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HNOCTAHOBJIEHUE
ot 08 oxTs10ps 2018 roga Ne 70

OO0 yrBep:kIeHUM AJIMHHHCTPATHBHOIO PerjiaMeHTa NPeJOCTABJECHUSI aJMHUHUCTpPaLUeH
ceJIbCKOro mocejeHuss Manas ['mymuna MyHMUMIAJBHOrO paioHa boJibuieriymmukui
Camapckoil 00s1acTH MYHHIMNAJIBHOH YCJIyrH «Bbplgaya JOKYMEHTOB (BBINHMCKH U3
JAOMOBOH KHHUIHM, CIIPABOK M MHBIX JOKYMEHTOB, NPeIyCMOTPEHHbIX 3aKOHOJATEJIbCTBOM
Poccuiickoii @exepanun)»

B coorBerctBun ¢ ®enepanbHbiM  3akoHoM ot 27.07.2010 1. Ne 210-®3
«O0 opraHuzamUM = TPENOCTABICHUS TOCYNAPCTBEHHBIX M  MYHHIHMIAIBHBIX  yCIYT»,
[IOCTAaHOBJIEHUEM aJMHHUCTPALIUU CEeIbCKOro noceiaeHus Manas [mymmna «O06 yTBep:KIeHHH
[Topsinka pa3pa®OTKM U YTBEPXKIEHUS aJMUHUCTPATUBHBIX PETIAMEHTOB IPEIOCTABICHUS
MYHUIMNAIbHBIX yciayr» oT 21.05.2012 r. Ne 18 pykoBOACTBYSICh YCTaBOM CEIbCKOIO
noceneHuss Manas [nymmna myHununaiabHoro paiionHa bonbmernmymmnkuii  Camapckoit
o0nacTy, aJMHUHUCTpALUs CEIbCKOro nocenenus Manas [nymuna

INOCTAHOBJISIET:

1. VYrtBepauts npunaraeMbelii AIMHHHCTPAaTHUBHBIA  pErVIAMEHT  IPEIOCTABIICHUS
aIMUHUCTpALME CEJIbCKOro rmoceneHuss Manas [nymumna MyHHIIMIATBHOTO — pailoHa
bonpmernymunkuit  Camapckoil o6iacTd MyHUIMNAIbHOM ycinyrn «Bplgada JOKYMEHTOB
(BBIMUCKM W3 JIOMOBOM KHHUIHM, CIOPaBOK M HHBIX JOKYMEHTOB, IPEIyCMOTPEHHBIX
3akoHo1aTenbCTBOM Poccuiickoit denepanun)» (1anee — AIMUHUCTPATUBHBIN PEriIaMeHT).

2. Ony0nuKoBaTh HACTOSIIEE TOCTAHOBJICHHE B Ta3eTe «Maormymuiikue Bectny,

3. Hacrosiiee ITocranoBiieHHE BCTyTaeT B CUITY 1OCIIE €T0 OQHUIMAIBHOTO OIYOIUKOBaHMUS.

4. Co oHS BCTYIUIEHHS B CHUJIy HACTOSIIETO IOCTAaHOBJIEHUS IMPU3HATh YTPATUBLIMM CHILY
IIOCTAaHOBJICHHE aJMUHHUCTpALMU CEJIbCKOro mnoceiaeHuss Manas ['mymmina MyHUIUIAIBHOTIO
paiiona bonbmernymmuikuii Camapckoit obmactu ot 21.08.2013 r. Ne 53 «O06 yTBepxkaeHUN
aJIMVHHMCTPAaTUBHBIX PETJIAMEHTOB IPEAOCTaBICHUS MYHHMIMIIAIBHBIX YCIYT IO CEIbCKOMY
nocesieHnro  Manas  ['mymuina MYHI/II_[I/II'IaJ'IBHOFO pationa bonpmernymmnknii Camapckon
o0macTu». Th

S

I'naBa cenbckoro nocenenus Manas l"ﬂ”j}mnua
MYHUIIMTIAJIBHOTO pailoHa BOJ‘IBHICFJIYIHI/IHKI/II/I
Camapckoii obmactu > 3,

K.B.Poanues

Hcn. Mepkynosa O.H. s o
Ten. 8-846-73-69-2-39 _*



YTBEPXK/JIAEH

IMocTaHoB/IeHHMEM AJIMHHHUCTPAILUA
ceJIbCKOro nocesjenusa Manas I'imymuna
MYHUIIMNIAJIBHOTO palioHa
Boabmeraymuukuii Camapkoi odJactu
ot 08 oxTs10ps 2018 roga Ne 70

AJIMUHUCTPATHUBHBIN perjamMeHT

NpeIoCcTaBJIeHUs AIMUHUCTPALNMEH ceibCcKOro nocejenuss Manas I'mymmuna
MYHMUIHUNAJIBHOTO paiiona boabmeraymmukuii Camapckoii 00J1acTH MyHMIUNIAJIBHOM
yciayru «Beigaua 10KkyMeHTOB (BBIMUCKH U3 1OMOBOI KHUTH, CIIPABOK M HHBIX
AOKYMEHTOB, MPeAyCMOTPEHHBIX 3aK0H0AaTeIbCcTBOM Poccuiickoii Menepanun)y»

1. O0mue mo10:xeHHAS

1. AIMUHUCTPATUBHBII periiaMeHTIPEI0CTaBICHUSI MYHULIMNIAIbHOW yciyru «Bbigaua
JIOKYMEHTOB (BBIITUCKM W3 JIOMOBOM KHHIH, CIPaBOK M MHBIX JOKYMEHTOB, IIPEIyCMOTPEHHBIX
3akoHoAarenbcTBOM Poccuiickoit ®denepauun)» (nanee — AJAMMHUCTPAaTUBHBIA pErjlaMEeHT)
onpenenseT Kpyr 3asBUTENIEH, CTaHIApT NPEOCTaBICHHsS MYHHUIMIAIbHON YCIYIH, COCTaB,
MIOCJIEZI0BATENbHOCTh U CPOKHM BBINOJHEHUS AJIMUHUCTPAaTUBHBIX MpOLEAYp, TpeOOBaHUSA K
HOPSAKY MX BBINOJHEHUS, B TOM 4YHUCIIE OCOOCHHOCTH BBIINOJIHEHUS aJIMUHUCTPATUBHBIX
npoIenyp B DJIEKTPOHHOH (opme, a TakKe OCOOCHHOCTH BBIMOJIHEHUS aJIMUHHCTPATHBHBIX
npouenyp B MHOIOQYHKIMOHQJIBHOM  IIeHTpe, (OpMbI KOHTPOJIS 3a  MCIOJHEHHEM
AJIMUHHCTPAaTUBHOTO perjlaMeHTa, JOCYyACOHBbIH (BHECYAE€OHBIN) TOPSIIOK OOKAIOBaHHS
pewieHnid 1 aedcTBUM (Oe3aeiicTBUs) opraHa, NpeAOCTABISAIONIEr0 MYHUIMIIAIbHYIO YCIYTy, a
TaK)Ke JOJKHOCTHBIX JIMIL, MyHULMIIAIbHBIX CIYKALIUX IPU OCYLIECTBICHUH MOJHOMOYHUH IO
[IPEIOCTABJICHUIO0 MYHULIUIIAIbHON YCIYTH.

1.2. TlonmywarenssMu MyHMLIMOAIBHOW yciayrn «Bblgaua JTOKYMEHTOB (BBITUCKH W3
JIOMOBOIl KHHIH, CIpPaBOK W MHBIX JOKYMEHTOB, NPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauun)» (majgee — MyHMLIMNAIbHAS ycayra) SBISIOTCS (U3NYECKUE U
IOpUJIMYECKHE JINIa (fajnee — 3asiBUTENH).

1.3. IlpeacraBurenem 3asiBUTENS MOXET BBICTYNATh YIOJIHOMOUYEHHOE UM JHUIIO0 Ha
OCHOBAHMM JOKYMEHTOB, NOATBEPKIAIOMINX MPEIOCTABICHUE €MY COOTBETCTBYIOIIMX
OJTHOMOYMIA.

IHopsaaok nH(pOpMHUPOBAHUA 0 NIPABHJIAX NIPEJOCTABICHHUSA
MYHHUIUNIAJTBHOM YCJIYIH

1.4. JIns momydeHuss umHboOpMalMM IO NPOLEAYpe NPEIOCTaBICHUS MYyHHIIMIIATbHOM
YCIIyTH 3aWHTEPECOBAHHBIMHU JIMIIAMH UCIIONIb3YIOTCA Ciielytolne (OpMbl KOHCYIbTUPOBAHMUS:

VHIUBUIYAIbHOE KOHCYJIBTUPOBAHUE JIMYHO;
KOHCYJIbTUPOBAHUE B 3JICKTPOHHOM BH/IE;
MHIUBUIYAIIbHOE KOHCYJIBTUPOBAHUE IO TIOYTE;
WHJIMBUIYaJIbHOE KOHCYTBTUPOBAHHE 1O TeIehOHY.

1.5. Undopmanuio o mopsijike, Cpokax M Mpoleaypax MpeaoCTaBICHUS MYHHUIUIAIbHON
YCIIYTU MOKHO ITOJTY4HTh:


consultantplus://offline/ref=4F0473F21918F4DFB1A12974FC05F8AA5727D22B2D771A7DA50C7C06EE22842065307CB71ABA2F8FD64D4CW9eAM

HEMOCPEICTBEHHO B AJIMUHHUCTpPAIIMU CEIbCKOro moceneHuss Manasa [nymmia
MYHUITUTIATBLHOTO paiiona bonsmernymmnkuii Camapckoit o6mactu (nanee — AIMUHUCTPALINS ),

B DJICKTPOHHOM BHJI¢ B MH()OPMAMOHHO-TEICKOMMYHUKAIIMOHHOK ceTn VHTepHeT Ha
EmuHoM  mopraie  TOCYIApCTBEHHBIX M MYHHIMNOAIBHBIX  ycuyr  (QyHKImii)
(http://www.gosuslugi.ru) u Iloprane rocyqapCTBEHHBIX W MYHHIMIIAIBHBIX yCIyT (()yHKIIHIL)
Camapckoit obsacTu (http://www.pgu.samregion.ru) B UH(OPMALMOHHO-
TEIICKOMMYHHKAIIMOHHONW ceTh MHTepHeT (najsiee COOTBETCTBEHHO — EmuHbIA mopTtan,
PernonanpHbIl IOpTan);

B MHOTO() YHKITHOHATTbHBIX LEHTPax IIPEIOCTABIICHUS roCy1apCTBEHHBIX
Y MyHUIIMNANBHBIX yciyT (nanee — MOI).

Wudopmanus o rpaduke NOpoBENEHUS KOHCYJIbTallMH O MOpSAKE IPeIoCTaBIECHUS
MYHULUIIAJBHOM YCIYTM M BBbLIAYU PE3YJIbTATOB MYHHUIMIAIBHOW YCIYI'HM, KOHTaKTHBIX
KOOpAMHATax AJIMUHMCTPALMU: CIIPaBOYHbIE Tele(OHBbI, OUYTOBBIN aJpec, aJpec 3JIEeKTPOHHON
HOYTHI, aJpec caiiTa B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «/HTepHeT» (nanee —
WuTepHeT-caiiT) npuBeieHa B IPUJIOKEHUH | K HacTosAEMY AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

Nudopmanus o mecre pacmnonoxeHuss M®PII, o rpapuke paborsr M®II, Tenedonax,
ajJipecax DdJIEKTPOHHOM IMOYTHl C KOTOPBIM AJIMHHUCTpAIMCH 3aKIIOUEHO COIJIAIICHHE O
B3aUMOJICHICTBUH, TpPUBEACHA B NpPWIOKEHHMH | K HacroameMmy AJMUHUCTPATHBHOMY
periiaMeHTy, a Takke Ha MHaTepHer-caiite http://www.mfc63.ru.

1.6. I/IHIH/IBI/II[VEUH)HOG KOHCYJIBTHPOBAHUEC JIMYHO

YcTHOE MHAMBUYaIbHOE KOHCYJIBTUPOBAHME 3aWHTEPECOBAHHOIO JIMLA COTPYIHUKOM
AJIMUHHUCTpALIMUA MPOUCXOUT MPHU HETIOCPEICTBEHHOM NMPHUCYTCTBUM 3aMHTEPECOBAHHOTO JIUIIA
B TOMENICHMH AJMHHHCTPAIMM W BO BpPEMs, YCTAHOBIIEHHOE B COOTBETCTBHHC rpadukaMu
MPOBEJICHUSI KOHCYJbTALIM O MOPSJAKE MPEAOCTABICHHS MYHULMMNAIBHOM YCIYIM W BbIIAYu
pe3yJIbTaTOB MYHULIMIIATbHON YCIIYTH.

Bpemss oxupaHus ~ 3aMHTEPECOBAHHOTO  JMIA [PU  HMHIUMBUIYaJbHOM  YCTHOM
KOHCYJIbTUPOBAaHMM HE MOXKET MPEBBIIATh 15 MUHYT.

WHauBuayanbHOE YCTHOE KOHCYJIbTHPOBAaHME KaXKIOTO 3aMHTEPECOBAHHOIO JIMLA
COTPYIHUKOM AJIMUHUCTpPALMU, OCYLIECTBISIOIIUM HWHAUBUAYAIbHOE KOHCYJIbTUPOBAHUE
JIMYHO (J1ajiee - COTPYAHMK), HE MOKET NpeBbIaTh 20 MUHYT.

B ciyuae ecnm a1 MOATOTOBKU OTBETa TpeOyeTCsl MPOAOIKUTEIBLHOE BpeMsl, COTPYIHMUK,
OCYIIECTBIISIOIIMN  HMHIMBUIYaIbHOE YCTHOE KOHCYJbTUPOBAHUE, MOXKET MPEIOKHUTh
3aMHTEPECOBAHHOMY JIMIly OOpaTHThCsA 3a HEOOXOIUMOM WHGpopManueil B NMHUCbMEHHOM BUJE
anb0 Ha3HAYUTh JApyroe yaoOHOe s 3aMHTEPECOBAHHOIO JMIa BpEeMsl JJsi  YCTHOIO
KOHCYJIbTUPOBAHUS.

