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opfaHll3allllz [peAocTaBJIeHI'It focyAapcTBeHHbrx U MyH]rrlu[€trrbHbrx ycnyD),
llocraHosJleHI{eM aAMl{Hr,rcrparlur4 MyHr{rlur€lrrbHoro pafiona Eolrrueuyruuqrufi
Cauapcrofi o6nacrr,r or 21.08.2018 r. J\b 778 <<06 yrBep)KAenuu llop{AKa pa:pa6orK:lr 14

yTBepXAeHvIs' aAMUHLIcTpaTI/[BHbIX pernaMeHToB IIpeAOcTaBJIeHHt MyHLIIIUIIEUIbHbIX ycnyl
aAMuHlacrpa\nefi, MyHLIIIunuLIrbHoro pafioua Eotrruerlyuruqrcufi Cauapcrcofi o6lacru>>,
aAMI,IHI{crpar\us, MyHI{IIu[€urbHoro pafioHa Eolrrueruynuqrnfi Cauapcrofi o6nacru

TIOCTAHOBJUIET:
l.Yrnep4l4Tb aAMHHI{crparusHHfi perJraMeHT [peAocraBJreHlur MyHr{rlu[alrHofi

ycnyrll <I4nQoprraaIIHoHHoe o6ecne.reHze fpalrAaH, opraHzsaqzfi u o6qecrneHHbrx
o6re4IaHeuuir sa ocHoBe AoKyMeHroB apxraBHoro QoH4a Carrrapcxoft o6nacrv kr Apyrvx
apxlrBHbrx AoKyMeHron> (flpuJroxeHLre J\b l).

2. YrnepAI,ITb aAMl4HncrpatnsHufi perJraMeHT [peAocraBJreHlrr MyHr{qrrnamHofi
ycnyrl{ <IrlnSoprr,raqzoHuoe o6c.uyNnBaHr{e noJrb3oBarenefi B rrr{TzurbHoM 3uure apxr{BHoro
orAena aAMI{HLIcrparJvrr4 MyHl{rlunarrbHoro pafioHa Eolrruernyurnqrufi Cauapcxofi
o6racru>> (llpnloNeHne No 2).

3. VrnepAI{Tb aAMI,IHI{crparusHHfi pernaMeHT [peAocraBJreHlnr MyHr{rlnlarusofi
ycnyrl{ <<CouacoBaHI,Ie HoMeHKnaryp AeJr, uoloxeHufi o6 apxlrBax, o6 grccueprHbrx
KoMnccr{rn (flpulo)KeHne }lb 3).

4. YtnepAI{Tb aAMl{Hrrcrparlrsurrfi pernaMeHT rrpeAocraBreHuq MyHr4rlr{ramHofi
ycJIyrI{ <flpuerra Ha xpaHeHue apxrrBHbrx AoKyMeHron> (flpuno)r{eHlre J\b 4).

5. Co AHq BcrynJIeHI,It B cI,IJry Hacroflulero uocraHoBJreHlrfl npkr3Harb
IIocraHoBJIeHHe aAMl4Hrlcrparl?rr4 MyHrarlr4rr€rJrbHoro paftoHa Bonrrueruyruzqxzfi
Canaapcrofi o6nacrl4 or 28.04.2016 roAa Ns 338 <<06 yrnep)KAeHurd aAMuHr4crparrlBHbrx
perJIaMeHToB [peAocraBneHr{r MyHrrrlu[€trrbHbrx ycJryr) (<EonrruerJryruuqrufi secrHr.r11;>
or 07.04.2016 r. Ne 5 (00025)yrparuBrulrM curry.
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llpuloxenue J\b I
K rro craHoBJreHkrro aAMr4Hlrcrp arlvrr4 MyHr{qu[aJrbHoro pafi ona

Bonrrueruyuruqrufi Cauapcrotrr o6rracl.u .

or ? e. t n ilrO Nn /01,Y
<< O 6 yrn epxAe Hr,r r a4vtvrHtrcrp arr{ BH brx pe rn aMe HroB

aAMuHr.rcrp arlrzlz MyHr,rqw arrbHoro pafi oHa Eoluuemyrunqrzfi
Cauapcrofi o6nacrr{ rro [peAo craBJreHuro MyHlrrlu[€rrrbHbrx ycnyr)

A4rrluuncTpaTr,rBHbrfi peuaueur
rlpeAocraBlrenvfl, MyHLIIII4rramnofi ycnyru <I,InQoprvrarltroHHoe o6ecne.reHue lpaxAaH,

opraHl{3a\nfiu o6IqecrneHHbrx o6te4uHenufiuaocHoBe AoKyMeHroB apxuBHoro Qon4a
Cauapcrofi o6nacru r{ Apyrrlx apxuBHbrx AoKyMeHToB)>

\
t..

I. O6rquerroJro)KeHr4t

O6rque cBeAeHlrr o MyHr{rlunalrsofi ycnyre

1.1. A4unnucrparl,IBHblfi pernarnreHT npeAocraBJreHufl. MyHarrlr4rr€rnbHofi ycryru

<I'IuQoprraallnoHHoe o6ecne.reHlle rpaxAaH, opranuzaguit u o6qecrBeHHbrx o6reArEnennfi

Ha ocHoBe AoKyMeHToB apxr{BHoro Qon4a Cauapcxofi o6nacrn u Apyrr,rx apxuBHbrx

AoKyMeHron>> (4anee - aAMkIHLIcrparIasHHfi pernaMeHr) pa:pa6oraH B r{enrx noBhrrrreHr4rr

KarlecrBa u AocryrlHocrl4 rrpeAocraBJreHlrr MyHLrrlzualrnofi ycJryrtr, o[peAenrer

craH.qaprbl, cpoKn I,I rocneAoBareJrbHocru.qeficrsraia(a4uzuucrparlrBHbrx [porleAyp) rtpu
-,

ocyulecrBJreHr{r{ noruroMd.{ufi rro nnQoprraarllroHHoMy o6ecne.reHr.rrc Ipax{AaH,

opraHl,I3a\uit u o6IqecrneHHblx o6reAnHeuufi na ocHoBe AoKyMeHToB apxnBHoro Son4a

Carr,rapcxofi o6nacru I4 Apyn4x apxr,rBHbrx AoKyMeHToB B coorBercrBLru c ux 3arrpocaMu.

I.2. flpe4ocraBJleHl{e MyHHIII,IramHofi ycJryrr{ 3aKJrroqaercr B opraHr43arlLrr4

HcrroJrHeHu.fl cneAyro qr{x BHAOB 3arrpocoB :

l.2.L coquaJlbHo-rlpaBoBble 3alpocbr 3arrpochr, cBr3aHHbre c coqua6Hofi

salqurofi lpDKAaH, npeAycMarpl4Baro[vre r4x rreHcrdoHHoe o6ecueuenue, a raKxre

[oJIfreHI4e Jlbror I'I KoMneHcaqnfi B coorBercrBlrr,r c 3aKoHoAareJrbcrsoN,I Poccuitcxotrt

@e4epaqnpl Lr MexAyHapoAIrbIN,rH o6.f, g areJrbcrBaMn Poccufi crcofi @e4ep aqnn ;

I.2.2. reMarnrlecrue"3anpocbl - 3arrpocbr o rrpeAocraBJreHr{Lr unQopuaquu r1o

orrpeAenennofi upo6leue, TeMe, co6srrurc, $arry;



I.2.3. reHeaJloruqecKl,Ie 3arlpocbr 3arrpocbr o rrpeAocraBJreHran raHsoprtaaqnn

neo6xoAuIraofi gnx ycraHoBnenus, poAcrBa, po,qcrBeHHbrx cB.tr3efi 4nyx ulz 6otee Jrurl,

I,ICTOpI{U CeMbI4, POAa UpU ee l1^aJrkrl.'luu B AoKyMeHTax, HaxoArrrlnxcfl. Ha xpaHeHr{r{ B

apxuBHoM orAene aAMI4gl4crpalluu MyHrdrlur€rJrbHoro pafiona Eolrruernyuzqrufi

Caruapcrofi o6nacru (aalee - apxr4BHrrfi or4en).

l.3.3assureJl.f,Ml,I u [oryqareJl.f,Mr.r Hacrorrqefi rrrynnqnnaruuofi ycJryrr{ (ganee -
:arnurewr) f,BJrrrorcf, $nanvecrue nr4rla (rpax4ane Poccuficrofi @egepaquu,

rpor(AaHcrra), rcpr{AuqecKr{e Jrr4rla, nz6o uxr,rHocrpaHHbre rpaxAaHe, ruqa 6ee

ynoJrHoMoqeHHbre rrpeAcTaBr,ITeJrr,r.

