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00 yrBepxkaenun IloJiokeHust 0 mopsiAKe pacCMOTPeHUs] O0paLIeHUH
rpaskIaH B AJAMHHHCTPAllMM  CeJIbCKOro mocejeHus Mokuma
MYHHIMIAJIBHOIO paiioHa boabmeraymmukuii Camapcekoii od1acTu

B cooTrBeTcTBUUM € YCTaBOM CEIIbCKOIO IMOceeHuss MoKIlla MyHULUIAIbHOIO
paitona bonbmermymuikuii Camapckoit o6nactu

ITOCTAHOBJIAIO:

1. VYtBepauts [lonoxxeHue o mopsiake pacCMOTpPEHUs oOpalieHui rpaxkian
B aIMUHUCTPALUU CEJIbCKOTO NocesieHns MoKIlla MyHUIIUTIIaIbHOTO
paiiona bonbmernymmikuii Camapckoit o0nactu (puaraercs).

1. OnybOnukoBaTh HacTosIIEE IMOCTAHOBJIEHHE B Tra3ere «BecTu cenbckoro
nocesneHnsi Mokiay, pa3MecTUTh Ha OPUIIMATBLHOM CaliTe aJMUHUCTPALUU

CEJIbCKOTO [OCEICHUSA Mokma MYHULIUIIAJIBHOTO parioHa
Bbonbmernymmikuii (http://moksha.admbg.org).
2. KoHTpoJIb 32 MCIOJHEHWEM HACTOSIIETO MOCTAHOBJIEHUSI OCTAaBIISIIO 34
co00ii.

I'maBa cenbckoro noceneHus Mokiia
MYHHULUIIAIBHOTO paiioHa
bonsmernymunkuii CaMapckoit o0mactu O.A. JleBaTKHH



IMPUJIOXEHUE
K IIOCTAHOBJIEHUIO TJ1aBbl
CEJIBCKOro mnocesneHus: Mokiia
MYHULMUIIAJIIBHOTO paioHa bosbIIermy K

Camapckoit obsacTu
ot 09 urons 2017 r. Ne 37

HOJIOKEHUE
0 MOPsSIAKEe PACCMOTPEHHs 00palleHUil IPaKIaH B AIMHUHUCTPALMH CEJIbCKOI0
nocejieHus: MoOKIIa MyHUIUMNIIAJIBHOTO paiioHa boabmeraymunkuii Camapckoi
obJsiacTu

1. O0mue moJ1oKeHus

1.1. TlomoxeHue o0 TOPSJIKE PACCMOTPEHUs OOpallleHuHd TpaxIaH B
aAMUHUCTPALIMM CEIbCKOTO  MOCENeHWs  MOKIIa MyHULIHMNAIbHOTO paioHa
bonpmernymunkuit Camapckoii obmactu (nanee — Ilonoxenue) pa3paboTaHO B
LESAX COBEPIICHCTBOBAHUS pPalbOThl € OOpalleHUSMHU Tpa)KJaH, IOBBIIICHUS €€
3¢ (peKTUBHOCTH, OOECTIEYEHUSI KOHTPOJISL UCIIOJIHEHHS IOPYUYEHU 110 PACCMOTPEHUIO
oOpallleHui TpakaaH U PEeryaupyeT MOopsI0K pacCMOTPEHUs OOpallieHul Ipak/iaH B
aIMUHUCTPALIMIO  CEJIbCKOTO mocedeHruss MokKIia MyHUIUMIAIBHOTO  paloHa
bonpmernymunkuii  Camapckoit oOnactu (manee — AJIMUHHUCTpPALUS CEIBLCKOTO
MOCEJICHUS ).

1.2. Pabota c oOpallleHHsIMU TpaxiaH OCYIIECTBISETCS B COOTBETCTBUU C
Koncturynueit Poccuiickoit @enepanuu, @enepanbubiMu 3akoHamu oT 06.10.2003 r.
Nel31-®3 «O6 oOmux TpUHIMIAX OpPraHU3allMd MECTHOTO CaMOYIIpaBJCHHUS B
Poccuiickoit @enepanun», ot 02.05.2006 r. Ne59-®3 «O mnopsiike pacCMOTPEHHS
obOpamenuii rpaxaan Poccuiickoit deaeparum», YCTaBOM CEIIBCKOTO ITOCEICHHUS
Moxkmma MyHuIMOaibHOTO paiioHa bonemernymmunkuit  Camapckoit  o0macTH,
HactossuM [losoxxenuem.

2. TpeOGoBaHusi K MOPSIAKY PACCMOTPEeHMsI O0palleHUuil rPaXKaaH

2.1. Tlopsimok wuHPOPMHUpPOBaHUS O TMPOIEAYPE PACCMOTPEHHS OOpalleHUI

rpaXkaaH.
2.1.1. Hnadopmanus o mpoueaype pacCMOTpPEHUs OOpallleHuil TrpaxaaH
IPEIOCTABIISCTCS:

- HEMOCPEACTBEHHO B 3JaHUHM AIMUHUCTPALIMHU CEJIbCKOTO MOCENCHUS,

- 110 TenedoHy;

- 110 JICKTPOHHOU IOYTE;

- [0 TMOYTe MyTeM OOpalleHus] 3asBUTENS] C TMHUCbMEHHBIM 3alpoCOM O
IPEIOCTABICHUU HHPOPMAIIIH;

- Ha oduIMaTBLHOM caiTe AnMuHHCTpanuu cenbckoro mocenenus (http://
moksha.admbg.org.).