1.7. KoHCYIbTUPOBAHUE B DJIEKTPOHHOM BHUJIE

KOHchIbTI/IPOBaHI/Ie B DJICKTPOHHOM BHUJC OCYIICCTBIIACTCA IOCPECACTBOM:

pa3MelieHusl  KOHCYJIbTallMOHHO-CIpaBO4YHON  uH(popmauuu  Ha MHTepHeT-caiite
AJIMUHHCTpAIIUN;

pa3MCIICHUsA KOHch'ILTaI_II/IOHHO-CHp&BO‘IHOﬁ I/IH(I)OpMaI_[I/II/I Ha EguHoM noprajic u
PernonansHom rnoprajie;

WHIWBUAYAJIBHOT'O KOHCYJIbTUPOBAHUA 1O 3JICKTpOHHOI>'I 1o4Te.


http://www.gosuslugi.ru/
http://www.mfc63.ru/

KoHcynbTupoBanue myreM pa3MelleHus: KOHCYJIbTAllMOHHO - CIIPaBOYHOM MH(OpManuu
Ha  MHrepHer-caiilte =~ AJAMMHHUCTpallMM  OCYLIECTBIISIETCA ~ IOCPEACTBOM  IOJIyYEHUs
3aMHTEPECOBAHHBIM JIMIIOM HH(POPMAaLIUK MpH noceniennu MHTepHer-caiita AIMUHUCTpaLuy.

KoncynbTupoBanue myTreM pa3MelleHUs KOHCYJIbTallMOHHO-CIIPABOYHON HH(MOpMAaIH
Ha EnuHoM noprase u PermoHanpHOM mOpTaje OCYILECTBISAETCS ITOCPEICTBOM IOJIyYEHUS
3aMHTEPECOBAHHBIM JIMLIOM MH(pOpManuu Ipu nocemeHnn Exunoro nmoprana u PermonansHOro
nopraia.

IIpy KOHCYNBTHpPOBaHMM IO IEKTPOHHOM IIOYTE 3aUHTEPECOBAHHOE JIMIIO HAIPABIIAET
3asBJICHUE Ha DJJIEKTPOHHBIM ajapec AJIMUHUCTPALMM, YKa3aHHbIM B MNpWIOKEHHMH 1 K
HacToAEMY AJIMUHUCTPATUBHOMY pErJIaMEHTy. J[aTol MOCTYIICHN 3asBIICHUS SBJIACTCS JaTa
€ro perucTpauuu B AJMHHUCTPAIMH KaK BXOJIAIIero cooOmeHus. OTBET Ha BBIIICYKAa3aHHOE
3adBJICHUE HANpAaBIAETCS II0 JJICKTPOHHOM IIOYTE Ha ICKTPOHHBIM aJpec, YyKa3aHHBIN
3aMHTEPECOBAHHBIM JIMIIOM B 3asBJICHHUH, A TaKK€ Ha OyMa)KHOM HOCHUTENIE 0 IOYTOBOMY
azpecy B ClIy4ae €ro ykKa3aHus B 3asBICHMM B CPOK, He mnpesblmaromui 30 nHel co nHA
IOCTYIUICHUS 3asBJICHUS.

OOpamienne, mocTynuBIIee B (GopMe 3IEKTPOHHOTO  JIOKYMEHTA,  IOJJICKUT
PAcCMOTPEHHIO B TMOPSJIKE, YCTAHOBICHHOM (heJiepalibHbIM 3aKOHOATEILCTBOM. B oOpareHuu
3asgBHUTENb B 00s3aTENBHOM TOPSIKE YKa3bIBaeT CBOM (paMmiIMIO, MM, OTYECTBO (TIOCIETHEE -
IpU HAJIMYUH), aapec SJCKTPOHHOH MOYTHI, €CIIM OTBET JIOJDKCH OBITh HAmpaBieH B (opme
QJICKTPOHHOI'0 JOKYMCHTA, U IIOYTOBBIN aapec, C€CIM OTBET OOJIKCH 6I)ITI) HaIrpaBJICH B
nuchbMeHHOU ¢opMe. 3asBUTENb BIpPaBE NPUIOKUTH K TaKOMY OOpalIeHHI0 HEOO0XOAMMBIE
JNOKYMEHTBI W MaTepuaibl B JJEKTPOHHOH (opme OO HampaBUTh yKa3aHHBIE IOKYMEHTHI
¥ MaTepUaIbl WM UX KOITUU B TUCBbMEHHOH (opMe.

1.8. MUHauBraAyaIbHOS KOHCYJILTHPOBAHKE I10 IOYTE

KoncynpTupoBaHue MOCPEACTBOM IOYTOBOTO OTIPABJICHUS OCYIIECTBISETCS IyTEM
HalpaBJIeHUs OTBETa Ha IIMCBMEHHOE OOpalleHue 3amHTepecoBaHHOro jumna. OTBeT Ha
oOpalieHue 3aWHTEPECOBAHHOTO JIMIIA HAIMpPaBJSETCS TOYTOM IO aJipecy, YKa3aHHOMY
3aMHTEPECOBAHHBIM JIMIIOM B €ro oOpalieHuu, B CPOK, He mpeBblmaromuid 30 mHed co JHA
MOCTYTJIEHUS] TUCBMEHHOTO OOpaIleHHUs.

Jlatoit momyueHus 0OpalieHus SIBISIETCS JaTa PETUCTPAIMK BXOIAIIETO 00paIieHHs.

1.9. UnguBuayaabHOE KOHCYILTHPOBAHHUE I10 TeJ'Ied)OHV

KoHncynbrupoBanue 1o TenedoHy OCYHMIECTBISETCS TMPH  JIMYHOM  OOpalieHUH
3aWHTEPECOBAHHOTO JIMIIA TIOCPEACTBOM Telne(OHHOW CBSI3U IO TeneOHy, YKa3aHHOMY B
npuioxkeHnd | AJMHUHUCTpaTHBHOTO perjameHta. OTBeT Ha Tene(OHHBIH 3BOHOK JIOJIKCH
HAYMHATHCA C MH(QOpMAlUM O HAUMEHOBAHUM AJMUHHUCTpAIUH, (pamMuiny, UMEHH, OTUECTBE
U IOJDKHOCTH  COTPY/AHHUKA,  OCYIICCTBISIONICTO  HMHIWUBUAYAJbHOE  KOHCYJIbTHPOBAHUE
1o TenedoHy.

Bpewms pa3roBopa He 10JKHO NpeBbIaTh 20 MUHYT.

B Tom cnydae, eciii COTpYAHUK, OCYIIECTBIISIOMINI UHIWBUAYAIBHOE KOHCYJIBTUPOBAHUE
1o TesnedoHy, He MOKET OTBETHTh Ha BOIIPOC MO COJIEP>KAaHHIO, CBA3aHHOMY C MPEI0CTaBICHHEM
MYHUILIMNIAJIBHOW  YCIYTH, OH O0si3aH TNPOMH(MOPMHUPOBATH 3aWHTEPECOBAHHOE JIUIO 00
OpraHu3alsaX, OpraHax MCHOJHUTEIbHOM BJIACTH JUOO CTPYKTYPHBIX MOJpA3JeIeHUs X OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, KOTOPbIE pacoIaraloT HeOOXOAUMBIMU CBEICHUSMH.

1.10. Ha uHdopManMOHHBIX CTeHAaX AJIMMHUCTpAlMM, a Takke Ha MHTepHer-caiite
AJMMHHCTpAIMK pa3MeaoTcs ciaeIyonme nH(HOopMaOHHbIE MaTepUabl:



uHpOpMaLKs 0 TOPSAKE MPEJOCTaBICHUS MyHHIIUIIATBHON YCIYTH;

TEKCT AJIMUHHCTPATUBHOIO perjaMeHTa C MpUWIOKEHUSAMH (TOJHAasg Bepcus Ha
WNuTtepHeT-caiite AIMUHUCTpALUY U U3BJICUECHUS HA WH(POPMALIMOHHBIX CTEHAX);

uHpOpMaLUsi O MECTOHAXOXKJIEHUM U rpaduke padoThl AJMHHUCTPALMH, CIPAaBOYHBIE
Tesne(OHbI, MO KOTOPHIM MOKHO MOJYYHTh KOHCYJIBTAMIO MO TOPSJIKY IPEI0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

rpaduk mnpuemMa 3asBUTENCH, HOMEepa KaOMHETOB, B KOTOPBIX MPEIOCTABISETCS
MyHHIIMIIAJbHAS  yClIyra, (Qamuind, WMEHa, OTYeCTBAa U JOJDKHOCTH COOTBETCTBYIOIIMX
JTIOJKHOCTHBIX JIMII;

MEpCUYCHb NOKYMCHTOB, IMTPCAOCTABISACMBIX 3asABUTCIIAMUA, U TpGGOBaHI/ISI, MPpCABABIACMBIC
K 3TUM OOKYMCHTAaM;

H3BJICUCHUA M3 HOPMATHUBHBIX IIPABOBBLIX aKTOB, COACPKALUIMX HOPMBI, PETrYINPYIOLIUC
ACATCIIBHOCTE IO MPCAOCTABIICHUIO MyHHHHHaHBHOﬁ yCiiyru, mo HanOoJIee YacTo 3aaaBacMbIM
BOIIpOCaM - Ha I/IH(i)OpMaI_[I/IOHHBIX CTCHAAaX B AI[MI/IHI/ICTpaHI/II/I, IIOoJIHasA BEPCHUA HOPMATHUBHBIX
IIPpaBOBLIX AKTOB - HA I/IHTepHeT'CaﬁTe AI[MI/IHI/ICTpaI_[I/II/I.

TekcTbl MaTepuaioB TEYATAIOTCA YAOOHBIM it YTeHHs IpudToM (pasmepoMm He
MeHbIe 14), 6e3 ucnpapneHuii, Hanbosee BaKHbIE MECTa BBIACTSIOTCS MOTYKUPHBIM HIPU(TOM
100 BETHBIM MapKepoM (Ha MH(GOPMAITMOHHBIX CTCH/IAX ).

2. CTaHIlapT npeaocraBJaCHusA MyH]/IIII/II[aJ'[I)HOﬁ YcCiayru.

2.1. HaumeHoBaHWE MYHUIIMIAILHOW ycnyru: Bblgada JOKyMEHTOB (BBINMCKH M3
JAOMOBOW KHHMTH, CIIPABOK U HMHBIX JIOKYMEHTOB, MPEeIyCMOTPEHHBIX 3aKOHOAATEeIbCTBOM
Poccuiickoii @enepaunu).

2.2. IlpemocTtaBieHHE€ MYHULUNAIBHOM YCIYI'M OCYHIECTBISAETCS AIMHHHCTpaLUen
CeNbCKOro noceseHuss Mamasg [nymmna MyHUOMNAIBHOIO paiioHa  bonpmiernymunkui
Camapckoii 00acTu.

2.3. AaMuHUCTpamysi OpraHu3yeT NPENOCTaBIEHWEe MYHUIIMNAIBHOW YCIyTH TIO
MIPUHIIUITY «OJIHOTO OKHA», B TOM YHcJIe Ha 6a3e MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

2.4. Pe3ynpTaTOM MpeOCTaBICHNS MyHUIIUIIAJIbHONW YCIIYTU SIBIISIOTCA:

BbIIaya 3asSBUTENIO JIOKYMEHTOB (BBIMMCKH W3 JOMOBOM KHHUTH, CIPAaBOK M HWHBIX
JIOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOIaTeNbCTBOM Poccuiickoit denepammn);

OTKa3 B BbIJa4€ JIOKYMEHTOB (BBIIUCKM W3 JIOMOBOM KHHUIH, CIOpPaBOK M HHBIX
JIOKYMEHTOB, PEAYCMOTPEHHBIX 3aKOHO1aTeNbcTBOM Poccuiickoit @enepariun).

2.5.  Cpok mpenocTaBieHHUs MyHHIIMTIAIBHOW yCITyrd He TpeBbimaet 10 pabounx nHei
C JaThl PETUCTPALIMM 3alpoca 3asABUTENS O IPENOCTABIEHUM MYHULMIAIBHON YCIYI'M B
AJIMUHHCTpALIUH.

2.6. Cpok mpenocTaBlieHUs MyHUIIMIAIBHOM yCIyru mpu oOpaiieHuu 3assurtess B MOL]
UCUMCIISIETCSl €O [JHS PErucTpaluy 3asBICHHUs Ha IIOJYy4eHHE MYHULIMNAJIbHOW YCIYI'M B
AJIMUHHCTpALIUH.

2.7. IlpenocraBieHre MyHULIUIIAIBHON YCIYTH OCYILECTBIISETCS B COOTBETCTBHH C:
I'paxxnanckum xkogexcom Poccuiickoit @eaepanun ot 30.11.1994 No51-D3;

Kunuuraeim KOJIEKCOM Poccuiickoii Oenepauun ot 29.12.2004



Nel88-D3;

®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®D3 «O6 00mux NpUHIKIIAX OPraHU3aALUU
MECTHOro caMmoynpaniieHus B Poccuiickoit @enepanumny;

®denepanbabiM 3aKk0HOM OT 02.05.2006 No59-D3 «O mnopsiike paccMOTpeHus oOparieHuit
rpaxnaan Poccuiickoii denepannny;

®enepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHbIX TaHHBIX);

®enepanbubiM  3akoHOM 0T 09.02.2009 Ne 8-d3 «O6 obecrieueHUHd J0CTyNa K
uHbOpMallUK O  JICATEIBHOCTH TOCYIapCTBEHHBIX OpPraHOB H  OPraHOB  MECTHOTO
CaMOYTIPABIICHUS;

®enepanbbiM 3akoHOM 0T 27.07.2010 No 210-d3 «OO6 opraHuzamuu MpeaoCcTaBICHH
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

nocraHoBienrueM  [lpaButenbctBa  Poccuiickoit  ®enepaumn ot 24.10.2011
Ne 861 «O ¢enepabHBIX IOCYAapCTBEHHBIX MH(POPMALMOHHBIX CHCTEMaX, 00eCIeYMBarOIIUX
IIPEIOCTABJIEHUE B DJEKTPOHHON (oOpMe TrocydapCTBEHHBIX M MYHULUIAIbHBIX YCIYT
(ocymiecTBieHue QYHKITUN)»;

noctaHoBieHremM llpasutenbctBa Camapckoit obmactu ot 27.01.2011 Ne 16 «O
pa3paboTKe U YTBEPXKICHUH aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHHUS TOCYIApCTBEHHBIX
GyHKIMI M aJMUHUCTPATUBHBIX PErJIAMEHTOB IPEJIOCTABICHUS T'OCYJAapCTBEHHBIX YCIIYT
OopraHamMM HCHONHUTENbHOW BracTH Camapckoit obOmactu, pa3paboTKe | NPUHATHU
AIMUHHUCTPATUBHBIX PCTIAMCHTOB OCYIICCTBJICHUA MYHUIHUIIAJIBHOIO KOHTPOJIA OpraHaMu
MEeCTHOTO camoyrpaniieHust B Camapckoi 00s1acTuy;

IIOCTaHOBJICHUEM IIpaBuTenscrBa Camapckoit obnactu oT 28.12.2012
Ne 827 «O coBeplIEHCTBOBAaHMM OpraHU3allMd MPEIOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT 10 MPUHIIUITY «OJHOTO OKHA;

MOCTAHOBJICHUEM [IpaBuTenscTBa Camapckoit obyactu oT 27.03.2015
Ne 149 «OO0 yTBepkA€HMM THUIOBOIO MEPEYHS MYHULUINAIBHBIX YCIYT, HPEI0CTaBISEMBIX
OpraHaMHM MECTHOIO CaMOYIpPaBJIeHHMsS MYHUIMNAIbHBIX oOpa3oBaHuit Camapckoil oOmacTH, u
BHECEHUHU U3MEHEHUH B OT/IeNbHble ocTaHoBIeHUs [IpaBuTenscTBa Camapckoii 001acTu;

YceraBoM  cenbckoro  moceneHus Manag  [nmymmnma  MyHUIMNAIBHOTO — palioHa
bonbmernymmunkuit Camapckoit obnactu;

HWHBIMH ITPABOBBIMHU dKTAMH.

