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O6 yTBep)KIEHUH AaJMUHHCTPATUBHOIO  perjaMeHTa IMpPeAOoCTaBICHUA
MYHUIUIIAJIBHON yCIIyTH

B cootBerctBuu ¢ ®esepanbHbM 3akoHOM oT 27.07.2010r. Ne 210-@3 «O6
OpraHM3alliy PeJOCTaBICHUS FOCYJAPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYI», CO CT.
15 ®enepansHoro 3akona ot 06.10.2003 r. Ne 131-®3 «O6 oOummx NpUHIKIIAX
OpraHM3allii MeCTHOro caMmoynpaBieHus B Poccuiickoit ®enepanun», B LEIAX
TNpUBENEHAsS MYyHWIMIIAIBHBIX IPABOBBIX AKTOB MYHHMILMIIAIBHOIO  paifoHa
Bonpmernymunkuii CaMapckoil 007acTd B COOTBETCTBHE C JACHCTBYIOLIUM

3aKOHO/IaTeIIbCTBOM, aIMUHUCTPALIHS MYHULIUIATIEHOIO palioHa
Bonsmernymmunkoro paiiona Camapckoit o6mactu [IOCTAHOBJISAET:
1. Y1BEepauTh aIMUHUCTPATUBHBIN perjiaMeHT MpeOCTaBICHUA

MyHHULUMANBHOM ycryru «IIpenocTaBnenue MOJIOIBIM CEMBSIM COLMAIBHBIX BBIILIAT
Ha npuoOpereHre (CTPOHMTENBCTBO) Kuimbs» ([IpunoxkeHne K HACTOAIEMY

IIOCTAHOBIICHHIO).

2. Omy6nuKoBaTh HACTOsIIee I[IOCTAHOBIEHHE B CpEICTBaX MacCOBOH
UH(POpPMALIUH.

3. Hacrosimee IOCTaHOBIEHHE BCTYNAeT B CHIY IIOCIE €ro O(UUIUAIbHOTO
OITyOJIMKOBAHMSL.
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[Tpunoxxenune
K TIOCTaHOBJICHHIO aMUHHICTpPAIU
MYHHUIMIIAIBHOTO paiioHa
Bompmernymunkuit Camapckoit o6j1actu

oT 90 11 773 2023 roma Ne F44.
«O6 yTBEpIICHHH aIMHHHCTPATHBHOTO PErJIaMeHTa
[IPEOCTABIICHUS] MYHHUIIUIIATBHONU YCITyTH)

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJJOCTABJIEHUSI MYHUILIUIIAJIBHOM YCJIYI'H «IIPEJJOCTABJIEHUE
MOJIOJABIM CEMbBSIM COIIMAJIBHBIX BBIIIAT HA IIPUOBPETEHUE
(CTPOUTEJIBCTBO) JKAJIbS»

Pasgen 1. OBIIME ITOJIOKEHUSA
IIpeameT peryjiupoBanusi AAMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMAHHUCTPATUBHBIA PErJaMeHT MPEAOCTaBICHUS] MyHULIUIIAIIBHON yCIyIH
«[IpenocraBieHrie MOJIOABIM CEMbSM COLMAIBHBIX BBIIUIAT Ha INpPHOOpeTeHue
(CTpOHTENTBCTBO) KWIbsH» (Jajiee COOTBETCTBEHHO - AJIMUHHUCTPATUBHBIN pPErIaMeHT,
MYHHUIUIAJIbHAS yClIyra) pa3paboTaH B LIeJSX MOBBIIMIEHUS KayecTBa U JOCTYIIHOCTH
IPEeNOCTaBICHUsS MYHHIMITAIIBHON YCIYrd, CO3MaHUS KOM(OPTHBIX YCJIOBHH i
3asIBUTEIIS, OINpe/IeNIEHUs] OCHOBHBIX TPeOOBaHUM K NMPENOCTABICHUIO MyHUIIUIIAIbHON
YCIYyTH, B TOM YHCJE YCTAHOBJIEHHS CPOKOB U IIOCIENOBATEIbHOCTH BBINOIHEHHUS
NeHCTBUM (aAMUHHUCTPATUBHBIX MPOIENyp) NpHU MPEeAOCTAaBICHUM MYyHUIUIAIbHOU
YCIIyTH.

Kpyr 3asBuresieit

1.2. TlonydarenssMu MYHUIUITAIBHONH yCIyru (Hajee - 3asBUTENH) SBISIOTCS

CJIelyIOIle KAaTerOpUU MOJIOJBIX CEMEH, OCTOSHHO IIPOXKUBAIOIINX Ha TEPPUTOPUH
MYHHIMIIATBHOTO paiioHa bonpmermymmmkuii Camapckoi o6nacTu:
a) BO3pacT KakI0ro U3 CyIpyroB JMOO OJHOTO POAUTEINS B HEIIOJIHOM CEMbE Ha JIEHb
npuHaTus [IpaBurenscTBoM Camapckoi 00JacTH pelleHHs O BKIIIOUYEHUH MOJIOAOH
CeMBbH - YYAaCTHHUIBI MEpPOIPHATHS 10 OOECIEeUEeHUIO JXWIbEM MOJIOABIX ceMel
benepansHoro nmnpoekta "CopeiictBue cyobektam Pocculickoir ®Peznepanuud B
peayiu3allii OJHOMOYMM IO OKa3aHWIO OCYAApPCTBEHHOM IOIIEP)KKH IpaKaaHaMm B
obecrieueHHH XUIbEM M OIUIaTe YXKHIHITHO-KOMMYHAJIBHBIX YCIYT" IOCyAapCTBEHHOM
nporpamMmel  Poccuiickoit @enepanuu "OGecrieueHre MOCTYITHBIM M KOMGMOPTHBIM
KHJIBEM M KOMMYHAQJIBHBIMH yCIyramu rpaxknaH Poccuiickoit ®enepanun” (manee —
MEpPONPUSATHE) B CIUCOK IPETEHJEHTOB Ha IOJNYYEHHUE COLMAJILHOM BBIIIIATHEl B
IUIAaHUPYEMOM ToJly He IPEeBBIIIAeT 35 JIET;

0) Mojomas ceMbsl INpPHU3HAHA HYXXIAIOIIEWCs B JKWJIOM IIOMELIEHUH (IOf
HY)XJTAIOIUMHUCS B JKWIBIX IOMELICHMSX IIOHMMAIOTCS  MOJIOJABIE  CEMBH,
IIOCTaBJIEHHBIE HA yYeT B KaUeCTBE HYXAAIOIIUXCS B YIyYIICHUHN XKUIHAIHBIX YCIOBHM
no 1 mapra 2005 r., a Takxke MOJIOAbIE CEMbH, IIPU3HAHHBIE IUIA LIEJIH y4acTHs B
MEPOTIPUATHH OpraHaMU MECTHOrO CaMOYyIpaBJEHHUsI II0 MECTy HX IIOCTOSHHOIO
KUTENbCTBA HYXITAFOIITUMUCS B XKHJIBIX IMoMeleHusx nocie 1 mapra 2005 r. mo tem



XK€ OCHOBAaHHUSAM, KOTOpBIE YCTaHOBJIEHHl cTatbedl 51 JKWIMIIHOIO KOAEKca
Poccmiickoit ®enepauvu [UIsi NPU3HAHUSA TpaxIaH HYXJAIOIMMUMKUCI B OKHIIBIX
IOMENIEHUIX, TIPEAOCTaBIsIeMBIX II0 JOTOBOpaM COLMAJBbHOIO Haima, BHE
3aBUCUMOCTH OT TOrO, IIOCTAaBIEHBI U OHM HA y4e€T B KaueCTBE HYXJIAIOMMXCS B
KHJIBIX TIOMEIICHUSX);

B) HAJIM4YHE Y CEMbBU JOXOJOB, MO3BOJSIOMMX MOTYYUTh KPEIWT, THOO HHBIX
IEHEeXHBIX CPENCTB, NOCTATOYHBIX JUIS OIUIATHl pacdeTHOH (cperHeil) CTOMMOCTH
XKHJIbS B YaCTH, MPEBBIILIAOIIEH pa3Mep IpeJoCTaBIsIeMON COLIMAIBHOM BBITUIATEIL.

3asBiieHHE O MPEIOCTABJICHHH MYHHUIUIATBHOMN YCIyTH MOXET OBITh II01aHO OT
HMEHH MOJIOIOW CEeMBH OJHHM W3 €€ COBEPIICHHOJETHUX UIEHOB JHOO HHBIM
YIOJMHOMOYEHHEIM JIMIOM TPH HAIWYMH HaJjIexaluM o6pa3oM 0oGOpPMIIEHHBIX
IIOJTHOMOYHIA.

TpeGoBauusi k nopsiaiky HHGOPMHPOBAHHUSA
0 MPeJOCTABJIEHHH MYHUIHUNAJBHOH YCIyrH

1.3. HudopmupoBanwe o0 TNOpSgKe  IPEAOCTABICHUS MyHHUIMIIAILHOM
YCIIyTH OCYIIECTBIISETCS:

1) HemocpeACTBEHHO NpH JIMYHOM IIpHUEME 3asBUTENA B YIIOJHOMOYEHHBIH
OpraH — aMUHHCTPALIMIO0 MyHHUIMIIAIBHOTO paifoHa bonpmermymunkuidi Camapckoi
obmactd (manee - VYMOJHOMOYEHHBIH OpraH) HWJIM MyHHLUNAIbHOE OIOMXKETHOE
yUpeXIeHHe MYyHHIMIANIbHOro paifoHa Bonpmermymuikuii Camapckoil obnactu
«MHOTOYHKIMOHAJIBHBI  LEHTp  INPEeNOCTAaBIECHUS  TOCYNapCTBEHHBIX  H
MYHHIMITATBHBIX yeIyr» (nanee — MOLI);

2)  mo Tene¢doHY B YIIOIHOMOUYEHHOM opraHe uiid MOLJ;

3) OHCBMEHHO, B TOM 4YHCJIE IIOCPEICTBOM JJIEKTPOHHOM IIOYTEL,
(hakCUMUIIBHOMCBS3Y;

4) IIOCPEACTBOM  pa3MellleHHss B OTKPBITOH U JOCTymHOH ¢opme
uHOpMaIUH:

B (elepaIbHON TOCYJapCTBEHHOM HHPOPMAIIMOHHON cucTeMe « EMHBIN HopTal
TOCYJApPCTBEHHBIX M MyHHULIHUNAIBHEIX yoiyr (Qyrkmmit)» (https://www.gosuslugi.ru/)
(manee — EINTY);

Ha PErHOHAJIBHOM NOPTAle TOCYNAapCTBEHHBIX H MYHHMLMNAIBHBIX YCIyT
(bynkuuit), sgBAAIOMIErocs TOCYHapCTBEHHON  MH(MOPMALMOHHOM  CHCTEMOM
Camapckoii obmacty (nanee — PernoHanbHbIH mopTain);

Ha odHIIHATEHOM caiite YTI0JTHOMOYEHHOT O oprasa
((https://www.admbg.org/));

5) mocpeAcTBOM pa3MelleHus HHGOpMalu Ha HHGOPMALMOHHBIX CTEHIaX
VII01HOMOYEHHOTO OpraHa MM MHOTO(GYHKIIHOHAIBHOTO LIEHTPA.

1.4. iudopmupoBaHHe OCYIIECTBIISETCS IO BOPOCaM, KacaloUMCs

crioco60B  IMOAaYM  3asBJICHHS O  IPEeJOCTAaBICHMM MYHHUIHNAILHOM
yCIIyTH;

aapecoB YTOJHOMOYEHHOTO OpraHa M MHOTO(QYHKIMOHAIBHBEIX IEHTPOB,
obOpaliieHre B KOTOpble HEOOXOIUMO JUTS TIPeA0CTABIECHHS MyHUIIUIIAIBHOM YCIIyTH,;

CIIpaBOYHOM HHGOpManmu 0 pabore YTOIHOMOYEHHOTO OpraHa (CTpyKTypHBIX
HoapasAeeHAN YI0OJTHOMOYEHHOTO OpraHa);




JOKYMEHTOB, HEOOXOIMMEBIX [UIs MPEeNOCTaBIeHUs MYyHHLMIAILHON YCIYyTd H
YCIIyT, KOTOpEIE SIBISIOTCS HEOOXONUMBIMH M 00S3aTeNbHBIMU JAJIS IIPENOCTaBICHUS
MYHHLUTAIEHOH yCIIyTH;

HOPSAAKA U CPOKOB IPEOCTABICHI MyHUIUIIAIBHON YCIyIH;

HOpsiika TONMy4YeHHs. CBENSHHH O XOJle PpacCMOTPEHHUS 3asBICHHS O
IpeNOCTaBIeHHd MYHHLHWNAIBHON YCIYTH MW O pe3ylbTarax MpeaoCTaBlIeHUs
MYHHLUTIATBHON YCIyTH;

10 BOIPOCaM MPEIOCTABIICHUS YCIYT, KOTOpPHIE SBISIOTCS HEOOXOOMMBIMH U
00s13aTeILHBIMH TS TIPEIOCTABICHHAS MyHUIIUTIAIBHON YCIIyTH;

nopsiaka gocynebHoro (BHecyaeOHOro) obxanoBaHus JeHCTBHIL (Oe3aeiicTBrA)
OOJDKHOCTHBIX JIML, ¥ IPUHUMAaeMbIX HMH peIleHUd NpU IpeAOCTaBICHUH
MYHHUIUIIANBHON YCIIyTH.

[Tomy4yenne wuHQOpPMAIUMU IO BOMPOCaM HPEJOCTaBICHHS MYHHUIUIIAIBHOMN
YCIYTH H YCIYyT, KOTOpBHIE SBISIOTCS HEOOXOIUMBIMH M 00S3aTENbHBIMH Ui
IpeIOCTaBICHHS MyHUIIUIAIBHON YCITyTH OCYIIECTBIsAeTCs OecIaTHo.

1.5. Tlpu ycTHOM OOpalleHHH 3asBUTENs (JIMYHO WIH HO TeledoHy)
TOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOIO OpraHa, pabOTHHK MHOTO(YHKIHOHAIBHOTO
IIEHTPa, OCYIIECTBIAIOMUNA KOHCYJBTHPOBaHHE, MOJPOOHO M B  BEKIHMBOH
(xoppekTHO#1) hopme HHPOPMUPYET OOPATUBIINXCS IO HHTEPECYIOIUM BOIIPOCAM.

OtBer Ha TenehOHHBIM 3BOHOK JIODKEH HAYHHATHECA C HH(opMamuu o
HaMMeHOBaHHH OpraHa, B KOTOPBIA MO3BOHUI 3asiBUTENb, (PaMIIINU, UIMEHH, OTYECTBA
(mocenHee — MpPU HATWYUM) U JOJDKHOCTH CIEUAUCTa, NPUHSABIIETO Tene(OHHBIN
3BOHOK.

Ecmu  OOMKHOCTHOE  JHUI0O YIOJHOMOYEHHOTO OpraHa HE  MOXeET
CaMOCTOSITEJIbHO JIaTh OTBET, Tele(OHHBIH 3BOHOK JMOJDKEH OBITH IepeanpecoBaH
(mepeBelieH) Ha Apyroe MOJDKHOCTHOE JIMLO WM JXKe OoOpaTHBIIEMYCS JIMLY MOJDKEH

ObITh COOOIIEH TeNeOHHBIH HOMEP, II0 KOTOPOMY MOXHO OyJeT IOIy4YuTh
HEOOXOAUMYIO HH(POPMALIHIO.

Ecimn moaroroBka oTBeTa TpedyeT MPOJOJDKUTENFHOIO BpEMEHH, OH IIpeiaraet
3aIBUTEITIO OJMH U3 CIEAYIOIIUX BapHaHTOB JAIbHEMIINX ACHCTBUMN:

U3JIOKUTh OOpallleHne B MHUChbMEHHOHW (opMe; Ha3HAYUTh APYroe BpeMs I
KOHCYJIbTaLluH.

JloJokHOCTHOE M0 YTOJHOMOYEHHOTO OpraHa He BIIpaBe OCYIUECTBIATH
UHGOPMHUpPOBaHKE, BBIXOMAIIEE 3a pPaMKU CTAaHJAPTHBIX MNpOLEAYP H YCJIOBHH
IPEeJOCTaBlICHUs MYHUUUNAIBHON YCIYI'HM, W BIHUAIOLIEE NPSIMO HJIM KOCBEHHO Ha
[IPUHAMAEMOE peIlIeHHE.

ITpomomKUTENLHOCT, HHPOPMUPOBaHHS 110 TeleQOHy He JOJDKHA IIPEBBINIATh
10 MuHYT.

WHpopMUpOBaHHE OCYLIECTBISETCS B COOTBETCTBHH C TpadUKoM Ipuema
rpaxiaH. '

1.6. Ilo nmucebMeHHOMY OOpAIEHHIO NOJKHOCTHOE JHIO YIOIHOMOYEHHOI'O
OpraHa, OTBETCTBEHHEIM 3a MPENOCTAaBICHHE MYHHLIUIAIBHON YCIYTH, MOJAPOOHO B
IIUCEMEHHOM (OpMe pazbsACHSET I'paIaHUHY CBEAEHHMs II0 BOIIpOCaM, YKa3aHHBIM B
nynkre 1.4. Hacrosmero AIMHHHCTPaTHBHOIO  perjlaMeHTa B  ITOPSIKE,
ycranoBlieHHOM PeepaibHbIM 3aKOHOM oT 2 Mast 2006 r. Ne 59-@3

«O mopsiake paccMOTpeHHs oOpaimeHuii rpaxzaaH Poccuiickoit denepauum»
(manee — ®enepanbHbli 3aK0H Ne 59-D3).

1.7. Ha EII'Y pa3sMemaroTcs CBeAeHMs, NMpeaycMOTpeHHbIE [lonoxeHueM o



GenepalbHON IroCy1apCTBEHHONM WH(OPMALMOHHON CHCTeMe «@PenepalbHBI peecTp
TOCYJApCTBEHHBIX M  MYHULHNAIBHBIX yciayr (QYHKIUH)», YTBEpKICHHBIM
nocranosienreM IIpaBurensctBa Poccuiickoit ®enepaunu ot 24 oktabps 2011 roga
Ne 861.

Hoctyn kK HHGOpMaIUU O CpoKaxX H MOPSAKE MPEHOCTaBIEHU MyHHIMITAILHOMK
YCIYTH OCYIIECTBISETCS Oe3 BHITIOJHEHHS 3asBHTENEM Kakux-Tubo TpeOoBaHuii, B
TOM 4Hcje 6e3 HCIOIb30BaHMs MPOrPaMMHOT0 00ecieueH s, yCTAaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPElCTBa 3asBUTENs TpeOyeT 3aKIIOYCHUS JHICH3UOHHOTO HJIH HHOTO
COTJIAIICHHUS c npaBooOaaareneM IIPOrpaMMHOTO obecrnievyenus,
IIpelyCMaTPUBAIOILETO B3UMaHHUE IUIATHI, PErHCTPAIMIO HITH aBTOPU3ALUIO 3asBUTEIS
WM [IPeIOCTaBJIeHUE UM NIEPCOHATILHBIX JaHHBIX.

1.8. Ha ounnansHOM caiiTe YNOJTHOMOYEHHOIO OpraHa, Ha CTEHJaX B MeCTax
IPENOCTaBICHU] MYHULMIAIBHOM YCIYyrd H  YCIYr, KOTOpble  SBJISIOTCS
HEOOXOIUMBIMH U 00s13aTEIBHBIMU IS IIPEIOCTABIICHUS MYHHUITUIIAIBLHOM YCIYyTH, H B
MHOTO()YHKIIHOHAJIEHOM LIEHTpE pa3MellaeTcs Cieayromias CripaBoYHas HHGOpMaIlus:

0 MecTe HaxOXJeHHs U rpaduke paboThl YIOJHOMOYEHHOTO OpPraHa U €ro
CTPYKTYPHBIX IOJpa3[ieIeHUi, OTBETCTBEHHBIX 3a IMPeJOCTaBIeHHE MYHHLHUIIAIBHOM
YCIIyTH, a TaKXe MHOTO()YHKLIIMOHAIbHBIX IIEHTPOB;

CIpaBOYHbIE TeNeQOHBl CTPYKTYPHBIX IHOApa3aeieHuH YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTaBJICHUEe MYHHUIUIAIBHON YCIyTH, B TOM YHCIE
HoMep TenedoHa - aBTouHpopMaropa (Ipy HATHIHH ),

agpec oUIUANTBHOTO caliTa, a TaKXKe SJIEKTPOHHOW IMOYTH M (WIH) (HOPMEI
o0paTHO}1 cBA3M Y IOJTHOMOYEHHOTO opraHa B cetd «VIHTepHET».

19. B 3amax oxugaHus YIIOJTHOMOYEHHOTO OpraHa pa3MemaroTcs
HOPMAaTHBHBIE IIPAaBOBBIE aKThl, PpETYJIHPYIOIIME MOPSAOK MPEeAOCTaBICHUS
MYHULMIATBHON YCIyTH, B TOM 4uciie AIMUHUCTPATUBHBIA PErIaMeHT, KOTOpHIE 10
TpeOOBaHMIO 3aBUTEIISI IPEAOCTABISIOTCS EMY JJI1 O3HAKOMIICHHS.

