[Tpunoxenue Ne2
K TTOCTAQHOBJICHHUIO aAMUHHUCTPAIlMA MYHHIIUIAILHOTO palioHa
Bonpmernymmunkuit Camapckoid o0nacTu

or 28.03.2016 Ne338
«O0 yTBepK/ICHUH aIMUHUCTPATUBHBIX PETJIAMEHTOB
aJIMIHHCTPAIMU MyHUIUITATBHOTO paiioHa bonbmermymmnkuii
Camapckoii 001acTH 10 PEJI0CTABICHHIO MYHUIIMITAIBHBIX YCIIYT

AJIMUHHUCTPATUBHBIN PETJIAMEHT
MPEA0CTABIECHUS MyHULMIIAIbHOU yenyru « HpopmamonHoe o0cmy;KuBaHue
M0JIb30BATENIEH B UATAJIBLHOM 3aJI€ apXUBHOI'O OT/IEIa AMUHUCTPALIMH
MYHUIIMIIATIBHOTO paiiona bonbmernymukuii Camapckoil 061acTu

. OOume nooxeHus
OO1me CBeICHHS O MyHHUITUIIAIBHON YCIyTre

1. AIMUHHUCTPAaTUBHBINA PErVIAMEHT MPEIOCTABICHUS MYHUILIUIIAILHON YCIIyTH
«MHpopManOHHOE 00CITy’)KMBaHUE MOJb30BATENIEd B YWTAJIbHOM 3aJi€ apXHWBHOIO
OTJEeJIa aJIMUHUCTPAMM MYHHULMNAIBHOTO panoHa bonpmernmymumnknid CaMapcKou
obnmacTu» (nmamee — aJAMUHUCTPATUBHBIA pErJIAMEHT) pa3paboTaH B  LEJsX
MOBBIICHUS KadecTBa M JOCTYIMHOCTH IPENOCTaBICHUsS MYHULHINAIBHOW YCIIYTH,
OIpEneIIseT CTaHJapThI, CPOKH u IIOCJIEI0OBATEILHOCTD JNEUCTBUI
(aAIMUHHUCTPATUBHBIX  TPOLEAYp) TPH  OCYHIECTBICHUU  TMOJHOMOYHMM  TIO
MH()OpMAIMOHHOMY OOCITYKMBAaHUIO TMOJb30BATEIEH B UMTAILHOM 3alie apXHUBHOTO
OTJeJIa aJIMUHUCTPAllMM MYHULIMNAILHOTO paioHa bonbmernymunkuii CaMapckoit
o0nacTu.

2. 3asgBUTEISIMU U MOJIy4aTENIIMA HACTOSIIEH MyHUITUNIATBHON YCIIYTH (J1anee
— TOJIb30BATENH) SBIAIOTCS (u3ndeckue juia (rpaxnane Poccuiickoit deneparuu,
WHOCTPaHHBIC TpaXJaHe, JUla 0e3 TPaXKJAaHCTBA), IOPUAWYCCKHE JIMIA, JTHOO HX
YIIOJITHOMOYEHHBIE ITPEICTABUTENH.

3. B HacrosimieM aAMUHUCTPATUBHOM PEIJIAMEHTE IOJ apXUBOM MOHUMAETCS
CTPYKTYpHOE  TOAPA3JAECICHUE  AOMUHHUCTPALMM  MYHULMIIAJIBHOIO  paloHa
bonpmernymunkuit  Camapckoit 007acTH, KOTOPO€ OCYIIECTBISIET XpaHEHUE,
KOMILJIEKTOBAHME, Y4Y€T M HCIOJb30BAHHE JOKYMEHTOB ApPXHUBHOTO (oHIa

Pocculickon @enepanuu, a TAKKe IPyrux apXUBHBIX JOKYMEHTOB.
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[Topsanox nHPOPMUPOBAHUS O MPaBUIAX MPEAOCTABICHHUSI MYHUIIUIAIBHON YCIyTH

4. UNudopmanuio o TOpsAKe, CpOKax M MpoUeAypax MpeoCTaBICHUS
MYHULMIATBHOW YCIYTH MOKHO TIOJTyYHTh:

B apXMBHOM  OTHeJl€  aJMUHUCTpAallMd  MYHHUIUIIAJLHOTO  paloHa
bonpmernymunkuit Camapckoii 06sacTu (1anee mo TeKCTy — apXUBHBIN OTHIEN);

B DJJIGKTPOHHOM BHJAE€ B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETU
Nurtepuer (nanee — cetb HTEpHET):

B (emepanpHO TrocCymapCcTBEHHOW WH(POPMAIMOHHON cucteme «EmuHbIi
NopTan TrOCYHApCTBEHHBIX W MYyHHUIMNAIbHBIX yciuyr (¢ynkumii) Poccuiickoit
Oenepanuny» (nanee — EquHpiil mopTan rocy1apcTBEHHBIX U MyHUIIUTAIBHBIX YCIYT)
— www.gosuslugi.ru;

B peruoHanpHON HMHpOpManmoHHOW cucteme «llopTanm rocynapcTBeHHBIX U
MyHUIMNANBHBIX ycayr (pynknui) Camapckoit oOmactu» (manee — Ilopran
roCyJapCTBEHHbIX M  MYyHHMIMOAIbHbIX  ycayr Camapckoil — obmactn) —
WWW.pgu.samregion.ru;

Ha O(UIMAIbHOM CalWTe aJAMUHUCTPALMM MYHULUIAIBHOTO  paioHa
Bonbmernymmuikuii Camapckoit oonactu B cetn MaTepHeT: Www.admbg.org;

Ha MH(OPMALMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX HEMOCPEJICTBEHHO B MeCTax
MPEA0CTABICHUS MYHULIMIIAJILHON YCIYTH B TOMEIICHUSX apXUBHOIO OTENA.

Ha  uHpopManmMoOHHBIX  CTeHAAax  pa3Mmemaerca  uHbopMmalus O
MECTOHaXOXAeHUH, rpaduke pabOThl, CHOPAaBOYHBIX  TenePoHax,  aapece
opuIMATBEHOrO calfTa M 3JEKTPOHHOM MOYTHl AJIMUHUCTPALMU MYHUILIUIAIBLHOTO
pationa bonpmernymunkuii Camapckoi 00JIaCTH, apXHWBHOTO OTJIEJa, HACTOSIIUN
aAMUHUCTPATUBHBIA pPErJaMEHT, W3BJICUECHHUS W3 HOPMATHUBHBIX IPABOBBIX AKTOB,
CoZlepKalllMX HOPMBI, PETIAMEHTUPYIOIIUE JAESATENBHOCTh M0 NPEIOCTABICHUIO
MYHUIUMNIATBHOM yCIYrM, a Takke UWHOM uHPopMaluuu, HEOOXOAUMOU I
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

5. Hudopmarus o MecToHaX0XAeHUH, rpaduke paboThl, HOMEpax TeaehOHOB
JUISL CIIPABOK, aJpece 3JIEKTPOHHOM MOYThl apXMBHOIO OTHENAa, YUTAIBHOIO 3aja
apXMWBHOTO OT/EJIA, IPUBEAECHA B IPWIOKEHUH | K aIMUHUCTPATUBHOMY PETJIAMEHTY.

6. MudpopmupoBaHue o MOpsAKE MPEAOCTABICHHS MYHHUIMIAIBLHOW yCITyru
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OCYIIIECTBIISIETCSI APXUBHBIM OTJEJIOM TP OOpaIeHnH 3asBUTENCH 3a HHPpOopMaIuen
JUYHO, TI0 TeNe(hOHY, TOCPEACTBOM MTOYTHI, JIICKTPOHHOMN MOYTHI.

6.1. YctHOoe wuH(MOPMUpPOBAHHE OCYIIECTBISAETCA JOJDKHOCTHBIMU JIHIIAMHU
apXUBHOTO OT/IeJa Ipy 00pallleHnH 3asBUTENCH JTNYHO WIN 1O TeIeOHY.

JIOJKHOCTHBIE JIMIAa apXUBHOTO OT/IeNIa MPUHUMAIOT BCE HEOOXOIUMbIE MEpPhI
JUTSI IPETIOCTaBJICHUS TIOJIHOTO U OMEPAaTUBHOTO OTBETA HA MOCTaBJICHHBIE BOMPOCHI, B
TOM YHCJIC C IPUBJICUCHUEM JIPYTUX COTPYIHUKOB aIMUHUCTPAIIMNA MYHHUITUTIATHHOTO
paioHa.

Ecmm nns  moarotoBkw oTBeTa TpeOyeTcs MPOAOKHUTEIIBHOE —BpeMms,
TOJDKHOCTHBIC JIMIA apXUBHOTO OTAENA MOTYT MPEAJIOKHUTh 3aIBUTEIISIM OOPAaTUTHCS
3a HeoOxonuMoW uH(oOpManued B TUCBMEHHOM BHJE, JHOO MPEIIOKUThH
BO3MOKHOCTh TIOBTOPHOTO KOHCYJIBTHPOBAaHUS MO TeIehOHY UYepe3 OMpeIeICHHBIN
MIPOMEKYTOK BPEMEHH, a TAK)KE€ BOZMOXHOCTh OTBETHOT'O 3BOHKA JOJKHOCTHBIX JIMII
apXMBHOTO OT/IEJIa 3asIBUTEIIIO JUIsl Pa3bSICHEHHUS.

[Ipu oTBeTe Ha TeneOHHBIE 3BOHKH JIOJDKHOCTHBIC JIUIIA apXWBHOTO OTHEla
JOJDKHBI  Ha3BaTh (GaMWINIO, WMS, OTYECTBO, 3aHUMAEMYyIO0 JOJDKHOCTh H
HAaMEHOBAaHHUE apXHBHOTO OT/EA.

YcrHoe uH(bOpMUpPOBAaHKME TPOBOAUTCS C y4€TOM TpeOOBaHHMM O(HUITMATBHO-
JIENIOBOTO CTUIS peur. B koHIile nHpoOpMUpOBaHUS JOJKHOCTHBIC JIMIIA apPXUBHOTO
oTiesa JOHKHBI KPATKO MTOJABECTH UTOTH.

6.2. IlucekMenHoe WH(POPMUPOBAHUE OCYIIECTBISETCA IMYTEM HAMpPaBJICHUS
OTBETa IMOYTOBBIM OTMPABICHUEM WM 3JCKTPOHHOW IMOYTOH B 3aBUCHUMOCTH OT
criocoba oOpailieHust 3asBUTeNs 3a WHGOpMAaIMed WM crnocoda JOCTaBKU OTBETA,
YKa3aHHOTO B TUCbMEHHOM OOpAaICHUH 3asBUTEIIS.

OTtBer Ha oOpaIecHUe 3assBUTEINS MPEAOCTABIIICTCS B MPOCTOM, YETKOH (opme
U JIOJDKEH COJEpKaTh: OTBETHI Ha IMOCTABJICHHBIC BOIMPOCHI, yKazaHUE (HaMUINU |

HOMCpPa TeJ'Ie(I)OHa HUCIIOJIHUTCIIAA 1 HAMMCHOBAHMWA apXHUBHOI'O OTACIIA.