2.8. TexcTsl (peepanbHBIX 3aKOHOB U MHBIX HOPMAaTUBHBIX MIPaBOBBIX akTOB Poccuiickoit
@eneparun gocTynHbl Ha OQUIMATLHOM HHTEpHET-OpTalle MNpaBoOBOW  HMH(OpMaIu
(Www.pravo.gov.ru).

I/Ic‘lepl'll)IBaIOHIl/Iﬁ MNEPEIECHb TOKYMECHTOB U m{(])opMamm, H606X0)]I/IMI)IX B
COOTBETCTBUHU € 3AKOHOAATCJIbHBIMHA UWJIX UHBIMHA HOPMATUBHBIMMU NIPAaBOBbLIMU aKTaMHU
AJIA MPpeaoCTaBJICHUA MyH]/lIII/[HaJII)HOﬁ YCIYId, KOTOPbIC 3asABUTE/Ib 10/IKCH NPEACTABUTD
CaAaMOCTOATECJIbHO

29. Ilpm oOpameHun 3a TOJYYCHHEM MYHHIHINAIBHOW YCIYTH  3asBUTEIb
IIPEJICTaBIISIET:

3asiBJIeHUE 10 (pOpME COTJIacHO MPUIIOKEHUIO 2 K AJIMUHUCTPATUBHOMY PETJIaMeHTY;

MacIopT U HHOH JAOKYMCHT, YJIOCTOBGPSIIOH_[I/Iﬁ JIJUYHOCTD 3a1BUTCIIA,



HaJuIexamuM o0pa3oM OGOpPMIICHHYIO JOBEPEHHOCTh Ha JIMIO, HMEIoIlee IPaBo
JEHCTBOBATh OT UMEHU 3asSBUTENSI, B KOTOPOM TOMKHO OBITH OTPAKEHO COTJIACHE 3asBUTEINS Ha
00paboTKy ero MepcoHATbHBIX TAaHHBIX, U MACHIOPT MPEACTABUTEIIS.

2.10. B OymaxnoMm Buzae ¢opma 3asBICHHS MOXET OBITh MOJy4YeHa 3asBUTEIEM
HENOCPEACTBEHHO B AMuHucTpauuu wi MOILI.

2.11. ®opma 3asBieHUA NOCTYIHA [Ji1 KONMUPOBAHMS W 3aIlOJHEHUS] B 3JIECKTPOHHOU
dbopMe Ha odUIMAIEHOM caiite AnMuUHUCTpanuu, Ha EmxumHom moprane u PermonambHOM
HopTa’ie.

HcuepnpiBawiumii nepeyeHb JOKYMEHTOB U HHGOpPMAaMH, HEOOX0AMMbIX B COOTBETCTBHU
€ 3aKOHO/JATeJIbHBIMU U MHBIMH HOPMATUBHBIMH MPABOBBIMHU AKTAMH JIJIA
NpeJocTaBIeHUsI MyYHUIIUNIAJIBHON YCIYTH, KOTOPbIe HAXOAATCH B PACIOPSIKEHN U
roCy1apCTBEHHbIX OPTaHOB, OPTraHOB rOCYAaPCTBEHHBIX BHEOIOKETHBIX ()OHI0B, OPraHOB
MECTHOI'0 CaMOYIPaBJIEHUs], OPTraHN3AUMI U 3aNPAIIMBAIOTCS YIIOJTHOMOYEHHBIM OPraHoM,
B OpPraHax (OpraHu3anusx), B paclopsizkeHNH KOTOPbIX OHH HAXOASITCS, €CJIU 3asiBUTE/Ib He
NPeICTABII TAKHe TOKYMEHThl U HH(POPMAaIUIO CAMOCTOSATEIbHO

2.12. JIoKyMeHTBI, HEOOXOMUMBIE [UIS MPEJOCTABICHUS MYHHIMIIATBHON YCIIyTH,
KOTOpPbIE HaXOJATCA B PACIOPSIKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB I'OCYAAPCTBEHHBIX
BHEOIOJKETHBIX (DOHJIOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS, OPTaHU3AIMIA 1 3aIpaIIiBalOTCs
YIIOJIHOMOYEHHBIM OpraHoM, B oOpraHax (OpraHu3anysx), B paclOpsHKEHUH KOTOPBIX OHHU
HAXOJATCS, €CITH 3asIBUTENb HE PEACTABIII TaKHe JOKYMEHTHI U HHPOPMAIIUIO CAMOCTOSTENLHO,
OTCYTCTBYIOT.

2.13. Ilpu mnpenoctaBIeHUH MYHHUIIMIIAIBHOM YCIYrH 3amperniaercs TpedoBaTh OT
3asABUTEIIS:

NPEJCTaBICHUS JOKYMEHTOB U HWH()OPMAlMU WM OCYIIECTBICHHUS JECHCTBHUH,
IIPEJICTaBICHUE UJIM OCYILECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMU
aKTaMM, pPETryJIMPYIOIIMMHM OTHOIIECHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHHUIUIIAJIBHON YCIyTH;

NPEJCTAaBICHNUS JOKYMEHTOB U HH(OpMAalMU, KOTOpbIE HAXOAATCA B PACHOPSIKEHUU
YIOJIHOMOYEHHOTO  OpPraHa, MHBIX TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMmOyTIpaBJIeHHs JINOO MOJIBEOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYTIPABIJICHNsI OpPraHMU3alui, Y4acTBYIOUIUX B MPEAOCTABICHUH MYHUIMIIAJbHON YCIYrH, B
COOTBETCTBUU C HOPMATUBHBIMU IIPaBOBbIMHU akTaMu Poccuiickoii denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Camapckoil 06JacTi, MyHHIIMIIATbHBIMU TPABOBBIMU aKTaMH.

HpI/I HaITpaBJICHUU 3asBJICHUSA U IIPUJIAra€MbIX K HCMY JOKYMCHTOB 3aKa3HbIM ITOYTOBBIM
OTHPABJICHUEM C YBEAOMJICHUCM O BPYUYCHUHU JOJIZKHA OBITh B HAJIMUHUH OIHCH BIOKCHUS.

HcyepnbiBarommii nepeyeHb OCHOBAHUI 1JIs1 OTKa3a
B IIpHeMe I0KYMEHTOB, He00X0AMMBIX [JIsl IPeI0CTABJICHHUS
MYHMUIMNAJIbHON yCJIYrd

2.14. OcHoBaHus A5 OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

HcyepnbiBaoiumii nepevyeHb OCHOBAHUH 1JI 0TKAa3a
B IIPe10CTABJIECHUH MYHUIIMIIAJIbHON yCIyT'H

2.15. OcHoBaHuIMU AJI1 OTKa3a B IpCAO0CTABJIICHUN MYHHHHHaHLHOf/'I YCIYIU ABJIAKOTCA:



BBISIBJICHHME B 3adBJIICHUHM O TPEJOCTAaBICHUM MYHHMIMIIAIBHOW yCIyTd WIH B
MIPEJICTAaBICHHBIX TOKYMEHTaX HEJOCTOBEPHOMN, HCKa)KEHHOM HIJIM HENOJIHOW MH(pOpMalnu;

HEMpeJICTaBICHNUE 3asBUTEIEM OJHOTO WM Oojiee TOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.9
AJMUHUCTPATUBHOTO PEriIaMEeHTa;

TCKCT B 3adBJICHUHU O MIPCAOCTABICHHUU MYHHHHHaHBHOﬁ yYCIyru HE MNoAAacTCAd
MPOYTECHHIO, THOO OTCYTCTBYET.

IlepedeHnnb yciiyr, KOTOpble SIBJSAIOTCS HEOOXOAMMBIMH U
00s13aTeJIbHBIMHU /17151 MIPEIOCTABJICHNSI MYHUIIUNIAJIbHOM YCJIYTH, B
TOM 4YHCJIe CBe/IeHUsI 0 JOKYMEeHTe (JOKYMeHTAaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPTraHU3ANUAME, YYACTBYOIIMMH B MPEI0CTABICHUH
MYHMUIMIAJIbHON yCJIYrd

2.16. VYcnyru, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMH W  00S3aTEIbHBIMU IS
MPEAOCTABICHUS MYHULIMTIAIBHOW YCIYTH, B TOM YHUCIIE€ IOKYMEHT (JJOKyMEHTBI), BbIaBaeMbIil
(BpIIaBaeMbIC) OpraHU3AIMSIMH, YIACTBYIOIIMMHU B IMPEAOCTABICHHN MYHHUITUIAIBHOW YCITYTH,
OTCYTCTBYIOT.

Pasmep miarbl, B3MMaeMoii ¢ 3asiBUTeJIs IPU NPeI0CTABIEHUU
MYHHUIHMIAJIbHON yCJIYyTH, H CIIOCOObI €€ B3UMAHUSI B CJIydasix,
NpexyCMOTPEHHBIX (pelepabHBIMU 3AKOHAMH, IPUHUMAEMbIMU B
COOTBETCTBMYM ¢ HUMU HHBIMH HOPMATHBHBIMHU MPABOBbIMH AKTAMU
Poccuiickoii @enepanuy 1 HOPMATUBHBIMH NPABOBbIMHU AKTAMH
Camapckoii o0s1acTu

2.17. IlpenocTaBiaeHne MyHHUITUTIATBHON YCIYTH OCYIIECTBIISETCS OECIUIaTHO.

MakcuMaJbHbIA CPOK OKMAAHMS B OUepead MPH Mmogaye 3ampoca o
NpeAoCTABJICHUY MYHUIIMIIAJIbHON YCJAYIH U NIPH MOJyYeHUH
pe3yJbTaTa NpeaoCcTaBJIeHUs MyYHMIMIIAJIbHON YCJIYI'H

2.18. MakcuManbHBI CpPOK OXHJAHMA B Ouepequ TMpH [ojAade 3asBICHUS O
MPEIOCTABIEHUU MYHULIUNIAJIbHOW YCIIYTH U (W) NIPU HOJYyYEHUH pe3ybTaTa MyHUIIUIAIBHON
YCIIYT'H HE JIOJKEH MPEBbIIATh 15 MUHYT.

Cpox perucTpanmu 3anpoca 3asiBUTeJIs1 0 PeJ0CTaBJIeHUN
MYHHIIUTIATbHOM YCIYTH

2.19. Cpoxk peructpanuuu 3asBICHHUS O MPENOCTaBICHUM MYHULUINAIBHOW YCIYIHM H
npusaraeMbIX K HeMy JOKYMEHTOB — | paGouuii 1eHb.

2.20. B cnyyae TIOCTYIUIEHHsI 3asBI€HUS W JIOKYMEHTOB O IPEJOCTABICHUHN
MYHUIUIAIBHON yCIYTH B AJIMHUHHMCTPALMIO B BBIXOJHOW WM HEpaOOUYMM Mpa3aHUYHBIN J1eHb
perucTpanus 3asBICHUs OCYIIECTBIIIETCS B NMEPBBI pabOUnil A€Hb, CIEAYIOMNUNA 32 BHIXOAHBIM
WM HepaOouuM Mpa3JHUYHBIM THEM.

TpeOoBaHus K NOMENIEHUAM, B KOTOPBIX NIPEAOCTABJISICTCS
MYHHIUNIAJTBHAA YCIYra, K 321y 0:KMIaHUsA, MeCTaM I



3210/ THEHHS 32NPOCOB O MPEI0CTABJICHHH MYHHIIUNIATBHOMH YCIyTH,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3uaMM HX 3aII0JJHEHHUS U NepeYHeM
JAOKYMEHTOB, HeO0OX0AUMBIX /ISl IPE0CTABICHUS
MYHUIMTIATbHOM YCIYTH

2.21. TpeOoBaHUsI K TOMEIICHUSAM, B KOTOPBIX MTPEJOCTABISACTCS MYHHLIUIIAIBHAS YCIIyTa,
K MeCTaM OXHJaHUs U MecTaM Ui 3alloJIHEHUs 3asiBJICHHUH, MecTaM IpUeMa 3asBUTENEH,
MH(POPMALIMOHHBIM CTEHAAaM € 0oOpa3namH 3alOJHEHUS 3asBICHUNA M MEpPEeYHEM JIOKYMEHTOB,
HEOOXOAUMBIX Ui MPENOCTABICHUS MYHMLMIIAIBHOM YCIYrH, pa3MeIleHHI0 U 0(OpMIICHUIO
BU3YaJIbHOW M TEKCTOBOM MH(OpPMAIMH O MOPSAIKE PEIOCTABICHUS YCIYTH.

