ITpuno>xenne Nel

K TTOCTAQHOBJICHHUIO aAMUHHUCTPAIlMA MYHHIIUIAILHOTO palioHa
Bonpmernymmunkuit Camapckoid o0nacTu

or 28.03.2016 Ne338

«O0 yTBepK/ICHUH aIMUHUCTPATUBHBIX PETJIAMEHTOB
aJIMIHHCTPAIMU MyHUIUITATBHOTO paiioHa bonbmermymmnkuii
Camapckoii 061acTu 0 IPEAOCTABICHUIO MYHHIIUIIATBHBIX YCIIYT»

AJIMUHHUCTPATUBHBIN PETJIAMEHT
Ipe0CTaBIICHUS] MyHULIMTIATBHON yenyru «MHopmanmonHoe obecrneyeHme
rpa)<JaH, OpraHu3aInii 1 OOIIECTBEHHBIX 00bEIMHEHHI Ha OCHOBE JTOKYMEHTOB
apxuBHOTO Qonaa Camapckoi 00J1acTy U APYTUX aPXUBHBIX TOKYMEHTOB

. OOume nooxeHus
OO1me CBeICHHS O MyHHUITUIIAIBHON YCIyTre

1. AIMUHHUCTPAaTUBHBINA PErVIAMEHT MPEIOCTABICHUS MYHUILIUIIAILHON YCIIyTH
«MHpopMalioHHOE OOecreueHre TpakKJaH, OpraHu3aluii MU OOLIECTBEHHBIX
0o0OBbEMHEHUN Ha OCHOBE JOKYMEHTOB apxuBHOro Qonna Camapckodl obOjactu u
JIPYrUX apXWBHBIX JOKYMEHTOB» (Jajiee — aJIMHHHCTPATUBHBIA PETJIAMEHT)
pa3paboTaH B MEJNAX IMOBBIIMICHWS KadyecTBa M JOCTYHNHOCTH MPEAOCTABICHUS
MYHULMIIAIBHOW YCIIYyIH, ONpPENEseT CTaHAAPThI, CPOKHM M IOCJIEI0BATEIbHOCTD
AecTBUM (aAMUHHCTPATUBHBIX MPOLEAYpP) NPHU OCYLIECTBICHUU MOJHOMOYHUH IO
nH(pOpMaMOHHOMY OO€ECIEYEHUI0 TpakJIaH, OpraHu3aluuidé W OOLIECTBEHHBIX
o0ObeIMHEHNH Ha OCHOBE JOKYMEHTOB apxuBHOro ¢onma Camapckod obiactu u
JIPYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHHM C UX 3alIPOCAMHM.

2. llpenocraBneHne MYyHUIUIAIBHON YCIYrM 3aKOYaeTcsi B OpraHu3aluu
VICITOJIHEHHMS CJIEYIOIINX BHJIOB 3alIPOCOB:

COLIMAJIBHO-TIPABOBBIE 3aIIPOCHI — 3aIMIPOCHI, CBA3aHHBIE C COLUATBHOMN 3alUTOM
rpax<iaH, MpeaycMaTpUBAIOIIME UX MEHCHOHHOE 00eCrevyeHne, a TaKkKe MOITyYeHHE
JBrOT M KOMIIEHCAIlMM B COOTBETCTBUU C 3aKOHOIATedbCcTBOM Poccuiickoiu
denepanuy 1 MEXKIyHAPOIHBIMU 00s13aTeIbcTBaMu Poccuiickoit denepanuu;

TEMaTHYECKHE 3alpochl — 3alpochl O MPEJOCTaBICHUH HH(OpMALUU IO
onpeaeneHHon nmpodaeme, TeMe, COOBITHIO, PaKTy;

TeHEAIOTMYECKUE 3ampoChl — 3ampochkl O TMPEAOCTaBICHUH WH(OOpPMAIUU
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HEOOXOMMMOMN IJIi YCTAaHOBJICHHSI POJICTBA, POJICTBEHHBIX CBS3EH ABYX WU OoJiee
JIML, UCTOPUU CEMBU, pOJa MpU €€ HaJWYUKh B JIOKYMEHTaX, HaXOJSAIIUMXCA Ha
XpaHEHUW B APXMBHOM OTHENE aJIMHHUCTPAUMHd MYHULMNAIBHOTO paloHa
bonpmernymmunkuit Camapckoi 0671acTy (J1ajiee — apXuBHBIN OTIEN).

3. 3asgBUTENSIMU U MOJIyYaTENIMUA HACTOSIICH MyHUIIUTIAIBHON yCIIyTH (J1anee
— 3agBUTENM) SIBISIIOTCS (Quinueckue nuna (rpaxnane Poccuiickoit ®denepanuu,
WHOCTpaHHbIE TpaxkJaHe, JHla 0e3 TpaKAaHCTBA), IOPUAMYECKUE JIHIA, JTUOO HUX
YIOJIHOMOYEHHBIE TTPEACTABUTEIIH.

4. B HacToOsIIeM aIMUHUCTPATUBHOM PETJIAMEHTE MOJ apXUBHBIM OTIEIOM
MMOHUMAETCSl CTPYKTYPHOE MOAPA3JCICHUE aJIMUHUCTPALMM MYHUIUANAIBLHOTO
pationa bonpmernymunkuii  Camapckoit oOnactu (majiee — aaMUHUCTpaIUs
MYHUILIMIAIBHOTO pailoHa), OCYIIECTBIISIIONIEEe XpaHEHHUE, KOMIUIEKTOBAHUE, YUYET U
UCIIOJIb30BaHUE JTOKYMEHTOB ApxuBHoro (onna Poccuiickoit deneparnuu, a Takxke

JIPYTUX apXUBHBIX JOKYMEHTOB.

[Topsimok nHPOPMUPOBaHUS O MPaBUIIAX NPEIOCTABICHHUS MyHUIIMIAIBHON YCIIyTH

5. Hudopmamuio o TOpsAOKe, CpOKax H TMpoIeaypax MPeaoCTaBICHUS
MYHUITUTIATBHOM YCIIYTH MOKHO TIOJTYYUTh:

B apXUBHOM OTJIEJIE;

B MHOTO(YHKIIMOHAJILHOM IIEHTpPE MPEIOCTABICHUS TOCYJapCTBEHHBIX H
MYHUIIUTIATBHBIX ycIyr B Camapckoil 001acT, ¢ KOTOPHIM 3aKIIFOUEHO COTJIAIICHUE
o B3aumoJiericteun (nanee — M®OLL). Mudopmarus o Mmectax HaXOXACHUS U rpaduke
pabotel M®II, aapecax 37aeKTpOHHON MOYTHI U OpUIIMATBHBIX caiiToB M®I] B ceTn

Wutepner no aapecy: www.mfc63.ru.

B DJJIGKTPOHHOM BHJAE€ B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETU
WNurepHer (nanee — cetb UHTEpHET):

B (enepanpHO TrocymapcTBEHHOW WHGOPMAIMOHHON cucteme «EnuHbIi
NopTain TOCYHAapCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr (¢ynkuuil) Poccuiickoit
®enepauun» (nanee — Equnblil mopTan rocy1apcTBEHHBIX U MyHUIIUIAIbHBIX YCIIYT)

— www.gosuslugi.ru;
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B peruoHanbHON HMH(OpMaoHHOM cucteme «llopTam rocynapcTBEeHHBIX U
MYHUIMNATbHBIX yeiyr (pynkumii) Camapckoit obOmactu» (manee — Ilopran
roCyJapCTBEHHbIX M  MYyHMIMNAIbHbIX  ycayr  Camapckoit — obmactu) —
WWW.pgu.samregion.ru;

Ha O(UIMAIbHOM calWTe aJAMUHUCTPAMM MYHUIUIAIBLHOTO  paioHa
Bonpmernymmikuii Camapckoit oonactu B cetn MaTepHeT: Www.admbg.org;

Ha ounraabHOM caiite M®DI] B cetn MaTepHET: WWW.MfC63.1U;

Ha MH(QOPMALIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX HEMOCPEICTBEHHO B MECTax
IIPENOCTABICHNS MYHHUIUIIAJBHOM YCIIYTH B IOMEIIEHUAX apXUBHOTO oTAena, MOILI.

Ha  uHpopManMOHHBIX  CTeHAax  pa3Mmemiaerca  uHbopMmalus O
MECTOHAaXOXIEHUH, Tpaduke pabOThl, CHpPAaBOYHBIX  TeledoHax, aapece
o(pUIMATBHOTO CaliTa W 3JIEKTPOHHOW MOYTHl AJMUHHUCTPAMU MYHHIIMIAIBHOIO
paiiona, M®II, HacTOAIIMK aJIMUHUCTPATUBHBIA PEIJIAMEHT, W3BIICUCHUSA U3
HOPMATHBHBIX NPABOBBIX aKTOB, COJEPXKAIIMX HOPMBI, PETJIAMEHTUPYIOIINE
NEATENIBHOCTh 110 MPEAOCTABICHUI0 MYHHIMIIAJBHOM YCIYyTH, a TaKXke WHOU
uH(pOopMaLuu, HEOOXOAUMOM J1JIsl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

6. Muadopmarms o MecTOHaXOXIeHUH, rpaduke paboThl, HOMepax Teae(pOHOB
JUIs CITPABOK, aJpece JJIEKTPOHHOW IMOYThl apXuBHOro otrnena, M®ILI, npusenena B
MPWIOKEHUU | K aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

7. WudopmupoBanre 0 MOPSAAKE MPEAOCTABICHUS MYHUUUIAIBHOW YCIyTH
OCYIIECTBIISICTCA apXuBHBIM oTAenoM, M®I] npu oOpamieHun 3asBUTENCH 3a
uH(popmanuen TM4HO, Mo TeaedOoHY, TOCPEICTBOM MOUTHI, SJIEKTPOHHOM MOYTHI.

7.1. YctHOe WH(MOPMHUPOBAHHME OCYIIECTBISAETCA JOJKHOCTHBIMU JIMIIAMHU
apXUBHOTO OT/eJa Mpu 00pallleHnH 3asBUTENCH JTMYHO WIH 1O TeIeOHY.

JIOJKHOCTHBIE JIMIIa apXMBHOTO OTJE]a MPUHUMAET BCE HEOOXOIMMBIE MEpPbI
JUISL IPEAOCTABIIEHNS ITOJIHOTO U ONEPATUBHOTO OTBETA HA MOCTABJICHHBIE BOIIPOCHI, B
TOM YHCJIE C IPUBJIIEYEHUEM JIPYTUX COTPYJHUKOB aIMUHUCTPALUA MyHULMIIATBHOTO
paioHa.