Il. Crannmapt npenocTaBieHUs] MyHUITUIIATILHON YCIYTH

7. HaummeHoBaHMe MyHULMIAIBHON YCIYTU: HHPOPMATMOHHOE O0CITYKUBAHUE

I10JIb30BaTENICH B YHUTAJIbHOM 3aJIC APXHUBHOT'O oTaciia AIMHUHHUCTPAINN
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MYHULMTNIABHOTO paitoHa bonbmermymunkuii Camapckoii 001acTH.

8. HaummenoBanue opraHa, NpeJOCTaBISAIONIEIO MYHHIIMIAIBHYIO YCIYTY:
aMUHUCTpALIMSI MyHUIIMNIATBHOTO pailona bonbmernymuikuii Camapckoid 001acTu.
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUIUNAIBHOW YCIYTU SIBISACTCS apXUBHBIN
OTJIEIL.

9. MyHununanbHas yciayra MpeAoCTaBisAeTca NMyTeM oOecreueHus A0CTyna
MOJIb30BATENIEN B YATAIBHBIA 3QJ1 APXUBHOTO OTHENA, B TOM YHUCJIE B JJICKTPOHHBIN
YUTAIbHBIA 327 (IpU HaJUM4YMM), K HAYYHO-CIIPABOYHOMY ammapary, apXUBHBIM
JIOKYMEHTaM U BO3MOKHOCTH UX KOTIMPOBAHUSI.

10. Bce monp3oBaTenu 001agar0T paBHBIMHU MpaBaMHU Ha JOCTYH K OTKPBITHIM
aApXHUBHBIM JOKYMEHTAaM.

11. He nonyckaercs TpeOOBATH OT 3asIBUTEINSI OCYIIECTBICHHS IEUCTBUI, B TOM
YHCJIE COTJacOBaHUM, HEOOXOMMMBIX ISl TMOJYYEHUS MYHUIIMNAIBHOW YCIYTH H
CBSI3aHHBIX C OOpallleHWEM B WHBIE OPraHbl U OpraHU3AIMM, HE MPETyCMOTPEHHBIX
HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

12. JlocTyn K apXUBHBIM JOKYMEHTAM 00ECIIeYNBACTCS:

1) myreM mNpemoCTaBICHHS IMOJB30BATEI0 APXHBHBIMH  JOKYMEHTAMHU
CIIPABOYHO-TIOUCKOBBIX CPEACTB M MHGOPMAIMKM 00 ATUX CPEACTBAX, B TOM YHUCIE B
(dhopMe IIEKTPOHHOTO JOKYMEHTA,

2) TyTeM MpPeIOCTABJICHUS MOMIMHHUKOB U (WJIM) KOMUHA HEOOXOJIUMBIX €My
JIOKYMEHTOB, B TOM YHCJI€ B (POPME IIEKTPOHHBIX TOKYMEHTOB;

3) myTreM HCHOb30BaHUsT HMH()OPMAIMOHHO-TEIEKOMMYHUKAITUOHHBIX CETCH
oO1Iero MmoJib30BaHus, B TOM uncie ceTh MHTepHer.

13. Pe3ynbpTaToM npeaoCTaBieHUs MyHUIIUITATLHON YCITyTH SBJISTFOTCS:

1) obecrneueHue AOCTYIA MOJIB30BATEIIS B YATAIBHBINA 331 apXUBHOTO OTJIENA
(2JIEKTPOHHBIN YUTAIIBHBIN 3a);

2) TpPEAOCTaBICHUE TMOJIb30BATEII0 HMMEIOIIErOCsS  HAyYHO-CIIPABOYHOIO
anrapara;

3) mosiyueHHE ~ TOJB30BATEIEM  ApXHMBHBIX  JOKYMEHTOB [0  TEME
HCCIIEIOBAHHS;

4) mosydYeHue MoJIb30BaTeNIeM KOMUH TOKYMEHTOB 0 TEME UCCIIeI0BAHUS;
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5) pexoMeHIanMM OJDKHOCTHBIX JIMII apXWBHOTO OTAENa O JalbHEUIIHX
MyTSIX MOMCKA IOKYMEHTOB IO TEME UCCIIEAOBaHUS;

6) oTka3 B MpPEIOCTABICHUU ApXWBHBIX JOKYMEHTOB MO 3asBJICHHOW TeMe
UCCJIEIOBAHMUS.

14. Pa3pemenue Ha pabOTy B UNTAJIbHOM 3aJi€ Ja€TCs MOJb30BATENIO HA CPOK,
HE npeBblaomui 1 rog co aH1 0popMIIEHHS IPOITYCKa B YCTAHOBIECHHOM HOPSAKE.

B cayyae wW3MEHEHHS TEMbl HCCIEAOBAHMS (XPOHOJIOTMYECKUX PaMOK
UCCIIEZIOBAHNS) WM MPU HEOOXOJUMOCTU IPOJJIEHUS CPOKAa pabOThl B YUTAJIbHOM
3aje TOJB30BaTENb IMPEACTaBIseT HOBOe oduuuambHoe muchkMo (myHKT 21.1
aIMUHUCTPATHBHOTO PpETJaMEHTa), COCTaBJIsIeT JUYHOE 3asBicHUEe (myHKT 21.2
aJIMMHHACTPATUBHOI'O PETJIaMEHTA).

15. HayyHo-cripaBOYHBI anmapar K apXUBHBIM JOKyMEHTaM (OMHCH JEll,
JOKyMEHTOB, IYTCBOJMTENIM, KAaTaloTW, yKa3areld, O030pbI), B TOM 4YHCIC B
AJIEKTPOHHOM (opme (MpU HAIUYUM), TPEAOCTABISIETCS MOJIb30BATENSIM B JICHb
pErucTpalry 3aKa3a Ha CPOK He OoJiee MATH pabounx JHEH.

16. [IpenocTraBieHne apXuBHBIX JOKYMEHTOB IOJIb30BATENI0 IPOU3BOIUTCS IO
Mepe UX MOJArOTOBKH K MCIIOJIb30BAaHUIO, HO HE MO3JHEE YeM Yepe3 2 padouux AHS CO
THST oopMIIeHUS 3aKa3a (TpeOOoBaHMsI) Ha BbIJa4y JOKYMEHTOB.

17. Jlena, MOKyMeHTHI, KONTMU (POHMA TOJIb30BAHUS BBIIAIOTCS TOJIB30BATEIIO
CPOKOM JI0 OJTHOTO Mecsla, MOJAJIMHHUKN 0C000 LIEHHBIX 1€, JOKYMEHTOB — CPOKOM
70 IBYX HEJelb, YHUKAJIbHbIE TOKYMEHThl — Ha 1 pabouuii AeHb MO CHEUAIbHOMY
pa3penIeHnIo HayalbHUKA apXUBHOTO OTHEIA.

[Iponnenue CpokoB BbIJAYM JOKYMEHTOB JOIYCKAaeTCs C pa3peuieHus
HavyaJbHUKA apXUBHOIO OTAEIIA.

18. OnHOBpPEMEHHO Y MOJIb30BATENS MOTYT HAXOAUTHCS He Oonee 20 mer.

19. UsroToBneHue KOMMM apXUBHBIX JOKYMEHTOB MPOU3BOJIUTCS Ha
OCHOBAaHMHM 3aKa3a HA KONUPOBAHUE TOKYMEHTOB.

20. [TpaBOBBIMU OCHOBAHUSIMU JJI MPEIOCTaBICHUS MYHULIUIIAIBHON YCIYTH
SABJISIFOTCS:

Konctutynus Poccniickoit @enepanuu, NpuHITa BCEHAPOIHBIM T'OJIOCOBAHUEM

12 nexabps 1993 rona;
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®enepanpubiii 3akoH oT 18.10.1991 Ne 1761-1 «O peaOunurauuu >XepTB
MTOJUTUYECKUX PENIPECCUIN;

denepanbhbiil 3aK0H OT 21.07.1993 Ne 5485-1 «O rocynapcTBEHHOM TaliHEY;

®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o0mmx npuHOKIIAX
OpraHM3alld MECTHOTO caMoynpaBiieHus B Poccuiickoit denepanumy;

OenepanbHbii 3akoH OT 22.10.2004 No 125-®3 «OO6 apXxuBHOM Jeie B
Poccniickont @enepanun»;

@epnepanbHbiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpPEHHUS
oOpaienuii rpaxaan Poccuiickoit @enepanuny;

®enepanpubiii  3akoH  OoT 27.07.2006 Ne 149-®3 «O6 wunHbopmaIuwy,
MH(OPMAITMOHHBIX TEXHOJIOTUAX U O 3alluTe HH)OpMaIuny,

®enepanbhbiil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

OenepanpHbii  3akoH  OoT 27.07.2010 Ne 210-®3 «O6 opra"nuzamnuu
MPENOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

VYka3 [Ilpesunenta Poccuiickoit @Pepepanmu ot 31.12.1993 Ne 2334
«O IONOJIHUTENBHBIX TAPAHTUSIX TIPaB TpaXxaaH Ha UHPOPMALIUION;

VYxa3 Ilpesunenta P ot 06.03.1997 Ne 188 «O06 yrBepxkaeanu [lepeuns
CBeJIeHNH KOH(DUICHIIUATILHOTO XapaKTepay;

IIpuka3z MuHucTepcTBa KYyJIbTYphl U MAacCCOBBIX KOMMYHUKauuil Poccuiickon
Oenepanu, MwuHucrepctBa  BHYTpeHHUXx  gen  Poccuiickonn  ®Denepanuu,
denepanpHOil  cmy)k0b1  Oe3omacHocTH Poccuiickoit ®enepannu ot 25.07.2006
No 375/584/352 «O06 yrBepxaeHuu IlonoxeHuss o mopsake AOCTyNa K Marepuaiam,
XPaHSAIIUMCSI B TOCYJAPCTBEHHBIX apXMBaX M apXUBaX TOCYAapCTBEHHBIX OPTraHOB
Poccutickon @enepanuu, MpeKpanieHHbIX YTOJOBHBIX U aJIMUHUCTPATUBHBIX €] B
OTHOIIICHUM  JIMI, T[OJBEPIrIIUXCS  IOJUTUYECKUM  PEIpeccusiM, a  TaKkKe
(UIBTPAIIMOHHO-TIPOBEPOYHBIX JICTI»;

IIpuka3 MunucrepcTBa KyJlbTypbl U MacCOBBIX KOMMYHMKanuil Poccuiickon
Oenepauun ot 18.01.2007 Ne 19 «O06 yrBepxknenuu IlpaBun opranuzanuu
XpaHEHUsl, KOMIUIEKTOBAHMS, yde€Ta M HCIOJIb30BAHUS JOKYMEHTOB APXUBHOIO
dbouna Poccuiickoit dexepanii W IpYyruxX ~ apXUBHBIX  JOKYMEHTOB B

roCyaapCTBCHHBIX W  MYHUIOUIIAJIBHBIX  adpXWBaX, MY3CIX U 6I/I6J'II/IOTeKaX,
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opranuszauusax Poccniickon akaaeMun HayK»;

[Ipuka3z MunucrepctBa KynbTypel Poccuiickoii @enepaunu ot 03.06.2013
Ne 635 «OO0 ytBepxknenuu Ilopsnka HCMOIB30BAHMSI APXUBHBIX JOKYMEHTOB B
rOCyIapCTBEHHBIX U MyHHUIIUITATBHBIX apXUBaX»;

3akon Camapckoit o6mactu ot 12.05.2005 Ne 109-I'Jl «O0 apxuBHOM Jene B
Camapckoii 06s1acTiy;

3akon Camapckoil oonactu ot 16.03.2007 Ne 16-I'/] «O HameneHun opraHoB
MECTHOTO caMOympaBiieHusT Ha Tepputopun Camapckoil 00JacTH OTACIbHBIMU
roCy/1apCTBEHHBIMU TOJTHOMOYMSIMH B c(pepe apXUBHOTO JIENIay;

[Ipuka3 ynopaBieHUs TOCYJAapCTBEHHON apxuBHOM ciyk0bl Camapckoit
obmactu ot 29.11.2012 No 86 «O0 yTBep:KICHHH aIMUHUCTPATUBHOTO PErjlaMEeHTa
VIOPABJICHUS] TOCYAAPCTBEHHOW apXWBHOM ciyxObl Camapckoil oOjactu 10
IPEIOCTABICHUIO TOoCylapcTBeHHOM ycuyru «HpopManmonHoe o0ciyXxuBaHue
[0JIb30BaTENEe B YHTAJIBHBIX 3ajlaXx TOCYJapCTBEHHbIX apxuBoB (Camapckoii
o0nacTm.