Mecta npeaoCTaBJICHUSA MYHI/II_[I/IHaJIBHOf/’I YCiyru JOJIKHBI OTBCYATH CJICAYIOIIUM
TpeOOBaHUAM:

3manre AJIMUHHCTPAllMM  JIOJDKHO OBITh OOOpPYAOBAaHO OTAEIBHBIM BXOJOM IS
CBOOOJTHOTO JIOCTYIA 3aMHTEPECOBAHHBIX JIUII.

IlenTpanpHblii  BXOJ B 34aHME€ AJMHMHUCTpAlMM JIOJDKEH ObITh  00OpYJOBaH
UHPOPMALIMOHHON TaOIMUYKOW (BBIBECKOM), cojepikamieid MHPOpMarulo O HANMEHOBAHWU W
pexxuMe paboThl aIMUHUCTPALINH.

BXO,Z[ B 31aHHUC A,Z[MI/IHI/ICTpaI_II/II/I 060py,Hy€TCH Mma"naycamMu, paCllinpeHHbIMU IIPOXOAAMHU,
IIO3BOJJIAOIIUMHA 00eCIeYnTh 6€CHp€HHTCTBGHHLIfI AOCTYII MHBAJIWAOB, BKJIKOYasd HWHBAJIWIOB,
HCIIOJIB3YIOIIUX KPCCJIa-KOJIACKU.

B nowmemeHusx s pa6OTBI C 3aUHTCPCCOBAHHBIMHU JIMOAMH  PaA3MCIIAIOTCA
I/IH(l)OpMaI_II/IOHHBIe CTCHAbI.

CoTpyIHHKH, NPEIOCTABISAIOIINE MYHUIUIAIBHYIO YCIYT'y, 00€CIeUrBaOTCs JTUUYHBIMU
HarpyJIHbIMH WJCHTHU(PUKAIMOHHBIMU KapToukamu (OelkaMM) ¢ yKa3aHueM (paMuINM, UMEHHU,
OTYECTBA M JOJKHOCTH, KPEISIIIUMUCS C ITOMOUIbIO 3aKUMOB K OJIEKE, JIMOO HACTOIbHBIMU
TabJIMYKaMU aHAJOTMYHOI'O COACPIKaHUS.

Mecta OXXHNAaHUA JOJIXKHBI COOTBETCTBOBAThH KOM(l)OpTHI)IM YCJIOBUSAM JIIsL
3aNHTCPCCOBAHHBIX JIMII U ONITUMAJIBHBIM YCJIIOBUAM pa6OTI>I CIICIUaJIMCTOB.

Mecra oxugaHMs B OYepeAM HA KOHCYIbTAlMIO WM IIOJIYYEHHE pe3yJbTaToB
MYHUIIMTIAJIbHOW YCIYTH JOJKHBI ObITh 000PYAOBAaHbI CTYJIbSIMH, KPECEIbHBIMU CEKIUSAMH WU
ckambsiMH (O6aHkeTkaMu). KonnyecTBo MeCT OxHMIaHUS onpezenseTcsd UCXoas U3 (hakTudeckoi
Harpy3Ku M BO3MOXHOCTEW JUIA MX pa3MELICHUS B 3/JaHMH, HO HE MOXKET COCTaBIIATh MEHee 5
MECT.

Mecra 11 3amoyiHeHUs] JOKYMEHTOB OOOPYAYIOTCS CTYJbSIMH, CTOJaMHU (CTOWKaMu) U
oOecrieunBaroTCsl Mucyel OymMarol W KaHIEISIPCKUMHU NPUHAIJIECKHOCTIMU B KOJHYECTBE,
JIOCTaTOYHOM JUIs1 0()OPMIIEHUS IOKYMEHTOB 3aUHTEPECOBAHHBIMU JIHIIAMHU.

Paboune Mecta COTPYOHHMKOB, MPEIOCTABJIAIOMIMX  MYHUIMNAIbHYIO  YCIYTY,
000pyayIOTCS KOMITBIOTEPAMU M OPITEXHHUKOHM, MO3BOJSIONIMMU CBOEBPEMEHHO M B IMOJIHOM
o0bemMe moJTyyaTh CIPaBOYHYIO MH(GOPMAIMIO IO BOIPOCAM IPEIOCTABICHUS MYHUIIMIAIBHON
YCIIyTH U OPTaHU30BATh MPEIOCTABIEHNE MYHUIIUTIATBHON YCIYTH B IIOJTHOM O0OBEME.

Ha Ttepputopun, npuneraromieid kK 37aHHI0 AJIMUHUACTpAIMU, O0OPYAYIOTCS MecTa JUIs
MapKOBKH aBTOTPAHCIIOPTHBIX CpencTB. KoanuecTBO MapKOBOYHBIX MECT OMPEACISICTCS UCXOS
W3 UHTEHCUBHOCTH U KOJMYECTBA 3aMHTEPECOBAHHBIX JIUI], OOPATUBIINXCS B a/IMUHUCTPAIIHIO 32
ompeneneHHbli mepuoa. Ha crostHke M0DKHO OBITH HE MeHee S5 wammHoMecT. Jloctyn
3asIBUTEJICH K TAPKOBOYHBIM MECTaM SIBIISIETCS] OCCTUTATHBIM.



Jlyisa 00cmyKMBaHUS MHBAJIUAOB MOMEIICHUS] 000pYIyIOTCS MaHAycaMH, ClielnaIbHbIMU
OTPOKICHUSMU U TEpPUIAMH, OOECICUMBAIOIIMMU OECHPENsITCTBEHHOE TMEPE/BIKEHUE U
pPa3BOPOT HHBATUAHBIX KOJIACOK. CTONBI Il OOCTY)KMBAaHWS HMHBAJIMUJOB pPa3MEIIAOTCA B
CTOPOHE OT BX0/1a C y4ETOM OecTpensiTCTBEHHOIO MOAbE3/1a U OBOPOTA KOJISICOK.

[Ipn Hamuyuu 3aKIrOYeHHs] OOIIECTBEHHOM OpraHu3aldyd WHBAJIUAOB O TEXHUYECKOU
HEBO3MOXKHOCTH OOCCIEUeHHUsS] JOCTYITHOCTH IIOMEINEeHUH (3JaHusi) Ui WHBaIUAOB Ha
CIIeLIMaJIbHO IIOJATrOTOBJIEHHOT'O COTPYIHHUKA AJIMUHHCTpaluu aIMHUHUCTPATUBHO-
paclopsiAUTEILHBIM aKTOM BO3JIaraeTcs OOS3aHHOCTh MO OKAa3aHUIO CUTYAIMOHHOW MOMOINU
MHBAJIMJIaM BCEX KATETOPUl Ha BpeMsl PEJOCTABICHUS MyHUIIMIIAIBHONW YCIIYTH.

B nmomemennsax I JOJDKHOCTHBIX JIMIL, IMIPCAOCTABJIAIOINX MYHUIUIIAJIbHYIO YCIIYTY, U
MECTax OXHUAaHWA W IpueMa 3assBUTEIICH HGO6XOI[I/IMO HaJIMYUC CPCACTB IMOXAPOTYUICHUA U
CHCTEMBI OITIOBCHICHHA O BOSHUKHOBCHHHA qpeBBBIqaﬁHOfI CUTyalluu.

2.22. TlokazarensaMu JOCTYIIHOCTH U Ka4CCTBa MyHHHHHaHBHOﬁ YCIYTUA ABJIAKOTCA:

KOJIMYECTBO B3aHMOHCﬁCTBHﬁ 3as4BUTCII C OJOJDKHOCTHBIMH JIMIIaMU AZIMI/IHI/ICTpaIII/II/I
IIpu NMpeaoCTaBJICHUN MyHI/IIII/IHaJIBHOI\/JI YCIYyru v uxX Npoao0JIKUTCIbHOCTD,

JI0JIS CJIy4aeB MPEI0CTaBICHNUS MyHULIMIIATIBHOMN YCIIYTH ¢ HapyIIEHUEM YCTAaHOBJIEHHOIO
CpoKa B OOILEM KOJUYECTBE MCIIOJHEHHBIX 3asBICHUA O MPEIOCTAaBICHUU MYHUIMNAIbHON

yenyru;

JOJsT KanoO 3asBUTENEH, IOCTYNMHMBIIMX B TIOPSIKE JOCYIEOHOTO 00KaJOBaHUS
pelIeHUH, NPUHUMAEMbIX B XOA€ NPEAOCTAaBJICHHs MYHUIUNAIbHOM  yCIyru, U JAEHCTBHUM
(Oe3nelcTBUS) JOJKHOCTHBIX JIUL AJIMUHUCTpALMU, B OOILIEM KOJUYECTBE OOpallleHUI M0
BOIIPOCAM IPEAOCTaBICHHS] MyHUIIMIAIBHON YCIIyTH;

JOJIA HapymeHI/Iﬁ HUCIIOJTHCHUA A,I[MI/IHI/ICTpaTI/IBHOFO periiamMCeHTa, MHbIX HOPMATHBHBIX
IMPaBOBBIX AKTOB, BLIABJIICHHBIX I10 PE3yJibTaTaM HNPOBCACHHA KOHTPOJIbHBIX MCpOHpI/IﬂTI/Iﬁ B
COOTBCTCTBHU C Pas3JciioM 4 HaCToAICTO A,I[MI/IHI/ICTpaTI/IBHOFO periiamMmcHTa, B 06I_HeM
KOJHWYECTBE UCIIOJHEHHBIX 3asBICHUM O MMpEaAOCTaBJICHUU MYHUTTUITIAJIbHBIX YCIIYT,

CHIDKCHUE MAaKCHMaJIbHOIO CPOKa OXHJAHUS B OYEpeAd IMpU MOoJade 3ampoca H
MOJTYYECHHUH PE3ysibTaTa MPeIOCTABICHUS MYHULIMTIATbHON YCIIYTH.

2.23. Unble TpeOOBaHUSA, B TOM YHCIE YYUTHIBAIOIINE OCOOEHHOCTU IMPENIOCTABICHUS
MyHUIUNaIbHON ycinyrd B M®L] u 0cOOeHHOCTH MpenoCcTaBiIeHUs MyHUIMIAIbHON yCiayru B
ANIEKTPOHHOU (hopme

2.23.1. 3asgBUTENsIM NPEJOCTABIISAETCS BO3MOXKHOCThH IMOJYYEHHMs MHPOPMALUU O XOje
IPEIOCTABJIEHUS! MYHUIIMNIAIBHON YCIYTH U BO3MOKHOCTD IMOJIyUE€HUSI MYHUIIUNIAIBHON YCIYTH
B 3JIEKTPOHHOM (hopMme ¢ Hcnoib30BaHMEM PermonanbHoro moprana wiu Enunoro moprana, a
TaK)Ke MO MPUHIUINY «OJHOTO OKHa» C YYE€TOM 3KCTEPPUTOPUAIBHOTO NPUHIIMIIA MOJyYEHUs
MYHUIIMNIAJIbHON yciyru Ha 0aze MO,

DOKCTEepPUTOPUAIBHBIM MPUHLIUI TOJIYYEeHUs] MYHUIMNAIbHON yciyrn Ha 06aze MOI]
(anee — AKCTEPPUTOPUATBHBINA MPUHIUI) — BO3MOXKHOCTD MOJy4YE€HUS! MYHULIUTIATbHON YCIYTH
npyu oOpalieHuu 3asBUTENs (IpeACTaBUTENs 3asBUTENsA) B JH000H MHOrO(YHKIIMOHAIbHBINA
HeHTp Ha Tteppuropun Camapckoil o0iacTh HE3aBHUCHUMO OT MECTa PErucTpaluu MO MECTy
KUTENNbCTBA.

2.23.2. llpemocraBneHHe MYHUIMMNAIBLHOM  YCIyTM B 3JEKTPOHHOH  (opme
OCYILIECTBISIETCSI B COOTBETCTBUM C 3aKOHOIATENIbCTBOM Poccuiickoit @enepauun ©
3aK0HO1aTeThLCTBOM CamMapcKoi 00IacT.



[IpencraBienue 3asBICHUS B 3JIEKTPOHHON (pOpME WK B BHUJIE 3JIEKTPOHHOTO TOKYMEHTa
OCYIIECTBIISIETCS C Y4YETOM HH(POPMAIIMOHHO-TEXHOJIOTUYECKUX YCIOBHMA (BO3MOXKHOCTEH) U
TpeOyeT Hamu4usl y 00enX CTOPOH (3asBUTENS U AJIMUHUCTpAIMK) J0cTyna K PernonaasHoMy
nopraiy 160 Ennnomy moprany B cetn UHTEpHET.

IIpuem w©  perucTpauus  3asABJICHUH, IPEACTABISAEMBIX C  HCIOJIB30BAHUEM
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, OCYIIECTBISIETCS B Ipefenax Cpoka
pPErUCTpaLuU, IPELYCMOTPEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.23.3 IlpenocraBiieHre MyHUIIMTIAIBHON yciyrd Ha 6aze M®I] mo npuHIUIy «OQHOTO
OKHa» C YYE€TOM DJKCTEPPUTOPHUAIBHOTO IPHUHILMIIA OCYILECTBISETCS IOCIIE OJHOKPATHOTO
JIMYHOTO OOpalleHus 3asBUTENSI ¢ COOTBETCTBYIOIUM 3asiBieHneM B M®ILI. B3aumoneiictue ¢
AnmuHucTpanuein  ocymectsisiercs MO®IL[ 6e3 ydacTust 3asBHTENsI B COOTBETCTBHUH C
HOPMATHBHBIMH TIpaBOBbIMH akTamu Poccuiickori ®eneparuu, Camapckoil o0nacTu u
COIVIAIIEHUEM O B3aUMOACUCTBUM Mexay AnMmuuuctpauueidn u MOL], 3akimoyeHHBIM B
YCTaHOBJIEHHOM IOPSKE.

