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OO0 yrBep:KIeHMH AJIMHMHHMCTPATHBHOIO perjaMeHTa IpPeAoCTABJICHUS
aJIMHMHHMCTPALMEH CeJNbCKOro mocejaeHuss MoOKIIA MYHHIUIAJIBHOIO paiioHa
Bboabmernymunkni Camapckoi 001acTH MyHMUMIIAJIBHOH ycayru «Beigaya
JOKYMEHTOB (BBINMCKH M3 JOMOBOH KHHMIH, CIPABOK M HHBIX JOKYMCHTOB,
NpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoilt @enepanun)»

B cootBerctBumn ¢ ®@enepanpubiM 3akoHOM OT 27.07.2010 1. Ne 210-®3
«O0 opraHu3alyy NpeI0CTABICHUS TOCYIapCTBEHHBIX M MYHULIUITAIBHBIX YCIYT»,
MOCTAHOBJICHUEM  QJMUHUCTpPALIUM  CEIIbCKOTO  moceneHus Mokma  «O0
yrBepkaenun [lopsiaka pa3paboTku W yTBEPXKICHUS  aIMUHUCTPATUBHBIX
PErIaMEHTOB MPEIOCTABICHUS] MyHULIMOAIBHBIX ycayr» oT 16.05.2012 r. No 18,
PYKOBOJCTBYSCh YCTaBOM CEJIbCKOTO TOoceleHuss MOKIa MYHHIUIAIbHOTO
paiiona bonpmernymunkuit Camapckoil o6inactv, aAMHUHUCTPALMS CEIHCKOTO

noceneHus Moxkiia

INHOCTAHOBJISIET:
1. YT1BEpaUTH MIPUJIaraeMblil AJIMUHUCTPATUBHBIN peryiaMeHT
MPEIOCTABICHUS aIMUHUCTpALIUEN CEJIbCKOTO NOCEJEHUS Moxka

MYHHIUIIAIIBHOTO parioHa bonpmernymmnkun Camapckoit obnactu
MYHULIMNAIBHON yciyru «Bblgaya HOKYMEHTOB (BBIMCKH W3 JIOMOBOW KHUTH,
CIIPABOK M HHBIX JOKYMEHTOB, NPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM

Poccuiickoit @enepanun)» (nanee — AIMUHUCTPATUBHBIN PETJIAMEHT).



2. Omnyb6mukoBaTh Hactosiiee [loctaHoBnenne B razere «BecTu cembcKoro
noceeHus MokIiay.
3. Hacrosimee IlocTaHoBIeHHE BCTYMAET B CHIIY MOCHE €ro O(QUIIMAIBLHOTO

OITYOJTMKOBAHUSI.

['maBa cenbpckoro nocenenuss Mokia
MYHULIMNAIBHOTO paiioHa bonpmerymmukun
Camapckoii obsactu O.A. JleBATKUH



YTBEPXKXJIEH

IlocTanoBieHMeM aAMUHHCTPALMHA
CeJIBbCKOro nmocejieHns MoKIa
MYHHUIUNIAJIBHOIO palioHa
Boasmeraymunkuii Camapkoi o01actu
ot «30 » mexadops 2016 r.Ne 67

AJIMMHUCTPATUBHBIN perjiaMeHT

NMPeI0CTABICHUS AIMUHHUCTPALUEH CeIbCKOro nocejienusi Mokma MyHHIIHIIAJILHOTO
paitona boabmeraymuukuii Camapckoi 00J1acTH MYHUIIUNIAJBLHOM ycayru « Beigaua
JOKYMEHTOB (BHINMCKH U3 IOMOBOI1 KHUT'H, CHIPABOK U NHBIX IOKYMEHTOB,
NMPeAyCMOTPEHHbIX 3aKOHOAATEIbCTBOM Poccuiickoit dexepanun)»

1. O01mMe moJ10KeHuA

1. AIMUHUCTPATUBHBIN periiaMeHT MPeI0CTaBICHUS MYHUIIMNIANBHON ycinyru «Beinaya
JIOKYMEHTOB (BBIMMCKU W3 JOMOBOW KHUTH, CIIPABOK M MHBIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
3aKOoHOIaTeIbCcTBOM Poccuiickoit deneparun)» (manee — AJMUHUCTPATUBHBIA PETJIAMEHT)
OTIpe/ICNIICT KPYT 3asBUTENCH, CTaHIAPT MPEAOCTABICHHUS MYHUIUIATBHOW YCIYTH, COCTaB,
MOCNIEA0BATEIHbHOCT, W CPOKHM BBINOJHEHUS aJMUHUCTPATUBHBIX MpPOLEAYp, TpeOOBaHUSA K
MOPSIIKY WX BBIIOJIHEHUS, B TOM YHCJIC OCOOCHHOCTH BBINTOJIHEHUS aAIMHUHHCTPATHBHBIX
IpoLeayp B AJIEKTPOHHOU (opme, a Takke OCOOCHHOCTU BBIMIOJHEHUS AAMHUHHCTPATHUBHBIX
npoueayp B  MHOTOQYHKIMOHAJIBHOM IEHTpPEe, (OpMBI KOHTPOJISE 32  HCIIOJIHCHHUEM
AJIMUHUCTPATUBHOTO pErjaMeHTa, J0oCydeOHbI (BHECYHeOHBI) MOPSAOK 00XKaloBaHUS
peuieHuit u nercTBuil (0€37€MCTBUA) OpraHa, MPeJa0CTaBISAIONIET0 MYHUIIMITAIILHYIO YCIYTY, a
TaKk)Ke MOJKHOCTHBIX JIUI], MYHUIIMTIANBHBIX CIYKAIIUX MPHU OCYIIECTBICHUH MOJTHOMOYHA MO
MPEIOCTABICHUIO0 MyHUIIUTIATLHON YCIYTH.

1.2. TlomywaTtenssiMu MYHHLIMIAIBbHOW yciyru «Bplnaga [OKYMEHTOB (BBIMHCKH U3
JIOMOBOM KHMTH, CIPaBOK M HHBIX JOKYMEHTOB, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun)» (nanee — MyHULMIAJIbHAs yciyra) SBISIOTCA (QU3NYECKUE U
IOpUIMYECKUE JTUTIA (J1aiee — 3asBUTEIIN ).

1.3. IlpeacraBurenem 3asiBUTENS MOXKET BBICTYNATh YIOJIHOMOUYEHHOE UM JUIO0 Ha
OCHOBAHMM JOKYMEHTOB, NOATBEPKIAIOMINX MPEIOCTABICHUE €MY COOTBETCTBYIOIIMX
OJTHOMOYMIA.

IHopsinok nH(pOpMHUPOBaHHUS 0 NPABHJIAX NPEI0CTABICHUSA
MYHUIUNATBHOH YCJIYIH
1.4. Jlnga nonydeHuss uMHGOpMalM{ IO MPOLEAYpe MPEeNOCTABICHUS MYHUIUIAIBHON
YCIIyTH 3aMHTEPECOBAHHBIMHU JIMIIAMH UCIIONIb3YIOTCA Clielytolne (GopMbl KOHCYIbTUPOBAHMUS:

HHAUBUAYAJIbHOC KOHCYJIBTUPOBAHUEC JIMYHO,
KOHCYJIbTUPOBAHUC B SJICKTPOHHOM BUJIC,
HHAUBUAYAJIbHOC KOHCYJIBTUPOBAHUC 10 ITOYUTE;
HHAUBUAYAJIbHOC KOHCYJIBbTUPOBAHUC 10 TCJ'IC(l)OHy.

1.5. Undopmanuio o nopsake, CpoKax U MpoLeaypax MPeAOCTaBICHUS MYHUIMIAIbLHON
YCIIYTH MOKHO TOJTYYHTh:
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HENOCPEACTBEHHO B AJIMUHHUCTPALIMU CEJIBCKOTO IMoceneHuss MoKila MyHUIIMIAIbHOIO
paiiona bonpmernymmunkuii Camapckoit obnactu (nanee — AIMUHUCTpALKs);

B AJIGKTPOHHOM BHJE B MH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON cetn VHTepHEeT Ha
EnunoM  mopranme  rocyaapcTBEHHbIX WM MYHMLUMIAIBHBIX  ycuyr  ((yHKIMA)
(http://www.gosuslugi.ru) u [lopTane rocynapCTBEHHBIX M MYHHIMIAIBHBIX YCIyTr ((HyHKIHIT)
Camapckoit obnactu (http://www.pgu.samregion.ru) B HH(OPMAIITMOHHO-
TEJIEKOMMYHUKAlIMOHHON ceTu MHTepHeT (najiee COOTBETCTBEHHO — Enunblii mnopradi,
PeruonanbHsiil mopran);

B MHOTO() YHKITHOHAITbHBIX IIEHTpax MPEOCTABICHUS rOCyJJapCTBEHHBIX
Y MyHUITUTIATBHBIX ycIyT (nanee — MOILI).

Wudopmanus o rpaduke NpoBeNEHUS KOHCYIbTAMH O MOPSAKE MPEIOCTaBICHUS
MYHULUIIAJBHON YCIOYTM M BBbIIAYU PE3YJIbTATOB MYHHUIMNAIBHOW YCIYIHM, KOHTaKTHBIX
KOOpAWHATaxX AJIMUHHCTPALMU: CIIPAaBOYHBIE TelIe(OHBI, IIOUYTOBBIN alIpec, aapec dEeKTPOHHON
MOYTHI, aJIpec caiiTa B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTtu «MHTepHeT» (manee —
WuTepHeT-caiiT) npuBeieHa B IPUIOKEHUH | K HACTOoALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

Nudopmanus o mecre pacnonoxenus M®PII, o rpaduke padorer MODII, Tenedonax,
ajpecax DJIJIEKTPOHHOH IIOYTHI C KOTOPBIM AJMUHHUCTpAIUCH 3aKJIFOYEHO COTJIAlIeHUE O
B3aMMOJICHCTBHH, TPUBEACHA B NPWIOKEHMH | K HacTosmeMmy AJIMHHUCTPATHBHOMY
periiaMeHTy, a Taxke Ha MHTepHer-caiiTe http://www.mfc63.ru.

1.6. MuauBuayaabHOE KOHCYJIHTUPOBAHUE JTUYHO

YcrHOR HHAUBUAYAJIBbHOC KOHCYJIBTHPOBAHUC 3aMHTCPCCOBAHHOTO JIMIA COTPYIHUKOM
AI[MI/IHI/ICTpaI_II/II/I IMPOUCXOAUT ITPU HEIIOCPCACTBCHHOM HNPUCYTCTBUHU 3aUHTCPECOBAHHOI'O JIMIIA
B IIOMCHICHHUH AIIMI/IHI/ICTpaIII/II/I U BO BpPCM:A, YCTAHOBJIICHHOC B COOTBCTCTBHU CFpa(l)I/IKaMI/I
IMPOBCACHUA KOHCYHLT&HHP’I 0 TIopAAKE NpPCAOCTABIICHUSA MYHHHHHaHLHOﬁ yCIyru v BblJa4Yn
PE3yJIbTaTOB MYHHHHHaHBHOﬁ YyCIyru.

Bpemss oxupaHuMs =~ 3aMHTEPECOBAHHOTO  JMIA MPU  HWHIMBHUIYaJbHOM  YCTHOM
KOHCYJIbTUPOBAaHMM HE MOXKET MPEBBIIATh 15 MUHYT.

WuauBuayanbHOEe YCTHOE KOHCYJIbTHPOBAaHME KaXJIOTO 3aMHTEPECOBAHHOIO JIMLA
COTPYIHUKOM AJIMUHUCTPAllUH, OCYLIECTBIIAIOIIMM HWHAMBUAYAJIBHOE KOHCYJIbTUPOBAaHUE
JIMYHO (JlaJiee - COTPYAHMK), HE MOKET MpeBbIaTh 20 MUHYT.

B cnywae ecnam [u1st MOATOTOBKM OTBETa TPEOYETCS MPOIOJKUTENBHOE BPEMs, COTPYIHUK,
OCYIIECTBIISIOIIMN  MHIMBHUIYaJIbHOE YCTHOE KOHCYJBTUPOBAHUE, MOXET NPEIOKHUTD
3aMHTEPECOBAHHOMY JIMIlY OOpaTUThcs 3a HE0OX0AMMo#l mH(popMalueld B MUCbMEHHOM BHJIE
au00 Ha3HAYMTh Jpyroe yaoOHOe JUIsi 3aMHTEPECOBAHHOTO JIMIAa BpeMs s yCTHOIO
KOHCYJIbTUPOBAHHUSI.

1.7. KOHCYNITUPOBAHKE B DJSKTPOHHOM BHC

KOHCy.]'II)TI/IpOBaHI/Ie B DJICKTPOHHOM BHAC OCYIICCTBIIACTCA MMOCPEACTBOM:

pa3MerieHuss  KOHCYIbTallMOHHO-CIpaBo4YHON  uHpopmammu  Ha MHTEepHeT-caiiTe
AIMUHUCTpAIUY;

pa3MeIieHNs] KOHCYJbTAallMOHHO-CIIPaBOYHOM HHGpopManuu Ha EnuHoM mnoprane u
PernonanbHoM nopraiie;

WHAUBUAYAJIBHOT'O KOHCYJIBTUPOBAHUA 1O 3J'ICKTp0HHOI71 I10o4Te.
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KoncynbTupoBaHue myreM pa3MelieHus] KOHCYIbTAllMOHHO - CIIPAaBOYHOI MH(OpMaIu
Ha  HMHTepHer-caliTe = AJMUHUCTpPALIMM  OCYIIECTBISETCA  MOCPEICTBOM  TOJYYEHHS
3aMHTEPECOBAHHBIM JIUIIOM MH(pOpMalLuu pu nocenieHnn MuTepHer-caiita AIMUHUCTPALIMH.

KoncynpTupoBanue myreM pa3MelleHUs KOHCYJIbTallMOHHO-CIPAaBOYHON HHGOpMauu
Ha Eaunom mnoprane u PernonHasbHOM mopTaie OCYIIECTBISAETCS IMOCPEACTBOM IMOTYUYEHUS
3aMHTEPECOBAaHHBIM JTUIIOM HMH(OpManuu npu nocemenuu Enunoro noprana u Pernonanbsuoro
noprania.