2.1.2. MectoHaxoxaeHne AJIMUHUCTpALMM CeIbCcKoro Tmocenenus: 446193,
Camapckas ob6nactb, ceno Mokia, ynuia Kaskasckas, qom 1,. Tenepon koHTakta
88467363589. Anpec snekTpoHHOM mouTkl: SPMokscha@yandex.ru.

2.1.3. Ilpu otBerax Ha TeneOHHbIE 3BOHKM U YCTHBIE OOpalieHus,
CHEIUATUCTBl AJIMUHHUCTpPALIUUA CEJIbCKOTO TMOCENCHUS MOAPOOHO, B BEXKIMBOU
(koppekTHOI) hopMe HHPOPMHUPYIOT OOPATUBIIMXCS TPAXKIAH 110 HHTEPECYIOIIUM HX
Bonpocam. OTBeT Ha TenedOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA ¢ MHDOpManuu o
HAaWMMEHOBAaHUU YUPEXKIACHUS, B KOTOPBIN MO3BOHII TpaKIaHWH, (aMUIUN, UMCHH,
OTYECTBE TMPHUHSABIIETO TeICPOHHBIA 3BOHOK CHEIUATNCTa AJIMHHUCTPAIAA
CEJIbCKOTO MoceneHus. Bpemsa pasroBopa He AomxHO mnpesbiiaTh 10 munyt. Ilpu
HEBO3MOKHOCTH CIICIIHAINCTa AIMUHUCTPAIMH CEITLCKOTO MOCETICHUS, IPUHSBIIETO
TelehOHHBIA 3BOHOK, CaMOCTOSATEIHLHO OTBETHTh Ha TIOCTABICHHBIE BOMPOCHI,
Tene(OHHBI 3BOHOK JOJDKEH OBITh mepeanpecoBaH (MEpEBENEH) Ha Apyroro
crenuaiiucTa AJMUHUCTpAIIMM  CEIBCKOrO0 TOCENICHUs, JUO0 TO3BOHUBIIEMY
rpaXJaHUHY JIOJDKEH OBITh COO0OIIeH HoMep TeledoHa, MO0 KOTOPOMY MOKHO
MOJIYYUTh HEOOXOIUMYIO HH(OPMAITHIO.

2.1.4. CrienuanucTsl AJIMUHHCTpAIUU CEJILCKOTO MOCEJICHUS,
OCYUIICCTBJISIONIME  TPUEM, KOHCYJIbTUPOBaHHE, OOsA3aHBI  OTHOCUTHCA K
OoOpaTUBIIUMCSI TpaKJaHaM KOPPEKTHO M BHHUMATEJbHO, HE YHIKas MX YECTH U
JIOCTOMHCTBA.

2.2. O0mmii CpoK paccMOTpeHHs oOpamieHuid rpaxkman - 30 gHEH co aHS
pETHCTpaIlK TMCEMEHHOTO 00paIieHuss B A IMIHHUCTPAITUS CEIBCKOTO MTOCEICHMS .

B cnydae ecnm okOHUaHHME CpPOKa PacCMOTPEHHsI OOpallleHUs] MPUXOAUTCS Ha
Hepabounii JeHb, TO JHEM OKOHYAHHS ATOTO CPOKA CUMUTACTCS IMPEIIICCTBYFOIIHMA
eMy pabouuii JeHb.

B ucKIOYMTENBHBIX CyYasX, a Takke B ClIydyae HampaBJeHHs 3ampoca,
MpeyCMOTPEHHOTO YacThio 2 ctathu 10 deaepanbHoro 3akona ot 02.05.2006 r. Ne
59-03 «O mopsinke paccMoTpeHust oOparieHuil rpaxkaan Poccuiickoit denepanmm»
CPOK pacCMOTPEHHST 0OpaIeHUs] MOXKET ObITh MPOJJICH TJIABOM CEIbCKOTO TTOCEIICHHUS
Moxkiia MyHUIIMTIATEHOTO paiiona bonbmermymmuikuit Camapckoii o6nactu (nanee —
['maBa cenbckoro mocenenusi) (MMO0 YIMOIHOMOYEHHBIM Ha TO JIMIIOM) HE OoJiee 4em
Ha 30 gHEl ¢ 00s3aTeNTbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

3. IIpuem, perucrpamnusi, HanpaBJjeHUe MUCbMEHHOT0 O0paleHusl HA
paccMoOTpeHue J0LKHOCTHOMY JIHIY AJIMHUHHCTPAIMH CeJIbCKOI0 MoceIeHns

3.1. Ilocrynatromue B AIMHHUCTPALIMIO CEJIBCKOTO MOCEICHUS MHCHbMEHHBIE
oOpallieHusl TpakJlaH U JOKYMEHTHI, CBSI3aHHBIE C UX PACCMOTPEHHUEM, IPUHUMAIOTCS
U YYUTBHIBAIOTCS CHEIUATUCTOM AJMUHHUCTpPALIUM CEJIBCKOTO TOCEeIeHUs_(J1anee —
CTIEIUAINCT, OTBETCTBEHHBIN 3a IPUEM OOpaIICHH ).

