ITpunoxxenne Ne3

K TTOCTAQHOBJICHHUIO aAMUHHUCTPAIlMA MYHHIIUIAILHOTO palioHa
Bonpmernymmunkuit Camapckoid o0nacTu

or 31.07.2017 Ne972

«O0 yTBEpXK/I€HUU aIMUHUCTPATUBHBIX PETIIAMEHTOB
aJIMIHHCTPAIMU MYHUIUITATBHOTO

paiiona bosbiernymunkuin

Camapckoii 001acTH 10 IPEIOCTABICHUIO MyHUIIUITAIBHBIX YCIIYT

AJMUHUCTPATUBHBIN perjaMeHT NPeIOCTaBICHUS MyHUIIMIAIbHON YCIIyTH
«IIpuem Ha XpaHEeHHE ApXUBHBIX TOKYMEHTOBY

. OOume nooxeHus
OOmue CBeICHNUS 0 MyHHUITUTIAIBHON yCIyTe

1. AJIMUHHCTpPATHBHBIN PErIaMEHT MPETIOCTABICHUS MYHULIMTIATBLHON YCIyTH
«Ilpuem Ha XpaHEHHE AapXUBHBIX JOKYMEHTOB» (llajee — aJMUHUCTPATHUBHBIM
periamMeHT) pa3paboTaH B IENAX TOBBIIICHUS KAa4ecTBa U  JIOCTYITHOCTH
MPEOCTABICHUS MYHUIMNAIBHOW YCIyTd, OMNpeNesieT CTaHAapThl, CPOKU H
MOCJIEA0BATEIBLHOCTD JEeUCTBUI (aIMUHHUCTPATUBHBIX npoueayp) npu
OCYILIECTBJICHUU MTOJTHOMOYHUM 1O NMPUEMY Ha XpaHEHUE ApXUBHBIX JOKYMEHTOB.

2. 3asgBUTEISAMH U TOJyYaTeIsIMH HACTOSIICH MYHUIIUIIAIBLHON yCayTrH (nanee
— 3asIBUTEJIH ) SBJISIFOTCSI:

IOpUJIMYECKUE JINIA — UCTOYHUKHN KOMIUJIEKTOBAHUS MYHULIMIIAJIBHOTO apXHUBa,
B MpOIECCe NEATEIBHOCTH KOTOPBIX O0pa3yroTCs JOKYMEHThI ApPXUBHOTO (oHIA
Poccuiickoit @enepanuu, 160 UX YIOJIHOMOYEHHbIE MTPEICTABUTEIH;

IOpUJIMYECKUE JIMIa W TpaKJaHe, 3aHUMAIOIIUECs MpeANPUHUMATEIbCKOMN
JeSITeTLHOCThIO 0€3 00pa3oBaHMs IOPUIMYECKOTO JIMIIA, HAXOJSIIMECS B IMPOIECce
JUKBUJALMM, B TOM 4YHCJI€ B pe3ylbTaTe OaHKpPOTCTBa, HE HUMEIOIIUE
MPaBOMPEEMHUKOB WJIH BBIIIECTOSIIINX OpTraHU3aIIHH;

rpaxaane (aepxkareiad JUYHBIX (OHIOB), JHMOO UX YIOJHOMOYEHHBIE
MPEJICTABUTEIH.

3. B HacrosmieM agMUHUCTPATHBHOM pETJIAMEHTE TOJI MYHHUIIUIMAIbLHBIM

apX1UBOM TMOHUMAETCS CTPYKTYpPHOE MOJIpa3/ieiCHue aIMUHUCTPALIUU
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MYHHIIMIIATIBHOTO paiiona bonpmernymmunkuii Camapckoit o6actu (nanee mo TeKCTy
— aJIMUHHCTpauUsi MyHULUIIAJBHOTO pailoHa), KOTOPOE OCYILIECTBIISIET XpPaHEHUE,
KOMIUJIEKTOBaHHE, Y4Y€T M HCIOJIb30BaHUE JOKYMEHTOB ApXHBHOTO (oHIa
Poccuiickoit @enepaiuu, a Takke IPYyrux apXUBHBIX JOKYMEHTOB (Z1ajiee MO TEKCTY
— apXUBHBIN OT/IEN);
[Topsimok uHPpOPMUPOBaHUS O MPABUIIAX MPETOCTABICHHUS MYHUIIUTAIBHON YCIIYTH

4. Wndopmanuio o TMOpAIKE, CpPOKax M MpoLeaypax MperoCTaBICHUs
MYHULHANIAIBHON YCIYTH MOKHO MTOTYYHUTh:

B ApXUBHOM OTJEJIE;

B DJIEKTPOHHOM BHJE B UWH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON CETH
WNurepner (nanee — cetb UHTEpHET):

B (QenepanbHON TOCyAapCTBEHHOW WHGOPMAIMOHHONW cuctemMe «EaunbIil
MopTajl TOCYJApPCTBEHHBIX M MYHHUIIMNAIBbHBIX yciyr (pyHkuuid) Poccuiickoit
Oenepanun» (nanee — EquHpiil mopTan rocy1apcTBEHHBIX U MyHUIIUTAIBHBIX YCIYT)
— www.gosuslugi.ru;

B peruoHanbHOi mHpopMaioHHoi cucteMe «llopTanm rocymapCcTBEHHBIX H
MyHUIMNANBHBIX ycayr (pynkuuil) Camapckoil obOmactu» (nmanee — Ilopran
rOCyJapCTBEHHBIX W  MYyHHIMNAIbHBIX  ycayr  Camapckoit — obmactu) —
WWW.pgu.samregion.ru;

Ha OQUUMATIBLHOM caiiTe aJMUHUCTPALMM MYHULMIAIBLHOTO pailoHa B CETH
Wutepuer: www.admbg.org;

Ha MH(QOPMALMOHHBIX CTEHJIaX, PACMIOJIOKEHHBIX HEMOCPEICTBEHHO B MECTax
MIPENOCTABIECHNS MYHUIUITAJBHON YCIYTH B IOMEIIEHUN apXUBHOIO OTAENA.