21. OcHOBaHMEM MJi1 MPENOCTABJICHUS MYHHUIMIAIBHOM YCIYyTU SBIISETCA
3ampoc 3asgBHUTENS B MUCbMEHHOW (hopMe B aJpec apXHMBHOTO OTAeNa, MOJAAHHBIN B
MIPOU3BOJIbHON (popMe 100 B BUE 3asIBICHHS COTIACHO OJHOM U3 (HOpM, YKa3aHHBIX
B IIPWJIOKEHUU 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY, CIEAYIOUIMMH CIIOCO0aMHu:

1) 1o mouTe, B TOM YHMCIIE TIO DJICKTPOHHOH TOYTE;

2) TIpH HEMOCPEICTBCHHOM OOpaIlleHUH B apXUBHBINA OTICI;

3) uepe3 EnuHbIi mOpTan rocyAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT WIH
[TopTan rocyaapcTBEHHBIX M MyHUIIUTAIBHBIX yeayr CaMapckoil oomacTy.

22. Ilonp3oBaTenu, BeAyUIME HAY4YHYIO pabOTy B COOTBETCTBUU C IUIaHAMHU
HAYYHO-UCCIICIOBATEIbCKUX  YUPEXKICHUN (OpraHM3alvii) WU  BBITOJHSIONINE
ciy>)keOHOe 3a/laHue, MPEACTABIAIOT OQUIHUANbHBIE MHCbMa HAMpPAaBUBIIMX HX
opraHoB (opranm3anuii). Ilomp3oBarenu, BeAyIIHe HCCIEAOBAHUE TI0 JIHYHOU
WHUIIMATHUBE, MIPEICTABIISIOT JINYHOE 3asBIICHUE.

22.1. B odunuarsHOM THUChME C BO3MOXXHOW TMOJHOTON yKa3bIBaeTCs
cienyroias nHpopmarus:

- HaWMEHOBAaHHE IOPUIUYCCKOTO JINIIA Ha OJJAaHKE OpraHu3alliu;
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- IOpUAMYeCcKUil uiu GaKTUYECKUH aJipec IPUINIECKOro JHIa;

- (amwiusa, UMs, OTYECTBO MPEACTABUTENS IOPUAMYECKOTO JHUIla, JIMIIA,
BEyIIEr0 HAYYHYIO paboTy, HAMMEHOBAHUE €ro JOJKHOCTH, YUEHOIo 3BaHUs (eciu
TaKOBOE€ UMEETCS — JJIA JUL, BEAYIIUX HAYYHYIO padoTy);

- (daMunus, UMs, OTYECTBO, HAMMEHOBAHHE JIOJDKHOCTH, YYEHOTO 3BaHUS
HAay4YHOT'O PYKOBOAUTEIS — 11 CTYACHTOB;

- 1enb paboThl, ISl Hay4HbIX pabOT — TeMa U XPOHOJOTHYECKHE PaMKU
UCCIIEOBAHNS;

- MOJNUCh PYKOBOJUTENS OpraHu3alli, PEeKTopa (MPOpeKTopa, JACKaHa)
y4eOHOTO 3aBEICHNUS,

- TOJAIHKCH JOJKHOCTHOTO JIMLA;

- Jata oOpalleHusl.

22.2. B n1u4yHOM 3asBJICHUU YKa3bIBACTCS:

- (aMuus, uMs, 0TYECTBO (TIOCTIEHEE PU HATTUYKH ) 3asIBUTEJIS;

- TIOYTOBBIN AAPEC 3aABUTENS;

- 1enb paboThl (IOKYMEHTHI KaKOro OpraHa WM OpraHH3allid He0OXOIUMO
MIPOCMOTPETH U IO KAKOMY BOIIPOCY), JIJISl UCCIEAOBAHUM — TeMa U XPOHOJOTHYECKHE
pPaMKH UCCIIEOBAHNUS,

- Jata oOpalleHus;

- JIMYHAas NOAMKCH.

23. ApXuBHBIC JOKYMEHTBI, COJIEpKallUe CBEICHUS O JIMYHON M CEeMEHHOMU
TallHEe T'PaKJAHWHA, €r0 YaCTHOM KM3HHU, BBLAAIOTCS IMOJIB30BATEISIM MPH HAIMYUU
HOTapUaJIbHO 3aBEPEHHOr0 pAa3pellieHUs] TpaxAaHWHA, a IOCJIE€ €ro CMepTH —
pa3penieHusl HacJIEAHUKOB JIAHHOTO Tpa)KAaHUHA 10 HMCTEYEHUs 75 JEeT cOo JHS
CO37aHus JOKYMEHTOB.

24. ApxuBHBIC TOKYMEHTHI, IPUHSTHIC B APXUBHBIA OTIET OT COOCTBEHHUKOB
WM WX BIAJEIBLEB, BBIJAIOTCS MOJb30BATEISIM, €CIM 3TO HE MNPOTUBOPEUYUT
YCIIOBHSIM UX MEepejau Ha XpaHEHHeE.

25. [IpenocraBienre TOJMB30BATENSIM APXUBHBIX JOKYMEHTOB, COACpPIKAIIUX
CBEJICHUS,  COCTAaBJISIOIME  TOCYJAapCTBEHHYI0  WJIM  MHYI0  OXpaHSAEMYIO

3aKoHOAAaTenbCTBOM  Poccuiickon  @enepauuy  TaHy, OCYIIECTBISETCA B
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COOTBETCTBMHM C 3aKOHOIATENBLCTBOM Poccuniickon Penepanun.

26. Bce monb3oBaTenu MpU TOCEMICHWHM YWUTAIbHOTO 3aja MPEIbsSBISIOT
JOKYMEHTBI, yI0CTOBEPSIONIUE JIUUHOCTb.

27. He nomyckaercsi TpebOBaTh OT 3asBUTENS JOKYMEHTBI, MPEIOCTABICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMHU aKTaMH, PETYIUPYIOMIUMU
NpeI0CTaBICHUE MYHUIIUTAIBHON YCIIyTH.

28. JlokymeHTel © wuH(pOpMAIUi, HEOOXOAUMBIEC I TMPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH B pacTOPsKEHUH OPraHOB M OpTraHu3aliii OTCYTCTBYIOT.

29. OcHOBaHMH JJs OTKa3a B TMPHEME 3ampoca O IMPEeIOoCTaBICHUU
MYHHUIIMIIATBHOW ~ YCIAYTH, HE UMeeTcs. 3asBJICHHE TMOMJICKUT TPUEMy B
00513aTEeILHOM MOPSIJIKE.

30. OTka3 B TMPENOCTABICHUM AapXHBHBIX JOKYMEHTOB IOJIb30BATEIISIM
JOITyCKAEeTCs B CIIydasix:

1) HeyIOBIETBOPUTEIHHOTO (PU3NIECKOTO COCTOSIHUS APXUBHBIX JIOKYMCHTOB,

2) OrpaHMYCHHMI Ha WCIOJb30BaHHE JOKYMECHTOB, YCTAHOBIICHHBIX B
COOTBETCTBHHM C 3aKOHOATENIbCTBOM Poccuiickon Penepanuu;

3) OTCYTCTBHS Y MOJIb30BATElNsl JOKYMEHTAJIBHO IMOJITBEP)KIACHHBIX MpPaB Ha
MIOJIyY€HUE CBEICHUM, OXPAHAEMYIO 3aKOHOM TaliHy;

4) orpaHWYEHHWII HA  WUCIOJIB30BaHHE JIOKYMEHTOB,  YCTaHOBJICHHBIX
COOCTBEHHUKOM TpH Tepeiaue JOKYMEHTOB Ha MMOCTOSSHHOE XPaHEHHE;

5) ecnu apXUBHBIC TOKYMEHTBI HE MPOILIM HAYYHO-TEXHUYECKYIO 00pabOoTKy
U OIHCaHue.

31. Beimaya TONIMHHUKOB OCO0O IICHHBIX, B TOM UYHCJIE€ YHHUKAJIbHBIX
JOKYMEHTOB, a TakXKe JOKyMEHTOB apxuBHoro ¢onga Camapckoit obnacTi,
HAXOSIIUXCS B HEYAOBIECTBOPUTEIHHOM (PH3UIECKOM COCTOSIHUU, OCYLIECTBIISIECTCS
B HCKJIIOYMTENBHBIX CIIydasX C MHUCbMEHHOIO pa3pelieHHs] HaualbHUKA apXHUBHOTO
oTaeNa.

32. Boljaua MOJIMHHUKOB [1€J, JOKYMEHTOB MpH HaIM4YuM Komuil ¢GoHaa
MOJIb30BAaHUS JIOMYCKAeTCsl TOJBKO B CIy4yae IMPOBENEHHUS CIIeHUAIbHBIX HAayYHbIX
paboT MO TEKCTOJIOTHH, KOAUKOJIOTHH, Naneorpaduu, W3y4eHHusl BOASHBIX 3HAKOB U

APYIruxX BHCHIHUX 0COOEHHOCTEM JAOKYMCHTOB W OpPraHMU3allhun UX (I)OTOTI/IHI/I‘—IGCKOFO
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W3JIaHUS ¢ TUCBMEHHOTO pa3penieHus] Ha4YaIbHIKA apXUBHOTO OT/CIIA.

