaBUTENb BIpPaBE HAINPABUTH
*)ano0y Ha HapyIICHHE TMOpSAKa MPEAOCTABICHUS MYHUIUIIATBHON YCIIyTH,
COJZIEpIKaIlyto TpeOOBaHNE O BOCCTAHOBIIEHUH WIIM 3aIIUTE HAPYIICHHBIX MPaB WU
3aKOHHBIX MHTEPECOB 3asBUTENS aaMUHUCTpauuer, MOL], T1OoIKHOCTHBIM JIUIIOM
aIMUHUCTpanuu, pabdotHukoM MOLl, MyHUIIMDANBHBIM CIOyXKaluM  JHOO
OpraHu3alusIMH, MPENyCMOTpeHHbIMU dYacTbio 1.1 cratem 16 ®enepanbHOro
3akoHa oOT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu peAOCTaBICHUS
rOCyAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyTr», WM HUX pabOTHUKAMU TpU
MOJIYYEHUH TaHHBIM 3asiBUTEIEM MYHHULIMITAJIBHON yCIyTHu (fajee — xxanooa).

5.3. Kanoba nojmaercs B MUCbMEHHON (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTpOHHOHN (hopme B anMuHucTpainnio, MOI] 1160 B COOTBETCTBYIOMIMNI OpraH
rOCyJIapCTBEHHON BJIACTHM (OpPraH MECTHOTO CaMOYIpPABJICHUS) MyOIUYHO-
paBOBOr0O 00pa3zoBaHus, sBIsOmuUiica yupeautenem MO (nanee — yupeaurens
M®II), a Takke B OpraHu3aluM, MNpPeaycMOTpeHHble yacThio 1.1 crtateu 16
denepanpHOoro  3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEAOCTaBICHUS TOCYJAApPCTBEHHBIX W MYHUIMNAIBHBIX yciayr». JKamoObl Ha
pemieHus W JeWctBus (Oe37edcTBHE) TIIaBhl CEILCKOTO MocelieHus Marnas
['mymmna MyHununaasHoro paiona bonbmermymmuikuii Camapckoil o0sactu
paccMaTpHUBAIOTCSI HENOCPEJICTBEHHO TIJIABOM CEIbCKOTrO TMoceiaeHuss Maias
['mymmiia myHunmunanbHoro paioHa bonbmermymmuikuii Camapckoit 006s1acTu.
KanoObl Ha pemenus u neictBus (OesnerictBue) pabotauka MOI] moparorcs
pykoBoautento storo M®II. XKanoOwl Ha pemieHus u necTBus (Oe3nelcTBHE)
M®I[ nomaroTcs  yUPEAUTEIIO MO®OI[ wmu  AOJDKHOCTHOMY  JIMILY,
YIOJIJHOMOUYEHHOMY HOPMAaTUBHBIM TMpaBoBbIM akToM Camapckodt o0JacTu.
KanoObl Ha pemenuss U nenctBus (0e3neiicTBUE) pPaOOTHUKOB OpraHU3ALNM,
PEAYCMOTPEHHBIX YacThio 1.1 ctateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne
210-®d3 «O06 opranuzanuu MNpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIbHBIX
YCIIYT», MOJIAI0TCA PYKOBOJIUTEISAM 3TUX OpPTraHU3allHi.

5.4. XKanoba ™moxer OBITH HampaBieHa Mo moute, depes MOILI, c¢
UCIIOJb30BaHUEM ceTH IHTepHeT, B TOM 4YHClIE€ C HCIOJIb30BAaHHEM CaiiTa
aAMUHUCTpanu, EIMHOrO mopTana rocy1apCTBEHHBIX U MYHULUMAIBHBIX YCIyT
au60 PernonanbHOro moprajia rOCyJAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, a
TaKkKe MOXXET ObITh MpHUHATA MNpH JUYHOM TpueMe 3asButens. JKamoba Ha
pemenus u aeiictBus (O6e3neiictBue) MO®ILI, paborHmka MO®PI] moxeT OBITH
HalpaBJIeHA 1o oyTe, c UCIIOJIb30BaHUEM uHdOopMaImoHHO-
TeJIeKOMMYHUKAaIMOHHON cetn «MuTepHeT», odunuanbHoro caiita MOI],
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Enunoro moprama TrocylapCTBEHHBIX W MYHHUIMNAIBHBIX  YCIyr JH0O
PernonaiibHOrO mopTana rocyAapCTBEHHBIX MU MYHHUIIMIAIbHBIX YCIYT, a TaKXKe
MOKET OBbITh MpPHUHATA NpPU JIMYHOM mpueme 3asBurens. JKamoba Ha penieHus u
nerctBus (Oe3neicTBUE) OpraHu3alyii, NpeaycMOTpEeHHbIX yacThio 1.1 cratbu 16
®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu
IPENOCTABIECHUSI TOCYJAAPCTBEHHBIX M MYHULHIAIBHBIX YCIyI», a TaKXke HX
pabOTHMKOB MOKET OBITh HampaBi€Ha [0 TOo4YTe, C UCIOJIb30BaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn  «UHTepHET», OQHUIIHMATBHBIX
calToB  3TUX  opraHu3anuii, EauHoro moprama rocyJapCTBEHHBIX H
MYHUIIUNAIBHBIX YCAyr 100 PernoHanbHOro mnoprajia TOCYAapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT, a TaKXe MOXXET OBbITh MPHUHSATA MPH JIMYHOM IpUEME
3asIBUTENS.