Ha  uHpOpManmMoHHBIX  CTeHAAaX  pasMmemaercs  uHbopMamus O
MECTOHaXOXAeHUH, Trpaduke pabOThl, CHOPABOYHBIX  TenePoHaxX,  ajpece
opUIMATBLHOTO CalTa W JJICKTPOHHOW TMOYTHI, HACTOSIIUN aJMUHUCTPATHUBHBIN
pEerJIaMEeHT, WU3BJICUEHHUSI U3 HOPMATUBHBIX IMPABOBBIX AaKTOB, COAEPKAIIMX HOPMBI,
pErIaMEHTUPYIOIIUE AEATEIBHOCTD M0 MPEAOCTABICHUIO MyHUIUMITAIIBHOW YCIIYTH, a
Takke WHOM MHQOpMAIMK, HEOOXOIUMOUM [JIsi MPEJOCTABICHHUS MYHUIUIATBLHOM

YCIIyTH.
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5. Hudopmarus o MecToHaXO0XACHUH, rpaduke paboThl, HOMEpax TeaehOHOB
JUISL CIIPAaBOK, aJpece OJJIEKTPOHHON TOYTHl apXWBHOTO OTJAela IpPUBEICHA B
NPWIOKEHUH | K aIMUHUCTPATUBHOMY PETJIAMEHTY.

6. HudopmupoBanre 0 MOpSAAKE MPEAOCTABICHUS MYHUIUTIATBHOW YCIyTH
OCYUIECTBJISICTCSl ApXUBHBIM OTJEJIOM P 0OpaleHUH 3asiBUTENEH 3a MHpopManuen
JUYHO, 10 TeNedOoHy, MOCPEACTBOM MOYTHI, JIEKTPOHHOMN MOYTHI.

6.1. YctHOe MHGOPMHUpPOBAHWE OCYIIECTBIISACTCS CIEIUATHUCTAMU apXUBHOTO
oTJiesa pu 0OpaIlleHUH 3asiBUTENEH TMYHO UITU TI0 TeledoHy.

CriennanmcThl apXWBHOTO OT/AENAa MPUHUMAIOT BCE HEOOXOIUMBIC MEPHI IS
MPEOCTaBICHUS TOJHOTO U ONEPATUBHOIO OTBETAa HA MOCTABJICHHBIE BOMPOCHI, B
TOM YHCJIE C IPUBJICUCHUEM JIPYTUX COTPYIHUKOB aJIMUHUCTPAIIMA MYHUITUTIATHLHOTO
paiioHa.

Ecniu 1 moaroroBku  oTBeTa TpeOyeTcs MPOAOKUTENIBHOE — BpeMms,
CHEIUAINCTBl apXUBHOTO OTIIENIa MOTYT MPEMJIOKHUTHh 3asABUTENIIM OOpaTHTHCS 3a
HEe0O0X0oIMMON MH(pOpMaIEl B TUCBMEHHOM BUJIE, JIMOO MPEASIONKUTh BOBMOKHOCTD
MMOBTOPHOTO KOHCYJIBTUPOBAHUS 1O TelehOHY Yepe3 OINpeAesICHHbIN MPOMEXYTOK
BpPEMEHHU, a TakXKe€ BO3MOXHOCTh OTBETHOI'O 3BOHKAa CIEHUAIMCTOB apXUBHOTO
OT/IeJ1a 3asBUTENIO JUIsl Pa3bsICHEHUS.

[Tpu oTBeTe Ha TenePOHHBIC 3BOHKHU CIIEIUATUCTHI ApPXUBHOTO OTJENA TOJKHBI
Ha3BaTh (PamMUINI0, UM, OTYECTBO, 3aHUMAEMYIO0 JOJDKHOCTh W HAWMEHOBAHUE
apXWBHOTO OT/IEIA.

YcrHoe uHbopMUpOBaHHUE MPOBOJUTCS C YYETOM TpeOOBaHUN OQPHUIIUATIBHO-
JIEJIOBOTO CTUJISL peuu. B KoHIle MHOOPMUPOBAHUS CHIEIUATIMCTHI apXUBHOIO OT/Ea
JIOJKHBI KPATKO TOJIBECTH UTOTH.

6.2. IlucekMeHHoe HH(DOPMUPOBAHUE OCYIIECTBISETCA MYTEM HAaIpaBJICHUS
OTBETa IOYTOBBIM OTIPABICHUEM WM DJIEKTPOHHOM MOYTOM B 3aBUCUMOCTHU OT
crioco0a oOpaieHus 3asBUTENs 3a WHGOPMAIMEH Wik crmoco0a JOCTaBKH OTBETA,
YKa3aHHOTO B TMCbMEHHOM OOpAIllCHUH 3asiBUTEIIS.

OTtBer Ha oOpareHne 3asBUTENS MPEJOCTABIACTCS B MPOCTOM, YETKON (opme

N JOJDKCH COACPKATh: OTBCTHI HA ITOCTABJICHHLIC BOIIPOCHI, YKAa3aHUC (1)aMI/IJII/II/I u
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HOMCpa TCJ'IG(I)OHa HUCIIOJIHUTCII 1 HAMMCHOBAHNEC aPXUBHOT'O OTACJIA.

Il. Crannmapt npegocTaBieHUs] MyHUIIUIIATILHON YCIYTH

7. HaumeHOBaHME MYHUIIMMAILHOW YCIYTH: NPUEM Ha XPAaHECHUE apXUBHBIX
JOKYMEHTOB.

8. HamMeHoBaHue opraHa, MNPeAOCTaBISAIONIETO MYHHUIIMNAIbHYIO YCIYTY:
aAMUHUCTPALMS MYHULUIAIBHOrO pailoHa. OTBETCTBEHHBIM 3a MPEJOCTABICHUE
MYHULATIAIBHOW YCIIYTH SIBJSICTCS] ApXUBHBIN OTIET.

9. He nomyckaercst TpeOOBaTh OT 3asBUTEIIST OCYIIIECTBICHUS ACHCTBUM, B TOM
YHUCJIE COrJacoBaHWil, HEOOXOAMMBIX ISl MOJYYEHUS MYHHIMNAIbHOW YCIYTHM H
CBSI3aHHBIX C OOpallleHHEeM B WHBIE OPraHbl U OPraHU3AIMH, HE MPETyCMOTPEHHBIX
HACTOSIIIMM aJIMAHUCTPATUBHBIM PETJIaMEHTOM.