[lpy momydyeHMM MYHUIUNAIBHOW YCIYIH 10 SKCTEPPUTOPUATBHOMY THPUHITUITY
MPEIOCTABIIIEMbIC  3asBUTEIIEM  OJCKTPOHHBIE  JOKYMEHTHI W (WIH)  3aBEpPCHHBIC
YIIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIIoM ML anekTpoHHBIE 00pa3bl MPEeIoCTaBISEMbIX
3asBUTENIEM JOKYMEHTOB C INHCBMEHHOTO COIJIACHS 3asBUTENS (NIPEICTABUTEIS 3asBUTEIS)
pasMemaroTcsT B €AMHOM  PETMOHAJIBHOM  XPAaHWIMINE,  SBJISIOIIEMCS  3JCMEHTOM
rocyaapcTBeHHON wuHMOpMalmoHHoi cuctembl Camapckodt o06jacTd, 00ecrneunBarouUM
XpaHEHHE JJICKTPOHHBIX JIOKYMEHTOB M JJICKTPOHHBIX OOpa30B JOKYMEHTOB, a TaKKe WX
UCIIOJIb30BAaHUE 3asBUTEIIEM B IEJSIX MPEAOCTABICHHUS €My MYHHUIIUIAIBHON YCIyTH 10
AKCTEPPUTOPUATBHOMY TPUHIIMITY WM B AJIEKTPOHHOU (hopMme (ajiee — eIMHOE PErHOHAIbHOEC
XPaHWIHIIE).

IIpy mnony4yeHUM MYHHULMIAIBHOM YCIYIH II0 DJKCTEPPUTOPUAIBHOMY IIPUHLUITY
IIPEIOCTABIIIEMbIE  3asBUTENIEM  3JEKTPOHHbIE  JOKYMEHThl W (WJIM)  3aBEpEHHbIE
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM ML snekTpoHHBIE 00pa3bl IpPeaoCTaBISEMBIX
3asBUTEJIEM JIOKYMEHTOB C IHMCbMEHHOI'O COIJIaCHs 3asBUTENS (IIPEICTABUTENS 3asBUTEIS)
pa3MeINaroTCs B €AMHOM PErMOHAIBHOM XPAaHWIIUIIE.

Z[OKYMGHTBI, HGO6XO,Z[I/IM]':>IC AJIsT IPpEAOCTABJICHU S MYHHHHHaHbHOﬁ YCIyru, yKa3aHHBIC B
ITYHKTC 29 AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa, MPHUJIO0KCHHBIC K 3ad4BJICHHUIO U IIPCICTABJICHHBIC
B 3J'ICKTpOHHOfI (I)OpMC C HCIIOJIb30BaHHEM EmuHOTrO noprajia HIN PeruonanpHOro rnopraja,
ABJIAOTCA OCHOBAHUCM IJI Ha4aJIa MPpEAOCTABJICHUSA MYHHHHHaHLHOﬁ yCIyru.

B nanHOM cnyuyae A MOJIydeHUs Pe3yJbTaTOB MYHUIMNAIBHON YCIYrM 3asBUTENb
JOJDKEH — TPEeIbsIBUTh OPUTMHAIBI  JOKYMEHTOB, HEOOXOAMMBIX JUIsl  IPEJOCTaBICHMS
MYHUIIUNAIBHON YCITYTH, YKa3aHHBIX B ITYHKTE 2.9 AZIMUHUCTPATUBHOTO PETJIaMEeHTa.

B cnyuae HanpaBneHus B 2IEKTpOHHOU (popme 3asBiaeHUs 0e3 NPUIIOKEHHS! TOKYMEHTOB,
yKa3aHHBIX B NYyHKTe 2.9 AJIMMHUCTPAaTHUBHOIO pEIJIAMEHTA, JOJDKHBI OBITH IPEJICTaBIEHBI
3as1BUTCIIEM B AI[MI/IHI/ICTpaHI/IIO Ha JJUYHOM IIPUEMC B TCUCHHUC 5 I[Heﬁ C MOMCHTA HaIlpaBJICHUSA
3asiBiieHMs. [{o mpenocTaBieHus 3asiBUTENEM YKa3aHHBIX JJOKYMEHTOB PAaCCMOTPEHHUE 3asIBICHUS
0 NPEA0CTaBIEHUN MYHULIUIIAJIbHONW YCIYT'H IPUOCTAHABIINBAETCS.

C 01.01.2016 roma 3asBUTENIO MPENOCTABIAETCS BO3MOXHOCTh HANpABIEHMS 3alpoca
(3asIBIICHUSI) W DJIEKTPOHHBIX (POPM HWIIM DJIEKTPOHHBIX 00pa30B JTIOKYMEHTOB, 3aBEPEHHBIX B
YCTQHOBJICHHOM Topsiike. B cinydae monmaum 3ampoca (3asBICHHMS) O NPEAOCTaBICHUH
MYHUIIUTATBHON YCIYTH B DJJEKTPOHHOH QopMe ¢ JOKYMEHTaMH B BHAE DJICKTPOHHBIX
JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), 3aBEPEHHBIX B YCTAaHOBJIEHHOM MOPSJIKE,
JOKYMEHTBI Ha OyMa)KHBIX HOCUTEIISIX 3asBUTENIEM HE MPET0CTABIISIOTCS.



3. Cocras, n0Cj1€10BATEILHOCTD H CPOKH
BbITIOJIHEHHU S AIMHUHUCTPATHBHBIX NPOLEAYP, TPeOOBaAHUSA
K NMOPSIAKY X BBINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX NPOLEAYP B 3J1eKTPOHHOI popme

3.1. Ilpu mnpenocTaBieHUM MYHUIMIAIBHOW YCIYTHM OCYLIECTBISIOTCS CIEAYIOIINe
aJIMUHUCTPATUBHBIE IPOLIEAYPHI:

NpUEM U PETUCTPALIUA 3asBIICHUS U MPUIaraeMbIX K HEMY JOKYMEHTOB;
MIPUHSATHE pelieHus: 00 0TKa3e B MPeJOCTaBICHIUH MyHUIIUIAIBHOMN YCIIyTH;

IIPUHATHE PELICHUs O NPEIOCTaBICHUM MYHMIMIAIBHOW YCIYI'M W BblJada 3asBUTEIIO
JIOKYMEHTA.

brok-cxema npenocTaBieHUss MyHULIMIIAIbHONW YCIYyTM IPUBEJIEHA B IPUIIOKEHUU 3 K
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.2. HDI/IGM U perucrpanvia 3asdBJICHHUA U IIPUJIaracMbIX K HCMY JOKYMCHTOB

3.2.1. OcHOBaHMEM [JIs1 HAaYaJla aAMUHUCTPATUBHON MPOLIEYPHI SBISETCS MOCTYILICHUE
B AIMUHUCTPAIMIO 3asBJICHUS U MPUIIATaeMbIX K HEMY JOKYMEHTOB MOCPEICTBOM JIMYHOTO
oOpaitieHus 3asiBUTENS (€ro YIOJIHOMOYEHHOTO MPEACTABUTENS ) TUOO MOCTYIUICHUS 3asIBICHUS U
MpWIaraéMbIX K HEMY JIOKYMEHTOB IOCPEICTBOM IIOYTOBOHM CBSI3M, B JJIEKTPOHHON (Qopme
nocpenctsoM Exqunoro noprana win PernonansHoro noprana.

3.2.2. OTBETCTBEHHbIM 32 BBIIOJHEHHE aJIMUHHUCTPATUBHOW MPOLEIYpPHl SBISETCA
CIIEUATUCT AJMUHUCTPAINH, YIIOJIHOMOYCHHBIM Ha MPHUEM 3asBJICHUM (Hajiee — CHCIUAINCT,
YIIOJTHOMOYEHHBII Ha IPUEM 3asiBICHUN ).

3.2.3. Crneuuanucr, yNOJIHOMOYEHHBIM Ha IPHUEM 3asBICHUN, OCYIIECTBISET IPHUEM
3asBJICHUS U JIOKYMEHTOB, YCTaHaBJIMBAET MpPEIMET OOpalleHHs 3asBUTENS U OCYILECTBISET
MIPOBEPKY KOMIUICKTHOCTH TPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE TPEOOBAHUSIM
JEHCTBYIOIIEr0 3aKOHO1aTEIhCTBA:

1) npu nuuHOM oOpamieHun 3asButens. Eciaum mpu  mpoBepke KOMIUIEKTHOCTH
MPEJICTABICHHBIX  3asBUTEJEM JOKYMEHTOB, Hcxoas u3 TpeOoBaHuil myHkTa 2.9
AJIMUHHCTPAaTUBHOTO pETJIaMEHTa, CIEIUAINCT, YIOJHOMOYCHHBIH Ha TpUEM 3asBJICHHH,
BBISIBJIIET, UTO JOKYMEHTHI, MPEACTABICHHBIC 3asBUTENIEM JJI1 MOJYYEHHS MYHULHUIAIbHON
YCIIYTH, HE COOTBETCTBYIOT YCTAaHOBJICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPeOOBaHUSM,
OH YBEJOMIISICT 3asiBUTEINI O HEJOCTAIOIINX JOKYMEHTAaX U TMpeasiaraeT MOBTOPHO OOpaTUThCA,
coOpaB HEOOXOAMMBIHN MaKEeT TOKYMEHTOB.

B cnyuae oTkasza 3asBuTENs IpepBaTh MoAady JOKYMEHTOB JMOO OTKa3a 3asBUTENS OT
TOpabOTKH JOKYMEHTOB CIELHATIHNCT, YIMOJHOMOYEHHBI Ha MpUEM 3asBICHHUI, MPUHUMAET
JIOKYMEHTBI, O0paiias BHUMaHHUE 3asBUTEIIS, YTO YKa3aHHbBIE HEJJOCTATKU OyIyT MPEMSTCTBOBATH
MPEAOCTABICHUI0 MYHULIMNAIBHOW YCIYyTH, O YeM JEJIaeTcsl COOTBETCTBYIOLIAs 3alHCh B
3asIBJICHUU C KPATKUM OIMCAHUEM BO3MOXKHBIX MPUYMH OTKa3a.

HpI/I JKCIIaHUW 3asBUTCII YCTPAHUTH IMPCIATCTBUSA, IMPEPBAB NOAA4Yy JOKYMCHTOB,
CIICIUaInCT, yl'[OJ'IHOMO‘-ICHHLIfI Ha IMpuem 33.}1B.IIGHI/II71, BO3Bpala€T JOKYMCHTHI 3aABUTCIIIO,

2) npu NOCTYIUIEHUU TOKYMEHTOB MOCPEICTBOM MOYTOBOM CBSA3H, B JJIEKTPOHHOMN hopme
nocpeactsoM EnnHoro noprana win PernonansHoro noprana. CnenuanaucT, yIOIHOMOYEHHBIN
Ha IIPUEM 3asBJICHUM, OCYHIECTBISET ACUCTBUSA, IPELYCMOTPEHHBIE TYHKTOM 3.2.4 HaCTOSIIETO
AJMUHUCTPATUBHOTO perjiaMeHTa.

MaxkcuManbHBIH CPOK BBIOJIHEHHUS JIEHCTBUM, MIPETYCMOTPEHHBIX HACTOSAIIMM ITYHKTOM,
cocTaBiseT 15 MUHYT.



3.2.4. Cneuuanuct, ymoJIHOMOYEHHBIN Ha MPUEM 3aiBJICHUNA, B YCTAHOBJIECHHOM MOPSIKE
PETUCTPUPYET 3asBJICHUE B JKypHAJIE PETHCTPALMU BXOMSIIUX JOKYMEHTOB (MO0 yKa3bIBaeTCs
MHOE HAUMEHOBAHUE JIOKYMEHTA, B KOTOPOM PETUCTPUPYIOTCS BXOISIINE TOKYMEHTBI).

3.2.5. KputepueM NpUHATHS PELIEHUS SABISETCS MOCTYIUIEHUE 3asBJICHUS U IOKYMEHTOB,
JIMYHO MPEICTABIIAEMBIX 3aBUTEIEM, B A IMUHUCTPALIHIO.

3.2.6. Pe3ynbraToM BBIIIOJHEHUS aJAMHHUCTPATUBHOM NPOLEAYPHI SBISETCS INPUEM
3asBJICHUS U NIPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.7. CnocoboM (pukcanuu pe3yabTara aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCA
perucrpanus 3asBICHUS B KypHaje PEruMcTpaldy BXOJAIIMX JOKYMEHTOB (JIMOO yKasbIBaeTcs
MHOE HAaUMEHOBAHHUE JOKYMEHTa, B KOTOPOM pETUCTPUPYIOTCS BXOIALIUE JOKYMEHTBI) U
nepejavya 3asgBJICHUS M IPWIAaracMblX K HEMYy JOKYMEHTOB [J1aBe CeNbCKOro IOCENeHUS
AJeKkcaHIpoBKa MYHHUIMIAIbHOTO paiiona bonpmermymunkuii Camapckoil obnmactu (manee —
['naBa cesnbCcKoro noceneHus).

MakcumanbHbIi CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOMN HpOLEAYPHI -
1 paGouwnii neHb.

3.3. [Ipunstue pemenus 00 OTKa3e B IPEIOCTABIEHHA MYHUIINITAILHON VCIYTH

3.3.1. OcHoBaHueM il Hayaia aMUHUCTPATUBHOM MPOIEITyPHI SBISETCS MOCTYIUICHUE
3asBJICHUS U NPUJIAraeMbIX K HEMY JJOKYMEHTOB K ] J1aBe CelTbCKOro moceaeHusl.

3.3.2. OTBETCTBEHHBIM 3a BBINOJIHEHHE aMUHUCTPATUBHON IpPOLEAYpHI ABisgeTcs [ naBa
CEJIbCKOTO MOCEJICHHUS.

3.3.3. Cnenmanuct, OTBETCTBEHHBIH 3a MOJITOTOBKY IPOEKTa JAOKYMEHTa, MPOBEPSET
3asBJICHUE U JIOKYMEHTBI, HEOOXOIUMBIE ISl MPEIOCTABICHUS MYHULUNAIBHOW YCIYrH, Ha
HAJIMYMEe OCHOBAaHMW JUIi OTKa3a B  TPEAOCTABICHHA  MYHUIUNAIBHOW  yCIYTH,
IPEIYCMOTPEHHBIX ITYHKTOM 2.15 HacTosAmero A JMHHUCTPATHBHOTO PEriIaMeHTa.

IIpu oTcyTcTBUM OCHOBAaHUM JUIsl OTKa3a B IIPEIOCTABICHUM MYHHUIMIAIBHOM YCIyrd
CIIELMAJINCT, OTBETCTBEHHBIN 3a ITOATOTOBKY IIPOEKTA JOKYMEHTA, IIEPEXOIUT K OCYIIECTBICHUIO
JeNCTBUH, IPETYCMOTPEHHBIX pa3esnioM 3.4 HacTosIEero AJMUHUCTPATUBHOTO PETJIaMEHTA.