33. OcHOBaHWEM TSI OTCPOYKH B MPEJOCTABICHUH IOJIH30BATEIISIM apXUBHBIX
JOKYMEHTOB JIONTYCKAETCS B CIydasx:

1) HEOOXOIUMOCTH BBITIOJHEHHUS CIIY)KCOHBIX 3aJaHUNl  JTOJDKHOCTHBIMHU
JUIAMU  apXWMBHOTO  oOThena (crmpaBoyHass paboTa, TeMaTuyeckas paszpaboTka
($hoHA0B, MOATOTOBKAa MH(OPMAIIMOHHBIX MAaTEpUAIOB TI0 3alpocaM OpraHOB BJIACTH,
COOpPHUKOB JIOKYMEHTOB, U3TOTOBJICHHE CTPaxoBoro (poHaa miw GoH/1a MOTH30BaAHNUSA,
NPOBEICHUE TIPOBEPKH HAJIMYMSI JOKYMEHTOB, pPECTaBpalllsl WM KOIMMPOBAHUE
JTOKyMEHTOB, 0(hOPMIICHHE PACCEKPEUEHHBIX ACI U Ap.);

2) TpeoCTaBICHHS eI M JOKYMEHTOB BO BPEMEHHOE IOJIb30BaHUE HHBIM
opraHam M OpraHu3alusiM;

3) mpenocTaBiICHHS ApXUBHBIX JJOKYMEHTOB JAPYroMYy I0JIb30BaTEIO;

4) SKCIIOHMPOBAHUS APXMBHBIX JOKYMCHTOB Ha BBICTABKE.

34.0OTka3 B KONHUPOBAaHWUU APXUBHBIX JIOKYMEHTOB  IIOJIb30BaTElIIM
JIOITYCKAeTCs TIPH:

1) HEyJIOBICTBOPHUTEIBHOM (PH3HMUECKOM COCTOSIHMH aPXUBHBIX JOKYMCHTOB;

2) HaJIWYMHM OTPAHWYCHHUM Ha MCIOJb30BaHUE JOKYMEHTOB, YCTAHOBJICHHBIX B
COOTBETCTBHMHM C 3aKOHOJATENLCTBOM Poccuiickon denepaunu;

3) HaJMYuKM OrpaHMYCHHWI Ha WCIOJIb30BAHUE JOKYMEHTOB, YCTAHOBJICHHBIX
COOCTBEHHHKOM TIpH TIepeaade JOKYMEHTOB Ha MOCTOSTHHOE XpaHEHUE.

4) BO3MOXXHOCTH HaHeCeHHs yiiepba (U3MIECKOMY COCTOSHHUIO apXHUBHBIX
JTIOKyMEHTOB.

35. KonmmpoBanue HEOMyOJIMKOBAaHHBIX OIMMCEH, KaTajJoroB, KapTOTEK, a TaKKe
0a3 1 0aHKOB JaHHBIX U JIPYTUX APXUBHBIX CIPABOYHHUKOB B MOJHOM OOBEME IO
3aKazaM TI0JIb30BaTelled HE NPOU3BOAUTCA. JlomycTHMble OOBEMBI KOMHPOBAHUS
COTJIACYIOTCS C HAYAJIbLHUKOM apXHBHOTO OT/IeIa B KaKJIOM KOHKPETHOM clTydae.

36. Ycimyru, KOTOpbIE SIBISIIOTCS HEOOXOMUMBIMHU M 00SI3aTEIBbHBIMH  JISI
MPEIOCTABIICHUS MYHUITUTIATBHOW YCIYTH WM TPEAOCTABISIOTCS OpTraHW3alHsIMH,
YYaCTBYIOIIMMH B TIPEIOCTABICHUN MYHHUITUTIATHLHOU YCIIYTH, HE TIPETyCMOTPEHBI.

37. MynununanbHasi —yciayra npenoctaBisiercss OecrutatHo. Ilmara  3a

IMMOCCHICHUC YUTAJIbHBIX 3aJI0OB MYHUIIHUIIAJIbHBIX daPXHWBOB U ITOJIb30BAHUC APpXUBHBIMHA
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JOKyMEHTaMH HE B3UMAeTCsl.

38. KonnmpoBaHue MOKyMEHTOB W 3aBEpEHUE KOMHM apXHUBHBIX JTOKYMEHTOB
IPOU3BOAUTCS JOJKHOCTHBIMU JIMIIAMH apXHUBHOT'O OT/ENIa O€3BO3ME3/IHO.

39. MakcuMaJIbHBIA CPOK OXHJAHWS B OYepenW MpH Tojade 3ampoca o
IOpPEJOCTAaBIECHUN MYHMIMIAJIBHOM YCIYrM W TIpU [OJYYEHUU pe3ysbTara
IPEIOCTaBIECHUS] MYHULIMIIATBHON YCIYTH HE IOJKEH MPEBbIATh 15 MUHYT.

40. Peructpanusi 3ampoca Ha MPEIOCTaBICHWE MYHMIIMIIAIBLHOW YCIIyTU
OCYILECTBIISIETCS B JIEHb €0 MOCTYIUIEHHs JIMOO B cllydae MOCTYIUIEHHs 3ampoca, B
HepaOOUYMil WM MPA3IHUYHBIN JIEHb — B CIEAYIOLIUI 32 HUM NEpBbIA paOb0OUMil 1€Hb.

41. IlpenocraBieHue MYHHMIMNAIbHONW YCIYTH OCYIIECTBIISIETCA B CIELHUAIBHO
BBIJICJICHHBIX JUUIS ATUX LEJIEH MOMEIEHNH apXUBHOI'O OT/ENa.

Jns 3agBUTENed JOJDKHO OBITh 0O0ECHEYEeHO YAO0OCTBO C TOYKH 3PEHHS
MENIEXOIHOM TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B ciyuae ecnu nMeeTcsi BO3SMOXHOCTh OPraHU3alliy CTOSHKU (ITapKOBKU) BO3JIE
3n1aHus  (CTpOEHMs), B KOTOPOM pa3MEIICHO IOMEIICHHE MpHeMa M BbLIAuu
JOKYMEHTOB, OPIaHU30BBIBAETCS CTOSIHKA (TApKOBKA) AJIsl INYHOI'O aBTOMOOUIIBHOTO
TpaHCIOpTa 3asBUTENE. 3a MOJb30BAaHUE CTOSHKOW (MApKOBKOW) C 3asBUTENEH
riaTa He B3UMaeTcsl.

JUis TapKOBKM CHELMAIbHBIX AaBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIUIOB Ha
KaX/I0U CTostHKE BbifensieTcs He MeHee 10% mecT (HO HE MEHee OJJHOrO MEcCTa),
KOTOPBIE HE JIOJLKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPECTBA.

Bxox B momenieHwe mpuemMa M BbIaud JOKYMEHTOB JIOJDKEH OOecredrBaTh
CBOOOJHBIM JOCTyn 3asBUTENEH, ObITh 00OpPYyIOBaH yAOOHOW JECTHULEH ¢
MNOPYYHSMHU, IIMPOKUMH TMPOXOJAAMH, a TaKXKe MaHIycaMH [JIsl TMepeABHKECHUS
Kpecem-KOJISICOK.

Ha 3panum psaoM ¢ BXOAOM JOJKHAa OBITH pa3MelieHa WHGOpMalrOHHAs
Tabnuuka (BBIBECKA), COJEprKaIas CIeayINIy0 HHPOPMAIIUIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HAXO0XKJICHHSI U FOPUJINYECKHUN aJIpec;

peXUM padOThI;

HOMEpa TenedOHOB /IS CIIPABOK;
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aapec opUITMATBLHOTO caiTa.

dacan 3maHUS ODKEH OBITH 00OpPYIOBAaH OCBETUTENBHBIMU MpuUOOpamuy,
MO3BOJISIIOLIUMU MTOCETUTEISIM 03HAKOMUTHCS ¢ MH(OPMAIIMOHHBIMU TaOJIMYKAMH.

[TomemneHuns mpuemMa M BBIJAYM JOKYMEHTOB JIOJDKHBI MPEAYCMAaTPUBATh MECTa
JUIsL  OXKUAAHWS, WHQOPMUpOBaHUS M TMpueMa 3asBuTeneil. B wecrax mns
MH(OPMUPOBAHUS JOJKEH OBITH 00ECIEeUeH JOCTYN TPaKIaH Il O3HAKOMJICHHS C
uH(pOopMaIuen.

B nmomemienuun mnpuemMa M BbIJAYM  JIOKYMEHTOB OpraHusyercss padoTa
JTOJHKHOCTHBIX JIUI] apXUBHOTO OT/ENa, oOecreynBaromas NoTpeOHOCTH FpaXKaaH.

[Tomemenuss mpuemMa ¥ BbIAYM JOKYMEHTOB OOOPYAYIOTCS CTEHIaMHU
(cTolikamu),  colepKamuMu ~ UHPOPMAIMIO O  TOPSJIKE  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

[lomemnienne mnpuemMa W BbIAAYU JOKYMEHTOB MOXET OBITH 000PYI0BAHO
MHOOPMAIIMOHHBIM ~ Ta0JIO, TMPENOCTABISAIONMM  HH(OpPMAIMI0O O  MOPSIKE
MPEIOCTABIICHUS MYHHIIMITATFHOW YCIyTH (BKJIIOYas TPAHCISIUIO BHICOPOJIUKOB,
Pa3bACHSIONIUX TMOPSIOK TMPEJOCTABICHUS] MYHHUILIMIAIBHON YCIyTH), a TaKxke
PETYIUPYIOMIUM TIOTOK dJEKTpOHHOUW ouepenu. WuHdopmamms Ha Tabio MOXET
BBIBOJIUTHCS B BUJIE O€ryIiei CTpokH.

NudpopmanmonHoe tabio pazMeniaeTcs psaoM ¢ BXOJIOM B IMOMEUICHHE TaKUM
o0pa3oM, 4TOObI OOECNEeYUTh BUAMMOCTh MAaKCUMaJIbHO BO3MOXHOMY KOJIHYECTBY
3asBUTEIICH.

B wmectax s OKMOAHUS YCTaHABIMBAIOTCA CTYJbs (KpEcCelbHbIE CEKIIUH,
Kpecna) ans 3assureneil. KonmdecTBo MecT OXHMOAaHUS OINpenemsieTcs] MCXOIs U3
(haKTU4eCKOW HAarpy3Kd M BO3MOXKHOCTEH HJisi WX pa3MElIieHHs B 37aHWW, HO HE
MOJKET COCTaBIISITh MEHEE 5 MECT.

B mnomemenun mpuemMa W BBIAAYM  JIOKYMEHTOB BBIACISETCS MECTO ISt
oopMIICHUSI JTOKYMEHTOB, MpPEAYCMAaTPUBAIOIIEE CTOJbI (CTOWKH) C OJaHKaMu
3asBJICHUH U KaHIIEIAPCKUMHU IPUHAIICKHOCTSIMH.

Nudopmarus o dhamMunuu, UMEHH, OTYECTBE U JIOJDKHOCTU JOJKHOCTHBIX JIUI]
apXMBHOTO OTHEJia JOJDKHA OBITh pa3MelleHa Ha JUYHOM HH(POpMAIMOHHOMN

Ta0JIM4YKe ¥ Ha paboueM MecTe.
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Jlnst 3asBUTENS, HAXOJMSIIETOCS Ha TPHEME, JODKHO OBITh MPETyCMOTPEHO
MECTO ISl PACKIIAJIKHU IOKYMEHTOB.