Ecnin nns  moarotoBku oTBeTa TpeOyercs MNPOAODKUTENbHOE —BpeMs,

AOJDKHOCTHBIC JIMIA apXUBHOI'O OTACIa MOT'YT IPEAJTOKHUTL 3asiBUTCIISAM O6paTI/ITI:>C$I
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3a HeoOxomuMoW wWH(OpManueld B TUCBMEHHOM BHJE, JHOO TPEIJIOKUTH
BO3MOKHOCTh TIOBTOPHOTO KOHCYJIBTHPOBAaHUS MO TeIehOHY UYepe3 OMpeIeICHHBIN
IPOMEXYTOK BPEMEHH, a TAaK)K€ BO3MOKHOCTh OTBETHOTO 3BOHKA JOJKHOCTHBIX JIHI
aApXUBHOTO OT/EJIa 3aBUTEIIO JJIs Pa3bsICHEHMS.

[Tpu oTBeTe Ha TenedOHHBIE 3BOHKH JIOJDKHOCTHBIE JIUIA apXUBHOTO OTIENA
JIOJDKHBI  Ha3BaTh (paMHIWIO, WMs, OTYECTBO, 3aHUMAEMYI0 JOJDKHOCTh U
HAaMEHOBAaHHE apXUBHOTO OT/EA.

YcTHOE MH(DOpPMHpOBaHHE TPOBOIUTCS C y4EeTOM TpeOOBaHWN OQPHUIHATBEHO-
JIEIOBOTO CTWIIS peun. B koHIle mHGOpMUPOBAHUS JOKHOCTHBIC JIMIA apXHBHOTO
oTiesa JTOHKHBI KPATKO MTOJABECTH UTOTH.

7.2. TlucekMeHHoe HH(DOPMUPOBAHUE OCYIIECTBISETCS IMYTEM HaIpaBJICHUS
OTBETa IMOYTOBBIM OTMPABICHUEM WM 3JICKTPOHHOW IOYTOH B 3aBUCHMOCTH OT
crocoba oOpaieHus 3asaBuTeNs 3a MHGOpMaIMe Wik crnocoda JOCTaBKH OTBETA,
YKa3aHHOTO B MUCbMEHHOM OOpaIlleHUH 3asBUTEIIS.

OTtBer Ha oOpareHue 3assBUTEINS MPEAOCTABIICTCS B MPOCTOM, YETKOH (hopme
M JIOJDKEH COJAEpKaTh: OTBETHl Ha IOCTaBJICHHBIE BOMPOCHI, YKa3zaHUe (PaMUINH,

HOMCpa TCJ'IC(l)OHa HUCIIOJIHUTCII 1 HAUMMCHOBAHUA ApXUBHOT'O OTACIIA.

Il. Crannmapt npegocTaBieHUs] MyHUITUIIATILHON YCIYTH

8. HammeHnoBaHvne MyHHIMITATFHOW YCIYTH: MH(POPMAIMOHHOE OOECTieueHne
rpaX<aH, OpraHu3aluil U OOIIECTBEHHBIX OOBEIUHEHHH Ha OCHOBE JIOKYMEHTOB
apxuBHOro onga Camapckoi 00J1aCTH U IPYTUX apXUBHBIX JOKYMEHTOB.

9. HammenoBanue opraHa, NpPEJOCTaBISIONIETO MYHHIIMIAIBHYIO YCIYTY:
aAMUHUCTPALMS MYHULMIAIBHOIO pailoHa. OTBETCTBEHHBIM 32 MPEIOCTABICHHE
MYHUIUTNIATBHON YCITYTH SIBJISIETCS apXUBHBIN OTEII.

10. He momyckaetcst TpebOBaTh OT 3asBUTENSI OCYLECTBJICHUS EHCTBUM, B
TOM YHCJIE€ COTJIACOBAHUN, HEOOXOIUMBIX ISl TOJyYEHUSI MyHUIIMTIAIBHON YCIIYTU U
CBSA3aHHBIX C OOpaIllEHWEM B MHBIE OpraHbl U OPraHU3ALMH, HE MPETyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

11. Pe3ynbTaToM NpeAoCTaBICHUS MYHULIUIIATLHON YCITyTU SABJISIOTCS:



nH(OpPMAITMOHHBIC MTHCHMA,

apXUBHBIE CIIPABKH;

apXHUBHBIE BBIITUCKHU;

apXHUBHBIE KOIUH;

TEMAaTUYECKHUE MIEPEYUHH;

TEMaTUYeCKHUE MOAOOPKU KOMUM apXUBHBIX JOKYMEHTOB;

TEMaTUYECKHE 0030pbl aPXUBHBIX IOKYMEHTOB,;

OTBETHI 00 OTCYTCTBHUH 3aIpalllMBAEMbIX CBEJICHU;

PEKOMEHAINY O JATbHEHIHX MyTAX MOMCKa HEO0X0 MO HH(POpMAIIHH;

YBEJIOMJICHHUSI O HAIIPaBJIEHUH COOTBETCTBYIOIIMX 3aPOCOB HA UCIIOJIHEHUE T10
MIPUHAJIJIEKHOCTU B IPYTHUE OPTaHbl U OPraHU3ALNH.

12. Cpok HWCIONTHEHHUS COIMATBHO-TIPABOBBIX W TEMAaTHYECKHX 3aIllPOCOB
coctasisieT 30 nHEN co IHA uX peructpanuu. [lo pemeHunro riiaBbl MyHUIUIIAIBHOTO
paiona bonpmernymmunkuit Camapckoit 00J1acTU ATOT CPOK MOXKET OBITh MpH
HEOOXOJIMMOCTH MPOJJICH, C 00A3aTEIbHBIM YBEIOMIECHUEM 00 ATOM 3asIBUTEIIS.

13. T'eneanoruyeckuii 3ampoc UCIMOJHACTCS MPU HAIWYUU COOTBETCTBYIOIIEH
nH(popMaIuu B TOKYMEHTaX, HAXOSAIIUXCSl HA XpaHEHUU B ApXUBHOM OTJIETIC.

14. Tlpu moCTyIJIEHUU 3alpoCOB, KOTOpPhIE HE MOTYT OBITh HMCIOJIHEHBI 0€3
MPEJICTABIICHUS JOIOJIHUTEIBHBIX CBEACHUN WM YTOYHECHWM, apXUBHBIN OTAEN B 7-
JTHEBHBIM CpOK 3alpailivdBaeT y 3asBUTEIsS ITH YTOYHEHUS U JIONOJIHUTEIbHBIC
CBEJICHUSI.

15. 3anpockl, HE OTHOCSIIHMECS K COCTaBY XPAHSIIUXCS B apXUBHOM OT/IEIIC
apXUBHBIX JOKYMEHTOB, HAIPaBJSAIOTCA B JAPYrol apXwB, OpraH WJIM OpraHuU3alluio,
r7Ie XpaHATCS HEOoOXOIUMbIE apXWBHBIE ITOKYMEHTHI, B TE€UCHHE 5 JHEH cO IHSA
perucTpaiuu 3anpoca ¢ yBeJoMJICHUEM 00 3TOM 3asBUTEJISI TMOO 3asBUTENIO JaeTCs
COOTBETCTBYIOIIAsl PEKOMEHIAIHSI.

16. TIpaBoBBIMM OCHOBAHMSIMHU JIJISl TIPEJOCTABICHUS] MYHUITUTIATLHOW YCIIYTH
SIBJISTFOTCSI:

Koncturyuust Poccuiickon denepannu, npuHATa BCEHAPOAHBIM FOJIOCOBAHUEM

12 nexabpst 1993 rona;
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®enepanbHblil 3ak0H 0T 21.07.1993 Ne 5485-1 «O rocyaapcTBEHHOU TaliHE»;

®enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 o0mmx npuHOKIIAX
OpraHu3allMi MECTHOTO caMmoympasiienus B Poccuiickoit denepanumny;

®enepanbHblii 3akoH 0T 22.10.2004 Ne 125-®3 «OO0 apxuBHOM J€ne B
Poccuiickon @enepannm»;

@epnepanbHbiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpPEHHUS
oOpaienuii rpaxaan Poccuiickoit denepanuny;

®enepanpubiii  3akoH  oT 27.07.2006 No 149-03 «OO06 wuHpopmaluu,
HH()OPMAITMOHHBIX TEXHOJIOTHUSAX M O 3aIIUTe HHHOPMAITUNY,;

®enepanbhbiil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

OdenepanbHbii  3akoH  oT 27.07.2010 Ne 210-®3 «O06 opra"auzamnuu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYTY;

Vka3 Ilpesunentra Poccuiickoit ®denpepanmu ot 31.12.1993 Ne 2334 «O
JIOTIOJTHUTENIBHBIX TapaHTHUSX MPaAB rpak/iaH Ha HHGOPMAITHION;

Vka3 IIpesunenta PO ot 06.03.1997 Ne 188 «OO0 yrtBepxknaenun Ilepeuns
CBeJIeHUH KOH(DUICHIIUATEHOTO XapaKTepay;

[Ipuka3 MunucrepcTBa KyJlbTypbl U MacCOBBIX KOMMYHMKanuil Poccuiickon
Oenepanuu ot 18.01.2007 Ne 19 «OO6 yrBepxaenun IlpaBun opranuzanuu
XpaHEHUsl, KOMIUIEKTOBAHMS, y4€Ta M HCIOJIb30BAHUS JOKYMEHTOB APXHUBHOIO
dbouna Poccuiickoit dexepanii U IpYyruxX  apXMUBHBIX  JOKYMEHTOB B
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX apXuBaxX, My3eIX U OHOIHOTEKax,
opra"u3anusx Poccuiickor akageMuu HayK»;

[Tpukaz MunucrepctBa KynbTypbl Poccuiickoit ®@epepamuu ot 22.12.2011
No 1216 «O06 yTBepKaeHUH AIMHHHCTPATUBHOTO PETJaMEHTa IO MPEA0CTABICHUIO
denepaibHBIM ApPXUMBHBIM areHTCTBOM TOCYAapCTBEHHOM yciyru «OpraHu3aius
MH()OPMAITMOHHOTO O00€CTIeUeHHs] TPaKJIaH, OPTraHOB TOCYJAAPCTBEHHOW BJIACTH,
MECTHOTO CaMOYIIpaBJCHUS, OpPTaHM3aliii W OOIIECTBEHHBIX OOBEAMHEHUN Ha
OCHOBE JOKyMeHTOB ApxuBHoro d¢doungaa Poccuiickoit ®dexaepanuu u Apyrux
apXUBHBIX JIOKYMEHTOBY;