10. Pe3ynbTaToM npeaocTaBlieHUss MyHULIMITAIGHON YCITYTH SBIISICTCS:

IIPYEM Ha XPaHCHUE apXUBHBIX JIOKYMEHTOB B apXUBHBIN OTIEI.

11. OT HCTOYHUKOB KOMIUIEKTOBAHMS JOKYMEHTBHl ApXHBHOro (oHIa
Poccuiickonn ®enepauuyu IPUHUMAKOTCS Ha IMIOCTOSHHOE XPaHEHHE AapXUBHBIM
OTAEJIOM N0 HCTEUYEHHM CPOKOB HX BPEMEHHOIO XPAHEHUS, YCTAHOBJIEHHBIX
3akoHomarenbCcTBoM Poccuiickon Penepanuu:

- JOKYMEHTBHl  TEpPUTOPUATBHBIX  OpPraHoB  (eaepalibHbIX  OpPraHOB
rocyJapCTBEHHOM BJACTU M (penepaibHbIX OpraHU3alrid, WHBIX TOCYAapCTBEHHBIX
opranoB  Poccuiickont =~ dexepauuu,  pacnoyIOKEHHBIX  HA  TEPPUTOPUHU
MyHUIMTNIATBHOrO paiioHa bonsmernymunkuii Camapckoit odnactu — 15 ner;

- JIOKYMEHTBI OpPraHOB rocyaapcTBeHHON BiacTu CaMapckoil 00J1acTH, MHBIX
rocyaapcTBeHHbIX opraHoB Camapckoit obmactu u opranuzanuii Camapckoit oomactu
— 10 mert;

- JIOKyMEHTBl OpPraHOB MECTHOIO CAMOYNPABICHUS W MYHHUIUITAIBHBIX
OopraHu3auu — S JieT;

- JIOKyMEHTBI 110 JINYHOMY COCTaBY, ITOXO3SIICTBEHHbIE KHUTH U JOKYMEHTHI,
Kacarolrecs: MpUBaTU3alUN KUIUITHOTO (poHma — 75 neT;

- MPOEKTHas JOKYMEHTAaIMs MO KalUTAIbHOMY CTPOUTENLCTBY — 20 JIET;
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- TEXHOJOTWYEeCKasi, KOHCTPYKTOPCKasl U MaTeHTHasl JoKymeHTauus — 20 JeT;

- HayyHas JIOKyMeHTanus — 15 ner;

- KHUHO- U (JOTOJOKYMEHTHI — 5 JIET;

- BHUJEO U (POHOJOKYMEHTHI — 3 To/a.

12. B UCKIIIOUUTENBHBIX CIyYyasX CPOKHM BPEMEHHOI'O XPAaHEHHS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanuu MOTyT OBITH MPOMAJIEHBI MO MPOCHOE
MCTOYHUKOB  KOMIUICKTOBAaHHMS  QpPXWBHOTO  OTAENa TPU  HEOOXOIUMOCTH
NPAaKTUYECKOTO MCIOJIb30BAHUS APXMBHBIX JOKYMEHTOB WJIH OTCYTCTBHS Yy
apXMBHOTO OTJEJa BO3MOXXHOCTH JUIsl TIpUEMa YKa3aHHBIX JOKYMEHTOB B CPOKH,
YCTAaHOBJICHHBIE  3aKOHOJATENbCTBOM  Poccuiickot ~ @enepanuu. [Ipoanenue
YKa3aHHBIX CPOKOB OCYIIECTBIISIETCS PEUIEHUEM SKCIEPTHO-TIPOBEPOUYHONM KOMHUCCUU
P YNPABJIEHUU FOCYAapCTBEHHOM apXUBHOM ciry)0b1 CaMapckoit obnactu (nanee —
OIIK).

13. Cpoku  BpEMEHHOTO0 XpaHEHHs] JOKYMEHTOB ApXHUBHOTO  (oHJa
Poccuiickoit denepannu, HAXOASIIMXCSI B YaCTHOM COOCTBEHHOCTH, ONPEICIISIOTCS B
JIOTOBOPE MEXKJYy MYHUIIUIMAIBHBIM apXWBOM W COOCTBEHHUKOM WM BIaJEIbIEM
YKa3aHHBIX JOKYMEHTOB.

14. Tlpuem noxymeHTOB ApxuBHOTO ¢GoHma Poccuiickoit @Denepanuu ot
HMCTOYHUKOB KOMIUIEKTOBAHUSI OCYILIECTBIISIETCS apXUBHBIM OTJIEIOM B COOTBETCTBUU
C IUJIaHOM-TPa(UKOM, YTBEPKICHHBIM YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
aIMUHUCTPALIMM MYHHIIMIAIBHOTO pailoHa MO COTJIACOBAHUI0 C HCTOYHUKOM
KOMIUICKTOBaHMS.

15. BHennaHoBBId TpueM  JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoi
®denepanuu, a Tak)Ke apXUBHBIX TOKYMEHTOB, CPOKH BPEMEHHOTO XPAaHEHUSI KOTOPBIX
HE HMCTEKJIM, OCYIIECTBIISICTCS B Clydae JUKBUIAIUM UCTOYHUKA KOMIUICKTOBAHMS
WJIU B CITy4ae Yrpo3bl COXPAHHOCTU apXUBHBIX JOKYMEHTOB.

16. ITo mpocbbe MCTOYHHMKOB KOMIUICKTOBAHHUS M IPU HAJUYUH CBOOOITHBIX
TJIONIAICH apXUBHBIA OTIIENT MOXKET OCYIIECTBIISATh JOCPOUYHBIA MIPUEM JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @denepanuu, a TakKe BpPEMEHHOE XpaHEHUE

APXHUBHBIX TOKYMCHTOB Ha OCHOBAaHHH JOroBOpa.
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17. IloctynuBmine B  apXWMBHBIA  OTHEI  3apPOCBl  OT  3asiBUTENEH
paccMmaTtpuBaroTCs B TeueHne 30 THEN CO THS UX PErUCTpaLyu.