[Ippyem KOMIUIEKTa JOKYMEHTOB, HEOOXOJAMMBIX ISl  TPEIOCTaBICHUS
MYHULIMOAIBHOM YCIYTd, W BblJaya JOKYMEHTOB IMpU HAJIUYUU BO3MOKHOCTHU
JOJDKHBI OCYIIECTBIIATHCS B pa3HbIX OKHaX (KaOWHETax).

s oOciayXMBaHUS HWHBAIMJIOB TIOMEIIEHUS OOOPYAYIOTCS MaHIyCcaMH,
CIICIMAJIbHBIMHA OTpaXICHUIMU n MepuIaMu, 00ecreynBarOIINMU
OCCIpEensATCTBEHHOE MEPEABUKEHUE U PA3BOPOT MHBATUIHBIX KOJACOK. CTOJIBI IS
0o0CITy’KMBaHUSI MHBAJIUJIOB pa3MEIIAlOTCI B CTOPOHE OT BXOJa C YYETOM
OeCnpensaTCTBEHHOTO MOIhE3/1a U IOBOPOTA KOJSICOK.

Bxonel B moMerieHuss o00pyayrOTCsS MaHAycaMH, PAcIIMPEHHBIMH MPOXOJIaMH,
MO3BOJISIOMIMMUA ~ 00€CNEeUnTh  OECHPENMSITCTBEHHBIM  JOCTYIl ~ WHBAJUIOB,
BKJItOYasi UHBAJIUJIOB, UCIIOIB3YIOIIUX KPECIa-KOJISICKH.

[Ipy Hamuuuu 3aKIIOYCHUS  OOIICCTBEHHOM  OpraHu3allid  HWHBAJIHIOB
O TEXHUYECKOW HEBO3MOXKHOCTH OOECIEUECHHS! TOCTYMHOCTH MOMEIIECHUMN (31aHusl)
Ui WMHBAJIUJOB Ha COTpPYJAHUKA AapXUBHOIO OTHAENa  aJIMHUHHCTPATHBHO-
pacropsiIuTEeIbHBIM aKTOM BO3JIaraeTcs OO0s3aHHOCTh MO OKAa3aHWIO0 CUTYallMOHHOM
MOMOIIM MHBAJIUJAM BCEX KAaTEropuil Ha BpeMs MPEIOCTABICHUS MYHHUIIMIAIBbHOM

YCIyTH.

43. [TokazaTensiMu  JTOCTYITHOCTA M KadecTBa MYHHUIIUIIAJIBLHON  YCIyTH
SIBJISTFOTCSL:

1) HanWM4Me TOJIHOW, aKTyaJlbHOW M JOCTOBEPHOW HMH(POpPMAIMKU O TMOPSIKE
MPEIOCTABJICHNUS] MYHUIIUTTAIIBHOMN YCIIYTH;

2) HajgMyhe BO3MOXKHOCTH  TMOJYYCHHS  MYHHUIMIIAIBHOH  yCIOyrd B
AJIEKTPOHHOM BHJZI€, B TOM YHCIE€ C HCIOJIb30BaHMEM EauMHOro mnoprana
rOCyIapCTBEHHBIX M MYHHULMIAIBHBIX ycayr, Iloprana rocymapcTBEHHBIX U
MyHUITMTIATBHBIX yeryr CaMmapckoil o0mact (B COOTBETCTBHM C dTarlaMu Mepexoja
Ha MPEeOCTaBICHUE MYHUITUTIATLHBIX YCIYT B QJICKTPOHHOM BU/IE);

3) ypoBeHb  YAOBJICTBOPEHHOCTH TpakaanH Poccuiickort — ®deneparuu
Ka4eCTBOM IMPEIOCTABJICHUS] MyHULIMNIAIBHOW YCITYTH;

4) CHMOKCHHUEC BPCMCHHU OXHMJAHWA B O4YCPCAU IIPpU IIOJAYC 3asBJICHUA W IIPHU
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MOJYYEHUH PE3yJIbTaTa NPEAOCTABICHUS MYHULIUIATBHOU YCIYTH;

5) oTcyTcTBHE OOOCHOBAaHHBIX XaJlOO CO CTOPOHBI 3asBUTENCH HA pEIICHUS,
nerctBug  (Oe3nelcTBHE) — JTOJDKHOCTHBIX — JIMI]  ApXMBHOTO — OTHENa  IpH
MPEIOCTABICHUY MYHULIMTIAIBHOW YCIIYTH.

44. Jlng moaydyeHUs MYHUIMMAIBHOW YCIYTM 3asBUTENb MOXET MOJaTh
3aMpoc O MPEAOCTaBICHUH MYHULUIAIBLHON YCIyTH B 3JEKTPOHHOU ¢opMe uepes
Enusplii  mopranm  rocygapCTBEHHBIX M~ MYHULIMIAIBHBIX  ycayr, [lopran
rocyJapCTBEHHBIX U MYHUIIMIAJIbHBIX yciayr Camapckoii 001acTu.

CocTaB aAMUHUCTPATUBHBIX MPOLEAYpP, MNPEIOCTABIAEMBIX B 3JIEKTPOHHOM
BHJIC, a TAKXKE JICUCTBUMN 3aBUTENS MO MOJYYEHUIO HHPOPMAIIUU O MPEIOCTABICHUN
MYHULUIIAUIBHOM CIYTM B 3JIEKTPOHHOM BHJE OIPENEISIETCA B COOTBETCTBUM C
COAEPKAHMEM OTANoOB IEPEeX0Ja HAa NPEAOCTABICHUE MYHUIUNAIBLHOW YCIYTHM B
AJIEKTPOHHOM BUJIE.

45. Opranuzanusi TpeAOCTaBICHUS MYHHUIMNAIbHOW  YCIYTH  MOXKET
ocymectBisiercss B M®I[ B pexnme «OOHOrO OKHA» B pPaMKax 3aKIOUYEHHOTO
Cornamenuss O B3aUMOJCWCTBUH  MEXKAY YINOJIHOMOYEHHBIM OpPraHoOM H

cootBeTcTBYyOmMM M®II.

[11. CoctaB, mocienoBaTeIbHOCTh U CPOKHU BBITIOJTHEHUS AJIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K TIOPSIKY UX BBITOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MPOIICAYP B JIEKTPOHHOU Popme

46. [IpengocTaBiieHHe MYHHUITUIIATLHOW YCIYTH BKIIIOYAET B ce0s CIEMyIONTNE
aIMUHHUCTPATHUBHBIC TIPOLICAYPHI:

1) mpuémMm, perucTpaunus IOJb30BAaTEICH W NPUHATHE PEUICHHS O
BO3MOKHOCTH pa0OTHI TTOJIb30BATEIICH B UNTATHLHOM 3aJI¢;

2) TpemocTaBCHUE T0JIb30BATEISIM HAYYHO-CIIPABOYHOTO allapara;

3) mpeaocTaBiICHHE MMOJIB30BATEISAM aPXUBHBIX JOKYMEHTOB.

47. briok-cxemMa TPEJOCTaBJICHUS MYHUIIMIIAILHOW YCIYTM TpUBEJIEHA B

MPUJIOKEHUH 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipuém, peructpaiius nojib30BaTeliel U MPUHATUE PEIICHUS O BO3MOXHOCTH PabOThI
I10JIb30BATEJIEW B YUTAIBHOM 3aj1e
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48. OcHoBaHueM JUisi Havalla aJMHHUCTPATUBHOW MPOLEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asBUTENS 3ampoca B aJpec apXWBHOTO OTAENAa, B TOM YHUCIE
npeACTaBlIeHHbBIC B 3JIEKTPOHHOU (popMe ¢ ncnosb3oBanueM [loprana.

49. [TocTynuBIIKE B apXWBHBIN OTIIET 3apPOCHI MPUHUMAIOTCS, YIUTHIBAIOTCS
U PETUCTPUPYIOTCS B JICHb UX MOCTYIUICHUs JTUOO B Ciydyae MOCTYIUICHHUS 3ampoca B
HepaObOUMi WK MPpa3THUYHBIA I€Hh — B CJICAYIOIINI 32 HUM IIEPBbIN pabounii J1eHb.

50. [Tonp30BaTenw, BeAylIue HAydyHYIO pabOTy B COOTBETCTBHHM C TUIAHAMH
HAy4YHO-UCCJICIOBATEIIbCKUX  YUPSXKACHUN (OpraHu3anuil) WM BBIOJIHSIONINE
CIyeO0HO€ 3alaHue, TMPEJACTABISAIOT THUChMa HANMPAaBUBIIUX WX  OPTraHOB
(opranmzanuii). [lonp3oBatenu, BeAylIMe HCCIEAOBaHUE IO JIMYHOM HHUIIMATHBE,
JOMYCKAIOTCSl B YMTAIbHBIC 3aJIbl HA OCHOBAHWHU JIMYHBIX 3asBJICHUM.

51. BnepBble mpuUIIEAIINM MOIb30BATENSIM BBIJACTCS /1JI 3aMOJTHEHUS aHKeTa
yCTaHOBJIEHHOTO oOpasmna (mpuiokeHrue 4 K aJMUHHUCTPATUBHOMY PETJIAMEHTY).
3aHECEHHBIC B AHKETY JAHHBIC CBEPSAIOTCS C JIMYHBIM JTIOKYMEHTOM MOJIb30BaTEs
(oOmierpaxaaHCKUM MAcCoOpTOM JIMOO HMHBIM JOKYMEHTOM, YAOCTOBEPSIOIINM
JUIHOCTB). OdopMiseTcs TMUYHOE JEeI0 MOIb30BaTe.

52. BriepBble TPUIIEAIIAM ITOJIH30BATEISAM BBIAACTCS I  O3HAKOMIICHHS
ITopsimok  HWCHONB30BAaHMUS  APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHULUMIIAIBHBIX apxuBax Poccuiickoi @enepanuu, a TakKe HACTCs ITOJHasA
nHpopmMalusi o0 pacropsike padoThl YUTAJIBHOTO 3ajla, YCIyrax, OKa3bIBa€MbIX
ApXUBHBIM OTACJIOM YE€PE3 UMTATBHBIN 3aJ1, TOPSAKE U YCIOBUU UX MPEAOCTABIICHUS.

53. IIpu mpenocTaBlieHUH MYHHUITUTIATBHOW YCIYTH TOJB30BAaTEIN OO0s3aHbBI
cobmoaath [Topsaok UCMoOab30BaHUs apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX U
MYHHIUIAIBHBIX apxuBax Poccuiickon denepanuu.

54. Jlna npomycka K paboTe TMOJB30BATENs, YK€ IOCEIIABIIETO paHee
YUTAJbHBIN 3ajl, IOJDKHOCTHBIE JIMIA apXHUBHOTO OTJiEeNa MPOBEPSIOT IO JIMYHOMY
Jedy TOJb30BaTeNsl CPOK JEWCTBUSL paspelleHus. B cllydyae uCTEUEHHs] CpokKa
pa3pelieHust i1 ero BO30OHOBJICHHS TMOJIb30BaTeNb MPEACTABISIET HOBOE MHUCHMO
WJIM JIMYHOE 3asBIICHUE.

55. [lonp30BaTeIb PETUCTPUPYETCS B JKypHAJIE yueTa MOCEIICHUN YUTAIbHOTO

3aJia IIPU KaXXIO0M €T0 ITOCCIHICHHUMU.
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56. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHOM MpOLEAYphl U CIOCOOOM
¢bukcanuu SBISETCS JOMYCK MOJB30BATENsd B UMTANBHBIM 3a]l apXUBHOTO OTHENa U

CT0 PCrucCTpanu:Aa B ) XKyYPHAJIC ITOCCIICHU .

