AJIMUHUCTPAIIUS
MYHUIATIAJIBHOI'O
PAHOHA
BOJBIIETTYIIUIKAHA
CAMAPCKOM OBJIACTH

INOCTAHOBJIEHUE

or 2210208 N /ﬂjy

06 YTBEPXKIACHUH aAMUHUCTPATUBHBIX PETrIIaMEHTOB
NIpENOCTaBICHHUA MYHHUIITHIIAIBHBIX YCIIYT

B coorBerctBum ¢ ®enepansHeM 3akoHOM oT 27.07.2010 r. Ne 210-®3 «O6
OpraHM3allMd  MPENOCTaBIIEHHUs TIOCYNAPCTBEHHBIX W  MYHHLHUNATBHBIX  YCIYI»,
[TocTanoBnenyeM aJMMHHMCTPAllMM MYyHHUHMIIAIBHOrO paiioHa BonblierTymunkui
Camapckoii ob6nactu ot 21.08.2018 r. Ne 778 «OG6 yrBepxaenun [lopsaka pazpaboTku u
YTBEPXKICHUS aIMUHUCTPATHBHEIX PETIaMEHTOB IIPEIOCTABICHHUS MyHUIUIIATIBHBIX YCIYT
aJIMUHHUCTpaLlMell MyHMIMIIANbHOrO paiioHa bonsimermymunkuii Camapckoit oGiacTuy,
aJIMHHHECTPAIMs MYHULUIIANBHOTO paitoHa bonbmery mmikmii Camapcxcon obnactu

ITOCTAHOBJISIET:

1.YTBepAUTE aJIMUHMCTPATUBHEIA pEriaMeHT MpPEeIOCTaBJIECHHsS MYHHIMIIAILHOM
yenyru «MudopmanmonHoe obecriedenne rpax/iaH, OpraHuM3aldii M OOILIECTBEHHBIX
00beIMHEHHI HAa OCHOBE JOKYMEHTOB apxuBHOro (onnaa Camapckoit ob6macTu M Jpyrux
apxuBHBIX 10KyMeHTOB» (IIpunoxenue Ne 1).

2. YTBepAUTh aIMUHUCTPATHBHBIA PEriaMeHT MpeJOCTABIEHHsS MyHHUIMIATIbHOM
yeiyrua «AHpopmanronnoe o6ciTy)KUBaHHe MOIb30BaTeNel B YATAILHOM 3a]le apXUBHOTO
OTAeNa aJAMUHHUCTPALWU MYHHIMIAILHOro paiiona bBonbmermymmuikuit Camapckoii
obmactm» (Ipunoxenue Ne 2).

3. VTBepAUTh aIMMHUCTPATHBHBINA pPErjiaMeHT NMpeIoCTaBIeHHs MYHHIUIAIBHOM
yenyru «CornacoBanue HOMEHKIATYp [ell, IOJNOXKEHWH 06 apxuBax, 06 3KCIEpPTHBIX
xkoMuccusnxy» (ITpunoxenue Ne 3).

4. YTBepAUTH aJIMHHUCTPATHBHBIA PEriaMeHT MPeIoCTABIECHUS MYHHIIMIAIBHOM
yernyra «[Ipuém Ha Xpanenue apxuBHbIX JokymeHToB» ([Ipunoxkenue Ne 4).

5. Co JHS BCTYIIEHHS B CHJIY HACTOSIIEr0 IIOCTAHOBJEHUS IPHU3HATE
[IOCTAHOBJICHUE  aIMMHHMCTpPAllMd  MYHHUIMIIAJIBHOIO  paiioHa  bBonbluermymmikuii
Camapckoit o6nactu ot 28.04.2016 roma Ne 338 «O6 yTBep/I€HHH aJMUHHUCTPATHBHBIX

PErIaMEHTOB NPEJOCTaBICHUS MyHULIUNAIBHBIX YCIyr» («BONbIIerymunKuii BECTHUKY
ot 07.04.2016 r. Ne 5 (00025) yrpaTusmium cuy.
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6. Ony6nukoBaTh HacToOAILEE MOJOKEHNHE B CPEACTBAX MACCOBOM HH(OPMAIIHH.
7. Hactosiee NOCTaHOBJIEHHE BCTYIIAeT B CHIIy IOCJIE €ro O(HUIMAIBLHOIO
OnyOIMKOBaHUSI.

['J1aBa MyHULMIIATBHOIO palioHa |

Bonbmermymumkuii CamMapckoii oGacTy A.B.I'pubenux

Hemuer 21749

s



: [Tpunoxenune Ne 1
K TOCTaHOBJIEHUIO aJMUHHUCTPALIMA MyHHULIUIAIBHOTO paiioHa
bonpmernymunkuit Camapckoit 00nacTu

or 22110 201 Ne
«O0 yTBep)kIeHHMH aJMIUHUCTPATUBHBIX PErJIaMEHTOB
aJIMHHHCTPAlM¥ MYHHUIMNIAIBHOTO paiioHa bonbimermy kit
Camapckoii 06nacTu 10 NpeaoCTaBICHAIO MYHUIMITATBEHBIX YCIIYT»

AJIMMHUCTPaTHBHBIN periiaMeHT
IpeI0CTaBIeH s MyHHIUIIAIbHOM yenyru «HpopMannoHHOe obecriedenue rpax/iaH,
OpraHu3almii 1 OOIIECTBEHHBIX 00BbeIMHEeHNI Ha OCHOBE J0KYMEHTOB apXUBHOTO (OHIA
Camapckoii 061acTi U Apyrux apXUBHEIX JJOKYMEHTOBY

-

I. OO6ume nonoxeHus
OObmue cBefieHNs 0 MyHHIMIIAIBEHOMN yCIIyre

1.I.  AZAMHMHHCTpAaTHMBHBIH periIaMeHT MpeIOCTABJIEHHSI MYHUIUNAILHON YCIYTH
«udopmanmonHoe obecrieyeHue rpaxiaH, OpraHu3aiuii 1 06IIecTBEHHBIX 00beIHHEHHI
Ha OCHOBE JIOKYMEHTOB apXxuBHOro ¢onmaa Camapckoit obmacTu M APYrMX apXMBHBIX
JOKYMEHTOB) (Z1ajiee — aZIMMHUCTPATUBHBIN periiaMeHT) pa3paboTaH B Ie/sX MOBbIIEHHS
KayecTBa M JOCTYNHOCTH IPENOCTABJIEHMS MYHMILMNAIBHON YCIyru, Ompejaenser
CTaH/apThl, CPOKHU U IOCIIEA0BATENLHOCTD ACHCTBHIM (3 AMMHICTPATHBHEIX IPOLELYD) HPH
OCYILECTBIICHUH nonnoﬁéqnﬁ mo uHGOpMaNMOHHOMY OOeCHeYeHHI0 TIpak/aH,
OpraHU3allii ¥ OOIIECTBEHHBIX 00BEIMHEHNI HAa OCHOBE JOKYMEHTOB apXHBHOro (OHza
Camapckoit 061acTi ¥ IpyruX apXHBHBIX JJOKYMEHTOB B COOTBETCTBHH C HX 3aIPOCAMH.

1.2, IlpemocraBnenve MyHHUMIIATBHOM YCIyrd 3aKIiO4aeTcss B OpraHM3alHH
UCIIOJIHEHHS CJIEYIOIIMUX BUJIOB 3aIIPOCOB:

1.2.1. couuanbHO-IIpaBOBBIE 3ampOCHl — 3ampOCHl, CBSI3aHHBIE C COLMAIBLHOMN
3alIMTON TpaXIaH, INpeJyCMAaTPUBAIOIIME MX IIEHCHMOHHOE OOeCIeUeHHe, a TaKXKe
NOTy4YeHHEe JIBIOT M KOMIIEHCAIlMii B COOTBETCTBHH C 3aKOHOJATEILCTBOM PocCHICKOI
Denepanuy U MeXIyHApOJHBIMU 06sa3aTenbeTBAMH Poccuiickoit Qeneparuu;

~

&
1.2.2. temaruyeckue 3anmpockl — 3ampochl O MPENOCTABIEHMH HH(POPMALHUM TIO

onpezieNeHHO npobieme, TeMe, COOBITHIO, GaKTy;
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1.2.3. reneanoruveckne 3ampochl — 3alpPochl O MPEAOCTaBAeHHH HH(POPMAaIHH
HeoOxonumoi st yCTaHOBJIeHHa POACTBA, POJCTBEHHBIX CBA3CH ABYX MM Gojee JuIl,
HCTOPHM CEMBH, polia mpH €€ HaIMYHM B JOKYMEHTAX, HAXONSLIUXCA Ha XpaHEHHH B
apXHBHOM OTHEINE a,uMH‘QHcrpauun MYHHUIUIANBHOIO paioHa bonbmermymmukHit
Camapckoi obnactu (nanee — apxuBHBIR 0TEN).