1.4. B HacrosuleM ,&AMI{HI4crparr.rBHoM perJraMenTe rroA apxuBHbrM orAenoM

tloHuMaerct crpyKTypHoe [oApa3AeJreHr,re aAM[Hr{crpa\r4u MyHr,rqulzrJrbHoro pafioua

Eolrrueuyuuqxufi Cavrapcrofi o6racrrE (4a-nee - aAMlrHr{crpaqurr MyHr,rqunarrbHoro

pafiona), ocyulecrBr.srcqbe xpaHeHl{e, KoMrrJreKToBaHpre, y.rer Lr r4crronb3oBaHrae

AoKyMeHron ApxuBHoro SoH4a Poccnficxoft (De4epar\krvr, a raKlKe Apyrr4x apxnBHbrx

AOKyMeHTOB.

1.5. floprAor LrnQopMLIpoBaHI4-fl o npaBnrraxrpeAocraBJreHrrr MyHrrrluramHofi ycnyru

1.5.1. I4nSoplaaqurc o [optAKe, cpoKax v rporleAypax upe.qocraBJreHr{fl

MyHlrqmalrHofi ycnyru Mo)r(Ho rroJryr{urb :

B apxLrBHoM oTAene;

B rranoroQyHKIII{oH.aIbHoM IIeHTpe rrpeAocraBJreHus rocyAapcrBeHHbrx
L

MyHLIIIUU€LnbHbIX ycnyr n Cauapcrcofi o6nacrlr, c KoropbrM 3aKrroqeHo conrarueHve

BsauMoAeircrr,uu (4anee MOII). I4nQopMarluq o Mecrax Haxo)KAeHlrr u rpaSrEre

pa6orst M@Il, aApecax 3neKrpoHnofi no.rmr n o0urlr{uurbHbrx cafiros MOU B cerr{

I4urepHer rro aApecy: www.mfc63.ru.

B sJIeKTpoHHoM BI{Ae n uHQopMaIIrIoHHo-TeJreKoMMyHr{KarIuoHnofi ceru I4urepHer

(aanee - cerb I,Inrepner):

n Se4epalrnofi rocyrapcrseHHofi zHsoprraaqnoHnofi cncreMe <<EAuuufi ropran

VT

o

rocyAapcrBeHHblx LI MyHLIIIItT€LIIbHbrx ycrryf (Qynrqufi) Poccnficrcofi @e4eparlun)) (4anee



- EAuunfi ropr€ul rocyAapcrBeHHbrx r{ MyHr.rquu€urbHhrx ycryr) - www.gosuslugi.ru;

B perLroH€urrnofi

MyHr{rlHnaJrbHbrx ycnyr

rocyAapcTBeHHbrx

www.pgu.samreglon.ru;

nnQoprraaqnonHofi cr4creMe <<llopran rocyAapcrBeHHbrx v

o6.nacrn> (4alee flopral(Syurcqufi) Carraapcrofi

MyHr{rlunaJrbHbrx ycnyr Carvrapcrcofi o6nacru)

Ha oQuqzanbHoM cafire aAMkrHr,rcrpar1ur4 MyHr{rlr4[€lJrbHoro pafiona

Bonrurernyrunqrufi CavrapErofi o6nacrlr B cerrl I4HrepHer: www.admbg. org;

na o$nqzarrbHoM cairre MOII B cerr{ I4HrepHer: www.mfc63.ru;

Ha uHsoprvraIIIaoHHbIX CTeHAaX, pac[ono)KeHHbrx He[ocpeAcTBeHHo B MecTaX

IlpeAocraBileHn I MyHllqu[anbHofi :ycJryfu B noMeuleHr.rrx apxr{BHofo orAeJra, M@II.

Ha uHQopMaIIpIoHHbIx creHAax p€BMerrlaercs rlHQoprraarlnr o MecroHaxox(AeHlrr4,

rpaQuxe pa6orrr, cnpaBoqHrx rene$oHax, aApece o{uqualbHoro cairra r.r 3JreKTpouuofi

IOTITbI aAMUHT4CTpATILTIJ MyHr4rlu[€rrrbHofo paLroHa, M@U, Hacrorrqzfi

aAMl{HllcrparneHrrfi perJIaMeHT, u3BreqeHu.f, vr3 HopMaruBHbrx rrpaBoBbrx aKToB,

coAepxalqux HopMbI, pernaMeHTr{pyrcque AerreJrbHocTb rro [peAocTaBJreHr4ro

MyHl{Iluralrnofi ycnyrn} a raKxe nuofi un$opuaquu, ueo6xo4rarr,rofi Ans

rlpeAocraBJreHIlrr MyHlrrlr{[alruofi ycnyrr,r.

1.6. ZnQopMaII?Iq o MecroHaxo)KAeHlru, rpa$urce pa6oru, HoMepax rene$oHoB Ant

cnpaBoK, aApece sneKTpoHsoft [orrrbr apxuBHoro orAeJra, MOII, [pr{BeAeHa B

rpfinoxenuu I K aAMr{Hr{crparr.rBHoMy peruraMeHTy.

1.7. I,IHSoprr,rupoBaHHe o nopflAKe npeAocraBJreHr{s MyHr.rqnnamnofi ycnyrr{

ocyqecrBlrflercfl apxl{BHbfM orAeJroM, MOII rpn o6parqenun sarsurenefi 3a

un$opuaquefi mquo, Iro rene$ony, nocpeAcrBoM rroqrbr, 3neKTpoHnofi noqrrr.

1.8. Ycrnoe un$oprvrupoBaHl{e ocyqecrBilr'ercs, AoJDKHocrHhrMr{ nnrlaMra

apxl{BHoro orAena npn o6pbUtentrr43€urBr,rreJrefi rrE.ruo r{Jrr{ rro reneQony.

,{onxHocrHble nuqa apxllBHoro orAena rrpnHuMaer Bce ueo6xoguMhre Mepbr Ant
npeAocraBJreHu' noJrHoro lI oneparuBHoro orBera Ha frocraBJreHHbre Bonpocbr, B ToM

qI'IcJIe c npLIBleqeHLIeM ApyrI,IX corpyAHLrKoB aAMLrHr,rcrparlur4 MyHr4rlr,rlurJrbHoro pafiona.

Eclu Ant rIoAroroBKrI orBera rpe6yercr [poAonxkrreJrbHoe BpeM{, AoJrxHocrHbre



JILIqa apxuBHoro orAena M.oryT rrpeAJro)Krrrb 3aflBurreJrrM o6parurucfl 3a neo6xoguuofi

IaHQopr"raqnefi B rILIcbMeHHoM BrrAe, rn6o [peAJroxlrrb Bo3MoxHocrb rroBTopHoro

KoHcyJIbrI{poBaHI4t no reneQoHy qepe3 onpeAerenHufi [poMe)r(yroK BpeMeHV, a raK)Ke

BO3MO)I(HOCTb OTBeTHO|O 3BOHKa AOIXHOCTHbTX nuq apX[BHOfO OTAena 3afBr,rreJllo AJrg

pa3brcHeHHr.

flp" orBere Ha reneSoHnrre 3BoHKH AoJrxuocrHbre JrHrIa apxraBHoro orAena

AoJIx(HbI H€BBarb Saunnuro, vIMs., orqecrBo, 3aHuMaeMyro AonlKHocrb H HarlMeHoBanue

apxHBHofo oTAena.

Ycrnoe uu0oprranpoBaHr.re [poBoAr4Tcs, c yrreroM rpe6onaHnfi o0nqualsuo-

AenoBoro crvIrfl pequ. B r<ogqe r,rnQoprraupoBaHlrr AoirlKHocrHbre nrrqa apxuBHoro orAeJra

AOnXHbr KpaTKO TTOABeCTLT r4TOfU.

1.9. llprcrMeHHoe uuQoprvrupoBaHr,re ocyqecrBJrrerctr rryreM HarrpaBJreHr.rr orBera

rloqroBblM orrIpaBneHLIeM vnv ererrpouHofi uoqrofi B 3aBnclrMocrr{ or cuoco6a

o6pau1eHr4s. 3aflBvrreJlt sa unQopuaqzefi HJrr{ c[oco6a 4ocraBKLr orBera, yKa3aHHoro B

rrlrcbMeHHorra o6pau1 eH:au 3aflBr4T e nrs,

Orser na o6paqeHue 3arBr{TeJrr [peAocraBrrflercfl, B rrpocrofi, .rerrofi Soprrae u

AoJIxeH coAep)I{arb: orBerrl Ha [ocraBJreHHhre Borrpocbr, yKuBaHrre Qanaunnz, HoMepa

rene S oua HcnoJlHlrr eJrr. kr HaIaMeHoB anr4g. apxl{BHoro orAena.

il. Cran4apr [peAocraBJreHr{s MyHr.rqunalrnofi ycJryrr{

ycJryrn: uuQoprr,rarlnoHHoe

7
ooSeAI{HeHLrU Ha OCHOBe

apxr{BHoro son4a carraapcroft o6tacrn Lr Apyrux apxr,rBHbrx AoKyMeHToB.

2.2. HauueuoBaHl{e opraHa, [peAocraBJrrrculero MyHr,rqnraJrbHyn ycnyry:

aAMI{H[crpar\krfl' MyHHIIululJIbHoro pafioHa. OrsercrneHHbrM 3a rrpeAocraBJreHr{e

MyHurlu[alrHofi ycnyrr,r fl BJrqercf, apxlrBHbrft or4el.