3akon Camapckoii oonactu ot 12.05.2005 Ne 109-I'/1 «O0 apxuBHOM Jene B



Camapckoii 061acTiny;

3akon Camapckoii oonactu ot 16.03.2007 Ne 16-I'/] «O HageneHun opraHoB
MECTHOTO caMOympaBiieHuss Ha Tepputopun Camapckoil 00JacTH OTACIbHBIMU
rocyJapCTBEHHBIMH ITOJTHOMOYMSAMU B c(hepe apXUBHOIO JEIa»;

3akon Camapckoi obmactu ot 03.10.2014 Ne 89-I'J] «O mpenocrtaBieHUU B
Camapckoil  00JacTM  TOCYJApCTBEHHBIX M MYHHUIUIAIBHBIX  YCAYr 1O
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY»;

[Ipuka3 ympaBieHUs TOCYJAapCTBEHHOM apXxuBHOW cimyx0bl Camapckoii
obmactu ot 11.10.2012 Ne 73 «OO0 yTBep:kKIe€HUU aIMHUHHCTPATHBHOTO PETJIaMEHTa
VIOPABJICHUS] TOCYAAPCTBEHHOW apXWBHOM ciyxkObl Camapckoil oOjactu 10
IIPEIOCTABICHUIO TOCYAAPCTBEHHOW yciyrn «JVICnojiHeHne NOCTyNUBIIMX H3-3a
pyOexa 3ampocOB POCCUMCKMX M HMHOCTPAHHBIX TpaXKJaH, a Takxke Jul] 0e3
IPaKJAHCTBA, CBA3aHHBIX C pealih3allieil X 3aKOHHBIX TIPaB U CBOOOI;

[Ipuka3 ympaBiaeHUs TOCYJapCTBEHHON apxuBHOM ciyx0bl Camapckoit
ob0nactu ot 11.10.2012 Ne 74 «O06 yTBepKAEHUH aJMUHUCTPATUBHOIO PErjiaMeHTa
yIpaBJI€HUs] TOCYJAapCTBEHHON apxuBHOW ciayxObl Camapckoil obOmactu 1o
MPEAOCTABICHUIO TOCYAapCTBEHHOM yciyru «lVcnosHeHne conuanbHO-PaBOBBIX
3anpocoB rpaxaan Poccuiickon denepauum;

[Ipuka3 ympaBiaeHHs TOCYJAapCTBEHHOM apxuBHOW ciayxO0b1 Camapckoit
obnactu ot 29.11.2012 Ne 87 «OO0 yTBepKAEHUH aJMUHUCTPATUBHOTO pErjiaMeHTa
VOpPaBJICHUS TOCYAApCTBEHHOW apxXuBHOM ciyx0b Camapckoit o0jactu 10
MPEJIOCTABICHUIO  TOCYAapCTBEHHOW  ycnyru  «VIcnojiHeHue  TeMaTHUYeCKUX,
reHeaJorM4ecKux U OuorpaduuecKux 3amnpocoBy.

17. OcHoBaHWEM I NPENOCTABICHHUS MYHUIMNAIBHOW YCIYTHM SIBIIETCA
3anpoc 3asBUTENsI B MUCbMEHHON (opMe B aJpec apXMBHOIO OT/AENA, MOJAHHBIN B
MPOU3BOJIBHON (popMe OO0 B BUE 3asIBICHHS COTIACHO OJHOM n3 (HOpPM, YKa3aHHBIX
B MIPUWJIOKEHUH 2 K aJIMUHUCTPATUBHOMY PETIaMEHTY, CIASAYIOIMMUMH CTIOCOOaMHU:

1) 1o mouTe, B TOM YHMCIIC IO DJICKTPOHHOM TOYTE;

2) TpH HEMOCPEICTBEHHOM OOpAaIlleHUH B apXUBHBINA OTIEI;

3) uepe3 EauHbI mOpTan rocyaapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT WM
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[Topran rocyaapcTBEHHBIX U MyHUIIMNAIBHBIX ycayr Camapckoil 061acTH;

4) mytem obpamenusi B MOII.

18. B 3ampoce yka3bIBaloTCs:

1) HaWMeHOBaHHME IOPUAMYECKOTO JIMIA Ha OJaHKe OpraHu3aluu; s
rpaxaaH — paMuIns, UMsi, OTUECTBO (TIOCIEIHEE PU HAJMYUHN), JaHHBIE OCHOBHOTO
JOKYMEHTA, YA0CTOBEPSIOILETrO €ro JINYHOCTB;

2) TIOYTOBBIN M/WJIH IEKTPOHHBINA aJpec 3asiBUTEIIS,

3) KOHTaKTHBIN TenedoH (TP HATUYUNN);

4) dbopma momydenus 3asBuTeneM uHbopManuu (MHGOPMALMOHHOE MUCHMO,
apXWBHAs CIpaBKa, apXUBHAs BBINMKCKA;, apXUBHBIC KOMHUU, TEMAaTUIECKUI TEPEUCHb,
TEMAaTUYECKUI 0030p TOKYMEHTOB, TEMAaTHYECKas MOI00PKA JOKYMEHTOB);

5) wuHTepecyromas 3asBUTEIS TeMa, BOIPOC, COOBITHE, (HAKT, CBEIACHHUS U
XPOHOJIOTHYECKHE PaMKH 3allpalliiBaeMoi HHPpOpMaIH;

6) crnoco0 monydeHus 3asBHTENEM pe3ysibTaTa MYHUIMIIAIBHOW YCIyrd (10
1I0YTEe, B TOM YHCJIE JIEKTPOHHOM MOYTE, INYHO);

7) nUYHAS TOANUCH TPaXKIAHUHA W MOJIHCH TOJDKHOCTHOTO JIUIIA;

8) nmara oOpareHusl.

K 3anpocy noymkHbI ObITH IPUIIOKEHBI KCEPOKOIUH TPYIOBOM KHUKKH, IPYTUX
JOKYMEHTOB, CBSI3aHHBIX C 3alpocoM, B TOM 4ucie B (opMe 3JIEKTPOHHOTO
JTOKYMEHTA.

19. JInst muctpeboBaHMsI CBEJEHUM, COJEPKAIIUX IEPCOHAIbHBIC TaHHBIE O
TPEThHUX JIMIAX, JOMOJHUTEIBHO MPEACTABIAIOTCS JOKYMEHTHI, MOJATBEPKIAIOIIIE
IIOJTHOMOYHS  3asBUTENS, MNPETYCMOTPEHHBIE 3aKOHONATENILCTBOM Poccuiickoin
denepanum.

20. He nmomyckaercsi TpeOoBaTh OT 3asiBUTENIS JTIOKYMEHTBI, MPEAOCTaBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU aKTaMHU, PETYIHPYIOIIUMU
MPEIOCTaBIEHNE MYHULIMIIATBHON YCIYTH.

21. JlokymeHTsl © uH(OpMalUA, HEOOXOAUMBIE MJIs MPEJOCTABICHUS
MYHHIIMIIAJIBHON YCIIYTU B PACTIOPSDKEHUH OPTaHOB M OPTaHU3alUi OTCYTCTBYIOT.

22. OcHOBaHUM 71 OTKa3a B MpPUEME 3arpoca U JOKYMEHTOB, HEOOXOIUMBIX
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JUIA TIPEIOCTABJICHUSI MYHHMIIMIIAIBHOW YCIIyTH, HE MUMEETCA. 3ampoc U JOKYMEHTBI
MOJIJIeKAT IPUEMY B 0053aTE€ILHOM MOPSIKE.

23. 3anpoc He NOJJICKHUT PACCMOTPEHUIO B CIEIYIOUIUX CIIydasiX.

1) ecnu 3ampochl 3asBUTENCH HE COJEpKAT HAMMEHOBAHHS OPHINYECKOTO
muna (g rpakaaHuHa — QamMuiIns, UMs, 0T4ECTBO (MOCNENHEee — MPU HAJIUYUHN),
MIOYTOBOTO aJpeca W/WiTU JIEKTPOHHOTO aJipeca 3asiBUTES;

2) ecnm B 3ampoce 3asBUTENS OTCYTCTBYIOT HEOOXOIMMEBIC CBEACHUS IS
IIPOBEJICHUS TOMCKOBON PabOTHI;

3) ecnm 3ampoc 3asBUTENS HE MOANACTCS MPOYTCHUIO, OTBET HAa 3allpoc He
JaeTcs, 0 YeM COOOIIaeTcs 3asBUTENIO, HAPABUBILIEMY 3aIPOC, €CJIA €0 (pamMIIns U
MOYTOBBIN aJpeC MOAAIOTCS IPOUTEHUIO;

4) ecnau OTBET IO CYIIECTBY IOCTABJICHHOTO B HEM BOIIPOCa HE MOXKET OBIThH
naH Oe3 pasrialleHusl CBEIACHMM, COCTABIIIOIIMX TOCYJApPCTBEHHYIO WM HHYIO
oXpaHseMmylo (¢eAepalbHbIM  3aKOHOM  TaiHy, 3asBUTENI0 COOOIIAaeTcs O
HEBO3MOXXHOCTH JIaTh OTBET MO CYIIECTBY IOCTABIEHHOTO B HEM BOIMPOCA B CBS3H C
HEJOIMYCTUMOCTBIO pa3IIallieHUs] YKa3aHHBIX CBEACHUU. YKa3aHHas HHpOpManus
MOXKET OBITh MPENOCTaBIIEHA TOJHKO MPHU HAJUYUW y 3aABUTENS TOKYMEHTAIBHO
MOJTBEPXKJICHHBIX MPAaB Ha MOJYYEHUE CBEACHMH, COAEpKAIlUX TOCYJapCTBEHHYIO
TaliHy W/WiM KOHPUACHITMATbHYIO HH(POPMAIIHIO;

5) ecnu B 3ampoce o0xanyercs cyie0HOe peIleHNE;

6) ecim B 3ampoce CcoIep)KaTcs HEICH3YPHbIC JHOO OCKOPOUTEIbHBIC
BBIPKEHUS, YTPO3bI )KU3HH, 3I0POBBI0 M UMYIIECTBY JTOJDKHOCTHOTO JIUIIA, & TAKKe
YJIEHOB €ro ceMbH. J[OJPKHOCTHOE JIMIIO BIIpaBE OCTABHUTH 3aMpoc O€3 OTBETA MO CyTH
MOCTABJICHHBIX B HEM BONPOCOB M COOOIIUTH 3asgBUTEINIO, HANpPaBUBILIEMY €ro, O
HEOMyCTUMOCTH 3JI0yTIOTPEOICHUS TPaBOM;

7) OTCYTCTBHE Yy 3asBUTEJISI JJOKYMEHTOB, MIOJATBEPIKAAIOIINX €r0 MOJTHOMOYHS
BBICTYNATh OT UMEHU TPETHUX JIUII.