[Ipenmet nocynebHoro (BHECyAeOHOT0) 00KaIOBaHU
5.5. 3asgBUTENs WM €0 3aKOHHBIA NPEJICTABUTENb MOTYT OOpAaTUTHCS C
K000 B TOM YHCJIE B CJIEAYIOIIUX CIIydasx:

1) HapymeHHe CpoOKa pPETHCTpalluk 3aIrpoca 0 IPEeNOCTaBICHUU
MYHULIMIIATBHOW YCIYIH, 3ampoca, yKazaHHOro B crarbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «O0 opranuzanuu nNpegoCTABICHUS

rOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT»;

2) HapyllEHUWE CpOKa MPEeJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B
YKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKalloBaHHE 3asiBUTEIIEM
pemiernnii u newctBuil (O0e3aeiictBus) M®DILI, paboranka M®I[ Bo3MOXHO B
ciydae, ecnu Ha MO, pemenus u geidctBus (0e3neCTBHE) KOTOPOTO
00KaTyrOTCsl, BO3JIO’KE€HA (DYHKIUS 0 NPEJOCTABICHUI0 MYHULIUIIATBHON YCIYTH
B TIOJIHOM o00BeME B TOpsSAKe, OINpeAeJeHHOM dYacThio 1.3 crareu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT»;

3) TpebGoBaHue Yy 3adBUTENsS JOKYMEHTOB WM HWHPOpMaLUH OO
OCYLIECTBJIECHUSI JEHUCTBHUM, MNPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
IIPEIyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepaunu,
HOPMAaTUBHBIMU NpaBOBbIMU akTamMu Camapckoil 00JacTH, MyHULUIAIbHBIMU
IIPaBOBBIMH AKTaMU I IPEAOCTABICHNS] MyHULIUITAJIBHON YCITYTH;

4) oTKa3 B MpUEME JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
npaBoBbIMHU akTaMu Camapckoil 00iacTv, MyHUIUMNIAIbHBIMU NPABOBBIMU aKTAMHU
JUTSl IPEOCTABJICHHUS] MYHULIMITAIIBHOM YCIIYTH, Y 3asBUTEII;

5) oTka3 B MNPEAOCTAaBIEHWH MYHULUIAIBHOM YCIYrH, €CJIM OCHOBAHMS
OTKa3za He TMPEIyCMOTPEHbl (enepalbHbIMU 3aKOHAMU M TPUHATHIMH B
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COOTBETCTBHM C HUMHU HWHBIMH HOPMATHBHBIMHU MPABOBBIMH akTamu Poccuiickoit
denepanuu, 3aKOHAMU U UHBIMA HOPMAaTHUBHBIMU NIPABOBBIMU akTamu CaMapckoi
00JaCTH, MYHULMIAIBGHBIMU TPAaBOBbIMU aKTamMH. B ykazaHHOM ciyyae
nocyneOHoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3meiictBusi) MO®II, pabotHuka M®I[ Bo3mMokHO B ciydae, ecnu Ha MOI],
pelieHus U neicTBus (6e34eicTBIE) KOTOPOTO 00KaIyI0TCs, BO3JIOKEHA (PYHKIIHS
M0 TPEJOCTABJICHUIO MYHMIIUNIATBLHON YCIYTM B MOJHOM OOBEME B MOPSAKE,
onpeneneHHoM 4dacteio 1.3 craten 16 ®denepanbHoro 3akona ot 27.07.2010 Ne
210-®d3 «O06 opranuzanuu MNpeaoCTaBICHUs TOCYIaPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIIyT»;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUITATIBHON
yCIYTd TUIaThl, HE MPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IPABOBBIMH aKTaMU
Poccuiickont ®Pepneparuy, HOPMATHBHBIMU IIPaBOBBIMH akTamu (Camapckoun
00J1acTU, MyHUIIUTIATBHBIMU MTPABOBBIMU AKTAMH;