3.2. cenuanucT, OTBETCTBEHHBIN 3a IPUEM OOpaIlleHUIA:

- IPUHUMAET MUCbMEHHOE OOpaIleHHE;

- MpOBEpSET HANMMUKE (HaMIIINK, UMEHH, OTYECTBA (TTOCTIETHEE - IPU HATHYNHN),
MOYTOBOTO ajipeca, Homepa TesnedoHa (Ipu HATMYKHN), Pa300PUYNBOCTH HAMMCAHHOTO
oOparieHus;



- CBEpsET MPEJCTABIECHHBIE SK3EMIUISIPbl OPUTHUHAJIOB U KOMHUM JTOKYMEHTOB (B
cllydae Halu4usi), JelaeT Ha HUX HAANUCh 00 HMX COOTBETCTBUHU MOJIMHHBIM
HK3EMIUISIPAM, 3aBEPSET CBOCH MOMUCKHIO C YKa3aHUEeM (DaMHUIIMK U UHUIIAAJIOB;

- TPOU3BOJUT KONMUPOBAHHE JOKYMEHTOB, €CIM KOMHUU HEOOXOIUMBIX
JIOKYMEHTOB HE IMpPEACTaBJICHBI, JelaeT Ha HUX HAANUCh 00 HMX COOTBETCTBUU
MOJJIMHHBIM JK3EMIUISIpaM, 3aBepsieT CBOEH MOMANMMCHIO C yKazaHueM (amuiuud u
WHUIIAAJIOB,;

- TMPUKPEIUISET TOCTYNUBINNE JOKYMEHTHI (KOMUU JOKYMEHTOB) K TEKCTY
oOparreHus;

- perucTpupyert oopalieHue.

3.3. Bce nuceMeHHbIE OOpallleHHs], MOCTYNHBIIME OT TpaXkJaH, MOAJIEkKAT
00s13aTeTbHON PETUCTPAllMd B AJMHUHUCTPAIMUA CEIHCKOTO TOCEICHUS B TEUYCHUE
TpeX JAHEW ¢ MOMEHTA MOCTYTUICHUSI.

3.4 IlocrtynuBmue B AJMHUHUCTPALMIO CEJICKOIO IOCEJIEHUs 0OpalleHus
peructpupyrotcs B «KypHase BXoasiiend KOppecoHISHII.

B nmpaBoM HWXHEM YUy TEpBOM CTpaHUIBI MHUCbMa MPOCTABISETCS
PErUCTPallMOHHBIN mITaMIl. B ciayyae eciu MecTo, NpelHa3HAueHHOEe IS [ITaMIla,
3aHATO TEKCTOM TMHChbMa, INTaMI MOXET OBITh TPOCTABIEH B HMHOM MECTE,
00eCcreurBalOIIEM €ro IpoUTEeHHUE.

3.5. Ilpu peructpauun B «KypHanm BXOIdiiell KOPPECTOHACHIIUNY» BHOCHUTCS
cienyromas nHpopmanus o MOCTynUBLIEM OOpaIICHHUH:

- 1aTa NOCTYIUJIEHUSI OOpaIeHHUS;

- naHHble 00 oOpaTuBIIEMCS TpaxaaHuHe: (aMuius, UMs, OTYECTBO (TpH
HaJIMYUK), MECTO €ro MPOKUBaHUS (aaApec);

- KpaTKOe cojiep kaHue 0OpalleHus.

JlaToit moCTyIIEHUs] CUUTAETCS J1aTa, yKa3aHHas Ha [ITaMIIe.

Ecnu oOpamenue moamucaHo AByMst U Oojee aBTopamMu, TO OOpaleHue
CUMTAETCS KOJIJIEKTUBHBIM, O YE€M JIEJIaeTCsl OTMETKA.

3.6. OOpamieHue NPOBEpSETCS Ha TOBTOPHOCTh, INPHU HEOOXOIUMOCTH
UCIIOJIB3YIOTCSl apXHUBHBIE JOKYMEHTBI, KAacaroluecs TMPeAbIayled MepernucKu.
[ToBTOpHBIMU ~OOpAIICHUSIMU  CUMTAIOTCS TPEJIOKECHHS, 3asBJICHUS, >KajJoOBbI,
NOCTYIUBIIME OT OJAHOTO M TOTO K€ JIMIla 10 OJJHOMY M TOMY € BOIIPOCY, €CIH CO
BPEMEHH TOJa4d MEepPBOT0 OOpAaIEeHUS] UCTEK yCTAHOBJICHHBIN 3aKOHOAATEIHCTBOM
Poccuiickon @enepanur CpoKk pacCCMOTPEHUS U 3aIBUTEIIb HE COTJIACEH C IMPUHSATHIM
no ero oOpaieHuro pemeHrueM. OOpallleHuss OAHOTO M TOr0 K€ IpakJIaHWHA IO
OJTHOMY W TOMY >K€ BOIIPOCY, TOCTYNHBIIHNE 10 MUCTEUEHHUS CPOKa PacCCMOTpPEHUS,
CUMTAIOTCS TIEPBUUHBIME. He cunTaroTcs moBTOPHBIMU 0OpaIeHust OTHOTO U TOTO JKe
aBTOPA, HO MO Pa3HbIM BOIPOCAM.

3.7. Eciu oOpaiieHue TMepeajpecoBaHO, TO YKa3bIBaeTCs, OTKyJa OHO
NOCTYIHIIO, TPOCTABJISIOTCS AaTa U UCXOAAIIUN HOMEP CONIPOBOAUTEIHLHOTO MUChMA.

3.8. 3apeructpupoBaHHbie W OGOPMIICHHBIE B YCTAHOBJIICHHOM TIOPSJIKE
oOpallieHus MpeCcTaBisoTces [ 1aBe ceNbCKOoro nmocenenus, JMbo yrnoJIHOMOYEHHBIM
Ha TO JIMIIAaM, MOCPEACTBOM mouToBoro kirenta Outlook, Bxopsiero B oducHbIi
naket Microsoft Office. 3aTem oOpaieHust cormacHO pe30IIOIUU HAIIPABIISIOTCS HA
UCIIOJTHEHHE CTIenuanucTaM AJIMHHHUCTPALMH CEIbCKOTO MOCEICHHUS.