1.3. 3asABUTENAMU ¥ TONyYaTeNSIMH HACTOSAMIEH MYHHLMIANLHOK YCIyrH (matee —
3asABUTENH) SBIAIOTCA cbmuqeblme mina (rpaxgane Poccuiickoit Penpepanyu,
HMHOCTpaHHBIe TpaxAaHe, AHNA 0e3 IpaXAaHCTBA), IOPHAMYECKME JHMIa, 0o HX
YNOJIHOMOYEHHBIE TIPEICTABHTENH,

1.4.B HacToAmeM .-.aJIMHHHCTpaTHBHOM perjlaMeHTe TOoJ apXWUBHHIM OTAENIOM
TIOHHUMAaeTCH crpylc'rypﬂoe" ToApa3aeNieHHe aIMHHHCTPAlMM MYyHUIUNATBHOTO paifoHa
bonemernmymurxuii  Camapckoit ~oBnactu (panee — aAMHHHCTpAlMA MYHHLMOAILHOTO
paiiona), ocymecmnmomé_e XpaHeHHe, KOMIUIEKTOBAaHHE, YYeT W HCIONb30BAaHHE

BOKyMeHTOB ApxusHoro donma Poccuiickoii ®enepamuy, a Taxxe OpYTUX ApXHBHEBIX

JOKYMEHTOB.

1.5. Tlopsaok HHGOPMUPOBAHKS O MPABKIAX TPEAOCTABICHUA MyHHLMIAILHOMN YCIYTH

1.5.1. NadopManmio - 0 mopsmke, cpokax M INpoUEAypaX IpefOCTaBIeHHS
MYHHLMIATEHON YCITYTH MOKHO anIquL:

B APXHBHOM OTJHEJNE; |

B MHoro@yHKuHOHaJIBHOM OEHTPE NPEAOCTABICHAA TOCYJApPCTBEHHLIX H
MYHHLIHNATGHBIX YCIYT B }Zamapcxon obacTH, ¢ KOTOPBIM 3aK/IIOUEHO COrJallleHHe O
B3anMoneHcTBHM (Nanee —~ MOLD). Mudopmamms o Mectax HaxoXmeHus H rpadke
pabotel ML, agpecax 3heKTpQHHoi’1 OYTHl M oUIHANBHEIX cafitoB M®LI B cetn

Hutepner no agpecy: www.mfc63.ru.

B 3JIEKTPOHHOM BHJIE B HH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHON CEeTH Hnrepner

(nanee — cets Unrepner):
B demepanbHoll rocyaapcTBeHHoM HadopMaLIHOHHON cHcTeMe «EauHEI nopTal

rOCYNApCTBEHHEIX H MyHmmna.anBIx yemyr (dyuxumit) Poccuiickoit ®emepanmu» (nanee

o
*
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— Enunbiit noprai rocy1apcTBEHHBIX B MYHHLIMIAIBHBIX YCIyT) — www.gosuslugi.ru;

B perdoHanpHod uHbopMaumoHHoil cucreMe «IlopTan rocyAapcTBEHHBIX M
MyHHUHDNAIBHEIX  yeayr - (bynkumit) Camapckoft obmactw» (manee — Ilopran
rocyfJapcTBEHHBIX ~H  MYHHUMmameHbeIX  ycayr — Camapckoit  obmactn) -
WWW.pgULsamregion.ru;

Ha  opuupambHOM  calTe  AAMHMHUCTpAUMH  MYHHLMIAIBHOTO  paiioHa
Bonswernymuukmii Camapv’t;_!coﬁ obnacty B cetH Hurepuet: www.admbg.org;

Ha orumansHoOM caiite ML B cetn MaTepreT: www.mfc63.ru;

Ha HHGOPMAIMOHHBIX CTEHIAX, PACHONOXEHHBIX HENOCPEACTBEHHO B MeECTax
NPeAOCTaBACHUS MYHHITUTIAJIBHON YCAYTH B IOMENICHHX apXHUBHOTO oTziena, M®PLI,

Ha ¥HOOPMaLMOHHEIX CTEHJaX pasMelnaercs HHGOpMAlUs O MECTOHaXOX/EHHH,
rpaduke paboThI, CTIpaBOYHBIX Tenedonax, anpece oGUIMATEHOrO caliTa U MEKTPOHHOI
[IOYTHI a,nMHHHCTpaﬁHH MyHUIUNansHOrOo  palioHa, M®II, HacTosmmii
a[MUHACTPATUBHEI pPErNAMEHT, M3BIEYEHHs M3 HOPMATHBHBEIX IIPABOBHIX aKTOB,
COZICPXKAIMX  HOPMBI, PEIIAMEHTHPYIOIHE NEATENBHOCTh MO  [PEXOCTABICHMIO
MyHHIMIANBHOM  YCIyrW§ a Takke WHOH MHOOPMALMM, HeOGXomaMol s
IPeXOCTABIECHKA MYHHIMIIANBHOMN YCITyTH.

1.6. Uudopmanys o MecTOHaXOKAeHAH, rpaduKe paGoTsl, HoMepax TenedoROB W
CIIPaBOK, aapece OIJIEKTPOHHOH TouTHl apxmBHOro otaena, M®ILI, mnpusenera B
NPUIOKEHHH | K aIMUHHCTPAaTURHOMY pPErIaMeHTy.

17 I/IthopMHpOBai_ﬁHe O HOpsAAKE MPeJOCTABICHNS MYHUUMINANBHOM YCIYTH
OCYIIECTBISETCH apXHBHBLM orgenoM, M®PIL| mnpu ofpamenun 3aseuTeneit 3a
uHbopMaLyeit IMIHO, MO T€neOHy, OCPENCTBOM ITOYTHI, NEKTPOHHOMN IOYTHL.

1.8. VerHoe HthopMHpoiaaHHe OCYWIECTBJISIETCS  JOJDKHOCTHBIMHM  JIMLIAMH
apXHBHOTO OT/€Ja IPH 06p‘§meHHﬁ 3asBHTENEH JIHYHO WU 1O Tejiedony.

JOMKHOCTHEIE JTHIIA apXHBHoro oTAeNna NPUHHMAET BCE HEOOXOAUMBIC MEPEHI JIs
NPSAOCTAaBICHHA TOJIHOIO W ONEPAaTHBHOTO OTBETA Ha MOCTABJICHHBIE BOMPOCHL, B TOM
qHcnie ¢ NPUBICYEHHEM APYTHX COTPYAHUKOB aIMHHHCTPALIMA MyHHLIMTIAIEHOTO paloHa.

Ecin 15 NOAroToBKH OTBeTa TpeGyeTcs NPOROIXHUTENFHOE BPEMs, HOIDKHOCTHEIE
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NHLA apXWBHOTO OTAENA M_bl"}’T MPEIUIOKHTE 3aABUTENSIM OOPATHTRCA 32 HeoOXoauMOi
uHpopmMaleii B nucameHﬁOM BUAE, JMOO NpPEeNIOKHTb BO3MOKHOCTh MOBTOPHOTO
KOHCYJNBTHPOBAHHA MO TeNe(hOHy 4epe3 ONpeleNeHHEIH HPOMEXYTOK BPEMEHH, 3 TAKKe
BO3MOXHOCTh OTBETHOTO 3BOHKA NOJDKHOCTHRIX JIMI] apXUBHOTO OTHAE/A 3aSBHTEO IS
Pa3bACHEHHA.

Ilpn orBere Ha TenedoHHBIE 3BOHKH AOMKHOCTHBIE JIMIA apXUBHOrO OTIENA
JOTDKHBI Ha3BaTh (PaMUIIHIO; M, OTYECTBO, 3aHMMaeMyI0 JO/KHOCTh M HaUMEHOBAaHHE
apXWBHOIO OTJENA. | |

YcTHOS nHt’popMupéBaHﬂe' IPOBOANTCA ¢ Yy4deToM TpebGoBaHMil oOQUUHANBEHO-
ZI€NIOBOTO CTHJIA peyH. B koHIle MHGOPMHUPOBAHHUS JODKHOCTHBIE JIHIIA ApXHBHOTO OTAENA
JOJDKHEI KpaTKO [MOJIBECTH UTOTH, -

1.9. ITnceMeHHOe HthopMﬁpOBaHHe OCYIIECTBIACTCS ITyTeM HAIIPaBIICHUS OTBETA
TTOYTOBBIM OTl'lpaBJ'IBHHEM. WIH DJJEeKTPOHHOH IIOYTOH B 3aBUCHMOCTH OT crocoba
oOpamieHns 3asBuTeNs 3a MHpopManyell WiK croco6a TOCTABKH OTBETA, YKA3aHHOIO B
MHCEMEHHOM O0palleHHH 3éﬁsmena.