1.10. Pasmemenue uHboOpMalUU O HMOPSIKE MPENOCTaBICHUS MyHUIUIIAILHOM
yCIyrH Ha MWH(QOPMAIlMOHHBIX CTeHJaX B IIOMEIIeHHH MHOrOQYHKIIMOHAIBHOTO
LIEHTpa OCYLIECTBIAETCS B COOTBETCTBHU C COIJIAIIEHHEM, 3aKJIIOYEHHBIM MEXITy
MHOTOQYHKIIHOHAJIBHBIM IEHTPOM H YMOJHOMOYEHHBIM OpraHoOM C Y4eToM
TpeboBaHMM K  UHPOPMHUPOBAHHIO,  YCTAHOBJIEHHBIX  AJIMHUHHCTPATHBHBIM
periaMeHToM.

1.11. MudopMmanmss o0 Xoxe pacCMOTPEHHsS 3asBIEHHS O IIPEJOCTaBICHHH
MYHULIMIIANBHOM yCIYTH M O pe3yibTaraxX NpeAOoCTaBlIEHUs MyHUIIUNAIbHON yCIyru
MOXeT ObITh IOJIydeHa 3asBuUTeleM (ero mpeacTaBHTENEM) B JHYHOM KabuWHeTe Ha
EIII'Y, a Takke B  COOTBETCTBYIOLIEM CTPYKTYpPHOM  MOApa3JelieHuu
VYII0JIHOMOYEHHOrO0 oOprasa IpH OOpalleHMH 3asBUTENs JHYHO, IO TeledoHy
IIOCPEACTBOM 3JIEKTPOHHOI! ITOYTHI.

Pasaexa 2. CTAHJIAPT IIPEJOCTABJIEHHSI MYHUIIAIIATHHOM
YCIAYTH

HanMeHoBaHHe MYHHIHNAJBHOH YCJIYTH

2.1. MynununansHas yciayra «lIpegocraBieHre  MONOABIM  CEMBSM
COLIMAIBHBIX BBIILIAT Ha IpUoOpeTeHne (CTPOUTENBCTBO) KUITBS).



HaunmenoBanue oprana, npeaocTaB/ifiionIero MyHHIHNAJIbHYIO YCJIYTY

2.2. MyHununanbHas yciyra npefoCTaBiseTcs YIIOJIHOMOYEHHEIM OPraHoOM
—  aJMHHHCTpalMell MyHHLMIIAJBHOrO paiioHa bonsmermymunkuii  Camapckoif
obnacTu.

2.3. Ilpu mnpenocTaBleHHMM MYHHLUMIAIGHOM YCIYrH YIIOJTHOMOYEHHOMY
opray 3alnpelaerca TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS AeHCTBHIA, B TOM YHCIIE
COIIacOBaHMUM, HEOOXOMUMEBIX JUIS TMOJyYEHHS MYHHIUIIAIBHON YCIYTH M CBI3aHHBIX
¢ oOpalleHHeM B HMHbIE I'OCYJAapCTBEHHbIE OpraHbl U OPTaHU3allMH, 32 MCKIIOUYEHHUEM
MOJIy4eHUs1 yCJIYr, BKIIOYEHHBIX B TMEPEYCHb YCIYTr, KOTOpBIE SBISIOTCS
HEOoOXOIUMBIMH U 00513aTeNbHBIMU JUIS MPEIOCTABICHHS MYHHUIMIIAILHOM YCIYIH.

Pe3yabTaT npeaocTaBieHHs MyHHIHIAILHOH YCJIyrH

2.4. Pe3ynpTaToOM NpeAOCTaBICHUSI MyHHIUIAIBHOH YCIIYTH SBJISAETCS MPHHSATHE
peleHus:

O BbIlade CBHETEIHCTBA O IIpaBe Ha NOJTydYeHHe COL[HAIBHOMN BBIILIATH;

00 oTKa3e B IpeOCTaBIeHUN MyHHUIUIIAIEHOMH YCITyTH.

Cpok npegocraB/ieHHs] MyYHHIHNAJIbHOH yCJIYTH, B TOM YHCJIE
€ Y4€TOM He00XO0AHMOCTH o0paileHusl B OPraHUu3alHu, y4acTBYIOIIHE
B IIPEAOCTAaBJICHHH MYHHIHNIAJIbHON yCIYTH, CPOK IPHOCTAHOBJICHHS
NpeaocTaBJ/IeHHs] MyYHHIMNIAJILHOM YCJIYIH B CJIydae, ecJiu
BO3MO’>KHOCTH IPHOCTAHOBJICHHSI NPEAYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanun, Cpok BbiAauu (HANPaBJIeHHs) 1OKYMEHTOB,
ABJIAIOIIHXCS Pe3yJbTaTOM NPeAOCTABJICHH MYHHIHIIAJbHOH YCJIYTH

2.6. Cpoxk mpenocTaBileHUs] MyHUIIMITAIGHON yCIyrd — 1 MecsI, HO He o3JHee
1 MapTa roaa nmpegocTaBieHHs CONUANBHBIN BBITLIAT.

B cimy4ae npencraBneHus 3asBUTENEM J0KyMeHTOB uepe3 M®IL] TeueHue cpoka
IIPEIOCTABICHUS MYHHULIMIIAIIBHON YCIyTH HAa4WMHAETCS CO JHSA Nepeladvd JOKYMEHTOB
u3 MOI] B YOTHOMOYEHHBIN OpraH.

B HemenpHBII CPOK CO [OHA MNPUHATUS DEIICHHS 3asgBUTENb H3BELIAETCS B
NUCHMEHHOU (POpMe O IIPUHATOM pEIIeHHH.

HopmaTHnBHBIC IPpaBOBbIE aKThl, peryJHpylouiue NpeaocTaBjieHne
MYHHIMIAJLHOH YCJIYTH

2.7. IlepeyeHr  HOpPMaTMBHBIX  IIPaBOBBIX  aKTOB,  PEryJIHUPYIOMIHX
IpeAOCTaBICHUEMYHULMIIAJIBHON YCIyIH (C yKa3aHHEM MX PEKBHU3UTOB M HCTOYHUKOB
ohHULMAIBFHOTO OIyOJIMKOBaHUA), pa3Memiaercs B (enepaJbHOH TrocylapCTBEeHHON
uHpopMmarioHHOH  cucreMe  «®enepanbHbli  peecTp rFOCYHApCTBEHHBIX U
MYHULMNAIBHBIX yeryT (GyHkuumii)» u Ha EITTY.

HcyepnbiBaomuii nepeyeHsb J0KyMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH € 3aKOHOAATE/JIbHBIMH HJIH HHBIMH HOPMATHBHBIMH



NPaBOBBIMH AKTAMH VISl IPeOCTABJIECHH MYHHIHNIAJIBHOH yCJIyTH
H YCJIYT, KOTOpbIe SIBJISIIOTCA HEOGX0AHMbBIMH H 00513aTeJIbHBIMH
AJIsl NPeAOCTABJICHHSI MyYHHIIUNAJbHOH yCIIyTH, NOAJIeKAIHX
NpeACTABJIEHHIO 3asiBUTEJIEM, CIIOCOOBI HX NOJIYy4Y€eHHS 3asiBUTEJIEM,
B TOM 4YHCJIe B 2JIeKTPOHHOI ¢opMe, NOPSAIOK HX NMPeACTABICHHSA

2.8. Jlng mody4yeHHs MYHULMNANBHOM YCIyrM 3asiBHTENb I[IOJAE€T B
VIOIHOMOYEHHEIH oprad 3asBjieHde (B NPOU3BONBHON (opMe), K KOTOpPOMY
MIpWIAraloTCs:

2.8.1.

B CJIy4ae MCIOJIb30BAaHUSA COLIMAJIBHBIX BBIILIAT:

- Ui OIUIATHl I[EHBI JOTOBOpa KYIUIM-TIPOAAXH JKUJIOTO IIOMELIeHHs (3a
UCKJIIOYEHHEeM  CllydyaeB, KOrga oIulara LeHbl JOroBopa  KYIUIH-IIPOAaXKH
IIpelyCMaTpPHBACTCS B COCTaBe 1IEHbI JOr0BOpa C YIIOJTHOMOYEHHONW OpraHH3alHei Ha
pHOOpeTEHH e )XUIIOTO TOMELICHHUS Ha IEPBUYHOM PHIHKE KHIIbA);

- UIS OIJIaThl LIEHBl OTOBOpa CTPOUTENBHOIO IOJAPAAa HA CTPOMTEIBCTBO
KHJIOTO JIoMa (Jlayiee - JOrOBOP CTPOUTEIBHOTO NOAPAA);

- JUIS OCYIIIECTBJIEHUs MOCIETHEro IUIaTeXa B CYET YIUIAThl I14€BOro B3HOCA B
IIOJIHOM pa3Mepe, IOoCie YIUIAThl KOTOPOro XHJIOE IIOMEIEHHE IEPEXOIUT B
COOCTBEHHOCTh MOJIOAOW ceMbU (B cllydae €CId MOJIoJas CEMbS HJIM OIHH U3
CYIIPYTOB B MOJIOJOM CeMbe SBISETCS WICHOM JKHMIHIIHOIO, JKHJIMIIHO-
CTPOHUTENBHOTO, XHIMIIHOTO HAKOUTEIFHOTO KOOIIepaTHBa (fajee - KOONEPaTuB);

- IS YIUTaThl IIEPBOHAYAJIEHOTO B3HOCA IIPH MOJIyUYE€HHH XUJIMIIHOTO KpEANTa, B
TOM YHCJIE MIOTEYHOrO, WM >KHJIMIHOTO 3aiiMa (Jajiee - XKUIHUIIHBIA KpEeauT) Ha
OpuoOOpeTeHHe OSKWIOro IOMEIeHHs 10  JOroBOpY  KYIJIH-IPOAAXHW WU
CTPOMUTENIHCTBO KHUJIOT'0 I0Ma;

- i1 OIUIaThl IIEHBl JOroBOpa C YIIOJIHOMOYEHHOW OpraHusalyeid Ha
npuoOpeTeHne B HHTEpecax MOJOJOW CEMbH JKMIIOTO ITOMENICHHS Ha IEPBHYHOM
pPBIHKE JXWJIbS, B TOM 4YHCIIeé Ha OIUIaTy LEHBl [OroBOpa KYILIH-IPOAAXH >XHIIOTO
noMemieHus (B Clydasx, KOrja 3TO NPeIyCMOTPEHO HOrOBOPOM C YIIOJHOMOYEHHOM
opraHu3anueil) v (Win) oIuIaTy yCIyr yKa3aHHOH OpraHu3alyH,

- UIS YILIaThl LEHBI JOrOBOpa y4acTHs B JOJIEBOM CTPOHMTENLCTBE, KOTOPBIH
IIpeayCMaTpPUBAET B KauecTBe 0OBEKTa J0JIEBOTO CTPOUTENLCTBA XKHIIOE MTOMEIICHHE,
COIEpIKaIler0 OJHO W3 YCIIOBHH INpHBIEYEHHUs AEHEXHBIX CPEICTB YYaCTHHKOB
JIOJIEBOTO  CTPOUTENBCTBA, YCTAHOBJEHHBIX IIyHKTOM 5 4actd 4 craten 4
denepanpHoro 3akoHa "OO ydacTHH B JIOJIEBOM CTPOMTEILCTBE MHOTOKBApPTHPHBIX
JIIOMOB M HHBIX OOBEKTOB HEJIBHKHMOCTH M O BHECEHHH HM3MECHEHMH B HEKOTOPHIC
3aKOHOJaTeNbHble aKThl Poccuiickoit Qexepauun” (majsee - JOrOBOp y4acTHsA B
JOJIEBOM CTPOHUTENBCTBE), WIM YIUIAThl LEHBI JOroBOpa YCTYNKH YYaCTHHKOM
JOJIEBOTO CTPOWTENHCTBA INpaB TpeOOBaHMH IO JOTOBOPY YYacTHA B JOJIEBOM
CTPOHTENBCTBE (Iajiee - TOrOBOp YCTYMKHU MpaB TpeOOBaHHMM 1O JOTOBOpPY YYacTHS B
JI0JIEBOM CTPOUTEJIHCTBE);

- IS YIUIaThl IePBOHAYaJIbHOTO B3HOCA IIPH MOJIYYEHHH XXHIMIIHOTO KpeauTa
Ha YIUIaTy [EeHHl JAOroBOpa y4acTHs B JOJIEBOM CTPOMTENBCTBE, Ha YIUIATy IEHBI
JOTOBOpa YCTYNIKM TIpaB TpebOoBaHMII IO JOroBOpY Yy4YacTHS B JIOJIEBOM
CTPOMUTENILCTBE:

- KOITHS JJOKyMEHTOB, YJIOCTOBEPSAIOILMX JIMYHOCTD KaXKIOr'0o 4ICHA CEMbH,

- KOIIHsA CBUIETENBCTBA O Opake (Ha HETOIHYIO CEMBIO HE PaclpoOCTpaHAeTcs);



- JOKYMEHT, IIOATBEPXAAIONINI NMpU3HAHKE MOJIOJOU CEMbH HYXJaIoLIeHCs B
XHJIBIX IOMEIICHHUSX;

- TOKyMEHTHI, IIOATBEPXAAIONINE NPU3HAHNE MOJIOAOW CEMbH UMEIOIIEH JOXOIbI,
TIO3BOJIAIONIHE IMOJNYYHTE KpPEAWT, JUOO HHBIE NEHEXHBIE CpelCTBA JUIA OILIATHL
pacueTHO# (CpelHEH) CTOMMOCTH JKWIbS B YacTH, IpeBBINIAIOMEN pasMep
IIPEOCTABIIEMON COLMAIbHOM BBITLIATHI.

2.8.2.

B CJly4ae MCIOJIb30BaHUS COIIHABHEIX BBIILIAT:

- ISl TIOTAIIeHHs! CYMMBI OCHOBHOI'O J0JITa (Y4aCTH CYMMBI OCHOBHOTI'O JI0JITa) U
YILIaThl IPOLIEHTOB IO XKWIUIIHBIM KpeIUTaM Ha MPHOOpETEHHE XHIIOTO IIOMEILIEHHUS
WM CTPOMTENBCTBO JKHIIOTO JIOMa HIIM IO KpeAuTy (3aiiMy) Ha MOralieHHe paHee
IIPEIOCTABICHHOIO JKHIIMIHOIO KpeauTa Ha MPUOOpEeTeHHEe KHUJIOIO ITOMELIEHHs HUIH
CTPOUTENIECTBO OJKHJIONO JIOMa, 3a HCKIIOYEHHEM HWHBIX IIPOLEHTOB, IITpados,
KOMHCCHMH M TI€HEH 3a IPOCPOYKY MCIONHEHHS O0O0A3aTENbCTB II0 YKa3aHHBIM
XWIMIIHBIM ~ KpeAWTaM HWIH KpeAuTaM (3aliMaM) Ha IOTalmleHHe paHee
IPEAOCTAaBICHHOTO KWIHIHOTO KpPeIUTa;

- ISl IOTAIICHHsI CYMMBI OCHOBHOI'O J10Jra (YaCTH CyMMBI OCHOBHOTO JI0JIra) U
YILIaTHl MPOLIEHTOB IO JKMIHIIHOMY KpPEeIUTY Ha YIUIATy LEHBI JOroBOpa YYacTHs B
IOJIEBOM CTPOMTENBLCTBE MIIM Ha YIUIATY LIeHbI JOrOBOpa YCTYIKH IPaB TpeOOBaHUM 110
JOrOBOpY Y4YacTHs B JIOJEBOM CTPOUTENbCTBE JHOO IO KpeauTy (3aiimy) Ha
NoraieHue paHee MPeIOCTaBICHHOIO >KIIHIIHOIO KpeOuTa Ha YIUIAaTy i€HE
AOTOBOpA y4acTHs B HOJIEBOM CTPOUTENBCTBE WM Ha YIUIATy IIEHBI JOTOBOPA YCTYIKH
paB TpeOOBaHUI 110 TOTOBOPY YYacTHs B ONIEBOM CTPOUTENLCTBE (38 MCKIIIOUSHHEM
UHBIX TIPOIEHTOB, INTPadOB, KOMHCCHH M TEHel 3a MPOCPOYKY HCIIOJHEHHMS
O0A3aTENBECTB 0 YKA3aHHBIM JKWIMIIHBIM KpeluTaMm JuGo Kpenutam (3aiimMaMm) Ha
noraleHue paHee MpeIoCTaBIeHHOrO KUIUIIHOTO KpeaUTa):

- KOIIMH TOKYMEHTOB, YIOCTOBEPSIOIINX JUYHOCTh KaXKJIOTO YIeHa CEMbH;

- KOMHUS CBUAETENLCTBA O OpaKe (Ha HEMOJIHYIO CEMBIO HE PacllpOCTPAHAETCS);

- BBIIUCKA (BBIMUCKK) U3 EAMHOro rocynapCcTBeHHOr0 peecTpa HeABHKHMOCTH O
IpaBax Ha JXHIO€ IOMELIEHHEe (KWIOK OOoM), NpuoOpeTeHHOe (ITOCTPOEHHOE) C
HCIIONIb30BAaHUEM  CPEJICTB JKHIMINHOIO KpeauTa, JUO0 TIpu He3aBeplIEHHOM
CTPOUTENBCTBE JKHJIOTO JOMa JOTrOBOpP CTPOUTENBHOIO IOApSIA WIM HHEIE
AIOKYMEHTBI, MOATBEPXKIAIOIHME PACXOABI 10 CTPOUTENHCTBY XKHIIOTO JoMa (naiee -
JNOKYMEHTBI Ha CTPOHMTEIBCTBO), - B ClIydae MCIIOJIH30BaHMS COLMAILHON BBHIILIATH B
COOTBETCTBHH C ab3alleM BTOPHIM HACTOSIIETO OIIYHKTA,

- KOIMs JJOTOBOpA yYacTHs B JOJIEBOM CTPOHUTENBCTBE (JOrOBOpa YCTYIKU NPaB
TpeOOBaHMH IO JOTOBOPY Y4YacTHs B [IOJE€BOM CTPOUTENBCTBE) - B cCiydae
UCNIONb30BaHUs COLMANBHOM BBHIIIATEL B COOTBETCTBUM C ab3aleM TpeThHUM
HACTOSIIEro NOITyHKTa,;

- KOIIH JOr0BOpa >KHUIIHMIIHOIO KPEIUTa;

- Komus JOroBopa KpeauTa (3aifiMa) Ha IOTalieHHe paHee MpeIoCTaBIEEHOro
XWIHIIHOTO KpeauTa - B CIy4Yae HCIIOJIB30BAaHUSA COITHANIBHOM BBIILIATHI IS
NIOralieHuss CyMMbl OCHOBHOIO Jojra (4acTd CYMMBI OCHOBHOIO JIOJITA) W YILIATEHI
IPOLEHTOB MO0 KpeIUTY (3aiiMy) Ha IOTalIeHne paHee IPeIOCTaBIEHHOrO XKUIHIHOTO
KpeauTa,

- JIOKYMEHT, MMOATBEP)KIAIOIIMA NPU3HAHHE MOJIONON CEeMbH HYXXHAroILIeics B
’KMJIOM [TOMCIIEHUH Ha I€Hb 3aKII0YEHHs JOT0BOPa XKIIHIIHOTO KPEAUTA, YKA3aHHOIO
B ab3alle BOCEMOM HAaCTOSIIETO IIOANYHKTA;



- CIlpaBKa KpeauTopa (3auMojaBiia) 00 OcTaBIIEHCS YaCTH CyMMBbI OCHOBHOTO
J0Jra Io >KWIMIMHOMY KpEOuTy WM Kpeauty (3aliMy) Ha [OrailieHHe paHee
IIPEJOCTABICHHOIO >KMIIMIIHOIO KpeAuTa, IUIA IOralleHUs KOTOPOro HCIOJNB3YeTCs
COIHMalbHAs BBIILJIATa, M CyMMeE 3aJ0JDKCHHOCTH IO BBIIUIATE IPOIEHTOB 3a
II0JIb30BaHKE COOTBETCTBYIOLINM KPETUTOM. :

3asBlleHHe MOJINCBHIBACTCS 3asABHTENIEM HIH €ro  yIOJHOMOYEHHBIM
npefcTaBUTEEM. TEKCT 3asBieHUS MAODKEH OBITh YHTaeMBIM, 3asBlICHHE U
IpeJICTaBICHHbBIE JOKYMEHTE HE JOJDKHBI COAEpXXKaTh MOAYHUCTOK JHOO NMPHIHCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OrOBOPEHHBIX B HEM UCIIpaBJICHHUM, a TaK)Ke HMEThH
CEPhE3HBIX IIOBPEXIEHUM, HaJIMYhe KOTOPHIX HE II03BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COAEPIKAHHE.