3.9. B cimywae eciaum Bompoc, TMOCTaBJIEHHBIM B OOpallleHUH, HE BXOJIUT B
KOMITETEHLIUIO AJIMUHHMCTPAILMU CEJIbCKOTO IMOCENEHUsl, TO OOpallleHHe B TEUECHHE



CEMU JIHEW CO [IHA PETruCTpaldM MEPECHUIACTCS B COOTBETCTBYIOLIMK OpraH WU
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy, B KOMIIETEHLHIO KOTOPBIX BXOJHUT
pelIeHre TMOCTaBIECHHBIX B OOpAaIlleHUHd BOMPOCOB, C YBEAOMIICHHEM Tpa)KIaHUHA,
HaIlpaBUBILETO OOpallleHue, 0 Iepeapecanuy o0palieHus, 3a UCKIIIOUCHUEM Clly4asl,
yKazaHHoro B 4yactu 4 ctateu 11 ®enepanbHoro 3akona ot 02.05.2006 r. Ne 59-03
«O nopsiake paccMoTpeHus oopanieHuit rpaxaan Poccuiickoit @eneparuim.

[TucemenHoe oOpaieHue, coiepxaiiee HHPOpMAIUIO O (PaKTax BO3MOKHBIX
HapylIeHUH 3akoHonaTenbcTBa Poccuiickoit @Denepanmu B cepe MHUTpAIHH,
HaIpaBJISIETCSl B TEYEHUE TSITH JTHEW CO JIHS PETUCTPALMU B TEPPUTOPUATBLHBIN Opran
benepanbHOTO oprasa VCIIOJIHUTEIbHON BJIACTH, OCYULIECTBIISIOLIETO
MIPaBONPUMEHHUTEIbHBIE (PYHKITUU, (YHKIIMA IO KOHTPOJIIO, HAA30py M OKa3aHHUIO
rOCy/IapCTBEHHBIX yciIyT B chepe murpanuu, u ['ydepuatopy Camapckoit obiactu ¢
YBEJOMIICHHEM TpaXkJIaHWHA, HalpaBUBLIETO OOpalleHue, O Nepeajpecaluuu €ro
oOpamieHusi, 3a UCKIIOYEHHEM ciydas, yKa3zaHHoro B 4yactu 4 crateu 11
®enepanpHoro 3akoHa oT 02.05.2006 r. Ne 59-@3 «O mnopsiake paccMOTpeHus
oOpaieHuii rpaxaan Poccutickoit deaeparum.

3.10. ConpoBoauTenbHbIE MUChbMa U YBEIOMIICHUST 0OPMIISIOTCS Ha OJaHKax
AJIMUHUCTpALU CEJIbCKOTO MOCEIEHU 3a MOANUCHIO [ J1aBbl CENbCKOTO MOCETIEHUS.

3.11. 3amperniaeTcss HaMpaBiIATh KaJI00bl HA PACCMOTPEHUE TEM OpraHaMm WU
JIOJKHOCTHBIM JIMIIAM, PEILICHUE U IeUCTBUE (0e31eMCTBIE) KOTOPBIX 00XKaITyeTCsl.

4. PaccmoTpenue oOpameHui

4.1. AIMUHUCTpalusi CEJIbCKOTO TIOCEJICHUSI W  JOJDKHOCTHBIE —JIMIIA
AJIMUHUCTpAIlMUA CEJIbCKOTO MOCEJEHUsI TPU PACCMOTPEHUU OOpaIlleHUI TpakKaaH
00s13aHBI:

- o0ecreynBaTh 0OBEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHHE
oOpalieHuii TpaXKJaH, B Cily4ae HEOOXOJUMOCTH - C YydacTHEeM TpaxJaHUHA,
HaIpaBUBIIIETO OOpaIleHNE;

- JlaBaTh TMHCHMEHHBIM OTBET MO CYIIECTBY IIOCTABICEHHBIX B KaXIOM
oOpalieHry BOMPOCOB, 32 HCKIIOYEHHEM CIy4yaeB, YKa3aHHbIX B cTaThe 11
®enepanpuHoro 3akoHa oT 02.05.2006 r. Ne 59-®@3 «O mnopsiagke paccMOTpeHUs
oOpaienuii rpaxaan Poccutickoit @eneparumny,

- TMPUHUMATh MEpbI, HaIpaBJICHHbIE HAa BOCCTAaHOBJICHWE WJIU 3allIUTY
HapyIICHHBIX MpaB, CBOOO ] U 3aKOHHBIX UHTEPECOB I'PaXKIaHUHA;

- YBEIOMJIATh TPaXKJaHWHA O HAIIPABJICHUH €T0 OOpaIlleHHsI Ha PACCMOTPEHUE B
JpyTye OpTraHbl UK JOJDKHOCTHOMY JIMITY B COOTBETCTBHM C MX KOMIIETCHIIUECH.