2.3. He Ao[ycKaercx rpe6oBarb or 3€urBr{TeJUr ocyulecrBJreHlr.tr Aeficrsufi, B ToM

lIrIcJIe corJlacoBauuit, nep6xo4unrslx Ant [onfIeHI4rI MyHlrrlulalrnofi ycnyr1a vr

2.1. HantteHoBaHrre MyHr{rlulalrHofi

rpa)r(AaH, oprauusaqufi vr obulecrneHHbrx

ooectleqeHl4e

AOKyMeHTOB

cBt3aHHbIX c o6paulenuena B LIHbIe opraHbr kt opraHr.r3arlr{r,r, He rrpeAycMorpeHHbrx
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HacTorrrIHM aAMuHr{cTpaTHBHbrM pernaMeHToM.

2.4. PeaymraroM rrpeAocraBJreHr,rrr MyHr4rluranrHofi ycnyrr,r {BJurorcfl:

2.4.1. un$oprvrarlroHHbre rprcbMa;

2.4.2. apxr{BHbre cnpaBKr{;

2.4.3 . apxrlBHble BrITIHcKI,I;

2.4.4. apxlrBHbre Korrrr{;

2.4.5 . TeMarurrecKlre rlepeqHu;

2.4.6. TeMararrecKr{e uog6oprcn xonnfi apxnBHbrx AoKyMeHToB;

2.4.7 . TeMarurrecKlre o6eopu apxuBHbrx AoKyr![eHToB;

2.4.8. orBerbr o6 orcyrc rBlatr 3arrpaurr{BaeMbrx cne4eHIafi ;

2.4.9. peKoMeHAarluu o garsnefiuux [yrrx rorrcKa Heo6xoAunaofi unQopMarlrdr4;

2.4.10. yBeAoMneHr,rr o HarrpaBJreHr,rn coorBercrByroqr{x 3arrpocoB Ha r{crroJrHeHr{e

rro rrpHHaAJre)KHocTH s aPYrye opraHbr r{ opraHlr3arlr{r,r.

2.5. Cporc ucrroJrHeHLr.fl corlrr€rJrbHo-rrpaBoBbrx u reMarurrecKrrx 3arrpocoB

cocraBJlter 30 Aueft co AH.l ux perracrparlr{r4. llo peureHlrro rJraBbr MyHl{rlu[anbHoro

par{oHa EonrrueruyrunqrcrEfi Carraapcrofi o6nacrra sror cpoK Mo)Ker 6urr rtpra

neo6xoAuMocrlr upoAneH, c o6sgaleJrbHbrM yBeAoMJreHueM o6 erou 3aflBrTerrfl.

2.6. feHearorz.recKl,rfi 3arrpoc ucrroJrHrercr [pv naJrvrvkrlr coorBercrnyroqefi

r,rnQoprr,raqul{ B AoKyMeHTax, HaxoArrqr4xcf, Ha xpaHeHlr}r B apxr,rBHoM orAene.

2.7. flpu rocryrlneHl,Irl 3arrpocoB, Koropbre He MoryT 6urr ucrroJrHeHbr 6eg

rlpeAcraBlrenLrfl, AorroJrHnTeJrbHbrx cne4enufi krlrv yrovHenufi, apxnnuufi orAen B 7-

4nennuft cpoK 3arparuunae$ y 3arBrrreJrfl, :.rr4 yroqHeHur u AouonHr{TeJrbHbre cBeAeHLrr.

2.8. 3anpocu, He orHoctilInec , K cocraBy xpaHrrqr{xc.f, B apxr{BHoM orAeire

apxLIBHbIX AoKyMeHToB, HarlpaBJrf,rorc{ n gpyrofi apxr.rB, opraH HJru opraHr.r3arl[ro, rAe

xpaHsrct neo6xoAnMbre apxrdBHbre AoKyMeHTbr, B Terreuue 5 .qnefi co AHr perLrcrparllrrr

3alpoca c yBeAoMJIeHI4eM o6 grou 3€rf,BvreJrs nu6o 3asBrrreJrro Aaercr coorBercrByrcrqat

peKoMeHAarlnfl.

2.9. llpanonrtun ocHoBaHI{tMH Anfl rrpeAocraBJreHz.s MyHr{rlulalrnofi ycnyrr,r

'BJISIOTC':

&
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Koncruryqns Poccuficrofi Oe4epaqnLr, rrpvrwtra BceHapoAHbrM roJrocoBarrueu 12

gera6pr 1993 roaa;

@e4epanrnrtfi saroH or 21 .07.1993 Ns 5485-1 <<O rocyAapcrBeHHofi rafine>>;

@e4epanrnufi 3aKoH or 06. 10.2003 Ns 13 1-O3 (06 o6qrx npLrHrlurax

opraHr,r3arllrlr MecrHoro caMoynpaBJreHlrr e Poccuficrofi @e4epaqzu>> ;

(De4epanrHHfi saron or 22.10.2004}lb 125-O3 (06 apxrrBHoM Aene e Poccuficrofi

Oe4epaquu>; :
@e4epanrnnfi 3aKoH or 02.05.2006 Ns 59-O3 (O rop.s.qKe paccMorpeHurr

o 6pau1enufi rp ax4an Poccnfi crofi ' @ eAeparlrrra) ;

(De4epanruufi 3aKoH or 27.07.2006 }lb 149-@3 (06 un$opuaquu,

n H$ op rvr arlr{oHHbrx TexHo Jro f plflx 14 o 3 arqr,rTe r,rn Q op rr,r aquu > ;

(De4epanrnufi gaxos or 27.07.2006 Ns 152-@3 (O nepcoH€urbHbrx AaHHbrp);

(DegepanurHfi saron or 27.07.2010}lb 210-O3 (06 opraHlr3arluu rpeAocraBreHus

f o cyAapcTBeHHbrx II MyH I{IIIn zlrrbHbrx ycJryf ) ;

Yras flpesngeura Poccnficrofi (De4epaquu or 31.12.1993 Ns 2334 (O

AonoJrHr,rreJrbHbrx f apaHrr,rqi rpaB rp axAaH na nuo opMarlurc) ;

Vras flpesugeura P(D or 06.03.1997 J\b 188 <<06 yrnepx,qeHnr{ flepevHx cseAeHufi

roH S ra4eHrlu€urbHoro xap aKTepaX

flpura: MunzcrepcrBa Kynbrypbr vr MaccoBbrx KoMMyHuraqufi Poccuficxofi

(De4epaqzl4 or 18.01.2007 J\e 19 (06 yrBepxAeuuz llpaBr{n opranLaaqlzru xpalenvrn,

KoMuJIeKToBaHut, yqera u I,Ic[onb3oBaHr,nr AoKyMeHTon ApxunHoro QoH4a Poccr,rficxofi

(De4epaquu u Apyrl{x apxl{BHbIX AoKyMeHToB B rocyAapcrBeHHbrx }r MyHLrrlulurrrbHbrx

apxvBax, My3etx u 6u6nuoreKax, opraHr,r3arlr4{x Poccuficrofi arca4eur{r{ HayKU

3axon Cauapcrofi o6racru or 12.05.2005 J\e 109-fA (06 apxLtBHoM Aene B

Carraapcrofi o6nacrz>; i,
3aron Cauapcrofi o6racru or 16.03.2007 J\b 16-fA (O HaAeneHr{n opraHoB

MecrHoro caMoynpaBJIeHI,IrI Ha reppr{Topar,r Carr,rapcrofi o6lacrn orAeJrbHbrMlr

rocyAapcrBeHHbrMu [onHoMorrprsMlr n cQepe apxlrBHoro AenD);

3axon Carvrapcrofi o6nacru or 03.10.2014 }lb 89-fA (O rpeAocraBrreHvrvr B



Car"rapcrcofi o6nacrn , rocyAapcrBeHHbrx MyHlrrln[aJrbHbx ycnyr IIo
;

3KCreppr{rop u€urbH oMy rrpr4 HrIv ny>) ;

flpnras ynpaBneHurr rocyAapcrBeHHofi apxunnofi cryx6u Carr,rapcxofi o6racrn or

11.10.2012 }lb 73 (06 yrBepx(AeHr.ru aAMlrHr,rcrparprBHoro perrraMeHra yrrpaBneHut

rocyAapcrseHHofi apxunnofi cnyx6u Cauapcrofi o6racrn no npeAocraBJleHlrro

rocyAapcrsenHofi ycJryrr4 <<I4cuorseHr,re [ocryrrrBruux u34a py6exa 3arrpocoB

poccuficrux vr rrHocrpaHHbrx rpax4aH, a raKxe nuq 6eg lpax.uaHcrBa, cBr3aHHbrx c

pe€rJrlr3arl ueit ux 3 aKoHHbrx [paB ra ceo6oA) ;

llpuras ynpaBneHr.rr rocyAapcrBeHHofi apxurnofi cnyx6n Cauapcxofi o6racru or

11.10.2012 Ns 74 (06 
XTBep)KAeHuLr aAMuHlrcrparrrBHoro pernaMeHra yrpaBreHr4q

cnyx6u Canaapcrofi o6nacru ro rpeAocraBJreHlrro

ycnyru <<I4cnorneHlre coqlraJrbHo-npaBoBbrx 3arrpocoB rpDKAaH

29.II.20I2 Ns 87 (06 yrBepxAeHr4r{ aAMr.rHr.rcrparprBHoro peruraMeHra ynpaBJreHr{t

rocyAapcrsenHofi apxunHofi cryx6n Carvrapcrofi o6nacru no npeAocraBJreHr.rro

rocyAapcrseHHofi ycnyru <<I4cuomreHr,re reMararrecKux, reHearrorr{rrecKr4x u

6zorpa$uqecKnx 3arpocoB).