24. Yciayru, KOTOpbIE SIBISIIOTCA HEOOXOIUMBIMHU M 00SI3aTEIbHBIMH IS
MPEIOCTABJICHUS MYHULMMAIBHON YCIYTM M TPEIOCTaBISAIOTCS OpraHU3alUsIMHU,

YYaCTBYIOIIMMU B MPEIOCTABICHUY MYHULMITAIIbHOW YCIYTH, HE MPETYCMOTPEHBI.
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25. ConManbHO-TIPaBOBBIE 3aMTPOCHI UCIIOIHAIOTCS 0€3BO3ME3/IHO.

TeMaTtnueckre U reHeaTOTHUYeCKUE 3aIPOChl UCTIOMHSAIOTCA 0€3BO3ME3THO.

26. MakcUMaJIbHBIM CPOK OXKHJAHUS B Ouepead TpH IojJade 3ampoca o
MPEJOCTAaBICHUH MYHUIIMIAIBHOM yCIYTM MW TpU  TOJYy4EHUU pe3ysbTaTa
MPEIOCTABJICHUS] MYHUIIMTIIAIBHOW YCIIYTH HE IOJKEH NPEBbIIATh 15 MUHYT.

27. Peructpanus 3ampoca Ha TMPEJOCTaBICHUE MYHHUIIUMAIBHOM YyCIyTH
OCYILIECTBIISIETCA B J€Hb €r0 MOCTYIUICHUS MO0 B Cilydae MOCTYIUICHHS 3arpoca B
HepaObOUMi WIIK NMPa3THUYHBIN I€Hb — B CJICAYIOIINI 32 HUM NIEPBbIN pabouunii 1eHb.

28. TlpemocTaBieHNEe MYHUIIMITAIIGHON YCIYTH OCYIIECTBIISIETCS B CIHEIHATBHO
BBIJICJICHHBIX JIJI 9TUX IeJIeH TOMEIIEHUSIX apXUBHOTO OTJIeNa.

Jns  3asBUTENEH JOKHO OBITh 00€CIeYeHO YJIO0O0CTBO € TOYKH 3pPEHHS
MEIIEXO0AHON IOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnydae ecinu mmeeTcs BO3MOXXHOCTh OPTaHU3AIMHU CTOSSHKU (TTAPKOBKH) BO3JIE
3MaHusl (CTPOCHHUS), B KOTOPOM pa3MEIICHO IIOMEIEHHe MpheMa W BbLIAYH
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (IMMAPKOBKA) ISl TUYHOTO aBTOMOOUIBHOTO
TpaHCIIOpPTa 3asBUTENICH. 3a TOJIb30BaHME CTOSHKOW (IMMApKOBKOW) C 3asBUTENEH
IU1aTa He B3UMAaeTcs.

Jlnsg mapkoBKM CHEUMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAJIUIOB Ha
KaXJIOU CTostHKE BbIfensercs He MeHee 10% mecT (HO HE MEHEe OJHOIO MEcCTa),
KOTOPBIEC HE IOJKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEJICTBRA.

Bxon B momerneHue mpuemMa W BBIIAYM JIOKYMEHTOB JIOJDKEH OOECIeYMBATH
CBOOOJHBIM JOCTyn 3asBUTENEH, ObITh 000pPYyIOBaH yAOOHOW JECTHULEH C
MOPYYHSIMHU, IIUPOKUMH TMPOXOJaMHU, a TaKXKe MaHAyCcaMHu JUIsl TEpPEeBUKCHUS
Kpece-KOJISICOK.

Ha 3panum psimoMm ¢ BXOAOM JOJDKHA OBITH pa3MmeleHa HHGOpMaIMOHHAs
Tabnuuka (BhIBECKA), COAEpIKaIas CASAYIONYo HH(POPMAITHIO:

HalMEHOBAHUE OpPraHa;

MECTO HaxO0XXJICHUS 1 IOPUIMUECKUN aJIpec;

pPEXUM pabOTHI;

HOMepa TeaedOHOB IS CIIPaBOK;



11

aapec opUITMATBLHOTO caiTa.

dacan 3maHUS JODKEH OBITH OOOpPYIOBAaH OCBETUTEIBHBIMU MpPHOOpaMH,
MO3BOJISIIOLIUMU MTOCETUTEIISIM 03HAKOMUTHCS ¢ MTH(GOPMAIIMOHHBIMU TaOJIMYKAMH.

[Tomemienust mpriemMa U BBIJAYU JOKYMEHTOB JOJDKHBI MIPEyCMAaTpUBATh MECTa
JUIsL  OXKUAAHWS, WHQOPMUpOBaHUS M TMpueMa 3asBuTeneil. B wecrax mns
UH(OPMHUPOBAHUS JOJIKEH OBITh 0OECTedeH AOCTYN TpaklaH JJisi O3HAKOMJICHUS C
uH(pOopMaIuen.

B nmomemienuun mnpuema U BbIJAYM  JJOKYMEHTOB OpraHu3yercs paboTa
JOJDKHOCTHBIX JIUL] aDXUBHOTO OTENA, 00eCTIEUNBAIOIIAsl MOTPEOHOCTH IPaK/IaH.

[lomemennss mnpueMa ¢ BbIJAYM JOKYMEHTOB OOOPYIYIOTCA CTEHAAMH
(croiikamu), coiepXamMMU  HMHGOpPMALMIO O  MOPSAAKE  MPENOCTABIICHUS
MYHHUIUITAIBHON YCIYTH.

[Tomemienue mnpuemMa U BbIIAYM JOKYMEHTOB MOXET OBITh 00OpYJ0BaHO
MH(OPMALIMOHHBIM ~ Ta0JO, MNPEAOCTaBISIIONIMM  HHMOpPMALMI0O O  MOPAJKE
MPEJIOCTABICHUS MYHULUIIAIBHON YCIyTH (BKJIIOYash TPAHCISIUIO BUICOPOJIMKOB,
Pa3bACHAIOUIMX TOPSAAOK MPEIOCTaBICHUS MYHMIMIAIBHOW YCIYTH), a TaKkkKe
PETryJIUpPYIOIIMM MOTOK 3JEKTPOHHOW ouepean. MHdopmanus Ha Tabmo MOXKET
BBIBOJIUTHCS B BUJIE O€ryIiei CTpokH.

NudopmarmonHoe T1abao0 MOXKET OBITh pPa3MEIIEHO pPSIOM C BXOJOM B
MOMEIIEHUEe TakuM oO0pa3oM, UTOObl OOECNEeUUTh BUJIUMOCTH MaKCHUMAaJIbHO
BO3MOKHOMY KOJIMYECTBY 3asiBUTEJIEH.

B Mecrax [ OXUAaHUS YCTAaHABIMBAIOTCS CTYJbSl (KpECENbHBIE CEKIUH,
Kpecna) s 3asButenei. KonmyecTBO MecT OXuAaHUs ONpenessieTcss UCXOAsS W3
(bakTUYecKO Harpy3Ku U BO3MOXKHOCTEH I MX pa3MEIleHUs B 3[JaHUU, HO HE
MOKET COCTaBJISITh MEHEE 5 MECT.

B mnomemeHun mnpueMa W BBIIAYM JTIOKYMEHTOB BBIIEISETCS MECTO st
oopmIleHHs JOKYMEHTOB, NpPEIyCMAaTPUBAIOLIEE CTOJbI (CTOMKH) C OJaHKaMu
3asiBJICHUIN M KaHUEISIPCKUMU MTPUHAIIICKHOCTSIMHU.

Nudopmanus o paMunnm, MMEHH, OTYECTBE U JIOJDKHOCTU JODKHOCTHOTO JIMIA

apXMBHOTO OTJeJia JOJDKHA OBITh pa3MellleHa Ha JUYHOM WH(OPMAIIMOHHOM
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TabJIMYKe U Ha pabovyeM MecTe CIeHaIICTA.

Jlng 3asBUTENA, HAXOJAIIETOCS Ha MpHEME, TOJKHO OBITh MPeIyCMOTPEHO
MECTO ISl PACKIIAJKH IOKYMEHTOB.

[IpyeM KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX Il MPEAOCTABIICHUS
MYHULANIAIBHOW YCIYTHM, W BblJaya JOKYMEHTOB IIpM HAJIWYAH BO3MOKHOCTH
JOJIKHBI OCYIIIECTBIIATHCS B pa3HBbIX OKHAX (KaOMHETax).

Jnsa  oOcmyXMBaHHMA WHBAIUAOB TMOMEIIECHUS OOOPYAYIOTCA TMaHIyCaMH,
CIIEHUAIBHBIMU OrpaXKACHUAMU u nepujIaMu, o0ecreynBaoIIMMU
OecrpensITCTBEHHOE MEPEABIKEHNE W PAa3BOPOT MHBAIUIHBIX KOJSACOK. CTOMBI ISt
oOCIy’)KMBaHUS MHBAJIMJIOB pPa3MENIAIOTCS B CTOPOHE OT BXOJa C YYETOM
OecrpensITCTBEHHOTO OIbE3/1a U MOBOPOTA KOJISICOK.