Otser Ha obpamieHue 3asBUTENs NPEOOCTaBIAETCA B NMPOCTOM, YeTkol dopMe u
AOIKEH COZepXKATh: OTBETHl HA TMOCTABICHHBIE BOMpOCHI, yKa3zaHWe (paMWIMH, HOMEpa

TCJ'IC(I)OH& HCITOJIHUTEC)IA H HAaHUMEHOBAaHUA apXHUBHOI'O OTALNA.

i
II. Crannapt npenoctaBieHus MyHANUNANBHON YCIyTH

2.1. HaumenoBaHue ' MyHHIMITANBHON yCIIyrH: HH(OPMALHOHHOE OfecmeYeHHe
rpaXIaH, OpraHM3aliMiéi M OOUIECTBEHHBIX OOBEAWHEHHH HA OCHOBE JOKYMEHTOB
apxuBHOro gonga Camapckoit o61acTi ¥ APYriX apXHBHEIX AOKYMEHTOB.

2.2. HauMeHOBaHHE OpraHa, MNpPeOCTAB/AIOMEr0 MyHHIMIATBHYIO yClyry:
aAMUHHCTpaLKA Myﬂnunhanmo-_r‘o paiioHa. (TBEeTCIBEHHBIM 33 TPENOCTABICHHE
MYHHLIHIAIBHON YCIIYTH ABIIIETCS apXHUBHBIA OTJEI.

2.3. He AOITyCKaeTcs IpeGQBaTB OT 3aABHTEN OCYIIECTBIICHUS HACHCTBHH, B TOM
YKHCIE COTIIACOBaHHIA, Héfqﬁxonummx U TONyMeHUs MYHHLMOATBHOW YCIyTH W

CBA3AHHBIX C OOpAlICHHEM B HHBIC OPraHhl M OPTaHM3ALMH, HE MPEAYCMOTPEHHBIX



HACTOSIIMM aAMHUHHCTPATHBHEIM PETJIAMEHTOM.

2.4. Pe3ynbpraToM NpenocTaBleHHs MyHULIUIANBHON YCAYTH SBISIFOTCS:

2.4.1. nHpopMalIOHHBIEe NHCEMA;

2.4.2. apXvBHBIE canBKH;

2.4.3. apxuBHBIE BLInI«iCKH; j

2.4.4, apxMBHBIE KOIIHH,;

2.4.5. TeMaTHdecKue '_ﬁepeHHH;

2.4.6. TeMaTHYeCcKHe MTOAOOPKH KOTHI apXHUBHBIX NOKYMEHTOB;

2.4.7. TemaTHyeckue _t.)_.630pb_1 APXUBHEIX JOKYMEHTOB;

2.4.8. oTBeTHI 00 OTCYTCTBHH 3allpPallliBaEMBIX CBEACHHH;

2.4.9. pekOMeHAUKH O JANHEMIINX My TAX MOHCKa HeoOX0oANMo# HHbOopMaUuH;

2.4.10. yBegoMIIeHHs O HaNpaBICHUH COOTBETCTBYIOIIHX 3alpOCOB Ha HCIOJHEHHE
110 MIPHHAEXHOCTH B JpyLHe OpraHbl ¥ OpraHU3al|Hy.

2.5. Cpox ucnonﬂénuﬂ COLUMANBHO-TIPABOBBIX M TeMAaTHYeCKUX 3alipoCcoOB
cocraBnseT 30 mHe# co OHA WX perucTpauuu. Ilo pelneHui0 INaBbl MYHUIUNARBHOTO
pafiona bBombwermymuukuii Camapckoff 006macTd 3TOT CpoK MoxeT OGBITH TIpU
HEOOXOANMOCTH IPOJUIEH, ¢ OGHBa;TeHLHBIM yBeIOMIIEHHEM 00 3TOM 3aABHTEIIA.

2.6. Teneanoruueckuit 3dnpoc HCIIONHACTCA IPH HANNWYHKM COOTBETCTBYIOLUEH
MH(pOpMALUH B noxymemai,- HaXOSIINXCA Ha XPAaHEHHH B ApXUBHOM OTZETE.

2.7. TlpH TIOCTYIUIEHHH 3ampoCOB, KOTOphle He MOTYT OBITh MCIIONHEHI Ge3
NpejCTaBNeHus JONONHUTENBHBIX CBEACHUH WIM YTOUHEHMH, apxuBHBIH oTAen B 7-
JTHEBHBIA CPOK 3anpa1uHBa6;' y 3aABHTEN 3TH YTOYHEHHA H JOTIONHHTENBHbIE CBEICHMS,

2.8. 3ampochl, HEe OTHOCHIHECH K COCTaBy XpaHAIIUXCA B apXUBHOM OTHENe
apXUBHBIX JOKYMEHTOB, HanpaBnﬁloTcst B JIpyroil apxXwB, OpTaH WM OpTaHW3allUIo, IIe
XpaHATCA HeOOXOIMMEIE apXHBHBIE NOKYMEHTHI, B TeYeHME 5 AHEH CO HA PErHCTPALH
3anpoca ¢ yBeXOMJICHHEM 00 3TOM 3asBUTeNIs In6O 3aABUTENIO NACTCA COOTBETCTBYIOLAs

PEKOMEHALHS.

2.9. IlpaBOBEIMH OCHOBaHHWAMM I NPEROCTABIECHHA MYHHLHNAIBHON YCIyTH

ABIAKOTCAH:
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Koncturyuus Poccuiickolt ®epepaimu, npuHATa BCEHApOXHBIM FONOCOBaHHEM 12
nexabpa 1993 rona;

DenepansHeril 3axoH ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOU TalHe»;

@epepanphpiii 3akoH orT 06.10.2003 Ne 131-®3 «0O0 o0wmx mnpuHUMIAX
opraHu3allM¥ MECTHOTO caMoyItpaBiieHus B Poccuiickoii Oepepaiiuny;

Qenepanpuelil 3akoH ot 22.10.2004 Ne 125-®3 «O6 apxuBHoM zene B Pocculickoi
Penepaunn»; 1 -

DenepanbHBIHA 33KOH OT 02.05.2006 Ne 59-®3 «O mopsiake pacCMOTpEHHS
obpanieHnii rpaxaan Poccuiickoit @enepauuny;

®enepaneuriit  3akoH ot 27.07.2006 Ne 149-®3 «006 wunpopmanumy,
HH(OPMALIMOHHBIX TEXHONOTHAX H 0 3aIpTe HHPOPMALMK»;

denepanbHblii 3aK0H t}T 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX;

denepansheiit 3akol ot 27.07.2010 Ne 210-03 «O6 opraHm3anuy NpeIoCTaBICHAS
rocyJapcTBEHHBIX H MyHHulir[anLme YCHyD»;

Vka3 Ilpesupenra Poccmiickoit ®Pemepamum ot 31.12.1993 Ne 2334 «O
JOTIOJIHATENBHBIX rapan*rm% npa.B:_ rpaxJaH Ha HHGOPMaIUION;

Yka3 [Ipesnnenta PO ot 06.03.1997 Ne 188 «O6 yrBepx)nennu [lepeuns ceenenmii
KOHQUICHIMANBEHOT0 XapaKTepay;

Ipukas MunucTepcTBa KynbTyphl H MAacCOBBIX KOMMYHUKauuii Poccuickoi
Peneparun ot 18.01.2007 Ne 19 «O6 yreepxknennu IlpaBun opraHU3alLHM XpaHEHHA,
KOMIUIEKTOBAHMS, y4eTa H III;ICHOJIB:%OBaHH}I NOKyMeHTOB ApxusHoro ¢onaa Poccuiickoit
Oenepalii M APYrux apx:I{I'BHBIx: JOKYMEHTOB B T'OCYJAPCTBEHHBIX M MYHHIMIAJIBHBIX
apXuBax, Mysesx u 6ubnnorekax, oprannsauuax Poccniickoii akageMun Hayk»;

3akon Camapckoit obmacti ot 12.05.2005 Ne 109-I'J[ «O6 apxuBHOM zene B

CaMapckoit obnacTu»; ;

3akoH Camapcko# ofmactit ot 16.03.2007 Ne 16-T'/] «O HapmeneHWM OpPTaHOB
MECTHOTO caMoynpasiaeHMs Ha Ttepputopun CaMapcko 00JacTH OTACABHBIMH
roCyAapCTBEHHBIMH MTOJTHOMOUHAMH B cpepe apXUBHOTO JeNay;

3akon Camapckoit obmactu or 03.10.2014 Ne 89-I'l «O mnpemocTaBieHUH B
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Camapckodl ~ 06nacTH . rOCYRapCTBEHHBIX M MYHMUMNANBHBIX  YCOyr 1O
IKCTEPPUTOPHATIEHOMY npn:imnny»;

Ilprikas ynpaBieHHs rocyfapcTBeHHON apxuBHOM ciyx6p1 Camapckoii obiact ot
11.10.2012 Ne 73 «OO6 yTBepxieHUH aJMHHHCTPaTHBHOTO perjaMeHTa YNpaBICHUA
rocyJapCTBEHHON apxmmdi«i cyx6s1  CaMapckoil 00nacTH DO NPeAOCTABIEHHIO
rocymapcTBeHHOH ycinyrn «VcnonHeHWe TIIOCTYNIHBIIMX M3-3a py0dexa 3ampocoB
pPOCCHICKNX M HHOCTPAHHBIX IPaXK[aH, a TaloKe JHIl 0e3 rpaXJaHCTBa, CBA3aHHBIX C
peann3anueil HX 3aKOHHBIX NIPaB U CBOOOD»;