2.I0. I4cuepnunaroq;1nfi repeqeHb AoKyMeHroB AJrr rrpeAocraBJreHr{n^t
MyHlrunrtamHofi ycJryrlr :

2.I0.L. 3arlpoc 3a.flBI4rer.f, B uncrveunofi Soprrae B aApec apxlrBHoro orAeJra,

rroAaHHbrfi n npongsomHofi Qoprrae nn6o B BuAe 3af,BJreHur corJracno oAHofi r,r: Qopu,

yKa3aHHbIX B IIpIAJIOXeHIiIlr 2 rc aAMLTHLTCTpaTUBHOMy perJraMeHTy, CJreAyrOUIr{Mr4

cuoco6auu:

2.10.1.1. no rror{Te, B ToM ru4cJre rro gneKTponHofi rtoqre;

2.10.L.2. rrpn HerrocpeAcrBeHHoM o6paqeHr{r.r B apxrlsHrrfi orAeJr;

2.10.1.3. uepes EAI,IHHfi uopran rocyAapcrBeHHbrx H MyHlrrlur€rrrbHbrx ycJryr r{nr{

llopran ro cyAap crBeHHbIX .gr MyHr4rlr{r€rJrbHbrx ycnyr C auapcrcofi o6nacrn ;

rocyAapcreeHHofi

rocyAapcrseHuofi

a'

apxI,IBHO14

P occnfi cxo fi @ e4ep a\vvr>> ;

flpnras ynpaBneHr.nr rocyAapcrBeHHofi apxuenofi cryx6u Carvrapcrofi o6racrn or

2.10.1.4. nyreu o6paqennr n M@I{.
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2.11. B saupoce yKa3brBaK)rcr:

2.ll.l. HaIaMeHoBaHLre rcpr4Ar4qecKoro nnqa na 6ranrce opraHLr3a\vv; Anfl,

rpaxqaH - Sarvrnnvrs) vrMfl, orrrecrBo (nocne4nee rrpu nartnuuu), AaHHbre ocHoBHoro

AOKyMeHTa, yAOCTOBeprrcUefO efo nr{rrHOCTb;
t

2.11.2. .ro"to""ifi,ulunu3JreKTpoHnrrfi a4pec 3€urBureJrf,;

2.11.3. KoHraKrHufi rcne$ou (npu yuuuuu);

2.11.4. Sopua ronyqeHufl.3aflBureJreM uuQoprraaqzn (un$opMarllroHHoe nrcbMo,

apxr4BHafl, crlpaBKa, apxuBHar BbrrrrlcKa; apxl,IBHbre Konulr, TeMarnrrecrIEfi nepeqeHb,

TeMarrrrrecrnfi o6:op AoKyMeHToB, TeMarlrarecK€ur uo46 opra 4oryr"renron) ;

2.1I.5. uHTepecyroqar 3€rflBvrrerrs. TeMa, Borrpoc, co6rrrue, Qarr, cBeAeHLIt LI

xpoHonorlrqecKlre paMKu 3anpaur.rBaeuofi nHQopuaquu;

2.11.6. cuoco6 rtoflyqeHr,rs, 3aflBr4TeJreM pe3ynbrara MyHr{Ilunamnofi ycnyrLl

(uo novre, B ToM rrncre 3nexrpoHHofi no.ne, ruuno);
!-2.11.7. Jrr{rrH€ur noArrlrcb rpaxAaHr{Havrrv rroArrllcb AonxHocrHoro nuqa;

2.I1.8. Aara o6parqeuur.

K ranpocy AoJrx{Hrr 6urr npr,rJroxeHbr KcepoKorrr{Lr rpy4onofi KHI.DKKI{, ApyrI,IX

AoKyMeHToB, cBg3aHHbrx c 3a[pocoM, B ToM rrrrcJre n Qoprr,re gneKTpoHHoro AoKyMeHTa.

2.12. fim ucrpe6onanufl, cne4eHufi, coAepx(arqux nepcoH€lJlbHble AaHHbIe o

TpeTblrx Jruqax, AololHHTenbHo rrpeAcraBJrrK)Tcs AoKyMeHTbr, [oATBep)KAaIoque

rtortHoMoqus 3€urBrrreJrq, [peAycMorpeHHbre 3aKoHoAareJIbcrBoM Poccuficrofi

(De4epaquu.

2.I3. He .qo[ycKaercr rpe6onarr or 3df,BureJrfl AoKyMeHTbr, rrpeAocraBJreHlre
il.

Koropbrx He npeAycMoTpeHo HopMarr4BHbrMrr [paBoBbrMr{ aKraMr{, peryn}lpylollll,IMrl

[peAocraBJreHr{e MyHr4rlr{[amnoft ycJryrrr.

2.14. .{oxynrenru a uuQopuaqux, neo6xo4zuue Anfl rrpeAocraBJreHnf,

MyHurluflamnoft ycnyrrr B paclop{)KeHlrlr opraHoB rr opraHkrsarlr4fi orcyrcrBylor.

2.15. Zcvepnusaprr{Iafi uepeqeHb ocHoBaHrrir Nm orKa3a B rrpr{eMe 3a[poca Ii

AoKyMeHTon, neo6xoApIMbIX AJII [peAocraBJreHr,rr MyH]rrlr4uamnofi ycJryrlr.

2.15.I. ocHoBaHl{.fl Ans orKiBa B npn€ue 3arrpoca kr AoKyMeHroB Arrfl

b
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rIpeAocraBJIeHI{.f, MyHLIIIU[anbHofi ycnyru orcyrcrByror. 3anpoc r{ AoKyr!{eHTbr rroAJre)Kar

rrpraeMy s o6.seareJrbHoM rroprAKe.

2.16. Zcvepnusarcqufi repeqeHb ourosaHlrfi

npeAocTaBJreHr{r MyHtrrIu[€rJIbHoIr ycnyru.

2.16.1. ocHoBaHLIs p.nfl rrpr{ocraHoBJreHnf, rrpeAocraBJreHur MyHuqulalrnoft

ycnyfr4 orcyrcTByroT.

2.17. 3anpoc He rroAne]Klrr paccMorpeHnro B cJreAyroulux cJr)q€rrx.

t
e cJ[r 3 arlpo cbr 3 uurBlrTener{ He coAepxaT HalrMeHoBaHr4s, rcpr,rAr{qecKof o

Jrrrqa (an" rpDKAaHr{Ha

[otrroBoro aApeca uluttu gneKTpoHHoro aApeca 3aflBurenfl;

2.I7.2. ecJrlr B 3arrpoce 3arBuren.f, orcyrcrByror neo6xoguMbre cBeAenus, p.nfl

rrpoBeAeHlrr [orrcKosofi paOoru ;

2.17.3. ecJII4 3a[pOC 3€UrBLrTeJrr He rroAAaeTgfl, [pOrITeHI4K), OTBeT Ha 3arrpoc He

Aaercfl, o qeM coo6rqaercfl, gaflslrreJrro, HaupaBlrBrrreMy 3anpoc, ecJrr4 ero Qarr,rurvtfl, LI

uoqrosHfi a.qpec rroAAarorcr [poqreHuro ;

2.17.4. ecJru orBer rro cyqecrBy rrocraBJreHHoro B HeM Bolpoca He Mo)Ker

6nrs AaH 6es pa3rJrauen*" 
""aa 

euuit, cocraBJrrroulux rocyAapcrBeHr{yro unlr r4Hyro

oxpaHteMyro QegepaJrbHbrM 3aKoHoM rafiHy, 3€rflBr{TeJuo coo6ulaercr o HeBo3Mo}nHocrr4

AaTb oTBeT rro cyqecTBy rrocTaBJleHHofo B HeM Bonpoca B cB.f,3rr c HeAonycTlrMocTbro

pa3rnalxeHl{ll yKa3aHHbrx cnegeHrafi. YrcasaHHilr unQoprraaqux Moxer 6um

npeAocTaBJreHa ToJrbKo rrprr H€rJrr4qkrkr y 3€urBr4TeJu AoKyMeHTuLrrbHo rroATBepxAeHHbrx

rlpaB Ha rlonf{eHlre cseAeHufi, coAepxarqnx rocyAapcrBeHHyro rairny ulutru

ron$n4enqlr€rJrbHyro uHQoprtaarlurc ;

2.t7.5.