JIOKyMEHTEI, IIpelICTaBiseMble 3asBUTENEM, JOJ/DKHBI COOTBETCTBOBATH
TpeOOBaHMSM, YCTAHOBJIEHHBIM JAeHCTBYIOINMM 3aKOHOAATEILCTBOM K TaKHM
JOKyMEHTaM.

2.8.3. 3anpelnaercs TpeGOBaTh OT 3asIBUTENIS:

NpeJCTaBIeHHs JOKYMEHTOB ¥ HH(pOPMAIUK HIH OCYLIECTBIEHHS AeiCTBHI,
NpeACTaBICHNE WK OCYIIECTBIEHHE KOTOPBIX HE MPEeIdyCMOTPEHO HOPMATHBHBIMH
[IPAaBOBBIMH aKTaMH, PETyJMPYIOIIMMH OTHOIIEHHS, BO3HHMKAIOIIHE B CBA3H C
IPeNOCTaBIeHUEM MyHUIUIIAIBHON YCITyTH;

NpeACTaBieHus JOKYMEHTOB U HHGOpPMAaLlUU, B TOM YHCIIE MOATBEPKAAIOLIHX
BHECCHUE 3asBUTENIEM ILIATHI 3a NPEJOCTaBICHNE MYHHUIUITAIBHOMN YCIIyrHd, KOTOPHIE
HaXOMATCS B paclopsOKEHHUH OpraHa, IpeIoCTaBIIAIONIEr0 MYHUIMIIANBHYIO YCIyTY,
UHBIX TOCYHapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIpaBjeHUs JHU0O
NIOJIBEIOMCTBEHHBIX ~ T'OCYJapCTBEHHBIM OpraHaM MJIH OpraHaM MECTHOIO
CaMOYTIpaBJICHUS OpraHu3aluii, y4acTBYIOIIIHUX B IIpe JOCTaBJICHUH
NpexyCMOTPEHHBIX YacThio 1 crathu 1 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «0O6 oprasM3allMU IPEAOCTAaBIE€HHA TOCYAAPCTBEHHBIX M MYHHIMIIAILHBIX
ycayr» (mamee - @enepambHbiii 3akon Ne 210-®3) rocygapcTBeHHBIX U
MYHUIMIIATBHBIX YCIYI, B COOTBETCTBUM C HOPMATHUBHBIMH TNPABOBBEIMH aKTaMH
Poccuiickoii ®enepauny, HOpMaTUBHBIME MIPaBOBBIMU akTamu Camapckoi o6nacTy,
MyHHLUNATbHBIMA IIPaBOBEIMH aKTaMu MYHHUIUIAIEHOTO paiioHa
bompmernymmnxkuii  Camapckoif  o6nacTé, 3a HCKIIOYEHMEM JOKYMEHTOB,
BKJIFOUCHHBIX B ONPEETICHHBIN YacThio 6 ctaThu 7 @enepanbhoro 3akoHa Ne 210-03
IepeYeHb NOKYMEHTOB. 3asBUTENb BIIpaBe MPEICTaBUTHh yKa3aHHBIE NOKYMEHTHI H
MH()OpMALMIO B OpraH, MPENOCTaBIIOMMA MYHUUMNAIGHYIO YCIYTy, IO
COOCTBEHHOI1 HHUIIUATHBE; '

OCYIISCTBICHUA JEHCTBUH, B TOM HYHCJIE COIJIACOBaHMii, HEOOXOIAUMBIX IS
NONy4YeHUs] MYHHIUIAILHOM YCIYTH M CBS3aHHBIX C OOpallleHMeM B HHBIE
roCyJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJICHHS, OpraHH3allvH, 3a
UCKIIIOUCHUEM TMONyYEHHs YCIYr M IONy4eHHS IOKYMEHTOB M HH(pOpMaLuH,
NPeROCTABISIEMBIX B Ppe3yNbTaTe IPEJOCTaBIE€HUS TaKUX YCIYT, BKIIOYEHHBEIX B
NepeyHH, yKaszaHHEIe B 4acTH 1 crateu 9 ®enepansHoro 3akoHa Ne 210-D3;

IIpe/ICTABIICHHsS] JTOKYMEHTOB UM HHQOpMAalUH, OTCYTCTBHE M (HIJIH)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH NIEPBOHAYAIBHOM OTKa3e B IIPHEME
JROKYMEHTOB, HEOOXOAMMBIX IS NPEROCTABICHHS MYHHLHUIAIBHON YCIyrH, THOO B
NPENOCTaBICHUA  MYHHUHNAIBHOM  yCIyTrH, 3a HCKIIOYEHHEM  CIIy4Yacs,
IIpeyCMOTPEHHEBIX IMyHKTOM 4 yacTu 1 crateu 7 @enepanibHoro 3akona Ne 210-03;



IPEJOCTAaBIICHHsT Ha OyMaXHOM HOCWUTEeNEe HOKYMEHTOB M HH(pOpMaluy,
JIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBepeHBI B COOTBETCTBHH C IIyHKTOM
7.2 yactu 1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a uckioueHNEM CiIydaes,
€CIIM HAaHECEHHWE OTMETOK Ha Takhe JOKyMEHTHl JIMOO HX H3bATHE SBISETCS
HEOOXOAUMBIM YCJIOBHEM MpPEIOCTABJICHHS MYHHULUNAIBHONH YCIYyrH, H WHBIX
Clly4aeB, yCTaHOBJIEHHBIX (elepalbHbIMHA 3aKOHAMH.

HcuyepnbiBaoniuii nepeyeHb J10KyMEHTOB, HEO0OXOAHMBIX
B COOTBETCTBHH C 3aKOHOAATEJIbHbIMH MJIH HHBIMH HOPMATHBHLIMH
NpPaBOBbLIMH AKTaAMH JJISl IPeOCTABJIeHHS] MYHHIIHIIAJbLHOM YC/IyTH,
KOTOpPbI€ HAXOASATCH B PACHOPS>KEeHHH roCyIaPCTBEHHbIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHS] H HHBIX OPraHOB, yYacTBYIOIHX
B NPe0CTABJICHHH MYHHIHINIAJIbHOH YCJIYTH, H KOTOpPBIE 3asiBUTEb
BIIpaBe NPEACTABHTD N0 cOOCTBEHHOH HHHIHATHBE, 2 TAKXKE
€nocoObl UX NMOJy4YeHHUsl 3asiBHTEJIEM, B TOM YHCJe B 3JIeKTPOHHOI
(popme, nopagOK HX NpeacTaABICHUS

2.9. K noxymeHTaM (MHGbOpManuu), KOTOpble HEOOXOAMMBI B COOTBETCTBHHM C
3aKOHOJATENbHBIMU MM MHBIMH HOPMAaTHBHBIMH IPaBOBHIMH aKTaMH IS
IPEOCTaBICHHUs MYyHMIMIIAJIBHON YCIyTH, KOTOpBlE€ HaxXOISATCS B PaCIOpPsSKEHHH
roCyapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOIO CaMOYIIPAaBIEHHS U UHBIX OPraHoB,
YYaCTBYIOIIUX B NPENOCTaBICHUH MYHHUIMIIAIGHOW YCIyTH, W KOTOPHIE 3asABHTEID
BIIpaBe IIPEJCTaBUTh IO COOCTBEHHOM HHHUIIHATHBE, OTHOCATCS:

CBEZICHHs O IOCYAAapCTBEHHOM pEerucTpalii aKTOB IPaXJTAHCKOTO COCTOSHHS,
IOATBEPXKAAIOIIME POACTBEHHBIE OTHOLIEHHWS C TPaXXJAaHHHOM (0 POXIEHHH, O
3aKMOuYeHHu  Opaka, 00 YCTaHOBIEHMH OTIOBCTB4, O CMEPTH), KOTOpEIE
3allpalllMBalOTCA B OpraHe 3allCH AaKTOB TIpaXKOAHCKOro coctosHus CaMapckoi
00JacTH, eclnM JOKyMEHTHI, COJepKalllie YyKa3aHHEIE CBEIEHHd, He ObUIN
IPEACTABIEHBI TPAXAAHUHOM IO COOCTBEHHOM HHUI[HATHBE.

YIONHOMOYEHHBIH OpraH HampaBsieT C COONIOJeHHeM  TpeOOoBaHMiA
3aKoHoMaTeNbCcTBa Poccuiickoii @epepanpm B 00NMacTH TMEPCOHANBHBIX JIaHHBIX
3alpoChkl B MYHHIUINAJIbHBIE 00pa30BaHUS MO MNpPeABIAYIIAM MECTaM IPOXHBaHUSI
rpaXxJaHiHa O IIOJIyYeHWH paHee Mep COLMAIbHOU MOAJEPKKH IO OOeCIeUCHHIO
KHUIIBEM.

HcyepnbiBaomui nepeyeHb OCHOBaHHIA JJIs1 0TKAa3a B pHeMe
AOKYMEHTOB, He00XOAHUMBIX JJIfl IPeAOCTaBJICHHS
MYHHIHNAJILHOH YCJIYTH

2.10. OcHoBaHus IJI1 OTKa3a B IpHEME€ JOKYMEHTOB, HEOOXOMUMBIX IS
NPENOCTaBIEHHUA MyHUIIMIIAIBHOM YCIyTH, OTCYTCTBYIOT.

HcuepneiBaomuii nepeyeHb OCHOBAHMIA /151 IPHOCTAHOBJICHHS
NpeA0CTABJIEHHSI MYHHIMIIAJAbHON YCJAYIH HJIM OTKa3a
B MPEAOCTABJICHHH MYHHUHMIIAJIbHOH yCIyrH



2.11. OcHoBaHMs i1 NPHOCTAHOBJIEHUS IPEAOCTABICHUS MYHULUINAIBHOMI
YCIyTH OTCYTCTBYIOT.

2.12. OcHOBaHUAMHU IS OTKa3a B IIPEJOCTaBIEHHH MYHHIMIIAIBHON YCIyru
SIBIISIFOTCSL:

HapyIICHHE CPOKa MpeaCTaBlIeHUs] HEOOXOAUMBIX JTOKYMEHTOB JUIS MONyYeHHs
CBHIETEILCTBA O IPaBe Ha MOJy4YeHHEe COLHABHOMN BHIILIATHI;

He MPeJICTaB/IEHb] MM IIPEIOCTaBIICHbBI HE B IOJTHOM 00beMe IpeyCMOTPEHHBIE
OyHKTOM 2.8  HAcTOAWEro  AJMHMHUCTPAaTHBHOTO  perjiaMeHTa JOKYMEHTHI,
0053aHHOCTB IO IPENICTABIEHUIO KOTOPEIX BO3JIOKEHA Ha 3asBUTEIIS;

HETOCTOBEPHOCTDb CBEICHUH, COIEPKAILUXCS B IIPEACTaBICHHEBIX JOKYMEHTAX;
HECOOTBETCTBHE  JKWJIOrO  INOMEHIEHHs  (KWIOro  JioMa), IpHOOPETEHHOro
(TIOCTPOEHHOT0) ¢ IOMOWIBIO 3a€MHBIX CPEACTB, TpeGoBaHHAM IyHKTa 38 IlpaBun
IPENOCTABICHUS MOJOABIM CeMBbSM COLMAIBHBIX BBHIIIJIAT Ha NPHOOPETEHHE
(CTPOHMTENBCTBO) JKMIIbSI M HMX HCIIONB30BaHHMS, SABJIAIOMIUXCS NIpHiaoxeHneM Ne 1 x
OCOOEHHOCTAM peanu3alMi OTAENBHBIX MEPONPHUATHM TOCYIapCTBEHHON MpOrpaMMBbI
Poccuiickoit ®enepanun "ObecniedeHde IOCTYMHBIM M KOMQOPTHBIM JKHIBEM H
KOMMYHaIbHBIMU ycCIlyraMu TIpaxiaH Poccuiickoi ®exnepauuu", yTBEpKIEHHBIM
Ioctanosnenuem IlpaButensctBa P® ot 17.12.2010 Ne 1050.

Ilepeuenn ycayr, KOTOpbIe SIBJIAIOTCS HEOGXOANMBIMH H
00s13aTeJIbHBIMH [IJIs1 IPEAOCTABJIEHHS MY HHIIMNIAJILHOM yCIyrH,
B TOM YHCJIe CBEACHHA O JOKYMeHTe (JOKyMeHTaX), BbIAaBaeMOM
(BbIIaBaeMbIX) OPraHH3alHSIMH, YYACTBYIOIIMMH B NPeJOCTABJICHHH
MYHHIHNAJILHOH YCJIyrH

2.13. Vcmyrm, sBusiommpecs HeOOXONUMBIMM M OOS3aTeNbHBIMHA  JUIS
NPEAOCTABICHUA MYHHLHUNAIGHOM YCIyTH, B TOM YHCJIE CBEAEHHSA O MIOKyMEHTE
(HOKyMeHTax), BbIIaBa€MOM (BBIZABAEMBIX) OpPraHM3ALMSAMM, YYACTBYIOINHMH B
IPEeOCTABIEHUH MYHHUIMIIAJIBHOM yCIIyTH, OTCYTCTBYIOT.

Ilopsinok, pasmep H OCHOBaHHS B3UMAHHS FOCYJAaPCTBEHHOI MOLULTHHDI
HJIH MHOH IJIAThI, B3UMAaeMOH 32 NpeJoCTaBJIeHHe MYHHIHIIAIbHOM
YCJIyrd

2.14. TocymapcTBeHHas TOLUIMHA M HHas IUilaTa 3a [PENOCTaBJICHHE
MyHULUNIAIBHOW YCIyTH He B3MMaeTcs. MyHHIMNaNbHas yciIyra IpefocTaBiaeTcs
OecIuiaTHO.

Ilopsitok, pa3mMep 1 OCHOBAHMSI B3UMAHHSA IUIATHI 32 MPeJOCTABJICHHE
yCJIyr, KOTOpbIE SIBJIATCH HEOOXOAHMBIMH H 00S13aTeILHBIMH
AJIsl IPeAOCTABJIEHUSI MYHHUMIIAJBHOH yCJIyIrH, BKJIIOYask HHPOPMAIHIO
0 METO/JIHKe pacyeTa pa3Mepa TaKoH MJIaThbl

2.15. BsumaHWe IUIaThl 3a [pPEJOCTAaBIEHHE YCIYI, KOTOPEIE SBISIOTCS
HEOOXOIUMBIMA M 00A3aTEIBHBIMHU ISl IPEAOCTABIEHHS MyHHIUIANLHOH YCIyTH, He

IIPeSyCMOTPEHO.

MaxkcHmaiibHBIH ¢pOK 0KHIAHHS B O4epeaH NpPH noaaue



3anpoca o NpeJocTaBJIeHNH MYHHIUNAJAbHOH YCJIYIH, YCJIYTH,
NpeaocTaBJIsieMOli Opranu3anueii, yyacrByoueil B NpeAoCTaABJICHHH
MYHHIMOAJIbHOH yCJIYIrH, H IPH NOJy4YeHHH Pe3yJibTaTa
HpeAoCTaBJIEHHS TAKHX YCJIYT

2.16. MakcuManbpHBII CPOK OXHAaHHS B OUYepeld NpH Iojadye 3asABICHHS O
NPEAOCTaBJICHHH MYHHMUMIAIBHOM yCIyrH M TIpH IMONy4YeHHH pe3yibTara
NpeOCTaBICHNUS MYyHULMIIAILHON yCIIyTH HE MpeBbImaeT 15 MUHYT.

Cpok H NOPSAAOK pPerHcTPalHH 3aNpoca 3asiBHTEJIs
0 MPeXOCTABJICHHH MYHHUHNAJIBLHON YCJIYIH H YCJIYTH,
Npe10CTABJIAEMOl OpraHy3anueii, yuacTByouei B NIpeaoCTABJICHHH
MYHHUHNAJbHOH YCIyIH, B TOM YHc/e B 3J1eKTPOoHHO# dopme

2.17. Cpok perucTpalil 3asBIeHHS O IPEJOCTABICHAM MYHHIUMIAIbHOM
YCIYTH ¥ IpUJaraeMeIX K HEMY NOKYMEHTOB He MpeBbImaeT 1 pabodero mus co JHA
NOCTYTIJICHUS 3asIBJICHHSA M [IPHJIaraeMbIX K HEMy JOKYMEHTOB.

B cioydae mnocTymieHus 3asgBNCHHS M HOKYMEHTOB O IPENOCTABICHHH
MyHHLUHIATBHOM yCIyrM B BBIXOJHOM WIM HepaOOuYWii NpasgHUYHBIA JeHb
PeTHCTpalMs 3aABJICHUS OCYIIECTBIAECTCA B IEPBHIM pabo4Mil AeHb, CleAyromui 3a
BBIXOJHBIM MJIH HEpaOOUYNM Mpa3THAYHEIM JHEM.

TpebGoBanus k noMemIeHHUsIM,
B KOTOPBIX NPEOCTABJIAETCS MyHHIHNIAIbHAS YCJIyra

2.18. Mecromnonoxenne aIMUHACTPATHBHBIX 3JaHUM, B  KOTODBIX
OCYIIECTBIIACTCA  MpUEM  3adBJIEHUH M  JOKYMEHTOB, HEOOXONUMBIX  UIS
IPENIOCTaBICHUA MYHULUIAIBHON YCIOyrd, a TakXkKe BBJaya pe3yJbraToB
NPEAOCTABICHHA MYHULMNAIBHON YCIIyTd, HODKHO OOecrieuuBaTh yA0OCTBO I
I'paXaaH ¢ TOYKHM 3pEHUS IEMIEXOAHOW AOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O
TPaHCIIOPTA.

B ciry4ae, eciiu uMeeTCs BO3MOXHOCTD OPraHU3alMH CTOSHKH (IIAPKOBKH) BO3JIE
30aHUS  (CTPOEHHS), B KOTODOM pa3sMENIeHO MNOMENIeHHe IpHeMa M BhLIAYHM
AOKYMEHTOB, OPraHU30BBIBACTCS CTOSIHKA (IIApPKOBKA) AJIS JHYHOIO aBTOMOOHIBLHOIO
TPaHCIIOPTa 3asBUTeNEH. 3a MONb30BaHNE CTOSHKOM (IIapKOBKOMH) ¢ 3asBUTeel iaTa
HE B3UMAaeTCsl.

JUI1 TapKOBKM CNENUAbHBIX ABTOTPAHCIOPTHBIX CPEJCTB WHBAIMIOB HA
CTOsIHKe (IIapKOBKe) BEINENAeTcs He MeHee 10% MecT (HO He MeHee OJHOrO MECTa)
JUI GecIUIaTHOH NMapKOBKHM TPaHCIIOPTHBIX CPEJCTB, YIPABIseMBbIX MHBatHaamu 1, 11
TpyniL, a Takxe MaBanugamu 11l rpynnel B nopsiaxe, ycranosnendoM [IpaBuTebcTBOM
Poccuiickoit ®enepalium, U TPaHCHIOPTHBIX CPECTB, IIEPEBO3SLIAX TAKHX HHBATHIOB
U (W1K) neTed-uHBaIUIOB.

B nemsix obecrniedenns GecpensTCTBEHHOTO JOCTYIA 3asBHTENEH, B TOM YHCIIe
TICPEAIBUTAIOIINXCA HAa HHBAIHAHBIX KOJNACKaX, BXOA B 3[aHHe H IIOMEIIEHHS, B
KOTOPBIX IMpPEIOCTABIACTCA MyHHLHUNAIbHAs yCIyra, OOOpYLYIOTCS IaHIycaMH,
NOpYYHAMH, TAKTWIBHBIMH (KOHTPACTHBIMH) IPeIyNpPEeXIAIOMUMH JIEMEHTAMH,
VHBIMH  CIEUUAIbHBIMH  NPHUCHOCOONEHHAMH,  IO3BOJSIIOIIMMH  OOECIIEYHTD




OecnpensATCTBEHHBIH JOCTYIl U IepelBHKEHHE WHBAJIUAOB, B COOTBETCTBHH C
3aKOHOATeNbCTBOM Poccuiickoil Pefepanivi 0 COMAIBHON 3alliTe HHBAIH/IOB.

IlentpanbHplii BXOJA B 34aHHEe YTOJHOMOYEHHOTO opraHa JODKEeH OBITh
000pyn0BaH MHGOPMALMOHHON TaGIHIKOM (BEIBECKOH), COlepKaIlel HHPOPMAIIHIO:

HaVMEHOBaHHUE;

MECTOHaXOXKICHHE U IOPUIMYIECKHUH aJipec;peKuM paboThi;

rpaduk npreMa;

HOMepa TeJIe(OHOB IS CIIPABOK.

IloMellleHns:, B KOTOPBIX NPEJOCTABIAETCH MyHHLMNAILHAS YCIYra, HOJDKHBI
COOTBETCTBOBAaTh CAHUTAPHO-3IHAEMUOIOTHYECKHM MIPABHJIaM H HOPMAaTHUBaM.