[Ipukas ynpaBneHHs rocyIapCTBEHHON apXuBHOM cayxk06b1 Camapcko#t obmacTi ot
11.10.2012 Ne 74 «0O6 }grBep}KI[eHHH aIMUHUCTPATUBHOIO perilaMeHTa YIPaBJICHUS
roCyIapCTBEHHOM apXHBH‘di/’I cryx6s1 Camapckoit ofnacTy 1O NpeOCTaBICHHIO
rocyfapcTeeHHOH yenyrH «MICONHEHHE COLMAIBHO-MPABOBBIX 3allpoCcOB  IpaXKiaH
Poccuiickoit @eaepanun»;

IMpukas ynpaeneHus: rocyapcTBeHHON apXuBHOH ciyxOs1 Camapckoii obnacTtu oT
29.11.2012 Ne 87 «O6 y'fBep)KileHHH aJIMAHHCTPaTHBHOTO PETIaMEHTa YIPaBACHUS
rocyfapcTBeHHOH apxMBHOM cinyxOm Camapckoii 00NacTH MO NPeROCTaBIEHHIO
rOoCymapcTBeHHONH  ycnyrd  «VICmONHEHHE  TeMaTHYeCKHMX, TIEHEaloTHYeCKHX H
6norpaguvecKux 3alpoCoBy.

2.10. I/IcqepanBaloLgnﬁ .TepeYyeHb  JOKYMEHTOB M1 IPeAOoCTaBIeHUs
MYHHIMIAIEHOH yCIyTH:

2.10.1. 3ampoc 3asBHMTeNns B NMHUCBMCHHOH (opMe B ajpec apXUBHOTO OTHeIa,
MOJAHHBIN B npoussonbﬂoﬁ‘ ¢dopMe b0 B BUAEe 3aABIEHHUS COTTIACHO OXHON H3 dopM,
YKa3aHHBIX B [PHIOXKEHHH 2 'K aJMHHHUCTPATUBHOMY perNaMeHTy, CICAYIOUUMHU
crocobaMu:

2.10.1.1. mo noyre, B TOM 4HCIIE N0 3NEKTPOHHOH TIOUTE;

2.10.1.2. npy HEMOCPENCTBEHHOM OGPAIEHIH B ApXHBHEI OTHE;

2.10.1.3. yepes Enunblii nopTan rocynapcTBEHHBIX W MYHHIMNATBHBIX YCIyT HIIM
IopTan mcy,uapc*rBeHmeg MYHHLIMIANBHBIX yeayr Camapckoi o0nacTh;

2.10.1.4. nyreM obpamenus 8 MOLI,
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2.11. B 3anpoce yKa3hIBalOTCA:

2.11.1. HalMEHOBaHHUE IOPHAMYECKOro JiMLa Ha OlaHKe OpraHM3alUdM; IS
rpakxigaHn — paMuiIHg, ¥Ms, OTYECTBO (MOcnegHee NpH HAJNMYHMU), JAHHBIE OCHOBHOIO
JOKYMEHTAa, ynoc*ronepsuou;;ero €T0 JINYHOCTE;

2.11.2. NOYTOBBI 1/MiH JNEKTPOHHBIA aapec 3adBUTENA,

2.11.3. KOHTAKTHEHIN Tene(oH (TIpH HAIHIHH);

2.11.4. opma nonyueHus sasgBHTeNeM HHpOpManKH (MHGOPMALHOHHOE NMHCHMO,
apXHBHaa CIpaBKa, APXMBHAS BEHINACKA; ApXWUBHBIC KONHU, TeMaTHYECKHil mMepeveHb,
TEMaTHYECKUi 0030p JOKYMEHTOB, TeMaTHyeckas noadopka JOKyMEHTOB);

2.11.5. MHTEPECYIOWad 3a4BUTENA TeMa, BOIPOC, coOmITHE, daxT, cBefeHU U
XPOHOJIOTHUECKUE paMKH 3arpalliBaeMoit HHpOpMarimy;

2.11.6. crocod .ﬁonyquw[ 3afBUTENIEM pe3ylbTaTa MYyHHMLUIAILHOH YCIYTH
(Mo nmoute, B TOM YUCIE BNEKTPOHHOU MOYTE, IUYHO);

2.11.7. NUYHAs 'n'bnr[HCL rpaskJaHMHA WU MOANMCH AOJDKHOCTHOTO JIMLIA,

2.11.8. Iata oOpareHus.

K 3anpocy mOJKHBI OBITH NPHIOXKEHB! KCEPOKOIHM TPYROBOH KHMKKH, APYIHX
DOKYMEHTOB, CBA3aHHEIX C 3aIIpOCOM, B TOM YHCIIE B (POpMeE INEKTPOHHOTO JOKYMEHTA.

2.12. Ilna wuctpeGOBaHUA  CBEINCHUMH, COAEP)KAIIMX IEPCOHANBHBIE JAHHBIE O
TPETBUX INHMIAX, HNOMONHHTENBHO TNPEACTABISIOTCA JIOKYMEHTHI, MOATBEpXKIAIOLIHE
MONHOMOYHA  3adBUTENdA, - MpeAyCMOTPEHHEIE  3AKOHOZATENLCTBOM  Poccuiickoi
Qepeparuu. .

~ 2.13. He nonycxae%(;ﬁ TpeOOBaTE OT 3aABUTENS AOKYMEHTHI, pPeJOCTaBICHHE
KOTOPBIX He npe,uycmo*tpéf_{o HdpM&THBHLmn IIPAaBOBBIMH AKTaMH, PpPeryIupyIOIIMMH
NpeAoCTaBlIieHNEe MyHULIUITANBHOHN YCIyTH.

2.14. JloxymeHTBl © uHpOpMamusi, HEOOXOAMMBIC M MpPeAOCTABICHHA
MYHHUIMIMAIBHON YCIIYyTH B PAaCIOPSDKEHHH OpTaHOB M OPTaHU3aLMi OTCYTCTBYIOT.

2.15. Hc4epneiBaromuii nepedeHb OCHOBAHHIL A OTKasa B NpHEME 3alpoca U
IOKyMEHTOB, HEOOXOUMBIX Ui IPEROCTABICHUA My HHIUNIATEHON YCIYTH,

2.15.1. ocumoBanMs JUIf OTKa3a B TMpHEMe 3ampoca W JOKYMEHTOB MJiA
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IPENOCTaBNIEeHHsS MyHUIUNIABHON YCIYTH OTCYTCTBYIOT. 3alpoc U JOKYMEHTHI IOAJIEXAT
NpHeMY B 00A3aTENIEHOM TIOPSIKE.

2.16. HcuepnpiBaoulud  mnepeyeHb OCHOBAaHHH  ZIs  MPHOCTAHOBJICHHS
MpeAOCTaBIeH s MyHHHHTAIBHOMN YCIYTH.

2.16.1. ocHoBaHusA Imm anoci‘aHOBneHHﬂ MpEeJOCTaBICHUS MYHULMITAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.17. 3ampoc He nonnexcn'r"paccmorpeﬂmo B CIIeAYIOLUIMX CIy4asx.

2.17.1. €CITH 3a1§'aocm 3asgBMTENCH He COAEPKAT HAUMEHOBAHHA IOPHAUYECKOTO
nuna (ang rpaxpaHuHa — (aMmindg, HMA, OT4eCTBO (IOCeJHee — TIPH HaIHINH),
MOYTOBOrO apeca U/HIIH EKTPOHHOIO afipeca 3asBUTENIN;

2.17.2. €CIIM B 3aIpoce 3afBUTENA OTCYTCTBYIOT HEOOXOAUMBIE CBEACHUS NS
TPOBEEHNA IOHCKOBOA paloTel;

2.17.3. ecsu 3a.ﬁ'poc 3asBHTENS HE NOANACTCA MPOYTEHUIO, OTBET HA 3aIpoC He
JaeTcd, 0 4eM coollnaercs 3aaBHTenfd, HalpaBHUBILEMY 3alpoc, €clii ero daMuina u
IIOYTOBBIH afipec MOAAAIOTCA IPOUTEHHIO;