2.17.6.

ecJrlr B 3arrpoce, o6xalyercr cyge6Hoe peureHr{e;

ecJrr4 B 3arrpoce coAepx(arc.fi HerleH3ypHbre nu6o ocrop6ureJrbubre
\

BbIpax{eHLIs, yrpo3bl xlaarffia, 3A-opoBbrc r{ LrMyrrlecrBy .qoJr)KHocrHoro Jrr4rla, a raKxre

qJreHoB ero ceMbz. .{onxuocrHoe Jrr{qo BlpaBe ocraBurb 3alrpoc 6es ornera no cyrpr

rlocraBJleHHbrx B HeM BorlpocoB 14 coo6uluru 3zurBI,ITeJIro, HarrpaBrrBruernry ero, o

AIrs. [prrocTaHoBJreHr.rt

2.t7.1.

HeAolycrr{Mocrrr 3noynorpe6leHus rrpaBoM ;



2.17.7.
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oTcyTcTBI{e y 3'j-'Br4Terrs, AoKyMeHTOB, nOATBep)KAaUqnX efo
\,

[orHoMorilrr BbrcTyrr aTb oTft,IMeHu Tp eTbl{x nuq.

2.18. Ycryru, Koropble rBrtrrcTcq Heo6xoAuMbrMr4 14 o6sgarelbHbrMrr Anfl

rlpeAocraBJleHul MyHI{IIunamHofi ycnyru vr [peAocraBJrrrorcr opraHu3arlvrflMvr)

fracrByloql,IMu B rrpe.{ocraBJreHuu MyHr4rlr{lamuoft ycnyru, He rrpeAycMorpeHbr.

2.19. Coqzamno-upaBoBbre 3alpocbr rrcrroJrHtrrcTcr 6esnosNae3AHo.

TeN{aru.recKue Lr reHeaJrorr{qecKr,re 3arrpocbr r{crroJrHrrorcr 6esso3Me3AHo.

2.20. Marcuuamsufi cpoK o)Kr4AaHr{f, B oqepeAr{ rpu roAaqe 3alpoca o

IIpeAOCTaBJIeHLIU MyHr{IlunalrsOfi yCnyfr{ V fipur rroJrrreHr.rpr pe3ynbTaTa rrpeAocTaBJreHrrs

MyHr4rlr{ramnoft ycnyrn He AonxeH rrpeBbrruaru 15 urEuyr.

2.21. Perncrpaqta" $aaupoca Ha rrpeAocraBJreHkre MyHnrlvramnofi ycnyru

ocyqecrBJl.flerct B AeHb ero nocryrrneHrar rua6o B cnyqae rrocryrrJreHlrr 3arrpoca B

uepa6ouutrtuttu rtpasAHuqnufi ,4eHr - B cne.qyroulufi 3a HuM uepnrrfi pa6ounfi AeHb.

2.21. IIpe4ocraBJIeHLIe MyHr.rquralrnofi ycnyrur ocyulecrBJrrercr B crreqv€rJrbHo

BbrAeneHHbrx An.f, grlrx qelefi noMerrleHurx apxuBHoro orAena.

[w. zaxynrerefi AonxHo 6urr o6ecne.reHo y.uo6crBo c rorrKu 3peHr,rr neruexo4nofi

AocryrlHocrlr or ocraHoBox o6qecrBeHHoro rpaHcrropra.

B cJlyqae ecJII{ I{Meerc.f, Bo3MoxHocrb opr alvr3ar\Lrv cro.flHKlr (uapxonxu) Bo3Jre

31a:n:afl. (crpoenux), n xoropoM pa3MerrleHo noMeu{eHrre [pneMa u BbrAaqr,r AoKyMeHToB,

opraHl{3oBbrBaercs "to""& 
(napronrca) \nfl rr,rtrHoro asroNro6uJrbHoro rpaHcnopra

3atBlrreJlefi. 3a rIoJIb3oBaHue croqHxofi (napxonxofi) c 3€urBLrrenefi nrara He B3rrMaercr.

,{na uaproBKrl c[eqvaJrbHbrx aBTorpaHcr]oprHbrx cpeAcrB LrHBurJrlrAoB Ha raxAoft

crotHKe BblAentercs He MeHee 10o/o rvrecr (uo He MeHee oAHoro ruecra), Koropbre He

AOJTXHbT 3aHHMaTb LrHbre TpaHCrrOpTHbre cpeAcTBa.

BxoA B rIoMeIrIeHue nprleMa v BbIAaqu AoKyMeHToB AoJrx{eH o6ecne.{usaru

cno6o4nufi 4ocryn 3a.f,Br.rreJrefi, 6rrrr o6opy4onaH ygo6Hoft nectruqefi c ropyrrHflMn,

luI4poKI{M}I [poXoAaMLI, a TaK)I(e IIaHAyCaMv Anfl. nepeABI/DKeH,vTs, KpeceJl-KolscoK.

Ha sAaHuu p.sAoM c BXoAoM AoJrxHa 6rrrr p€BMerrlena nn$opMarluoHHas ra6ilu\rca

(nunecrca), co4epx a\\as. 
"nblyotqyro 

uHS opMarluro :
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HalrMeHoBaHHe opfaHa;

M e cTo H axo)KA e H Lrs, 14 ropr4Ar4rre c Kr,rfi aAp e c ;

pelKr4M pa6orbr;

HOMepa TeJreQoHoB Ans clpaBoK;

aApec oQnqnanbHoro &fira.
(DacaA 3railvfl. AoJrxeH 6uru o6opy.qonaH ocBerrrrenbHbrMl4 npu6opaun,

rro3BoJrtrcrllaMl{ [ocerl4TeJuM 03 HaKoMurbcf, c uHQoprvraquoHHbrula ra6rytrIKaMLI.

floueuleHlu nplreMa u BbrAaqu AoKyMeHToB Aon]KHbr rrpeAycMarpuBarb Mecra AJrf,

oxlrAaHr{a, zuSopMLrpoBaHr.rrr H rrplreMa 3arBlrreJreft. B Mecrax gnr nHSopMI{poBaHurI

AoDKeH 6urr o6ecne.reH Aocryrr rpaxAaH Anr o3HaKoMneHr4fl c nn{oprraa\ueit.

B noueqenr4u rrpueMa u BbrAaqu AoKyMeHToB opraHrr3yercf, pa6ora AonxHocrHbrx

Jrurl apxnBHoro orAeJra, o6ecne.ruBaroqaf, uorpe6uocru lpaxAaH.

floueulenurr npr,reMa r.r BbrAaqLr AoKyMeHToB o6opyayrorct creHAaMI,I (crofirarr,ru),

,t
coAepx(aIqLIMI{ LIH(popMaUI/Eo o IIoptAKe [peAocTaBJIeH]It MyHI,IqulEuIbHoI,I ycJIyrI'I.

lloueulenue rpr4eMa u BbrAarrlr AoKyMeHToB Mox(er 6urr o6opy4onano

un$oprraarlnoHHbrM ra6lo, [peAocraBJrrroulr,rM nnSoprvraquro o uoptAKe rIpeAocraBJIeHI,rt

MyHlrrlmralrHoft ycnyru (nrmo.rar rpaHcJrtrrlr{rc BuAeopoJrprKoB, pa3btcHtrcIrll4x rloptAoK

[peAocraBJreHlnr MyHrlrlr{namsofi ycnyna), a rarcr(e perynupyloql{M rloroK erempoHHofi

oqepeAra. I4u$oprraaqlrr Ha ta6no Mo)Ker BbrBoAr.rrbcr B BVAe 6eryqefi crpoKI,I.

I4HQOprvraqLroHHoe ra6no Mox(eT 6rrTb p€BMerrleHo prAoM c BXoAoM B [oMeIrIeHLIe

TaKLTM o6paaou, qro6u o6ecne.{[Tb BrlAlrMocrb MaKcI,IM€rnbHo Bo3Mo)KHoMy KoJluqecrBy

saxnzrerefr.

B uecrax Anr olxrrlabuq ycraHaBnr,rBarorcs cryJrbf, (rpecenrHbre ceKrlun, rpecna)

AJrr 3arBnrenefi. KoruqecrBo Mecr oxlrAaHlr{ olpeAeJr{ercf, ucxoAs us Qarruqecrcofi

Hafpy3Kr{ r.r Bo3Mox(HocTer{ Ans, vx pa3MerrleHvrfl, B 3AaIllI?r, Ho He Mo}Ker cocTaBJItTb

MeHee ) MecT.

B noueulenr4u rrpueMa Lr BbrAarrr,r AoKyMeHToB BbrAeJrflercs, Mecro 4nx oSopMneHLIs

AoKyMeHToB, rrpeAycMarpr{Barorqee croJrbr (crofirH) c 6ranrcaun saf,sreHufi 14

KaHrIenrpcKLrMH rrpr{HaAnexHocTrMpr.