Bxoapl B moMenieHuss 000pyayrOTCsl MaHAyCaMU, PACIIMPEHHBIMU MPOXOJaMH,
NO3BOJIAIOIIMMU  O0€creuuTh  OCECHpENsATCTBEHHBIM  JIOCTYN  HMHBAJIUOB,
BKJIFOYasi MHBAJIM/IOB, MCIOJIb3YIOIIUX Kpecia-KOMACKU. [IpU HalMuuum 3aKirodeHus
0OI1IeCTBEHHOM OpraHu3allii WHBAIUIOB 0 TEXHUYECKOHU
HEBO3MO>XHOCTH O0€CIeueHus: JOCTYITHOCTH MOMEIICHUH (37aHusl) JUIsl UHBAJIUIOB
Ha COTPYOHHKA apXWBHOTO OTHAENIa aIMHUHHCTPATUBHO-PACHOPSAUTEIBHBIM AKTOM
BO3JIaraercsi 00A3aHHOCTh MO OKa3aHHWIO CUTYallMOHHON MOMOIIM HMHBAJIUAAM BCEX
KaTEeropui Ha BpeMs PEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

29. IlokazaTenaMu JOCTYITHOCTM ¥ KauyecTBAa MYHHUIMIAIBHOW  yCIyTH
SBJISTFOTCSL:

1) HamMuYWe MOJIHOW, aKTYaJIbHOW W JTIOCTOBEPHOW MH(OPMALUU O TOPSIKE
MIPENOCTABIECHNS MYHUIIMITAJIbHON YCIIYTH;

2) HalMYhe BO3MOXKHOCTH TIIOJIyYCHHS  MYHHUIUNAIBHOW  YCIyTd B
DIEKTPOHHOM BHJE, B TOM 4YHCIE C UCHOJb30BaHMEM EaumHoro mnoprana
rOCyIapCTBEHHBIX M MYHHULMIAIBHBIX ycayr, Iloprana rocymapcTBEHHBIX U
MyHUIIMTIATBHBIX yeryr CaMapckoi o0acTu (B COOTBETCTBHM C dTarlaMu Mepexoja
Ha MIPEI0CTaBICHUE MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE);

3) ypoBEeHb YIOBICTBOPEHHOCTH TpaxkaaH Poccuiickoir  ®Deneparuu

Ka4CCTBOM IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ YCIIyTH;
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4) CHWXEHHE BpEMEHH OXKHIAHHS B OYEpEI MPH Tojaue 3asBICHUS U MPH
MOJIYYEHUH pe3yJIbTaTa IpeI0CTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

5) otcyTrcTBHE 0OOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asBUTEJICH HA PEIICHUS,
neictBua  (Oe3nelcTBHE) — JTOJDKHOCTHBIX — JIMI]  ApXMBHOIO  OTHEda  IpH
IPEIOCTAaBICHUN MYHULIUIIAIBHON YCIYTH.

30. [ns nonydeHWsT MYHULUIAIbHOM YCIYrd 3asBUTEIb MOXET IOJATh
3arpoc O MPEeJOCTaBICHUHM MYHHUIIMNAIBHON YCIYrd B 3JEKTPOHHOU (opme depes
Enusbli  mopTasl  rocyAapCTBEHHBIX W MYHMLIMNAIbHBIX  ycayr, llopran
rOCyIapCTBEHHBIX U MyHHIIMMIATBHBIX ycayr Camapckoi o0IacTu.

CocTaB agMUHUCTPATUBHBIX MPOLENYpP, MPEAOCTABISEMBIX B 3JIEKTPOHHOM
BU/JIE, @ TAKXKE JCHCTBUI 3asBUTENS M0 NOJYyYEHUIO HH(POPMALMK O MPEAOCTaBICHUN
MYHULUINAIBHON CIyTHM B 3JEKTPOHHOM BHUJE OINPEHEISIETCS B COOTBETCTBUU C
COJIEpKaHUEM ITANOB IE€peX0Ja Ha MNPEJOCTABICHUE MYHHULMIIAIBHOM YCIYyTd B
AJIIEKTPOHHOM BHJIE.

31. IlpemoctaBienne  MyHHIHMIATbHOW  yciayrm  Ha  Oaze  MOI]
OCYLIECTBJISIETCA 4epe3 JMOJDKHOCTHBIX Jul MOIL[ B paMkax 3aKIFO4EHHOIO
COTJIALLICHUS O B3aMMOJECUCTBUU MEXKIYy aIMHHHUCTPALMEN MYHULIMNAIBHOTO palloHa
u  MBY wmynununaneHoro paitona bonemernymmnkuii Camapckoilt o6mactu
«MHOTOQYHKIIMOHANIBHBIA ~ LIEHTP  NPEJOCTaBIECHUS  TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr» (nanee no tekcty — MOILI).

32. lTlpu mnpenocTaBleHUH MYyHHUIUNATBHOW yciuyrd Ha 06aze MOI[ mo
AKCTEPPUTOPUATBHOMY MPUHLMUITY PE3yJbTaT MNPEJOCTaBICHUS MYHUIUIAIbHOU
YCIYyTd B BHUJE SJEKTPOHHOIO JOKYMEHTa (DJIGKTPOHHOrO 00pa3a JIOKYMEHTA)
3aBEPSIETCS APXMBHBIM OTAEJIOM M pa3MellaeTcs B €AUHOM PETHOHAIBHOM
XpaHuiauuie 0e3  HampaBlieHUs — 3asBHUTENI0O  pe3yJbTaTa  MPEeAOCTABICHUS
MYHHIIMIIAJIBHON yCIyTu Ha OyMa)kHOM HOCHUTEIIE.

[Ipy oToM 3asBUTENH A IOJYYEHHS pe3yjbTaTa [PEIOCTaBICHUS
MYHUIUMNIATBHOM ycIyrn Ha OyMaXHOM HOCHTENIE HMMEEeT MpaBo O0OpaTUThCA

HCIIOCPCACTBCHHO B apXHBHBIﬁ OTACI.
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I11. CoctaB, mocienoBaTeNbHOCTh U CPOKHU BBIOJTHEHUS AJIMUHUCTPATUBHBIX
nporeyp, TpeOOBaHUS K TIOPSIKY UX BBITOTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHCHHS aIMUHUCTPATUBHBIX MPOIICAYP B JICKTPOHHOUN opMe, a TakKe
0COOCHHOCTH BBITTOTHCHUS aJIMHHUCTPATUBHBIX IPOLICYD B
MHOTO()YHKIIMOHAJBHBIX IIEHTPaX
33. IIpenocraBieHne MyHHUITUIATBHOW YCIYTH BKJIIOYACT B CEOS CIICTYOIIHC
aJIMUHUCTPATHBHBIC MTPOIICTYPHI:
1) perucrpamms 3ampocoB, B TOM YHCIIC IPEICTABICHHBIX B AJICKTPOHHOMN
dbopme, 1 TIepeaada UX Ha HCIIOJTHCHUE,
2) aHaJIW3 TEMaTHKHU TOCTYIHBIIHNX 3aIIPOCOB;
3) MOArOTOBKA M OTIPABKa 3asBHUTEISIM OTBETOB,
4) BBINOJIHEHHE AAMHHHCTPATHBHBIX MPOLEAYp IHpPH MPEAOCTaBICHUN
MyHUIMTNIATBHON yciayru Ha 0a3ze M®II,
34. Onucanue  MOCIAEIOBATEILHOCTA  JEUCTBUHA MPU  MPEIOCTaBICHUH

MYHHHHHaHBHOﬁ YCIYIu IpCaACTaBJICHO B BHIC 0JI0K-CXEMBI B IMPHUIO0KCHHUHA 3 K

aIMUHHACTPATUBHOMY PETJIAMEHTY.

Perucrtpanus 3anpocoB, B TOM UMCII€ NPEACTABICHHBIX B 3JIEKTPOHHOH Qopme,
U IIepe/laya uX Ha UCIIOJIHEHHE

35. OcHOBaHMEM MJii Hadajga aIMUHUCTPATUBHOW MPOLEAYpHl SBISETCS
IIOCTYIUIEHUE OT 3asBUTENA 3aIpOca B aPEC ApXUBHOIO OTEIA.

36. [locTynuBiivie B apXUBHBIA OTAEI 3aMpOChl TPUHUMAIOTCS, YIUTHIBAIOTCS
U PErHCTPUPYIOTCS B JIEHb UX MOCTYIUIEHHUS JHOO0 B ciyyae MOCTYIUICHHs 3ampoca B
Hepabouuil WK MPa3THUYHBIN JIEHb — B CIICAYIOIINN 32 HUM MEepPBbIA pabo4uil IeHb.

37. Ilpomeamue perucTpamyio 3ampockl B TEUGHHWE 3 JHEH CO JHSA WX
MOCTYIJIEHUS] aHAJTM3UPYIOTCS IO UX TEMATHUKE.

38. Pe3ynpTaTOM BBINOJIHEHUS aAMUHUCTPATUBHOW MPOILEAYpPbl U CIOCOOOM
bukcauuu ABIAETCS pErucTpalMs M Iepefada 3ampoca O MPeAOCTaBICHUU

MYHHHHHaHBHOﬁ YCIIYTH JOJDKHOCTHBIM JIMITAM apXUBHOT'O OTACIIA.

AHannu3 TeMaTUKu IMOCTYIIMBHIUX 3aIlIpOCOB
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39. OcHoBaHuMeM MJii Hayaja aJIMUHUCTPATUBHOM MpOLEIYphl SBISETCS
MOJIyYeHUE JOJDKHOCTHBIMU JIMIAMU apXHWBHOTO OTAENa 3aperuCTPUPOBAHHOIO
3arpoca.

40. JIo/KHOCTHBIE JIMIIa apXUBHOTO OT/ENAa OCYIIECTBIISIOT aHATU3 TEMaTUKU
MNOCTYIUBIIUX 3alIPOCOB C YYETOM HEOOXOJUMBIX MPO(ECCHOHATBHBIX HABBIKOB U
MMEIOLIET0Cs] HayYHO-CIIPABOYHOTO ammapata U MH(GOPMAalMOHHBIX MaTepuasoB, a
TaK)Ke MPOBEPSAET 3aIPOC HAa COOTBETCTBHE TPEOOBAHUSAM, YKa3aHHBIM B IMyHKTax 18,
19 agmunuCcTpaTUBHOrO perinamenta. [Ipu a3tom onpenensercs:

1) TpaBOMOYHOCTH IMOJYUYSHHsI 3asBUTEIEM 3alpamiuBacMoi mH(popMaum ¢
Y4€eTOM  OrpaHMYEeHUl  HAa  NPEJOCTaBIE€HUE  CBEACHUHM,  COAepKalux
roCy/IapCTBEHHYIO TaliHy U CBEICHMS KOH(PUIEHIIMAIBHOTO XapaKTepa;

2) CTENeHb IMOJNHOTHI CBEICHHA, COJCPXAIIUXCS B 3alpoce 3asBUTEI,
HEOOXOUMBIX JJIsl IPOBEACHUSI IOMCKOBOU PabOTHI;

3) BO3MOXKHOE MECTO HAXOXJICHHS APXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSl HICTIOJTHEHUS 3a1poca;

4) MECTOHAXOXICHHE  apXUBHBIX  JOKYMEHTOB,  HEOOXOIUMBIX  JUIS
WCIIOJIHEHHMSI 3a1TpOCa 3asIBUTEIS.