18. B cnyuae ecnu 3asBUTENb, HAIPAaBUBIIMN 3aIlpocC, SIBISIETCS MCTOYHUKOM
KOMILJIEKTOBAHUSI JPYrOro rocyJapCTBEHHOIO WM MYHULIMIIAJBHOTO apXMBa, 3a1pocC
B TECUYCHHME 7 JHEH HaANpaBIBSIETCS 10 NPHUHAIICKHOCTH B COOTBETCTBYIOIIHN
rOCy/lapCTBEHHBI WJIM MYHMLIMIAIBHBIA apXuB € 00sA3aTE€IbHBIM IMHUCHMEHHBIM
YBEJOMIICHHEM 3asBUTEJIS.

19. Cpox mpenocTaBieHHUs MYHULUIAIbHON YCIYTH 3aBUCUT OT KOJINYECTBA
apXMBHBIX JIOKYMEHTOB, IPUHAMAE€MbIX Ha XpaHEHHWE, M YCTAHABIMBAETCA IIO
COrJJaCOBaHUIO € 3asBUTENEeM C ydyeroM HopMm BpemeHM Ha paboThl U YCIYTH,
BBIIIOJIHSIEMBIE T'OCYIapCTBEHHBIMU apXUBaMH, IOATrOTOBJICHHBIMH Bcepoccuiickum
Hay4HO-UCCJIEI0BATEIbCKUM HHCTUTYTOM JOKYMEHTOBEJIECHUS M APXUBHOTO Jeia
(2007).

20. IIpaBOBbIMM OCHOBaHUSIMHU ISl TIPEOCTABIICHUS MYHUIMNAIBHON YCIIyTU
SABJISIFOTCSL:

®epnepanbHbiii 3ak0H 0T 21.07.1993 Ne 5485-1 «O rocyaapCTBEHHOU TailHEY;

O®enepanbubii 3akoH 0T 26.10.2002 Ne 127-®3 «O HECOCTOSTEIBHOCTH
(6aHKPOTCTBE)»;

Oenepanpabiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 oO0mMX NpHHITUIIAX
OpraHM3allHd MECTHOTO caMOynpasiieHus B Poccuiickon denepanumy;

OenepanpHbii 3akoH OT 22.10.2004 No 125-®3 «O06 apXxuBHOM Jeie B
Poccutickon @enepanumy;

@enepanbHbiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpEHHs
obpamenuii rpaxkaan Poccuiickoit deneparumy,

®enepanbubiii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEAOCTABIIEHUS FOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»;

IIpuka3 MunucrepcTsa KyJlbTypbl U MacCOBBIX KOMMYHMKanuil Poccuiickon
Oenepauun ot 18.01.2007 Ne 19 «OO6 yrBepxaenun IlpaBun opraHuzanuu
XpaHEHHMsI, KOMIUIEKTOBAHMS, Y4Y€Ta M HCIIOJIb30BAHUS JTOKYMEHTOB ApPXHBHOIO

¢onna Poccuiickoii ®enepauuu W APYrHMX ~ apXUBHBIX  JOKYMEHTOB B
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rOCyIapCTBEHHBIX Y MYHMIMIAJIBHBIX apXHBaxX, My3esiXx U OuOiInoTeKax,
opranuszanusx Poccuiickon akageMun HayK»;

IIpuka3z MuHuCTEpCTBAa KYJIBTYpPhl U MAacCCOBBIX KOMMYHHMKauuh Poccuiickon
®enepaunu ot 31.07.2007 Ne 1182 «O06 yrBepx)aeHuu [lepednsi THIOBBIX apXUBHBIX
JOKYMEHTOB, OOpa3yloIIMXCsl B HAYYHO-TEXHUYECKOW U  MPOU3BOACTBEHHOM
NEATEIIbHOCTH OPraHU3alNi, C YKa3aHUEM CPOKOB XPaHEHUS;

[Ipuka3z MunucrepctBa KynbTypel Poccuiickoit @epepaunn ot 25.08.2010
No 558 «O6 yrBepxaeHun «llepedHs THUIOBBIX YNPABIEHYECKUX AapPXUBHBIX
JOKYMEHTOB, 00pa3yIOIINUXCs B MPOLECCE IEATEIbHOCTH I'OCYJapCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYNPABICHHUS M OpraHU3alliii, C YKa3aHUEM CpPOKOB
XPaHECHU;

[Ipuka3 MunucrepcrBa KynbTypbl Poccuiickon ®enepamuu ot 31.03.2015
Ne 526 «O06 yTBepkAeHUM IPABUII OPTaHU3ALNN XPAaHEHUsI, KOMIUIEKTOBAaHHUS, yUeTa
Y UCTOJIb30BaHUs JOKYMEHTOB ApXxuBHOro (hoHna Poccuiickoit @enepanuu 1 Ipyrux
apXMBHBIX JOKYMEHTOB B OpraHax rOCYJapCTBEHHOW BIJIACTH, OPraHax MECTHOIO
CaMOYIIPABJICHUS U OPTaHU3ALMIX);

3akon Camapckoit obmactu ot 12.05.2005 Ne 109-I'1 «O6 apxuBHOM jene B
Camapckoii o0macTy;

3akon Camapckoit oomactu ot 16.03.2007 Ne 16-I'J] «O HageneHun opraHoB
MECTHOTO caMmoynpaBieHusi Ha Ttepputopun CaMapckod o0051acTH OTIAEIbHBIMU
rocy/1apCTBEHHBIMHU TIOJTHOMOYMSIMU B c(hepe apXUBHOTO JEIay.

21. OcHOBaHMEM MJii TIPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH SBJISAETCS
3ampoc 3asBUTENS B MUCbMEHHON (QopMe B aJpec apXMBHOIO OT/AENA, MOJAHHBIN B
MPOU3BOJILHON (hopMeE CIENYIOMIMMH CIIOCO0aMU:

1) 1o mouTe, B TOM YHMCIIC IO DJICKTPOHHOM TOYTE;

2) TpH HEMOCPEICTBCHHOM OOpaIlleHUH B apXUBHBINA OTIEI;

3) uepe3 EamHblii mopral rocylapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyT WA
[TopTtan rocyaapCTBEHHBIX M MYHULIMNTAJIbHBIX yeiryT CaMapckoi 00nacTu;

22. YOpunuyeckue JMIQA, SBISIOMIMECS HMCTOYHUKOM  KOMILUIEKTOBAHUS

MYHUIMIIAJIBHOIO apXHBad, B IIPOHECCEC ACATCIBHOCTH KOTOPBIX O6pa3YIOTC$I
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nokyMeHTsl ApxuBHoro ¢onga Poccuiickoit ®denepannu, BMecTe € 3ampocoM
HaIpaBJISItOT (IPEACTABIISIOT):