*
*.,
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I,In$opvraqur o Sauum,ur, HMeHr{, orqecrBe Lr AoJDKHocrlr AortlKHocrHoro JrHrIa

apxuBHoro orAena AonxHa 6rrrr pa3MerrleHa Ha Jruqnofi uHQopMarlnonHofi ra6fiz.rrce u

Ha pa6o.reM Mecre cueqrr€rJrricra.

filt zaxr;r4Teilfl,, HaxoAflrr{erocf, Ha np[eMe, AoJr]KHo 6rrru npeAycMorpeHo Mecro Anfl

pacKJraAKr{ AoKyMeHToB.

flpuerra KoMrrJreKTa AoKyMeHToB, seo6xoAzMbrx Anfl [peAocraBilenufl,

MyHr.rqullanbnoft ycJryfll, r,r BbrAaqa AoKyMeHToB rrpu Halrr4qvlvt Bo3MoxHocrl{ AoJDKHbI

ocyqecrBJrrrbcfl B pa3Hbrx ix"u* (ra6nHerax).

Ans o6cnyxzBaHnfl. r.rHB€Irrr,rAoB rroMerrleHlrs o6opy,uyrorcx rlaHAycaMil,

c[equzurbHbrMr,r orpax{AeHprflMvr 14 rrep}rnaMr4, o6ecneqr,rBarcIql,IMrl 6ecupenarcrBeHHoe

nepeABlr)KeHkre u pzrsBopor LrHBzrrrr{AHbrx KoJrf,coK. Croru Arx o6cry)KLIBaHI{fl I{HB€ITILIAoB

pzBMerqarcTcs B cropoHe or BXoAa c freroM 6ecupeurrcrBeHHoro rroAbesAa u noBopora

KOJISCOK.

BxoAn B uoMerqeHr.r-rr o6opy.qyrorcr rraHAycaMr,r, pacruupeHHblMl4 IIpOXOAaMI'I,

BKJIK)IIA{no3 BoJr.nurIHMr,r o6 ecne.rurr 6ecnpe[{TcrBeHnufi go cryrr LrHBzIrrr{AoB,

HHBaIUAOB, r4CUOJrb3yIOqV X KpeCna-KOJrf, CKI{.

2.22. llorasarensNar&IocrynHocru r,r KarrecrBa MyHr4rluuamHofi ycnyru f, BJrf,rorcr :

2.22.r. H€L[r{rrr{e uoffrofi, aKTy€urbHofi u Aocronepnofi unooprvrarlprr4 o noprAKe

lpeAocTaBJreHaf, MyHlrqu[€ulbHor{ ycnyf H ;

2.22.2. H€TIIUqVE BO3MOXTHOCTI,I UONYIIEHI.I.fl MYHUIIUIIAITHOtr YCNY|I,I B

3neKTpoHHoM BnAe, B ToM r{ucre c vcrroJrb3oBaHrleM EAnnoro [oprana rocyAapcrBeHHbrx

v MyHlrqunarrbHbrx ycnyr, floprara focyAapcrBeHHbrx v MyHlrrlrlrr€LrrbHbrx ycJryr

Carvrapcrcofi o6racru (e coorBercrsiu c gTarraMrr nepexoAa Ha rrpeAocraBJreHue

MyHUTIU[€rrrbHbrx ycnyr B sneKTpoHHoM sr,rae);

2.22.3. ypoBeHb yAoBnerBopeHHocrr{ rpa)KAaH Poccnficrofi (De4epaqrlrE

KarrecrBoM rrpeAo craue H rE! MyH rirluramnofi ycnyru ;

2.22.4. cHu)KeHne BpeMeHH o)KHAaHI,,'fl. B OtlepeAr{ rIpL\ IIOAaqe 3€UrBJreHkrs. vr

rpLI noJryrreHlr[ pe3yJrbTaTa rrpeAocraBJreHr,rf, MyHlrquu€rrrbHorr ycJryflr;

2.22.5. oTcyTcTBLre ooocHoBaHHbrx x€uoo co cTopoHbr 3arBzTeJreu Ha
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peIueHI,It, AeficrBLIs (6ee4eficrnr,re) AoJrlKHocrHbrx nuq apxr{BHoro orAeJra rrpr4

rrpeAocraBJreHlru MyHrrrlu[]4rnofi ycnyru.

2.23.,{nr noryrenus. MyHnrlrr[amnofi ycJryrr{ 3€r.f,B}rreJrb Moxer noAarb 3alpoc o

rrpeAocraBJreHr{r{ MyHr,rqruramHofi ycnyrrr B gneKTponHofi @oprvre qepe3 E4unufi ropr€In

focyAapcrBeHHbrx v MyHl{qu[€LrrbHbrx ycnyf,

MyHLr rrr4rr€urbHbrx ycJryr C arraap c xofi o6nacrn.

floprar rocy.qapcrBeHHbrx vr

2.23.1. Cocras aAMrrHncrparr,rBHbrx nporleAyp, [peAocraBJIteMbIX B gJIeKTpoHHoM

BlrAe, a raKx(e 4eficrnnfi 3€urBr{TeJrs rto rron1^reHlto unQopMar\vrvr o [peAocraBJIeHLII4

MyHr{qunalrnofi cJryrn B gneKTpoHHoM Br{Ae orrpeAensercs B coorBercrBl{u

coAepxaHlreM granoB flepexoAa Ha npeAocraBJreHlre MyHulluralrnofi ycJlyru

gneKrpoHHoM BHAe. B

c

B

qepe3 Aon)KHocrHbrx ruq MOU B paMKax 3aKrroqeHHoro corJlarueHnf, o B3auuo4eficrnzu

MexAy aAMHHT{crp a\ueft MyHurlruaJrbHoro pairolaa u MEy MyHllquruulbHoro pafioHa

Bonrurernyuuqnufi Cauapcrofi

npeAocraBJreHlrr rocyAapcTBeHHblx

OOJIACTI{ <MHoro SyHKrInoHamnrrfi

2.24. flpe4ocraBJreurre MyHLrquualurofi ycnyrn Ha 6ase MOU ocyulecrBrrf,erct

rleHrp

reKcry

MOD.

r{ 
.}ryHrrrlr4rr€rrrbHblx 

ycnyr) (aanee rro

2.25. llpn rpeAocraBrreHrru MyHrdrluramnofi ycnyrr{ Ha 6ase MOII ro
gKcreppuropr{€rnbHoMy rrplrHrlnry pe3yJrbrar rrpeAocraBJreHnt MyHI4IIH[alrHofi ycnyrll B

BlrAe 3neKrpoHHoro 4oforurenra (snercrponHoro o6pa:a 4oryruenra) 3aBepf,erct

apxr.rBHbrM oTAenoM v pa3MerqaeTc{ B eAr4HoM peII4oHaIIbHoM xpaHunuqe 6eg

HanpaBJreHr{ff 3€urBr4TeJrro pe3ynbrara [peAocraBJreHus MyHullulalrsofi ycnyru Ha

6yrvraxnoM HocldreJle. :

flpu erou 3a{Br{TeJrb.AJrfl rroJry reHr4r pe3yJrbrara rrpeAocraBJleHut MyHl{qulalrnofr

ycnyrr,r ua 6yvraxHoM HocnreJre LrMeer npaBo o6parurrcr HerrocpeAcrBeHHo B apxusHrtfr

OT,UCJI.

m. Coclan, nocneAoBareJrbHocrb rr cpoKu BbrrroJrHeHr,r-rr aAMrrHrrcrparl{BHblx [polleAyp,
rpe6onaunr K rtopq.{Ky_ ux BbIrIoJIHeHvIgrB ToM rrlrcne oco6eHHocrll BbI[oJIHeHLIs

aAMHHLrcrp arunHux ft porleAyp B oJreKTposnofi Q oprrae, a raK)Ke o co 6 ennocrpr
BbrrroJrHeHvrfl, a\MvrnrrcrparllBHbrx rpoqeAyp n ruHoroSyHKrIr{oH€uIbHbIX IIeHTpax



3.1. flpeaocraBJreHze MyHrrrluramHofi

aAMuHrcTpaTlrBHbre nporleAypbr :

3.1.1. perr{crparlus. 3arrpocoB, B roM

ycnyru BKJrroqaer B ce6s, cJreAyroqlre

Soprr,re, I4 [epeAarr a r4x Ha I4c[onHeHI{e;
&.

3 .l .2 . aHarrr4 3 TeMarLIKr{ rrocryrrr,rBrxrrx 3 arrpo coB ;

3.1 .3. rroAroroBKa H orrlpaBKa 3af,BI4TeJItM orBeroB;

3.1.4. BbrrroJrHeHlre aAMlIHLIcrparI{BHbIX rtpolleAyp npu

MyHr{rlurzurrsofi ycnyrr4 sa 6a.:e M@II.