HpeI[OCTaBJ'IeHI/Ie IIOJIB30BATCIIXIM HAYYHO-CIIPABOYHOI'O allllapara

57. OcHoBaHuMeM i Hadajga aJIMHHUCTPATUBHOW MPOLEAYPHI SBISETCS
JOITYCK TIOJIb30BATEINsI B YUTAIBHBIN 3aJ1 apXUBHOTO OT/ENA.

58. [lonp3oBaTeNIsIM  MIPENOCTABIACTCS HMMEIOMIMICS B apXWBHOM OTHACIE
HAYYHO-CIIPABOYHBIN amnmapaT K apXWBHBIM JIOKyMEHTaM (OMHUCH i, JOKYMEHTOB,
MyTEeBOJMUTENM, KaTalOrd, YyKa3zaTeiau, 0030pbl) Ha OyMa)XHOM HOCUTEIE M B
AJIEKTPOHHOM BUJE (IIPU HATTMYUH).

59. Onmcu fmen MpemoCTaBIAIOTCS MOJB30BATENSAM IO/ PACIUCKY B 3aKas3e
(TpeboBaHMHU) 3a KaXAyl0 €AMHULY XpaHeHus. [lpum mnonydeHun omnucedt aen
M0JIb30BATENN MPOBEPSAIOT HUX ILEJIOCTHOCTh M COXPAaHHOCTh B IPUCYTCTBUU
JTOIHKHOCTHOTO JIMIIA apXHUBHOTO OT/ENA.

60. Hayuno-cnpaBo4HbIi anmapar K apXMBHBIM JIOKYMEHTaM IpeJ0CTaBIsAETCSA
MOJIb30BATENSIM B JIEHb PETUCTPAIINU 3aKa3a.

61. Ilocae kaXAOro MOCEHIEHUs YWUTAJIbHOIO 3aja IOJb30BaTENb CHAET
JOJKHOCTHOMY JIMILY apXMBHOIO OTJIEa BCE OIUCH JIE.

62. Pe3yapTaTOM BBINMOTHEHUS aAMHUHUCTPATHUBHOW MPOIEIYPHl M CIOCOOOM
¢bukcauuu sBISETCA MOJIYYEHHE MOJb30BaTEIEM Hay4YHO-CIPABOYHOIO ammapaTa K

APXHWBHBIM JOKYMCHTAM.

HpCI[OCTaBJ'ICHI/IC IMOJIB30BATCIIAIM apXHUBHBIX JOKYMCHTOB

63. OcHoBaHueM [JIsi Hayajla aJAMUHUCTPATUBHOM MpOLEAYypbl SBIIAETCS
ONpejeNieHue  MOJb30BaTeIeM  IEpeuHs  JOKYMEHTOB, HEOOXOOUMBIX  Jis
HCCJIETOBAHMS.

64. [Ipu omnpeneneHun NEpPedHs apXUBHBIX J€J], JOKYMEHTOB, HEOOXOIMMBIX
MOJIb30BATENIO JUIsl HWCCJEOBaHUM, 3amoyHAeTcs OnaHK 3aka3a (TpeGoBaHMs)
ycTaHoBJIeHHOro oOpasna. Ilpu odopmienun 3aka3a (TpeOoBaHMs) 00s3aTEIBHO

YKa3bIBAOTC ITOMCKOBBIC TAHHBIC TOKYMCHTOB.
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65. Ha ocHoBanmm 3aka3a (TpeOOBaHWsS) MOJIH30BATEI0 B YHTAJIBHBINA 3aj
BBIIAIOTCS Jie7ia, TOKYMEHTBI, KOMUHU (POHJA TMOJIB30BAaHUS MMOJ PACIHCKy B 3aKase
(TpeGoBaHMM) 32 KAXAYIO €AUHUILY XPaHEHUS.

66. [lpy mosydyeHun Jen, JOKYMEHTOB, KOMHM (OHOA TOJIB30BaHUS
MOJIb30BATEeIM MPOBEPSIOT HUX IEJIOCTHOCTh U COXPaHHOCTb B NPUCYTCTBUU
JTOJDKHOCTHBIX JIMIl apXWUBHOro oTAena. [Ipu oOHapyXeHUH TOBPEKICHUN WIH
nepeKTOB €7, TOKYMEHTOB, OTCYTCTBUU JIMUCTOB, HEMPABWIBHONW HyMEpaluH,
HAJIMYUMA TIOCTOPOHHUX BIIOKEHHWH, HE YKa3aHHBIX B JIMCTaX-3aBEPUTENSIX
MOJIyYEHHBIX Jell, MOJIb30BaTelb JOKEH COOOIMUTh 00 3TOM JOKHOCTHBIM JIHIIAM
apXUBHOTO OT/ENA.

67. Ilocae KaXAOro MOCEHIEHUs YWUTAJIbHOIO 3aja IIOJb30BaTENb CHAET
JIOJHKHOCTHBIM JIMIIAM apXHWBHOTO OTJENa Bce jena. JJOKHOCTHBIE TUIAa apXUBHOTO
OTJieJla OCYUIIECTBIISIOT MPOBEPKY HAIMYUSA U COCTOSTHUS apXUBHBIX JOKYMEHTOB,
BO3BPAIIAEMbIX MMOJIH30BATEIISIMHU.

68. O0s3aTenbHON TMONUCTHOM MPOBEPKE HAIMYUS M COCTOSHHUS TIepen
BbIJIau€il apXMBHBIX JOKYMEHTOB W3 AapXUBOXpAaHWJIMINA WU TIPU HMX BO3BpATE
MOJITIeXKAT:

YHUKaJIbHBIE IOKYMEHTBI B 0CO00 IIEHHBIE IOKYMEHTHI;

apXUBHbBIEC JIOKYMEHTHI, UMEIOIIKUE B O(POPMIICHUU WU TMPUIOKEHUU K HHUM
AparolieHHbIe KAMHH U METAJIJIBL;

HECOpOILIIOPOBaHHbBIE APXUBHBIE JOKYMEHTHI;

Jiena, paHee HEe BBIJABaBIIMECS U3 apXMBOXPAHUIIUINA U HE UMEIOIINE JTUCTOB-
3aBEPUTENIEH;

Jena, cojaepkamue aBTorpadpl, TrpaduyecKkue IOKYMEHTHI, IOYTOBbIE U
repOOBBIE 3HAKH, MEYATH, OTKPBHITKH, KOHBEPTHI C aJpecaMu, MapKaMHu, U Ipyrue
apXWMBHBIC  JIOKYMEHTBHI, TOTEHIMAJIBHO  MPEACTABISIONIAE  HWHTEpEC  JUIA
KOJUIEKIIHUOHEPOB.

69. MakcuMalbHBII CPOK TPEIOCTABICHUS MOJIB30BATENIO JIET, JOKYMEHTOB,
Komnui (poH/1a TIOJE30BaHMS COCTABIIAET 3 pabounx AHS cO JHS 0OPMIICHHUS 3aKa3a.

70.[Ipy  HanWyuu TEXHUYECKUX BO3MOXKHOCTEM  apXWUBHOIO  OTJeja

IMMOJIB30BATCIIAIM  U3IOTABJIMBAIOTCA  KOIMMKW  APXHMBHBIX OOKYMCHTOB: KCCPOKOIINH,
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MUKPOKOMHHU, (POTOOTIEUATKH, KHHOKOIHIH, BUICOKONH, KOMTUU (POHOJOKYMEHTOB, a
TaK)Ke KOMMH Ha IEKTPOHHBIX HOCUTEIISX.

71. 3aka3pl Ha KONMPOBAHUE OPOPMIISIFOTCS IIOJIb30BATEISIMU Ha CIIEUAIBHOM
OnaHKe ¢ 00s3aTeIbHBIM yKa3aHWEM MOUCKOBBIX JTaHHBIX TOKYMEHTOB.

72. OTKa3 B KOIMPOBAHWU APXUBHBIX JOKYMEHTOB JOITyCKaeTCs B Cilydasx,
yKa3aHHBIX B MyHKTaxX 30 — 35 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

73. Yuer 3aka30B Ha KONUPOBAaHUE BEJETCS Ha OyMa)XHOM HOCHUTENE WM B
aBTOMATHU3UPOBaHHOW (opMe. 3aka3 Ha KONHMPOBAHHUE JOKYMEHTOB IOJLIMBAETCS B
JUYHOE JIEJI0 TOJIb30BATEIIS.

74.1Ipn OTCYTCTBUM TEXHMUYECKHMX BO3MOXKHOCTEH Yy apXUBHOTO OTJIejia
JOITyCKAEeTCsl KOMMPOBaHUE JOKYMEHTOB TEXHUYECKUMU CPEICTBAMU M0JIb30BaTEIEH.

75. KonupoBaHue TEXHUYECKUMH CPEICTBAaMH I0Jb30BATEIC, B TOM YHUCIE
CKaHepaMmH, QoToanmnapaTaMi, BHUIEOKaMepaMd M Jp., IPOU3BOAUTCS TOJBKO C
paspellieHusl HauyalbHUKA apXUBHOI'O OT/ENa, B €r0 NOMEIIEHUH U MOJ KOHTPOJEM
JOJHKHOCTHBIX JIUI] apXUBHOTO OTAesna. OTBETCTBEHHOCTh 3a KQ4€CTBO KOIMMPOBAHHUS
JOKYMEHTOB, MPOBEACHHOIO TEXHUYECKUMHU CPEICTBAMHU I0JIb30BATENs, apXUBHBIH
OTJIET HE HECET.

76. Komuu apXMBHBIX JOKYMEHTOB BBIAIOTCS IOJIB30BATENsIM WM HX
JOBEpEHHBbIM JIMLIaM WM BBICBUIAIOTCS B ajpec nojb3oBatens mnoutoil. Ilpu
HEO0OXOJAMMOCTH MO MPOCHhOE MOJIB30BATENSI HA 000POTE KCEPOKOMUHU, (POTOKOIMUU
JOKYMEHTa mpocTasisiercs mrami «Komnust BepHa» 1 MOUCKOBBIE TaHHBIE APXUBHOTO
JOKYMEHTAa C YKa3aHUEM MECTa €ro XpaHEeHHUS.

77.Konun apXWBHBIX JOKYMEHTOB, H3TOTOBJICHHBIE TOJH30BATEISIMU
CaMOCTOSITENIbHO, HE 3aBEPSIOTCS.

78. Pe3ynbTaToOM BBITIONHEHUS aIMUHUCTPATUBHOMN MPOLEAYyphl U CIOCOOOM
¢bukcanuy SBISETCS NPENOCTaBICHUE TIOJIb30BATENI0 APXMBHBIX JIOKYMEHTOB B

YUTAJIBHOM 3aJIC APpXUBHOI'O OTACIIA.