1) ommcu Jen TOCTOSIHHOTO XpaHeHWs, yTBepkiacHHble OIIK — B 3
AK3EMIUISPAx;

2) HCTOPHYECKYIO CrpaBKy K (oHIy (IIpH MEpBOM mepeaaye), AOMOJHEHUE K
UCTOPUYECKON crmpaBke K (OHAY CO CBEACHMSIMU OO0 H3MEHEHHSX B Ha3BaHUH,
GyHKIUSAX, CTPYKType, MOJYMHEHHOCTH, COCTaBE M COCTOSHHUHM JOKYMEHTOB (TIpHU
MOCJIEYIONINX Mepeaadax) — B 3 IK3eMIUIIpax;

3) cHmpaBOYHBIM ammapar K OMHUCAM (THTYJIBHBIA JIUCT, COJEpKaHHUE
(ornaBnenHwue), NPEAUCIOBUE WU AOTIOTHEHUE K MPEAUCIOBUIO, CITUCOK COKPAILICHUMH,
nepeBoiHbIe Tabnuibl mUudpoB (B ciiydae mepepabOTKH OIMUCH), yKa3aTenan) — B 3
AK3EMIUISAPAX.

23. IOpunnyeckue uua U rpaxJiaHe, 3aHUMAIOIINECs PeANPUHIMATENbCKON
JEsITeNIbHOCThIO 0€3 00pa30BaHUs IOPUIMYECKOIO JIMIA, HAXOSAIIMECS B IPOLECCe
JUKBUJIALIUK, BMECTE C 3aIIPOCOM HANPABJISIOT (MPEICTABIISIOT):

1) ommcu jmen mo AMYHOMY coctaBy, coriacoBaHHble DIIK (cormacoBanHbIe
ApXUBHBIM OTIEJIOM — JJISl IOPUAMYECKMX M (U3NYECKUX JIHIl, HE SBISIOUIIXCS
UCTOYHMKAMH KOMIUIEKTOBAHUS apXUBHOTO OT/IENA) — B 2 9K3eMIUISAPAX;

2) CHaTOYHBIC ONMUCH AapXUBHBIX JOKYMEHTOB C HE HCTEKIIMMU CpPOKAMHU
BPEMEHHOTO XpaHEHUs — B 2 9K3EeMIUSIpax;

3) UCTOPUYECKYIO CIPaBKY K (OHIY (IOMOTHEHUE K MCTOPUIECKON CIPaBKe K
(boHAy) — B 2 DK3EMILISIpaXx;

4) crnpaBOYHBI amnmapar K OMHCAM (THTYJIBHBIA JIUCT, COJEPIKaHHUE
(oryaBneHue), MpeIruciIOBUE WIIH TOTIOTHEHHUE K TPEIUCIOBUIO, CTUCOK COKpAIICHHH,
nepeBoiHbIe Tabnuibl mMUdpoB (B ciiydyae nepepadOTKH OINKUCH), yYKa3aTelau) — B 2
AK3EMILISpax.

5) MOKYMEHT, MOATBEP)KAAMOIIMN (hakT JMKBHAAIMHM (HAvajga JUKBHUIAIINHN)
FOPUINYECKOTO anna WIIN MIPEKPALLICHUS (Hauana peKpaleHusl)
NpeIPUHUMATEIBCKON NeATENbHOCTH TPAXKIAHUHOM;

6) IMOKYMEHT, yIOCTOBEPSIONIUI JINIYHOCTD HIIA TTOJHOMOYHS 3asBUTEIIS.



9

24. I'paxnaane (aepkaTenul THYHBIX (OHIOB), BMECTE C 3aIIPOCOM HAMPABIISIOT
(IpeacTaBisIoT):

1) HOKYMEHT, YAOCTOBEPSIOIINN JINIHOCTD WM TOJTHOMOYHS 3asSBUTEIIS.

2) NOKYMEHTBI JUYHOTO IPOUCXOXICHHS (IUTSI TIPOBEIACHHS DKCIEPTH3BI HX
[IEHHOCTH U pEelIeHUs] BOIPOca U IpUEeME IOKYMEHTOB Ha XpaHEHHe),

25. He pomyckaercs TpeOOBaTh OT 3asBUTENST JOKYMEHTBI, MPEIOCTABICHHE
KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMH MTPABOBBIMHU aKTaMH, PETYIHPYIONTAMU
Npe0CTaBICHUE MYHUIIUTIAIBHON YCIIYyTH.

26. JlokxymeHTsl u wuHpOpMAIUi, HEOOXOAUMBIEC A TMPEIOCTABICHHS
MYHULIMIATBHON YCIYTH B PACIOPSHKEHUN OPTaHOB M OpraHU3aIluii OTCYTCTBYIOT.

27. OcHOBaHUM U1l OTKa3a B MpPUEME 3arpoca U JOKYMEHTOB, HEOOXOIUMBIX
UL TIPEOOCTABJIEHUS MYHULMNAJIBHOW  YCIyTM, HE MMEETCA. 3ampoc o
MPEAOCTABIICHU MYHUIIMIIAILHON YCIyrd M JOKYMEHTHI TOJJIeKaT MpHUEMY B
00s13aTEILHOM MOPSIIKE.