IloMemenns, B KOTOPBIX IPEJOCTABIAETCS MYHULHMIANBHAS  YCIyra,
OCHAIAIOTCSA:

IIPOTHBOIIOXXaPHOH CHCTEMOM U CPEACTBAMH [TOXKAPOTYILIEHHS, CUCTEMOI
OHNOBCIICHUA O BOSHHKHOBEHUH YPE3BEIYAHON CUTYAI[HH;CPEACTBAMU OKA3aHUA
IIEpBOM MEIUITMHCKON TIOMOLIK;

TyaJICTHBIMH KOMHATaMH IS [IOCETUTENEH.

3a1 oXuAaHus 3asBHTENC 0GOpYAyeTCs CTYIBSMH, CKAMBSAMH, KOJIHYECTBO

KOTOPBIX OMpPEAENAETCS MCXOIs W3 (JAaKTHYECKOW HAarpy3KM M BO3MOXKHOCTEM
AJLL AX pPasMEILEHMS B IOMEILIEHHH, a TaKkKe HH()OPMALOHHBIMHU CTEHIAMH.

TexcTbl MaTepHaoB, pa3sMeILEeHHBIX Ha HHOOPMALHOHHOM CTEHJIEe, I1eYaTaroTCs
YAOOHBIM [ist yTeHHs WpPHGBTOM, Ge3 HCTIpaBIeHH A, ¢ BEIETCHUEM Haubojee BAKHEIX
MECT MOJIYXMPHBIM MPUDTOM.

Mecra s 3amonHeHHs 3asBieHHI OGOpYAYIOTCSL CTYNBSIMH, CTOJAMH
(cTolixamu), GlaHKaMH 3asIBICHHIA, MHCHMEHHBIMH [IPUHAJIEKHOCTSIMH.

Mecra npuema 3asiBuTenell o6opymyroTcs UH(POPMAITHOHHBIMHA TaGIHYKAMH
(BBIBECKAMH) C YKa3aHHEM:

HOMepa KabMHeTa M HANMEHOBaHHS OTHeIIa,

GaMmTHKM, MMEHM M OTYecTBa (mocnesHee — HpH HANMYHH), HOIDKHOCTH
OTBETCTBEHHOT'O JIMIIA 32 IIPUEM JOKYMEHTOB;

rpaduka mpreMa 3asBUTeIEN.

Pabovee MeCTO KaXXIOro OTBETCTBEHHOIO JMIA 3a IIPUEM JOKYMEHTOB, JOJDKHO
OBITE 06OPYNOBAHO IIEPCOHAILHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEOOXOMUMBIM  MH()OPMALHOHHBIM  6a3aM AaHHBIX, MEYATAIOIUM YCTPOMCTBOM
(TIpUHTEPOM) ¥ KOIHPYIOWIMM YCTPONRCTBOM.

JInuo, oreercTBEeHHOE 3a mpHEM JIOKyMEHTOB, JOJUKHO HMMETh HACTOJLHYIO
TabJIMYKy C yKasaHHeM (aMUIHH, HMEHH, OTYeCTBA (mocmenHee - NpU HanMYMH) H
JIOJDKHOCTH.

Ilpu npenocTaBieHHH MyHALHNATEHOM YCIIYyrd HHBanuaaM o0eCIIeYHBAIOTCS:

BO3MOKHOCTB O€CIPENITCTBEHHOrO TOCTYIIA K 00BeKTY (31aHHIO, HOMEIIEHHIO),

B KOTOPOM IpPEN0CTaBIIAETCA MyHULUIANBHAS YCIIYTa,

BO3MOXHOCTE CaMOCTOATENFHOTO MEPEABIKEHHS [0 TEPPUTOPHH, Ha KOTOpPO#
PACIIONIOXCHBI 3NaHUA U IOMEUICHHS, B KOTOPHIX IIPeJJOCTABISETCS MYHHUIIMIIAJIbHAS |
ycnyra, a TaKxke BXOZa B TAKHE OOBEKTHI U BBIXOJa M3 HUX, [IOCANKHU B TPaHCIIOPTHOE
CPCACTEO M BLICA[IKK U3 HETO, B TOM YHCJIE C HCIIOIb30BaHUEKPECIIa-KOISCKH,

CONPOBOKICHUE WHBAIMIOB, HUMEIOIIMX CTOMKHE paccTpoiicTBa byHKIMY
3PeHHUS M CAMOCTOSTENBLHOTO NePe(BKEHHUS,

HaJuiexamee pasMmelleHde oOOpYHOBaHMS W HOCHTENlel UHpOpMaIy,
HeoOXOMUMEIX IS 0becHeueHns GecrpenaTCTBEHHOrO JOCTYIa HHBAIMIOB 3AHUIM 1




MOMEIICHHAM, B KOTOPBIX IHPENOCTaBisfeTcs MyHHIMIANbHasg Yycioyra, M K
MYHHUITUIAIBHOMN YCIIyre ¢ y4eTOM OIpaHHYEHHH HX XKH3HEAEeITeIbHOCTH;
nyOnupoBaHME HEOOXOAMMON Uil HHBAIMIOB 3BYKOBOM M  3pHTENbHOM
MHQOpMAlUK, a TaKkKe HaiNuceldl, 3HAKOB M HMHOM TEKCTOBOW M rpadHueckoil
HH(OpMAIUK 3HAKAMH, BBIIOJHEHHBIMHU PeNbe)HO-TOUYeYHbIM mprdToM Bpaiins;

IOIYCK CypAOIEPEBOAYNKA U THHIOCYpAOIIEPEBOMUMKA;

JOMMyCK COOaKU-MPOBOMHUKA NP HAIUYMH JOKYMEHTA, TIOATBEPXKAAIOLIETO €€
ClenuanrbHoe oOydeHHe, Ha OOBEKTH (30aHHS, IIOMEIEHHs), B KOTOPHIX
IPEeIOCTABIIAETCS MyHULIMIIAIBHAS YCIIYIH;

OKa3aHWE€ MWHBalIMJaM IIOMOIIM B MpPEOAONIEHMH OaphepoB, MELIAIONINX
TIOJIy9EHUI0O UMU MYHULIHIIAILHOW yCIyTd HapaBHE ¢ APYTHMH JIHMLAMH.

IMoka3aTeiun AOCTYIIHOCTH H KaYeCcTBA M)’Hﬂlll'lllaJleOif'l YCIayru

2.19. OcHOBHBIMH MIOKa3aTesIMUA JMOCTYITHOCTH IIpEeIOCTaBICHHUA
MYHHLIMIIAIIBHON YCITyTH SBIISIFOTCS:

HaJlWYWe IMOJHOH M INOHATHOH HHQOpMaMM O IOpSAAKE, CPOKAaX H XOJe
[IPEIOCTaBJICHHS MYHULATIATIEHOM yCIYTH B HH(pOpMalHOHHO-
TEICKOMMYHHKALMOHHBIX CETAX OOMIEro IOJIb30BaHKs (B TOM YHCIIE B CETH

«HIHTEepHET»), CPEACTBAX MACCOBON MHPOPMALIUH,

BO3MOXXHOCTE TMOJYYEHHS 3asiBUTENIEM YBEAOMJICHHH O IPENOCTABICHUH
MYHHULUNIATIBHOM yCIyrH ¢ nomornsio EITY;

BOSMOXHOCTb ~ TIONYYeHHS  HHQOpDMAME O  XOA€  HpPeJOCTaBIeHHS
MYHHIMIIAIBHOM YCIYTM, B TOM 4YHCIE€ C HCIOJb30BAHHEM HH(pOpPMaLHOHHO-
KOMMYHMKAIIUOHHBIX TEXHOJIOTHIA.

2.20. OcHOBHBIMH TOKAa3aTelIIMH KauyecTBa NIPeIOCTABJICHUSI MYHHITHIIAIBLHOM
YCILyTH SIBIIFOTCSL:

CBOCBPEMCHHOCTD NPEJOCTABICHHS MyHHIUIIAIBHON YCIYTH B COOTBETCTBHH CO
CTaHNIapTOM €€ NPEAOCTABIEHHS, YCTAHOBJIEHHBIM HACTOSAIIMUM AJIMHHHMCTPAaTHBHBIM
periaMeHToM;

MHUHAMAIBLHO ~ BO3MOXXHO€ KOJNHYECTBO B3aMMOJCHCTBHM TIpakJaHHHA C
AOIDKHOCTHBIMM  JIALAMH, YYaCTBYIOLIMMH B IIPEINOCTABIEHMH MYHHIUNAIHHOM
YCIIyTH;

OTCYTCTBHE OOOCHOBaHHBIX aJ00 Ha MEHCTBHS (Ge3neiicTBUE) COTPYIHHUKOB H
HX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIEHHE K 3asSBUTEISM;

OTCYTCTBHC HApyIICHHH YCTaHOBJIECHHBIX CPOKOB B NPOLIECCE IPENOCTABICHHS
MYHUIMITAIBHON yCITyTH;

OTCYTCTBHE 3afBJICHUNA 00 OCIapHBaHHM pPEIEHHMH, NeiCTBHIL (6e3neiicTBus)
YIOIHOMOYEHHOr0 OpraHa, ero JOJKHOCTHBIX ML, NPUHUMAEMBIX (COBEPLIEHHEBIX)
TP NPEAOCTABNCHNA MYHMIIMIAIBHON YCIIyTH, IO HTOraM PacCMOTPEHHS KOTOPBIX
BBIHECEHBI PEIICHNSI 00 yAOBIETBOPEHHH (YACTHIHOM YZAOBJIETBOPEHUH) TpeGOBaHMI
3asiBUTEJIEH.

Huble TpeGoBanus, B TOM YHC/IE YUHTHIBAIOIIHE 0COGEHHOCTH NpeI0CTABJICHHS
MYHHIHNATBEHOH YCJIyrH B MHOro()Y HKIHOHAJILHBIX HEHTPaX, 0COGEHHOCTH
TPEAOCTABICHHS] MYHHUHMNAILHOH YCIYTH 110 3KCTEPPUTOPHATBLHOMY NPHHIHITY




H 0COOEHHOCTH IIpeAoCTaBJICHHSA MyHHlIl/lHaJIbHOﬁ YCJOYI'H B 3JICKTPOHHOH (popme

2.21. [IlpenocraBieHne MyHHIWIIAIBHON YCIYrH IO BKCTeppI/ITopI/IaJIBHOM?"
IPHHIUILY OCYIIECTBIIAETCA B YacTH OOecreueHHd BOSMOXKHOCTH IOJAYM 3asBIICHHE
nocpenctsom EIII'Y u  nonyyenus pesymbTara MyHUUMOATBHOH YCIYTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTDE.

2.22.  3asBuTensaM obecIevHBAETCS BO3MOXKHOCTD NPECTABICHUS 3asBICHHS
W IpUIAraéMeIX JOKYMEHTOB B (PODME SIEKTPOHHBIX JOKYMEHTOB NOCPEHCTBOM
EIMTY.

B sTOM ciydae 3asBUTeNs MIM €ro IpeICTaBUTENh aBTOpH3yercss Ha EIMTY
IIOCPEICTBOM MOATBEPXKACHHOM ydeTHOM 3amucu B ECHUA, 3anosnuseT 3asBieHHE O
TIPEAOCTABNICHHH My HULMNIAILHOK yCITYTH C HCTIONB30BaHHEM HHTEPAKTUBHOM (DOPMEL
B 3JIEKTPOHHOM BHJIE.

3anoNHeHHOe  3ajBIEHHEO MPENOCTABICHHH MYHHUHMIAIBHOH  yCIyru
OTIHPABIBIETCA 3ajABMTCNIEM BMECTE C IPUKPEIUICHHBIMH SJIEKTPOHHBIMH 00pa3zaMu
AIOKYMEHTOB, HEOOXONMMBIMH JUIS IPENOCTABNEHHS MHHLANATLHOM yCIyTH, B

YIOIHOMOYEHHbIH OpraH.
Ipuasropusanuu B ECHA 3assienne o IIPEAOCTABJIEHUM MYHHIIHIIAILHOM
YCIIYTH CIUTAeTCA MOAMHUCAHHBIM  IIPOCTOM  3JIEKTPOHHOIM IO AITUCEIO
3QABUTENA, TPENCTaBMTENS, YIOJHOMOYEHHOrO HA MOANMHCAHHME  3aSBJICHMS.
PesynbTatel npegocTasnenus MyHUIMIATEHORN YCIYTH, YKa3aHHBIE B IIyHKTe 2.5
HacTosAmero  AJMHHHMCTPAaTHBHOIO  perjaMeHTa, HanpaBJIfAIOTC  3asABHTEIIO,
TPENCTABUTENI0 B JMYHBIH kabuder ma EIITY B dopme 3JIEKTPOHHOIO
JOKyMEHTa, IOANMCAHHOTO YCUJIEHHOH  KBalM(HMIUPOBAHHON 3IEKTPOHHOM
IIOAIIMCBIO  YIIOTHOMOYEHHOTO JOJDKHOCTHOrO JHIA YIIOJHOMOYEHHOIO opraHa B
Clly4ae HalpaBeHus 3asiBJIeHHs ocpeacTBoM EITY.

B cnygae mHanpaBnenms 3asBieHus nocpeacteoM  EINI'Y  pesynrrar
TIPEAOCTABNCHHS MYHHUMIAIBHON YCIyTH Tak)Ke MOXKET ObITh BBIAAH 3aSBHTEIIO HA
OyMa)XHOM  HOCHTEle B MHOTOQYHKIMOHAJIBHOM — LEHTpe B HOpsIIIKE,
TPEAYCMOTPEHHOM IYHKTOM 6.4 HaCTOSIIEro A AMUHUCTPATHBHOTOPETIAMEHTA.

2.23. DneKTpOHHEIE JOKYMEHTEI IPEACTAaBIAIOTCA B CIEAYIOIUX (hOPMaTax:

a) xml - s hopManu30BaHHEIX JIOKYMEHTOB;

6) doc, docx, odt - musa AOKYMEHTOB C TEKCTOBEIM COJEpKAHUEM, He
BKJIIOYAIOIINM (hOPMYJIEI (32 HCKITIOUEHHEM AOKYMEHTOB, YKa3aHHBIX B ITOAMyHKTe "B"
HaCTOSAIIETO IIyHKTA);

B) xls, xIsx, ods - 1151 moKyMeHTOB, COZIEPIKAILNX PACUYETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - qs AOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, B
TOM HHCJIe BKIIOYAIOMHAX (GOpMynsl H (wid) rpadudeckue n300paxenus (3a
HCKTIOYCHHEM NOKYMEHTOB, yKa3aHHEIX B IHOAMYHKTe "B" HACTOSIIEro IYHKTa), a
TaKOKe NOKYMEHTOB C IPaMIECKUM COZEPKaHHEM.

M) Zip, rar — JUIsl CXaThIX JOKYMEHTOB B OJIHH daiin;

€) sig — mns OTKpeIUIeHHOH YCHIICHHOH KBaIM(QHIIMPOBAHHON SIEKTPOHHOM
HOJITHCH.,

Homyckaercst GpopmupoBanue SJICKTPOHHOIO JIOKYMEHTa IyTeM CKaHMpPOBAaHMUS
HETIOCPE/ICTBEHHO C OpUTHHANIA JOKYMEHTa (MCIIONB30BAHME KOIHIl He JOIyCKaeTcs),
KOTOpOC OCYINECTBIACTCS C COXpaHEHHEM OpHEHTALHH OpUI'MHAlla JOKyMEHTa B
paspewennu 300 - 500 dpi (MacwTa6 1:1) ¢ ucnonp3oBanmnem CIEIYIOLIUX PEXHMOB:

- «4epHO-Oenblii»  (IpH  OTCYICTBMH B JAOKYMEHTe  rpa(uuecKux




H300paKeHUH M (MJIM) [IBETHOI'O TEKCTA);

- «OTTEHKH ceporo» (IpH HAJIMYUH B JOKYMEHTE IpadHIeCKHX
M300paXKeHHH,0TIIMYHBIX OT LBETHOTO IpadMYECKOro H300paKeHHs);

- «UBETHOH» HIIH «PEXUM IOIHOH [BeTonepeaayn» (IpH HATHIHH B
JDOKYyMEHTENBETHEIX rpaduuecKux H300paXkeHui OO IIBETHOTO TEKCTA);

- COXpaHEHHMEM BC€X AayTEHTHYHBIX MPH3HAKOB IIOJUIMHHOCTH, a

MMEHHO: TpaQHIeCKO IIOAMKCH A, TIEYaTH, YIIOBOIO IITAMIIA GIaHKa;

- KOIMYeCTBO (aiiJioB JOMXKHO COOTBETCTBOBATH KOJHMYECTBY JOKYMEHTOB,
KXXBIH U3 KOTOPBIX CONEPXHUT TEKCTOBYIO  (MIIH) rpaduuecKyro HH(QOPMAIHIO.

ONEeKTPOHHBIE JOKYMEHTHI JOKHBI 06€CIICUHBATD:

- BO3MOXXHOCTh HMICHTHGHILHUPOBATH JOKYMEHT H KOJIMYECTBO JIHCTOB B
JIOKyMEHTe;

- AJd TOKYMEHTOB, COIEpXallUX CTPyKTypHpOBAaHHbIE IO 4YacTAM, IIaBaM,
pasnenam (mozpasienam) JaHHEIE M 3aKIajKH, oGecTIeYMBAIONIME MEPEXOLbI II0
OTJIABIICHHUIO U (MJIK) K COAEPXKAIUMCS B TEKCTE PHCYHKAM U Tabiunam.

JIOKyMEHTBI, TOAMeXalllie NpeAcTaBieHnio B Qopmarax xls, xIsx mwmm ods,
(opMUPYIOTCS B BHJIE OTAEIBHOTO 3MEKTPOHHOTO JOKYMEHTA.

Pazgen 3. COCTAB, IIOCJEAOBATEJIBHOCTb ¥ CPOKH BBITIOJIHERMSI
AIMUHWCTPATHBHBIX IIPOLEYP, TPEBOBAHMS K IOPSIIKY HX
BBIIIOJTHEHHWS, B TOM YMCJE OCOBEHHOCTH BBITIOJTHEHUS
AIMUHHUCTPATHUBHBIX IIPOLEAYP B 3JEKTPOHHOI ®OPME

3.1. HcuepnbiBalomuii nepeyeHp aAMHHHCTPATHBHBIX Npouenyp (aeicTBHii)

3.1.1 Ilpenocrapnenne MyHULMIATEHOM YCIYTH BKIIOYAeT B cebs cleayromue
aIMHHUCTPATUBHEIE ITPOLELYPHI:

IIpUEM  3afBJICHUSI W JIOKYMEHTOB, HEOOXONUMBIX Ui IIPEJOCTaBIEHHUS
MYHHIIMIIAJIEHON YCITyTH;

PeTUCTpalys 3asABICHHA W NOKYMEHTOB, HEOOXOMMMBIX Ui MPENOCTABICHHS
MYHHUIUIAIBHOM yCiTyrH;

(opMMpoBaHHe ¥ HamlpaBleHHe MeXBeIOMCTBEHHbIX 3allpOCOB B OpraHbl
(Opranu3sanuy), y4acTBYIOINME B IIPEAOCTABICHUHN MYHHIIMIIAIEHOM yCITyTH;

PacCMOTpCHNE 3asiBJCHMH ¥ JOKYMEHTOB M UPHHATHE pEINeHHI O
NPEeNOCTaBIeHUN (06 oOTkaze B IpeNOCTABIEHMH) MYHULHMNATLHOMN yclyru;
0(hOpMIIEHHE CBUIETENLCTB O MpaBe Ha NOJTy4YeHHe COLMAJBHOM BBHILIATH (Hajee —
CauperenscTso);

Bolauya CBHJETENHCTB MOJIOABIM CEMBSM - INPETEHAEHTaM Ha IIOJIyYeHHe
COLIMAJIBHBIX BEIILIAT;

HCIPaBIICHHE NOMYIICHHBIX ONEYaTOK W OMHUOOK B BHIJAHHBIX B PE3yIbTaTe
NPEAOCTABICHHUA MYHULIUITAILHON YCIYTH IOKyMEHTAX.

3.2. Ilpuem 3asiB/IeHMS H JOKYMEHTOB, HE0OXOHMbIX JJIsI IpeoCTaBIEHHS
MYHHUIHMNAJBHON YCJIYrH

3.2.1 OcHOBaHMEM I1s HAYANA OCYLIECTBIIEHHS aJIMUHUCTPATHBHOH NpoLeaypsI




[I0 MpUeMy 3adBJICHHS M JOKYMEHTOB, HEOOXOAUMBIX IS HpeIIOC"{aBJIeHI/ISI
MYHHUIMIIAJIIBHON YCIYrH, SBISE€TCS MOCTYIUIECHHE B YIOIHOMOYEHHBIH OpraH
3adBJIEHUS] O IPENOCTABIICHHH MYHHULUNAIBHON YCIYyIM M IPUIAraéMbelX K HEMY
JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM:

IIOCPENCTBOM JIMYHOTO OOpAIleHHs 3asABUTENIS;

IOCPEACTBOM IIOYTOBOTO OTIPABIICHHU;

nocpeAcTBOM TexHu4YeCKuX cpeacts EIN'Y u PernonansHoro mopraina.