4.2. B mpornecce paccMOTpeHUs1 oOpallleHUsI MO CYIIECTBY AIMUHHUCTPALIMS
CEJILCKOTO MOCENIEHUS U JIOJDKHOCTHBIC JIMIA AJIMUHUCTPALIUUA CEIBCKOTO MOCEIESHUS
BIIPaBE:

- 3ampamuBaTh, B TOM YHUCJE B DJCKTPOHHOU (opMme, HEOOXOAMMBIC IS
paccMOTpeHUs OOpalleHusi JOKYMEHTBl U MaTepuajbl B JAPYTHX TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYMPABJICHHS W y WHBIX JTOJDKHOCTHBIX JIHII, 3a
UCKJIFOYEHUEM CYJIOB, OPTaHOB JI03HAHUS U OPTAaHOB MPEABAPUTEIBHOTO CIECTBHUS;

- IPUTJIAIATh OOPATUBIIUXCS TPAXKIAH TSl IMYHOU OeceTbl;

- IPUBJIEKATh B YCTAHOBJICHHOM TMOPSAKE HKCIIEPTOB;
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- CO3/1aBaTh KOMHMCCHH JIJIsl IPOBEPKU (DAKTOB, U3T0KEHHBIX B OOpAILIEHUSX, C
BBIE3]IOM Ha MECTO.

4.3. Jlna monaydeHUus HEOOXOIWMOW JOTOJHUTEIBHOM HWH(pOpMAIUU TI0
BOIIPOCAaM, TIOCTABJICHHBIM B OOpalleHMM B HHBIX OpraHax, OpraHu3alusx u
YUPEKACHUSAX  OTBETCTBEHHBIM  CICIMAIIMUCTOM  AJMUHUCTPALMM  CEJIbCKOTO
MOCEJICHUS IOJTOTABIMBAETCS COOTBETCTBYIOIIUI 3aIpoc.

3anpoc T0KEH COJIePkKaTh:

- TaHHBIE 00 OOpaIIeHNH, TT0 KOTOPOMY 3alpaninBaeTcsi HHPOPMAIIHS;

- BOIIPOC OOpaIIeHus, sl pa3peieHus KOTOporo Heobxoanma nHGOpMaIus;

- CpPOK, B TE€YEHHE KOTOpPOr0 HEOOXOJUMO MPEICTaBUTh HMH(OPMALMIO O
3ampocy, HE JOJKEH TMpeBBIMATh 15 gHEH, 3a HCKIIOYEHHUEM JOKYMEHTOB U
MaTepHaioB, B KOTOPBIX cojepkarcs cBeneHus. COCTaBISIONNE TOCYIapCTBEHHYIO
WM UHYIO OXpaHsSeMyIo (eepaibHBIM 3aKOHOM TaiiHy, U JIJI1 KOTOPBIX YCTAaHOBIICH
0COOBII MOPSIIOK MPEOCTABICHHUS.

4.4. 3anpochkl, TNOCTyHarollMe€ B COOTBETCTBUM C 3aKOHOJIATE€ILCTBOM
Poccutickon denepannun u3 [IPABOOXPAHUTEIBHBIX OpPTaHoB,
UCIIOJIHSIOTCS AIMUHUCTpAIIMEN CEeNbCKOro0 TOCENICHUS B YKa3aHHBI B 3ampoce
CpPOK, a €CJIM CPOK HE yCTaHOBIIEH - B TeueHue 30 qHEH cO JHA perucrpanuu
3anmpoca. B cnydae ecnu  3ampammBaemas uHGOpPMAIUS HE MOXET OBITh
MPE/ICTaBIICHa B YKa3aHHBIA B 3ampoce CpoK, [1aBa CEIbCKOTO TOCEIICHHUS
HaIpaBJIsIeT HHUITMATOPY 3aIpoca OTBET O HEBO3MOYKHOCTH €T0 MCIIOJHEHUS B CPOK C
yKa3aHUEM IIPUYHH, a TAaK)KE BO3MOYKHOTO CpOKa MCIIOTHEHUS 3arpoca.

4.5. Eciu mopydeHHe MO PacCMOTPEHHIO OOpalleHUus MaHO HECKOJIbKUM
crenuanucTaM  AJIMHHHCTPAllMA  CEJIBCKOTO TIOCENCHHS, TO KOOPJAWHAIUA U
OTBETCTBEHHOCTh 332 €r0  BBIMOJHEHWE  BO3JIATalOTCA Ha  CHCIHAIKNCTA
AJMUHHCTpAITUHU CETBCKOTO MTOCEIICHUS, YKa3aHHOTO B PE3OTFOIIUHU TICPBBIM.

4.6. TlogroroBieHHbIE MO pe3yJabTaTaM PACCMOTPEHUS OOpaIlEHUN OTBETHI
JOJDKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHUSIM:

- OTBET JOJKEH COJIEPXaTh KOHKPETHYIO M YETKYI0 HH(POPMAIMIO MO BCEM
BOIPOCaM, TIOCTABJICHHBIM B OOpalieHuH (4TO, KOTJa M KeM CIIeJlaHO WM Oyner
UCIIOJHSATHCS);

- ecld Tpock0a, W3NOKEHHas B OOpalleHHH, HE MOXET OBITh pelieHa
MOJIOKHUTEIIBHO, TO YKa3bIBaCTCS, MO KaKUM TMPUYMHAM OHA HE MOXKET OBITh
yIOBJIETBOPEHA;

- B OTBETEC JOJDKHO OBITh yKa3aHO: aapecar, JaTa OTHPABKU, HCXOIAITUI
pErUCTPalMOHHBIA HOMED.