3.2. Onncasue [ocneAoBareJlbHocru .qeficrsufi upu

MyHr,rqlrnamnofi ycJryrn ilpeAcraBJleHo B BLIAe 6lorc-cxeuu B

aAMr{Hr{cTpaTHBHOMy pOfn€IM9HT} ;

rrpeAocTaBJreHllr{

rrpeAocTaBJIeHLIu

npunoxeHr,ru 3 K

3.3. Perucrparlus 3arrpo'coB, B ToM rrrrcJre rrpeAcraBJreHHbIX B 3neKTponnofi Qopue,
$, u uepeAaqa ux Ha I{cuonHeHI,Ie

3.3.1. OcnosaHrreNd Anr Harruura aAMrrHucrparnsHofi [polleAypbl {BJlterct

rrocryrrneHue or 3€r.f,BrrreJlfl 3arlpoca B aApec apxrlBHofo orAena.

3.3.2.llocryuuBruue B apxuBHufi or4en 3a[pocbr rlpuHuMarorcs., yrkrrblBarorct

perucrpupyrcTcf, B AeHb ux rrocrynJreHr{{ ru6o B cJryqae [ocryrIJIeHI,Is 3aupoca

Hepa6ouuirunu rp€tsAHlrrrnrrfi 4enr - B cJreAyrorqufi sa HI,IM repBrrfi pa6ovufi AeHr.

3.3.3. flporue4urue perucrpaquro 3arrpocbr B rerIeHLIe 3 AHefi co AH.s Lrx

rr o cTynn eIJLrfl . aHaJrr43 Lrpyrorct Ir o rIX TeM aTuKe.

3.3.4. Pe:ynrraroM BbrrroJrHeHuf, aAMlrHr{crparueHofi rpolleAypbl v cuoco6ou

QHrcaquu sBJrqercr o$".*uu"" 14 [epeAaara 3arrpoca o npeAocraBJIeHLII,I

MyHLrrIHn amHofi yc Jryrlr Aon xHocrHbrM JruIIaM apxllBHoro or,qena.

3 .4. All.arLlr3 TeMarvKLT uocryrlllBluux 3arlpocoB

3.4.L OcnonaHueM AJrr,H€te?Jra aAMr,rHr{crparunHoft [polleAypbl sBr-f,ercf,

floflyqeHr4e AoJrxHocTHbrMH Jrr4rlaMlr apxr,rBHoro oTAena 3aperllcTpllpoBaHHofo 3a[Ipoca.

3.4.2. r{olxnocrHbre Jrr4rla apxlrBHoro orAena ocyulecrBJrf,Ior aHarII{3 TeMaruKI{

t6

qncJre rrpeAcTaBJIeHHbrx B SneKTpOHHOr4

T4

B



t
t7

rrocrynllBllrHx 3anpocoB c r{eroM Heo6xoAr4Mbrx [pooeccr4oHzlrrbHbrx HaBbrKoB u

r{Meroulefocr HayqHo-cnpaBorrHoro anlapaTa u r,rHoopMarII{oHHbIX MaTepu€uoB, a TaK}Ke

rrpoBeprer 3alpoc Ha coorBercrBue rpe6onaHvrflM, yKa3aHHbIM B [yHKTax2.l1. - 2.I2.

aAMr.rHucrparlrBHoro pernaMeHra. flpu 3roM orlpeAenserct :

3.4.2.1. rpaBoMorrHocrb lronfreHl{rl 3A'BI{TCJIEM 3alrparur,rBaeMor4

raH$oprraaqun c freroM orpaHuveHufi Ha [peAocraBJIeHLIe cseAeHufi, coAepxalrll4x

rocyAapcrBeHHylo rafi uy LI cBeAeHLIt rouQ u4eulluuulbHoro xap aKrepa;

3.4.2.2. CTeUeUTiIIOJIHOTII CBeAeHIII{, COAepXaIquXCg B 3aIIpOCe 3af,BI,ITeJIt,
*

Heo6xoAr{Mbrx AJI{ rlpoBeAeHut rotlcKoBofi pa6orrr ;

3.4.2.3. Bo3Mo)KHoe Mecro Haxox(AeHr{f, apxLIBHbIX AoKyMeHToB,

neo6xoAHMbIX,qJrf, rIcrIoJIHeHut 3arlpoca;

3.4.2.4. MecroHaxolKAeHr.re apxraBHbrx AoKyMeHToB, Heo6xoAI,IMbIX Anfl

IICTIOJIHCHI'I' 3ATIPOCA 3A.'IBI4TEJIf, .

3.4.3. flo LtroraM aHaJrH3a reMarr{Kr{ rrocryrrrrBrul4x 3arlpocoB AoJIXHocTHIIMTI

nLrqaMI{ apxuBHofo oT.{eJIa:

3.4.3.1. [plrHlrMaercr K rrcrroJrHeHr{ro 3a[poc 3€rf,BLITenA Alrfl. ocyuIecrBJIeHI,It

rroLrcKa apxlrBHblx AoKyMeISOB I4 I4CIIOJIHeHI{' 3arlp OCa;

3.4.3.2. rtpu orcyrcrBuu : so3Moxnocrefr rro ucnoJIHeHI4Io reHeaIIorI{qecKLIX

3arrpocoB yBe.{oMnrer o6 groM 3€L{BlrreJrfl, HarlpaBlaBruero (upe4cranranruero) 3arlpoc, LI

peKoMeHAyeT 3arBr4TeJrro :rrpoBoAtrTb caMocTotreffiHrrfi IIoLIcK unrepecyrorqefi efo

rtpu seo6xoAllMocTl{ HaIIpaBnteT 3anpoc Ha IIcIIoJIHeHVe IIo

B apxllBbl, IIHbIe OpfaHbI Ia opraHu3awv, I4MercIque Ha xpaHeHLIu

apxr,rBHbre AoKyMeHrbI, 14 uHcbMeHHo uHQopvrupyer o6 sroM

nanpanqger 3a.f,BLITeJIro coo6qenne B nprcrueHnofi
F

Qoprvre o

Heo6xo4nMocrr4 yroqHeHur 3aupoca ra (unn) [peAcraBJIeHLI.tr AolonHLITeJIbHbIX cneqenuft,

neo6xoAuMblx AJLfl ero ucnonHeHufl;

3.4.3.5. HarrpaBJr"fler rrl4cbMo c yBeAoMJreHlIeM 3aflBarrelrl, HarlpaBllBruero

zHs oprraaqupr f eHeaJloruqecKof o xap aKTepa B III{T€TIIbHOM 3aJIe ;

3.4.3.3.

[pI{Ha,uIe)KHOCTI'I

cooTBeTcTByIouII4e

3AflBIdTEJI.fl;

3.4.3.4.
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(npe4cmnunruero) 3arrpoc, o6 ocHoBaHuqx [Jrfl orK€Ba B rlpeAocraBilenuu

MyHr.rquralrnofi ycnyru (qEnrcr 2 .17 . aAMrlHlrcrparlrBHoro pernauenra).

3.4.4. B cJryrrae, ecJrr4 3anpoc 3aflBrrreJrr rpe6yer ucrIoJIHeHLIt HecKoJIbKI,IM[

apxr,rBaMr,r, opraHaMl{ v opraHll3arlr4rMrr, apxunnuft orAeJI HarlpaBnter B

cooTBeTcTByrcrque apxuBbr, opfaHbr r4 opfaHr43a]qMn KoIII{LI 3arlpoca c yKtBaHLIeM KyAa

neo6xoAurr,ro HarrpaBlrrb noAroroBreHnrrfi orBer: B aApec 3ailBureJls' iluttu s aApec

apxlrBHoro orAeJra c oSgsareJrbHbrM nLIcbMeHHbIM yBeAoMneHueM 3iulBureJlt o

HalpaBJreHlru cooTBeTcTByKlIrIero 3arrpoca Ha I4cIIoJIHeHLIe IIO IpIIHaAJIe]KHOCTH.

3.4.5. PesynrraroM Bbr[oJrHeHnf, aAMlrHlrcrparunnofi rpolleAypbl f,BJlf,Iorcfl:

3.4.5.1. upururlre vcroJIHLITeJI.rIMtr K LrcnoJIHeHI,uo 3arlpoca LI aH€IJIII3 TeMarIitKI{

3arrpoca;

3.4.5.2. HarrpaBJreHr.re apxuBHbrM orAeJroM 3aupoca rro [pllHaAnextHocrll B Apyrue

apxr{Bbr, opraHbr Lr opraHr{3arlrrr4 [pr{ Hzlrlu:lrvkr y HHX AoKyMeHToB, neo6xoAIlMbrx AJI{

ucrronHeHllt 3arlpoca;

3.4.5.3. yBeAoMneHr{e saflBvrelrfl, c coo6rqenuervr o6 yrorIHeHLILI v (unu)

AorroJrHeHr{u 3alpoca neO6xoAuMbrMtr AIrfl ero rIcrIoJIHeHrIt cBeAeHLItMH nu6o c

MoTI4BI,IpoBaHHbIM oTKa3oM 3asBuTe[IO B IPCAOCTABJIEHUI{ MYHLIIIZNAITHOfi YCNY|LI.

3.4.6. Marcurualrntrfr cpoK BbrrroJrHeHr,rs aAMnHucrparplBnofi npoqeAypbl -7 Wreit

co AHfl perl{cTpaul4ll 3aIIpOCa.