28. OcHoBaHUs IS OTKa3a B MPEAOCTABICHUHA MYHHUITATIATLHON YCITyTH.

28.1. OcHOBaHMEM OTKa3a B MPEAOCTABICHUM MYHUIIUNAIBHOU YCIYyTH IS
IOPUIUYCCKAX JIMI] — WCTOYHUKOB KOMIUIEKTOBAHMS MYHHUIIMITAJIEHOTO apXHBa
SBJISICTCSI:

1) HEroTOBHOCTh AapXMBHBIX JIOKYMEHTOB K IiepeJaue Ha XpaHCHHE B
apXMBHBIA OTJEN, B TOM 4HUCle HeoOecrneueHne oQopMIIeHUS A€l U YHOPSI0UYECHHUS
aApPXUBHBIX JIOKYMEHTOB;

2) HEUCTCUCHHE CPOKa BPEMEHHOTO XpaHCHHs (32 UCKIFOUCHHEM CIIy4acB,
MPEyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIATEIHLCTBOM);

3) HempeaoCTaBJICHUE MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHNUS MYHHUITUTIATBHOW YCIIYTH, B COOTBETCTBUU C IyHKTamMu 21-22
aIMUHUCTPATUBHOTO PETJIAMEHTA,

4) OTCYTCTBME€ B apXMBHOM OT/ejJ€ CBOOOMHBIX ILIOMIAACH IS TpueMa
apPXWUBHBIX JIOKYMCHTOB;

5) HeyIOBJIETBOPUTEILHOE dusnueckoe, CaHUTAPHO-TUTHEHUYECKOE,

TEXHUYCCKOC COCTOAHUC MEPEAABACMBIX APXHBHBIX JOKYMCHTOB.
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28.2. OcHoBaHMEM OTKa3a B NPEIOCTABICHUU MYHHUIUMAIBHON yCIyru AJis
IOpUIMYECKUX  JMI W TPaXJaH, 3aHUMAIOIIUXCS  NPEANPHUHUMATEIbCKOU
JESITEIbHOCThIO 0€3 00pa30BaHUs IOPUAMYECKOrO JIMIlA, HaXOJSAIIMECs B Ipolecce
JUKBUIALMH SIBISIETCS:

1) HEroTOBHOCTh AapXWBHBIX JIOKYMEHTOB K Iiepeaue Ha XpaHCHUE B
apXUBHBIM OTIEN, B TOM 4HCIIe HeoOecreueHne OoQpOpMIICHUS A€ U YIOPAI0UEHUS
aApPXUBHBIX JIOKYMEHTOB,;

2) HaIM4Me MPaBONPEEMHUKA HIIH BBIIIECTOSIICH OpraHU3allny,

3) HempeaoCTaBJIICHUE IMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPENOCTABICHNAS MYHUIMITAJIBHOW YCIYTM, B COOTBETCTBMM C IyHKTamu 21, 23
aJIMMHHACTPATUBHOI'O PETJIAMEHTA,;

4) OTCYTCTBHE B apXHMBHOM OTJCNIC CBOOOJHBIX IUIOMQACH TSI IpHeMa
apXUBHBIX JOKYMEHTOB;

5) HEyHOBIETBOPHUTEIHLHOE puznyeckoe, CaHUTapPHO-TUTMEHUYECKOE,
TEXHUYECKOE COCTOSTHUE NIEPEIABAEMBIX aPXUBHBIX JTOKYMEHTOB.

28.3. OcHoBaHMEM OTKa3a B NPEIOCTABICHUU MYHHUIUNAIBHON yCIyru ajis
rpakaaH (aep>kaTesield JUYHbIX (POHIOB) SBISETCS

1) oTCyTCTBHE KPUTEPHEB IICHHOCTH JOKYMEHTOB JIMYHOTO MTPOUCXOXKICHHS;

2) HCYIOBJICTBOPHUTEILHOE puznyeckoe, CaHUTapPHO-TUTMEHUYECKOE,
TEXHUYECKOE COCTOSTHUE TIEPEIABAEMBIX aPXUBHBIX TOKYMEHTOB;

3) HempenocTaBJICHHE TOJHOTO KOMIUIEKTA TOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTABIECHN MYHHUIMITAJBbHONW YCIYTM, B COOTBETCTBUHM C IyHKTamu 21, 24
aIMUHUCTPATUBHOTO PErJIAMEHTA.

29. Ycinyru, KOTOpbBIE SIBISIOTCS HEOOXOMUMBIMHA M 00SI3aTEIBbHBIMH  JISI
MPEAOCTABICHUS MYHUIUIAIBHOM YCIYIM M MPEAOCTABIAIOTCS OpraHU3alusIMH,
YYaCTBYIOIIMMH B IPEIOCTABIEHUN MyHULIMIIATBHON YCIIYTH, HE IPETYCMOTPEHBI.

30. IlpenocraBneHne MyHUIIMIAIBHOM YCIYTH OCYLIECTBIIAECTCS O€3BO3ME3/IHO.

31. Bce pa0GoThl, cBsi3aHHBIE C OTOOPOM, MOJATOTOBKOW M Mepeaaueid apXuBHbIX
JOKYMEHTOB Ha XpaHEHUE B apXHUBHBIA OT/AEI, B TOM YHCIIE C UX YHOPAIOYECHUEM H

TPAaHCIIOPTUPOBKOM, BBIMOJIHSIOTCS 3@ CUET CPECTB 3asiBUTEIICH.
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32. MakcUMaJIbHBIA CPOK OXHJAHWS B OYepend MpH TMOojade 3ampoca o
MPEIOCTABIICHU MYHHIIUNAIBHOW yCIYyTH W TPU TOJYYCHHH PE3yJIbTara
peI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH HE JI0JKEH MPEBbIaTh 15 MUHYT.

33. Peructpanus 3ampoca Ha MPeIOCTaBICHHWE MYHMIIMIIAIBHOW YCIIyTH
OCYUIIECTBJISIETCSL B JICHb €ro MOCTYIUIEHHs JIMOO B cllydae MOCTYIUICHHS 3amnpoca, B
HepaObOUMi WK MPpa3THUYHBIA I€Hh — B CJICAYIOIINI 32 HUM IIEPBbIN pabounii J1eHb.

34. TlpemocTaBieHNE MYHUIIMITAIIGHON YCIYTH OCYIIECTBIISIETCS B CIEIIHATBHO
BBIJICJICHHBIX JUISI OTUX LeJed mnomemieHusax. Jns 3asButeneid JOMKHO OBITH
obecrie4eHo yJ00CTBO C TOYKH 3PEHHUSI MEHMIEXOJHOW JOCTYIMHOCTH OT OCTaHOBOK
OOIIECTBEHHOT'O TPAHCIOPTA.

B ciyyae ecnu umeetcsi BO3SMOKHOCTh OpPraHU3aIuU CTOSIHKY (TTapKOBKH) BO3JIE
3maHus (CTpOCHHS), B KOTOPOM pa3MEIICHO ITOMEICHHE TpueMa W BBIJAYH
JIOKYMEHTOB, OpPTraHU30BbIBAETCS CTOSAHKA (MTAPKOBKA) JJI JIMYHOTO aBTOMOOMIBHOTO
TpaHCIIOpTa 3asBUTENCH. 3a MOJIb30BaHUWE CTOSHKOW (MApKOBKOW) C 3asiBUTENCH
J1aTa He B3UMAECTCH.