IIpy KOHCYNBTHUPOBAHMM IO 3JIEKTPOHHOM IIOYTE 3aMHTEPECOBAHHOE JIMIO HAIPABIIIET
3adBJICHUE Ha OJICKTPOHHBIA ajpec AJIMUHUCTpAalUM, YyKa3aHHbIA B IPWIOKEHHH | K
HacToALEMY AJIMUHUCTPATUBHOMY perylaMeHTy. JaToil mocTynaeHus 3asBIICHUS SIBJISETCS J1aTa
€ro perucTpauuu B AJMMHUCTPALMM Kak BXozdulero cooOmeHus. OTBEeT Ha BbILIEYKa3aHHOE
3asBJICHUE HAIIPABIACTCA 10 DJIEKTPOHHOM IIOYTE HA DJIEKTPOHHBIM aapec, YKa3aHHBIU
3aMHTEPECOBAaHHBIM JIMIIOM B 3asBJICHUM, a TaKKe Ha OyMa)KHOM HOCHTEJE II0 IIOYTOBOMY
aZipecy B Cllydae €ro yka3aHMs B 3asBJICHUM B CpPOK, He mnpesblmaromuii 30 nHeil co aHA
IIOCTYIIJICHUS 3asIBJICHUS.

OOpamenne, mnocrynuBimiee B (QOpMe  DJIEKTPOHHOIO  JOKYMEHTA, IOJUIEKHT
PaccCMOTPEHHIO B MOPSAKE, YCTAHOBIEHHOM (hesiepaibHbIM 3aKOHOAATEILCTBOM. B oOpameHuu
3asBUTENIb B 0053aTEILHOM IOPSAJIKE YKa3blBa€T CBOM (haMHIIMIO, UMS, OTYECTBO (IOCIETHEE -
pU HAJMYWH), aapec SJCKTPOHHOM MOYTHI, €CIIM OTBET JOJDKEH OBITh HampaBieH B (opme
3JIEKTPOHHOTO JIOKyMEHTa, M IIOYTOBBIM aJpec, €ClIM OTBeT JOJUKEH ObITh HampaBieH B
NUCHbMEHHOW (opme. 3asBUTENh BIpaBE MPHIOKHUTh K TaKOMY OOpalIeHHI0 HEOOXOIUMbIe
JOKYMEHTbl M MaTepuaibl B 3JEKTPOHHOH (opme 1100 HamnpaBUTh YyKa3aHHbIE JOKYMEHTHI
U MaTepuabl UM UX KOIIUHU B MUCbMEHHOM (opme.

1.8. UuauBuavaisHOE KOHCYJIBTUPOBAHUE T10 TIOYTE

KoHcynpTupoBaHne MOCPEICTBOM IIOYTOBOTO OTIPABICHUS OCYLIECTBISAECTCA IYyTEM
HalpaBJICHUs OTBETa Ha IHCbMEHHOE OOpalleHHe 3auHTepecoBaHHOro muma. OTeBeT Ha
oOpalleHne 3auHTEPEeCOBAHHOTO JIMIAa HAlpaBiseTcsd IOYTOM 1O ajpecy, yKa3aHHOMY
3aMHTEPECOBAHHBIM JIMIIOM B €ro oOpallleHuu, B CpOK, He mpeBblmarouiuii 30 nHell co aHA
MOCTYIUIEHUS] TUCBMEHHOTO 0OpaIleHHUs.

JlaToit momyyeHus: 0OpaleHus SIBISIETCA JaTa PErUCTpalMK BXOISIIEr0 00palieHusl.

1.9. UnguBuayalbHOE KOHCYILTHPOBAHHUE I10 TeJ'Ied)OHV

KoncynpTupoBanue 1o TenedoHy OCYIIECTBISIETCS TMPU  JIMYHOM  OOpalieHHH
3aMHTEPECOBAHHOTO JIMIIa MOCPEICTBOM Tele(hOHHOM CBSI3M 1O TenedoHy, yKa3aHHOMY B
OpWIOKEHNH | AJIMUHUCTpaTUBHOTO periaMmeHTta. OTBeT Ha TeaeOHHBI 3BOHOK JIOJKEH
HauuHaThcad ¢ MH(OpManMy O HaMMEHOBAaHMM AJIMUHHCTpaluH, (GaMUINH, UMEHH, OTYECTBE
U IOJDKHOCTH ~ COTPYIHMKA,  OCYHIECTBIISIONIETO0  WHIUBUAYalIbHOE  KOHCYJIbTUPOBaHUE
o Tenedony.

Bpewms pasroBopa He 10KHO peBbImaTh 20 MUHYT.

B Tom cnyuae, ecnu COTpYIHMK, OCYIIECTBIISIONINN UHIMBUIYaIbHOE KOHCYJIbTUPOBAHUE
10 Tese(hOHY, HE MOKET OTBETHTh Ha BOIPOC MO COAEPKAHHIO, CBA3AHHOMY C IPEI0CTaBICHUEM
MYHUIIUNATBHONH yCIyTH, OH 00s3aH MNPOMH()OPMUPOBATH 3aMHTEPECOBAHHOE JIMIO 00
OpraHMu3alysaX, opraHax MCIOJHUTEIbHON BIACTH JINOO CTPYKTYPHBIX MOJpPA3AeICHUSIX OpraHa
MECTHOI'O CaMOYIIPaBJIEHHUsI, KOTOPBIE PACIIOIaraloT HEOOXOAUMBIMU CBE/ICHUSMHU.
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1.10. Ha undpopMannOHHBIX CTeHAaX AIMHMHUCTpAIMM, a Takke Ha MHTepHer-caiite
AJMHUHHUCTpAIH pa3MeIaoTcs ciaeylonme nH(HopMaoHHbIe MaTepUabl:

uH(pOopMaLKs O MOPSIJIKE MPEIOCTABICHUS MyHUIIUITATILHOM YCIIYTH;

TEKCT AJMUHHCTPATUBHOIO perjaMeHTa C MpPUWIOKEHUSIMH (TIOJIHAasg BepcUs Ha
WNutepHeT-caiite AIMUHUCTPALUY U U3BJICYECHUS HA NH(POPMAIIMOHHBIX CTEHIAX);

uHpOpMaLUs 0 MECTOHAXOXIEHUH U rpaduke paboTbl AIMHUHHMCTPALUH, CIIPABOYHBIC
Tesne(OHbI, MO KOTOPHIM MOMKHO MOJYYHTh KOHCYJIBTAIMIO MO TOPSIKY IPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH;

rpadpuk Tpuema 3asBUTENEH, HOMEpa KaOMHETOB, B KOTOPBIX HPEAOCTABISAETCA
MYHULMNANIbHAs yciyra, (aMwind, HMEHa, OT4YeCTBa M JOJDKHOCTH COOTBETCTBYIOLIMX
JOJPKHOCTHBIX JIMLL;

MEpCUYCHb JOKYMCHTOB, ITPCAOCTABISAACMBIX 3asABUTCIIAMUA, U Tpe60BaHI/I$[, MMPECABABIACMBIC
K 3TUM OOKYMCHTAaM;

H3BJICUCHUS W3 HOPMATHUBHBIX IIPABOBBIX aKTOB, COACPIKAIINX HOPMBbI, PEryJIMPYIOLIIUC
ACATCIIBHOCTE IO MPCAOCTABIICHUIO MYHI/IIII/IHaJII)HOfI yCiyru, 10 HauOoJIee YacTo 3aaBac€MbIM
BOIIpOCaM - Ha I/IH(1)OpMaI_II/IOHHLIX CTCHOaX B AI[MI/IHI/ICTpaLII/II/I, IMOoJIHasA BEPCUA HOPMATHBHBIX
IIPpaBOBLIX AKTOB - HA I/IHTepHeT'CaﬁTe AI[MI/IHI/ICTpaI_[I/II/I.

TexkcTbl MaTepuanoB nedaTaroTcsd YJOOHBIM JUIs 4YTeHUs WpupTOM (pasMepoM He
Mmenble 14), 6e3 ucnpapineHnii, Handoiee BayKHBIE MECTA BBIIEISIOTCS MOTYKUPHBIM MIPHPTOM
a100 IIBETHBIM MapKepoM (Ha MH(OPMALIMOHHBIX CTEHAAX).

2. CTaHIlapT npeaocCraBJaCHusA MyHHHHHaHLHOﬁ YcCiayru.

2.1. HawmeHOBaHWE MYHUIIMMAIBHOW ycInyru: Bblgaya JOKYyMEHTOB (BBINHMCKH M3
JAOMOBO# KHHMTH, CMIPABOK W HHBIX JJOKYMEHTOB, MPEeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoii @enepaunu).

2.2. IlpemoctaBieHWe MYHULUMNAIbHOM YCIYI'M OCYIIECTBIsETCS AJMUHHUCTpanuen
CEJIbCKOr0 ToceneHuss Mokila MyHuIunanbHOro paiioHa bonpmernmymmnkuii Camapckoit
obnacru.

2.3. AIMHHHCTpalUsi OpTaHU3yeT MPEJOCTaBICHUE MYHUIHMIAIBHONH YCIyTH II0
MPUHIINITY «OJTHOTO OKHa», B TOM 4Kcie Ha 0a3e MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

2.4. Pe3ynpTaTOM IIpeOCTABICHNS MyHULIUIIAJIbHOW YCIIYTU SIBISIOTCS:

BBIJIa4ya 3asSBUTENIO JTOKYMEHTOB (BBIMUCKA W3 JIOMOBOM KHWTH, CHPAaBOK M HMHBIX
JIOKYMEHTOB, TIPETyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoit denepanun);

OTKa3 B BbIJIa4e JOKYMEHTOB (BBIMUCKH W3 JOMOBON KHUTH, CIPaBOK W HWHBIX
JIOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoii Denepariim).

2.5.  Cpok mpenocTaBiIeHHs MyHHIIUTIATBHON yCIIyTy He nipeBbimaet 10 pabounx el
C JaTel PETHCTPALlMM 3alpoca 3asBUTENSA O IPEJOCTABICHUM MYHHULMIIAIBHOW YCIYI'M B
AJIMUHHCTpALIUH.

2.6. Cpok mpenocTaBlieHUs MyHUIIMIAIBHON yCIyru ipu oOpamieHuu 3assuteis B MOL]
UCYMCIISIETCSl €O JHS PpErucTpanuy 3asBICHHUsS Ha IOJYyYEeHHUE MYHMIMNAIBHOM YyCIyru B
AJIMUHHCTpALIUH.



2.7. llpenocTaBieHrne MyHHUIUIIATILHOW YCIIYTHU OCYIIECTBIISIETCS B COOTBETCTBHH C:
I'paxnanckum konexkcom Poccuiickoit ®enepannn ot 30.11.1994 Ne51-D3;

Kununaeim KOIEKCOM Poccuiickoit Oenepanun - ot 29.12.2004
Nel88-D3;

®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®D3 «O6 00mux NpUHIKIIAX OPTraHU3ALUU
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumny;

®enepanbHbiM 3aKk0HOM OT 02.05.2006 Ne59-D3 «O nopsiike paccMOTpEHHs 00paIeHuit
rpaxaad Pocculickoit @enepanun;

®enepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX TaHHBIXY;

®enepanbubiM  3akoHOM 0T 09.02.2009 Ne 8-d3 «O6 obecrieueHUH J0CTyMa K
uHpopManMu O  JIEATEIbHOCTH TOCYJApPCTBEHHBIX OpPraHOB M  OpPraHOB  MECTHOTO
CaMOYTIPaBIICHUS;

®enepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-®P3 «OO6 opraHuM3anuu MperoCTaBICHUS
TOCYAApCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYI),

nocraHoBienueM  IlpaButensctBa  Poccuiickoit ~ ®enmepaumu ot 24.10.2011
Ne 861 «O (enepanbHBIX TOCYIApPCTBECHHBIX HH(YOPMAIIMOHHBIX CHCTEMaX, 00eCIeYHBAIOIINX
MPEIOCTaBIEHUE B DIEKTPOHHON (opMe TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(ocymecTBieHne QYHKIUN)Y;

noctaHoBieHruemM llpaButenbctBa Camapckoit obmactu ot 27.01.2011 Ne 16 «O
pa3paboTKe U YTBEPXKICHUH aIMUHHCTPATUBHBIX PErJIAMEHTOB WCIIOJHEHUS TOCYJIapCTBEHHBIX
GYHKIMI M aJMUHHCTPATUBHBIX PErJIAMEHTOB TMPEAOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYT
opraHamMu HcrojgHUTenbHON BiacTh Camapckoil o0macTv, pa3paboTke U NPUHITHU
AIMUHHUCTPATUBHBIX PCTIAMCHTOB OCYHICCTBJICHUA MYHUIMIIAJIBHOIO KOHTPOJIA OpraHaMu
MECTHOI0 camoynpasiieHus: B Camapckoil 06actu;

[TOCTaHOBJIEHUEM [IpaBuTenbcTBa Camapckoit obnactu oT 28.12.2012
Ne 827 «O cOBepIIEHCTBOBAaHUM OpPraHMU3ALMU IPEJOCTABICHUS TOCYAAapCTBEHHBIX U
MYHUIIUIATIBHBIX YCIYT 10 MPUHLIUITY «OJAHOTO OKHAY;

[TOCTaHOBJIEHUEM [IpaBuTenbcTBa Camapckoit obnactu oT 27.03.2015
Ne 149 «OO0 yTBepXAE€HUU THUIOBOIO MEPEYHS MYHHULUNAIBHBIX YCIYT, MPEI0CTaBISEMbIX
OpraHaMM MECTHOTO CaMOYIIpaBJIEHHs MYHHIMNAIbHBIX oOpa3oBaHuil Camapckoil obmnactu, u
BHECEHUH U3MEHEHM B OT/AeNbHbIe TocTaHoBIeHUs [IpaBuTenbcTBa Camapckoil oonactuy;

VYcraBoM cenbckoro noceneHuss Mokia MyHHIIMNAIbHOTO paiioHa bonbliernymuinkuil
Camapckoii o6macTy;

HWHBIMHA ITPAaBOBBIMU AKTaMH.