2.17.4. eclu OTBeT MO CYIIECTBY IMOCTABICHHOTO B HEM BOIPOCA HE MOXKET
OBITE AaH Oe3 pasrnameﬂkﬂ CBeJICHHH, COCTaBIAIONIMX TOCYJAPCTBEHHYIO WIIH WHYIO
oxXpauseMylo (perepasbHBIM 3aKOHOM TaifHY, 3adBHTENI0 COOOIIAETCS O HEBO3MOMKHOCTH
fath OTBET MO CYLIECTBY IOCTABJICHHOIO B HEM BOMPOCA B CBA3K C HENONYCTHMOCTHIO
pa3rialeHns yKasa.HHLIx" cBelleHUW. VYKa3zaHHaa wuHboOpMauusa MOXeT OBITh
NPEeAOCTaBIeHa TONBKO IMPH HanH A y 3asABHTENA ROKYMEHTAJIBHO IOATBEPKICHHBIX
IpaB Ha [OJY4YCHHE cﬁéneﬂuﬁ, COIePKAIllUX TOCYJApCTBEHHYIO TalHy W/MIH
KOHMUIEHIMATBHYIO HH(DOPMALHIO; |

2.17.5. €CIIH B é'anpoce obxanyetcs cynebHoe penleHue;

2.17.6. €CJIH B 3alpOoce CONEPKATCS HelEH3ypHble OO OCKOpPOHTENbHBIE
BBIpAXKEHUS, YIPO3bE xcmx%«l, 300pOBBI0 M HMYIIECTBY AO/DKHOCTHOIO JIMLA, a TaKxke
4JIEHOB €ro cembH. JIOIDKHOCTHOe JHIO BTpaBe OCTAaBUTL 3ampoc 0e3 OTBeTa IO CYTH
MOCTABNEHHEIX B HEM BOﬁpOCOB H COOOMMTL 3aiBHTENO, HANpABUBIIEMY €ro, O

HEJONYCTHMOCTH 3JI0yNOTpelJIeHNs IPaBoM;
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2.17.7. OTCYTCTBHE Y 3aiBHUTEIA JOKYMEHTOB, TOATBEPKIAIOIMINX €ro
MOTHOMOYUS BHICTYIIATH oThiMenH TPETBUX JIHLI.

2.18. Ycmyrn, xoTopbie SABIAIOTCA HEOOXOAUMBIMH K 00A3aTeNbHBIMH I
IPEJOCTABICHUS MYHHMUIMITIAJBHON YCIYTH W INIPEAOCTABISIIOTCA  OpPraHH3allisAMHU,
YYACTBYIOIUUMH B IIPEIOCTaBlIEHUY MYHHIUNIANBHON YCIYTH, HE IPEIyCMOTPEHBI.

2.19. CoumnanpHo-IpaBOBEIE 3aIIPOCH HCTIONHAIOTCA $€3B03ME3IHO.

TeMaTHIeCKHe ¥ TeHeATOTHYECKHE 3aNpOChl HCTIOMHAIOTCA GE3BO3ME3THO.

2.20. MakcHMATSHBLH CPOK OXHIAHHA B Ouepeqd TpH Tofaue 3ampoca o
IIPEAOCTaBICHNHY MyHHLIMITANBHOM YCIIYTH U TP MOMYYSHUH Pe3ybTaTa IpeiloCTaBIeHI
MYHULUNIANIBHON YCITYTrH He-IIOJI}I(eH NpeBHIaTs 15 MUHYT.

2.21. Peructpauus *;iaanpo:ca Ha TpefoCTaBleHMe MYHULMMANBHONW YCIyrd
OCYILHECTB/ACTCS B JEHb €0 MOCTYIUIEHHA JIMOO B Ciydae MOCTYIUICHHMA 3alpoca B
"epabGounii nnu r[paanHqH"bn‘fI neﬁb — B cleaylolyil 3a HUM MepBriii pabounii KeHb.

2.21. TlpemoctaBneHne MYHUIMNANBHOW YCHAYTM OCYLIECTBJISETCA B CHELUANBLHO
BBIAEACHHBIX 1JIA 3THX uenéﬁ [IOMELIECHHIX apXHBHOIO OTAEA.

Jia zasButeneit ,nonmiio OBITh 0OecrieveHo yJ00CTBO ¢ TOMKH 3peHHS HelleXoTHOi
JOCTYIIHOCTH OT OCTAHOBOK bﬁmec’raeﬂﬁoro TPaHCIIOpTA.

B cnyyae ecnu Hmeeica BO3MOXHOCTh OpPraHM3allud CTOAHKH (TApKOBKH) BO3JNE
30aHHA (CTpPOeHHs), B xoropom pa3sMelieHO TIOMellleHHe NpueMa U BBAAYd JAOKYMEHTOB,
OpraHHU30BBIBAETCH CTOHHI:_& (napkoBKa) U1 JMYHOTO ABTOMOOWIBHOTO TpaHCIOPTA
3asBHTeNeil. 32 MONE30BAHKE CTOSHKOMH (mapkoBKoii) ¢ 3afABUTENEH IUIaTa HE B3UMAeTCA.

Jn3 NapKoBKHM CINELMaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAIHIAOB Ha KaXKHOH
cTosHKe BbiAeNseTcss He MeHee 10% Mmecr (HO He MeHee OJHOIO MecTa), KOTOpEIE He
JOJDKHBI 3aHVMATh MHBIE TPAHCIIOPTHRIE CPEJICTBA.

Bxosl B nOMelleHME TpHEMA M BHIIAYH NOKYMEHTOB JODKEH ObecIedHBaTh
cBOGOMHEIA NOCTYN 3asBuTenell, ObITh 0GOPYAOBAH YAOGHON NeCTHHLEH C MOpydHAMH,
IIHPOKUMH HPOXOJaMHu, a T_ame n._aH,uycaMH 171 MepeNBIKEHUA Kpecen-KONsICOK.

Ha 3mannu panoM ¢ Bx0AOM HOJDKHA OBITH pasMelrieHa HHGOPMAIIMOHHAA Tabiuuxa

(BBEIBECKA), COTEPIKAIAS CIMIYIOILLYEO HHPOPMAITHIO:
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HaUMEHOBaHUE OPraHa;

MECTO HAXOXACHUA 1 IOPUANYECKUH ampec;

pexuM paboThl;

HoMepa TenedOoHOB ,um[ CIPABOK;

azipec OpUIHANLHOTO &aﬁra.

Qacag 37auud  JOIKEH [t o0OpyIOBaH OCBETUTENBHBIMH MpuHOOpamu,
MO3BOASAIOLIMH HIOCETHTEIISIM O3HAKOMHTHCA C HH(POPMALMOHHBIMEU TabIHIKaMH.

IMoMemenus npuema u BBIZAYH JOKYMEHTOB AOJDKHBI IPELyCMATPHBATh MecTa IJia
OXHAaHuA, WHOOPMUPOBAHUA W NpuUeMa 3agBuTeneil. B Mecrax mns uHGOPMHpPOBaHMA
RojikeH GHITh obecredeH A0CTyn IpacIaH A1 O3HAKOMJIEHHS ¢ MH(opManyei.

B noMelleHHH NpHeMa H BbIIAYH JAOKYMEHTOB OpTaHH3yeTcs paboTa HOKHOCTHBIX
JTIAL, apXUBHOTO 0TJena, obecieunBaoliasi MoTPeOHOCTH IPaX/IaH.

TMomelnenns pueMa U BBEIAAYH XOKYMEHTOB O0OpYAYyIOTCA CTeHAamu (cToiikaMu),
coaepXalMH HH(bOpMaI.II/I%O O MOPAAKE NMPEIOCTABICHHSA MYHUIUAIBHON YCAYTH.

[ToMelmienre mnpueMa W isbmatm JIIOKYMEHTOB MOXeT ObITh 000pynoBaHO
UHQOPMALHOHHBIM TadJI0, NPEeNOCTABIAIOIINM HHGPOPMALUIO O NOPAIKE NPEAOCTABICHHS
MYHHLHNATBHOR yCayTrH {BKIIOYasA TPAHCILALHIO BUIEOPOIMKOB, Pa3bACHAIOMMX NOPSAIOK
NPeAoCTaBIeHU MYHULHIIAJIBHON. YCITyTH), a TaKXKe peryIUupyIoIHM NOTOK 3JEKTPOHHOM
ouepenu. Madopmarua Ha 'i:_aGJlo MOXET BBEIBOAMTHCS B BHAE Oerylueil cTpoKy.

Undopmaimontoe Tabno Moxer OBITH pa3sMEMICHO PAAOM C BXOJIOM B NOMENICHUE
TaKuM 00pa3oM, YT0OBl 00ECEYHTh BHAUMOCTD MAKCHMAIIBHO BO3MOXXHOMY KOJINYECTBY
3asIBUTENEH. |

B Mecrtax ang omu‘uai_pm YCTaHaBJIMBAIOTCA CTYJIbA (KpeceNnbHBIE CEKIMH, Kpecia)
ans 3agsuteneil. KonHuecTBO MeCT OXHIAHHA ONpEeNeniaeTcd MCXOAs M3 daKTUdecKoit
Harpy3kd H BosmomHOCTeﬁ' IS MX pasMelleHHs B 3JaHHH, HO HE MOJXKET COCTaBIATh
MEHee 5 MecCT. .'