JIisi MapKOBKM CHEIUAIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB HWHBAIUIOB Ha
KaXJa0i cTosHKEe BhIAenseTrcs He MeHee 10% mecT (HO HE MEHee OJHOTO MecTa),
KOTOpbIE HE JIOJDKHBI 3aHUMATh HHBIE TPAHCTIOPTHBIE CPEJICTRA.

Bxox B momenieHwe mpuemMa M BbIaud JIOKYMEHTOB JOJKEH O00€CIeurBaTh
CBOOOJHBIM JOCTyn 3asBUTENEH, ObITh 00OpPYIOBaH yAOOHOW JECTHULEH C
MOPYYHSIMU, IIMPOKUMH TPOXOJIaMU, a TakkKe MaHaycaMu ISl TEPEIBIKCHHUS
KPECEeJI-KOJISICOK.

Ha 3manmm psmoM ¢ BXOAOM JIOJDKHA OBITH pa3MmelreHa WHGOpMAIMOHHAS
Tabnuuka (BhIBECKA), COAEpIKaIas CAeAYIONyo HHPOpMAITHIO:

HAaMCHOBAaHHE OPTaHa;

MECTO HaXOKJICHUSI M FOPUINYECKUM aTIpec;

pPEXUM pabOTHI;

HOMepa TenaedOHOB IS CIIPaBOK;

aapec opUIMATIBLHOTO caiTa.

dacan 3maHUS JOJDKEH OBITh 00OpPYyIOBaH OCBETUTENIBHBIMH TPUOOpPAMH,
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MTO3BOJISIONIMMHU TTOCETUTENISIM 03HAKOMUTHCS ¢ MH(GOPMAITMOHHBIMU TaOJIMYKAMH.

[ToMelienust mpueMa M BbIJJaYU JJOKYMEHTOB JOJKHBI MPEyCMaTpuBaTh MeCTa
UL OXKHWJaHWs, WHOOPMUpPOBaHMS M TpHeMa 3asBuTeled. B  wmecrax s
WH()OPMUPOBAHKS JOJKEH OBITH 00CCTIICUYCH JAOCTYN TPaKIaH JJIsi O3HAKOMJICHHS C
uH(opMalreit He TOJIBKO B Yachl MpUeMa 3asBJICHUN, HO U B pabouee BpeMsl, KoT/ia
IIpUEM 3asBUTEIICH HE BECTCH.

B momemenun mnpuema © BBIJAYM JJOKYMEHTOB OpTaHHM3yeTcs paboTa
JOJDKHOCTHBIX JIMIT, 00eCcIieurBaroiasi moTpeOHOCTH TPk IaH.

[loMemiennst mnpuemMa ¢ BbIJIaYd JOKYMEHTOB OOOpPYAYIOTCA CTEHIaMHU
(cToiikamu),  coAepKallUMH  HUHPOpMAIIUIO O  MOPSAKE  IMPEeAoCTaBICHUS
MYHULIMTIATBHON YCITyTH.

[loMelienre mnpuemMa W BbIJAYU JOKYMEHTOB MOKET OBITh 000pYJAOBaHO
MHQOPMAITMOHHBIM ~ Ta0JIO, TMPEJOCTABISIONIMM  HHQPOPMAIIMIO O  IOPSIKE
MPEOCTaBICHUS MYHHUIIUITAIIBHOM YCIyTu (BKJIIOYAs TPAHCISIIUIO BUICOPOJIMKOB,
Pa3bICHSAIONIUX TMOPSAIOK MPEIOCTABICHUS MYHUIUNAIBHOM YCIyTH), a TaKke
pPEeryJMpYIONIUM TOTOK 3JEKTpOHHOU ouepenu. WMHbopmarus Ha TabiI0 MOXKET
BBIBOJIUTHCS B BUJI€ OCTYIIEH CTPOKH.

NudopmarimorHoe TabI0 MOXKET pa3MeEIIaThCs PSJIOM C BXOJOM B IOMEIICHHE
TakuM 00pa3oM, 4YTOOBI O0OCCIEYUTh BHUIUMOCTh MAKCHUMAJIBHO BO3MOKHOMY
KOJINYECTBY 3asBUTENCH.

B Mectax s OXHMIaHHMS YCTAHABIMBAIOTCS CTYJbsl (KpeceabHbIe CEKIIUH,
Kpecia) s 3asButesieid. KoimuecTBO MECT OXHMAAHUS OMPEACNSIeTCS HUCXOAS W3
(hakTUYEeCKOM HAarpy3KM W BO3MOKHOCTEH ISl MX pa3MEICHUs] B 3IaHUU, HO HE
MOXKET COCTaBJISITh MEHEE 5 MECT.

B mnomemiennn npuema W BBIJIAYM  JIOKYMEHTOB BBIJICISIETCS MECTO  JJIs
oopMIIEHUSI JTOKYMEHTOB, MpPEAYCMAaTPUBAIOIIEE CTOJbI (CTOWKH) C OJaHKaMu
3aSBJICHUM M KAHIICIISIPCKUMH IPUHAIICKHOCTSIMHU.

Nudopmaruss o damMuium, WMEHH, OTUYECTBE U JOJKHOCTH COTPYIHHUKA
apXMBHOTO OTJeNla JOJDKHA OBITh pa3MellleHa Ha JUYHOM WH(POPMAIMOHHOM

TaOJWYKe U Ha paboYeM MECTe CHEeIUaIuCTa.
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Jlns 3asBUTENA, HAXOJAIIETOCS HA MpHEME, TOJKHO OBITh MPeryCMOTPEHO
MECTO JUIsl PACKIIAJKH TOKYMEHTOB.

[IpyeM KoOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX JJisi  TMPEJOCTABICHHUS
MYHULIMIIAIBHOM YCIYTM, W BblJada JOKYMEHTOB IIPM HAJIWYUH BO3MOKHOCTH
JOJIKHBI OCYIIIECTBIIATHCS B pa3HBIX OKHAX (KaOMHeETax).