V. ®opmbl KOHTPOJIA 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO perjaMeHTa

79. Texymuii KOHTPOJb 3a COOJIIOJIEHUEM M HCIOJHEHUEM JOJDKHOCTHBIMU

JUIIaMM apXHUBHOT'O OTACIA HACTOAIMICTO aIAMHHHCTPATUBHOI'O PCIriIaMCHTA M HHBIX
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HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO
MYHULMIAIBHOW YCIIyTH, @ TakK€ NPHUHITHEM JIOJKHOCTHBIMH JIMLAMH apXHUBHOTO
OTJEJIa PELICHUM OCYHIECTBIIET 3aMECTUTENb TIJaBbl MYHULHNAIBHOTO paloHa
Bonbmernymmnkuit Camapckoit 007acT — pyKOBOAMUTENb anmnapaTa aAMUHACTPALIUN
MyHHUIIUNANbHOTO pailona bonpmernymunkuit Camapckoidt ob6nactu, YmpaBieHHE
rocyJapCcTBEeHHOU apXuBHOM ciy:k0b1 CaMapckoi 00IacTu.

80. KoHtposp 3a MOMHOTOW M KAaueCTBOM IMPEIOCTABICHUS MYHHUIIUTAIbHON
yCIYT'H BKIIOYAaeT B ce0s TMPOBEACHHE TIUIAHOBBIX M BHEILJIAHOBBIX IPOBEPOK,
BBISIBJICHHE M YCTPAHEHHE HApYLIEHUW MpaB 3asBUTEJEH, paCCMOTPEHUE, MPUHATHE
pPELIeHN U MOArOTOBKY OTBETOB Ha OOpaIleHUs 3asgBUTENICH, COACPHKAIINX KaTOObI
Ha peueHus, JedcTBus (Oe3nelcTBUE) MOJDKHOCTHBIX JIMII apXUBHOIO OTHENA,
HEIMOCPEICTBEHHO OCYIIECTBISIOIINX aIMUHUCTPATUBHBIE TPOLIETYPHI.

81. IlnaHoBbIE MPOBEPKH OCYIIECTBISAIOTCA HA OCHOBAaHUM T'OJOBBIX IUIAHOB HE
peXke OJTHOTO pas3a B TOJ.

82. BHerutanoBasi TpoBepKa MPOBOAUTCS IO KOHKPETHOMY OOpaIEHUIO
3asIBUTEJIA.

83. Jlo;oKHOCTHBIE JIHIIa aQpXUBHOTO OT/IENa, YYaCTBYIONIME B MPEIOCTABICHUN
MYHMIIMIIAJBHOW YCIYTH, HECYT NEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIOACHHE
CPOKOB H IOPSIIKA COBEPIIECHNS aIMUHACTPATUBHBIX MTPOLIEYD.

[lo pe3ynpTaTaM HpOBENEHUSI MPOBEPOK (B CIy4ae BBIABICHHUS HApYIICHHM
IpaB 3asBUTEJICI) BAHOBHBIE JOKHOCTHBIE JIMIIA MIPUBJIEKAIOTCS B OTBETCTBEHHOCTHU
B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOJIaTeIbCTBOM Poccuiickoit denepannu.

84. JIns oCymIecTBICHUsT KOHTPOJISA 3a MPEAOCTaBICHUEM MYHHUIIUTIATBHON
YCIyTU TpaxJaHe, UX OOBEAWHEHUS M OpPraHMU3allMd MUMEIOT MpaBO HAMpaBisTh B
aAMUHUCTPALIMIO MyHUIIMTIATIBLHOTO pailona bonbmernymmuikuii Camapckoit obsiactu
WHAMBUAYyaJIbHbBIE M KOJUIGKTHBHBIE  OOpalleHuss C  OPeIJIOKEHHUSIMH,
PEKOMEHJAUUsIMHA 10 COBEPIIEHCTBOBAHHWIO KAa4YECTBA M TMOPSAJAKA IMPEAOCTABICHUS
MYHUIMNIATBHOM YCIyrdM, a TakKe 3asBIEHUS U KajoObl C COOOIIEHHEM O
HapyLIEHWN JOJDKHOCTHBIMHM JIMIAMH APXUBHOIO OT/AENA, MPEA0CTaBISIOIINMU
MYHUIUTNIATBHYIO YCIYTY, TpeOOBaHUN aJMUHUCTPATUBHOTO PErjaMeHTa, 3aKOHOB U

HHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB.
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V. docyneOHnplii (BHECY1€OHBIN) TTOPSIAOK 00KaTOBAaHUS PEIICHUN U ACHCTBUIMA
(Oe3melicTBUS) OpraHa, MpeAoCTaBIISIONIETO MYHUITUTIAIBHYIO YCIYT, a TAKKe
TOJHKHOCTHBIX JIUI] QpXUBHOTO OieIa, MyHUITUTIATBHBIX CITYXKaIUX

85. 3asBUTENN U UHBIE YIIOJTHOMOYEHHBIE JIMIIA UMEIOT IIPaBO Ha 00XaJlOBaHUE
pemieHuid W AedcTBHM  (Oe3€MCTBUsSI)  apXWMBHOTO  OTJENa,  MPHHATHIX
(ocymiecTBISIEMBIX) B X0/1€ MPEAOCTABICHNUS MYHULIMITAJIBHON YCIIYTH, MOBJIEKIINX 32
coOOll HapylieHHWE IMpaB U 3aKOHHBIX MHTEPECOB 3asBUTENS, B JOCYICOHOM
(BHECYIEOHOM) TIOPSIIKE.

86. XKanoba moxeT ObITh MPUHSTA MPHU JUYHOM TMPUEME 3aASIBUTENS, a TAKKE
MOKET OBbITh HampaBjeHa MO MOYTEe, 4Yepe3 MHOrO(PYHKIMOHAIbHBIM LEHTp, C
ucronb3oBaHueM cetu MuHtepHer, EnuHOro moprasia roCyJapCTBEHHBIX H
MyHULMOANbHBIX ycayr, [loprama rocyJapCTBEHHBIX M MYHUIHUNAIBHBIX YCIYT
Camapckoil 00ylacTh B aJIMUHUCTPALMI0O MYHUIMIIAJIBLHOTO paiioHa, YTpaBlICHHUE
rocyJIapCTBEHHOM apXUBHOM ciry»0b1 Camapckoit 00J1acTH.

87. 3asBUTEIH MOKET 0OPATUTHCS C KAIO00 B TOM YHCIIE B CIydasx:

HapyLIEHUsT CpPOKa pETruCTpaluu 3ampoca 3asBHUTEN O NPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH;

HapylIeHUs1 CPOKaA MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH;

TpeOOBaHMS Y 3asIBUTENS TOKYMEHTOB, HE TIPEYCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMM akTamMu Poccuiickoii denepanyivi, HOPMATUBHBIMU ITPABOBBIMH AKTAMH
Camapckoil 0051acTi, MyHUIMIIAJBHBIMU MPABOBBIMU aKTaMU AJI MPEJOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH;

OTKa3a B NPUEME JOKYMEHTOB, NPEACTABIECHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHMBHBIMM NpaBOBBIMH akTaMu Poccuiickorn ®Penepannn, HOPMATHUBHBIMU
mpaBoOBbIMU akTaMu Camapckoil 00J1acTh, MYyHHUITUTIATHHBIMH TMPABOBBHIMU aKTaMHU
JUTS1 TPEOCTABJICHUSI MYHULIMIIATBHON YCIIYTH, Y 3asBUTES;

OTKa3a B MPEJOCTABICHUN MYHHUIMNAIBHOW YCIIYI'M, €CJIM OCHOBAaHHSA OTKa3a
HE TIPEAYCMOTPEHBI (heIepaIbHBIMU 3aKOHAMU U IPUHITHIMU B COOTBETCTBUH C HUMHU
VHBIMM  HOPMAaTUMBHBIMM  NpaBOBbIMM  akTtamu  Poccuiickon  dPenepaumu,
HOPMATHBHBIMH TpaBOBbIMH akTamMu (Camapckoil 00J1acTd, MYHUIUTIAIbHBIMH
MIPaBOBBIMH aKTaMH;

3aTpe0OBaHUsl C 3asBUTENS MPHU MPEJOCTABICHUM MYHULMINAIBHON YCIyru
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IaThl, HE MPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMM akTaMu Poccuiickoit
@denepanuy, HOPMAaTUBHBIMU  MpaBoBbIMU  akTamu  Camapckodt — oOrjacTH,
MYHUIIUTIATBHBIMU ITPABOBBIMU aKTaMH;

OTKa3a apXWBHOIO OTAENA, JODKHOCTHBIX JIMI AapXUMBHOIO OTIENa B
UCIPaBJICHUM JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBUIAHHBIX B pe3yJbTare
MPEJOCTaBICHUS  MYHULUMNAIBHOM  YCIYrM  JOKYMEHTax Ju0O  HapylleHUE
YCTAHOBJICHHOTO CPOKa TAaKUX UCTIPABICHUMN.

88. XKanoba gomkHa coaepkaTh:

1) HamMeHOBaHHE YIOJHOMOYEHHOT O oprasa, MPEN0CTABIISIOIIETO
MYHUIIUTIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIA apXUBHOTO OTJENa, PEIICHUS U
neucTBus (6e371eiCTBIE) KOTOPHIX 00KayIOTCS;

2) damwuimio, UMs, 0TY4ECTBO (TIOCICIHEE — MPU HAJTUYHHN), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENST — (U3UUECKOro JHIa, JTUOO HAMMEHOBAHUE, CBEICHUS O
MECTE€ HaXOXIEHUS 3asBUTENS — IOPUAMYECKOrO JIMIA, a TakkKe HoMep (HoMmepa)
KOHTAaKTHOro TenedoHa, aapec (aapeca) SAEKTPOHHOW MOYTHI (MPU HAJUYUU) U
MOYTOBBIN aJipec, O KOTOPBIM JTOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

3) cBemeHus 00 OOXKaTyeMbBIX pEIICHUSX U JeHCTBUAX (0e31elicTBHN)
apXWBHOTO OT/IEJIa, JOJKHOCTHOTO JIUIA ApXHUBHOTO OT/IENA;

4) 1n0BOMBI, HA OCHOBAaHUH KOTOPBIX 3asIBHTE]Ib HE COTJIACCH C PCIICHHEM M
JNEHUCTBUEM apXUBHOIO OTJENA, JOHKHOCTHOTO JIMLA ApXUBHOIO OTAENA. 3asiBUTEIEM
MOTYT OBITh MPEJCTaBICHBI JOKYMEHTHI (IIPU HAIMYUHU), TIOJTBEPKIAIOIINE JTOBOIBI
3asiBUTEIIS, JINOO UX KOIHH.

89. OcHoBanueM I Hayajga MpoLeaypbl J0CyneOHOro (BHECYIeOHOIO)
00>KaJIoBaHMs SBJISIETCS MOCTYIUIEHWE B aJIMUHHUCTPAIIMIO MYHUIIMTIATBHOTO pailoHa
bonpmernymmukuit  Camapckoid  005acTh  KainoObl  3asBUTENSE WM UHOTO
YIOJIHOMOUYEHHOTO JIUIIA.

90. 3asBuTENL HMMEET MPABO Ha IMOJy4YeHUE HH(POPMAIMU U JOKYMEHTOB,
HEOOXOIUMBIX JJIsl 0OOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.