2.8. TekcThl (henepaibHBIX 3aKOHOB U MHBIX HOPMATHBHBIX NPABOBBIX akTOB Poccuiickoit
Qenepan gocTynHbl Ha OQUIMATIbHOM HHTEPHET-NOpTale MpPaBoBOM  MHMOpManuu
(Wwww.pravo.gov.ru).



http://www.pravo.gov.ru/

HcyepnbiBarommii nepeyeHb J0KYMEHTOB U HH(pOPMau, He00X0AMMBbIX B
COOTBETCTBHMH € 3AKOHOAATEJbHBIMU HJIM HHBIMHA HOPMATHBHBIMH NIPABOBBIMH AKTAMH
JJIA IPENOCTABJIEHUS] MYHHUIMIIAJBHON YCJIYI'H, KOTOpPbIE 3asiBUTE/b 10JIKeH NPEeACTABUTh
CaMOCTOATEILHO

29. Ilpu oOpameHun 3a TOJYYCHHEM MYHHLIMIIAIBHOH yCIYrH 3asBUTEINb
NpeICTaBIISIeT:

3asBIICHHE 1O ()OPME COTITACHO MPHIIOKEHHIO 2 K ATMHUHHUCTPATUBHOMY PETIIAMEHTY;
[aCHOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSIOINI JIUYHOCTD 3asIBUTENS;

HaJUIeXKAMM  00pa3oM O(OPMIICHHYIO JIOBEPEHHOCTh Ha JIMIO, HMEIOIIEE IPaBo
JICMCTBOBATh OT UMCHHU 3asBUTENS, B KOTOPOH JTOJDKHO OBITH OTPAXXEHO COTJIacHe 3asBUTEIS Ha
00paboOTKy ero NepCOHANBHBIX JaHHBIX, U TIACTIOPT MPEIICTABUTEIS.

2.10. B OymaxxHoMm Buae ¢opma 3asBICHHUS MOXKET OBITh MOJy4YECHA 3asBUTEIEM
HEIOCPEACTBEHHO B AnmuHucTpanyuu uin MOLI.

2.11. ®opma 3asBiIeHUs OOCTYIHA ISl KOIMUPOBAHUS U 3alOJHEHUS B 3JIEKTPOHHOMN
dbopMe Ha OQPUIMAIBHOM caiite AIMUHUCTpanud, Ha EmxumHom moprasie u PermonamsHOM
roprazie.

HcyepnbiBarommii nepeyeHb JOKYMEHTOB M HHGOpMALMH, HEOOXOAUMBIX B COOTBETCTBUH
€ 3aKOHO/JATeJbHBIMU U HHBIMH HOPMATHBHBIMHU NIPABOBbIMHM AKTAMH /ISl
NpeJoCTaBIeHUI MYHUIIUIIAJBHON YCIYTH, KOTOPbIe HAXOAATCH B PACOPSIZKeHN U
rocy/1apCcTBEHHBIX OPraHOB, OPraHOB roCyAapPCTBEHHbIX BHEOIOMKETHBIX (POH/I0B, OPraHOB
MECTHOI0 CaMOYNPABJICHUSs, OPTaHU3aALMI U 3alIPAIIMBAIOTCH YIIOJTHOMOYEHHBIM OPraHoM,
B OpraHax (OpraHu3anusx), B pacrnopsi;keHHH KOTOPbIX OHH HAXOJSITCS, eCJIU 3asiBUTEJ/Ib He
NPeICTABUI TAKHe TOKYMEHThI 1 HHGOPMAaUIO CAMOCTOSATEIbHO

2.12. JIOKyMEHTBI, HEOOXOMUMBIE JUIS MPEJOCTABICHUS MYHHUIMIIATBHON YCIyTH,
KOTOpPBbIE HaXOJATCA B PACIOPSIKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPTAHOB I'OCYAapCTBEHHBIX
BHEOIO/PKETHBIX (POHJIOB, OPIaHOB MECTHOT'O CaMOYIPABJIEHUS, OpraHU3aluil U 3alpaliiBatOTCs
YIIOJIHOMOYEHHBIM OpraHoM, B OpraHax (OpraHu3alysix), B pacloOpsHKEHUH KOTOPBIX OHHU
HAXOJATCS, €CIIM 3asBUTENb HE NMPEACTaBUII TaKue JOKYMEHTBI U HH(OPMALIUIO CaMOCTOSITENBHO,

OTCYTCTBYIOT.

2.13. Ilpu mnpemocTaBieHMM MYHMLMIAIBHOM YCIyru 3ampemiaercs TpeOoBaTh OT
3asBUTEIIA:

NpPEJCTaBICHUS JOKYMEHTOB U HWH(QOpPMAllMM MM OCYLIECTBICHMS JEHCTBHUH,
MPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBHIMU
aKTaMH, pETYJHUPYIOIIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C INPEJOCTABIECHUEM
MYHUIUTAIBHON YCIIyTH;

MPEACTABICHUS JIOKYMEHTOB W WH(OPMAIMU, KOTOPHIE HAXOMIITCS B PACIOPSHKCHUH
YIOJIHOMOYEHHOTO  OpraHa, MHBIX TOCYHAapCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOIO
caMOyTpaBlieHUs JIMOO MOABEOMCTBEHHBIX TOCY/IapCTBEHHBIM OpPTaHaM HJIM OpraHaM MECTHOTO
CaMOYITPaBJICHUS! OPraHU3alli, YYaCTBYIOIIUX B MPEIOCTABICHUNA MYHULMNAIBHOM YCIIYTH, B
COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMHU akTamu Poccuiickoit denepannu, HOpMaTHBHBIMU
npaBOBBIMH akTamMu CamMapcKoi 00JacTH, MyHHITUTIATHBHBIMHA MPABOBBIMU aKTaMH.

HpI/I HaIlpaBJICHUHU 3asBJICHUSA U IIPUJIAraCMbIX K HCMY JOKYMCHTOB 3aKa3HbIM ITOYTOBBIM
OTHPABJICHUEM C YBEAOMJICHUCM O BPYUYCHUHU JOJZKHA OBITh B HAJIMUNUH OIHCH BIOKCHUS.



HcuyepnbiBawiuuii nepevyeHb OCHOBAHUM JJI1 0TKa3a
B NIpHeMe JOKYMEHTOB, HE00X0AMMBbIX VISl PEA0CTABJICHUS
MYHHMUHUNAIBHON YCJIYTH

2.14. OcHoBaHus 115 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS
MYHULIMIIAJIbHOW YCIyTH, OTCYTCTBYIOT.

HcuyepnbiBawiuuii nepedyeHb OCHOBAHUM JJIf1 0TKa3a
B NPEI0CTABJICHUN MYHUUUNIAJIBHON YCJIYTH

2.15. OcHoOBaHUSAMH Ui 0TKa3a B IPEIOCTABICHUH MyHULIUTIAIILHON YCITYTH SIBIISIFOTCS:

BBIABJIICHUE B 3adBJICHHUHM O MIPC€AOCTaBJICHUHN MYHHHHHaHBHOﬁ yCiIyru HWJIhn B
MMPEACTABIICHHBIX TOKYMEHTAX HeHOCTOBepHOﬁ, HCKAKCHHOM WJIM HETOIHOU I/IH(l)OpMaI_II/II/I;

HEMpeJICTaBICHNUE 3asBUTEIEM OJHOIO WM OOJiee JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.9
AJIMUHHCTPATUBHOTO PErJIaMEHTA;

TCKCT B 3ad4ABJICHUMU O TMPEAOCTABICHHUU MYHHHHHaHBHOﬁ YCIyru HE MNoaAacTcCAd
MPOUYTEHUIO, TNOO OTCYTCTBYET.

Ilepeuens yciayr, KOTOpbIe SIBISIOTCS HEOOXOMHMbIMU U
00s13aTeJIbHBIMH J1JIs1 IPEI0CTABJIEHUS MYHUIIUTIAJIBHOM YCIYTH, B
TOM 4YHCJIe CBeJIeHHS 0 JOKYMEHTe (IOKYMEHTaX), BbI/IaBaeMoOM
(BbIIaBaeMbIX) OPTaHU3ANUSAMH, YYACTBYOIIMMH B MPEI0CTABICHUH
MYHHIIUTIATbHOM YCIIYTH
2.16. VYcayru, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMH U  00SI3aT€IBHBIMU  JUIS
NPEJOCTABIICHUS] MYHHIIMIIATBHON YCIyTH, B TOM YUCIIE JOKYMEHT (JIOKyMEHTBI), BbIIaBacMbIi
(BBITABacMbIC) OPTAHHU3AIMSAMH, YIaCTBYIOIIUMH B TPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH,

OTCYTCTBYIOT.

Pasmep niarsbl, B3MMaeMoii ¢ 3asiBUTeJIs PU NPeI0CTABIEHUU
MYHUIUNIAJTbHOH YCJIYTH, M CIIOCO0BI €¢ B3MMAHUS B CJIy4asix,
NMpea1ycMOTPEHHBIX (peepajbHbIMU 3aKOHAMM, IPUHUMAEMbIMH B
COOTBETCTBMH ¢ HIMU MHBIMU HOPMATHBHBIMH NIPABOBBIMHM aKTAMU
Poccuiickoii @enepanuy 1 HOPMATUBHBIMH NPABOBbIMU AKTAMH
Camapckoii o0sacTu

2.17. TlpenocTaBiaeHue MyHUITUTIATHHOW YCIIYTH OCYIIECTBIISETCS OECIUIATHO.

MaxkcuMa/ibHBIA CPOK 0KUIAHUSA B OYepeaH IIPH MoJave 3a1mpoca o
NMpeaoCTaBJICHUNA MYHI/IIII/IHa.HbHOﬁ YCIYru 1 npy nmojJy4cHuu
pe3yJabTara NpeAoCTaBIeHU MyHUIUIIAIbLHON YCJIYyI'H

2.18. MakcuManbHBI CpPOK OXHJAHHUA B OuYepeau IpH I[oJade 3asBICHUS O
MIPEIOCTABIEHUU MYHUIIUNIAJILHOW YCIIYTH U (WJIM) TIPU MOJIYY€HUHU pe3yJibTaTa MyHULIUIIaIbHON
YCIIYTH HE JIOJKEH MPEeBbIIATh 15 MUHYT.



Cpok perucTpaiuu 3anpoca 3asiBUTeJIsl 0 NPeI0CTABIEHUN
MYHHIIUTIATbHOM YCIIYTH

2.19. Cpok perucTpanuu 3asBICHHUS O MNPEAOCTABICHUW MYHUIIMIAIBLHOW YCIYTd U
MpUJaraéMbIX K HEMY JOKYMEHTOB — 1 paboumii 1eHb.

2.20. B ciydae 1OCTyIUIEHMsI 3asBJIEHUS M JOKYMEHTOB O IIPEIOCTABJICHUU
MYHHUITUTIAJILHON yCIyTH B AJIMUHHCTPALUIO B BBIXOJHOW WJIM HEpaOOUMU Mpa3 HUYHBIN J€Hb
perucTpanus 3asBJICHUS OCYILECTBIIACTCS B MEPBBIM pabOUnid JI€Hb, CICAYIOIUN 32 BHIXOIHBIM
WA HepabodHUM MPa3 HUYHBIM THEM.

TpeOoBaHNs K NOMENIEHUSIM, B KOTOPBIX NPeI0CTABJISAETCSA
MYHHUIUNIAJTbHAS YCJIYra, K 321y 0KHIAHUs, MeCTaM ISt
3aIoJIHEHHUS 3aIIPOCOB O NMPeJ0CTABIeHHH MYHHIMNIAJIbHON yCJIyIrH,
HHG(pOPMANIMOHHBIM CTE€HaM C 00pa3laMu MX 3aM0JTHEHHUS U NepeyHeM
JAOKYMEHTOB, HE00X0AUMBbIX /IJIsl IPEA0CTABJIEHUS
MYHUIIUNIAJTbHOU YCJIYTH

2.21. TpeOoBaHUs K TOMEIICHUSM, B KOTOPBIX MTPEJOCTABIISCTCS MYHHIIAIIAIBHAS YCIIyTa,
K MeCTaM OXXUJAHMsS W MecTaM Ul 3allOJIHEHUs 3asBJICHMM, MecTaM IpueMa 3asiBUTEIIEH,
UH(POPMALIMOHHBIM CTEHAaM ¢ 0o0pa3lamMH 3arOJHEHUS 3asBICHHA W TEpeYHEM JIOKYMEHTOB,
HEOOXOAUMBIX Ui MPENOCTABICHUS MYHMLMIIAIBHOM YCIYIH, pa3MeIleHHI0 U 0(pOpMIICHUIO
BU3YaJIbHOW M TEKCTOBOM MH(OpPMAIMK O MOPSAKE MPEIOCTABICHUS YCIYTH.

Mecra npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru HOOJIKHBI OTBEYATh CJIICAYIOIIUM
TpeOOBAHUSIM:

3,I[aHI/IC AI[MI/IHI/ICTpaI_II/II/I JOJIXKHO OBITh o6opyn0BaH0 OTACIBHBIM BXOAOM IJIA
CBO60I[HOFO AOCTYIIa 3aUHTCPCCOBAHHLBIX JIMII.

[lenTpanpHblii  BXOA B 34aHHe AJIMUHUCTpAllMd JOMDKEH OBITh 000pYHOBaH
nH(pOpMAIIMOHHOW TaOIMUKOM (BBIBECKOM), cojepkameid MHGOpPMAIMI0O O HAWUMEHOBAHHH U
pexume paboThl AIMUHUCTPALIUH.

Bxon B 31aHMe AMUHUCTpAIMKM 000pyAyeTcs MaHAycaMy, PaCIIMPEHHBIMH POX0IaMH,
MO3BOJIAIOIIMMU 00ecreunTh OeCHpensTCTBEHHBIH JOCTYNl WHBAJIUIOB, BKIJIIOYas WHBAJIHJIOB,
UCTIOJB3YIOUIUX KPECIa-KOISICKH.

B nomemeHusx s pa6OTBI C 3aWHTCPCCOBAHHLBIMHU JIMIAMHU  PA3MCIIAOTCA
I/IHq)OpMaI_II/IOHHBIC CTCHADBI.