7) oTKa3 aaIMHUHHCTpAIMH, JOJDKHOCTHOrO Jula aaMuHuctpanuu, MOII,
pabotHuka MOILI, opranuzammii, npeaycMOTpeHHBIX YacThio 1.1 crateu 16
OdenepanpHoro  3akoHa ot 27.07.2010  Ne210-®3 «OO6  opraHuzanuu
MPEAOCTABICHUS TOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYI», WIH HX
pPaOOTHUKOB B UCIPABJICHUHU JOMYIIEHHBIX UMU OINEYaTOK M OMMOOK B BhIAAHHBIX
B pe3yibTaTe TMPEIOCTABICHUS MYHMIIMNAIBHON YCIyTH JOKYMEHTaX JH0Oo
HapyllIeHUE YCTAHOBJICHHOTO CPOKa TaKMX HUCIpaBlieHW. B ykazaHHOM ciyuae
nocyneOHoe (BHecylneOHOE) 00)KaJloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3netictBusi) M®II, paboranunka M®I[ Bo3MokHO B ciydae, eciu Ha MOI],
perieHus u nencTBus (6e31eiCTBIE) KOTOPOro 00XKAITYIOTCs, BO3JI0KEeHA (QYyHKITHS
M0 TMPEJOCTABJICHUI0 MYHUIIMMAIBHOW YCIyTd B TOJHOM OOBEME B TMOPSJKE,
onpenesieHHOM 4actbto 1.3 crateu 16®enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranu3anuy MpeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIyI»;

8) HapylleHHue CpoKa WIM TOpsAKa BbIJIaYd JIOKYMEHTOB IO pe3yjbTaTam
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

9) mNpUOCTAaHOBJICHHE TPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH, €Cld
OCHOBaHMsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHbIMU 3aKOHAMH H
MPUHSATHIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATHUBHBIMU NIPABOBBIMH aKTaMHU
Poccuiickon denepanuu, 3akOHaAMU M1 KHBIMU HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMU
Camapckoit 00JacT, MYHHUIIMIIAJbHBIMA TPAaBOBBIMH aKTaMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyleOHoe) oO)kajoBaHUE 3asBUTENIEM pEHICHUNW U
nevictBuii (0e3neiictBusi) M®IL], pabornuka M®I[ Bo3MOXKHO B cilydae, eciu Ha
MOII, pemenus u nericTBus (0€31€UCTBUE) KOTOPOTO O0XKAITYIOTCS, BO3JIOXKEHA
GyHKIUS 10 TPETOCTABICHUI0 MYHHUIIUNAIBHOW YCIYTH B TOJHOM O0BEME B
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NOpSJIKE, OINpeAeNeHHOM 4acThio 1.3 crarbu 16 ®enepasbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzaiuu MNpeaoCTaBICHUs] TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT»;

10) TpeboBaHue y 3asABUTEIS MIPH MPEAOCTABICHHH MYHHUIIMIIATBHON YCIyTH
JIOKYMEHTOB WJIM WH(POpPMAITUU, OTCYTCTBUE U (MIJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIACH TIPH TIEPBOHAYAIEHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUIs.  TIPEOCTABIICHUS] MYHUIMOAIBHOM yCiIyru, Ju00 B NPEeAOCTaBICHUU
MYHULIMNAIBHON YCITYTH, 382 UCKIIFOYEHUEM CITy4aeB, MIPEAYCMOTPEHHBIX MyHKTOM
4 gactu 1 crateu 7 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX yciIyr». B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyaeOHoe) oOKajJoBaHHUE 3asBUTEIEM
pemennii n aeiictBuil (O6esmerictBus) M®I], padotHuka M®PI[ Bo3MOXHO B
clyyae, €CiId Ha MHOTO(YHKIMOHAJIBHBIA IIEHTP, pEIICHUS U JCHCTBUS
(Oe3neiicTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JI0KEHA (DYHKIIUS MO MPEAOCTABICHUIO
MYHHUIMIIATBHOM YCIYTH B IOJIHOM 00BEME B MOPSIIKE, ONPEAEICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT).

HcuepnpiBaronmuii  nepedeHb  OCHOBAaHWMW  JUIl  NPOJJIEHUS  CPOKa
pPaccMOTPEHHUs KaJIOObI U CIIy4aeB, B KOTOPBIX OTBET HA kKaJI00y HE 1aeTcs

5.6.0cHOBaHuUs ISl IPOJJIEHUSI CPOKA PACCMOTPEHHUS KAJIOOBI M ClIy4yau, B
KOTOPBIX OTBET Ha KaJI00y HE JAeTCsl, HE MPETyCMOTPEHBI.