91. XKanoba, moctynuBInas B aJIMUHHUCTPAIIMIO MYHHUIUMIAIBLHOTO paloHa
bonpmernymmnkuii Camapckoid 00J1aCTH, TOAJEKUT PACCMOTPEHHUIO B TeyeHue 15
pabouux mHEW cOo JHS ee perucTpanuu, a B ciaydae oOOKaJoBaHUS OTKasa

AOJDKHOCTHOT'O JIMIIAa apXHMBHOI'O OTACIA B IMIPUEME JOKYMCHTOB Yy 3asBUTCIIA mmbo B
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WCIPABIICHUU [OMYIICHHBIX OINEYaTOK M OIIMOOK WM B ciy4yae 00’KajoBaHUs
HApYIICHUsS YCTAHOBJICHHOTO CpPOKa TaKWX HCIPABICHUH — B TEUYCHHE S pabouux
JTHEHN CO JHS €€ PETUCTpaLiH.

92.Tlo pe3yapTaTaM pacCMOTPEHHUS KaJIOObl MPUHHUMAETCS OJHO U3
CJIEIYIOIUX PEIICHUN:

00 yJOBJIETBOPEHUHU XKaloObl, B TOM 4HUClIE€ B (POpME OTMEHBI MPHUHSITOIO
pEelIeHMs, UCIPABJICHHS AOMYIICHHBIX apXUBHBIM OTJEIOM OIEYaTOK M OMMOOK B
BBIIAHHBIX B PE3YyJIbTATE€ IMPEIOCTABICHUS MYHHULMIIAIBHOM YCIYIM JTOKYMEHTax,
BO3BpaTa 3asBUTEIIIO JICHEKHBIX CPEICTB, B3MMAaHUE KOTOPBIX HE MPEITYCMOTPEHO
HOPMAaTUMBHBIMM TNIpaBOBbIMU akTamMu Poccuiickon @enepanuy, HOPMaTHUBHBIMU
npaBoBbIMU akTamMu Camapckoil 00J1acTH, a TaKkKe B MHBIX (hopmax;

OTKa3bIBAET B y/IOBJIETBOPEHHUH 3KaJIO0BbI.

93. He no3gHee HS, CAEAYIOLIETO 3a JAHEM MPUHITHUS PEIICHUs, 3aBUTEIIO B
NUCBMEHHOU (JOopME U MO KEJIAaHUIO 3asBUTENS B SJIEKTPOHHOUN (popMe HalpaBisieTcs
MOTHBUPOBAHHBII OTBET O pe3ybTaTaX PacCCMOTPEHHUS KaJ00BbI.

94. B cnydae ycCTaHOBIEHHMS B XOJE€ WU IO pe3yJbTaTaM pPacCMOTPEHUS
&KanoObl NPU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYIICHUS  WIH

IMPECCTYIUVICHUA MMCHOINUCCA MaTCpHUaJibl HC3AMCIAJINUTCIIBHO HAIIPABJIAIOTCA B OPIraHbI

MIPOKYPAaTYPHI.
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[Ipunoxenue 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
PEAOCTABIEHUS MYHULIMIIATBHON yCIIyTH
«MHpopManioHHOE 00CTYKMBAaHKE MOJIb30BaTENEH
B YUTAJIbHOM 3aJI€ ApXHUBHOT'O OT/IEJa
aIMUHHCTPALIMU MYHULIUIIAIIBHOTO pailoHa
bonsmernymmunkuit Camapckoi 0061acTi

Nudopmanus o MecToHaxox1eHUuH, rpadrike paboThl, HOMEpax TeaepOHOB IS
CIIPABOK, a/IpECe JIEKTPOHHOM MOYTHI APXUBHOTO OTJIENa aAMUHUCTPALINN
MYHUIIMNIATBHOTO paitoHa bonbmermymuikuit Camapckoit o0iacTu

HaunmenoBanue Nudopmanus
aApXUBHOIO OTAENA

ApxuBHbIi oTaen anmuHuctpanuu | 446180, Camapckas o6macTh, ceino bounbras

MYHUIUTIATIBHOTO paiioHa I'mymuna, ynuna Coerckas, 1oM 28. Pexum
Bbonpmernymmunkuii CaMapckoit paboThl: moHeAenbHUK — msTHUIA ¢ 8.00 1o
obnactu 17.00 gacos, nepepsiB Ha 00exa ¢ 12.00 o 13.00

4acoB, BBIXOJHOH — cy000Ta, BOCKpECEHBE,

Homep Tenedona 8(84673) 2-17-49, anppec
9JIEKTPOHHON ToYThI: arhivbg@mail.ru
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[Ipunoxenue 2

K a/IMUHUCTPATUBHOMY PETJIAMEHTY NPENOCTABICHUS
MyHHUIIUNaNbHOU yeiyru « MHpopManimonHoe
oOcy>KMBaHUE MOJB30BaTENIeH B YUTAIHHOM 3aJ1e
apXHBHOTO OTAENAa AIMUHUCTPALUA MYHHUIIUIIAJIbHOTO
pationa bonpmernymmuikuii Camapckoit o0mactiy»

(HaMmeHOBaHWe apxMBHOro oTAeNa)

(®.1.0.)

(mONKHOCTb, yYeHoe 3BaHUE, yYeHan CTeneHb)

(nouToBbIN agpec)

(KOHTaKTHbIV TenedpoH)

3ASBJIEHUE

[Ipomry pazpemuts paboTy B UYWTAIBLHOM 3ajie  apXWUBHOTO  OT/eja
aIMUHUCTPALIMM  MYHULMNAIbHOTO  paiioHa bonpmernymuukuii  CaMapckoit
obnactu

(c moKyMeHTaMH apXUBHBIX (DOHIIOB)

[enb paboThI
Tema uccineqoBanus
XPpOHOJIOTUYECKUE PAMKH UCCIIE0BaHUs

(moamuce) (mara)
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(HaMMeHOBaHWe MyHULMNANBHOTO apX1Ba)

(HaVIMEHOBaHVIe ropngnyeckoro namua

(noutoBbIN M /unn opuanUecknin agpec)

(KOHTaKTHbIN TenedpoH)

3ASABJIIEHUE

[Ipoury 1onycTUTh COTPYIHUKA (YHAILIETOCs )

(®.1.0., 1omKHOCTh, YICHOE 3BaHUE, yUeHasl CTEIICHB)
K paboTe ¢ JoKyMeHTaMu (pOHIOB

[enb paboThI

Tema uccnenoBanus

XpOHOJIOFI/I‘IGCKI/Ie PaMKH HUCCIICAOBAHUA

(moamucek) (mara)
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[Ipunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH
«MHpopManioHHOE 00CTYKMBAaHKE MOJIb30BaTENEH

B YUTAJIBHOM 3aJIC apXHUBHOT'O OTACIIA

aIMUHHUCTPALIMU MyHUIUMIIAJIIBHOTO paiioHa
bonsmernymmunkuit Camapckoi 0061acTi

[TocTymenue 3anpoca moJib30BaTeNs B apXHUBHBIN

oTACI
¢ J
N
HET PaccmoTpenue 3anpoca v mpuHSTHE PEIICHUS O TA
JIOITYCKE TI0JIb30BaTeINsI B YUTAIIbHBIH 3al1
J

\ 4

/

\_

OTBeT noabp30BaTENtO 00 \
OTKa3e B MPEJOCTaBICHUT
MYHUIUITAIBHON YCIIyTH
(c ykazaHueM OCHOBaHUU
JUISL OTKa3a)

/

Brigaua ien, TOKyMEHTOB

A 4

Odopmienue mop30BaTens
COTPYHUKOM YUTAIBLHOTO
3aJia (3aroJIHEHUE aHKETHI,

0o OpMIICHHE JTUIHOTO JIeTIa)

A 4

4 N

IIpenocrasiienne
HOJIb30BATENI0 HAY4YHO-
CIPaBOYHOTO arrapara

(myTeBOAUTENH,
CTIPAaBOYHUKH, OTIHCH,
KaTaJloru, 0030pHI U Jp.) Ha

\ )

A 4

Odopmiienne TpeboBaHUs Ha

A

MOJIB30BATENIO J

N3roroBneHue u 3aBepeHne KOMUn
ApPXUBHBIX JOKYMEHTOB

A 4

[IpenocraBnenue (HampaBiIeHUE) }

MOJI30BATENI0 KONIMU apXUBHOT'O
JIOKYMEHTa

BbLIAYYy A€JI, JOKYMCHTOB I10
L TEMCE 3aIipoca
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[Ipunoxenue 4

K a/IMUHUCTPATUBHOMY PETJIAMEHTY NPENOCTABICHUS
MyHHUIUNaNbHOU yenyru « MHopManimonHoe
oOcCIy>KMBaHHE MOJIb30BATENICH B YUTAIBHOM 3aJie
apXHBHOTO OTAENA AIMUHUCTPALUA MYHHUIIUIIAJIBHOTO
paiiona bonbmernymmuikuii Camapckoit oomacTy»

ApPXMBHBI 0T/ AIMHUHUCTPAIIMM MYHMUIHMNIAJBHOTO pailona boabmeraymunkunii Camapckoi
o0JacTH

Jleno mosb3oBaresist Ne

AHKeTa moJib30BarTeJis, paﬁoTalomero B YHTAJIBHOM 3aJie

®amunus, UM, OTIECTBO

Jarta poxnenus
I'paxxnancTBo
MecTto paboThl (y4eObl) U JOKHOCTD

A wnh e

(mosHOE Ha3BaHUE YUPEIKACHHSI, €O TOUTOBBIN M IEKTPOHHBIN aapec, TenaedoH)
5. O0OpasoBaHue, yueHasl CTCIeHb, 3BaHNC

6. OcHOBaHME JIJIs1 TPOBEICHMS MCCIICIOBAHUN

(nanpasnenue opaanuzayuu Uy NO TUYHOMY 3AAGIEHUIO)
7. Ha3BaHue TeMbl, XpOHOJIOTHYECKHE PAMKHU
ens paboTsr
9. Anpec perucrpanuu o MecTy npeObsIBaHus, HOMep TenedoHa

o

10. Anpec peructpamnuu o MecTy KUTEIbCTBA, HOMEp TenedoHa

11. Homep MoOuibHOTO TenedoHa, 31eKTpOHHBIHN aapec

12. Cepus u HOMEp nacrnopra, KeM U KOT/1a BblJIaH

O0a3aTeILCTBO-COIJIALIICHHE.
A,

(pamunus, ums, omuecmao)
O3HaKOMJIEH ¢ JIeHCTBYIOIUM [lopsaAKoM UCTOIB30BaHUS apXUBHBIX IOKYMEHTOB B IOCYJIapCTBEHHBIX
Y MyHHMIIMIIATBbHBIX apxuBax Poccuiickoit dexepannu 1 00s13y10Ch €ro BHIMTOIHSTS.
CornaceH ¢ aBTOMaTU3UPOBAaHHOM 00pabOTKOM M XpaHEHHEM JaHHBIX, YKa3aHHBIX B aHKETE.
O0s3ytoce  coOmoIaTh PeXUM KOH(UACHIIMATLHOCTH B OTHOIIEHUM CTaBIIeH MHE H3BECTHOMN
nH(pOpMallMK, HCIIOJIB30BAHUE M PACIPOCTPaHEHHE KOTOPOM OrpaHUYEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

«_» 20 T

noonucw

00JIIICHOCMb, COMPYOHUKA APXUBA noonucs pacuugposka noonucu

«_» 20 T