4.7. OtBeT Ha oOpailieHre noanuckiBaeTcs ['1aBoi ceabCKOro moceaeHusl.

4.8. OtBer Ha oOpailleHHe, TOCTYNUBIIEE B AJIMUHHCTPAIUIO CEIbCKOTO
nmocesieHnss B (OpMe  DJIEKTPOHHOTO JOKYMEHTa, HampaBisiercs B (Gopme
AJIEKTPOHHOTO JIOKYMEHTAa TIO aJpecy DJJIEKTPOHHOM TMOYTHl, YKa3aHHOMY B
oOpalieHny, Wil B MHCHbMEHHOW (opMe MO TMOYTOBOMY ajpecy, yKa3aHHOMY B
oOpalleHu .

5. ITopsiiok paccMOTpeHHs OTAEJbHBIX 00paleHuit

5.1. B cinyyae eciu B NHCbMEHHOM OOpallleHUH HE YyKa3aHbl (pamuius
rpakJaHuHA, HAMpPaBHUBIIEr0 OOpallleHWe, WJIM MOYTOBBIM aJpec, MO KOTOPOMY



JIOJDKEH OBITh HAIIPaBJIEH OTBET, OTBET HA oOpalleHue He naetcs. Eciiu B yka3zaHHOM
OOpallleHuN COJEpPKATCs CBEAECHMSI O IOArOTABIMBAEMOM, COBEPILIAEMOM WIIU
COBEPIIEHHOM MPOTUBOIIPABHOM JESHUM, a TAK)KE O JIMIIE, €r0 MOATrOTaBINBAIOIIEM,
COBEpIIAIOIIEM WM COBEpPUIMBIIEM, OOpaIleHHE MOMJEKUT HANPABICHUIO B
rOCy/1apCTBEHHBIN OPTaH B COOTBETCTBUU C €70 KOMIIETEHIUEH.

5.2. OOpaiueHue, B KOTOpOM 00XkKanyeTcsi Cy/1Ie0HOe pelIeHne, B TEUEHUE CEMU
JTHEH CO JHS PETUCTPALIMM BO3BPAIAETCS FPaKIaHUHY, HAllPAaBUBIIEMY OOpalleHHe,
C pa3bsACHEHUEM MOPsAKA 00KaTOBaHUs TAHHOTO CYy/1€0HOTO PEIICHUS.

5.3. Ilpu nonay4yeHMH TUCHBMEHHOTO OOpalleHus, B KOTOPOM COJEp>KaTCs
HEICH3ypHbIE MO0 OCKOPOUTENbHBIC BBIPAKEHUS, YIpO3bl JKHU3HH, 3JI0POBBIO U
MMYILECTBY JTOJDKHOCTHOIO JIMIA, @ TAaKXKE YJICHOB €ro CEMbH, BIIPABE OCTAaBUTH
oOpartieHue 6e3 oTBeTa MO CYLIECTBY MOCTaBJICHHBIX B HEM BOMPOCOB M COOOIIUTH
IrpaKJAaHUHY, HANpaBUBIIEMY OOpaIllEHHWE, O HEIONYyCTHMOCTH 3JI0YNOTPEOJICHUS
IIPABOM.

54. B caywae ecnu TEKCT NUCBMEHHOrO OOpalleHHus HE IOAaeTcs
IPOYTEHHIO, OTBET Ha OOpalleHre He JaETCsl U OHO HE MOJICKHUT HAIPaBJICHUIO HA
PacCMOTpPEHHE B FOCYAAPCTBEHHBIM OPraH WM JOJKHOCTHOMY JIMIY B COOTBETCTBUU
C X KOMIETEHIIMEW, O YeM B TE€UEHUE CEMH JIHEW CO JTHS PETUCTpaluu oOpalleHus
cooOIIaeTcsl TrpaKAaHWHY, HaIpaBUBIIEMY oOOpalleHue, ecid ero ¢GaMuwius u
MIOYTOBBIN a/Ipec MOAJIAI0TCS MPOUYTEHHIO.

5.5. B ciywyae ecnu B NMUCBMEHHOM OOpAaIllEHWM TpakIaHUHA COJEPKHUTCS
BOIIPOC, Ha KOTOPBIA €My HEOJHOKPATHO JaBajUCh IHCbMEHHBIE OTBETHI IIO
CYLIECTBY B CBf3M C paHee HANpaBlieMbIMU OOpAIIEHUAMH, M TPU STOM B
oOpallleHy HE MPHUBOJASTCS HOBBIE JOBOJBI UM 00CTOSATENLCTBA ['J1laBa CEIBCKOIO
MOCEJIeHUsI, JTUOO YMOJHOMOUYEHHOE Ha TO JIMIO, BIPAaBE MNPUHITH PEIICHHE O
0€30CHOBATEJIbHOCTH OYEPEAHOr0 OOpalleHusi W TNPEKPAIEHUd TEpPenucKu ¢
rpaXIaHWHOM IO JAHHOMY BOIIPOCY IPH YCIOBUH, YTO yKa3aHHOE oOpalleHue U
paHee HarpaBisieMble 00pallleHNs HAllPaBJUIMCh B OAMH U TOT )K€ TOCYAapCTBEHHBIN
Oprad, OpraH MECTHOTO CaMOYIIPaBJIECHHUS WJIH OJAHOMY M TOMY K€ JOJDKHOCTHOMY
auiy. O TaHHOM pelIeHUH YBeIOMIISIETCS IPaXK1aHUH, HalpaBUBILIUK oOpalleHue.