CoTpyIHHKH, NMPEIOCTABISIONINE MYHUIIUIAIBHYIO YCIYTy, 00€CIIeUMBAIOTCS JTUUYHBIMU
HarpyJIHbIMH WJCHTHU(PHUKAIIMOHHBIMHU KapToukamu (OelkaMu) ¢ yKazaHueM (haMuInu, UMEHHU,
OTYECTBA M JOJKHOCTH, KPEISALIMMUCS C MOMOUIBI0 3aKUMOB K OAEKIE, MO0 HACTOIbHBIMU
TabJIMYKaMU aHAJIOTUYHOTO COJIEPKaHuUs.

Mecra OXXHAaHuA JOJIXKHBI COOTBETCTBOBATH KOM(l)OpTHI)IM YCII0BUSAM I
3aMHTCPCCOBAHHBIX JIUI] U OIITUMAJIBHBIM YCIIOBUAM pa6OTI)I CIICIUaJIMCTOB.

Mecra oxumaHuss B O4YepeAM HAa KOHCYJIbTALMIO WIH IOJIYy4EeHUE pE3yJIbTaTOB
MYHUIIUNIAJILHONW YCIYTU JOJKHBI ObITh 000PYAOBAHbI CTYJIBbSIMH, KPECEIbHBIMU CEKIUSAMHU WU
ckambsiMH (OaHkeTkaMu). KonnyecTBo MeCT OXKHMIaHUS OnpeenseTcs UCXoas u3 (hakTudeckoi
Harpy3Ku M BO3MOXHOCTEW U1 UX pa3MEUICHUS B 3/IaHWH, HO HE MOXKET COCTaBIIATh MeHee 5
MECT.



Mecrta a5 3amOJHEHUS! TOKYMEHTOB OOOPYAYIOTCS CTYJBSMH, CTOJaMU (CTOMKaMM) M
oOecrieunBarOTCsl Mucyeil OymMaroil W KaHIEISIPCKUMHU MPUHAIJICKHOCTIMU B KOJMYECTBE,
JIOCTaTOYHOM JUIs1 0QOpMIIEHUS TOKYMEHTOB 3aMHTEPECOBAHHBIMH JTUIIAMHU.

PabGoune Mecta COTPYAHHMKOB, MPEIOCTABISAIONIMX  MYHHUIMIIAIBHYIO  YCIYTY,
000pYIYyIOTCA KOMIBIOTEPAMU U OPITEXHHUKOM, MO3BOJISIIONIMMU CBOEBPEMEHHO M B IOJHOM
o0beMe moJTyyaTh CIPaBOYHYIO MH(GOPMALMIO O BOIPOCAM IPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH U OPTaHU30BATh MPEIOCTABICHUE MYHUIIUTIAIBHON YCIYTH B IIOJIHOM O0BEME.

Ha teppuropun, npuieraromeil K 37aHAI0 AJIMUHUCTPAILMHA, OOOPYAYIOTCS MecTa JUIs
apKOBKU aBTOTPAHCHOPTHBIX cpencTB. KoianuecTBo MapKOBOYHBIX MECT ONpPENENsIeTcss UCXOsd
U3 UHTCHCUBHOCTH M KOJIMYECTBA 3aMHTEPECOBAHHBIX JIUL, OOPATHBIIUXCS B aJMUHUCTPAIUIO 32
onpeneneHHplid nepuoj. Ha crosiHke nomkHO ObITh HEe MeHee S5 MamumHoMecT. JlocTyn
3asBUTEJIEH K TAPKOBOYHBIM MECTaM SIBJISIETCS OECIITIaTHBIM.

Jliisa 00cny)KMBaHNS MHBAJIUIOB MOMELICHUSI 000PYIyIOTCS IaHAyCcaMH, CllelnaIbHbIMU
OTpaXJECHUSAMH M IepuwiaMH, OO0ECIeUMBAIOIMMHY OeCHpEnsTCTBEHHOE IEpEeIBHKEHUE U
Pa3BOpPOT MHBAIUAHBIX KOJsICOK. CTonbl Ajii OOCIy)XKMBaHMsSI WHBAIMJIOB pa3MELIalOTCs B
CTOPOHE OT BX0JIa C y4ETOM OeCIpPEensATCTBEHHOIO OIbE3/1a U I0BOPOTa KOJISCOK.

[Ipy HamuuuM 3aKIHOYEHMs] OOIIECTBEHHOM OpraHM3aldyd HMHBAIMIOB O TEXHUYECKON
HEBO3MOXXHOCTH OOecledyeHus JOCTYHMHOCTH IOMEUIeHHWH (34aHus) JUid UHBAJIUAOB HA
CIELUAJIbHO IIOATOTOBJIEHHOT'O COTpYAHMKAa  AJMMHHCTpALUU aJIMUHUCTPATUBHO-
pacropsAUTENbHBIM AKTOM BO3JIaraercsi 00S3aHHOCTh IO OKAa3aHMUIO CUTYallMOHHON IOMOIIU
WHBAJINJIaM BCEX KaTErOPHUM HA BpeMs NPEJOCTABICHNS MyHUIIMIIAIIBHON YCIIYTH.

B NMOMCIICHHUAX IAJId JOJDKHOCTHBIX JIMILL, IPCAOCTABJIAIOINX MYHUIUIIAIBHYIO YCIYTry, U
MCCTaxX OXHAAHUA H IIpHUCMa 3assBUTEIICH HCO6XO,Z[I/IMO HaJIMYUEC CPCACTB IMOXKAPOTYUICHUA U
CHCTCMBI OITIOBCHICHHA O BOSHUMKHOBCHHNH qp€3BBIqafIHOI>'I CUTyalluH.

2.22. TlokazaTensiMu IOCTYITHOCTH U Ka4eCTBA MYHUIIMTIAIILHOW YCIYTH SBIISIOTCS:

KOJUYECTBO B3aHMOJCHCTBUM 3asgBUTENSI C JOTKHOCTHBIMH JIMIIaMHU A)IMI/IHI/ICTpaI_II/II/I
IIpUu NMpEeaAOCTABICHUU MYHHHHHaHBHOﬁ YCIyru u ux nNpoAgO0JIKUTCIbHOCTD,

JI0JIs CIIy4aeB MPEJOCTABICHUSA MyHULUIIATBLHON YCIYTU ¢ HAPYLIEHUEM YCTaHOBJIIEHHOTO
CpOKa B OOIEM KOJMYECTBE HCIIOJIHEHHBIX 3asBJICHUNA O MPEJOCTAaBIEHUU MYHUIUNATbHON

yemyru;

J0JsT JKanoO 3asBUTENEH, IMOCTYNMMBIIMX B TOpPSJIKE J0CYyIeOHOTO 00KaJOBaHUS
peleHui, NPUHUMAEMBIX B XOJ€ IPEJOCTABICHHUS MYHUIMNAIBHOW  YCIYTH, U JEHCTBHUU
(Oe3neiicTBUS) JOJDKHOCTHBIX JIMI AJMHHUCTpPAIMHM, B OOIIEM KOJMYeCTBE OOpalleHui 1o
BOIIPOCAM IIPEJOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

JIOJII HApyIMICHUH WCTIOMHEHUS AJIMUHUCTPATHBHOTO pPETJIaMEHTa, WHBIX HOPMATHBHBIX
MPABOBBIX AaKTOB, BBISIBICHHBIX MO PE3ylbTaTaM MPOBEACHUS KOHTPOJIBHBIX MEPOMPUSATHH B
COOTBETCTBUU C pasnenoM 4 HACTOSMIEr0 AIMUHUCTPATHBHOTO perjaMeHTa, B OOIIeM
KOJIMYECTBE UCTIOJIHEHHBIX 3asBJICHUNA O TIPEIOCTABICHUN MYHHUITUTIATHHBIX YCITYT;

CHUXXCHUC MAKCUMAJIBHOI'O CpOKa OXHWAaHHUA B O4YCpCAH IIPpU II0Ja4Yc 3alpoca U
MOJIYYCHHHU PC3YyJIbTaTa NPCIOCTABIICHUSA MyHHHHHaHLHOﬁ yCIyru.

2.23. Nnble TpeboBaHMs, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTH IMpPEIOCTaBICHUS
MyHULIUNaIbHOW ycinyrd B M®Il u ocoGeHHOCTH MpenocTaBiIeHUs] MyHHUIUIIAIBHON yCIyTH B



AIIEKTPOHHOHU opme

2.23.1. 3asgBuUTENSAIM MPEIOCTABISETCS BO3MOXKHOCTH IMOJIyYeHUs WHMOpMAIMU O XOJe
IIPEIOCTABJIEHUS MYHUIIMIIAIBHON YCIYTHM U BO3MOKHOCTb IOJIYYE€HUS MYHULIUIIAIbHOW yCIyrH
B DJIEKTPOHHOH (opme ¢ ucnonb3oBanueM PermonansHoro moprana wiu Enunoro moprana, a
TaK)Ke M0 MPUHIUIY «OJHOTO OKHAa» C Y4E€TOM 3KCTEPPUTOPHAIBHOTO IPUHLUIIA MOJYyYEHUs
MYHUIIUTIATBHOHN yciyru Ha 6aze MOILI.

OKCTeppUTOPUATIBHBIA MPUHLIMII MOIYYEHUs] MYHULUIAIBHOM yciayru Ha Oaze MOIL]
(tasiee — SKCTEPPUTOPUAIBHBIN IPUHIUIT) — BO3MOXHOCTb MOJyYEHHUs MYHULUIAIBHON YCIIyTH
npu oOpalieHuu 3asBUTENs (IpeACTaBUTENs 3asABUTENs) B J1000 MHOrO()YHKIIMOHATBHBIN
HeHTp Ha TeppuTopun Camapckoil 00lacTH HE3aBHUCHMO OT MeCTa pPErucTpalyy MO MECTY
JKUTEIIbCTBA.

2.23.2. IlpenocraBieHWEe MYHUIMNAIBHOH  YCIYyrd B DJIGKTPOHHOW  (opme
OCYILIECTBIISICTCS B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccwiickoit  ®Denepanuu  u
3akoHoAaTenbcTBoM CaMapckoil obacTu.

[IpencraBnenue 3asBIeHUS B SJIEKTPOHHOH (OpPME WM B BHJIE JIEKTPOHHOTO JOKYMEHTA
OCYIIECTBIISIETCS C Y4YETOM HH(POPMAIIMOHHO-TEXHOJIOTUYECKUX YCIOBUM (BO3MOXKHOCTEH) U
TpebyeT Hamuuusi y 00enx CTOPOH (3asBUTENST U AJIMUHUCTpAIMK) A0cTyna K PernonaapHomy
noprainy in6o Equnomy noprany B cetu MuTepher.

IIpueM wm  perucrpanmss  3asABJICHHM, IPEACTABISIEMBIX C  HCIOJIb30BAHUEM
UH(POPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUHM, OCYIIECTBIISIETCS B IHpeenax Ccpoka
PETUCTPALIMU, IPELYCMOTPEHHOTO AIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.23.3 IlpenocraBieHre MyHULMNAIBbHON yciyru Ha 6aze M®IL] no npuHIuny «oaHOro
OKHa» C YYETOM OJKCTEPPUTOPUATIBHOIO NPHHIMIA OCYIIECTBIISIETCS IMOCIE OJIHOKPAaTHOIO
JUYHOTO OOpaIleHusl 3asBUTENSI C COOTBETCTBYIOMINM 3asBiieHneM B M®ILI. B3zaumoneiictBue ¢
Anmunuctpanueii ocymectBiasiercs MOL[ 6e3 ywacTust 3asBUTENsT B COOTBETCTBHHM C
HOpPMaTUBHBIMM TpaBoBbIMU akTamu Poccuiickoit ®enepaunn, Camapckoil obnactu u
COTJIallIEHUEM O B3aUMOJCHCTBUM MeExXAy AamuHuctpanueii m MOILl, 3akimtoueHHBIM B
YCTaHOBJIECHHOM ITOPSIKE.

[Ipn mony4eHUH MYHUIUNATBHOW YCIYTH 110 JKCTEPPUTOPHAIBHOMY TMPUHITUITY
MPEIOCTaBIsIeMble  3asiBUTENIEM  JJEKTPOHHbIE  JOKYMEHThI W (WIHM)  3aBepeHHbBIC
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JTUIIoM ML anekTpoHHBIE 00pa3bl MPeIoCTaBIsSIEMbIX
3asiBUTENIEM JOKYMEHTOB C MHCbMEHHOTO COTJIachsl 3asBUTENA (MIPEICTaBUTENs 3asBUTEIA)
pa3MeniaroTcs B ©IUHOM  PETHOHAIBHOM  XPAaHWIWINEG,  SBJISIOMIEMCS  DJIEMEHTOM
rocyiapcTBeHHOW uHMOpMannoHHOW cuctembl Camapckoil o0nacTd, 00eCIeunBaOIIUM
XpaHEHUE JJICKTPOHHBIX JOKYMEHTOB M JJICKTPOHHBIX OOpa3oB JOKYMEHTOB, a TaKXKe HX
UCTIONIb30BAaHUE 3asBUTENIEM B IIENAX MPEAOCTABICHUS €My MYHHUIUNAIBHON YCIYrH IO
IKCTEPPUTOPHATBHOMY TIPUHITUITY W B 3JICKTPOHHOHW (opMme (J1ajee — eIMHOe PEerHOHATBHOE
XPaHWIHIIE).

IIpy mnonydyeHMM MYHULMNAIBHOM YCIYTH 10 DKCTEPPUTOPHAIBHOMY IPUHIUILY
IpeIOCTaBlIsieMble  3asBUTENEM  OJJEKTPOHHbIE  JOKYMEHThI M (WIM)  3aBEpEHHbIE
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JMIIOM MO®IL] snekTpoHHBIE 00pasbl MpeaoCTaBIsSEeMbIX
3asgBUTENIEM JOKYMEHTOB C IHCbMEHHOTO COIJIacUsl 3asBUTENS (TPEICTaBUTENS 3asBUTENS)
pa3MeIIalTcs B €IMHOM PErHOHAIBHOM XpaHWIUIIE.