OcHoBanus I Hayaja MPOUEAYPHl J0CyneOHOTO (BHECYyAeOHOrO)
00aJIoBaHUS

5.7. OcHOBaHWEeM I Hayaja MPOILeAyphl J0CyAcOHOTro (BHECYIAeOHOTO)
oOXxanoBaHUs SIBISETCS TNOCTYyIUIEHME B aaMuHuUcTpauuto, MOIL[ aubo
yupenutemro MOLI, a Takke B OpraHu3anuu, NPeIyCMOTPEHHbIE 4YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPEIOCTABIICHUS! TOCYJAAPCTBEHHBIX W MYHULUMNAIbHBIX YCIYyI», >KajaoObl OT
3asIBUTES.

5.8. Kanoba nomkHa copepKaTh:

1) HaumMeHOBaHME aJIMHHHUCTPALUH, JOJKHOCTHOTO JIMLA aJIMHHHCTPaLUN
a1M60 MyHUIIMTNIATBHOTO ciyxatero, M®II, ero pykoBoauTtens u (win) pabOTHUKA,
OpraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtaTten 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIyT», UX PYKOBOJIUTENEW U (Miu) paOOTHHUKOB, PELIECHUS U
(nnn) nevictBus (6€31ecTBIE) KOTOPBIX 00KATYIOTCS;
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2) damunuio, UMs, OTYECTBO (MOCIEAHEE — TPU HAIWYUH), CBEACHUS O
MECTE JKMTEJIbCTBA 3asBUTENS, a TaKKe HOMEp (HOMepa) KOHTAKTHOTro TenedoHa,
anpec (agpeca) SJIEKTPOHHOM MMOYTHI (IPU HAJIMYMM) U IOYTOBBIA ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3aBUTEIIIO;

3) cBemeHus 00 OOKaTyeMBbIX PEIICHUSIX W JCUCTBHUAX (Oe3mercTBUN)
aAMUHUCTPALIMH, JOJDKHOCTHOTO JIMLA aJAMHUHHUCTPAUUU JUO0 MyHUIMIAIBHOIO
ciyxatiero, M®ILI, padotHuka M®ILI, opranuzanuii, NpeayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-P3 «O0 opranuzanuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYI», UX PAOOTHHUKOB,

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
JNENCTBAEM (Oe3neiicTBUEM) aJMUHUCTPALINH, JOJDKHOCTHOTO auna
aAMUHUCTpALMM JTMOO MYHHIUNAIbHOrO ciyxaimero, M®II, padornuka M®II,
OpraHu3alrd, IPEeTyCMOTPEHHBIX YacThio 1.1 cTtaTten 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3 «OO6 opraHu3zani MpeaOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT», UX pa0OTHUKOB. 3asBUTEIEM MOTYT
OBITh MpEJCTaBICHbl JOKYMEHTHI (NPU HAJIMYWU), MOATBEPKIAIOIINE JIOBOJIBI
3asBUTES, INOO UX KOIUU.

[IpaBa 3asBUTENns Ha 1ModydyeHUE MHGPOpPMAIMM UM JOKYMEHTOB,
HEO0OXOJAMMBIX JJI1 0OOCHOBAHHUSA U PACCMOTPEHHUS KaJIO0ObI

5.9. 3agBuTenb UMEET MPAaBO Ha MOJydeHUE MH(POPMAIMU U JTOKYMEHTOB,
HEOOXOIUMBIX /111 0O0CHOBAHUSA U PACCMOTPEHUS KaJIOO0BI.

Cpoku paccMOTPEHHS KaT00bI

5.10. ’Kanmob6a, mnoctynuBmas B agmuHuctparmioo, MOILl, yupeautento
M®II, B opranuzamnuu, npeaycMoTperHbie yacteio 1.1 crateu 16 denepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud NOpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIMIMAJIBHBIX YCIYI», JIMOO BBIMIECTOSIIHUN opraH (Mpu
€ro HAJIMYUHU ), TIOJIJICKUT PACCMOTPEHHUIO B TCUCHHE MSATHAILATH pab0YuX JHEH CO
JIHS €€ pervucTpaldu, a B cliydae oOKaJloBaHHWsSI OTKaza agMuHHCTparuu, MOII,
OpraHu3alui, Ipe1yCMOTPEHHbIX YacThio 1.1 cTtateu 16 denepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu MPeIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT», B TIpHEME JOKYMEHTOB Yy 3asBHUTEN JHOO B
WCIIPABJICHUM JOMYIIEHHBIX OINEYaTOK M OIIMUOOK WIM B ciiydae 00KaJlOBaHUS
HapyIICHUs yCTAaHOBJEHHOTO CpPOKAa TaKUX MWCOPABICHUA — B TEUYEHUE IIATH
pabouux THEH CO JTHS €€ PEerucTpaluu.