3.2.2. Ilpu NOCTYIUICHHU 3asiBIeHHS U IIPUIAraeMbIX K HEMY JIOKYMEHTOB
MOCPEACTBOM JMYHOIO OOpallleHust 3asBUTENs B YIOJHOMOYEHHBIH opraH
CICLUAINCT, OTBETCTBCHHBIH 3a IIPUEM NOKYMEHTOB, OCYILECTBISET CJIEMYONIYIO
MOCJIeAOBATEIBPHOCTD JEHCTBUI:

1) ycranaBiuBaeT npeaMer o6palleHus;

2) yCTaHaBIMBAaeT  COOTBETCTBHE  JIAYHOCTH  3asBHTENS JOKYMEHTY,
YAOCTOBEPSIOIIEMY JIMYHOCTE (B Cllyyae, €CIIM 3asBUTENIEM SBISETCS busnveckoe
JIUIIO);

3) mpoBepsieT HaNU4YHe IOKYMEHTa, YAOCTOBEPSIOIIErO MpaBa (IIOJHOMOYHS)
NPEICTaBUTEN (PU3MIECKOrO WIH IOPHANYECKOTO JIHIA (B cimydae, eciiy ¢ 3asBlIeHHEM
obpalaercs peacTaBUTEND 3asIBUTEINA);

4) ocyIecTBISET CBEPKY KOMWMiA [IPEACTAaBICHHBIX JOKYMEHTOB C HX
OpHUTHHAJIaMU;

5) npoBepsieT 3asBlICHUE U KOMIUIEKTHOCTE NPUJIAraeMBIX K HEMY JOKYMEHTOB
Ha  COOTBETCTBUE MEPEYHIO [OKYMEHTOB, IIPELYCMOTPEHHBIX IIyHKTOM 2.8
AZIMMHHCTPaTHBHOI'O PETIaMeHTa.

6) npoBepsieT 3asBiIEHHE WU IIpHJIaraeMbple K HEMY JOKYMEHTHI Ha HaJHYHe
IIOIHUCTOK, IPUITHCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX UCIIPaBIICHUIA,
CEPBE3HBIX IOBPEKACHHH, HE MO3BOJNSIOMIKNX OAHO3HAYHO HCTOJKOBATH HX
COZiepXKaHue;

7) OCyILlleCTBISAET HpHEM 3asBICHUS MU JAOKYMEHTOB IO OIKCH, KOTOpasd
COICPIKMT TONHBIA IEpEeYeHb IOKYMEHTOB, NPENCTABICHHBIX 3asBUTENEM, a IIPH
HaJIIIUH BBISBICHHBIX HEIOCTATKOB - MX ONHCAHUE;

8) Bpy4aeT KOIMIO OMHCH 3asBUTEJTIO.

Ilpu orcyrctBUM vy 3asgBUTENsI, OOpaTHBLIErOCS JIMYHO, 3aIlOJHEHHOIO
SAIBJICHUA WM HE MPaBUIBHOM €r0 3alOJHEHWH, CIIELHAIHCT YIOIHOMOYEHHOIo
OpraHa, OTBETCTBCHHBId 3a IIPHEM JOKYMEHTOB, KOHCYJIbTUPYET 3asgBUTENA IIO
BOIIPOCAM 3aIlOJTHEHUS 3asBJICHUS.

B cirygyae moctymnenus 3alpoca o MpeNOCTABICHAH MYHHIMIIAIBHOK YCIYTH 1
IpUnaraéMelX K HeMy HOKYMEHTOB (IIpH HAINYAHM) B 3JIEKTPOHHOH bopme
nocpenctsoM EINY wnm PerwonansHoro nopTrajia CIeqUANNCT Y IOJIHOMOYEHHOIO
Oprana, OTBETCTBEHHBIA 3a IpHEM JOKYMEHTOB, OCYIIECTBJISET CIEAYIOILYIO
MOCJIENOBATENBHOCTE NEUCTBHIA:

1) nmpocmarpuBaet DNICKTPOHHBIE  00pa3pl  3ampoca o NpeNOCTaBICHUA
MYHUIMITAIBHOM yCIIyTH U NIPHJIAraeMBIX K HEMY TOKYMEHTOB;

2) ocyiecTBiser KOHTPO/Ib ITOTYYCHHBIX 3JIEKTPOHHBIX 00pa30B 3asBiIeHMS H
TIpAJIaracMpIX K HEMy JIOKYMEHTOB Ha IIPeMET LEeTOCTHOCTH,

3) duxcupyer naty TOJTy4€HHU 3asBICHHUA U IIPUIIAraeMbIX K HEMY JOKYMEHTOBE;

4)B cnyuae ecim 3allpOC Ha MPEAOCTaBICHUE MYHHLMIIATHEHOMN YCIyTH H
AOKYMEHTEI, NMPENCTABICHHBIE B 3JIEKTPOHHOH (opMe, He 3aBEPEHBI IEKTPOHHOMN
TIOAIMUCBI0 B COOTBETCTBHH C JeHCTBYIOMUM 3aKOHOAATEIHCTBOM HaIlpaBJIsIeT




3aABUTEIIO 4Y€pe3 JINYHBI KAaOHMHET yBEIOMIIEHHE O HEOOXOIMMOCTH IIPEACTABHUTH
3aIpoC O IPEJOCTABICHUH MYHHIMIIAIBHON YCIYrM W JOKYMEHTHI, IOANMCAHHBIC
NEKTPOHHOM NMOAMKUCHIO, U0 NMPeACTAaBHTh B Y IOMHOMOYEHHBIH OpraH HOMTHHHUKH
JIOKYMEHTOB (KOIIUH, 3aBEPEHHEIE B YCTAHOBJICHHOM TOpSJIKE), YKa3aHHBIX B
NyHKTe 2.8 AJIMHHUCTDATHBHOTO periameHTa, B CpOK, HE [PeBBILIAFONIHI
5 KalleH/[apHBIX THEH ¢ aThI MOJyYeHHns 3aIIpoca O IPELOCTABICHUH MYyHULUNAIBLHOR
YCIIyTH U NPAUIAaraéMbIX K HEMy JOKyMEHTOB (TIpH HATHYHH) B 2JIEKTPOHHOM (BopMe;

5)B cmydae eclM 3ampoc O MpPENOCTaBICHHM MyHHLMIIAIBHOMN YCIyTH H
AOKYMEHTBl B D3JIEKTPOHHOH ()opMe IOANMCAHBI 3JIEKTPOHHOH IOANMCHIO B
COOTBETCTBHM C JCHCTBYIOLIMM 3aKOHOJATEIbCTBOM HANPABILIET 3asBUTEINIO qyepes
MMYHBIA  KaOMHET yBeIOMJIEHHE O NONy4eHHH 3aImpoca o IIPeAOCTaBICHUH
MYHHIIMNANBHOH YCIIYTH ¥ IPUIIaraeMbIX K HEMY JOKYMEHTOB.

MakcHManbHBIH CPOK OCYILIECTBIEHHS aJMHHHCTPATHBHOMN IIpOLEAYpPHl HeE
MOXKET MNpEeBRINATh 2 pabovmx [Helf ¢ MOMEHTa HOCTYIUICHHS 3asBIEHHS B
YIIOJTHOMOYEHHEI# OpraH.

Pe3ynbratoM ucHONHEHHA aaMUHECTPaTHBHOIM NpOLEAYPEl 10 MpUEMy
SajABJICHHA U IIPHIATaeMBIX K HEMY JIOKyMEHTOB, HEOOXOMMMBIX IS HPEeJOCTaBIeHHUS
MYHULMIATEHOH YCIyIH, SBISIETCS Iepefiaya 3asBieHHS M IPHIATAeMBIX K HEMY
AOKYMEHTOB ~ COTPYJHHUKY  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY  3a
PErUCTpaliio NOCTYNHBIIETO 3alIpOca Ha NPeAOCTaBIEHHE MyHUILUIIANEHOM YCIIyTH.

Cnoco6oM ukcannu pesynsrata HCIONHEHHS aJIMUHHCTPAaTHBHOMN NpOLeAypHI
ABIIACTCS OMHUCEH NPHUHATHIX Y 3aSBUTENS JOKYMEHTOB HJIH YBEAOMIICHHE O TPHHITHH
3anpoca O IpeNOoCTABICHUN MyHUIMIIANBHOM yCITyTH M IPHJIAraeMBIX JOKYMEHTOB.

3.3. Peructpaumusi 3asiBieHHsi H JOKYMEHTOB, HE0GX0XHMbIX
AJIsl IPEJOCTABJIEHHS] MYHHIHIIAJIbHOM yCIyru

3.3.1 OcHoBaHMEM /7151 HAYANA OCYIIIECTBICHHS aIMHHUCTPATHBHOM IPOLIEAyPEI
ABJIACTCA NOCTYIUICHHE CHELMATUCTy YIIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
PETUCTPALHIO NOCTYNAOIMX 3asBIEHUH O NMPEAOCTABIEHAN MYyHHIUIAIBHOMN YCIIyTH,
3asBJICHUS U NIPUIIAraeMBIX K HEMY JJOKYMEHTOB.

3.3.2 Cnennanuct YH0IHOMOYEHHOTO OpraHa, OTBETCTBEHHEIH 3a pErUCTpPaIHIO
TIOCTYMAIOIIMX 3asBJIEHHH O IPE/IOCTaBICHIH MyHULUNATLHOM YCIyTH, OCYILECTBIISIET
PETHCTPALMIO 3asIBICHUA M IIPUJIAraeMbIX K HEMy JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIM TIOPAKOM JENIONPOM3BOACTBA, B TOM YHCIIE OCYIIECTBISET BHECEHUE
COOTBETCTBYIOIIMX CBEACHHH B KHHIy ydera 3asdBlIeHHI MONOABIX ceMeill Ha
TIPENIOCTABICHUE COLMAIBHBIX BBILIAT Ha NPHOOPETEHHE (CTPOUTENHCTBO) XKHUIIbS,
oopmiteHHyI0 cornacHo Ilpunoxermo Ne 1 « HacToAIEMY AJMHHHCTPaTHBHOMY
perjiiaMenT.

3.3.3 Perucrpauus 3asBienus Hu NpUIIaTaeéMbIX K HEMY JOKYMEHTOB,
TIOJTYy9ICHHBIX MOCPEACTBOM JIMYHOTO OOpamieHHs 3asBHTENA MIH IIOYTOBOIO
OTIPABJICHUA, OCYIIECTBIACTCA B CPOK, He IpeBbIaomumii 1 paGodero aHsa ¢ narsr
TOCTYIUICHHSA 3a5BICHUA M NPUIAracMbIX K HEMy NOKYMEHTOB B Y IHOJHOMOYECHHEIH
Opras.

3.3.4 Peructpauus 3asBieHHs U IpuUIaraéMbIX K HEMY JOKYMEHTOB,
IIOIy4CHHBIX B JJICKTPOHHOH Qopme uepes EINTY wunu PernoHaIbHELL ropTain,
OCYIIECTBIIACTCSA HE no3fHee 1 pabGodero qHs, CIeAYyIOMEro 3a HEM HX IIOCTYIUICHHS
B YIIOJIHOMOYEHHEI OpraH.




3.3.5 llocne perucrpaniud B YMOIHOMOYEHHOM OpraHe 3asBlIeHHE M
NpunaraéMbele K HEMY JOKYMEHTHl HalpaBiSiOTCS Ha pacCMOTpeHHe COprz(HI/IKZ
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a NPENOCTABICHHE MYHHIMIAILHOM
YCIIyTH.

3.3.6 MaxcumanbHEIH CPOK OCYINECTBICHHS aJMAHUCTPATHBHON MPOIENyPHI He
MOJXKET IPEBBIIATh 2 pabounuXx AHEMH.

3.3.7 Pe3ynbTaToM HCHOJHEHHS aAMHHUCTPATHBHOM MpOLEAYphl  II0
PETHCTpAliY 3asBICHUS W IIPHIIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMEBIX ISt
NPEIOoCTaBICHU MYHUIIMIIAIBHON YCIIyTH, SBIseTCs Iepefava 3asBlIeHUS U
NpUNTAraeMelX K HEMY JOKYMEHTOB COTPYIHHMKY YIIOJJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a IIPEOCTABICHHE MyHUIIMIAIBHOM YCIIYTH.

3.3.8 Ilpu oGpamuenuy 3asBUTENs 32 TMOJy4YeHHEM MyHHLMIATBHOMN YCIYyTH B
BNIEKTPOHHOH (opMe YmonHOMOUEHHBI opraH Hampapiser uepes EIIY wmm
PernoHanpHpli MopTai yBeOMIEHHE O 3aBEpIICHHH HCIIOIHEHUS aIMHUHUCTPAaTUBHOMH
IpOLECAYpEl €  YKA3aHWEM  pe3yjbTara OCYIIECTBIECHMA aJMHHHCTPATHBHON
IIPOLEAYPEL

3.3.9 CnocoboMm ¢uKcanuy HUCIOIHEHHS aIMUHUCTPATHBHON IpOLEYpPEI
ABJIACTCS BHECCHHE COOTBETCTBYIOIUX CBeleHUH B KHUTY ydeTa 3asBlIeHHIT MOJIOIBIX
ceMell Ha NPEeNOCTaBIeHHE COLMATBHBIX BHIUIAT HAa TIPHOGpPETeHHeE (cTpouTenbCTBO)
KUIBS, O(QOPMIEHHYIO coriacHo Ilpmmoxenmo Ne 1  x HaCTOAIIeMy
AZIMHHHCTPaTHBHOMY pETrJIaMeHTYy.

3.4. Ilopsaok ocyImecTB/ICHHSI AAMHHHCTPATHBHBIX npoueayp
(neiicTBHit) BaeKTpOHHOI dopme

3.4.1. ®opMupoBaHue 3asBICHHS. ,

QOpMHUpOBaHHE  3asABIEHHS  OCYLIECTBIAETCS IOCPEACTBOM  3aIOJHEHUS
MEKTPOHHOA (opmbI 3asBieHus Ha EINTY 6e3 HeoGXOAMMOCTH NONOMHHTENHHOM
I0Jja4H 3asIBJICHUSA B KaKOH-1M60 uHOM dopMe.

DopMaTHO-TTOrnYecKas HIpOBepKa chOPMHPOBAHHOTO 3asIBIICHUSA
OCYIIECTBIIACTCA IOCIE 3AlOJHEHHS 3asBUTENIEM KaXIOTO H3 MOJeH 3IeKTPOHHOM
Gopmsl 3asBnenus. [Ipy BEIABICHUH HEKOPPEKTHO 3alOJIHEHHOI'O OIS 3JIEKTPOHHOI
(opMEI 3asdBNCHUS 3aABHTENH yBEZOMIISETCS O XapakTepe BBISBICHHON OIMOKA H
TIOpAZKC €  YCTPaHCHHA  NOCPEACTBOM  HHGOPMAIHMOHHOTO  COOOIIEHHS
HETIOCPEICTBEHHO B 3JIEKTPOHHOI (hOpMe 3asBIICHHUS.

Ilpy GpopMHpOBaHUH 3asIBIEHNSA 3aIBHTENIO 06ECTIEIHBACTCS:

a) BO3MOXHOCTh KOIIMPOBAHHS M COXPAHEHHS 3aSBICHHS U MHBIX JOKYMEHTOB,
YKa3aHHBIX B TYHKT€ 2.8 HacTosmero AJMHHHCTPAaTMBHOTO perjaMeHTa,
HEOOXOAMMBIX [JIs IPEAOCTABIEHHUS My HHLMTAIBHOM yCIyIH;

6) BO3MOXHOCTD IleyaTw Ha GyMa)KHOM HOCHTEJE KOIIHH SJIEKTPOHHON (OPMEI
3asBIICHHS,;

B) COXpaHEeHHe paHee BBEICHHBIX B 3NIEKTPOHHYIO (POpMy 3asiBIICHHS 3HAYECHHH B
MOO0H MOMEHT IO JKEJaHWIO MONb30BATENS, B TOM UHCIE IIPH  BO3HUKHOBEHHH
OIIMOOK BBOZA M BO3BpATe Uil IIOBTOPHOIO BBOJA 3HAYEHMUIl B SIIEKTPOHHYIO (OpMy
3asBIICHHS,

I) 3al0JIHEHHE IOJeH 3NEeKTPOHHON GopMEl 3ajgBNeHHs [0 Hayama BBOAA
CBEJICHUH 3asBHTENEM C HCIOJIB30BAHMEM CBEJCHHH, Da3MEINECHHBIX B ECUA, u
CBelieHHH, omybmukoBaHHbIX Ha EITY, B 9aCTH, KacamollleMcs CBeIeHHH,




OTCYTCTBYIOMIUX B ECHA; 3
I) BO3MOXHOCTb BEPHYTHCS Ha JIF00OM W3 3TaroB 3aIlONHEHMs 3JIEKTPOHHOM

¢opmsI 3as1BiIeHNs O€3 OTEpH paHee BBEICHHON HH)OPMALIUH;

€) BO3MOXHOCTh JOCTymna 3asBuTens Ha EIIIY K paHee NOJaHHBIM MM
3asBJICHUSIM B T€YCHHE HE MEHEEe OJHOIO roja, a TakkKe YaCTUYHO CHOPMHPOBAHHBIX
3a4BJICHUN — B TeYeHUE He MeHee 3 MeCsIIEB.

ChopmupoBanHOe ¥  NOANHCAaHHOE 3asBI€HME W HHBIE JOKYMEHTHI,
HeOOXOUMBIe JUIS TPETOCTABNEHHS MYHHUMIATBHON yCJIYTH, HANPABISIOTCA B
YonHoMoueHHbIH opra nocpeactsoM EITTY.

3.4.2. YonHOMOYeHHBIH opraH o0ecrneYnuBaeT B CPOK He No3jgHee | pabouero
AHA ¢ MOMeHTa monauu 3asBineHus Ha EIII'Y, a B ciyyae ero mocrymieHus B
Hepabounil UK npa3qHUYHEIA JeHb, — B CIICAYIOINKH 33 HUM IIEPBbIA paboumii NeHb:

a) DpUeM JOKyMEHTOB, HeOOGXOAMMBEIX IS INPEAOCTABIECHHS MYHHIUNAIbHOR
YCIyrd, W HAaNpaBICHHE 3ajABUTENIO JJIEKTPOHHOIO COOOMIEHHS O IOCTYIUIEHHH
3asBJICHUS;

6) permcTpanmio 3asBIeHHS M HANpaBICHUE 3aABHTEINO YBEIOMIIEHHS O
perucTpanuH.

3.4.3. DneKTpOHHOE 3asABICHUE CTAHOBUTCS JOCTYIHBIM JUIS JOJDKHOCTHOTO JIMLA
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NIpHEM M PETUCTPALMIO 3asBIICHUS
(manee — OTBETCTBEHHOE HOKHOCTHOE JIAUO), B FOCYAapCTBEHHON MH(POPMAIMOHHOM
CHCTEME, HCNONL3yeMOH  YIIONHOMOYEHHBIM OpPraHOM IS  HpeIOCTABJICHHS
MYHHMIHIIANBHOM yciyru (nanee — TUC).

OTBeTCTBEHHOE HOJDKHOCTHOE JIHIIO:

IIPOBEPACT HAIMYHE IJIEKTPOHHBIX 3asdBIeHHH, mocTymuBmux c EIITY, ¢
NIEPHOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpuBacT MOCTYIUBIIME 3a4BICHAS U NMPHIOXKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEeHTBI); ,

IIPOU3BOJIUT JEHCTBUS B COOTBETCTBHH C ITyHKTOM 3.2 HACTOSIIEro
AIIMHUHHCTPaTHBHOTO periaMeHTa.

3.44. 3asBUTeMO B KadyecTBe pe3yibTara IIPEAOCTABIECHHAS MYHHUITUIAILHOMN
YCIyTH 00€CIeYMBaeTCss BOSMOXHOCTH IONY4eHHUs JOKyMEHTA.:

B (GopMe  SNEKTPOHHOTO  JIOKYMEHTa,  MOMMHCAHHOIO YCHIIEHHO#
KBaJIMQULIMPOBAHHON 3JNEKTPOHHON IIOAMMCHIO YIOITHOMOYEHHOIO JIOJKHOCTHOTO
M2 YIOTHOMOYEHHOTO OpraHa, HalpaBIeHHOTO 3asBHTEO B JIMYHbL KaOHuHET Ha
EITTY;

B BHJle OYMaXHOTO JOKyMEHTa, IOATBEPIKAAIOIIETO CoZiepKaHHE ITIEKTPOHHOIO
MOKYMEHT2, KOTOPBIH 3asBMTENb IIONYYaeT TP  JIHYHOM ofpameHud B
MHOTO(QYHKIHOHAIBLHOM LIEHTpE.