HOKYMeHTBI, H€06XOHI/IMI>I€ JJIs1 TPE0CTABJIICHU A MyHHHHHaJIBHOfI YCIyru, yKa3aHHBIC B
ITYHKTC 2.9 A,I[MI/IHI/ICTpaTI/IBHOI‘ O pCTIaMCHTA, NPUJIOKCHHBIC K 3asBJICHUIO U ITPCACTABIICHHBIC



B DIJIEKTPOHHOU (opme ¢ ucmoib3oBaHueM EnumHoro moprana wim PermoHanpHOrO mopTana,
SABJISFOTCS OCHOBAHUEM JUISl Hayasa IpeAOCTaBICHHUS MyHULIUIAIBHON YCIIYTH.

B nmanHoMm cnydae s mojydeHUs pe3yiabTaTOB MYHHUIIMIAIBHOM YCIyrd 3asiBUTEIb
JOJKEH TMpeNbsSBUTh OpPUTHHANBI  JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBIICHUS
MYHULUIIAIBHON YCIIYTH, YKAa3aHHBIX B IMIYHKTE 2.9 AJIMUHHCTPAaTUBHOTO PEIrJIAMEHTA.

B cnyuae HanpaBneHUs B 2IEKTpOHHOU (hopme 3asBiIcHHs 0€3 MPUITOKECHHS TOKYMEHTOB,
YKa3aHHbIX B MyHKTE 2.9 AJIMHHHCTPAaTHUBHOTO perjiaMeHTa, JOJDKHBI OBITh MPECTaBICHBI
3asABUTCIIEM B AI[MI/IHI/ICTpaI_II/IIO Ha JIMYHOM IIPUEMC B TCHCHUC 5 I[Hef/'l C MOMCHTA HallpaBJICHUSA
3agBieHud. Jlo mpegocTaBieHus 3asBUTENIEM YKa3aHHbBIX IOKYMEHTOB PACCMOTPEHUE 3asIBICHUS
0 MPEeAO0CTaBICHUN MYHUILIUIIAILHOW YCIYTH IPUOCTAHABIINBACTCS.

C 01.01.2016 ronma 3asiBUTENIO MPEAOCTABIACTCS BO3MOXHOCThH HAaIpaBlIEHUs 3arpoca
(3asiBIICHUS) M AJIGKTPOHHBIX (DOPM HIIM 3JICKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPCHHBIX B
YCTAaHOBJICHHOM Topsiike. B ciiyuae momaum 3ampoca (3asiBJICHHsI) O TIPEAOCTABICHUU
MYHUIUIAIBHON YCIYI'H B 3JCKTPOHHOH (oOpMe ¢ JOKYMEHTaMH B BHUJC 3JICKTPOHHBIX
JOKYMEHTOB (RJIEKTPOHHBIX 00pa30B JOKYMEHTOB), 3aBEPEHHBIX B YCTAaHOBJICHHOM IOPSJKE,
JOKYMCHTELI Ha 6yMa)KHI>IX HOCHUTCIIAX 3adBUTCIICM HC ITPEAOCTABIAKOTCA.

3. Cocras, noc/jie10BaTeJIbHOCTb H CPOKHU
BBINIOJIHEHUSI ATIMHUHUCTPATUBHBIX NPOIEAYP, TPeOOBaHUSA
K NOPSAJAKY X BbINOJIHEHUS], B TOM YHCJIe 0COOeHHOCTH
BBINOTHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3J1eKTPOHHOI (hopme

3.1. Ilpu mpenocTaBlieHUH MYHHUIIMIIAIBHOW YCIYTH OCYIIECTBISIOTCS CIEAYIOIIUE
aJIMUHHUCTPATUBHBIC IPOLIEAYPHI:

aneM U perucTpanusd 3adBJICHUA U IPUJIAraCMbIX K HCMY HOKYMCHTOB,
MPUHATHC PCIICHU A 00 oTKaze B npeaOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru;

MPUHATHEC PCHICHUA O IPCAOCTABIICHHUU MYHHHHHaHLHOﬁ YCIYyru U Bblaa4da 3asABUTCIIHO
JAOKYMCHTA.

bnok-cxema mpenocraBieHUs MyHULUINAIbHON YCIYrd NpPUBEJEHA B MPUIIOKEHUU 3 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. HDI/IGM U perucrpanvid 3aiBJICHUA U IIPUJIaracMbIX K HEMY JOKYMCHTOB

3.2.1. OcHOBaHMEM [Jis1 Hayayia aJMUHHUCTPATUBHON MPOLIEAYPHI SBIAETCA MOCTYIICHHUE
B AJIMMHUCTPALIMIO 3asBJICHUS M NPWIATa€MbIX K HEMY JIOKYMEHTOB IMOCPEACTBOM JUYHOTO
oOpareHus 3assBUTENS (€r0 YIOJIHOMOYEHHOTO MPEICTaBUTENS ) TUO0 MOCTYIICHUS 3asBICHUS U
MpUIaraéMbIX K HEMY JOKYMEHTOB TIOCPEJICTBOM TIOYTOBOW CBSI3M, B DJICKTPOHHOW (opme
nocpeactsoM Ennnoro noprana wim PernonansHOro noprana.

3.2.2. OTBETCTBEHHbIM 3a BBIIOJHEHUE AJMUHUCTPATUBHON MpPOLENYPHl SBISAETCS
crenuanucT AJIMHUHUCTPALMY, YIIOJHOMOYEHHBIH Ha MpHEM 3asBICHUN (Jlanee — CIeUalncT,
YIIOJIHOMOYEHHBIN Ha MPHEM 3asiBJICHUN).

3.2.3. Cpneuuanucr, YIOJIHOMOYEHHBIM Ha NpPHUEM 3asBJICHHH, OCYIIECTBIISIET IPHEM
3asBJICHUS] U JIOKYyMEHTOB, YCTAHABJIMBAET NpeaMET OOpallleHHsl 3asBUTENS U OCYIIECTBIISET
MIPOBEPKY KOMIUIEKTHOCTU TPEACTABIEHHBIX JIOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHUSIM
JENCTBYIOIEr0 3aKOHOAATEIbCTBA:

1) mpm unuyHOM oOpamienuun 3asBuTens. Eciau npu  mpoBepke KOMIUIEKTHOCTH
NpPEJCTAaBICHHBIX  3asBUTENEM JOKYMEHTOB, HCXOAs M3 TpeboBaHuii myHkra 2.9



AJMUHUCTPAaTUBHOIO pEIJIaMEHTa, CIELUAINCT, YINOJHOMOYEHHBIH Ha IPUEM 3asBJICHMIA,
BBISBJISIET, YTO JOKYMEHTBI, INPEACTABICHHBIC 3asBUTEIIEM JUIS IMOJYYECHUS MYHULUIAIBHON
YCIYTH, HE COOTBETCTBYIOT YCTAHOBJICHHBIM AJIMUHHCTPATUBHBIM PETJIAMEHTOM TpPEOOBaHMSM,
OH YBEIOMJISET 3asBUTEJI1 O HEIOCTAIOUIMX JOKYMEHTaX M IpejularaeT MOBTOPHO OOpaTUTHCS,
coOpaB HEOOXOAUMBIH AaKET JOKYMEHTOB.

B cinyuae oTka3za 3asBuTeNs NpepBaTh M0Jady JOKYMEHTOB JMOO OTKa3a 3asBUTEINS OT
N0pabOTKH JOKYMEHTOB CIEIHAJINCT, YIOJTHOMOYCHHBIM Ha MpHEM 3asBJICHUH, NMPUHAMAET
JIOKYMEHTBI, oOpalasi BHUMaHUE 3asBUTENS, UTO yKa3aHHbIC HEJOCTATKH OyyT MPensTCTBOBATh
IIPEAOCTABICHUI0 MYHULMIIAIBHONW YCIYTH, O YeM JEJIaeTCs COOTBETCTBYIOIIAs 3allUCh B
3asBJICHUU C KPATKUM OIMCAaHUEM BO3MOXKHBIX IIPUUMH OTKAa3a.

HpI/I KCJIaHUM 3asiBUTCIIA YCTPAHUTH IPCIATCTBUA, IIPEPBAB I10Jady AJOKYMCHTOB,
CIICOUaJInCT, yl'IOJ'IHOMO‘IeHHHﬁ Ha IIpucm BaHBHeHHﬁ, BO3Bpalia€T JOKYMCHTHI 3asBUTCIIIO,

2) npu MOCTYIUICHUN JOKYMEHTOB MOCPEICTBOM IMOYTOBOM CBSI3H, B JIEKTPOHHOU (hopme
nocpenctsoM Enunoro noprana wiu PernonansHoro noprana. Croenuanuct, yIOJIHOMOYEHHbBIN
Ha TIPHUEM 3asBJICHUM, OCYIIECTBISICT ACUCTBUS, TPEAYCMOTPEHHBIE TYHKTOM 3.2.4 HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

MakcumanbHbIi CPOK BBIITOJIHEHUS IEUCTBUM, IIPELYCMOTPEHHBIX HACTOSALIUM ITyHKTOM,
cocTaBisieT 15 MUHYT.

3.2.4. CneumMaiuct, yIOJHOMOYEHHBIM HA MPUEM 3asIBICHUH, B YCTAHOBIEHHOM MOPSIKE
pPETUCTPUPYET 3asBICHUE B )KYpHAJe PETUCTPAIUN BXOIAIIMX JOKYMEHTOB (JINOO yKa3bIBaCTCS
MHOE HAUMEHOBAaHUE JIOKYMEHTa, B KOTOPOM PETUCTPUPYIOTCS BXOSIIUE TOKYMEHTBI).

3.2.5. KputepueM NpuHATHS PELICHUS SBISETCS MOCTYIUIEHUE 3asBJICHUS U TOKYMEHTOB,
JIMYHO MPEJCTABISEMbIX 3asBUTENIEM, B AIMUHUCTPALUIO.

3.2.6. PesymbTaToM BBITIONHEHUs AJMWUHUCTPATUBHOW MPOIEIYpPHl SBISIETCS TPUEM
3asIBJICHUS U IPUJIATaeMbIX K HEMY JOKYMEHTOB.

3.2.7. Cnocobom ¢ukcanuu pe3yabTaTa aJIMUHUCTPATUBHON NPOLEAYpPHI SBISETCS
peructpanus 3asBICHUs B KypHaje PEruMcTpaluy BXOIAIMIMX JOKYMEHTOB (JINOO yKa3bIBaeTcs
MHOE HAUMEHOBAHME JOKYMEHTa, B KOTOPOM pETUCTPUPYIOTCS BXOJALINE JOKYMEHTBI) U
nepeava 3asBJICHUS U MPUJIaraéMelX K HEMy JOKYMEHTOB I'J1aBe cenbckoro noceneHus Mokina
MYHHUIIMINIAJbHOTO paiioHa bompmernymmnkuii Camapckoil o0nactu (nanee — ['maBa cenbckoro
MIOCEJICHHUS).

MakcumanbHbIi CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHOMN POLEAYPBI -
1 paboumii 1eHb.

3.3. HDI/IHHTI/IG PECHICHUA 00 oTKaze B OpeaAOoCTaBICHUHN MVHPIHPIHEU'ILHOIZ YCIYTH

3.3.1. OcHOoBaHWeM Uil Havayia aIMUHUCTPATUBHOW MPOIETYPHI SBISETCS IMTOCTYIUICHHE
3as1BJICHUS U IPWJIAra€MbIX K HEMY JOKYMEHTOB K [ J1aBe CeIbCKOro OCENICHHUS.

3.3.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE aAMUHUCTPATUBHON NPOLEAYpHI ABisdeTcs | naBa
CEJIBCKOTO MOCEIICHUS.

3.3.3. Cnenmanuct, OTBETCTBEHHBIM 3a MOJATrOTOBKY IpPOEKTa JOKYMEHTa, MpOBEpseT
3asgBJIEHUE U JOKYMEHTBI, HEOOXOJUMBIE JUIsl MPEAOCTaBICHUS MYHULMIAIBHOW YCIyru, Ha
HaJIMYME€ OCHOBAaHMH JuIsl  OTKasa B  MPEAOCTaBICHMM  MYHULUNAIBHON  yCIyTH,
IIPEyCMOTPEHHBIX MYHKTOM 2.15 HacTosero AJMUHUCTPATUBHOTO pErJIaMEHTA.

IIpyn oTcyTcTBUM OCHOBAaHMM Ul OTKa3a B IIPEAOCTABICHUHM MYHUIUINIAIBHOW YCIyTH
CIIELMAJINCT, OTBETCTBEHHBIN 3a MMOATOTOBKY IIPOEKTa JTOKYMEHTA, MIEPEXOJIUT K OCYIIECTBICHHUIO
JIEHCTBHM, IPEIYCMOTPEHHBIX pa3aenoM 3.4 HacTOAMEro AIMUHACTPATUBHOIO PETJIAMEHTA.



IIpn Hanuuuu OCHOBAaHWMM I OTKa3a B IIPEIOCTaBICHUM MYHHULUIIAJIBLHON YCIyTH
CIEIUAJINCT, OTBETCTBEHHBIM 3a IOATOTOBKY IIPOEKTa JOKYMEHTa, IIOATOTABIINBACT
MOTHUBHUPOBAaHHBIA OTKa3 B BUJE NUCbMa AJIMUHUCTPALIUU C YKa3aHUEM OCHOBAHHUU JJIs OTKas3a
U, TIPH BO3MOKHOCTH, HEOOXOAUMBIX MEp 10 X YCTPAHEHHUIO.

3.3.4. I'maBa cenbCKOrO TOCENEHUS B TEYCHHE 2 pPabOYMX JHEH COIJacOBBIBAET H
MOJIMKUCHIBAET MUCbMO, KOTOPOE B TeueHHe 1 pabodero AHA perucTpupyercs B AIMUHUCTPALIUH,
OTBETCTBEHHBIM 32 BEICHUE JICTIONPON3BOJICTBA.