5.6. B cnyuae ecnu OTBET IO CYIIIECTBY MOCTaBJICHHOTO B 0OpaIlleHuH BOIpoOca
HE MOXKET ObITh J1aH 0e3 pa3rJalleHus CBEIACHH, COCTABISIONINX TOCYJapCTBEHHYIO
WIM  UHYI0  OXpaHsemylo  (QenepanbHbIM  3aKOHOM TaiiHy,  TpaKJIaHUHY,
HalrpaBuBIIEMY oOOpallleHHe, COOOIIaeTCss O HEBO3MOXXHOCTU JaThb OTBET IO
CYILECTBY MTOCTaBJICHHOTO B HEM BOIPOCA B CBSI3M C HEIONYCTUMOCTBIO Pa3riiallieHus
YKa3aHHBIX CBEICHUMU.

5.7. B ciiy4yae eciay MpUYUHBL, 110 KOTOPBIM OTBET I10 CYILECTBY IIOCTaBJICHHBIX
B OOpallleHHd BOMPOCOB HE MOI OBbITh JaH, B MOCJEAYIOIIEM ObUIM YCTpaHEHBI,
rpaXJaHUH BIOpaBE€ BHOBb HAMpaBUTh OOpalieHUE B  COOTBETCTBYIOIIMMA
rOCyAapCTBEHHBI OPraH UM COOTBETCTBYIOIEMY JTOXKHOCTHOMY JIUILY.

6. Opranunzanusi JMYHOTO MPUEMA IPaKIaH

6.1. JInuHblid pueM rpaxzaaH BeAeT [aBa CENbCKOrO MOCENIEHHS, COTJIACHO
rpauky npuéma rpax/iad B OPSJKE OUEPETHOCTH.
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6.2. IIpuém rpaxkian oCylecTBISIETCS B YCTAHOBJIICHHBIEC Yachl U JHU HEJETU
no rpaduKy, yrBep:xkaaeMomy [ 1aBoil cenbckoro noceneHusl.

6.3. B ciyyae oTCyTCTBMS B Ha3HAUeHHBIA JeHb MpUEMa (KOMaHAMPOBKA,
O0one3Hb u Jip.) [7aBbl CENBCKOTO TOCENICHHUS] NPUEM TPakIaH OCYIIECTBISET
CHEIUaINCT AMUHUCTpAIIMU CELCKOro MocelieHus. B ciydyae nepeHoca nmpuema Ha
JPYToM IEHb U BpeMsl 3asiBUTEIb 00 3TOM YBEOMIISIETCS 3a0J1arOBPEMEHHO.

6.4. Cnenuanuct AAMUHHCTPAIMHN CEIBCKOTO MOCEICHUS, OCYIIECTBISIOMINI
npuéM 3asiBICHUMN, 00s3aH:

- OCYIIECTBUTH 3allUCh HAa TpUEM U U3BECTUTh O TOpSAAKE TMpuéMa,
OYEPETHOCTH U BPEMEHHU, OTBEJICHHOTO I MPUEMa,

- Pa3bACHUTH TPAXKIAHUHY, B KaKOW OpraH emy CiexyeT oOpaTUTbCS st
MOJTyYEHHUSI KOMIIETEHTHOTO PEIICHHs], ¥ IO BO3MOKHOCTH OKa3aTh €My COJICHCTBUE.

6.5. Ilpm samunom mnpuéMe TpaXAAHWH TNPEABABIACT  JOKYMEHT,
YIIOCTOBEPSIOLIUI €r0 JTUYHOCTD.

6.6. B ciyuae ecnu oT simua 3asBUTENsI BBICTYNAET €ro MpPEACTaBUTENb, OH
OpeabsABIsSeT 0QOPMIICHHBIM HaiekKalluM 00pa3oM JOKYMEHT, MOATBEPKAAIOIINN
€ro MOJIHOMOYHS.

6.7. I'paxxnane, HaxoJsIIMECS B HETPE3BOM COCTOSIHMM, HA JIMYHBIM NpUEM He
nomnyckatTca. B ciydae rpy0oro, arpecCMBHOTO IMOBEACHUS TpaKIaHUHA, TPUEM
MOKET OBITh TPEKpaIleH, TPHU HEOOXOIWMOCTH BBI3BaH ACKYPHBI COTPYIHUK
nonuin. MHbopMalus o MoBeACHUN TpaKJaHNHA OTPaKaeTCsl B KAPTOUKE JIMYHOTO
npuéma rpak JaHrHa.

6.8. ['maBa cembCKOTO TOCENICHMSI, MO0 JIMIIO, €T0 3aMEIIaroIlee, BEIYIIHe
JUYHBIA TpUEM TpakdaH, OOsS3aHBl BHUMATEIBHO BBICHYIIATH TpaKIaHWHA H
pazo0paThes MO CYIIECTBY €ro oOparieHusl.

B ciydae ecnu Bo BpeMst mpuémMa rpakJaH pelieHue MOCTaBICHHBIX BOIPOCOB
HEBO3MOKHO, IPUHUMAETCSl MUCbMEHHOE OOpallleHne, KOTOpoe MOoCcie PerucTpalnnuu
HAIpaBJIIETCS HA PACCMOTPEHHUE B COOTBETCTBYIOIINE CITYXKOBI.

B cnydae eciu mocraBieHHbIE MPaKIAHMHOM BO BpeMsi IpHEMa BOMPOCH HE
BXOJSIT B KOMIIETEHLINIO AJIMUHUCTPALIUU CEJIBCKOTO MOCENICHUS, €My Pa3bICHICTCS
NOPSAZIOK OOpalIeHHsI B COOTBETCTBYIOIINE OPraHbl.