41.Ilo utoram aHanM3a TEMAaTHKU MOCTYNUBLIMX 3aIPOCOB JOJKHOCTHBIMU
JULAMU apXUBHOTO OTENA:

1) mpuHUMaeTcs K WCIOJHEHHWIO 3alpoc 3asBUTENS JUIsl OCYIIECTBIICHUS
IIOMCKAa apXHUBHBIX JJOKYMEHTOB U UCIIOJIHEHHMS 3a11pOCa;

2) TmpW OTCYTCTBHHM BO3MOXKHOCTEH I10 HCIIOJHEHHIO TI'e€HEaJOTHYECKUX
3aMpocoB yBeAOMJSIET OO0 ATOM 3asBUTENS, HANpaBUBLIErO (MPEICTABUBILETO)
3alIpoC, W PEKOMEHIYET 3asBUTENI0 IPOBOAUTH CAMOCTOSATENBHBIA  ITOUCK
MHTEPECYIOIIEH ero MHPOpMaluy reHealori4eckoro Xapakrepa B YUTAIBHOM 3aJie;

3) mpu HEOOXOAMMOCTH HAmpaBiseT 3alpoc Ha  HCIOJHCHHE  I10
MIPUHAAJIEXXHOCTH B apXUBBI, HHBIE OPTaHbl U OpraHu3alii, UMEIOIINE Ha XpPaHEHUN
COOTBETCTBYIOIIME APXUBHBIE JOKYMEHTBHI, U MUCBMEHHO WH(MOPMHUpPYET 00 3TOM
3asIBUTENS;

4) HampaBlIICT 3asABUTEIIO0  COOOIICHHME B MUCBMEHHOH Qopme 0



16
HEOOXOJAMMOCTH YTOYHEHHS 3ampoca W (WIM) TPEICTaBICHUS JIOMOJHUTEIHHBIX
CBEJICHUI, HEOOXOAUMBIX JIJIsi €T0 UCTIOJIHEHUS;

5) HampaBiseT TMHUCBMO C YBEIOMJICHHEM 3asBHUTENsI, HAIPaBUBIICTO
(mpeacTaBUBIIEr0) 3ampoc, 00 OCHOBAaHUSIX JJIsI OTKa3a B MPEIOCTABICHUU
MYHHUIIUTAIBHON YCIIyTH (MMyHKT 23 aJIMUHUCTPATUBHOIO PETJIAMEHTA).

42. B cmywae, ecia 3ampoc 3asBUTENS TPEOyeT HCIOIHEHUS HECKOJIbKUMU
apXvBaMH, OpraHaMM U OpraHU3alUsIMU, AapPXWUBHBIM OTAEN HaMpaBisSIET B
COOTBETCTBYIOIIME apXMBbI, OPTaHbl U OPraHHU3allMKd KOMHUH 3ampoca C yKa3aHHEM
KyJZla HeOOXOAMMO HAIPaBUTh MOJATOTOBJICHHBIA OTBET: B aJpEC 3asBUTEIS W/WIH B
aJpec apXMBHOTO OTJEea ¢ 00s3aTEIbHBIM MUCHbMEHHBIM YBEOMIICHUEM 3asBUTENS O
HaIPaBJICHUU COOTBETCTBYIOIIETO 3apOCa HA UCIIOJIHEHUE 0 MPUHAIIEKHOCTH.

43. Pe3ynbTaToM BBITIOJHEHUS aIMUHACTPATUBHOMN MPOIEAYPHI SIBISIOTCS

NPUHATHE MCHOJHUTEISIMA K HCIOJHEHHUIO 3ampoca M aHajdu3 TEMaTUKHU
3amnpoca;

HaIpaBJICHUE apXUBHBIM OTJIEJIOM 3alpoca MO MNPUHAMJICKHOCTH B JAPYrue
apXUBbI, OPraHbl U OPTaHHU3AIMU MPU HATUYUH Y HUX JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 UCTIOJTHEHUS 3aIpoca;

YBEJIOMJICHHE 3asBUTEINISI C COOOIIEHUEM 00 yTOYHEHUHU U (W) JOMOJIHCHUU
3ampoca  HEOOXOAMMBIMU  JIJII  €r0  HWCIOJHEHWS  CBEJAEHUSMU  JIHOO C
MOTHBHUPOBAHHBIM OTKA30M 3asiBUTEIIO B IPEIOCTABICHUN MYHULIMTIAIBHON YCIYTH.

MaxkcuManbHbIN CPOK BBINIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI — 7 THEU
CO JIHSI pETUCTpaLIUM 3aIpoca.

CnocoboM ¢ukcalu pesynbTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
MUCHMO (MHChMa) APXUBHOTO OT/ENA.

HO)IFOTOBK& M OTIIpaBKa 3asBUTCIISIM OTBCTOB

44. ApXuBHBIA OTIEN MO UTOraM BBISABJICHUS 3ampalirBacMoil nH(opmanuu
MO 3ampocaM 3asiBUTEIEH TOTOBUT MH(POPMALIMOHHBIE MHUCbMa, apXUBHBIE CIPABKH,
apXVBHBIE BBINUCKHA, ApPXHUBHBIE KOIWH, TEMATUYECKHE IEPEUYHH, TEMATUUYECKHE
noAOOpPKM KOMUK apXMBHBIX JOKYMEHTOB, TEMAaTHYECKHE O030pbl apXUBHBIX

JOKYMCHTOB, OTBCThbI 00 OTCYTCTBUHM 3alIpalllnBACMbIX CBGHGHHﬁ, PCKOMCHAAIINH O
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JANhbHEUIINX MYTAX MOWCKAa HEOOXOAMMOW WH(MOpMAIMU, KOTOPhIE HAIMPaBISIOTCS
HEIMOCPEACTBEHHO B aJIPEC 3asBUTEIISL.

45.B cnyyae, eciM 3ampoc HE MOXKET OBITh WCIOJHEH, 3asBUTEIIO
HaIPaBJISETCS MUCHMO ¢ OOBSICHEHHEM 3THUX MPUYUH: OTCYTCTBHE 3alpaninBaeMbIX
CBEICHMIA, HEOOXOMUMOCTh TMPEACTABICHUS JIOMOJHUTEIBHBIX CBEICHUH s
MCTIOJTHEHMsI 3alpoca, HalpaBJICHHE 3ampoca Ha WCIOJHEHHE MO MPUHAICKHOCTH
700 HAJIMYME OCHOBAHUWH JUIsl OTKa3a B MPEAOCTABICHUA MYHHUITUTIATBHOW YCIyTH.
[Ipu 3TOM 3asBUTENIO MAIOTCS PEKOMEHIAIMM O MECTaX XpaHEHHUs IOKYMEHTOB,
HEOOXOMUMBIX Ui HCIOJHEHWS  3ampoca,  aapeca  COOTBETCTBYIOLIUX
roCyJapCTBEHHBIX, MyHUIIUTIAIBHBIX W/WJIH BETOMCTBCHHBIX apXHUBOB.

46. PaccMoTpeHme 3ampoca 3asiBUTEINSI CUMTAETCS 3aKOHYEHHBIM, €CITU 110 HEMY
MPUHATHEI HEOOXOJWMBIE MEPHl M 3asBUTENh MPOMH(POPMUPOBAH O pe3yibTaTax
pPaccMOTpPEHHUS.

Cpox wucnojiHeHUs 3ampoca W HampaiieHus oTtBeta — 30 gHelt co AHs
pETUCTpAIMH 3ampoca.

47. Pe3ynbTaToM aIMUHUCTPATUBHON TMPOLEIYpPHl SIBISICTCS HaIpaBJICHUE
ApPXUBHBIM OT/ICJIOM OTBETOB 3asSBUTEIISIM.

48. CnocoboMm  (ukcanmu pe3ysibTara BBITIOJIHEHUS aIMUHUCTPATUBHOMN

MMpoHucayphI ABJIAIOTCA PCIrUCTpalsd OTBCTA U CT'0 HAIIPABJICHHUC 3asBUTCIIO.

BrlnonHeHne aiMMHUCTPATUBHBIX MPOLEAYDP NPU NPEAOCTABICHUH MYHULIUITAILHON
yciyru Ha 6aze MOI]

49. [IpenocraBiieHre MYHUITMTAIBHONU YCIYTH OCyIIeCTBIsieTCs Ha 6aze MDI]
B paMKax 3aKJIIOYEHHOTrO COTJIAIICHHS O B3aWMMOJECUCTBUU MEXIY aIMUHUCTpalyen
MYHHUIUIIAUIBHOTO paiioHa 1 MOLI.

50. OcHoBanueM [Isi Hayajla aJAMUHUCTPATUBHOM MpPOLEAYyphl SBIAETCS
oOpallleHue 3asBUTENss MyHUIUOanbHOH ycayru B MO®IL[ ¢ 3ampocom o
MIPEAOCTABICHUN MyHULUIIATBHON YCIIYTH.

51. Corpynuuk M®II, oTBETCTBEHHBIN 3a TPUEM U PETUCTPALINIO JOKYMEHTOB,

PETUCTPUPYET 3aIpPOC, IIOCIE YEro 3asiBUTENI0 IMPUCBAUBACTCS WHIWBUIYAIbHbBIN
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MOPSAKOBBIN HOMEP U 0(hOPMIIETCS paclucKa O MpUeMe TOKyMEHTOB.

MakcuMasibHBIA CPOK BBITIOJHEHUSI 1EUCTBUN ycTaHaBiauBaeTcss MOLI.

52. 3apeructpupoBaHHbIi 3anpoc mnepenaercs M®L[ B apXuBHBIM OTHEI.
JanpHeniee paccMoTpeHue nocTtynusBmero u3 MOL[ or 3asBurena 3ampoca
(3asBJIEHUS) U JOKYMEHTOB OCYILIECTBIISIETCS APXUBHBIM OTEIOM.

53. Pe3ynpTaToOM BBIMOJIHEHUS AAMUHUCTPATUBHOM MPOIEAYPHl SBIAETCS
IIPUEM U TIepelada MIPUHATHIX JOKyMEHTOB 13 M®L] B apXuBHBIN OTIEI.

54. CnocoboM dukcanuu pe3ysibTaTa aJIMHUHUCTPATUBHOM  IIPOLICAYPHI
ABJISIETCA PErucTpanus 3asBiaeHus B KypHane MOL[ npuHATBIX JOKYMEHTOB OT

3asBUTCIIA.