HpI/I HaJIUYMH OCHOBaHUM A1 OTKa3a B IIPCAOCTABJICHUU MYHHHHHaHLHOﬁ yciayru
CIICIUaJInCT, OTBETCTBECHHEBIM 3a MMOATOTOBKY  IPOCKTa JOKYMCHTA, noATroTaBJIMBACT
MOTI/IBI/IpOBaHHHﬁ OTKa3 B BUJC INHCbMa AI[MI/IHI/ICTpaI_[I/II/I C YKa3aHUEM OCHOBaHUH IJIs OTKa3a
H, IIpU BO3MOXKHOCTH, HCO6XOI[I/IMBIX MCD IO UX YCTPAHCHUIO.

3.3.4. I'maBa cenbCcKOro MOCENEHUS B TeYeHHE 2 pPabO4YMX JHEH COIJacoOBBIBAET U
MOJIIMCHIBAET MUCHMO, KOTOpPOE B TeueHue | pabodero qHS perucTpupyercs B AJIMUHUCTPAIIH,
OTBETCTBEHHBIM 32 BEICHUE JIETIONPOU3BOJICTBA.

3.3.5. 3aperucTpupoBaHHOE TMCHMO HAMpaBJSIETCS  3asABUTEII0 B  TEUYCHHUE
1 paGouero JHs MOCie PErucTpalMK MO MOYTe, MO IEKTPOHHOH mouTe (IpU HAIWYMM agpeca
AIIEKTPOHHON TOYTHI), MocpencTBoM EnnHoro moprana wim PermoHansHOTO mopTana Wi, Tpu
KEJIaHUM 3asiBUTENS OTYUYUTh Pe3yibTaT MPEJOCTaBIECHUS YCIAYTH JIMYHO, BBIIAETCS 3asiBUTEINIO
HE TI03/THee, YeM yepe3 3 pabouux JHS CO JTHS €r0 PErHuCTpPalluH.

3.3.6. Kpurtepuem npuHATHS pelIeHUs SBISETCS HaJIMYhde OCHOBAHUM A OTKa3a B
NPEJOCTaBICHNH MYHUIIMTAIBLHOW YCIYTH, TNPEIYCMOTPEHHBIX IyHKTOM 2.15 Hacrosimero
AJIMUHUCTPAaTHUBHOT'O perjaMeHTa.

3.3.7. Pe3ynpraToM  BBINOJHEHUS  AJAMUHUCTPATHUBHOM  MpOLEAYpBI  SBISAETCA
HalpaBJIeHUE 3asBUTENII0O MOTHMBHPOBAHHOIO OTKa3za (mMcbMa) JMOO Mepegada yKa3zaHHOTO
NUCbMa 3asBUTEIIIO HA IMYHOM MIPUEME B YIIOJTHOMOYEHHOM OpraHe.

3.3.8. Cnocobom ¢ukcanuu pe3yapTaTa aJMUHUCTPATUBHON MPOLEAYPHl SBISETCS
perucrpanys MHCbMa B JKypHAJIE PETUCTPALMM HCXOJSANIMX JOKYMEHTOB (JIMOO yKa3bIBaeTcs
MHOE HAMMEHOBAHUE JIOKYMEHTA, B KOTOPOM PETUCTPUPYIOTCS UCXOMALINE JOKYMEHTHI).



3.3.9. Cpox BBINOJTHEHUS MPOIEAYPHI — HE Oojiee 7 pabounx THEH CO THS YCTAaHOBJICHHS
CrIeuaJaInucToM A,Z[MI/IHI/ICTpaI_[I/II/I HaJIM4Us OCHOBAHUU AJil OTKaza B HOPCAOCTABICHUU
MYHULIMTIAJTBHONW YCIYTH, YKa3aHHbIX B NyHKTe 2.15 Hacrosmero AJIMUHHCTPaAaTUBHOTO
perjameHra.

3.4. IIpuHATHE pemeHUS O NPEeAOCTABICHHM MYHHUIIMIIAILHONW VYCIYIHM W BbIIada
3aABUTCIIO JOKYMCHTA.

3.4.1. OcHoBaHMEM JiJIs Ha4ajla aAMUHUCTPATUBHON MPOLIEYPHI SIBISIETCS YCTaHOBIECHUE
CIIEMAIIICTOM, OTBETCTBEHHBIM 32 IOJTrOTOBKY IPOCKTAa JOKYMEHTA, OTCYTCTBHS OCHOBAHUM
JUIS OTKa3a B MPEJIOCTABICHUH MYHULIMNIAILHOW YCIYTH, YKa3aHHBIX B MyHKTE 2.15 HacTosAIIero
AJMUHUCTPAaTHBHOTO pErjaMeHTa.

3.4.2. OTBETCTBEHHBIM 3a BBINIOJIHEHHWE aIMUHUCTPATUBHOM Mpoueaypsl siBisiercs ['naBa
CEJIbCKOTO MOCEJICHUS.

3.4.3. Crenuanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY IMPOEKTa JOKYMEHTa, B TEYCHHE 2
pabouMx THEN CO JHS YCTAHOBJIEHHS OTCYTCTBUSI OCHOBAHMM JJIsi OTKa3a B IPEAOCTaBJIECHUU
MYHULUIIAJIBHON YCIyTryd MOATOTABIMBAET MPOEKT JOKYMEHTA M HAIpaBJsIeT JJIs MOANMCAHUS
I';1aBe cenbCKOro noceneHus.

3.4.4. Tlocne nmoanucaHusl JTOKYMEHTa OH IepeAacrcsl CHEeUHATUCTy AJIMHHUCTPALMH,
OTBETCTBEHHOMY 3a OTIIPaBKYy MCXOJsIIENH KOPPECIOHACHLIMU (Jajee — CIELHAJINCT,
OTBETCTBEHHBIH 32 OTIPABKY UCXOAIICH KOPPECTIOHICHIIUN ).

Crennanuct, OTBETCTBEHHBIN 3a OTIPABKY MCXOJIALIEN KOPPECHOHIEHIUH, HalpaBisieT
JOKYMEHT 3asBUTEIIIO MOCPEACTBOM IOYTOBOM CBSI3U IO aJpecy, YKa3aHHOMY B 3asIBIICHUH, U
(uu) B DJIEKTPOHHOM BMJIE IO aJpECy 3JIEKTPOHHOM IMOYTHI, yKa3aHHOMY B 3asBJICHUU (B
clyyae, €clid B 3asBJIICHMM YKa3aHHO O I[IOJYyYEHHUU pe3ylbTaTa MYHULMIAIBHOW YCIyru
IIOCPEACTBOM JJIEKTPOHHOM IIOYTHl U B 3asBICHUU HMEETCS aJpec 3JIEKTPOHHOM IOYTHI
3asBUTEIs), UJIU B DIIEKTPOHHOI opme mocpenctBom Enunoro noprana unu [loprana.

3.4.5. B cnyyae, eciu B 3asiBJICHUU 3asBUTENb BBIPA3UJI JKEIAHUE IOJYYUTh PE3YJIbTAT
MYHULUIIAIBHON YCIYI'M JMYHO, JIOKYMEHT IEepeJaeTcsl CIELHUAINCTY, OTBETCTBEHHOMY 3a
MOJArOTOBKY IPOEKTa JOKYMEHTa, Ul OIpPEAETCHHUs C 3asgBUTENIEM JaThl U BPEMEHU €ro
BpYUYEHHSI.

Crennanuct, OTBETCTBEHHBIH 3a MOJATOTOBKY IPOEKTAa JOKYMEHTa, YBEIOMIIIET I10
TeneoHy 3asBUTENS O TMOANUCAHUU W PETHCTpAllMM JOKYMEHTa M Ha3HayaeT JaTy M Bpems
NpUOBITHS 3asiBUTEN B AJIMUHUCTPALUIO JJIs1 OJTyYEHUs TUChbMa JIMYHO.

Cnenuanuct, OTBETCTBEHHBIN 3@ OATOTOBKY MPOEKTa JOKYMEHTA, YKa3bIBAE€T B KypHaJIe
BbIJIaYM JOKYMEHTOB HOMEpP U JIaTy PETUCTPALMU JOKYMEHTA, JaTy €ro MOJy4YeHHs 3asiBUTEIIEM,
dbamunuo, wuMs, OTYeCTBO (NIPH HATUYMM) 3aiBUTENS WJIM €ro  yIOJHOMOYEHHOTO
npencrasutend. [locne BHECEHMS 3THUX JaHHBIX B JKypHal BblIaud JOKYMEHTOB, CHEIHAJIUCT,
OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTA JOKYMEHTA, BBIJAECT JOKYMEHT 3asBUTEINIO 0]l POCIUCH
B )KypHaJle BbIJIa4H.

3.4.6. Kputepuem HpUHATHS PELICHUS SBISETCS OTCYTCTBME OCHOBAaHUN I OTKa3a B
IPEOCTaBIIEHUM MYHMIMIAJIBHOW YCIYI'M, YKa3aHHbIX B NyHKTe 2.15 Hacrosiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.4.77. Pe3ynpraroM = BBINOJHEHUS  aJMUHUCTPATUBHOW  MpOLENYpbl  SBISETCS
HalpaBJIeHUE 3asBUTENIO JOKYMEHTa JMOO Irepegaya JOKYMEHTa 3asBUTENI0 MPU €ro JIMYHOM
oOpalleHny B YIOJTHOMOYEHHBIH OpraH.

3.4.8. CniocoboM ¢uKcanuu SBISETCS perucTpanys JOKyMEHTa.

3.4.9. Cpox BBIMIOJIHEHUS MPOLIETYPHI — He OoJiee 7 pabounx JHEH CO JHS YCTAaHOBIICHUS
CIEIUAINCTOM AJMUHHUCTPAIIMM OTCYTCTBUS OCHOBAaHWHM JUISI OTKa3a B TIPEIOCTABICHUHU
MYHUIIMIIATBHOW YCIYTH, YKa3aHHbBIX B TMyHKTe 2.15 Hacrosmero AJIMUHHUCTPATUBHOTO
perjJameHra.



3.5. Ocol0eHHOCTH peau3ali AAMUHUCTPATHBHBIX MPOLEAYP NPH NPeA0CTABICHUH
MYHHMIMIAJIbHON YCJIYITM B 3JIEKTPOHHOM popMme

3.5.1. OcnHoBanueM (ropumuyeckuMm (HakToM) [JIsi Hayajga aJAMHUHUCTPATHBHOMN
OpOIEyPH, SABISETCS MOCTYIJICHHE B AJMHHUCTPAILIUIO B AJIEKTPOHHOU (opMe MOCPEICTBOM
Enunoro moprana uinn PernoHaiabHOTO mopTaia 3asBiICHUS O MPEIOCTABICHUN MYHUITUITATLHON
YCIYTH U JOKYMEHTOB, MIPECTABIISIEMbIX 3asIBUTEIIEM CAMOCTOSTEIBHO.

3.5.2. Cnenuanuct, ynoJJHOMOYECHHBIN HA TPUEM 3asiBIICHUI .

1) peructpupyeT MOCTYNUBLIEE 3asBICHUE B JKypHaJ€ pPETUCTPALUM BXOJISALIMX
JIOKYMEHTOB;

2) mpoBepsieT MPaBUILHOCTh OPOPMIICHHUS MTPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB;

3) npoBepseT KOMIUIEKTHOCTb IIPEJICTaBICHHBIX 3asBUTEIEM JOKYMEHTOB COIJIACHO
NYHKTY 2.9 HacTosero AJMUHUCTPATUBHOIO PEIJIaMEHTa;

4) MONrOTaBIIMBAET, MOMAMUCHIBACT M HAIMPABISCT 3asBUTEIIO 10 MOYTE HA OyMaKHOM
HOCHUTENE MO0 B JIEKTPOHHOU (hopMe (MPU HATUMYHUH DJIEKTPOHHOTO aJpeca WU MOCPEICTBOM
Enunoro moprana uinu PernoHajapbHOTrO mopTajia) YBEAOMIIGHHE O PETMCTPAllUU 3asiBICHUS O
NPEOCTABICHUN MYHUIIUTIAIbHOW YCITYTH.

3.5.3. MakcuMalibHBId CPOK aJIMUHUCTPATHBHOM IMPOIEAYPbl HE MOXET MpEeBbIIIATh |
pabouero JHsl.

3.5.4. KputeprieM TpHUHATHS pEUICHUS SBISICTCS HAIWYUE 3asBICHUS U JOKYMEHTOB,
MIPEJICTABJICHHBIX B AJICKTPOHHOU (hopMme.

3.5.5. PGSYJ'IBTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypnl ABJIAICTCA IMPUEM  JOKYMCHTOB,
MMpCACTAaBJICHHLIX 3asABUTCIICM.

3.5.6. Cnocobom dukcanuu pe3yabTaTa aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
perucTpanus 3asBICHUS B )KypHaJle PETUCTPALIMU BXOISAIINX JOKYMEHTOB.

3.5.7. JlanbHeliue agMUHUCTPATUBHbIE JAEHCTBUSI OCYIIECTBISIOTCS B COOTBETCTBHM C
pazaenamu 3.3 — 3.4 HacTosALIero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.6. BoinmosiHeHHe aAMUHUCTPATHBHBIX NPOLEYP
NPH NpPeA0CTaBJIeHUM MYHUIIUNIAJBHOM ycayru Ha 6aze M @I

3.6.1. OcHoBaHMEM Ui Hayajla aJMUHHCTPATUBHOW MpOLETypHl SBISETCS OOpalleHue
3asBUTENS C 3asBJIEHUEM O IMPEJOCTABICHUH MYHUIUNAIBHON YCIYTM U MPHJIAraeMbIX K HEMY
JIOKyMeHTOB B M®DII.