B nmomMenienun npnemaln BBIIA4H JOKYMEHTOB BHIIENISeTCS MeCTO M opOopMIeHUS
OOKYMEHTOB, IIpelyCMaTpHBalOmEee CToNBl (CTOMKH) ¢ ONaHKaMu 3ajgBIEHHH W

KaHOenapCKuMu HpHHaIlJIe)KHOCTHMH.

e
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Undopmarmms o damunuy, WMEHH, OTYECTBE M JO/DKHOCTH JOJDKHOCTHOTO JIHIIA
apXHBHOTO OTAENAa XOJKHA OBITH pasMellleHa Ha JIMUHOM HHGOpMAauHOHHOU TaGnH4ke H

Ha paﬁoqu MECTEC CIICITHANNCTA.

JUiist 3asBATENS, HAXOAALIErocs Ha npueMe, TOJKHO OBITh PEeTyCMOTPEHO MECTO JUIst
PacCKNaAKN JOKYMEHTOB. ’

[Ipuem KOMI‘IJIeKTaI JOKYMEHTOB, HEOOXOAUMBIX M9  [pefocTaBIICHHS
MYHHUIUINAJIBHON YCIYTH, H BbAa4a AOKYMEHTOB IIPH HAJWYHH BO3MOXXHOCTH JOJDKHBI
OCYIHECTBIATECA B pmnmeax (xabuHeTax).

Hns  obcnyxuBaHus unéann;[os mOMelleHUss  oOOpyAyIOTCs  MAHZYCaMH,
CleUaTbHBIMH orpam,ueﬂnﬁMH A TepriaMH, oOecneurnBalOIMMU OeclpensITCTBEHHOE
[epeBHKEHUE ¥ Pa3BOPOT. IiHBaanHbe KoMAcoK. CTOMBL Jisl 00CNy)KUBaHUI WHBAJHIOB
pa3sMelnaloTca B CTOPOHE OT BX0Ja C YMeTOM OeclpensTCTBEHHOTO NMOABE3Aa H IIOBOPOTa
KOIACOK.

Bxoasr B momeuienuss 0GOpYAyIOTCS HAaHIyCaMmy, PAacCIUMPEHHBIMH IPOXOAAMH,
MO3BOJIAIOIIMH oﬁecr[eqnﬁ. OecnpensATCTBeHHbIN JOCTYIT HHBAJINAOB, BKJIFOYas
MHBAIMMOB, HCIIONB3YIOLIMX KPECIa-KOACKH.

2.22. HOKa3&TenaM1§n00TynHocTn ¥ KauecTBa MyHHULUITAJIBHON YCIYTH IBISIOTCA:

2.22.1. Halluue nonudﬁ, aKTyaJIbHO# U JOCTOBEpHOH HHPOPMALIHH O NOpSAAKe
NpeAOCTaBICHISI MyHHUITUNIANBHOHN YCIyTH;

2.22.2. HAJTHYNE BOSMO)KHOCTI/I HONYyYEHUS MYHHLIHNOAIBHOH YCIYIM B
3JIEKTPOHHOM BUJIE, B TOM YHUCIIE ¢ UCIIONb30BaHHeM EAuHOro noprana rocyaapcTBEHHBIX
d MYHMUMOANBHBEIX ycnyr, Iloprama rocynsapcTBEHHBIX U MYHHLMNAIBHBIX YCAYT
Camapckoi ofnacty (B COOTBETCTBHH ¢ STalaMM Iepexofa Ha INpPeAOCTaBICHHE
MYHHIHWHANBHEIX YCIYT B aném‘pounom BUAE);

2.22.3. YpOBEHb y,uoﬁne’rlsopeﬂnocm rpaxzad  Pocculickolt ®Pepeparuu
KaueCTBOM npe,ctoCTaBJleuu&;;Mynuuunannnoﬁ YCIyIH;

2.22.4. cmmcenﬁe BpeMeHH OXHJAHWA B OYEpelH MpH NOAAYEe 3a4BICHUA W
IpH MOJTYYCHHH pe3yabTaTa MPeAOCTABICHHS MyHUIIHIIAIBHON YCIIyTH;

2.22.5. OTCYTCTBHE OOOCHOBAaHHBIX ajlo0 cO CTOpOHBl 3asBUTeNeil Ha
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pemenns, pefictBua (Ge3melicTBHE) NOMKHOCTHRIX JIMI[ apXHBHOTO OTAENa TpH
peJoCTaBIEeHIN Myﬂﬂunnij;ubnoﬁ yCIyTH.

2.23. na nonyquHsi MYHULMIIAJNBHON YCHYTH 3aSBUTENL MOXET I0JaTk 3alpoc O
NPEAOCTABISHAN MYHHUMIANBHON YCIYTH B 31eKTpoHHOH dopMe uepes Enunblit nopran
rOCyJIapcTBEHHBIX H MyHnuunanLme ycnyr, Ilopran rocymapcTBeHHBIX H
MYHHLMIATBHBIX yexyr CaMapckoil o6acTH.

2.23.1. Cocrap aAMHUHUCTPATHBHEIX MPOLEAYDP, NPEAOCTABIAEMBIX B 3NIEKTPOHHOM
Bn:[e, a TaKkxe JSHCTBHI 3agBUTENA MO TOJYUEHUIO HHGOpMAIMH O IPEeIOCTaBICHUH
MYHHIMNAIBHONR CIOYTH B O3JCKTPOHHOM BMJE ONpEIeNseTcss B COOTBETCTBHH C
COJIEPKAaHUEM  3TaIoB ne_pexo,ua Ha MpeJOCTaBlieHHe MYHULMNANBHOH YCIyrH B
9NIEKTPOHHOM BHJE. ‘?

2.24. Hpe,uoc*raBJIeH.ule MYHHUIHNAIbHOH ycnyrd Ha 6ase MOL] ocymectsiasercs
qepe3 AOKHOCTHEIX i1 M®LI B paMKax 3aKIIOUEHHOrO COTNIAIIEHHS O B3aUMOACHCTBAY
MEXAY aaAMHHHCTpauMel MyHWIMNAIbHOTO pafioHa u MbBY MyHUUMIDAnNsHOro paiioHa
Bonmemernymmmkuii  Camapckoit  oGnmactd  «MHOroQyHKIHOHANBHEIN  LIEHTp
Tpe/IoCTaBIeHHS rocy,uapciBeHme H MYyHMIOWNATBHBIX YCIyr» (fajnee MmO TEeKCTy —
M®LI). |

2.25. Tlpu npenocTaBneHﬁH MYHHIUNAIBHOH yeinyrn Ha ©Gaze MOIL] mno
SKCTEPPUTOPUATEHOMY MIPHHIMITY: Pe3YJIBTAT MPEeIOCTABIEHNS MYHHIMIANBHOR YCIYTH B
BHZE JJIEKTPOHHOTO no@mema (anekTpoHHOr0 o0paza JOKYMEHTAa) 3aBEpACTCs
apXUBHBIM OTIENOM H j;a3MemaeTca B €IMHOM PpErHOHAJILHOM XpaHwiuie 6e3
HampaBJieHUs 3afBUTENIO pPe3yjbTaTa NpeJOCTaBICHWS MYHHUMIAIGHON YCIYTH Ha
6yMaXKHOM HOCHTEJIE. |

IpH 5TOM 3aABHTENE VIS ndnyqemm pesynbraTa NpeXoCTaBICHA MYHHIUIANBHON

YCIYTH Ha 6YM&)I{HOM HOCHUTENEC HMEET MPaBO OﬁpaTHTBCH HEMOCPEJACTBEHHO B apanHmi»i

OTACI.

III. CocraB, MOCNEAOBATENBHOCTD H CPOKH BBHITOHEHUS aIMAHACTPATUBHLIX NIPOLIEAYD,
TpeOOBaHMS K MOPSAKY UX BHITOIHEHHS, B TOM YUCe OCOOCHHOCTH BHIMOJIHEHUA
anMHHHcmamBHblx%pouenyp B 3JIEKTPOHHO#H ¢opMe, a Takke 0COOEHHOCTH
BHINOJIHEHHA aIMHHHCTPATHBHBIX MPOLEAYP B MHOIOQYHKIMOHANBHBIX HEHTPaxX
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3.1. llpenocraBieHne MYHULHNAIBHON YCHYrH BKIIOYaeT B cedd  cleqyiolmue
aAMUHUCTPATHBHBIC npoue,i[ypmz

3.1.1. perucrpanug 3anpocoB, B TOM HYHC/IE IPEACTaBICHHBIX B 3JIEKTPOHHOMN
dopmMe, U nepenada ux Ha nfnonHeHHe;

3.1.2. aHAIN3 TEMATHKH MTOCTYNUBIINX 3aIPOCOB;

3.1.3. moaAroToBkxa H OTIPaBKa 3aABUTEISIM OTBETOB;

3.1.4. BRIMOJSIHEHNE '.a,I[MHHHCTpaTHBHI:IX npoleAyp [MpH  INpeAocTaBlIeHUH
MYHMIHNAIBHOHN yeuayru Ha 6aze MO1I,

3.2. Onxcanpe  TIOCHENOBATENBEHOCTH  ASHCTBUM  IOpH  NPEJOCTaBISHMH

MYHHIUMIANEHOR YCIYTH TIpEACTAaBAEHO B BHAE OJNOK-CXEMBl B TPUNOXEHHH 3 K

aIMUHHCTPATHBHOMY PETIAMEHTY:

* 3.3. Peructpanus 3anpocoB, B TOM YHCIIE IPE/ICTABIECHHBIX B JEKTPOHHOH dopme,
% M nepezava MX Ha HCIIONHEHHE

3.3.1. OcHoBaHMeM .JNA Hayala aAMHEHUCTPATHBHON MNpOUENypsl SBIsSeTcs
MOCTYIUIEHHE OT 3aABHTEIA :Sanpoca B aJipec apXUBHOTO OTAELIA.