V. cI)OpMI)I KOHTPOJIA 3a UCIIOJTHCHUCM aIMHUHHUCTPATUBHOI'O PCIJIaMCHTA

55. Tekyumii KOHTpPOJIb 3a COONIOJICHHEM U HCIIOJHEHUEM JOHKHOCTHBIMU
JULAMHU apXMBHOTO OTJENa HACTOSIIETO aJMUHUCTPATUBHOTO PErIaMEHTa U HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, @ TaKXKE€ NPUHATUEM JTOJHKHOCTHBIMM JIUIIAMU apXHUBHOTO
OTJENa PEUICHUI OCYIIECTBIISIET IJ1aBa MYHULIMNIAIBHOTO palioHa boblIer Ty muuKuii
Camapckoii 0o6s1acTH.

56. KoHTponb 3a MOJHOTONW W KAa4eCTBOM MPEIOCTABICHHUS MYHHUIIUITATIbHON
YCIyI'M BKJIIOYAeT B ce0s MPOBEACHHE IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHUE M YCTPAHECHHE HAPYIICHUW MpaB 3asiBUTENICH, pAaCCMOTPEHUE, MPUHSITUE
pPEIeHN 1 MOArOTOBKY OTBETOB Ha OOpaIleHUs 3asiBUTENEH, COAepKAUIUX KaI00bI
Ha pelieHus, aeucTBus (0e3aeiicTBUE) MOHKHOCTHBIX JIMI apXUMBHOTO OTENA,
HEIOCPEICTBEHHO OCYLIECTBIISIOIINX aIMUHUCTPATUBHBIE TPOLIEIYPHI.

57. IlnaHoBbIe MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU I'OJIOBBIX TUIAHOB HE
pexe OHOrO pas3a B rof.

58. BHeruiaHoBasi mpoBepKa MPOBOJUTCS IO KOHKPETHOMY OOpaIlEHUIO
3asIBUTENS.

59. Jlo/KHOCTHBIE JIMIIa aQpXUBHOTO OT/ENa, YYaCTBYIONIUE B MPEIOCTABICHUU

MYHUIUMTNIATBHOM YCIIYTH, HECYT MEpPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE



19
CPOKOB H MOPSI/IKA COBEPIIECHUS aIMUHUCTPATUBHBIX MTPOLIEAYD.

[Io pe3ynbTaTaM MNpPOBEICHHS MPOBEPOK (B CIydae BBISBICHUS HapYILICHUI
npaB 3asBUTEJICH) BUHOBHBIC JIOJDKHOCTHBIEC JIUIA @pXMBHOTO OT/IENa IPUBJICKAIOTCS
K OTBETCTBEHHOCTH B IIOPSAKE, YCTAaHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

60. [lnga ocyuiecTBIeHUsT KOHTPOJS 3a MPEJOCTABICHUEM MYHUIUIAIBLHOM
YCIIYI'M TpakJaHe, UX OOBEAMHEHHS W OpPraHU3alyyd MUMEIOT MPaBO HANpPABIATH B
aIMUHHCTPALIMI0 MYHULHUIAIBHOTO paiiOHa WHIWBUAYAJIbHBIE W KOJUIEKTUBHBIE
oOpalieHus ¢ IpeayioKeHUSIMU, PEKOMEHIALUSIMH 110 COBEPUIEHCTBOBAHUIO Ka4€CTBA
U MOPSAAKA NPEIOCTaBICHUS! MYHULIUIIAIbHON YCIIYTH, a TAKXKE 3asBJICHUS U KaJI00bI
C COOOILIEHMEM O HapyLIEeHUH JODKHOCTHBIMU JIMIIAMH apXUBHOTO OTHENA,
MPEAOCTABISIOMMMI MYHUIIMIAIBHYIO YCIYTy, TpPeOOBaHHMA aJIMHUHUCTPATUBHOIO

periiaMCHTAa, 3aKOHOB U MHbBIX HOPMATHUBHBIX ITPABOBBIX dKTOB.

V. locyneOnbiit (BHECY1€OHBIN) MOPSAOK 00KaIOBaHUSI PEIICHUHN U IeWCTBUIA
(Oe3meiicTBUS) Oprana, MPeA0CTaBISIONIET0 MyHUIIMIIAIBHYIO YCIYTY, a TAKKe
JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKAIUX

61. 3asBUTENN U WHBIE YIIOJTHOMOUYEHHBIE JTUIA UMEIOT TIPaBO Ha 00XKaJIOBaHUE
pemieHnit W geicTBuil  (O€3MEHCTBUS)  AQpXMBHOTO — OTHENa,  MPUHSTHIX
(OCyIIECTBISIEMBIX) B XO/I€ MIPEIOCTABICHUS MYHUIIUTIAIBHON YCITYTH, TIOBIEKIIHNX 32
co0Oli HapylieHHWe TMpaB W 3aKOHHBIX HHTEPECOB 3asBUTENS, B JOCYACOHOM
(BHECYIEOHOM) TIOPSIIKE.

62. )Kamoba mMoxeT ObITh MPUHATA MPU JTUYHOM TpPUEME 3asSBUTENS, a TAKKe
MOKET OBITh HampaBjieHa IO IMOYTe, 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTP, C
ucronp3oBaHueM cetu MHTepHeT, EmmHOoro moprama TOCYyJapCTBEHHBIX U
MYHUIIUTIATBHBIX yciyT, [lopTasia rocyqapcTBEHHBIX W MYHHUITUNAIBHBIX YCIYT
Camapckoii obsact, MOI] B agMuHUCTpAIII0 MyHUITUTIATHHOTO palioHa.

63. 3asBUTEIH MOKET 00PATUTHCA € KaI000i, B TOM YUCIIE B CIIydasiX:

HapylIEHUsT CpOKa pErucTpaluu 3ampoca 3asBUTENss O NPelOCTaBICHUU
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MYHUILUTIAIBHOMN yCIIYTH;

HapyUIECHHS CPOKA MPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH;

TpeOOBaHUS Y 3asBUTEISI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®@enepaiiuyi, HOPMAaTUBHBIMU MIPABOBBIMU aKTaMU
Camapckoii 001acTH, MyHUIIUITAIBHBIMU TIPABOBBIMU aKTaMU JJIS MPEIOCTABICHUS
MYHUILUTIAJIBHOMN yCIIYTH;

OTKAa3a B MPUEME JIOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTMBHBIMM TNPaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMaTHUBHBIMU
npaBoBbIMM akTamMu Camapckoil 00J1acTH, MYHMIUIIAIbHBIMU TMPABOBBIMU aKTaMU
JUISL IPEJTIOCTABJICHNUS] MYHULIUITAIBHOM YCIIYTH, Y 3asBUTEIIS;

OTKa3a B MPEAOCTABICHUM MYHUIHNAIBLHOW YCIYyTH, €CJIM OCHOBaHUSA OTKa3a
HE MPeyCMOTPEHBI (PeepaTbHBIMU 3aKOHAMHU U MPUHITHIMU B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickori ~ Depepanuu,
HOPMAaTUBHBIMH TIpaBOBBIMH akTamMu Camapckoi 00JacTH, MYHHIIUIIAILHBIMU
MPAaBOBBIMU aKTaMHU;

3aTpeOOBaHUSl C 3asABUTENS IMPU IPEAOCTABICHUM MYHHITUIIAILHON YCIYTH
IJaThl, HE NPEAYCMOTPEHHOM HOPMATHUBHBIMH IPAaBOBBIMU akTaMu Poccuiickoi
®denepanuy, HOPMATUBHBIMM  TpaBOBbIMM  akTamu  Camapckodt — o0ractw,
MYHULIMTATBHBIMU TPABOBBIMU aKTaMU;

OTKa3a apXHMBHOTO OTJeNa, JOKHOCTHOTO JIMIIA AapXMBHOTO OTHENa B
WCTIPABJICHUU JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe
MPEOCTaBICHUS  MYHUUIMMNAIBHOM  YCIYyrd  JIOKyMEHTax Ju00  HapyIICHUE
YCTAHOBJIEHHOT'O CPOKa TaKUX MCIIPABJICHUMN.

64. XXanoba gomkHa coaepKaTh:

1) HauMeHOBaHHE YIIOJTHOMOYEHHOTO oprasa, MPEIO0CTaBIISIOIETO
MYHHUIUIIAUIBHYIO YCIYTYy, AOJDKHOCTHOIO JIMIIA ApXMBHOIO OTIENa, PEUICHUS HU
nencTBus (0e31eiCTBIE) KOTOPBIX 00KayIOTCS;

2) (amMuIno, UM, 0TYECTBO (TOCIEAHEE — MPU HATUYNN), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENS — (DU3UYECKOro JIMIA, JMO0 HAaWMMEHOBAHHWE, CBEICHHUS O
MECTE HaXOXJCHMS 3asBUTEIS — IOPUIMYECKOTO JiMIla, a Takke HoMep (HoMepa)

KOHTakTHOTO TenedoHa, ampec (ampeca) AIEKTPOHHOW TOUTHI (MPU HAIUYUHU) H
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MOYTOBBIN aJpec, 0 KOTOPBIM JTOJDKEH OBITh HAMIPABIIEH OTBET 3asBUTEIIO;

3) cBemeHHs 00 OOXKaTyeMBIX pEIMICHUSX U JeHCTBUAX (Oe31eiCTBHN)
apXHWBHOIO OT/eJIAa, JOJKHOCTHOTO JIUIA ApXHUBHOIO OT/EIIA;

4) noBOJBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTE]Ib HE COTJIACCH C PCEIICHHEM M
JEUCTBUEM apXUBHOTO OTJENa, JOHKHOCTHOTO JIMIIA apXUBHOIO OTJENA. 3asiBUTEIIEM
MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYKH), TIOJITBEPKAAIOUIUE JTOBOIbI
3asiBUTEIIS, JINOO UX KOIIHH.

65. OcHOoBaHueM 1 Hayajga MpoLeaypbl J0CyneOHOro (BHECYIEOHOIO)
00yKajIoBaHMS SBISICTCS MOCTYIUICHWE B aJIMHHHCTPAIIMIO MYHHUITUTIATHHOTO pailoHa
KaJI00bI 3asBUTEIS] HITM MHOTO YIIOJTHOMOYEHHOTO JIUIIA.

66. 3asBUTEL MMEET MPaBO Ha TMOJydeHHe HHPOpPMAIMK U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl 0OOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.