['maBa cenbCcKOro moceneHus, JU00 JIMIO, €ro 3aMellarollee, Npu BeACHUU
npuémMa TpakJiaH BIpaBe MPUBIEKATh JJIs1 PACCMOTPEHHs OOpalleHui CIeIMaaTucTOB
AJMUHHUCTpAIUH CETLCKOTO TTOCETICHHUS.

6.9. B xozie nmuuHOrO0 npuéma 3asiBUTEII0 MOXKET ObITh OTKAa3aHO B JajbHEUIIIeM
paccMOTpeHUH ero oOpallleHHus, eCli paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOPAIICHUH BOIIPOCOB.

6.10. B ciydae eciaum U3JI0KEHHbIE B YCTHOM oOOpaileHud (akTbl U
00CTOSITENBCTBA HE TPEOYIOT JOMOJHUTENBHOW MPOBEPKH, OTBET Ha OOpalleHue ¢
coryiacus TpakJIaHWHA MOKET OBbITh JJaH YCTHO B XOJ€ JHMYHOTO Mpuéma, 0 uYeM
JIeaeTCsl 3aMuCh B KAPTOUKE JTUYHOTO MpUéMa TpaxaaHuHa. B oCTanpHBIX Clydasx
JTaeTCsl MUCbMEHHBIN OTBET 10 CYIIECTBY IOCTABIEHHBIX B OOPAIIEHUH BOIIPOCOB.

6.11. B xone nauuHOro mpuéma Tpa)KIaHWH MOXET OCTaBUTh MHCbMEHHOE
oOpallieHue, KOTOpOe MOMJICKHUT PETUCTPALMU U PACCMOTPEHUIO B YCTAaHOBJICHHOM
naHHbIM [lomoxkeHneM nopske.

6.12. [lopyuyeHnue ['nmaBbl CEIBCKOTO MOCENICHUS, AHHOE BO BpeMs Npuéma
rpakJaH, 3aHOCUTCSI B KapTOYKy JIMYHOIO IMpHeMa TpaxJaHWHA JMOO B KypHal



npuéma TpaxiaH U CTaBUTCS Ha KOHTpojib. [locine paspemeHust oOpaiieHusi B
MOJIHOM 00beME MOPYYECHUE CHUMAETCS C KOHTPOJISI.

7. KoHTpoJIb 32 cOo0JII0IeHneM MOPAIKA PACCMOTPEHUs O0paleHui

7.1. C uenbio 3alMThl ¥ BOCCTAaHOBJICHMS TpaB, CBOOOJ W OCHOBAaHHBIX Ha
JNEUCTBYIOLIEM  3aKOHOJATENbCTBE  MHTEPECOB  TPaXkJIaH, CBOEBPEMEHHOIO
BBISIBJICHUST W YCTPaHCHHWS TPHUYNH WX HApPYIICHUS, aHadu3a W 0000meHus
oOpalieHuil Mo KOJMYECTBY M XapakTepy [JaBa cenbCKOro moceneHus, Jinbo
YIOJHOMOYEHHOE Ha TO JIMLO, B NPEIeNax CBOEH KOMIIETEHUUH OCYIIECTBIISIOT
KOHTPOJIb 3a COOMIOIEHHEM TOpsAKa PacCMOTPEHHUS OOpalleHH, aHaIU30M
COZIep KaHMsl TIOCTYMAIMUX OOpaIieHnii, MPUHUMAIOT MEPHl 10 CBOCBPEMEHHOMY
BBISIBJICHUIO M YCTPAHCHHWIO TPUYMH HapyLIEHUs TpaB, CBOOOJ M 3aKOHHBIX
MHTEPECOB Ipa)KaaH.

8. ®opMuUpoBaHUE U XPaHEHHeE JIeJT

8.1. dopMupoBaHue W XpaHEHHE JeJ MPOU3BOJUTCS B COOTBETCTBUH C
YTBEPKIACHHON HOMEHKJIATypou nies. Marepuansl o oOpaiieHusM, aipeCoOBaHHBIM
B AJIMUHUCTpPALIMIO CEJIBCKOTO TOCENEHUs, [7aBe CeNbCKOro MOCEICHUS
bopMUPYIOTCS  CHENUATUCTOM AJMUHUCTPAIMUA CEIBCKOTO MOCEJICHUs B Jela U
HaxoJsTCS HA apXWBHOM XpaHEHWH B AJIMUHHCTPAlUU CEIbCKOTO IOCEJICHUs B
COOTBETCTBUU CO CPOKAMH, YKa3aHHBIMU B HOMEHKJIATYpE JIEJI.

8.2. OOparieHus Tpak/IaH PacIioIararoTCs B XpOHOJIOTHISCKOM MOPSIKE.

8.3. Ilpu dopMupoBaHUM €T TPOBEPSIETCS NPABUIBLHOCTH HAIPaBICHUS
oOpailleHu# B J1€J10, UX MOJHOTA (KOMIIJIEKTHOCTB).

8.4. Jlena, chopMrupoBaHHBIC TIO MUCHMEHHBIM U DJICKTPOHHBIM OOpaIICHUSM
rpakjaH, U KapTOUKHU JIMYHBIX TPUEMOB TPpaKIaH XpaHSATCS S JIeT.

8.5. Tlo wucreueHHH YCTAaHOBJEHHBIX CPOKOB XpAaHEHUS JOKYMEHTHI TIO
oOpalieHusaM rpaxaaH MoAJIeKaT YHUUTOKEHHUIO B YCTAHOBIIEHHOM TOPSIIKE.