3.4.5. Ilonmyuenne HHGOPMALIIH O XOze PacCMOTPEHUS 3asBJIEHHS U O Pe3yIbTaTe
NIPEAOCTABICHUA MYHHIMNANBHOW YCIYTHM NPOM3BOAUTCS B JIHYHOM KaOHHETe Ha
EIMT'Y, npu ycnoBuM aBTOpH3aluH. 3asABHTENb UMEET BO3MOKHOCTE IIPOCMaTpHUBaTh
CTaTyC SJICKTPOHHOIO 3asBJICHUS, & TakXKe HHOOPMALMIO O JATbHENIINX AeiCTBUSX B
JIMYHOM KaOHHEeTe 0 COOCTBEHHOIM HHUUUATHUBE, B JII000€ BpeMs.

Ilpy npefocTaBieHHH MYHHLMNATHHOH YCIyTd B 3JIEKTPOHHOH (opme
3asBUTEIIIO HANIPABIISETCS:

a) yBeJOMIICHHE O NpHeMe H PETUCTpallK 3asBJICHHUS M MHBIX JOKYMEHTOB,
HEOOXOMUMBIX ISl IIPeROCTABICHHS MYHMIUNIAIBHON YCIIyTH, COEpKalllee CBeIEHHs
0 ¢akTe mpueMa 3asABICHHS H AOKYMEHTOB, HEOOXOIHMMBIX Ui MpPENOCTABICHHMS




MYHHMLMIIAIGHOM YCIYrd, M Hadaje NpoLeayphl MPeNOCTaBICHHUS MYHHULMIAIBHOR
YCIIyI', a TakKe CBEIEHHMs O Jare U BpEeMEHH OKOHYaHHUS MNpeJOCTaBJICHUA
MyHHULMIIAIBHOM yCIyrd JMOO0 MOTHBHUPOBAaHHBIH OTKa3 B MpHEME JOKyMEHTOB,
HEOOXOAMMBIX IS IPEAOCTABICHHUS MyHULUIAIBHOM YCIyIy;

0) yBeoMJIeHHE O pe3yJIbTaTax PacCMOTPEHHS NOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTABICHUS] MYHHULUIAILHON YCJIyTH, COAEpXaliee CBEINCHHSA O MPHHSTHU
IIOJIOXXKUTENBHOIO  PEIUCHHWs O MpPeJOCTABICHHH MYHHLMIANBHOH YCIYIrM H
BO3MOXXHOCTH IIOJyYUTh PE3yJbTaT NPENOCTaBICHUS MYyHHIUNAIBHONH YCIyrd 6o
MOTHBHPOBaHHEIA OTKa3 B IPEJOCTABICHAN MyHULUNIAILHON YCIIYIH.

3.4.6. Ouenka KauecTBa IPENOCTABIEHUS MYHUIMIIAILHOMN YCIyTH.

Ouenka xavecTBa IpeOCTABICHUS MYHHIMIAIBLHON YCIYTH OCYIIECTBISETCS B
cooTBeTcTBUM ¢ [IpaBunamu oLeHKH rpaxiaaHamu 3P(EKTHBHOCTH AEATEIbHOCTH
PYKOBOIHTENEH TEPPUTOPHANILHBIX OPTaHOB (elepalbHbIX OPraHOB HCIOIHUTEIBHOM
BIaCTH (MX CTPYKTYypHBIX TIOJpasNeNeHWH) W TepPHTOPHANLHBIX OPraHoB
rOCYJIapCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB (HX PETHOHAIBHBIX OTIEIEHHI) C YI4eTOM
KaJyecTBa IIpeIOCTaBJICHUS rOCy1apCTBEHHBIX yCIIyT, PYKOBOJUTENEH
MHOTOQYHKITHOHATBHBIX  LIEHTPOB  IPENOCTABICHHS FOCYHApCTBEHHBIX U
MyHUUHIIAIBHBIX  YCIIYT C y4YeTOM KayeCTBa OpraHHU3allid  INPENOCTaBICHHUS
FOCYNapCTBEHHBIX W MYHMIMIAIBHBIX YCIOyr, a Talkke IPHMEHEHHsS pPe3ynbTaToB
YKa3aHHOH OEHKH KaK OCHOBaHHS JUIi NPHHATHSA pEIIEHHH O JOCPOYHOM
IPEKpallleHMd  HCIIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAMTEIAMH  CBOHX
AOJDKHOCTHEIX OOS3aHHOCTEH, yTBEPXKACHHBIMH [OCTaHOBJNeHHeM IIpaBHTensCTBa
Poccwniickoii @enepanuu ot 12 nexabps 2012 romga Ne 1284 «O6 ouenke rpaxJaHaMHu
30 (EKTHBHOCTH  IEATENBHOCTH  PYKOBOIHTENEH TEPPUTOPUAIBHBIX  OPraHOB
(hesiepabHEIX OPraHOB HCIIONHUTENLHOM BIIACTH (KX CTPYKTYPHBIX NTOApa3/ieNeHuil) u
TEPPUTOPHANBHBIX ~ OPTaHOB  TOCYJapCTBEHHBIX BHEOIOMKETHBIX (GOHmOB (X
PETHOHAIIBHBEIX OT/ENCHHIT) C y4eTOM KadecTBa MPENOCTABJIEHHS TOCYIapCTBEHHBIX
YCIYT,  PYyKOBOIMTENEH  MHOrOQYHKUMOHANBHBIX  LEHTPOB  MPENOCTABIECHHUS
TOCYNapCTBCHHBIX M MYyHHIMNANTBHBIX YCIYyr C Y4Y€TOM KauyecTBa OPraHM3aIiH
IPEAOCTABICHUA TOCYAAapCTBEHHBIX M MYyHHLUNAIBHBIX YCIYr, a TaKke o
TIPUMEHCHHM PE3yJIbTaTOB yKa3aHHOU OLICHKM KaK OCHOBAHHS IS IPHHATHS PeIleHHUH
O ZOCpPOYHOM MPEKPAIIEHHH HCIOJHEHHS COOTBETCTBYIOLUIMMH PyKOBOIUTEISMHU
CBOMX JO/DKHOCTHBIX 00SI3aHHOCTEN.

3.4.7. 3agButento oGeCHEYHUBACTCS BO3MOXKHOCTD HalpaBJI€HUs XaJIOOBl Ha
peuienns, aeicTBus Wid OeszeiicTBHe YIOIHOMOYEHHOTO OpraHa, IOJDKHOCTHOTO
JUIa YTIOIHOMOYEHHOTO OpraHa Ju60 MyHHLHIATBHOTO CITY>Kallero B COOTBETCTBHH
co crateed 11.2 ®enepansroro 3axona Ne 210-®3 u B mopsizxe, YCTaHOBJIEHHOM
[Mocranosnennem IlpasutenscrBa P occuiickoii @enepanpn or 20 HoaGps 2012
roga Ne 1198 «O benepanbHOi rocyJapCTBEHHOM HH(OPMAIMOHHON CHCTEME,
obecrieurBaromei opolece I0cyneGHOro, (BHECYIE6HOTO) 00XKAIOBAHKS PEIIECHHH U
AekicTBui (Ge3neliCTBHS), COBEPIIEHHBIX IIPH TpPEIOCTABICHUM rOCyJapCTBEHHBIX H
MYHHIHIAJIBHBIX YCIYT.

3.5. ®opmMupoBaHHe U HANpaBJIeHHEe MEKBEIOMCTBEHHBIX 3alpoCoB
B OpraHbl (OPraHM3anHm), y4acTBYIOLIHE
B NPEA0CTaBJIeHHH MYHHIHIIAJILHOMH yCJIyru
3.5.1. OcHoBanWeM mJ1 Havaia aIMHHMCTPAaTHBHOM Mpolenypel 10




(POPMHPOBAHHIO KW HAIPABIIEHUIO MEXBEJOMCTBEHHOI'O 3arpoca O IpeJoCTaBICHHH
JAOKYMEHTOB, HEOOXOAMMBIX /IS NIPEAOCTABICHUS MYHHIUIAIBHOM YCIYTH, ABISETCS
HENPEACTaB/IeHHE 3asgBHTEJIEM B  YIIOJHOMOYEHHBIH OpraH JOKYMEHTOB H
MH(OpMalluM, KOTOpbleé MOLYT OBITh MONYYEHEl B PaMKaX MeXBEJOMCTBEHHOI'O
MH()OPMALIIOHHOTO B3aUMOIEHACTBYSI.

MexBeTOMCTBEHHBIH 3aIpOC O IPENOCTaBICHUM NOKYMEHTOB M MH(OpMaLUK
OCYIIECTBJIACTCA COTPYJHHKOM YTNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IpeIOCTaBICHNE MyHUIIUNANBHON YCIYTH.

MexBeOMCTBEHHBIH 3ampoc  GoOpMHUpYyeTcss U HalpaBiseTcs B QopMe
3JICKTPOHHOI'O JIOKyMEHTa, MOANUCAHHOTO 3JIEKTPOHHOW MOANHMCHIO M HAIpaBiIseTrcs
II0 KaHajlaM CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJEHCTBHS (naiee -
CMD3B).

IIpy OTCYTCTBHM TEXHHYECKOH BO3MOXHOCTH ()OPMHPOBAHMS M HANPABICHHS
MEXBEAOMCTBEHHOI'O 3ampoca B (JOpMe 3IEeKTPOHHOIO JOKYMeHTa o kanaitaM CMDB
MEXBEJOMCTBeHHBII 3alIpOC HANpaBiIseTcs Ha OYMaXHOM HOCHTENE IO IIOoYTe, II0
thaxcy ¢ OIHOBPEMEHHEIM €ro HalpaBJIEHHEM TIO TI0YTe WIH KyPhepCKOil JOCTABKOA.

MeXBEOMCTBEHHBIM  3alpOC O IIPEACTaBIEHHMH JOKYMEHTOB M (M)
vHpOpMalwK, yKa3aHHBIX B ImyHKTe | crathm 7.2 ®exepanbHoro 3akoHa Ne 210-03,
HEOOXOAMMBIX 1l NIPENOCTABIEHH MyHHIMNANLHOH YCIYTH C HCIONb30BAHHEM
MEXBEJOMCTBCHHOTO HH()OPMAIMOHHOTO B3aMMOJEHCTBHA B GyMa)KHOM BHIE JOJKEH
CONEPXKATh CIACAYIOLINE CBSICHUS, €CJIM JOIIOIHUTENbHbIE CBEJIEHNS HE YCTAHOBIIEHEI
3aKOHOJaTeNbHBIM akKTOM Poccuiickoii Denepariun:

1) HaumeHOBaHHE oprana 1500 OpraHH3aINH, HanpaBJIAIOIIHX
MEXBEJIOMCTBEHHBIIH 3aIpoc;

2) HaMMeHOBaHWe OpraHa WM OpPraHM3alKH, B aJipec KOTOPHIX HAIpaBIAETCS
MEXBEOMCTBEHHBIH 3anpoc;

3) HaUMEHOBaHWe MYHHIUNIAIBGHOM YCIyTH, IS IpeIOCTABIEHHUS KOTOpPO#
HEOOXOLMMO TpEJCTAaBICHAe IOKyMeHT2 M (MiM) HHODOPMALMM, a TaKkKe, eciH
HMEETCsl, HoMep (MICHTUHUKATOP) TaKOH yCIyTH B PeecTpe MyHHIHIATEHBIX YCIIYT;

4) ykazaHHe Ha TIOJOXEHHS HOPMATHBHOTO IIPaBOBOTO dKTa, KOTOPBIMH
YCTaHOBIICHO NIPEACTaBlIeHHE MOKYMEHTa U (Win) HHGOPMaIHK, HEOOXOAUMBIX UIs
NPEAOCTABICHU MYHHUUMNANBHOM YCIyrH, M YKa3aHHE Ha PEKBHM3HTHl JaHHOTO
HOPMATHBHOTI'O IPABOBOI'0 aKTa;

5) cBeieHus, HEOOXONMMBIE IUIs TNpPEACTAaBICHHS JOKYMEHTA | (uim)
MH(QOpMAllMH,  YCTAQHOBJICHHEIE  HACTOSLIAM  PernaMeHToOM IpEJOCTaBIeHUS
MYHHIMIIATBHOH YCIYTH, @ TaKKe CBEJEHHS, IPedyCMOTPEHHBIE HOPMATHBHEIMH
PABOBBIMM aKTaMH KaK HEOOXOAMMEIE JUIsl IIPEICTABICHHS TaKUX AOKYMEHTA U (HIH)
uHpOpMaIHH;

6) KOHTaKTHasA MH(OpPMAIKs [JIs HAIpPABIEHHS OTBETA HA MEXXBEIOMCTBEHHEBII
3a1poc;

7) nata HanpapJeHHs MEXBEIOMCTBEHHOTO 3aIpoca;

8) GammiMs, HMsS, OT4eCTBO M JODKHOCTh JIMIA, IOATOTOBHBIIETO W
HalpaBUBIIETO MEXBEIOMCTBEHHBIN 3aIpocC, a TaK)Ke HOMep ClIyxeOHOro TenedoHna u
(1) anpec 31eKTPOHHON HOYTH JAHHOTO JIMLA TS CBS3H,

9) undopmanus o dakre HOMyUeHHS coriiacus, IIPETYCMOTPEHHOTO YacThIO 5
crateH 7 ®enepanbHoro 3akona Ne 210-D3.

HampapiieHne MeXBeIOMCTBEHHOIO 3ampoca IOIYCKAeTCs TONBKO B LENSX,
CBA3aHHBIX C NPEAOCTABICHUEM MYHHUIMIAIBHON YCIIyTH.




MaxkcuManbHBI CPOK ()OPMUPOBAaHHS U HAIpPaBICHUs 3alpoca COCTABIAET
1 pabouwmii 1eHb.

3.5.2. CorpynH¥k  VYIIOJHOMOYEHHOrO  OpraHa, OTBETCTBEHHBIH  3a
IpeIOCTaBICHAE MYHUIMIIAIBHOM YCIyTrH, 00s3aH NPUHATh HEOOXOAMMEBIE MEPHI 110
TIOJTyYEHHIO OTBETA HA MEXXBEJOMCTBEHHEIH 3a11poc.

B ciydae He mOCTyIsIeHHMS OTBeTa Ha MeEXBEIOMCTBEHHBIH 3ampoc B
YCTAaHOBICHHBIH CpPOK B  YNOIHOMOYEHHBI OpraH NPUHHMAIOTCS  MEPEHI,
IpeyCMOTpeHHbIE 3aKOHOAATeIbCTBOM Poccuiickoit ®eneparum.

MaxcumaibHEIM CPOK OCYIIECTBICHHS aIMHHHCTPATHBHOM HpPOIENypH He
MOJKET IPEBBILIATH 7 KaJIEHAAPHBIX JHEH.

Pe3ynsTaToM aIMHUHMCTPAaTHBHOM HpOLEIyps! ABIAETCS MOMyYEHHE B paMKax
MEXBETOMCTBCHHOI'O B3aUMONEHCTBHA HHGOpMALUU (ZOKYMEHTOB), HEeOOXOAUMOL
JJIs1 IPEAOCTABJIEHHS MyHULUNIAIBHOM YCIIyTH 3asIBUTENIO.

Ilpn oOpalieHun 3asBMTENS 3a IONyYeHHEM MYHHMUHMNAIBHOH YCIYTH B
JIEKTPOHHOM (GopMe VYIONHOMOYeHHBI opraH Hampabnser Ha EITY wm
PeruoHabHBIN [OPTAN MOCPEACTBOM TEXHHUYECKHX CPEACTB CBA3H YBEIOMICHHE O
3aBCPLICHAN HCTIONHEHU aIMUHUCTPATUBHOM MPOLEAYPHl C yKa3aHHEM pPe3yJbTaTa
OCYILECTBJICHHS aIMUHUCTPATHBHOMN [POLENYPHI.

CriocoGoM ¢ukcanuu pesynsraTa aJMHHACTPATHBHON NPOLEIYPH! ABIAETCS
¢ukcarms akTa MOCTYIUIEHHS DOKYMEHTOB H CBENEHHIA, IOJyYEHHBIX B paMKax
MEXBCJIOMCTBCHHOTO  B3aMOJCHCTBHA, HEOOXOAUMBIX JUIA  NPEJOCTAaBICHUS
MYHULHMIATEHOH YCIIYTH, B XypHajle PErHCTPALMU MOCTYIUICHHS OTBETOB B PaMKaX
MEXBETOMCTBEHHOI'0 B3aMOJICHCTBHS WM BHECEHHE COOTBETCTBYIOLIUX CBEJCHHIA B
HH(OPMALMOHHYIO CHCTEMY Y IIOIIHOMOYEHHOTO OpraHa.

3.6 Paccmorpenne 3asiBieHH# H XOKYMEHTOB H MPHHATHE pelueHus o
npefocraBiaeHHH (00 0TKa3e B NpeOCTABICHHH) MYHHIHNAILHOM yCIayra

3.6.1. OcHoBanweM I Hayana aJMHHHCTPATHBHOM IpOLEAYPEl MO
PacCMOTPEHHIO 3asBJICHUH W JOKYMEHTOB YIIONHOMOYEHHBIM OPTraHOM ¥ IIPHHSTHIO
PeLIeHNs O NMPENOCTaBNIeHUH (00 OTKase B NPENOCTABICHIH) MYHHLMIAIBHON YCIyTH
W TNOArOTOBKE  pe3ylbTata  sABIAETCS  COPMHPOBAHHBEIA  CHEHAIHCTOM
YTOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 34 IPEIOCTABIEHHE MYHUITHIIAIBHON
YCIYTH, IIaKeT NOKYMCHTOB, yKa3aHHBIX B MyHKTax 2.8. U 2.9. AJAMHMHMCTPaTHBHOTO
peryiaMeHTa.

KpurepueM npuHATHS peuweHHs o0 IIpexOCTABIEHHH (06 otkaze B
NpEe/IOCTaBIeHAN) MYHHIUNAIGHOW YCIYTH SBISETCSd HAIMYHe WIIH OTCYTCTBHE
OCHOBAHMH, YKa3aHHBIX B IyHKTe 2.12 A IMHHHMCTPAaTHBHOTO periaMeHTa.

3.6.2. CoeumanucT  VYIONHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIA  3a
TIpEACTABJICHUC MYHHIMIAIBHON YCIYTH, B TeUE€HHE 5 KANCHJAPHBIX AHEH C HaThl
HOCTYIICHMA K HEMy IIOJIHOTO IIaKeTa [JOKYMEHTOB, HEOOXOAMMBIX JUId
IpPENOCTaBlICHUS  MYHMUMIAIBHOM  yCIyrH, OCYIIECTBJISIET  CIEAYIOLLYIO
NOCJIE0BATEIbHOCTD IEUCTBHIA:

1) mpoBepsieT 3asBlIE€HHE W IIpHIIAraeMble K HEMY IOKYMEHTBl Ha HaJIW4ue
OCHOBaHHH JUIi OTKa3a B NMPENOCTaBICHHH MyHHIMNATBHON YCIyrH, YKa3aHHBIX B
IyHKTe 2.12 AIMHHECTPaTHBHOIO periaMeHTa.

3.6.3. Ilo pesymprataM paccMOTpEHHS 3asBIEHHS H NpUIaraéMeIX K HeMy




JIOKYMEHTOB, IIPHHHMMAeTCid pelleHWe O I[peaocTaBlieHHMH (00 oTKaze B
IPEAOCTaBICHUH ) MyHUIIUIIAJILHOMN YCIIyTH.

3.64. B cnyuyae NpHHATHA pelleHHs 00 OTKase B IPENOCTABICHUH
MYHHUIMIIQIBHOM YCIIyTH CNIEHUAIUCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHEIH 3a
NPEACTaBlICeHNEe MYHHIMIAIBHON YyCIyrd, B TE€YeHHE S5 KaJleHAapHBIX IHEMH
IIOArOTaB/IMBaeT MOTUBHPOBAHHBIN OTKa3 B IPEAOCTAaBICHHH MyHUIIMIIAIBHOR YCIYTH,
0pOpMIIEHHBIH B COOTBETCTBUH C TPeGOBaHMAMH JEHCTBYIOIIETO 3aKOHOAATENBCTBA C
000CHOBaHMEM IIPUYMH OTKa3a M CO CCBUIKOM Ha KOHKPETHBIE IIOJIOXKEHHS
HOPMAaTUBHBIX IMPABOBBIX 4KTOB M HUHBIX JOKYMEHTOB, SBISIOIMXCS OCHOBaHHEM
TaKOI'o 0TKa3a (Jajlee — MOTUBUPOBAHHBIH OTKa3).

3.6.5. B ciyyae DpHHATHA pelIeHHs O NPENOCTABIEHMH MYHULUIATGHOMN
YCIYyTH CTIeHHANUCT YIONTHOMOYEHHOTO OpraHa, OTBETCTBEHHEIM 3a IPEICTaBICHHE
MYHUIMIAIBHOH YCIIYTH, B TE€YEHHE 5 KaleHAApHBIX AHEM MOArOTAaBIMBAET HPOEKT
CBuUIETENBCTRA.