3.3.5. 3apeructpupoBaHHOE IIHUCbMO  HAIpABISIETCS  3asBUTEI0 B  TEUYCHUE
1 paGouero AHs MOCIE PETUCTPAIMH 1O MOYTE, MO SJICKTPOHHON mouTe (IpU HAIMYUH ajapeca
3JIEKTPOHHOU TMOYTHI), MocpeacTBoM Enunoro moptana mian PernonanbHOro moprana Wi, Ipu
KEJTaHUH 3asIBUTENS TIOJTYYUTh PE3YIbTaT MPEJOCTABICHUS YCIYTH JTMYHO, BHIIAETCS 3asSBUTEIIO
HE Mo3/1Hee, yeM uepe3 3 pabodux JHS CO JAHS €0 PerucTPaltu.

3.3.6. Kpurtepuem npuHATHS peIICHUS SBISETCS HaIMYUEe OCHOBAHUM A OTKa3a B
MPEIOCTABIICHUU MYHUIUIAIBHON YCIYTH, MPEAyCMOTPEHHBIX ITYHKTOM 2.15 Hacrosmiero
AJIMUHUCTPAaTHBHOTO PETJaMeHTa.

3.3.7. Pe3ynpTaroM  BBINOJHEHUS  AJMUHUCTPATUBHOW  MPONENYyphl  SBISETCS
HaIpaBJ€HUE 3asBUTENII0 MOTHBUPOBAHHOIO OTKa3a (MHChMa) JUOO Tepenaya yKa3aHHOTO
NUCHhMa 3asBUTEIIO HA IMYHOM MIPHEME B YIIOJTHOMOYEHHOM OpTaHe.

3.3.8. Cnocobom dukcanuu pe3yabTaTa aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
perucTpanus muchMa B >KypHaJle PETUCTpAIlUU HCXOSMIINX JOKYMEHTOB (JIMOO yKa3bIBaeTCs
WHOE HAUMEHOBAHUE JJOKYMEHTA, B KOTOPOM PETUCTPUPYIOTCS UCXOISIINE TOKYMEHTHI).

3.3.9. Cpox BBIOJIHEHUS MpOLEeayphl — He Oojiee 7 pabouux AHEH O JHSA YCTaHOBIJICHUS
CHEUAJIUCTOM AJMHHHMCTpPAllMM HAJIW4YUs OCHOBAaHMM JJii OTKa3a B IMPEJOCTaBICHUHU
MYHUIUNAIBHOM YCIYr'M, yKa3aHHbIX B MyHKTe 2.15 Hacrtosmero AJIMHUHHCTPAaTUBHOTO
periaMeHTa.

3.4. IIpuHsATHE pelieHus O IPeAOCTaBICHHWM MYHHUIIMIIAILHONW YCIYITM W BblIada
3aABHUTEII0 JOKYMCHTA.

3.4.1. OcHoBaHMeM JiJIsl Ha4ajia aAMUHUCTPATUBHON MPOLIEYPHI SIBISIETCS YCTaHOBJICHUE
CHELMATNCTOM, OTBETCTBEHHBIM 3a MOJIOTOBKY IMpPOEKTa JOKYMEHTAa, OTCYTCTBHMSI OCHOBAaHUM
JUTS OTKa3a B MPEJIOCTABICHUHA MyHHIIMNIAIILHOW YCITYTH, YKa3aHHBIX B MyHKTE 2.15 HacTosIIero
AJIMUHUCTPATHBHOTO pETJIaMEHTa.

3.4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE aAMUHUCTPATUBHON NPOLEAYPHI ABisAeTcs [ naBa
CEJIbCKOTO MOCEJICHUSI.

3.4.3. CrneuuaiucT, OTBETCTBEHHBIM 3a MOJIrOTOBKY MPOEKTa JOKYMEHTAa, B TeUeHHE 2
pa6ormx I[HGI\/'I CO OHA YCTAHOBJICHUSA OTCYTCTBUSA OCHOBaHMI IJI1 OTKas3a B IMPEAOCTAaBJICHUN
MYHUIIMIIAJIbHOW YCIYTU MOJArOTaBIMBAET MPOEKT JOKYMEHTAa M HaIpaBiAeT Ui MOANHUCAHUS
I';1aBe cenpCcKOro noceneHus.

3.4.4. Tlocne nmoanucaHusl JOKYMEHTa OH IEpPEeNaéTcs CIELUAIUCTy AJIMHUHUCTPALNH,
OTBETCTBEHHOMY 3a OTIIPaBKy HCXOJsIIEH KOpPpEeCHOHACHLIMU (Jajnee — CIEUHaJINCT,
OTBETCTBEHHBIN 32 OTIIPABKY UCXOJIAIIECH KOPPECTIOHICHIINN).

Cnenuannuct, OTBETCTBEHHBIN 3a OTIPABKY UCXOMSIIEH KOPPECIIOHJAEHIINN, HAMPABIISAET
JOKYMEHT 3asBUTENIO IOCPEJICTBOM IIOYTOBOM CBA3M IO aapecy, YKa3aHHOMY B 3asBJICHUH, U
(W) B DJIGKTPOHHOM BHJI€ TIO aApPECy AJICKTPOHHOW TMOYTHI, YKa3aHHOMY B 3asiBIICHUH (B
Clly4ae, €Cilu B 3adBJICHHH YKa3aHHO O MOJYYEHMM pe3yJbTaTa MYHHUIUNAIBHOM YCIyru
MoCpEaACTBOM 3J'I6KTPOHHOI71 MO4YThl M B 3adBJIICHHU HUMCCTCA aapecC 3J'I€KTpOHHOI>i IIOYTHI
3asBUTEIN), UJIU B AJIEKTPOHHOU opme nocpeactBoM Ennnoro nmoprana uinu [loprana.

3.4.5. B cnyuae, ecnu B 3asBJICHUH 3asBUTENb BBIPA3WJl JKEJIAHUE MOJYYUTh PE3YJIbTAT
MYHHULIMIIAJIBHOW YCIYIM JIMYHO, JOKYMEHT II€pENaeTcsi CIELUUANINCTy, OTBETCTBEHHOMY 3a



MIOATOTOBKY IIPOEKTa TOKYMEHTa, Ul OIPENEICHUs C 3asBUTEIEM JaTbl U BPEMEHHU €ro
BpYYCHHUS.

Crennanuct, OTBETCTBEHHBIH 3a IOAIOTOBKY IIPOEKTAa JOKYMEHTA, YBEIOMIIET I10
Tesie(pOHY 3asBUTEN O MOJNMCAHMU U PErMCTPALMU JOKYMEHTAa M Ha3HAyaeT JaTy U BpeMs
IpUOBITHS 3asiBUTEIN B AJIMUHUCTPALMIO JJIs IOJTyYEHUS MCbMa JIMYHO.

Crennanuct, OTBETCTBEHHBIN 3a TOATOTOBKY IIPOEKTa JOKYMEHTA, YKa3bIBAcT B JKypHAJIE
BBIZIA4YX JOKYMEHTOB HOMED U J1aTy PETUCTPALMU JOKYMEHTA, 1aTy €ro IOJy4YCHHUs 3asBUTEIIEM,
damunuio, HMs, OTYECTBO (NP HAIWYMM) 3asBUTEIS] MM €ro  YHOJIHOMOYEHHOTO
npeacrasutens. [locine BHECEHMs 3THX JaHHBIX B KypHajl BbLIAaud JOKYMEHTOB, CIIELIMAIIUCT,
OTBETCTBEHHBIH 3a TOATOTOBKY IIPOEKTa JOKYMEHTA, BBIIACT JTOKYMEHT 3asBUTEINIO 10 POCIUCH
B )KypHAaJle BbIIA4U.

3.4.6. KputepreMm NpHUHATHS pEIIEHUS SBIAETCS OTCYTCTBUE OCHOBAHUHM JJIs OTKa3a B
IIPEIOCTABIEHUM MYHULMIAJIBHOM YCIYI'M, YKa3aHHbIX B HyHKTe 2.15 Hacrosiero
AJIMUHUCTPAaTUBHOIO pErjlaMeHTa.

3.4.77. Pe3ynbraroM = BBIIOJHEHUS  AJMUHUCTPATUBHOW  MpOLENYpbl  SBISETCS
HalpaBJIeHUE 3asBUTENIO JOKYMEHTa JUOO Irepegaya JOKYMEHTa 3asBUTENI0 IPU €ro JIMYHOM
oOpalleHny B YIOJTHOMOYEHHBIH OpraH.

3.4.8. CriocoboM (uKcanuy SBISIETCS PETUCTPAIUS TOKYMEHTA.

3.4.9. Cpox BBIOJIHEHUS MpoLEenyphl — He Oojiee 7 pabouux AHEH CO JHSA YCTAaHOBIJICHUS
CHEUAIIUCTOM AJMUHHUCTPALMM OTCYTCTBUSL OCHOBaHMH JUIsl OTKa3a B IPEJOCTaBICHUHU
MYHUIUNAIBHON YCIYI'M, yKa3aHHbIX B MyHKTe 2.15 Hacrosmero AJIMHUHHCTPATUBHOTO
periaMeHTa.

3.5. OcoGeHHOCTH peaTn3aluy aIMUHUCTPATHBHBIX MPOLEIYP NPHU NPeI0CTABIEHUH
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

3.5.1. OcHoBanueM (ropuauueckuM (axkToM) A Havajga aJMHUHHUCTPATUBHOMN
IpOLEeypHl, SABISETCS MOCTYIJIEHHE B AJMHHUCTPALUMIO B JIEKTPOHHON (opMe MOCPeICcTBOM
Enunoro moprana unu PernoHanpHOTO MopTaja 3asBICHUS O MPEJOCTABICHUH MYHUITUITATLHON
YCIYTH U JOKYMEHTOB, MIPEJICTABIISIEMBIX 3asIBUTEIEM CAMOCTOSTEIHHO.

3.5.2. Cnenuanuct, ynoJJHOMOYEHHbIN Ha MPUEM 3asIBICHUI:

1) peructpupyer MNOCTyNHBIIEE 3asBIE€HHE B JKypHaje pPErHCTpallid BXOAALIMX
JIOKYMEHTOB;

2) mpoBepsieT NPaBUILHOCTh OPOPMIIEHHUS ITPE/ICTABICHHBIX 3asIBUTENIEM JTOKYMEHTOB;

3) mpoBepseT KOMIUIEKTHOCTh IPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB COTIJIACHO
NYHKTY 2.9 HacTosA1ero A JMUHUCTPATUBHOTO PEryIaMeHTa;

4) moAroTaBIMBAET, MOJAMUCHIBAET M HAMpPABJSAET 3afBUTEIIO MO MOYTe Ha OyMaKHOM
HoOcuTelne MO0 B JEKTPOHHOM (opMme (MpH HAIWYMM 3JIEKTPOHHOIO aJipeca WM MOCPEICTBOM
Enunoro moprana wnu PernonanbHOro mnoprajna) yBeJOMJIEHHE O PETUCTPALIMU 3asBICHUS O
MPEIOCTABIEHUU MYHUIIUTIATBHON YCITYTH.

3.5.3. MakcuMaibHBI CPOK aJMHHUCTPATUBHON MPOIETYpbl HE MOXKET MPEBHILATH |
pabouero JHs.

3.54. KpI/ITepI/IeM NPUHATHA PCHICHUA ABJIACTCA HAJIUMYUC 3ad4BJICHHUA U JOKYMCHTOB,
MMpEaACTaBJICHHBIX B BHGKTpOHHOﬁ (bopMe.

3.5.5. PesynmpTaToM aaMHHHCTPAaTHBHOW MPOLEAYPHI SBISIETCS TPUEM JIOKYMEHTOB,
IIPEICTABICHHBIX 3asBUTCIIEM.



3.5.6. CnocoboM (pukcanuu pe3yabTara aJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCA
perucTpanus 3asBICHHS B )KypHAJIE PETUCTPALU BXOSIIUX JOKYMEHTOB.

3.5.7. JlanbHelue agMUHUCTPATUBHbIE JAEMCTBUSI OCYIIECTBISIOTCS B COOTBETCTBUM C
paznenamu 3.3 — 3.4 HacTosIero AIMUHUCTPATUBHOIO perjlaMeHTa.

3.6. BoinosiHeHre aIMUHUCTPATUBHBIX MPOLEAYP
NPH NPeA0CTaBJIeHUH MYHUIIUNIAJBHOM ycayru Ha 0aze M®I]

3.6.1. OcHoBaHueM JUId Havaja aJMHHHUCTPATUBHOW MPOLEIYpHl SBISIETCS OOparieHue
3asBUTEIIS C 3asBJICHMEM O IPEJOCTaBIECHUM MYHHUIMIIAIBHOM YCIyTH W IPUJIaraeMbIX K HEMY
nokymMeHToB B MDII.

3.6.2. Corpyauuk MOILI, OTBETCTBEHHBI 3a NIPUEM M PETUCTPALUIO JTOKYMEHTOB,
OCYILECTBJISIET CIAEAYIOLIYIO MOCIIEI0BATENBHOCTD JEHCTBUI:

1) ycraHaBiaMBaeT MpeaMeET 0OpalieHus;

2) yCTaHaBJIMBACT COOTBETCTBHE JIMYHOCTH 3aSABUTEIS JOKYMCHTY, YIOCTOBEPSIOIIEMY
JINYHOCTb;

3) mpoBepseT  HaJWYKME JIOKYMEHTA, YIOCTOBEPSIOMIEro mpaBa  (IOJTHOMOYHS)
NPEJCTaBUTENsl 3aWHTEPECOBAHHOIO JHma (B CiIydae, €Cld C 3asBICHHEM oO0pamaercs
MIPEICTABUTEND 3aSBUTEIIA);

4) OCYHICCTBIIAACT CBEPKY KOMUM NpEACTABJICHHBIX NOKYMCHTOB C UX OPUT'MHAJIAMU;

5) IMPOBEPACT 3adBJICHUC W IpUIAraCMbI€ K HEMY OOKYMCHTBHI Ha HAJIWYUC IMOAYHCTOK,
IIPUIIUCOK, 3a4YCPKHYTBIX CJIOB MW HHBIX HCEOT'OBOPCHHBIX HCHpaBHeHHﬁ, CCPBEC3HBIX
HOBpC)KI[GHPIfI, HC MO3BOJIAIOINHUX OAHO3HAYHO UCTOJKOBATH UX COLCPIKAHUC,

6) OCYHICCTBIIACT MPUCM 3adABJICHUA, MpUIAraCMbIX K HEMY AOOKYMCHTOB W COCTaBJIACT
paciuckKy, KOTopad COACPIKUT I/IHCI)OpMaI_[I/IIO 0 JaTe IpueMa 3adBJICHUA C YKA3dHUCM IIOJIHOT'O
NepeUHA JOKYMCHTOB, IMPCACTABIICHHBIX 3aABUTCIIEM, U ICPCUHA TOKYMCHTOB, KOTOPLIC 6YJIYT
MMOJIY4YCHbI TI0 MCEKBCAOMCTBCHHBIM 3allpoCaM, TeJ'Ie(I)OHe AJigd  CIIpaBOK IO 06paH_[eHI/I$IM
TpaxxJaH;

7) Bpy4aeT KOO PaCIHCKU 3asBUTEIIO.