3.6.2. Corpygauk MOII, OTBETCTBEHHBI 3a NPUEM M PETUCTPALUIO0 JTOKYMEHTOB,
OCYILIECTBIISET CAEAYIOUIYIO TOCIEI0BATENBHOCTD IEHCTBUN:

1) ycraHaBiaMBaeT mpeaMeT oOpaiieHus;

2) yCTaHaBIMBAET COOTBETCTBHE JIMYHOCTH 3asABUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JINYHOCTb;

3) mpoBepseT  HaAMYWE JOKYMEHTa, YJAOCTOBEPSIOIMIEro mpaBa  (ITOJHOMOYHS)
MPEJICTAaBUTENS 3aWHTEPECOBAHHOTO JuIa (B cly4yae, €clid ¢ 3asBICHHEM oOpaiaercs
MPEJICTAaBUTEINDb 3asIBUTENS);



4) OCYIIECTBISICT CBEPKY KOIHM MPEIICTABICHHBIX JOKYMEHTOB C HX OPUTHHAJIAMH;

5) mpoBepsieT 3asBICHHE U MPHJIAracMble K HEMY JOKYMEHTHI Ha HaJUYUE MOJAYHCTOK,
NPUIHCOK, 3a4YePKHYTBHIX CJIOB UM MHBIX HEOTOBOPEHHBIX HCIPABIEHUH, CEPbE3HBIX
MOBPEXKACHUM, HE MO3BOJISIOUINX OJTHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

6) OCYHICCTBIIACT MPUCM 3asBJICHUA, MPUIAraCMbIX K HCMY HOKYMCHTOB MW COCTaBJIACT
paciucKy, KOTopasd COACPKUT I/IH(l)OpMaI_[I/IIO 0 JaTtc€ ImpueEMa 3aiaBJICHHUA C YKa3aHUCM IIOJIHOI'O
NepeUHA NJOKYMCHTOB, IMPCACTABJIICHHBIX 3aABUTCIICM, U ICPCUHA NOKYMCHTOB, KOTOPLIC 6YI[YT
IMOJIYYCHBI II0 MEXBCAOMCTBCHHBIM 3allpocCam, Teﬂe(i)OHe U CIIpaBOK 110 O6paH_[CHI/I$IM
I'paxaaH;

7) Bpy4aeT KOIHIO PACIHCKU 3asSBUTEIIO.

3.6.3. Ilpu oTCYTCTBHM Y 3asBUTENs, OOpaTUBILIETOCs JUYHO, 3alIOJHEHHOIO 3asBJICHHUS
WM HENPAaBWIBHOM €ro 3anoJHeHuu coTpyaHuk MOILI[, OTBETCTBEHHBIM 3a IpUEM U
PETUCTPALUIO JOKYMEHTOB, KOHCYJIBTUPYET 3asiBUTEIS 10 BOIIPOCAM 3aIlOJIHCHUS 3asBJICHMUSL.

3.6.4. B cnywae ycraHoBieHUs (pakTa HECOOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSM,
YKa3aHHbBIM B IYHKTE 2.9 AJIMUHUCTPAaTUBHOIO perjamMeHTa, corpyaHuk M®LI, oTBeTcTBEHHBIN
32 IPUEM U PEruCTPalUIO JOKYMEHTOB, YBEIOMIISIET 3asBUTENSA O HAJIWYUU NPENATCTBUN UL
IIPEAOCTABICHNsT MYHULIMIIAIBHOW YCIYTH, Pa3bsCHSET 3asABUTENI0 COJACPKAHUE HEIOCTAaTKOB,
BBISIBJICHHBIX B IPEJOCTaBICHHBIX JOKYMEHTaX, M IpeaIaraeT 3asBUTEIIO CAATHh JOKYMEHTBI
1I0CJIE YCTPAHEHUS HEJJOCTAaTKOB.

3.6.5. B cinydae ecnu 3asBUTEIb OTKA3bIBAECTCS YCTPAHSTH BBISIBICHHBIC HEIOCTATKH,
corpynHuk MOILI, OTBeTCTBEHHBI 3a MpPUEM M PErHCTPAIUI0 JOKYMEHTOB, OCYIIECTBISET
MpUEM 3asBJICHUSI, TMPWIATa€MbIX K HEMY JOKYMEHTOB W COCTaBJISIET PACHUCKY, KOTOpas
COJIEPKUT MH(GOPMALIKIO O IaTe IpUeMa 3asiBJIICHUS C YKa3aHWEM MOJHOTO MEePEYHs JOKYMEHTOB,
MPE/ACTABJICHHBIX 3asBUTENIEM, W TMEpPeYHs JIOKYMEHTOB, KOTOpble OyAyT TOJy4YeHBl IO
MEXBEJIOMCTBEHHBIM 3arpocam, TeiaedoHe IS CHPaBOK IO OOpalleHUsM TpaxkaaH, a TaKkKe
OTMETKY O HECOOTBETCTBUH IMPEACTABICHHBIX JTOKYMEHTOB TPEOOBAHHSM, YKa3aHHBIM B ITyHKTE
2.9 AIMUHUCTPATUBHOTO PETJIaMEHTa.

3.6.6. CorpynHuk M®II, OTBETCTBEHHBIN 3a OpPraHU3aLMI0 HANPABIICHUS 3asBJICHUS U
IpUJIaraéMbiX K HEMY JOKYMEHTOB B AJIMUHUCTpALMIO, OPraHU3YeT Iepeaady 3asBJICHUS U
JOKYMEHTOB, TPEICTABJICHHBIX 3asBUTENEM, B AJMHMHHCTPAlMl0O B COOTBETCTBUU C
3aKJIFOYEHHBIM COTJIAIIEHUEM O B3aUMOJICHCTBUU U MOPSIIKOM Jesonpon3BoacTsa B MOILI.

3.6.7. B ciayuyae npenocTaBl€HHs MYHHULHUINAIBHOW YCIYIM IO 3KCTEPPUTOPHAIBLHOMY
npuHuny corpysHuKk MOIL[, OTBETCTBEHHBIM 3a INPUEM M PETUCTPALMIO JTOKYMEHTOB,
dopmMHpyeT SIEKTPOHHBIM 00pa3 3asgBI€HUS M JOKYMEHTOB, IIOJANUCHIBAET YCHJICHHON
KBaJIM(ULMPOBAHHON 3JIEKTPOHHOM MOJNMCHIO U MEPENaeT MO 3alllMIIeHHBIM KaHajlaM CBSI3U B
AJMUHUCTPALUIO B COOTBETCTBUU C PEECTPAMU-PACIIHCKAMH.

3.6.8. CoTpysHMK AJMHMHHMCTpAalMM, OTBETCTBEHHBIM 3a PErMCTPALMIO IOCTYMAIOIIUX
3asIBJICHUN, PETUCTPUPYET 3asBIICHUE W MpUJIaraéMble K HEMY JIOKYMEHTbl B COOTBETCTBUHU C
nojapasaenom 3.2 AAMUHUCTPATHBHOTO PETjaMeHTa.

3.6.9. MakcuMaibHBIIl CPOK BBIIOJHEHHUS NpOLEAYpbl — 2 pabouumx IHS C JaThl
MOCTYIICHUS 3asBJICHUS U MPUJIAraéMblX K HEMY JOKYMeHTOB B M DI,

3.6.10. Pe3ynpTaTOM BBINOJHEHUS aJIMHUHUCTPATUBHON NPOLENYPHI SIBISIETCA MPUEM
3asBJICHUS W NpUJIaraéMbelXx K HeMy JOKyMeHTOB B M®I] u mepenada ux B yNOJHOMOYEHHBIN
Opras.



3.6.11. CrocoboM ¢uKcallui HWCIOJHEHHS] aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
peructpanus 3asBieHHs B WHPopMannoHHOH cucteme M®ILI, a Takke B KHUTE PETUCTpaIUU
3asIBJICHUI U (MJTH) B COOTBETCTBYIONICH NH(DOPMAIIMOHHON CUCTEME.

JlanbHenmye agMUHUCTPATUBHBIE IIPOLEAYPBl OCYLIECTBISAIOTCS B MOPAIKE, YKa3aHHOM
B noapazzenax 3.3 — 3.4 Hacrosiuero AIMUHUCTPATUBHOIO PETJIAMEHTA.

4. (I’()pM]:I KOHTPOJIA 32 UCITOJTHEHUEM AlIMI/IHPICTpaTHBHOFO periiaMeHnTa

4.1. Texkymmuii KOHTPOJb 3a COONIOJEHUEM M HCIIOJHECHHUEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU  JTULAMH  AZIMUHUCTPAIlMU TIOJIOKEHUM HACTOSALIEro AJAMUHUCTPATUBHOIO
periiaMeHTa W HWHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TPEOOBAHHUSA K
MPENIOCTAaBICHUI0  MYHHUIMMNAIBHOM  YCIYrdM, a TakKe MPUHATHEM  OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH ~ JIUIIaMH ~ AZIMUHUCTpAIlMd  pEUIeHWH ocymiecTBiaseT [maBa cenbCcKoro
MOCEJICHHS.

4.2. KoHTposib 3a MOJIHOTOM M Kaye€CTBOM MPEAOCTaBICHHUS MYHUIIMIAIBHOM YCIyTd
BKJIIOYAET B ce0sl MPOBEACHUE MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK, BHISABICHHE U YCTPAaHEHUE
HapyILICHUN MpaB 3asBUTENCH, PACCMOTPEHUE, NMPUHSATUE PEIICHUNH U TMOJATrOTOBKY OTBETOB Ha
3asBJICHUS 3asBUTENECH, coJepkallue KajloObl Ha peleHus, JeictBus (Oe3neiicTBue)
OTBETCTBEHHBIX JIOJKHOCTHBIX JIUL AJMHHHUCTPAIMH, HEMOCPEACTBEHHO OCYIIECTBISIIOIINX
aIMUHHUCTPATUBHBIC TIPOIIEAYPHI.

4.3. IlnaHoBbIE NIPOBEPKU OCYILECTBISIOTCS Ha OCHOBAHMM €XETOAHBIX IUIAHOB B
COOTBETCTBUH C IJITAHOM PabOThl AJIMUHUCTPALIUH.

4.4. BHenjaHOBblE IPOBEPKH OCYLIECTBISAIOTCS IO pelIeHHI0 [JaBbl CebCKOro
MIOCEJICHUS, a TAK)KEe Ha OCHOBAaHWM TMOJTYYSHHOW KaJoObI Ha JeicTBHA (Oe31eHCTBHE) U PELICHUS,
HPUHATHIE B XOJI€ IPEIOCTABICHUS MyHUIIMIAIBHON YCITyrH, 1elcTBUs (Oe31eiicTBIE) U PELLIEHHS
OTBETCTBEHHBIX JOJDKHOCTHBIX JIMLI, YYACTBYIOLIHMX B IPEIOCTaBICHUN MyHUIIUIIAIBHOM YCITyTH.

4.5. OTBeTCTBEHHBI COTPYIHUK AJMHUHUCTPALMH, YYACTBYIOIIUN B IPEIOCTABICHUH
MYHUIIMIIAJIBHONW YCIyTH, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB WU
MOPSI/IKA COBEPILICHNS aIMUHICTPATUBHBIX MIPOIIETY].

OTBETCTBEHHOCTh COTPYAHMKOB AJMUHHCTpPALUM ONPEHENAETCS B UX JOJLKHOCTHBIX
peryiaMeHTax B COOTBETCTBUM C TpPeOOBaHHMSAMHU 3aKOHOJaTeabcTBa Poccuiickoit denepanuu o
MYHUIIMIIAJIBHON IPpa)kAaHCKON Ciryx0e.

4.6. I'paxknane, ux OOBEIWHEHUS U OpraHU3aluud BceX (OpPM COOCTBEHHOCTH IS
OCYIIIECTBIIEHUS KOHTPOJII CO CBOEM CTOPOHBI BIIpaBE HANMPaBUTh B AJIMUHHUCTPAIUIO
MPEUIOKEHUS, PEKOMEHJALMM, 3aMEYaHus MO BONPOCAM IIPEAOCTABICHUS MYHULHUIIAIbHOU
YCIYTH, a TAK)KE MPEIIOKEHUS 10 BHECEHUI0 U3MEHEHU B AJIMUHUCTPATHUBHBIA PErIaMEHT U
HOpPMaTUBHBIE TpaBoBble akThl Camapckoil 005acTH, perylupyroliue MpeloCcTaBlIeHue
MYHULIMTIAJBHON YCIIYTH.

5. HocyneOHblii (BHecy1eOHbII) MOPSA0K 00:Ka10BaHUs PellleHUil U el cTBUi
(0e3meiicTBUSI) AIMUHUCTPALMH, A TAKKe JOJKHOCTHBIX JIMI AIMUHUCTPALNH

5.1. IIpeamerom nocyneGHOrO 00KaJOBaHUS 3aSBUTENEM MOTYT SBISATHCS pEIICHUS U
neiictBus (0e31efcTBUE), OCYIIECTBIIIEMbIE (TPUHSTHIE) TOJPKHOCTHBIM JIUIOM AJMUHUCTpAIUU
B XOA€ TPENOCTaBICHUS  MYHMIMIAIBHOM  YCIYrM Ha  OCHOBaHMM  HAacCTOSLIETO
AJIMUHHUCTPAaTUBHOI'O PETJIAMEHTA.

3agBuUTENb HMMEET MpaBO Ha JocyaeOHoe (BHecyneOHOoe) oOXalloBaHHWE pEUICHUH |
neiictBuil  (Oe3nefcTBUS), TNPUHUMAEMbIX (OCYLIECTBISEMBIX) B XOJI€ MPEIOCTaBIICHUS
MYHUIIUTIAJIbHON YCITYyTH, B TOM YHCJIE B CIy4asx:



HapyLIEHUs CPOKa PETUCTPaLMM 3asiBICHHUS,
HapylLIEHNs CPOKa MIPENOCTABIECHNS MyHULIUITAIBHON YCIIYTH;

TpeOOBaHUS y 3asBUTENs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyu, HOpPMaTUBHBIMU MPaBOBbIMU akTamMu CaMapcKoit
oOrnactu, 1Jid MPeI0CTaBICHUs MyHULIUIIaIbHOU YCIyTH;

OTKa3a B TpUEME JOKYMEHTOB, [MpPEJAOCTABICHUE KOTOPHIX  MPEAYCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBIMHU
aktamu CaMapckoil 06J1acTH, UIsl IPEAOCTaBICHNU MyHUIIUTIAIBHOM YCIIYTH, Y 3asiBUTEIIS;

OTKa3a B IMPEIOCTABICHUU MYHHIMIIAIBHOM YCIYrd, €CIM OCHOBaHUS OTKa3a HeE
MPEyCMOTPEHBI (efepaTbHbIMA 3aKOHAMH W TMPUHSATBIMA B COOTBETCTBHH C HHMH HHBIMHU
HOPMAaTUBHBIMHM TpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU IPABOBBIMHU
aktamu CaMapckoi 00J1acTu;

3aTpebOBaHus C 3asBUTENS MPH NPEIOCTABICHUU MYHHIIMITAILHOW YCIYTH IUIATHI, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMH  IPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMAaTUBHBIMH MTPaBOBBIMU akTaMu CaMapckoil 061acT;

OTKa3a JOJDKHOCTHOTO JIMIA AJMHMHHMCTPAllMH, IPENOCTABISAIOIIET0 MYHHIMIAIBHYIO
yCIyry, B HUCIHPABICHUU JIONMYIIEHHBIX ONEYaTOK M OLMOOK B BBIJAHHBIX B pe3yjbTare
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru AOKYMCHTax 1100 HapymcHus YCTAaHOBJIICHHOI'O
CpPOKa TaKHUX UCIPaBICHUM.