Creunanuct YIONTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IpENOCTaBICHUE
MYHHLMIIAIBHOW YCIyrd, B TeYeHHe 3 KaleHOApHBIX JHEH C JaThl IIOATOTOBKH
npoekra CBHIETENbCTBA HANpPaBIfeT ero Ha MOANMCH IaBe MYHHIHIAILHOIO
paiona bonemernymunxuii Camapckoit o6nacTy.

3.6.6. MakcuManbHBIH CPOK BBINOJHEHHsS aJMUHHCTPATHBHON IIPOLEIYpPHI 110
PacCMOTPEHHIO 3asBI€HHH W JOKYMEHTOB U IIPHUHATHIO PELIEHHS O IIPENOCTABICHUU
(06 oTKaze B NpPENOCTABICHHH) MyHHUMNAIBHON yCIYrM He MOXET IpeBHIaTs 20
KaJleHAapHbIX JHEH €O JHA  (OPMHPOBAHHA CIELHUAIUCTOM YIIOJIHOMOYEHHOI'O
OpraHa, OTBCTCTBEHHBIM 32 MPEICTaBICHHE MYHUIMIAIBHON YCIyrH, IIakeTa
AOKyMEHTOB, yKa3aHHBIX B yHKTax 2.8 ¥ 2.9. AIMUHUCTPaTHBHOIO PeriaMeHTa.

3.6.7. PesynpTaToM aJMUHWCTPATHBHOM NpOLEAYPH IO PacCMOTPEHHIO
3aSBIEHUH U TOKYMEHTOB Ha KOMUCCHH U IIPHHATHIO PELICHHUs O IPeA0CTaBIeHHH (06
OTKa3e B IPeJOCTABIE€HUH) MYHHIUIIAJIBHON YCIyrd SABISETCS IMONIMCAHHOE TJIABOM
MyHHLIMIIAJIBHOTO paitoHa bonpmermymmunkuit Camapckoii obmactd CBHIETENHCTBO
HJIM MOTMBHPOBAHHBIA OTKa3.

Ilpy obpalueHuu 3asBUTeNs 3a MONyYEHHEM MyHHIHUIATBHOM YCIYrH B
MEKTPOHHOH (GopMe VYIIONIHOMOYEHHBIH oOpraH HanpaBaser Ha EITY  wmm
PervoHaibHbBIN NOpPTaN MOCPEACTBOM TEXHHYECKUX CPEACTB CBA3H YBEIOMIECHHE O
3aBEpIICHUA HCTIONHEHHA aJMUHUCTPATHMBHON IPOLENYpHl C YKa3aHHEM pe3ysbTaTa
OCYILECTBIICHUS 3 IMMHHUCTPATUBHON MPOLEAYPEIL.

3.6.8. Cnocobom ¢ukcauuy pesynbTara BBHINOJHEHHS aJMHHACTPATHBHOM
NPOLENYPBI 10 PACCMOTPEHHUIO 3asABJICHMH M JOKYMEHTOB M HPHHATHIO PELICHHUS O
IpefocTaBneHud (00 OTKase IIPEeNOCTABICHHS) MyHULMNAIBLHON YCIYTrH SBIseTCS
HaJIIIHe MOTHBHPOBAHHOIO OTKa3a WM BHECEHHE YIOJIHOMOYEHHBIM OpraHoM
CBeJIeHUH O Bbla4u CBHAETeNbCTBA 6 Peecmp 6b10aHHBIX CEUICMENLCME O npase Ha
NONyYenue COYUANbHOU 6bINIAMbL HA NPUOBPEemeHue JICUN020 HNOMEWEHUS Wil
CIMPOUMENbCME0  UHOUBUOYANLHOZO JHCUNO20 OOMA 6 PaMKAX MEPONPUAMUL o
obecneuenuio dicunbem Mmonodeix cemeii gedepansrozo npoekma  «Codeticmeue
cybvexmam Poccuiickoti ®edepayuu 6 peanuzayuu NOTHOMOYUI NO OKAZAHUIO
20CY0apCMBEHHOU  NOOOEPIHCKU 2pAXCOaHaM 6 ObecneyeHuu Hcutbem U owniame
HCUTUWHO-KOMMYHANIbHBIX  YCY2» 20Cy0apcmeeHHou  npozpammer  Poccuiickoil
Dedepayuu «Obecneuenue OOCMYNHOIM U  KOMMOPMHbIM  JHCUTbEM U
KOMMYHAnvHoimu ycayeamu epasicoan Poccuiickoti @edepayuuy, 8 200y,
oopmiieHHbI cormacHo IMpmmoxenno Ne 2 K HacTosmeMy AJIMAHHCTPaTUBHOMY




periiaMeHTy (nanee — Peectp Bbiiayd CBUIETEIBCTB).

3.7. Perucrpauus H Bbl/1a4a (HanpasJieHHe) 3asiBHTEJII0 JOKYMEHTA,
SIBJISIIOIIEroCsl pe3yJIbTaTOM HPeAOCTABJICHHS MyYHHIHNAJAbHOH yCIyra

3.7.1. OcHoBaHHEM Ui Havyaja aAMHUHHCTPATHBHOM MpPOLELYPH IO BhIAAaye
(HampaBNeHHMIO)  JOKYMEHTa,  SBISIOMIErOCS  Pe3yJbTaTOM  NpPEeJOCTaBIICHHS
MYHMIUIIATBHOM YCIIYTH, ABISETCS HAIUYKME MOJIMCAaHHOTO INIaBOM MYHHIIMIIAIEHOIO
paiiona bonpmermymmnkuii Camapckoit obmactn CBHIETENRCTBA WIM HATIUYHE
[IPOEKTa MOTUBUPOBAHHOI'O OTKa3a.

3.7.2. Crhoenpanuct YOOJIHOMOYEHHOI'O opraHa, OTBE€TCTBEHHBIH 3a
NPeAOoCTaBICHHEe MyHUIMIIAIBHON YCIYr'H, B CPOK JO 1 MapTa TeKyllero rona
OCyIIecTBisieT Bbigady CBHOETENbCTBA, B CIy4ae MPHHATHA DEIIEHAS O
IPEJNOCTaBICHUH MYHULIMIIAIIBHOM YCIIYTH.

3.73. B cmyyae npHuHATHA pemieHuss 00 OTKaze B IPeAOCTABICHHH
MYHHIMIIAIBHOM YCIYTH,CIIEHUAINCT YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a
MPENOCTaBICHHE MyHULIUIIATIBHON YCIIyTH, B CPOK HE NPEBIMIAIONIHN 2 KajleHAAPHBIX
JHEH C Jarhl MOATOTOBKM NPOEKTa MOTHBHUPOBAHHOTO OTKAa3a, OCYIUECTBIISET
CIEAYIOIYIO MOCJIEOBATEIFHOCTE JEUCTBHIA; '

1) obecnieynBaeT OCyIIECTBIEHHE pPErHCTPALMH MOTHBHPOBAaHHOIO OTKa3a B
COOTBETCTBUU C MOPSAJIKOM JEJIOIPOU3BOACTBA, YCTAHOBJIEHHBIM B Y IIOJIHOMOUYEHHOM
OpraHe, B TOM YHCJIE OCYUICCTBJICHHE BHECEHUS COOTBETCTBYIOIIHUX CBEJCHHI B
XKypHaJ pErMCTpallid HMCXOIIIEeH KOPPECHOHACHIMH H (MIH) B COOTBETCTBYIOIIYIO
HMHQPOPMAIIMOHHYIO CHCTEMY Y TOJTHOMOYEHHOTO Oprasa;

2) BeIaeT (HAIPABILLET) 3asIBUTENI0 MOTHBYPOBAHHEIH OTKa3 B [IpeI0CTaBIIEHUH
MYHMIMIIAJIBHOH YCITyTH.

Brigaya pesynpTaTa NpeoCcTaBieHus MyHUIMIATEHOMR YCIIyTH OCYIIECTBIIIETCS
cnocobom, YKa3aHHBIM 3asBHTENEM @pH IoJade 3asiBICHHS H HEOOXOMHMBIX
JAOKYMEHTOB Ha ITOJIyYeHHE MyHHLIUIIAIBHOMK yCIyTH.

3.7.4. MakcuManbHEIH CPOK BBHINOJHEHHS aIMMHUCTPATHBHOM MpoLEenypsl TIO
BeIZlaye (HaNpaBIEHUIO) IOKYMEHTA, SBIISIOIIEIOCH pe3yiabTaToOM MpelOoCTaBICHHUS
MYHUIIHIAIBHOH YCIyr| 1 MapTa TeKyIIero roga Wid He MpeBBIIaeT 3 pabouux KHei
CO IHA PETUCTPALH NUChMa 00 OTKa3e B NPeAOCTABIEHHH MyHHIMIAIEHOM YCIIYTH.

3.7.5. Pe3ynpTaToM aJMUHHUCTPATHBHO HPOLEIYPHI 110 BhIade (HanpaBJieHHIO)
AOKYMEHTA, SBISIOIIErOCS PE3yJbTaTOM MpPEeNOCTaBICHUA MYHMIMIATEHONU YCIyrd,
sABIsgeTCs Bhiiada CBUAETENECTBA MM MOTHBHPOBAHHOTO OTKa3a.

3.7.6. Cnocobom ¢ukcaiuu pe3ynbTarta BBIIOJHEHHS aJAMUHUCTPaTHBHOM
NpOLeAYphl N0 Bblgaye (HANpPaBIEHUIO) NOKYMEHTa, SBIISIOMIErOCS pe3yabTaToOM
IpENOCTABNCHHUS MYHHUUUNATBPHOH YCIyIH, SBJIAETCA BHECEHHE cBeleHuidl Peectp
BeIAauu CBUIETEIBCTB.

3.8. Ilopsaaok ucnpaB/ieHHs AOMYIIEHHBIX
ONeYaTOK H OIHOOK B BLIJAHHBIX B pe3yJjbTaTe NPeAOCTABJICHHS
MYHHIHNAJBHOH yCAYTH JOKYMEHTAX

3.8.1. B cimydae BBISBIEHHA OIEYaTOK M OIIMOGOK 3asIBUTENb BIIpaBe
O0paTHTeC B YIOIHOMOYEHHBIH OpraHa ¢ 3asBICHHEM C IIPUIIOKEHHEM
AOKyMCHTOB, YyKa3aHHBIX B IIyHKTe¢ 2.8. HACTOAIIEr0 AJIMHHHMCTPATHBHOTO




periiaMeHTa.

3.8.2. HcnpaBieHue HOONYIIEHHBIX OIEYAaTOK H OIMMOOK B BBHIJAHHBEIX B
pesynbTaTe MpeIoCTaBIeHUs MYHUIIUNAIBHON YCIyTH TOKYMEHTaX OCYIIECTBIIAETCS
B CJIEyIOIIEM NOpsIKe:

3.8.2.1. 3agBuTeNs IpH OOHApY)XEHHH ONEYAaTOK M OMIMOOK B JOKYMEHTaX,
BBIJAHHBIX B pe3yJibTaTe INPEAOCTABICHUS MyHHMLIMNANBHON yCIyrwm, obparmaercs
JIUYHO B YTIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O HEOOXOMMMOCTH MCIPaBICHU
OIIEYaTOK ¥ OIMOOK, B KOTOPOM COEPKUTCSA YKA3aHUE HA MX ONHCAHHE.

3.8.2.2. YIONHOMOYEHHbI! OpraH IpH MOJNYYeHHH 3asBJIEHHS, YKa3aHHOTO B
noxinynkre 3.8.2.1. HacTosIIero AIMHHHCTPAaTHBHOIO pEraMeHTa, paccMaTpuBaeT
HEOOXOIUMOCTb  BHECEHHS COOTBETCTBYIOIUMX W3MEHEHMH B  JOKYMEHTEL,
ABJIAIOMNECAPE3yIBTATOM IIPENOCTABICHUS] MyHUIIMITANEHON YCITyTH.

3.8.2.3. YHonHOMOYEHHBIH Opran o6ecIeuynBaeT yCTpaHEHHE OIeYaToK H
OWMOOK B JOKYMEHTAX,  SBISIOUIMXCS  PE3YJLTaTOM IIPEeIOCTaBICHHUA
MYHHLIMIIATBHON YCITyTH.

3.8.3. Cpok ycTpaHeHHs OIIe4aToOK M OLIMGOK He JODKEH MpPEBBINATh 3 (Tpex)
pabouux IHeW C JaThl PErHCTPALME 3asBleHUs, YKa3aHHOTO B MOANMyHKTe 3.8.2.1
HACTOAIIEro AJIMHUHUCTPATUBHOTO pErjIaMeNTa.

Paznen 4. ®OPMBI KOHTPOJISA 3A HCIIOJTHEHUEM
AJMMUHUCTPATUBHOI'O PETJIAMEHTA

Ilopsiiok ocylecTB/IEHHS TEKYIIEr0 KOHTPOJIS 32 COOJII0eHHeM
H HCNIOJTHEHHEM OTBETCTBEHHbIMH JOIKHOCTHBIMH JIMIAMM NOJIOMKeHH
AIMHHHCTPaTHBHOTO PerjIaMeHTa H HHBIX HOPMATHBHLIX NPABOBBIX AKTOB,
YCTaHAB/IMBAIOLIUX TPeOOBaHHs K NPEAOCTABJICHHIO My HHIMNAIbHOI
YCJIYIH, a TaKoKe NIPHHATHEM HMH pelieHHii

4.1.  Texymuid KOHTPONb 3a COGNIONEHHEM H HCIIONHEHHEM HACTOSIIErO
AIMUHHCTPATHBHOTO — pETNIAMEHTa, MHBIX HODMATHBHBIX IIPaBOBBIX  AKTOB,
YCTaHABNUBAIOMMX TPeOOBAaHUA K MPEJOCTABICHHIO MYHUIMNAIBHOK YCIyrH,
OCYINECTBIICTCA Ha MOCTOSHHOM OCHOBE JOJDKHOCTHBIMH JTHIAMM YIIOIIHOMOYEHHOTO
OpraHa, yNOJHOMOYEHHBIMM Ha OCYINECTBICHME KOHTPOJS 3a NPEeAOCTaBICHUEM
MYHHMIMITAJIBHOHN YCIYTH.

JIis  TeKymlero  KOHTPONSA  HCHONB3YIOTCS  CBENEHMS  CIIyKeGHOM
KOPpECTIOHJICHIIMM, YCTHasT W MHCbMEHHas WHQOpPMAaIUsd CHOELMAINCTOB H
AOJDKHOCTHBIX JIMI Y TIOJIHOMOYEHHOI'O OpraHa.

Texy1muii KOHTPONIb OCYIIECTBIISETCS IIyTeM IPOBECHHUS IIPOBEPOK:

pemienuit o  mpenocraBieHud (06  OTKa3e B NPEeOCTABICHHHM)
MYHHLUIAIBHOMR yCITyTH;

BBISBJICHUS M YCTPaHEHUs] HapyLIeHHH MPaB IPaXkIaH;

pacCMOTpeHHs], NPUHSATUS PELICHHH W TOATOTOBKM OTBETOB HA OOGpalleHHs
TPaXJIaH, COAepXKallye Xalo0bl Ha pellleHus, AelCTBHs (6e3eHCTBHE) JOIKHOCTHBIX
JIMIL.

HOpﬂIIOK H NCPHOAHYHOCTD OCYIIECTBJICHHS NIJIAHOBBLIX H BHEIJIAHOBLIX




NPOBEPOK MOJIHOTHI H KAa4€CTBA MPEeJOCTABJCHHS MYHHIHNIAJIbLHOH YCJIYIH, B TOM
YHCJI€ NOPAJOK H (POPMBbI KOHTPOJISI 3a110JTHOTOMH
H Ka4€CTBOM NPEI0CTABJICHHS MYHHIHNAJIbHOH yCayrn

<

4.2. KoHTpoJib 32 IOTHOTOH M KauyeCTBOM INPEJOCTAaBICHAS MYHHIHIAIBHOM
YCIyTH BKIIOYAeT B Ce0sl IPOBEIeHNE IUTAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBEI€ MNPOBEPKH OCYIUECTBIAIOTCA HA OCHOBAaHHM T'OJOBBIX IUIAHOB
paboThl YOITHOMOYEHHOTO oprasa, YTBEPXIaeMBIX pPYKOBOJIHUTENEM
YTONHOMOYeHHOro opraHa. IIpu IIaHOBOH MpOBEpKEe IIOJHOTHI M KAyecTBa
NPeAXOCTaBICHHS MYyHUIUIAIBLHON YCIIYTd KOHTPOJIIO MO/IJIEXKAT:

cobIroIeHHe CPOKOB IIPEOCTaBIEHHS MyHUIMIAIBLHOM YCITyTH;

COOJIFOZIeHHe IIONOXKEHHH HACTOALIEro AIMHHMCTPAaTHBHOTO periaMeHTa;
NpaBWIBHOCTS W OOOCHOBaHHOCTh NPHUHATOIO pemeHHs 00 oTkase B
IPeOCTaBJICHHH MyHHLIUIAIBHOHN YCIIyTH.

4.4.  OcHoBaHWeM I IPOBEEHHs BHEIUIAHOBEIX IPOBEPOK SBIISIOTCS:

NOTy4eHHE  OT  TOCYAapCTBEHHBIX  OpPraHoOB, OpPraHOB  MECTHOT'O
CaMOyMpaBlIeHHs HHPOPMALKK O MPEIIONAaraeMbIX WM BBISBICHHBIX HAPYLICHHUSX
HOpPMaTHBHBIX MpPAaBOBBIX aKToB Poccuiickoit PDenepaiuy, HOPMATHBHBIX HPAaBOBBIX
akToB CaMapckodl 06GNAacCTH M MyHUIMIANBHEIX HOPMATHBHBIX IIPABOBBIX AKTOB
MyHHUIHUIIATBHOTO paitoHa bonemeraymmikuii Camapckoii o6nacT;

oGpamemm I'paxiaH U PUINUYECKHUX JIAI] Ha HapyLI€HHUA 3aKOHOAATEJIbCTBA,
B TOM YHCJIC HA KQYECTBO HpEeaoCTaBICHHUSA MyHHHHHaJIBHOﬁ YCIIyIru.

OTBeTCTBEHHOCTH H0IKHOCTHBIX JIHI| 32 PELIEHAS U AeiicrBusi(Oe3neiicTue),
NpHHAMAaeMble (OCYIECTBAsIEMbIe) HMH B X0/i€ NPeJI0CTaABJICHHAS
MYHHIHNAJTBHOH yCJIyru

4.5. Tlo pe3ynbrataM HpOBENEHHBIX IIPOBEPOK B Ciyyae€ BEIABICHUA
HapymeHWH  MOJOXEHWH  HacTosAmero  AJIMHHHCTPATHBHOTIO periiamMeHTa,
HOPMaTHBHBIX IPABOBBIX akTOB Camapkod 06NIaCTH M MyHHULUMNATHHBIX IPAaBOBBIX
aKTOB ~ MYHHIMNANBHOrO  paloHa bompmermymmnxuii Camapckoil  o6iactu
OCYIIECTBJIACTCA NPUBJICYCHUE BHHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccuiickoif Mepepanyu.

IlepcoHanbHas OTBETCTBEHHOCTh JO/DKHOCTHBIX JIHI[ 3a IIPaBUIBHOCT M
CBOCBPEMCHHOCTE  NPHHATHA peIIeHHss O IpefocTaBieHur (06 oOTkasze B
NPENOCTaBIEHUH) MYyHHLMNANBHOM YCIyIH 3aKpeIlIieTcsi B HMX JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUH C TpeOOBaHUAMH 3aKOHOJATEILCTBA.

TpeGopanusi k mopsaky u gopmam KOHTPOJIA 32 NpeAoCTaBJIEeHHEM
MYHULHNAJILHOMH YCJIYTd, B TOM YHC/IE CO CTOPOHBI FPAXkKAaH, HX 00beIHHeHHl 1
OpraHu3anuii

4.6. T'paxnane, UX OGBeMHEHNS U OPTAHA3ALUH UMEIOT IPaBO OCYIIECTBIIATH
KOHTPOIIE 32 INpPENOCTaBIECHHEM MYHULMNAIBHOH YCIyrH IyTeM IIONyYeHHs
MH(QOpPMaLKK 0 X0/ie NPeIOCTABIeHNS MyHHLIMIATBHOR YCIIYTH, B TOM YHCJIE O CPOKaxX
3aBEPIICHHS aIMHHUCTPATUBHEIX NIPOLieAyp (AeHCTBHil).




I’ paxxnane, Ux oObeAMHEHNS U OPraHU3allMK TaK)Ke UMEIOT IIpaBo:

HaMpaBJIATh 3aMEYaHUS U MPEJJIOKCHHA 110 YIYYIIEHHIO JOCTYIMHOCTU %}
KauyecTBa IPeJOCTABICHUS MyHUIUIIAIBHON YCIYTH;

BHOCHUTE MPEIJIOXKEHHS O Mepax IO YCTPAaHEHUIO HapyIIEHHH HaCTOSIIEro
AZMUHUCTPAaTUBHOIO perjiaMeHTa. "

4.7. JIOWKHOCTHBIE JuIla YIIOJHOMOYEHHOTO OpraHa MPHHHUMAIOT MEPHI K
IPEKPAILllEHHIO0 TOMYIIEHHBIX HapyLIeHWM, YCTpPaHAIOT IPUYUHBI MW YCJIOBHA,
CHOCOOCTBYIOIIME COBEPIIEHUIO HAPYIIIEHHIA.