3.6.3. IIpu OTCYTCTBUM Y 3asBHUTENs, 0OpaTUBLIETOCsS JMYHO, 3alIOJHEHHOIO 3asBJICHHUS
WIM HENPAaBWIBHOM €ro 3aloJHeHuM coTpyaHuk MOILI[, OTBETCTBEHHBIM 3a NpUEM U
PEruCTpalMIO JOKYMEHTOB, KOHCYJIBTUPYET 3asIBUTENS 110 BOIPOCAM 3aIOIHEHUS 3asIBJICHUS.

3.6.4. B cnywyae ycraHoBieHHUS (hakTa HECOOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSM,
YKa3aHHBIM B ITyHKTE 2.9 AJIMUHUCTPATHUBHOTO periameHTa, coTpyagHuk M®LI, oTBeTCTBEHHBI
32 IPUEM U PErHCTPALUIO JOKYMEHTOB, YBEIOMIISIET 3asSBUTENS O HAJMUYUU MPETATCTBUM s
NPEJOCTABIICHUS] MYHHIIMIIATBHON YCITYTH, Pa3bsCHICT 3asBHTEIIO COJACPKaHUE HEIOCTaTKOB,
BBISIBJICHHBIX B IPEJOCTaBIECHHBIX JIOKYMEHTaX, W TMpeajaraeT 3asBUTENI0 CIaTh JOKYMEHTHI
10CJI€ YCTPAHEHUS! HEJOCTATKOB.

3.6.5. B ciydae ecnu 3asgBUTENb OTKA3bIBAETCS YCTPAHATH BBISBICHHBIE HEIOCTATKH,
coTpyaHuK MOILI, OTBETCTBEHHBIH 3a NIPUEM M PErHCTPALUI0 JOKYMEHTOB, OCYIIECTBISET
MpUEM 3asBJICHUA, MpHUJIAracMbIX K HEMY JOKYMCHTOB W COCTaBJISACT PACIHUCKY, KOTOpas
COJIePKUT MHPOPMALIHIO O JIaTe MTpHeMa 3asBJICHUS C YKa3aHUEM ITOJIHOTO MEePEeYHs JOKYMEHTOB,
IPEJICTABICHHBIX 3asBUTENEM, W IE€pPeuHs JOKYMEHTOB, KOTOpble OyayT TMOJYy4YeHbl II0
MEKBEJIOMCTBEHHBIM 3arpocaM, TenedoHe A CIpaBOK MO OOpamleHHsIM Tpak[IaH, a TakkKe



OTMETKY O HECOOTBETCTBHUH IMPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B IYHKTE
2.9 AIMHUHHCTPATUBHOIO PErJIAMEHTA.

3.6.6. CotpynHuk M®ILI, OTBETCTBEHHBINH 3a OpPraHU3alMI0 HAIPABJICHUS 3asBJICHUS U
IIPWIAraeéMbIX K HEMY JOKYMEHTOB B AJIMHUHHUCTpPALMIO, OPraHU3yeT Iepenady 3asBICHHS U
JOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM, B AJMHHHCTPAlMI0O B COOTBETCTBUU C
3aKJIIOUYEHHBIM COIJIAIICHUEM O B3aUMOJACHCTBUU U NOPAIKOM Jenonpoun3Boacrtsa B MOII.

3.6.7. B caydae npenocTaBi€HUs MYHUIIMIAIBHOW YCIYTHd IO 3KCTEPPUTOPUATILHOMY
npuHuuny corpysHuk MOIL[, OTBETCTBEHHBIM 3a INPUEM M PETUCTPALMIO0 JTOKYMEHTOB,
dbopMupyeT 5SIEKTPOHHBI 00pa3 3asBICHUS M JIOKYMEHTOB, IOJIMUCHIBACT YCHIICHHOU
KBAJTM(HUIUPOBAHHON AIIEKTPOHHON MOIMMCHIO U NEpeAaeT MO 3alIUIIEHHBIM KaHajlaM CBSI3U B
AJIMUHUCTPALIUIO B COOTBETCTBUU C PEECTPAMU-PACIIHCKAMH.

3.6.8. CoTpyagHUK AJMUHHUCTpPAIIMU, OTBETCTBEHHBIM 3a PErHCTPAIMI0 MOCTYHAOIINX
3asBJICHUN, PETHCTPUPYET 3asBJIICHUE M TPUJIaraeMble K HEMY JOKYMEHTHI B COOTBETCTBUHU C
nojapasaenom 3.2 AAMUHUCTPATUBHOTO PErjaMeHTa.

3.6.9. MakcuMalbHbIM CPOK BBIIOJHEHUS MpOLEeaypbl — 2 pabouux JHSA C JaThl
IIOCTYIIJICHUS 3asBJICHUS U IPWIAraeMbIX K HEMY TOKyMeHTOB B MOLI.

3.6.10. Pe3ynbTaroM BBIIIOJIHEHUS AAMUHUCTPATHUBHON NPOLEAYpHl SBISETCA IPUEM
3asBJICHUS U NPUJIAraeMbIX K HEMY NOKyMeHTOB B M®I[ u nepeaada ux B yIOJIHOMOYEHHBIN
Opras.

3.6.11. Crocobom ¢ukcanuu HCIOIHEHUS aIMUHUCTPATUBHOM MPOIEAYpPHI SBISETCS
peructpanus 3asBieHus B uHpopmanmonHoit cucreme M®II, a Takxke B KHUI€ PEruCTpalvu
3asBIICHUH U (MJIM) B COOTBETCTBYIOIICH MH(POPMALIMOHHOW CUCTEME.

JlanpHenmme aAMUHUCTPATUBHBIE MPOLEAYPBl OCYLIECTBISAIOTCS B MOPSAAKE, YKa3aHHOM
B nozpazzaenax 3.3 — 3.4 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa.

4. (I)OpMI)I KOHTPOJIA 324 UCITOJTHEHUEM A}IMI/IHI/ICTpaTI/IBHOFO periaiaMeHTa

4.1. TCKYH_[I/Iﬁ KOHTpPOJIb 3a CO6J'II-O,Z[€HI/IGM N HCIIOJJHCHHUEM  OTBCTCTBCHHBIMH
JOJX)KHOCTHBIMHM  JIMIIaMH AI[MI/IHI/ICTpaIII/II/I IMOJI0KCHHU I HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOl"O
perilaM€HTa W HWHBIX HOPMATUBHBIX IIPABOBBIX 4aKTOB, YCTAHABJIMWBANOIINUX Tpe6OBaHI/I$I K
MpeaoOCTaBICHUTIO MYHHHHHaHBHOﬁ YCIyruy, a TaKXE MNPUHATHEM OTBCTCTBCHHBIMHU
JOJDKHOCTHBIMHU  JIMIIaMH AI[MI/IHI/ICTpaLII/II/I peH_IeHI/Iﬁ OCYHICCTBIISICT I'maBa cenbckoro
IIOCCIICHUA.

4.2. KoHTpoJIb 3a IMOJIHOTOM M Ka4eCTBOM IIPEIOCTABIECHUS MYHHUIMIAIBHOW YCIyTH
BKJIIOYAET B ceOst MMPOBCACHUC ITJIAHOBBIX W BHCIIJIAHOBBIX IIPOBCPOK, BBIABICHUC U YCTPAHCHUC
HapyLIEHUH IpaB 3asBUTENIEH, PaCCMOTPEHUE, NPUHATHE PEIICHUH U MOATOTOBKY OTBETOB Ha
3agBJIGHUSl 3asBUTEJEM, cojep)kamme kamoObl Ha pemieHus, JAeiictBus (6e3aelicTBue)
OTBETCTBCHHBIX OOJIKHOCTHBIX JIMI] AJIMI/IHI/ICTpaI_[I/II/I, HEMOCPECACTBECHHO OCYIICCTBIIAIOIINX
aIMUHHUCTPATUBHBIE IIPOLELYPEI.

4.3. IlnaHoBblE TPOBEPKH OCYIIECTBIISIOTCS HAa OCHOBAaHWU €XKETOJHBIX IUIAHOB B
COOTBETCTBUU C TUTAHOM PabOTHI A IMUHUCTpPAITUH.

4.4. BHennaHOBBIE IIPOBEPKHM OCYILECTBISAIOTCS 10 PEIIEHUIO [J1aBbl CEIBCKOTO
MOCEJICHHS, a TAK)KEe HA OCHOBAHMH MOJTY4YEHHOM KasloObl Ha JieiicTBus (Oe3neiicTBUE) U pelieHus,
NPUHSATHIE B XOJI€ MPEIOCTABICHUS MyHUIIMIATIBHON YCIIyry, nedcTBus (6e3aeiicTBIe) U pelIeH s
OTBETCTBEHHBIX JOJDKHOCTHBIX JIMLI, YYACTBYIOLIMX B IIPEJOCTaBIEHUHA MYHHULIMIIATBHON YCITYTH.



4.5. OTBETCTBEHHBIH COTPYIHUK AJMHUHUCTpALMM, YYACTBYIOIIMI B IPEIOCTABICHUU
MYHHULIMNAIBHOM YCIyTH, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOIEHHE CpPOKOB H
HOPsIIKA COBEPLICHUSI aIMUHUCTPATUBHBIX MPOLIETYD.

OTBETCTBEHHOCTh COTPYAHUKOB AJIMUHHUCTpPAIMH OMPEIENeTCs B UX JOHKHOCTHBIX
perIamMeHTax B COOTBETCTBHHM ¢ TpeOOBaHUSAMHU 3aKoHOHaTeNbcTBa Poccuiickoit depeparnuu o
MYHUIIUTATBHON TPayKAaHCKOM ciyx0e.

4.6. I'paxknane, ux OObEIMHEHUS U OpraHu3aluud BceX (OopM COOCTBEHHOCTH IS
OCYIIECTBJICHUSI KOHTPOJII CO CBOEM CTOPOHBI BIIpaBE HANpPaBUTh B AJIMUHHUCTPAIUIO
NPEJIOKEHHUS, PEKOMEHAAINY, 3aMEYaHHs MO0 BOMNPOCaM MPEAOCTaBICHHUS MYHUIIMIAIBHON
YCIIYTH, a TaKXKe MPEJIOKEHUS 110 BHECEHUIO U3MEHEHUNW B AJIMUHHCTPATUBHBIA PEriIaMEeHT U
HOpMaTUBHBIE IMpaBoBble akThl Camapckoil o00yacTu, peryiupymrolue MpeloCcTaBlIeHre
MYHUIIMIIATLHONU YCITyTH.

5. HocyneOHblii (BHecy1e0HBII) MOPSA0K 00:Ka10BaHUs PellleHUil U AeicTBUi
(0e3neiicTBUSA) AAMUHUCTPALMHU, a4 TAKKE JOJKHOCTHBIX JIUI] AJAMHUHUCTPAUUMA

5.1. IlpeameroM JocyneOHOro 00XKajaOBaHUS 3asBUTEIEM MOTYT SBISATHCS PEIICHUS U
neiictBus (0e3aeiicTBrE), OCYIIECTBIIsIEMbIE (IPHHSATHIC) JOJDKHOCTHBIM JIUIIOM AIMHHHUCTPAIIH
B XOJ€ TMPEAOCTAaBICHMS  MYHMLMIAIBHOM  YCIyrM Ha  OCHOBAaHMU  HACTOSIIErO
AJMUHHCTPATUBHOTO PEerjaMeHTa.

3agBUTENh, HMMEET NpaBO Ha JocynebHoe (BHecyneOHoe) o0aloBaHUE pELICHUN U
neiictBuil  (Oe3efCTBUS), TNPUHUMAEMbIX (OCYLIECTBISIEMBIX) B XOJ€ IPEIOCTABIICHUS
MYHUIUIAIBLHON YCIIYTH, B TOM YHCJIE B CITy4asixX:

HApYUIEHUS CPOKa PETUCTPALMU 3asiBJICHUS;
HApyUIEHUS CpOKa MPEAOCTABICHHUS MYHULIMTIIATbHON YCIIYTH;

TpC6OBaHI/I$I Y 3adBUTCIIA OOKYMCHTOB, HC MNPCAYCMOTPCHHBIX HOPMAaTUBHBIMU
IMPaBOBbBIMHU aKTaMU Poccuiickoit CDGI[Cp&I.[PII/I, HOPMAaTUBHBIMU IIPABOBBIMH dKTaAMU CaMapCKOﬁ
O6J'IaCTI/I, I IPEAOCTABIICHU A MYHHHHHaHBHOﬁ YCIIyru;

OTKa3a B npueMme JOKYMCHTOB, npeaoCTaBJICHUC KOTOPBIX npeayCMOTPECHO
HOPMAaTUBHBIMH IIPABOBBIMU aAKTaAMU Poccuiickoit q)enepam/m, HOPMAaTUBHBIMH IIPABOBBIMU
aKTaMH1 CaMapCKOﬁ 06J'IaCTI/I, I TIPEAOCTAaBJICHUA MyHHHHHaHBHOﬁ YCIYIY, Y 3asABUTCIIA;

OTKa3a B TMPEJOCTABICHUM MYHUIUNAIBHON YCIYyTH, €CIIM OCHOBAHUS OTKa3a He
MpeyCMOTPEHbI (eaepaabHbIMA 3aKOHAMH WU TPUHSATBIMU B COOTBETCTBHM C HMMH HHBIMHU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepannu, HOPMATUBHBIMH MPABOBBIMU
aktamu CaMmapckoi 006JacTu;

3aTpe0OBaHUs C 3asABUTENS MPU TPEAOCTABICHWHM MYHHIIMNAIBHOW YCIYyTH IUIATHI, HE
MPEIyCMOTPEHHOM  HOPMATUBHBIMU  TPaBOBbIMM  akTamMu  Poccuiickon — @enepanuu,
HOPMAaTHBHBIMH MPaBOBBIMH akTaMu CamapcKoii 001acTu;

OTKa3a JOJUKHOCTHOTO JIMIA AJMWHUCTPALMH, MPEIOCTABISIONIETO0 MYHUIIMIAIBHYIO
yCIOyry, B HCHpPABICHUU JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MpeaoCTaBJICHUA MYHI/IIII/IHaJ'IBHOI\/II YCIyru JAOKYMCHTax 160 HapymcHUA YCTAaHOBJICHHOI'O
CpOKa TaKHUX UCIPaBICHUM.