67. Kanoba, mocrtynuBiias B aJAMHUHUCTPALMI0 MYHHIIMIAIBHOTO paloHa,
MO/IJIEKUT PACCMOTPEHUIO TOJKHOCTHBIM JIMIIOM B Te€UeHHE 15 pabounx qHEH co IHS
€€ perucTpaiuu, a B ciyyae 00kajoBaHUsl 0TKa3a apXMBHOIO OTAEINA, TOJKHOCTHOTO
JUIA apXUBHOTO OTJENa B MPUEME JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABICHUU
JOMYIICHHBIX OIEYaTOK M OIMMOOK WM B Ciydae OO0XaJOBaHWs HaPYyIICHUS
YCTaHOBJICHHOTO CPOKa TaKMX UCIPABJICHUN — B TeUueHUE 5 pabouux JHEH co THS ee
pEruCTpaIu.

68. [lo pe3yapTaTaM pacCMOTPEHHUS KaMOObI TMPUHUMACTCS OTHO W3
CICIYIOIINUX PEIICHUM:

00 YIOBJIETBOPEHUU >KAJIOOBI, B TOM 4ucji€ B (OpMe OTMEHBI MPHUHSATOrO
pEIICHMS, UCTIPABJICHHS JOIMYIICHHBIX APXWBHBIM OTIEIOM OIEYATOK W OIMHMOOK B
BBIJIJAHHBIX B PE3YJIbTATE€ MPENOCTABICHUS MYHUIIMMAIBHONW YCIYTH JTOKYMEHTax,
BO3BpaTa 3asABUTEIIO JICHS)KHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMHU akTamu Poccuiickon ®enepanun, HOPMATUBHBIMU
npaBOBbIMH akTaMu Camapckoit 001acTu, a TakyKe B MHBIX (popmax;

00 OTKa3e B YJOBICTBOPEHUH HKaOOBI.

69. He nmo3aHee nHS, CIEAYIOMIETO 3a THEM MPUHATHS PEIICHUS, 3aIBUTEIIO B

MUCHbMEHHON (pOpME U MO KETAHUIO 3asBUTEIS B AJICKTPOHHOM (popMe HarpaBIseTcs
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MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaTO0OBI.
70. B cinywyae ycraHOBIEHMS B XOJie¢ WJM IO pe3yJbTaTaM pPacCMOTPEHHS
KaJoObl  IPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYUIEHUS  WIU

MPCCTYIUICHUA MMCIOIIUCCS MATCPHAJIbl HC3AMCAJIMTCIIbHO HAIIPABJIAIOTCA B OPIraHbI

IPOKYpaTyphl.
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[Ipunoxenue 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
PEIOCTABICHUS] MyHULIMIIATBHON yCIyTU
«MHpopmanioHHOE 0OecIiedeHre rpaXxaaH,
OpraHu3aluii 1 OOLIECTBEHHBIX 0ObEIUHEHUN Ha
OCHOBE JIOKYMEHTOB apXuUBHOTo (poHa Camapckoii
00J1acTy U IPYruX apXUBHBIX JOKYMEHTOBY

Nudopmanus o MmecToHaxox1eHuH, rpadrke paboTel, HOMEpax TenedOHOB s
CIIPABOK, a/pece IEKTPOHHON MOUTHl MYHUIIMITAJILHOTO apXUBa,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTIATBHBIX ycIyr B CamapcKkoit 001acTH, ¢ KOTOPBIM 3aKII0YEHO COTJIAIICHUE
0 B3aumojeiicteuu (nanee — MOII)

Hanmenosanne
apxuBHOro otaesa, MOI]

Nudopmanus

ApXUBHBIN OTIET
aIMUHHUCTPALINU
MYHULIMIATBHOTO paiioHa
bonpmernymunkuii CaMapckoit
obnactu

446180, Camapckas ob6sacth, ceno bombiias
['mymmna, ynuna CoBetckas, 1oM 28.

Pexxum pabothl: nmoHeaenbHUK — maTHUa ¢ 8.00
no 17.00 gacoB, nepepsiB Ha obex ¢ 12.00 mo
13.00 gacoB, BBIXOIHOM — Cy000Ta, BOCKpECEHbE,
Homep Ttenedona 8(84673) 2-17-49, anpec
9JIEKTPOHHOM mouThl: arhivbg@mail.ru

MyHununanbHoe O KETHOE
YUPEKICHUE MYHUITUIIAIBHOTO
paiioHa bosprernymunkum
Camapckoii obsiactu
«MHOTOopYHKITMOHAIBHBIN IIEHTP
MPENOCTaBICHUS
roCyJIJapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT»

446180, Camapckass ob6sacth, ceno bosbiias
I'mymmna, ynuna [Tnonepckas, nom 2.

Pexxum paboThl: moHenenbHUK — nsaTHUNa ¢ 8.00
no 20.00 gacos, cy66ora — ¢ 09.00 mx 20.00

YacoOB, BOCKPECEHbE — BBIXOJIHOU, Tele(OH:
8(84673) 2-13-33, 2-11-11, 2-26-06,
aJpec  DJIGKTPOHHOH  TIOYTHI: bigglush-

mfc@yandex.ru
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[Ipunoxenue 2

K aIMUHUACTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH
«MudopmanirionHoe odecrieyeHue rpaxaa,
OpraHu3aluii U 00IIECTBEHHBIX O0OBEAMHEHUI Ha
OCHOBE JIOKYMEHTOB apXxuBHOTO (poHga Camapckoi
00JIaCTH M IPYTUX apXUBHBIX IOKYMEHTOBY

(HanmeHoOBaHWe apxMBHOTO OTAENa)

($.1.0., nan HaumeHoBaHMe PUANYECKOrO NLA)

(noutoBbIN 1 /unn puANHECKnin agpec 3aasBuTens)

(KOHTaKTHbIN TenedpoH)

3ASABJIEHUE

[Ipomry mpengoctaBuTh (apXHWBHYIO CIpPaBKY, ApPXMBHYIO KOIHWIO, apXHWBHYIO
BBIITUCKY)

(Tema, BOTIpOC, COOBITHE, (KT, XPOHOJIOTHYECKUE PAMKH)

(coco6 moyyeHus pe3ynbTaTa JMYHO/ TI0YTa)

(naTa) (moznuck)
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(HanmeHOBaHWe apxMBHOTO OTAENa)

($.1.0., A HaumeHoBaHMe PUANYECKOTO NLA)

(noutoBbIN M /UK pUANYHECKMIA aapec 3aaBuTeNs)

(KOHTaKTHbIN TenedoH)

3ASBIIEHUE

[Iporry MmMOArOTOBUTH (TEMAaTHYECKHI MepeyeHb, TEeMaTHYECKYIO IOJ00PKY,
TEMaTUYECKHUI 0030p TOKYMEHTOB, HHPOPMAIIMOHHOE MHUCHMO)

(Tema, Bompoc, COOBITHE, (HaKT, XPOHOJIOTHYECKUE PAMKH)

(coco6 mosyyeHHs pe3ysbTaTa JHYHO/ T0YTa)

(nara) (moznuck)
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Apxuenutit omoen adMuHucmpayuu
MYHUyunaivHo2o paitona borvweenymuyxuii Camapckoii oonacmu

AHKETA - 3ASIBJIEHUE
0J151 HABEOEHUs APXUBHOI CHPABKU NO OOKYMEHMAM apXuea

1. | @amunus, uma, omuecmeo
(u éce uzmenenusa ux), oama
POdHCOeHUA TUYA, 0 KOMOPOM
3anpawiueaemcs apxXxueHas
cnpaeska

2. | ®amunusa, ums, omuecmeo
auua, 3anpamiuearoulezo
CHPAKy u OmHOUIeHUe K
JUUY, 0 KOMopom
3anpawiueaemcsa CnpasKa
(012 1wy, 3anpawiueaouux
CHPAGKY 0 Opy2uUx Junax).
Aopec (no komopomy
6blC1aMb CRPABKY) U HOMED
menegona 3aaeumen

3. | Kyoa u ona kaxoii yenu
3anpawiueaemcs apxXueHas
cnpaexa

4. | O uém 3anpawiueaemcs
cnpagka: nepuoo,

MmMoOYHOe HA36aAHUE Mecma
pabomul, HaumeHnosanue
yupexcoenus, npeonpusamus,
3aHUMAemMasn 00JMHCHOCHLb.

5. | Cnocob nonyuenusn
pes3yavmama (MuuHo/nouma)
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4 N

YBenmomiieHue
3asIBUTEIIS
00 OTKa3e B
MIPEA0CTaBIICHU

nu
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npeao

[Ipunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
CTaBJICHHS] MyHUILIUTIAIBHOU yCIYTH

«udopManrionHoe obecrieueHne rpaxiaaH,
OpraHu3aluii U OOIECTBEHHBIX 00bEIMHEHUI Ha

OCHOBC JOKYMC

HTOB apxuBHOTO (hoHaa Camapckoit

o01acTv 1 APYIruXx apXuBHBIX JOKYMCHTOB)»

MYHUIUIIAJIBHO

\_

/ ITocTymieHne B apXUBHBIN OTJIEN 3alIpOca 3asBUTEIS 110 \
1I04YTe, B TOM YHCJIE 110 3JIEKTPOHHOH MOYTE; IIPU
HETOCPECTBEHHOM OOPAIIeHUH B apXUBHBIN OT/IEI; Yepe3

Enusblil mopTai rocy1apCTBEHHBIX U MYHULIAIIAIbHBIX
ycayr wim [lopran rocy1apcTBEHHBIX M MYHULIUITAJIBHBIX
ycayr Camapcekoii o6nactu; MOL]

A 4

PGFI/ICTpaHI/IH 3aIrpoca CliciuajJIuCTaM apXuBHOI'O OTACIA

A 4

AHann3 TeMaTHKH IMOCTYNIMBLICTO 3alIpoca

A 4

Hamnpasnenue 3anpoca Ha
WCIIOJTHEHUE B APYTHUE apXUBHI,
Opra”bl, OpraHu3anuu 1o

MNPUHAJICIKHOCTH U YBEIOMJICHUC

3asBUTEIIO O NIEPEHAPABICHUN

/ IToaroroBka u OTHpaBKa\

3asIBUTEIIIO
MH(OPMaLIMOHHOTO TUChMa,
apXUBHOM CIIpaBKH,
apXHMBHOW BBINTHACKH,

apXMBHOMU KOIINH,
TEMAaTUYECKOI0 NepEeyHs,
TEMaTU4YEeCKOH Moa0OpKU
KOIIMH apXUBHBIX
JOKYMEHTOB, TEMATHYECKOTO
0030pa apXUBHBIX
JIOKYMEHTOB, OTBETa 00
OTCYTCTBHH 3aIpalllnBacMbIX
CBEJICHUN, PEKOMEHIAIUU O
JANbHEHIINX MTYTAX MOUCKA

!ICO6XOIII/IMOI7I I/IH(I)OpMaLII/IIy