HMudopmanyss o pe3yipTaTax pacCMOTPEHHs 3aMEYaHHN M  IIpeaIoKEeHHH
rpaxznad, WX OOBeAMHEHMH W OpraHu3aidii JOBOAMTCA OO CBEICHMS JIMI],
HaIPaBUBIIKX 3TH 3aMEYaHUA U MPeIOKEHHS.

Paznea 5. JOCYJAEBHBII (BHECYAEBHBIN) IOPSIAOK OBXKAJOBAHUA
PEINEHNH ¥ JENCTBUIA (BE3JAENCTBHS) OPTAHA, IIPEJOCTABJISIIOIIETO
MYHHIUIIAJIBHYIO YCIYTY, MHOTO®YHKIIHOHAJIBHOI'O IIEHTPA,
OPTAHM3AIINM, YKASAHHBIX B YACTH 1.1 CTATHHU 16 ®EJEPAJILHOIO
3AKOHA N 210-®3, A TAKXKE UX
JMOJDKHOCTHBIX JIML, MYHUITUIIAJBHBIX CJIYKAIUUX, PABOTHUKOB

5.1.  3asBuTeNh MMEET NPaBO Ha OOXAIOBaHHE pelleHUs W (WIH) JeHCTBHil
(Ge3neiicTBUA) YIIONHOMOYEHHOTO OpraHa, MO/KHOCTHBIX JIAL YTIOJHOMOYEHHOIO
OpraHa, MYHHUIUNAJIBHBIX CJIyXallMX, MHOTOQYHKIHOHAJIBHOTO ILIEHTPa, a TaKXKe
paboTHHKa MHOTO(YHKIMOHAJIEHOTO LEHTPa NpU IPeJOCTABICHHH MyHULUIATLHOMN
yCIyrd B 1ocyie6HOM (BHeCy1e6HOM) nopsake (maiee — xanoba).

Opranbl MecTHOro caMoynpaBJieHHsl, OPraHH3ANHH H YIIOJJHOMOYEHHBIE HA
paccMOTpeHHe xKaJa00bI JTHIA, KOTOPHIM MOXKET ObITH HANPABJIEHA 7aJ100a
3asiBUTEJA B 10cyAeOHOM (BHeCy1e0HOM) MOpsIIKe;

5.2. B nocynebHom (BHecyne6HOM) MOpSKE 3asBUTENH (IIPEICTABHTEND)
BIIpaBe OOPAaTHTECS C JKaT00O0i B MICEMEHHOM GopMe Ha 6YMaKHOM HOCHTEJIE WM B
3JIEKTPOHHOU opme:

B YIIOTHOMOYEHHbIH OpraH — Ha pemeHne W (Wwid) Aeifctus (6esneiicTaue)
JOJDKHOCTHOTO auna, PYKOBOIUTENSA CTPYKTYPHOT'O NoJpa3ieieHus
YIOIHOMOYEHHOTO ~ OpraHa, Ha pemleHde U  geiictBusa  (GeszeiicTaue)
YTOJTHOMOYEHHOTO OpraHa, PyKOBOAUTENs Y IOJHOMOYEHHOTO OpraHa;

B BBINIECTOAINMH OpraH Ha pemeHude H (Wik) Jeiictus (6esneiicTBre)
IOJDKHOCTHOTO JHLa, PYKOBOJUTENSA CTPYKTYpPHOT'O IOApa3ieICHHS
YII0JIHOMO4YEHHOT0 OpraHa;

K PYKOBOJHTENIO MHOrOQYHKIMOHAIBHOTO IIEHTPA — Ha PEINeHHs M AeHCTBUSA
(GesneiicTare) paboTHHKA MHOTOGYHKIMOHAIBHOTO [IEHTPA;

K YYpeIUTeN0 MHOTO(QYHKLIHOHAJILHOIO IIEHTpa — Ha pElleHHe W NeiCTBHS
(GesneiicTBrE) MHOTO(YHKIIMOHATHHOTO HIEHTpA.

B YnonHomMoYeHHOM OpraHe, MHOrO(YHKUMOHAIBHOM LEHTPE, y yUpeaHTeNs
MHOTO(YHKIMOHATBHOTO IIEHTPA OMPEENIOTCA YIOTHOMOYEHHEIE Ha paccMoTpeHue
Xajo6 JOMKHOCTHEIE JIMIA.




Crnoco0n! HHGOPMHPOBAHUA 3asiBHTE/IEH 0 NOPSAAKE NOAAaYH H PACCMOTPEHHS
’KaJ100bI, B TOM YHCJI€E ¢ Hcnoab3oBaHnuem EIIY

5.3. HHubopmMmauus o opsaKe MoJaud M pacCCMOTPEHHS JKATOOBI pasMeIlaeTcs
HaMH(POPMALMOHHAIX CTEHIaX B MeCTax NPeJOCTABICHHs MYHHUIIUIIAIBHOM YCIIyIH, Ha
caiTe YnonHoMoueHHoro oprana, EIII'Y, a taxxe npenocraBisieTcs B yCTHO#H dopme
no tenedoHy M (WIM) Ha JMYHOM IpHeMe Jub0 B NMHUCHMEHHOH (OpMe IOYTOBHIM
OTIIPABIICHUEM 10 aIpeCy, YKa3aHHOMY 3asBHTENEM (IIPEICTaBUTEIEM).

IlepeyeHb HOPMATHBHEIX PABOBBIX AKTOB, PEryJIHPYIOIUX OPAA0K
pocynedHoro (BHecyae6Horo) oo:kajoBanus AeicTBuii (Oe3aeficTBun) u (1an)
pelleHHH, NPHHATLIX (OCYLIeCTBJIEeHHBIX) B X0/1¢ NPEX0CTABICHHS
MYHHIHIAJbHOH yCJIYyrH

5.4. Hopsinok nocynebHoro (BHecyZneOHOro) OGKAJIOBaHUA pelICHHH H
HedicTBuii  (Oe3neHCTBHSA)  YIOIHOMOYEHHOTO  OpraHa,  HpeOCTaBIIIOLIEr0
MYHHLUINATIBHYIO YCIYTY, & TAKXKE €ro JOIKHOCTHBIX JIHL PETYJIHPYETCS:

DenepanpHbiM 3akoHOM Ne 210-D3;

noctanosneHueM IlpasurenbcrBa Poccuiickoit ®enepaunn ot 20 Hos6ps 2012
roga Ne 1198 «O denepanbHoii rocynapcrseHHOM HHGMOPMALHMOHHOM CHCTEME,
obecriednBaOIIEed Nporece JocyneGHOro (BHeCYne6HOro) 06KATOBAHMS PeLIeHHH 1
HeiicTBUM (6e37eHCTBHSA), COBEPINEHHEIX NMPH IPeNOCTaBICHUH rOCyJapCTBEHHBIX H
MYHHUIMIATBHBIX YCIYI».

Pazgen 6. OCOBEHHOCTH BBIIIOJTHEHUS A/IMUHUCTPATHBHBIX ITPOIIEAYP
(AEMCTBUH) B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX ITIPEJOCTABJIEHUSA
I'OCYJAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCJOYT

HcuepnbiBalommuii nepeyeHs aAMMHACTPATHBHbIX npouenyp (neiicrpuii),
BbINO/IHSIEMBIX MHOTOGYHKIHOHAILHBIMH HEHTPAMH MPEAOCTABJICHHS
roCyAapCcTBEHHbIX H MYHHIIHHAJBHbBIX YCJIYT

6.1 MHOro(yHKIMOHAIBHEIH EHTP OCYIECTBISET:

HHQOPMHPOBaHUE 3asBUTENEH O NOpsIIKE TPENOCTABICHUS MYHHIIAIIAIBHON
YCIYTH B MHOTO(YHKIMOHAJIBHOM ILIEHTPE, MO KHBIM BOIIpOCaM, CBSA33aHHEIM C
NPEAOCTABICHUEM MYyHHIUIIAIBHOM YCIIYTH, a TalKe KOHCYJIBTUPOBAaHME 3asBHUTeENEl 0
TIOPANKE IPEROCTABICHNS MyHHULUIIABHON YCIIYyI B MHOTO(YHKIOHAIBHOM IIEHTPE;

BRIady 3ajBUTENIO PE3yJbTaTa IPEAOCTABICHUA MyHULUNAIBHON YCIyrd, Ha
OyMaXXHOM HOCHTeNe, MOATBEPKAAMOIIHX COACPXKaHHE JJIEKTPOHHBIX JJOKYMEHTOB,
HaIpaBIeHHbIX B MHOTOQYHKIMOHANBHEIA LEHTp II0 pe3yibTaTaM IMpeaoCTaBICHHUS
MyHHUIHIATBHOH yCIIYI'H, a TaKKe BbIIaya JOKYMEHTOB, BKJIOYas COCTaBjIeHUE Ha
OyMaXHOM HOCHTEJIe H 3aBEPEHHE BBIHCOK W3 HHGOPMAIMOHHBIX CHCTEM OpraHOB,
NPENOCTABIAIOIINX MyHHIUNAIBHEIX YCIYT;

MHBIE MPOUEAYPBl U AeHCTBUA, npenycMoTpeHHsle MenepanbHbBIM 3aKOHOM Ne
210-03.

B cooTtBeTcTBHH ¢ YacThio 1.1 crateu 16 @enepanbHOro 3akoHa Ne 210-®3 s
peannsanuu CBOMX (GYHKIMH MHOroQyHKLHOHAIBHEIE LEHTPHI BIpPaBe IPUBIIEKATH
HHBIE OpraHU3al}H.




HNndopmupoBanue 3asaBuTe/1€H

6.2 HWuadopmupoBaHue 3asBUTENS MHOrOQYHKIHOHAIBHBIME [EHTpaMH
OCYILECTBIIETCS CIACAYIOIIUMHE CIIOCOBaMU:

a) TOCPEJCTBOM IPHUBJIEYEHHS CPEACTB MACCOBOM MHGPOPMAalMH, a TaKKe
IyTeM pasMelieHus WHGOpMaluK Ha OQUIMAaNbHBIX calTax ¥ HH()OPMAIMOHHBIX
CTE€HJaX MHOTOQYHKIIMOHAJIBHEIX LIEHTPOB;

0) npu obGpameHuy 3asBUTeNsS B MHOTOQYHKUMOHAJIBHBINA LEHTP JIMYHO, MO
TeJle(OHy, TIOCPEACTBOM IIOYTOBBIX OTIPABJIEHHMH, JIMGO 10 HIEKTPOHHOM TI0UTe.

llpp smaHOM oOOpamieHMH paGOTHUK MHOTO(YHKIHOHAIBHOTO —LEHTpa
I0ApOGHO HHGOPMUPYET 3asBUTENIEH 10 HHTEPECYIOIUM MX BOIPOCAM B BEXIHBOM
KOPPEKTHOH ()OpMe C HCHONB30BaHHEM OQHLMATLHO-IENOBOTO CTHIA — PEdH.
PexomeHyeMoe BpeMst IpeIoCTaBIIeHHs: KOHCYIIBTalK — He Gonee 15 MUHYT, BpeMs
OXHMJIaHHS B OYEpeH B CEKTOpPe MH()OPMUPOBAHMS IIA HOMYyYeHHS MH(POPMAIUH O
MYHHIHIIAIBHBIX yCIIyrax He MOXET NPeBhIaTh 15 MUHYT.

OrBer Ha Tene(OHHBI 3BOHOK JOIKEH HAYHHATHCA C HHQPOPMALMH O
HAaUMEHOBaHUM OPraHU3alMH, HaMUIKMH, HMEHH, OTYECTBE M JOIDKHOCTH pabOTHHKA
MHOTO()yHKIIHOHAILHOTO LIeHTpa, IOPHUHABLIET0  TeleQOHHBI  3BOHOK.
WHpuBunyansHOe YCTHOE KOHCYNHTUPOBAaHME IIPM OOpAIEHMH 3asBHTENS IO
TeneoHy paGOTHMK MHOrOQYHKUHOHATIEHOTO LEHTpa OCYIIECTBIsAeT He Gomee 10
MHHYT;

B ciydae ecnu 111 OArOTOBKH OTBeTa Tpebyercss Goliee MPOXOIDKUTENBEHOE
BpeMsl,  pabOTHMK  MHOTOQYHKIHOHAIBHOTO  WEHTPa,  OCYLISCTBISIOLIHiL
MHIUBA/YalbHOE YCTHOE KOHCYJIBTHPOBAHHE IO Tele(OoHy, MOXKET NpemIOXHTh
3asBUTEIIIO:

M3JI0XHTh OOpalleHre B IICbMEHHON (opMe (OTBET HANpaBIILeTCs 3asSBUTEIIO
BCOOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 06paIlieHHH );

Ha3HAYUTh JPYroe BpeMs IJIsi KOHCYJIbTAIHH.

IIpH KOHCYNHTHPOBAHMHM II0 MHCHMEHHBIM OOpAILEHHSM 3asBHTeIeH OTBET
HallpaB/IeTCS. B MACBMEHHOM BHZe B CPOK He mo3nHee 30 KaleHOapHBIX HHeH ¢
MOMEHTa PETHCTpPaluK OOpaienus B GopMe 3NEKTPOHHOIO JOKYMEHTA IO azpecy
OJICKTPOHHOH  MOYTHl,  YKa3aHHOMY B  OOpalleHHH, [OCTYIMBIIEM B
MHOTO()Y HKIMOHATBHEIH LIEHTP B GOpMe 3EKTPOHHOTO JIOKYMEHTA, ¥ B TUCbMEHHO
bopMe mo mMOYTOBOMY ajpecy, yKa3aHHOMY B OOpallleHHH, IIOCTYIMBIIEM B
MHOTOQYHKUHOHATBHEIH LIEHTP B MHCHMEHHOM (hopMe.

Beigaya 3agBHTE IO pe3yJibTaTta npeaocTaBJIeCHUuA MYHl/llll/lHaJleOﬁ yciayrn

6.3. Ilpy HanuuMm B 3asBIEHHH O MpPeIOCTABICHHH MYHULIUAIBHOMI
YCNyrd — yKkasaHWs O  Bbla4e  pe3yNbTaTOB  OKA3aHMsA YCIOyrd  uepes
MHOTO(YHKUHOHAIBHEIN TIEHTP, YIIOIHOMOYEHHBIH OpraH MmepeiaeT JOKYMEETEI B
MHOTOQYHKUMOHANBHEI ~LEHTP [ IOCHeAYIOWEd BEUIAYH  3asBUTENIO
(peAcTaBuTeMO)  CIOCOGOM, COIACHO  3aKMIOYEHHBIM  COLVIALICHHSM O
B3aMMOJICHCTBHM  3aKIIOYEHHBIM MeXAY YIOMHOMOYEHHBIM OpraHoM H

MHOro(yHKIHOHATBHEIM LIEHTPOM B TOpsKe, yTBepxaeHHoM ITocTaHonenrem Ne
797.




11opsIOK K CPOKH IEpeavyl Y IOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIMOHATBHEIM LEHTP OIpPENENSIOTCS COINAllleHHeM O B3aHMOJIEHCTBHH,
3aKJIIOY€HHBIM HMH B NIOopsiike, ycraHoBieHHOM IloctanoBnennem Ne 797.

6.4. IlpmeM 3asgBuTenedt IS BHAAYM  JOKYMEHTOB,  SBJLAIOIIUXCA
pe3ylbTaToOM MYHUIMNAILHOH YCIyrH, B HOPAAKE OYEPEIHOCTH IIPH IONyYEeHHH
HOMEPHOro TaJloOHa U3 TepMHUHAJIA 3JIEKTPOHHOM OYepenr, COOTBETCTBYIOLIETO LIEIH
obpaleHus1, 16O 1O NpeaBapUTENILHOM 3aIIHCH.

PaboTHHK MHOrOQYHKIMOHANLHOIO LEHTPa OCYHIECTBISET CIEIyIOLHe
JeHCTBUA:

YCTaHaBIMBACT  JIMYHOCTh  3afBUTEJII HAa  OCHOBaHHM  JOKYMEHTa,
YAOCTOBEPAIOINEIO JIMYHOCTh B COOTBETCTBHM C 3aKOHOIATEILCTBOM PoOCCHIiCKOiH
®enepanymy;

NPOBEPSAET MOTHOMOYMSA INPEACTaBUTENA 3asgBHTENsA (B CiIyuae oOpamieHus
IPEICTaBUTENS 3asBUTEIIA);

ONpeNENAET CTaTyC UCTIOIHEHUS 3asBiieHus 3asButens B I UC;

paclie4atbiBaeT pe3ynbrar IIPEAOCTABIICHHs FOCYJapCTBEHHOM

(MyHHLUIIATIEHOI) YCIIYyTH B BHIE 9K3EMIUISIpa 3JIEKTPOHHOIO JAOKYMEHTa Ha
OyMaXHOM  HOCHTENe ¥  3aBepsieT €ero ¢  KCIONb30BAHHEM  IICUATH
MHOTO(YHKIIMOHATEHOTO LiEHTpa (B IPEIYCMOTPEHHBIX HOPMAaTUBHBIMHU NTPaBOBEIMHA
akTaMd  Poccmiickoit ®egmepauuu ciydasx — medat ¢ u300pakeHHEM
I'ocynapcrBenHoro rep6a Poccuiickoii Denpepanun);

33BEPACT IK3EMILIAP 3JIEKTPOHHOIO JOKyMEHTa Ha GyMaKHOM HOCHTENE C
HCTIONIb30BAHUEM TI€YaTH MHOTOQYHKIMOHAILHOIO LEHTpa (B IIpEAYCMOTPEHHEIX
HOPMaTHBHBIMH NIPAaBOBBIMH aKTaMu Poccuiickoit ®efepanum ciydasx — medaTd ¢
u300pakeHreM I'ocymapcTBeHHOTO rep6a Poccuiickoii ®enepanun);

BBINACT JIOKyMCHTBI 3ajABHTENIO, MPH HEOOXONMMOCTH 3allpalldBaeT Y
3asBUTCJIATIOANMCH 32 KaXK/ABIA BBIIAHHbIN JOKYMEHT;

3anpaniuBacT COIaCHe 3asBUTENsi HAa y4acTHEe B CMC-ONPOCE JUIS OLEHKH
Ka4eCTBa PEJOCTABICHHBIX YCIIyT MHOTO(QYHKIMOHAIBHBIM LIEHTPOM.




IIpunoxenue Ne 1
K AIMHHUCTPAaTHBHOMY PETJIaMEHTY
NPEIOCTaBICHH MyHUIMIIABHON YCITyTH
«IIpenocraBnenue MOJIOABIM CEMBAM
COIHAIBHBIX BBIIUIAT HAa IPHOOPETEHHE
(CTPOUTENBCTBO) XKUIBA»

KHura y4era 3asB1eHIH MOJOABIX CeMel Ha IPEJOCTABICHHE COLUATBHEIX BBIIIAT
Ha IproOpeTeHHe (CTPOUTENLCTBO) KHIIbS

Ne ®.H1.0. 3asBurens Hata Croco6 Beimaum IIpumeuarue
n/o HanpasJIeHUA pesynbTara

3adBIICHUS U MYHHULMIATHHOM

JOKYMEHTOB yCIyTH

IIpunoxenne Ne 2

K AIMUHACTPAaTHBHOMY DETJIAMEHTY
NPEIOCTaBJICHHUS MyHHIMIIUIBHON YCITyTH
«IIpenocraBieHne MOIOABIM CEMBAM
COLMAIIBHBIX BBILIAT Ha IPHOGPETEHHE

(CTPOHTENBCTBO) KHITBI»

PeecTp BEIHaHHBIX CBHIETENBCTB O IpaBe Ha MOJIyYEHUE COLHAIBHOM BBIIJIATEI Ha
prOOpETEHHE JKUIOTO TIOMELIEHHS HITH CTPOUTENBCTBO HHAUBUAYATBHOIO KHUJIOTO
AOMa B paMKax MEPOIIPUSATHS 1O OOECIIEUEHHIO XKUIBEM MOJONBIX CeMeil
dbenepansaOrO npoekra «ConeiicTBue cybpekTaM Poccuiickoi Qenepaunu B
pealiM3aliy MOJTHOMOYHH 10 OKA3aAHUIO FOCYIapCTBEHHOH IOANEPXKKH IPaKaaHaM

B obecrieyeHuu XWIBEM H oIljiarte JKHWIHITHO-KOMMYHAaJIbHBIX ycayr»

rocynapcTBeHHO mporpammer Poceniickoit ®epepamuu  «Obecneyenue

JAOCTYITHBIM ¥ KOM(OPTHBIM KHJIBEM H KOMMYHAJIbHBIMH Y CTyI'aMH I'PaXKaaH
Poccuiickoit Deneparun», B
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