5.2. O6H_[I/Ie TDC6OBaHI/I${ K IIOPAAKY IMoAa4YM U paCCMOTPCHHUA JKaJI00BI

XKamoba momaercss B THCBMEHHOH QopMme JMOO B ANEKTPOHHOW Qopme B
AJIMUHUCTPALUIO.

XKanoba MoxxkerT OBbITH HampaBlieHA IO IOYTE, 4Yepe3 MHOTO(YHKIMOHATIBHBIA IICHTP
IIPEIOCTABJIEHUSI TOCYJAapCTBEHHbIX W  MYHHULMIAIbHBIX YCIYI, C  HCIOJIb30BAaHUEM
WHQOPMALIMOHHO  —  TEeNEeKOMMYHUKAallMOHHOW  cetn  «MHTepHer», HHTepHer-caiiTa
YIIOJHOMOYEHHOTO opraHa, ExquHoro noprana nmmbo PervonanbHOro moprana, a TakKe MOMKET
OBITH MPUHATA NP JIMYHOM TIPHEME 3asBUTEIIA.

5.3. OcHoBaHueM i1 Hayajla MpOLEAYpbl J0CYyleOHOro O0XKaJOBaHUS SBISETCS
MOCTYIUIEHHE KaJl00bl Ha pellleHus U JeicTBus (0e31eiicTBIE), OCYIIECTBIsIEMbIE (IPUHSTHIE) B
XOlle  TPENOCTaBIEHUS  MYHULMIAIBHOM  yCIYrM  Ha  OCHOBAaHMM  HACTOSILIETO
AJIMUHHCTPAaTUBHOI'O PETJIaMEHTA.

5.4. B xanobe yka3bIBalOTCS:

HaUMEHOBaHME AJIMUHHUCTpallU{, JOJDKHOCTHOTO JHIA AJMUHHUCTpalMud  JUOO
MYHUIIMIIAJIBHOTO CITyXallero AJMUHHUCTpALMM, pelleHus U aeicTBus (0e3aeiicTBie) KOTOPhIX
00XayroTCH;

dbamMunus, UMs, OTYECTBO (MOCIIEHEE — MPHU HAIWYHH), CBEIEHUS O MECTE KUTEIbCTBA
3asBUTENS — (PU3MUYECKOrOo JIMIla, a Takke HoMep (HoMmMepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) SIEKTPOHHOW MOYTHI (MPU HATWYWHK) U MOYTOBBIM aJpec, MO KOTOPBIM JOKEH OBITh
HATpPaBIIEH OTBET 3asIBUTEIIO;

cBelieHHsT 00 OOKalyeMbIX pelIeHUsX U JeicTBHsX (Oe3melicTBUM) AIMHHHCTpAIIH,
JOJKHOCTHOTO JTUIa AIMUHUCTpPALIMU THO0 MYHUITUTAIBHOTO CITY>KaIlero;

JIOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIh HE COTJIACEH C pEIICHHUEM W JICUCTBHEM
(Oe3meiicTBMEeM)  AQMUHUCTpAllMU,  JOJDKHOCTHOTO  JHIa  AJMUHHUCTpamuu  JTu0O



MYHUILIMIIAJIBHOTO CyXallero. 3asBUTENeM MOTYT ObITh MPEICTaBICHbI JTOKYMEHTHI (IIpH
HAJIMYUH), TOJATBEPKIAI0IIUE €TO TOBOJIbI, TMO0 X KOMHUH.

3asBUTENIb UMEET MPABO Ha MOJIydeHHEe UHPOPMAIMKU U TOKYMEHTOB, HEOOXOAUMBIX JJIst
000CHOBAaHHUS U PACCMOTPEHUS KaTOObI.

XKanoba, mnocrynuBmias B AJMHHHUCTPALUIO, MOJUIEKHUT paccMoTpeHuto [naBoi
CEJIbCKOr0 IIOCeNIeHUs] B TedyeHue 15 paboumx IHEH co JHS ee perucrpauud, a B Ciydae
0o0kajloBaHUsl OTKa3za AJMUHHUCTpPALUH, JOJDKHOCTHOTO JiMLAa AJMUHHCTpAalUM B IIpUEME
JIOKYMEHTOB Yy 3asiBUTENS JIMOO MCIPaBICHUH JONYLIEHHBIX ONEYaTOK M OLIMOOK WM B Cllydyae
00:KaJIOBaHUsI HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKMX HMCIIPABICHHUI — B T€UeHUE 5 paboumx
JTHEW CO JTHSI €€ PETUCTPALINU.

5.5. Beimecrosiimue opraHbl MyHHIIMIIQTBHOW BJIACTH M JIOJDKHOCTHBIC JIUIA, KOTOPBIM
MOXET OBITh aJpeCcOBaHa Kajno0a 3assBUTENS B J0CYyAcOHOM (BHECYICOHOM) MOPSIKE.

B nocynebHoM (BHeCyneOHOM) MOPSIKE 3asBUTEIN MOTYT O0XKaJIOBAaTh JCUCTBHUS WIIH
Oe3encrBue:

JOJIDKHOCTHBIX JIMI] A,Z[MI/IHI/ICTpaI_[I/II/I —I'maBe cenbCKOro MoCeICHUS.

5.6. Tlo pe3ynbraraM pacCMOTPEHUS KAIOOBl AJMUHUCTpALUS TPUHUMACT OJHO U3
CIEAYIOLIUX PEUICHUN:

YIOBJIETBOpSiET KajmoOy, B TOM uucie B (GopMe OTMEHBI MPHHATOTO PELICHHS,
UCIIPABJICHUS JOMYIIEHHBIX AJIMUHHUCTpalMEd ONe4YaToK M OMIMOOK B BBIIAHHBIX B pe3yJbTare
IIPEAOCTABICHNsT MYHMIMIAIBHOM YCIyrM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMAaHHE KOTOpPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit deneparnnu, HOpMaTUBHBIMU ITPaBOBbIMU akTamMu Camapckoil 00JacTH, a TakkKe B
UHBIX (hopMmax;

OTKa3bIBACT B YAOBJICTBOPCHUU JKaJIOOFI.

5.7. He no3gHee s, CIEAYIOLIEro 3a JHEM IPUHATUSA PELICHUSA, YKA3aHHOIO B IYHKTE
5.6 Hactosiero AJIMHUHUCTPATUBHOTO PErJIaMEHTa, 3asBUTENI0 B MUCbMEHHOW (opMe U 1o
KENaHWIO 3asgBUTENS B DIEKTPOHHOM (opMe HampaBiseTcs MOTHBHPOBAaHHBIH OTBET O
pe3yibTaTax pacCMOTPEHUS KaJIOOBI.

5.8. B cnydae ycTaHOBJIEHHS B XOJI€ WJIM IO PE3yJibTaTaM PAacCMOTPEHMsS KasloObl
IIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO ITPABOHAPYLICHMSI MIIU IIPECTYIIEHUS | 1aBa ceabCcKoro
MIOCEJICHUS HE3aMENJIUTENIBHO HANPaBJISIET UMEIOLMECS MaTepUalIbl B OPTraHbl IPOKYPaTypBHI.



punioxenne Ne 1
K AIMMHUCTPATHUBHOMY perjiaMeHTy

NPEeAOCTABICHHA AIMHHHUCTPALUEH CeNbCKOI0 Mocea1eHH
Mauag I'nymuna MyHHIMIIAJIBLHOTO PAaOHa
Boabsmeraymmukuii Camapckoi 06,1acTH MyHHITUIIAJIBHOM
yCIyru

«Bbl1aya JOKyMEHTOB (BBINIUCKHU U3 JOMOBOIl KHUIH,

CIIPABOK M MHBIX JOKYMEHTOB, IIPe1YCMOTPEHHbIX
3aKoHoAaTeabcTBOM Poccuiickoii ®@exepanun)»

KoHTakTHBIE KOOPAUHATHI A/AMUHUCTPALMHU CeJILCKOIro noceaennss Masas ['nymmna
MYHMUIHUNAJIBHOTO paiiona boabmeraymmukuii Camapckoi od1acTu

HanvenoBan | MyHuumnanpsHoe yupekJIeHue AJIMUHHCTpALUS CEJIbCKOro mocesieHus Manas
e [Nmymmna myaununansHoro paiiona bonpmernymunkuit Camapckoi obmactu
Mecto 446191, Camapckas obnacts, bonpmernymunkuid paiton, ceno Manas ['mymuna,
Haxoxaenus | yn.Coserckas, nom 60
[ToutoBbIi 446191, Camapckas o6sacTh, bonbmernymuikuii paiion, ceno Maas [Nnymmna,
yn.CoBetckas , 1om 60
azapec:
Tenedon/da | 8(846 69)2-39, 8(846 66)1-39
KC:
Anpec : MerkulovaON@admbg.org.
AJIEKTPOHHO
1 TOYTHI:
Anpec www.admbg.org:
H}fTepHeT' http://www.bg.samregion.ru/index.php?option=com_content&view=article&id=2
caira: -
6&Itemid=495
['paduk [Tonenenpuuk — naruuna ¢ 8.00 1o 16.12 4
paBoTH: Ilepepris ¢ 12.00 go 13.00

BoixogHble 1HH: cy000Ta, BOCKPECEHbE

KOHTAKTHBIE KOOPIAUHATBI M®I]

MecTo HaXO0XIACHUS

bonpmernymunkui paiton

ITouToBBIl agpec

446191, c.Manas ['nmymmna, yn.Coserckas 1.60

['padux paboTsI

MTOHEISTbHAUK, BTOPHHUK, dyeTBepr: 8-00 - 15-00;
BBIXOJTHOMU: Cy00O0Ta, BOCKPECCHbBE

CupaBounslii Tenedon/daxc

8(84669)2-39,

DIIEKTPOHHBII
aapec, opuIuaTbHBINA CAlT

mfcbg@admbg.org
http://www.mfc63.ru



http://www.admbg.org/
http://www.bg.samregion.ru/index.php?option=com_content&view=article&id=26&Itemid=495
http://www.bg.samregion.ru/index.php?option=com_content&view=article&id=26&Itemid=495
mailto:bigglush-mfc@yndex.ru
http://www.mfc63.ru/

IIpunoxenne Ne 2
K AIMMHUCTPATHBHOMY perjiaMeHTy

NpeJ0CTABJICHUA A/IMUHUCTPALHEH CeJIbCKOI0 MoCeIeHHs
Mauiag I'nymuna MyHHIMIIAJIBLHOIO PalioHa
Bboasmeraymmukuii Camapckoi 00J1acTH MyHUIIMIIAJIbHOM
yCayru

«Bbl1aya JOKyMEHTOB (BBINIUCKHU U3 JOMOBOIl KHHUIH,

CIIPABOK M HHBIX JOKYMEHTOB, IPe1yCMOTPEHHbIX
3aKkoHoaaTenbcTBOM Poccuiickoii @enepanun)»

B
(nanmenoBanue OpraHa MECTHOTO CaMOYTIPaBJICHHUS)
oT
(®UO 3asBuTeNsN)
(TIouYTOBBII azmpec)
(azmpec 3JEKTPOHHOM MOYTHI, IPU HATTUYHH )
(KOHTaKTHBIN TENEPOH, MPU HATTHMYHH )
3ASBJIEHUE

[Tpomry MPEeI0OCTaBUTh MHE CIIPaBKY (BBIMHUCKY, KOITHIO u
T.J.)
B (Ha)
3a I.T.
Jara
3aII0JTHEHHUS 20 T.

(moamnuch 3asiBUTENS) (®.N.0. 3asBUTENS, TOTHOCTHIO)



IMpuioxenne Ne 3
K AIMMHUCTPATHUBHOMY perjiaMeHTy

NPEeAOCTABICHHA AIMHHHUCTPALUEH CeNbCKOI0 Mocea1eHH
Mauag I'nymuna MyHHIMIIAJIBLHOTO PAaOHa
Boabsmeraymmukuii Camapckoii 06/1acTH MyHMIHIIAJIBHOMN
yCIyru

«Bbl1aya JOKyMEHTOB (BBINIUCKHU U3 JOMOBOIl KHUIH,

CIIPABOK M HHBIX JOKYMEHTOB, IIPE1YCMOTPEHHbIX
3aKkoHoaaTenbcTBOM Poccuiickoii @enepanun)»

[Ipuém u peructpaiius 3asBiICHUs U MPUIIAraeMbIX K HEMY
JIOKYyMEHTOB

HpOBepKa JOKYMCHTOB Ha HaJIM4YHC OCHOBaHUM
AJIA OTKa3a B IMPCAOCTAaBIICHUN MYHI/II_IPIHaJIBHOI;’I

YCIIYTH
JIOKyMEHTBI COOTBETCTBYIOT JIOKyMEHTBI HE COOTBETCTBYIOT
YCTaHOBJICHHBIM TPeOOBaHUSIM YCTaHOBJICHHBIM TPEOOBaHUSIM
A 4 \ 4
[IpuHsTHE pEeLIeHue o [TpunsiTue pemenue o6 oTkasze B
MIPEAOCTABICHUHN MPEOCTABICHUT
MYHULIMTNIAJIBHON YCIYTH MYHHULMIIAJIBHON YCIIYTH

v

Brigaua (HanpaBieHue)
3asBUTEIIO IOKyMEHTA