' 3.4.7. Cuoco6orvr Slgcarlr,ru p$yJrbrara aAMuHl,tcrparrsHofi npolleAypbl tBrserc{

rrrrcbMo (nucrrr,ra) apxrannoio orAeJIa.

3.5. llo.qroroBKa LI or[paBKa 3€UIBI{TeJIIM orBeroB

3.5.1. Aprulnnrrfi orAen no raToraM BbrflBJreHI{t 3arlpaunsael\dofi nnQoprr,raquu IIo

3anpOCaM 3arBlrTeJrefi rorOnUr un$OprvraIII4oHHbIe IIHCIMa, apXIIBHbIe CnpaBKH' apXLIBHbIe

BbIfIrrcKLI, apxlrBHble Ko[I,IH, TeMaTLIqecKLIe [epeqHLI, TeMaTlittlecKue uo46opxu rcounfi

apxlrBHbrx AoKyMeHToB, TeMarr{rrecKr{e o6:oprr apxl{BHbIX AoKyMeHToB, orBerbl o6

oTcyTcTBHI,I 3alpaIULIBaeMbIx

Heo6xo.uuvtofi

3€UIBI'ITEIq.

unQoprvrarrlv,

cseAeHufr, peKoMeHAaIInIa

KOTOpbIe HarIpaBJI{IOTCt

o A€rJrbHefturux nyrqx uorlcKa

He[ocpeAcTBeHHO B aApec

*
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3.5.2. B cnyrae, ecJrrr 3a[poc He Moxer 6urr ucrroJrHeH, 3urrBr{Tenro HarrpaBrrercs

rlucbMo c o6rscHeHueM 3TI{x rrpuqktH: orcyrcrB]re 3arrpauuBaeMbrx cne4eHufi,

neo6xoAr,rMocrb [peAcraBJreHr4r AorroJrHr,rreJrbHbrx cneAenufi Anf, r4c[oJrHeHlrr 3aflpoca,

HarrpaBJreHr{e 3arrpoca Ha r4crroJrHeHr{e rro [pr{HaAne}KHocrlr nu6o H€IJII{que ocnosaHl,rfi

Anf, orKa3a B [peAocraBJreHnr4 l.rtynurlurr€urbHofi ycnyru. llp" gToM 3€lflBnreJlrc A€trorc{
tpeKoMeHAa\uvr o uecrax* xpaHeHlrr AoKyMeHToB, Heo6xo4urrarrx Arrs ucrIoJIHeHI4f,

3anpoca, aApeca coorBercrByroqux rocy.{apcrBeHHbrx, MyHI{qu[€LIIbHbIX ulunu

BeAOMCTBeHHbTX apXHBOB.

3.5.3. PaccuorpeHue 3anpoca 3arBr4TeJrfl. cqvrraerct 3aKoHrIeHHbIM, ecJILI rlo HeMy

rrprrHrrbr neo6xoAzMbre Mepbr r4 3zurBureJrb upouu$opMl{poBaH o pe3yJlbrarax

paccMorpeHvrfl..

Cpor uc[oJrHeHrls 3arrpoca H HarrpaBnenus, orBera - 30 4nefi co Ant perucrpallldLl

3anpoca.

3.5.4. Peeynrrarou . aAMlrrrucrparnnHoft [porleAypbl flBrflercs. HarIpaBneHI,Ie
*

apxrrBHbrM orAenoM orserot 3zuIBHTeJItM.

3.5.5. Cnoco6ou Qurcaqun pe3ynbrara BbrrroJrHeHl,I.f, aAMl{Hl,tcrparnnnofr

flporleAypbr rBJr.f,K)Tcr peflrcTparryrs. oTBeTa Lr efo Ha[paBneHl4e 3af,BuTeJIIo.

3.6. BuuoJrHeur4e aAMrrHr,rcrparprBHbrx rporleAyp rtpu upeAocraBJIeHLIu MyHl,Iql4rlalurofi

3.6.1. llpe4ocraBJreHlre MyHrarllrralurofi ycnyrr4 ocyulecrBJlf,erct na 6age MOI{ n

paMKax 3aKrroqeHHoro corJrarueHlrr o B3ar4MoAeitcrrluu Me)KAy aAMllHucrpa\ueit

MyHLrrIHn€LrrbHoro paftoua u M@I-\.

3.6.2.OcuonaHraerur $n-a Haqiua aAMuHncrparrEsHofi upolleAypbl tBJlserct

o6paqeuvre 3aflBureJrr MyHr{quramnofi ycnyrn n M@I{ c 3arlpocoM o rIpeAocraBJIeHI{tI

MyHr{rlr4rraJrbHolr ycnyfr,I.

3.6.3. Corpyrurnr M@I{, orBercrBennrrfi 3a rrprreM u perrlcrpaqurc AoKyMeHToB,

perucTpupyeT 3anpoc, fiocne rrefo 3af,BuTeJrro [prlcBavBaeTct vrnl.uBkl[yalurrrft

rropffAKoBrrfi nouep u oQopMnflercs.pacrrlcKa o npl{eMe AoKyMeHroB.

Manczrra altr nu fi cp o K B bIrI o JI H eHI{t Aeficrr;ufi ycraH aBn uBaer c fl . MOU.

&



3.6.4. 3aperucrpuponaHHnfi 3arpoc repeAaerct

,{anrHefiuee paccMorpeHlre rocrynr{Brrrero ua M@I{ or

r,r AoKyMeHToB ocyqecTB rs.eTcs. apxlrBHbrM oT.qeJroM.

3.6.5. PesyruraroM BbInoJrHeHLrfl aAMlrHucrparusHofi uporleAypbr rBJr{ercr [pueM

n nepeAaqa rpr{Htrrbrx AoKyMeHroB ur M@I{ B apxuBHufi orAer.

3.6.6. Cnoco6orr,r Surccaqu[ pe3yJrbrara aAMuHr{crparusHofi rporleAypbr rBrserct

penrcrparllrr 3arBneuvrs. B )KypH€rrre M@t{ flprrHrrbrx AoKyMeHToB or 3atBLITeJIt.

IV. @oprrru rourpSu 3a r{crroJrHeHr{eM aAMrrHucrparlrBHoro perJlaMeHra

4.1. Teryrrlnfi KoHTponb sa co6rroAeHueM r4 r{crroJrHeHzeM AonxHocrHbIMI,I nuqaMl{

apxl{BHoro oTAena HacTorrqefo aAMLrHLrcTpaTr{BHoro pernaMeHTa u vt}Ibrx HOpMaTI,IBHbIX

rrpaBoBbrx aKToB, ycTaHaBJrr.rBarouvrx tpe6onaHvfl, K npeAocTaBneHnro MyHuqunaDnofi

ycJryfr{, a TanKe [pr,rHrTI{eM AoJr}KHocTHbrMr4 nr,rrlaMu apxl{BHofo oTAena pellleHvl,t

ocyrqecTBJrreT HraBa MyHr.rqu[aJrbHofo pafioHa Eonrneruyurnqrcnfi Cavrapcrofi o6nacru.

4.2. KoHrponr 3a notuorofi v KarrecrBoM npeAocraBJreHLll MyHI4III{[alrnofi

ycnyrrl BKrroqaer s ce6s [poBeAeHlre rrJraHoBbrx v BHerrJraHoBbIX npoBepoK, BbI.flBreHLIe LI

ycrpaHeHue HapyrueHufi npan :arnurenefi, paccMorpeHrre, upl4rulTue peurenufi vI

L
rroAroroBKy orBeroB Ha ffpauteHvs. 3anBurenefi, coAepxalqux x€rno6rt ua perueHl{t,

Aeficrnuq (6es.qeficrnne) Aonx(HocrHbrx Jrlrq apxr,rBHoro orAeJIa, HelocpeAcrBeHHo

ocyule crBJuroulr{x aAMUHH crp arHBHbre [polleAypbl.

4.3. llnasoBbre rrpoBepKr,r ocyulecrBfisrorc.fl Ha ocHoBankru roAoBbIX TIJIaHoB He

3AflBIdTETg.

4.5. .{onxHocrHbre nuqa apxr{BHoro orAeJra, fracrByrolqlae B rIpeAocraBJIeH[LI

MyHr.rqulalrHofi ycJryflr, H.gcyT rrepcoH€urbHyro oTBeTcTBeHHocTb sa co6rloAeHl4e cpoKoB

*
rr noprAKa c oBepru elJvrfr aArlltrrHlrcrp arlrBHbrx upoqeAyp.

flo pesynbraraM rpoBeAeHr{r [poBeporc (n cJryrrae BbrrBJreHLIt HapylueHufi upan

sarnurenefi) BuHoBHbre AonxHocrHbre nuqa apxrrBHoro orAena [pllBneKalorct K

20*

MOII B apxunHnft orAen.

3€rrBprreJrfl 3anpoca (aaxnnenux)

pexe oAHoro pa3a B roA. 
.

4.4. BneunanoBar' rpoBepKa npoBoALITcs ro KoHKperHoMy o6paqenuro