3.3.2. TlocTynuBIINE B apXUBHHIA OTAE 3alpoChl NPUHUMAIOTCA, YYHTHIBAIOTCA U
pPEruCTpUpYIOTCd B AEHb HX MOCTYIUIEHHST NHOO B Cilydae MNOCTYIUIGHHS 3ampoca B
Hepabovnii unu npaanHqu.u‘i JeHb — B CIeAYIOIHIA 33 HAM [TEepBBI pabodunil ACHS.

3.3.3. Tlpoweamue perucTpauuio 3ampochl B TeYeHWe 3 JiHeH cO MHA MX
MOCTYTUTEHUS AHAITH3UPYIOTCS MO UX TEMaTHKE.

3.3.4. Pe3aylbTaTOM BHINIONHEHHA aJAMHHMCTPATUBHONW NpOLEAYphl M CHocoGoM
¢uKkcauun  gBageTCA péﬁlCTpaHHH H Iepedaya 3ampoca O NPEAOCTaBICHHUH

MYHHHHHMBHOﬁ YCIYTH OOJPKHOCTHBIM JIMIaM apXHBHOIO OTZENA.

3.4. Axann3 TeMaTHKH MOCTYIIUBUIHX 3aIIPOCOB

3.4.1. OcHoBanmeMm -[Ojid "Hadaja aJAMHUHHUCTPATUBHOM TIPOLEAYPEI SBIACTCH
IMONIyyYeHKe JOHKHOCTHBIME JINAMH apXUBHOTO OTAEIA 3apETHCTPHUPOBAHHOIO 3aMpoca.

3.4.2. HomKHOCTHBIE JHLIA apPXMBHOTO OT[eNIa OCYINECTBILIIOT aHAH3 TEMATHKH
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MOCTYMUBIIAX 3alPOCOB c y4eTOM HEeOOXOMNUMBIX NpodEeCCHOHANBHEIX HABBIKOB M
UMEIOIIErocs HayYHO-CIIPaBOYHOTO anmnapaTa i HHQOPMAaHOHHBIX MAaTepHANOB, a TaKKe
MpOBEPAET 3aMpOC HAa COOTBETCTBHE TpeGoBaHHUAM, YKa3aHHBIM B NyHKTax 2.11. — 2.12.
aJIMUHHCTpAaTUBHOrO periamenTa. [Ipu aToM onpenendercs:

3.4.2.1. IPABOMOYHOCTh TIONy4eHus 3asBUTENEM 3arpamnBacMoi
HHGOPMAllHd ¢ YJYETOM OTpaHHWYeHHH HA TIIPeJOCTaBICHHE CBEAEHHH, COmepKalux
rocyIapCTBEHHYIO TAHHY W CBeIeHHd KOHQUICHIHAFHOTO XapaKTepa;

3.4.2.2. CTeHeHBi;HOJIHOTH CBEICHHH, COZEPXKAIIUXCS B 3alpoce 3asiBHTEN,
HeoOXOMUMBIX JJIA IPOBEACHUS TIOHCKOBOI paboTE;

3.4.2.3. BO3MOXHOE MECTO HaxOXAEHHUA apXWBHBIX JOKYMEHTOB,
HeOOXOMMBIX IS HCTIONHEHNA 3anpoca;

3.4.24. MECTOHaXOXKICHHE APXMBHBIX  JIOKYMEHTOB, HEOOXOMUMEIX Jid
HMCITONTHEHHA 3aTpoca 3aSBHTENIS.

~ 3.4.3. o uroram aﬁanma TEMATHKH TIOCTYIMBIIMX 3aNpocoB HODKHOCTHBIMH
JHULIAMH apXUBHOTO oTena:

3.4.3.1. IPUHUMAETCS K HCTIONHEHMIO 3aMpoc 3asdBUTENA JJIA OCYIIECTBICHUA
TIONCKA apXHUBHEIX noxymex-gos U HCTIOHEHHUA 3a1poca;

3.43.2. npu orcyTETBHH BOSMOXHOCTeH MO MCIOIHEHHIO TeHeaJorHYeCKuX
3alpOCOB YBEIOMIISIET 00 3TOM 3ajABUTEJNA, HAPABUBINETO (TIPEACTaBUBILETO) 3ampoc, U
PEKOMEH/IyeT 3asiBHUTENIO :: nposonn'rb CaMOCTOSTENRHBIA TIOMCK HHTEpeCYIolleH ero
HHGpopMaLKN reHeaTorH9eCKOro mpamepa B YATAJILHOM 3aJ1€;

3433, npu HeOGXOIMMOCTH HampapjsIeT 3alpoc Ha HCIONHEHWe IO
NpUHAANEeKHOCTH B apqu_'Sl, HAHBIE OpraHBl W OpraHW3alluyl, MMEIOUIHe Ha XpaHCHHH
COOTBETCTBYIOIME APXHBHEIE JNOKYMEHTBI, M WHCBMEHHO HH(OpMUpyeT 00 3TOM
3agBUTEN; |

3.4.34. Hanpamge'r 3asABHTEMIO COOOIleHHe B IHCEMCHHOH dopme o
HeOOXOAUMOCTH YTOYHEHUA 3anpoca vi (WJIM) MIPeACTABACHAS JOIIOTHUTEABHEIX CBEICHII,

HeOGXOMUMBIX I/ €r0 HCTIONHEHHS,

3.4.3.5. HampapiifeT TNUCBMO ¢ YBEIOMJICHHEM 3asBHTENA, HalpaBUBLIETO
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(npencrapuBIiero) 3ampoc, 00 OCHOBaHMAX [UIf OTKasa B  MOPEAOCTABICHUM
MYHULNNATBHOMR YCIYI'd (rlgmcr 2.17, afMUHUCTPAaTHBHOTO periaMeHTa).

3.44. B cnyuae, ecn 3anpoc 3asBUTENs TpeOyeT HCIONHEHNS HECKOJIBKHMH
apXWBaMH, OpraHaMd M OpraHM3alMAMM, apXUBHBIM OTAEA  HamnpaplfeT B
COOTBETCTBYIOIME aPXUBbI, OPraHbl H OPraHW3AlMH KOIMY 3aIpoca ¢ yKasaHHEM Kyha
HeoOXO0AMMO HAIpPaBUTh NMOACOTOBJCHHBIA OTBET: B ajipec 3asBHTENA W/HIH B anpec
APXHUBHOIO OTHeNa C 06A3aTeNbHBIM MHCBMEHHBIM yBEOMIICHHeM 3afdBHTENA O
HaIIpaB/ieHUH COOTBETCTBYIOIIETO 3aMpoca Ha HCTIOMHEHUE 110 NPMHAJICKHOCTH,

3.4.5. Pe3ynbpTaToM BBINMOJIHEHHUS A/IMUHHCTPATHBHOH NPOLETYPEI ABIAIOTCA:

3.4.5.1. mpunsTHe HéHOJIHP_iTeJIHMH K HCMOJHEHHIO 3allpoca M aHaIM3 TeMaTHKH
3alIpoca; }

3.4.5.2. Ha.npaBneHﬂé ?apXHBHBIM OTJIEJIOM 3aIpoca [0 NPHHAUICKHOCTH B APYrHe
apXUBHL, OpraHbl H opranﬁéaunn PN HAJMUYMH Y HUX JAOKYMEHTOB, HEOOXOMUMBIX s
UCIIONIHEHHS 3alpOCa;

3.4.5.3. yBeDOMIEHWe 3aiBUTENs C CcOOGIIEHHEM 06 YyTOYHeHHH H (W)
JONONHEHHU 3aNpoca HEOGXONMMBIMH JUIsi €ro HCHONHEHHS CBefleHMs MK IHGO ¢
MOTHBHPOBAHHEIM OTKA30M 3a4BHTEIIO B IPeOCTaBACHIH MYHULUIIABHOH YCITyTH.