5.2. O0ume TpeOGoBaHUA K MOPIAKY MTOJAYM M PACCMOTPEHUS KAJIO0bI




JKanoba momaercs B mnucbMeHHOW (Qopme MO0 B DNEKTPOHHON Qopme B
AJIMUHHCTPALIUIO.

XKanoba MoxkeT OBITH HamNpaBieHA IO MOYTE, Yepe3 MHOTO(PYHKUIMOHAIBHBINH LEHTP
IIPEIOCTABJICHUSI TOCYJAapCTBEHHBIX W  MYHHULIMIAIBHBIX  YCIYI, C  MCIOJIb30BaHUEM
UHPOPMALIMOHHO  —  TEJICKOMMYHUKaUMOHHOW  cetu  «MHTepuer», MHTepHer-caiiTa
YIOJIHOMOYEHHOro opraHa, Enunoro noprana nu6o PermonanbHOro noprana, a TakkKe MOXKET
OBbITh IPUHATA PU JIUYHOM IIPUEME 3asIBUTEIISL.

5.3. OcHoBaHMeM /I Haudaja MPOLEAYPbl ITOCYAeOHOTO O0O0XKATOBAaHHS SBISETCS
MOCTYIUICHHE KOOI Ha PEIIeHUs U AeHCTBUA (0e31eiiCTBHE), OCYIIECTBIIsIEMbIC (IPUHATHIC) B
XOlIle  TPENOCTaBICHUsS  MYHUILHUIAIBHOW  YCIYrd  Ha  OCHOBAaHUU  HACTOSIIETO
AJIMUHHUCTPATUBHOTO PEriiaMeHTa.

5.4. B xanobe yka3bIBalOTCS:

HAaMEHOBaHHE AJIMUHUCTpAlM{, JOJDKHOCTHOTO JHIA AJMUHUCTpamud  JMOO
MYHHIMIAIBHOTO CIYKaIlero AJIMHHUCTPALUK, PELIeHUs U AeicTBUs (Oe31eiCTBHE) KOTOPBIX
00XKaIyroTCS;

dbamMumsi, UMsi, OTYECTBO (MOCIICTHEE — MPH HAIWYHMH), CBEICHUS O MECTE YKUTCIIbCTBA
3agBUTENsT — (DU3MUECKOTO JIHIa, a TaKke HOMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec
(ampeca) SJEKTPOHHOUW TOYTHI (MMPU HAJIWYWW) W MMOYTOBBIM aapec, MO0 KOTOPBIM JOJKEH OBITh
HaIlpaBJICH OTBET 3asBUTEIIIO;

cBelieHHsT 00 0OkalyeMbIX pelIeHusiXx U JeicTBusx (Oe3melicTBUM) AIMHHHCTpAIHH,
JOJDKHOCTHOTO JIMIIa AJIMUHUCTPAIIMHY JINO0 MYHUITUITAIHBHOTO CIYXKAIETo;

JIOBOJIbI, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIJIACEH C DPELICHHEM U JelCTBHEM
(Obe3meiicTBueM)  AJIMUHHUCTpAllMM,  JODKHOCTHOTO — JUI@  AJMUHUCTpAnuu  JHOO
MYHUIIMIIATBHOTO CHYXallero. 3asgBUTENEM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI (IIpH
HAJIMYUH), TOJATBEPKIAIOIIUE €TO TOBOJBI, THOO0 MX KOMHH.

3asiBUTENIL UMEET IMpaBO HA MOJIYYCHHEC I/IH(l)OpMaIII/II/I U OTOKYMCHTOB, HCO6XOI[I/IMBIX JJIsL
000CHOBAaHHUS U PACCMOTPEHUS KaAJIOObI.

XKanoba, mnocrynuBmias B AJMHHHUCTPALUIO, MOJUIEXKHUT paccMoTpeHuto [nmaBoit
CEJIbCKOT0 IOCEJIEHUs] B TedeHue 15 paboumx IHEH co JHS ee perucTpanuy, a B Ciydae
00aJoBaHUsl OTKa3a AJMHUHUCTpPALMM, AOJDKHOCTHOTO JiMia AJMUHHMCTPALUU B IpHEMeE
JIOKYMEHTOB Yy 3asBUTENS JIMOO MCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Cilydae
00KaJIOBaHUsI HAPYIIEHUs] YCTAHOBJIEHHOTO CPOKA TAKMX MCIIPABICHHUI — B TedeHUe 5 pabouunx
JHEH CO JIHSI €€ PErUCTpaLluu.

5.5. Belmecrosiiye opraHbl MyHHUIIMITATBHOW BIACTH U JOJDKHOCTHBIE JTUIA, KOTOPHIM
MO3KET OBITh aJIpecOBaHa kaoba 3assBUTENs B AOCY1eOHOM (BHECYI€OHOM) TOPSAKE.

B nocynebHoM (BHeCyneOHOM) MOPSIIKE 3asBUTEIN MOTYT O0XKaJIOBAaTh JCUCTBUS WU
Oe3nericTBHe:

JOJKHOCTHBIX JIML AJIMUHUCTPALIMU — [ TTaBe CeIbCKOTO MOCEIECHUS.

5.6. Tlo pe3ynbTaraM pacCMOTpPEHHS KaIOObl AIMUHUCTpAlMsS TPUHUMAET OJTHO U3
CIEAYIOLIUX PELICHUN:

YAOBJICTBOPSCT )I(a.]l06y, B TOM 4YHCIIC B (bopMe OTMCHBI TPHUHATOIO PCUICHUA,
HCIIPABJICHUA JOMYIICHHBIX A)IMHHHCTpaHHeﬁ OIIEYaTOK M OIIHMOOK B BBIZIAHHBIX B PE3YJIBTATC



IIPEAOCTABICHUs MYHMIMNAIBHOW YCIYyrM JIOKYMEHTax, BO3BpaTa 3asBUTEII0 JIEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE TIPEJyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHM aKTaMH
Poccuiickoit @enepannn, HOpMAaTUBHBIMH MPABOBbIMU akTamu CamapcKkol 00acTH, a Takxke B
UHBIX (hopmax;

OTKa3bIBACT B YAOBJICTBOPCHUN JKaJIOOBI.

5.7. He no3nHee nHs, CIEAYIOLIErO 3a JHEM IPUHATHS PELIEHUs, YKa3aHHOTO B ITYHKTE
5.6 Hacrosmero AJMHUHHCTPATUBHOI'O DPErJIaMEHTa, 3asBUTENI0 B NMUCbMEHHOH (opme U 1o
JKENAHWIO 3asABUTENS B DJIEKTPOHHOH (¢opMe HampaBiseTcs MOTHBHUPOBAHHBIA OTBET O
pe3yabTaTaX pacCMOTPEHHUS KaJIOOBL.

5.8. B ciyuae ycraHOBIEHMsI B XOJ€ WIM IO pPE3ylbTaTaM pPAaCCMOTPEHHUS KaJloObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOI'O IIPABOHAPYLIEHUSI UM IPECTYIIEHUS | 1aBa ceabCcKoro
MIOCEJICHUS HE3aMEIJIUTENIbHO HAIPaBJISIET HUMEIOLMECS MaTepUaJIbl B OPraHbl IPOKYPaTYpBHI.



IIpuioxenne Ne 1
K AIMMHHUCTPATHBHOMY perjiaMeHTy

NpeaoCTABJIEHUS] AIMUHUCTPALMEH CeJIbLCKOr0 MoceIeHus:
Mokima MyHHIIUIIAJBLHOI0 pailoHa boJbmeraymmunknii
Camapckoii 00,1acTH MYHHIIUIIAJILHOM YCJIYyTH

«Bbl1aya J0KyMEHTOB (BBIIIUCKHU U3 JOMOBOIl KHHUIH,
CIIPABOK M HHBIX JOKYMEHTOB, IIPe1yCMOTPEHHbIX
3aKkoHoaaTenbcTBOM Poccuiickoii @enepanun)»

KoHTaKkTHBIE KOOpAMHATBI aIMUHUCTPAIIUH CCJIBCKOI0 MOCEJTCHUA Moxkina

MYHMIMIAJIbHOrO paiioHa boasmeraymmnkuii Camapckoii ods1actu

HaumenoBanme | MyHuLMIAbHOE YUYpEXJIECHHE AJMUHUCTpPALUsl CEIIbCKOTO IOCEIEHUs
Moxk1ia MyHHIIMIIanbHOro paiiona bonbmernymmunkuii Camapckoit odnactu
Mecto Camapckast obnacTb, bonbmernymmnkuii paiton, ¢. Mokia, yin. KaBkasckas,
HAXO0XJECHUS 1
ITouToBBIH 446193, Camapckas obnacTtb, bonpliernymunkuii paiton, c. Mokima, yiI.
Kaska3sckas, 1
azapec:
Tenedon/dakc: | 8(84673)63-5-89
Anpec spmokscha@yandex.ru
ANEKTPOHHOU
MIOYTHI:
Anpec www.admbg.org
WHurepHer-
caura:
I'padux padotsr: | IlonenenbHuk — natauua ¢ 8.00 go 16.12
[Tepepris ¢ 12.00 go 13.00
BbixosiHble 1HU: cy000Ta, BOCKpECEHbE
KOHTAKTHBIE KOOPANHATBI M®I]
MecTo HaxOoKaeHUs bonpmernymmnknii paiion

ITouToBBI agpec

446180, c. bonpmas ['mymmia, yn. [Tuonepckas 1.2

['paduk paboTs MOHEJIENbHUK, BTOPHUK, cpena, natHua: §-00 - 17-00;
gerBepr: 8-00 - 20-00
BBIXOJHOM: BOCKPECEHbE

CripaBouHbIi TenedoH/pakc 8(84673)21333,
8(84673)21111, 8(84673)22606

DNEeKTPOHHBIH mfcbg@admbg.org

aapec, opuIuaTbHBINA CAlT http://www.mfc63.ru



http://www.admbg.org/
mailto:bigglush-mfc@yndex.ru
http://www.mfc63.ru/

punioxenne Ne 2
K AIMMHUCTPATUBHOMY perjiaMeHTy

NpeaoCTABJIEHUS] AIMUHUCTPALNEH CeJIbLCKOr0 MoceIeHus:
Mokima MyHHIIUIIAJBLHOT0 pailoHa boJbmeraymmunknii
Camapckoii 00J1aCTH MyYHHIIUNIAJBHOM yCJIYyTH

«Bbl1aya 10KyMeHTOB (BbIIIMCKH U3 TOMOBOIl KHUTIH,
CIIPABOK M UHBIX JOKYMEHTOB, MPeIyCMOTPEHHBIX
3aKoHoAaTeIbCTBOM Poccuiickoii denepanun)»

B
(HanmeHoBaHue OpraHa MECTHOIO CaMOYIIPaBJICHMS])
oT
(®UO 3asBuTens)
(TIouTOBBII apec)
(azmpec 37€KTPOHHOM MMOYTHI, IPU HATTUYHUHN)
(KOHTaKTHBIN TeneOoH, IPU HATUUNHN)
3ASBJIEHUE
[Ipomry MIPEeI0CTaBUTh MHE CTIpaBKY (BBITTUCKY, KOITHIO "

T.J.)
B (Ha)
3a I.I.
JlaTa
3al10JIHEHUSA 20 I.

(moamnuch 3asiBUTENIA) (®.1.0. 3asBUTENS, TOJHOCTHIO)



punioxenne Ne 3
K AIMMHUCTPATUBHOMY perjiaMeHTy

NPEAOCTABICHUA AIMHHHUCTPALHEl CeIbCKOro MoceIeHus
Mokua MyHHIHMIIAJIBHOT0 pailoHa boJubiersry munKum
Camapckoii 001acTH MYHUIMIIAJIBHON YCJIYTH

«Bbl1aya 10KyMeHTOB (BbIITMCKH U3 TOMOBOIl KHUTH,
CIIPAaBOK M UHBIX JOKYMEHTOB, MPeIyCMOTPEHHBIX
3aKoHOAaTeILCTBOM Poccuiickoii Megepanun)»

HpI/ICM U PCrucTpanm:Aa 3asABJICHUA U IIPUIAIdCMbIX K HEMY
JOKYMCHTOB

[IpoBepka OKYMEHTOB Ha HAJIMYME OCHOBAHUU
JUISL OTKa3a B IPEAOCTaBICHUN MYHULIMIIATbHON

YCIIyTH
JIOKyMEHTBI COOTBETCTBYIOT JIOKyMEHTBI HE COOTBETCTBYIOT
YCTaHOBJIEHHBIM TPEeOOBaHUIM YCTaHOBJIEHHBIM TPEOOBAHUSIM
\ 4 \ 4
[IpunsTne penieHue o [IpunsiTue pemenue o6 oTkasze B
IIPEOCTABICHUHN IIPEIOCTaBICHUH
MYHUILUIIAJIBHON yCIIYyI'H MYHULUIIAJIBHON yCIIYI'H

y

Brigaua (HanpaBieHue)
3asIBUTEINIO IOKYMEHTA