Pesynbrar mocynebHoro (BHecyaeOHOro) 00KalloBaHUSI MPUMEHUTENHHO K
KaXXI0U Ipoueaype J100 MHCTaHLIUU 00XKaTOBaHUS
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5.11. Tlo pe3yapTaTaM pacCMOTPEHUS >KAIOOBI TPUHUMAETCS OJIHO W3
CJIEYIOLIUX PELICHUN:

- Jkanoba YJOBIIETBOPSETCA, B TOM 4Huci€ B (OpME OTMEHBI MNPUHATOTO
pElIeHUs], UCHPABICHUS JOMYUIEHHBIX OINEYaTOK M OLIMOOK B BBIJAHHBIX B
pe3yapTare MNpPeNOCTaBICHUS MYHHLIMNAIBHOM YCIYId JOKYMEHTAaX, BO3BpaTta
3aSBUTENII0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBOBBIMH akTaMu Camapckoil 001acTH, MyHUIIMIIaJIbHBIMU PABOBBIMU aKTaMHU;

- B Y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

5.12. He mno3nHee nHA, CIEQYIOIIETO 3a JHEM IIPUHATHS pELICHUS,
3agBUTENI0 B IMUCHMEHHOW (opMe U MO >KETAHWIO 3asgBUTENS B AJIEKTPOHHON
dopme HampaBisieTcsi MOTHBHUPOBAHHBIM OTBET O PE3YJNbTaTaX PACCMOTPEHUS
KaN0OBI.

5.13. B ciiyuae npusHaHus xKajao00bl MOJIeKAIIECH yIOBIETBOPEHHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IyHKTe 5.12. Hacrosmiero AJIMUHUCTPATHUBHOIO
pernmameHTa,  gaercs — UHopmauMs O  JEUCTBUSAX,  OCYILIECTBIISIEMbIX
aIMUHUCTpalMeld, MHOTOQYHKIMOHAIBHBIM LEHTPOM JIMOO OpraHu3alue,
npeaycMoTpeHHou yacTero 1.1 cratem 16 ®enepanpHoro 3axkona ot 27.07.2010 Ne
210-®3 «O06 opranuzanuu MpeaoCTaBICHNUS TOCYAAPCTBEHHBIX U MyHHUIIUTIATBHBIX
yCIIyT», B LEISAX HE3aMEIJIUTEIbHOTO YCTPAaHEHHS BBIABICHHBIX HApYLIECHUW MpU
OKa3aHWUM MYHUUUINAIBHOM yCIYrM, a TaKXe TMPUHOCATCA M3BUHEHUS 3a
JIOCTaBJICHHbIE HEyJN00CTBa W yKa3bIBaeTcss HMHPOpMaAIMs O JaJlbHEHIINX
NEHCTBUAX, KOTOpPhIE HEOOXOIMMO COBEPILUTH 3aIBUTENIO0 B LEISAX IMOJYYEHHUS
MYHHULUITAIBHON YCIYTH.

5.14. B cnyyae mpusHaHUs KajdoObl HE MOJUIEKAIIEH yIOBIECTBOPEHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IyHKTE 5.12. HacTosmero AJIMUHUCTPATUBHOTO
perjiaMeHTa, JAarTCs apryMEHTUPOBAHHBIE PAa3bsCHEHUS O MPUYUHAX MPUHSATOTO
pelIeHus, a Takke MHPOopMaLUs 0 OpAJIKEe 00KaJIOBaHUS IPUHATOTO PEIICHHUS.

5.15. B ciyyae yCTaHOBJIEHHsI B XOJ€ WJIM IO pe3yJbpTaTaM PacCMOTPEHHUS
XKajoObl NPU3HAKOB COCTaBa aJAMMHHUCTPATHUBHOIO IPABOHAPYILIEHUS WU
IPECTYIUICHUSI JIOJDKHOCTHOE JIMIO, pAOOTHUK, HAJEJICHHbIE MOJHOMOYHUSIMH IO
PaccCMOTPEHHUIO Kajl00, He3aMEeAJIUTENbHO HAIMPaBIISIIOT UMEIOIIMECS MaTepHalibl B
OpraHbl IPOKYPATYPbL.».
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