3.4.6. MaKkCHMAJIBHEIHA CPOK BHINOIHEHHS AAMUHHCTPATUBHON IIPOLEXYpSI — 7 AHEH
CO JHA PErHuCTpaliH 3aIpoca.

3.4.7. Cnocobom q)}gcauun pe3ybTaTa aJMMHNCTPATUBHON NPOLENYPh! SBIACTCS

nucEMO (IINCHMA) aPXHBHOTO OTAENA.

3.5. TloxaroroBka U OTIpaBKa 3aABUTEISAM OTBETOB

3.5.1. ApXHBHBIH OTJ€]l IO HTOraM BEIABJICHNS 3anpaimBaeMoli HHGoOpMaLKH [0
3aIMpocaM 3asBHTENei ro*ron_am uﬂdpopmauuonﬂme NUChMa, APXHBHEIE CIPABKHU, aDXHBHEIE
BBITIUCKY, apXHBHEIC Konﬁ;i, TEMaTHYECKHe TNepeyHd, TeMaTHIeCKHe MOAOOpKYH KOMHH
APXHBHBIX JOKYMEHTOB, TeMaTHUECKHE 0630pEl aPXUBHBEIX [OKYMEHTOB, OTBETEI 00
OTCYTCTBHH 3alpalTMBaeMBIX CBECHMH, PEKOMEHMALMA O JANBHEHIMX MYTIX Moucka
HeoGxomauMoil HH(popMaLuy, KOTopLIe HalpaB/IAIOTCS HETIOCPE/ICTBEHHO B afIpec

-,

3adBHTCHA. ‘

R
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3.5.2. B ciyuae, eciu 3anpoc He MOXeT GbITh HCMOJHEH, 3asSBUTENIO HANPABISETCS
IIACBMO C OOBACHEHWEM OJ3THX NPUYMH: OTCYTCTBHE 3alpallliBaeMBIX CBeAcHUH,
HeOOXOIHMOCTD npenCTaBmé;Hnﬂ JOTIONIHUTENBHBIX CBEJCHUH AJIA UCIIONHEHHs 3ampoca,
HalpapJieHHE 3alpoca Ha HCMOJIHEHHE 10 NPHHAMIEXHOCTH NHOO HanW4yue OCHOBaHMM
JUIA 0TKa3a B MPENOCTABICHUM MYHHIMNANBHON yCIIyTH. [Ipu 3TOM 325BUTEINIO JAIOTCH
pPEKOMEHIALMH O mecraxt XpaHEHHs JOKYMEHTOB, HEOOXOMMMBIX S HCTIONHEHHS
3ampoca, afpeca COOTBETCTBYIOIUMX TOCYJapCTBEHHBIX, MYyHMUMIANBHBIX — H/HIH
BEOMCTBEHHBIX APXHBOB.

3.5.3. PaccMoTpeHte 3ampoca 3asBUTENA CYHTACTCA 3aKOHUSHHBIM, €CIH 10 HeMy
NPUHATH HEOOXOAWUMEIE Mepm: H 3aBUTENb NPOUH(POPMHPOBaH O pe3ylbTaTax
pPacCMOTpPEeHHS. |

Cpok ucnonneHus 3aripoca H Hal'lpaBJIEHHH otBeTa — 30 AHEH co AHA perucTpaliy
3arpoca.

3.5.4. PesynbraToM AaIMHUHHCTPATHUBHON NpoLeAyphl SBIAeTCS HalpaBjiieHHUE
aApXUBHBIM OTIEIIOM ome'rd% 3aBHTENAM.

3.5.5. CiocoboM q)m{caunﬂ pe3yibTata BLITNONHEHUS  AAMHHHUCTPATHBHOIMA

npoleAypsl SBIMOTCS PEerUCTpald OTBETA H €0 HAIIPABICHNE 3aABATCIIO.

3.6. BoinonHeHne aJMHHACTPATUBHEIX MpOLieAyp MPU NpeZIOCTaBICHUH MyHHLHIAILHOHA
ycnmyru Ha 6ase M®L]

3.6.1. Hpe,Il;OCTaBJIeHH.e MYHULHIATGHON YCIYTH ocylnecTBisierca Ha 6ase M®PL] B
paMKax 3aKIIOYEHHOr0 COIJIANCHWS © B3aUMOACHCTBMH MEXAY aIMHHHCTpAIHei
MyHHIMIaNbHOro paiiona 1 M®LI,

3.6.2. OcHoBaHuEM yma Hadana aIMHHHCTPaTHBHOH TPONEAYPEl ABIAETCSA
oOpallieHNe 3asBUTENA MyHHuHHaJ]BHOH yeayru B MOL] ¢ 3anpocoM o MPeAoCTaBICHHA
MYHMI[UTIANHEHOM YCITYTH,

3.6.3. Cotpynuux M®L], oTseTCTBEHHBIN 3a MPHEM U PETHCTPALMIO AOKYMCHTOB,
PErUCTPUpYET 3aNpoc, IIOCIE HYero 3asBUTEN0 IPUCBAUBACTCS WHAMBHIYAIbHBIH
MOPSAAKOBBIH HOMED 1 O(bop“ﬂuﬂe'réﬂ paciucKa o MpHeMe RZOKYMEHTOB.

MakcumanpHBIH CpOK BBITOJHEHAA JeHCTBHI ycTaHapanBaeTcs MPLI,
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3.6.4. 3apeructpupoBaHHbiil 3ampoc Teperaercds MOL] B apxuBHBI{ oTmen
HanpHelee paccMoTpeHue nocryrnuemero i3 M®L] ot 3asBuTend 3amnpoca (3adBlIeHU)
U JOKYMEHTOB OCYIIEeCTBIISAeTCA APXHBHEIM OTAEIIOM.
3.6.5. PesynbraTom BHITIONHEHHA aNMUHUCTPATUBHON MpoLeRyphl ABIAETCA NpUeM
H Ilepesiaya MPUHATHIX noxyMeHTOB 13 MOL] B apXHBHBIH OTAEN.
3.6.6. CnocoGoM ¢puxcatyn Pe3yNbTaTa aAMHHUCTPATHBHON MPOLEAYPH SBISETCA

PEeTHCTpaus 3asBAEeHHA B xKypHaTe M®L] MpUHATHIX JOKYMEHTOB OT 3aABHTENA.

IV. ®opMEL KOH’[p@m 3a UCTIONIHEHHEM aJIMHHUCTPATUBHOIO pErlaMeHTa

4.1. Texyuuii KOHTPOIE 38 cODJIIOIEHHEM U UCIIOJHEHHEM JOKHOCTHBIMU JTULIAMH
apXHBHOIO OTAENIa HACTOALUCIO aqMHHHCTPATHBHOIO periaMeHTa U MHBIX HOPMaTHBHBIX
NPaBOBEIX AKTOB, YCTAHABIMBAIOWIUX TpeOOBaHMA K NPEAOCTABICHHIO MyHHIMIAIEHOH
YCIYTH, a TaKXe MPUHATHEM JAOKHOCTHRIMM JIMLAMH apXHBHOTO OTAENA pelleHHI
ocjzmec*rmme’r rjiaBa MyHHﬁﬁnanLHoro paitona Bonsumernymuuxuit CaMapckoii obnactu.

4.2. KouTpons 3a TIONHOTOM M KauecTBOM TPENOCTABICHMS MYHHIUIATLHON
YCIYTH BKJIOYAeT B ce0s MPOBEACHNE IUTAHORRIX U BHEIUIAHOBBIX MPOBEPOK, BLIABICHUE H
YCTpaHeHUe HapyWeHUH NpaB 3adBHTeNeH, PACCMOTPEHHE, NPHHATHE pelleHui H
MOATOTOBKY OTBETOB Ha &pame_ﬁm 3aABHTENEH, cOlepXaluX xanoOsl Ha pelleHus,
neiicteus  (Ge3meficTBUE) JAOKHOCTHRIX JIMI ApXHBHOTO OT/ENa, HEMOCPEICTBEHHO
OCYILECTBIAOIINX aAMAHUCTPATUBHEIE POLEAYPHIL.

4.3. IltanoBsle npoéepm OCYILIECTBAAIOTCA Ha OCHOBAHHU TOJOBBIX IUIaHOB HE
pexe OJHOTO pa3a B rof. :

4.4. BuennanoBas rlpOBépKa MPOBOAMTCA IO KOHKPETHOMY OOpalIeHHIO
3aBUTEIA. | |

4.5. I{omchOCTHme_ JYLA ‘apXMBHOTO OTHENA, YYACTBYIOIHE B NPENOCTABICHHH
MYHHULUAIATEHON yCIyTH, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTD 3 coOIIoIeHUe CPOKOB
U TIOPAAKA COBEPLISHUSA a,u%gmncrpafmnﬂmx TIPOLEIYP-

. TIo pe3yisTaTaM NMpOBedeHMs TNPOBEepOK (B CIyvae BHIABICHHA HAapyINEHHH MpaB

3asABHTENICH) BHHOBHEIE JOJDKHOCTHBIE JIMIA AQPXWBHOTO OTAENa MPHBICKAIOTCA K