Jnst  oOcnyKMBaHUSI HWHBAJIKMJOB TOMEIICHUS OOOPYIYIOTCS IaHIyCaMH,
CIIEHUAJIBHBIMU OTpaXACHUAMU 151 [IEpUIIAMH, o0ecnevnBaroIUMU
OecnpensTCTBEHHOE MEPEeABMKEHUE U PA3BOPOT MHBATUAHBIX KOJSACOK. CTONBI ISt
oOCIy’)KMBaHUS MHBAIMJIOB PpPAa3MEMIAIOTCA B CTOPOHE OT BXOJAa C YYETOM
OecnpensITCTBEHHOr0 MOIbE3/1a U TOBOPOTA KOJISICOK.

Bxonpl B momenieHus: 000pyAyr0TCsl NaHAyCaMH, PacIlIMPeHHBIMU MPOXO0JIaMH,
MO3BOJISIOMIMMUA ~ 00€CNEeUnTh  OECHPENMSITCTBEHHBIM  JOCTYIl ~ WHBAJUIOB,
BKJII0Yasi MHBAJIUOB, UCIIOJIB3YIOIIHUX KPECIA-KOJISICKH.

Jnst oxupaHus TpaxJaaHaMH TMpUeMa W 3aloJHEHUs, HEOOXOAMMBIX s
IIPENOCTABICHNA MYHULHNAIBHOW  YCIYIM JIOKYMEHTOB, OTBOJSTCA  MECTAa,
000pyi0BaHHbIE MH(POPMAIMOHHBIMU CTEHAAMM, CTYJIbSIMH, CTOJaMH (CTOMKAMM)
IUISL  BO3MOXKHOTO  OQOpPMIIEHHMSI ~ JJOKYMEHTOB, KOTOpbIe  O0ECHeYrBarOTCA
KaHIICJISIPCKUMU TIpUHAIIeKHOCTIMU. Ha mHGbOpMAIIMOHHBIX CTEHAaX pa3MelaeTcs
aKTyanbHas HHPOpMaIHsl, HeOOXoauMas JIJIsl TIOTyUYEeHUS] MyHUITUTIATLHOW YCIIyTH, B
TOM 4YHcCJie OJIAaHKU 3aBJICHUA U 00pa3ilbl X 3aMIOJHEHHUS.

Bxon u nepeasukeHue M0 MOMELICHUSIM, B KOTOPBIX IMPOBOIUTCS NPUEM, HE
JOJKHBI CO3/1aBaTh 3aTPYAHEHUS IS JIUL C OTPAHUYECHHBIMU BO3MOKHOCTSAMM.

35. [lokazaTensaMu JOCTYITHOCTM ¥ KauyecTBAa MYHHUIMIAIBHOW  yCIyTH
SABJISIFOTCS:

1) HajguuMe MOJHOM, aKTyaJIbHOH M JIOCTOBEPHOM HH(pOpPMAIUH O TMOPSIKE
MPEIOCTABJICHNS] MYHULIUITAIIBHOMN YCIIYTH;

2) ypoBeHb  YAOBJCTBOPEHHOCTH TpaxkaaH Poccuiickoit — ®deneparuu
KaueCTBOM IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH;

3) CHIKCHHE BPEMEHHU OXKHJAHHS B OUYEPEIM MPH TOjAa4Ye 3asBJICHUS U TPU

MOJYYEHUH PE3yJIbTaTa NPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;
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4) oTcyTCTBHE OOOCHOBAHHBIX KAJIO0 CO CTOPOHBI 3asBHUTEJCH HA PEUICHUS,
neictBua  (Oe3nelcTBHE) — JTOJDKHOCTHBIX — JIMI]  ApXHMBHOIO  OTHEla  IpH
IPEIOCTAaBIEHUN MYHULIUIIAIBHON YCIYTH.

36. [ns monydeHHs MYHUIIMOANBHON YCIYTH 3asBUTEIb MOXET TMOJAaTh
3arpoc O MPENOCTaBICHUN MYHHUIMIAIBHOM YCIYrHM B 3JEKTPOHHOU (opMme yepes
Enusblii  moptasl  rocyAapCTBEHHBIX W MYHMLIMNAIbHBIX  ycayr, llopran
rOCyIapCTBEHHBIX U MyHHIIMMATBHBIX ycayr Camapckoi o0IacTu.

CocTaB aJIMUHUCTPATUBHBIX NPOLEAYpP, IPEIOCTABISAEMBIX B 3JIEKTPOHHOM
BU/JIE, A TAKXKE JCHCTBHI 3aBUTENS MO TMOTYyYEHUIO MHPOPMAIMHN O TPEJOCTaBICHUH
MYHHIIMIIATGHOW CIYTHM B AJIGKTPOHHOM BHJIE OTMPEACNAETCS B COOTBETCTBUU C
COJIEp)KaHUEM 3TalloOB IEepexoAa Ha MPEJOCTaBICHHUE MYHHUIMIIAIBHOW YCIyrd B

AIIEKTPOHHOM BUJIE.

I11.  CocraB, nociieqoBaTeNbHOCTb U CPOKHU BBIMIOJHEHUSI IMUHUCTPATUBHBIX
npoueayp, TPeOOBaHUS K MOPSAAKY UX BBHIMOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOIEAYP B SJICKTPOHHOU hopme

37. llpenocraBneHre MyHUIUNAIBLHON YCIYTH BKJIIOYAET B ceOsl Cleayrolue
aJIMUHHACTPATUBHBIE TPOIEAYPHI:

1) mpuem U perucrpamus 3amnpoca W JOKYMEHTOB, HEOOXOJMUMBIX ISt
OKa3aHusl MyHULIMTIATHHON yCIYTH;

2) aHaIM3 MOCTYMUBIIUX JOKYMEHTOB U MPHHSATHE PEHICHUS O BO3MOXHOCTHU
pUeMa Ha XpaHEHHE apXUBHBIX JOKYMEHTOB;

3) mpueM Ha XpaHEHUE apXUBHBIX JIOKYMEHTOB.

38. biiok-cxema TpPeNOCTaBICHUS MYHUIMNAIBHON yCIyrd TpuUBEIcHA B

MPWIOKEHUU 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipuém u peructpaiius 3amnpoca U JTOKyMEHTOB, HEOOXOIUMBIX ISl OKa3aHUSI
MYHHULUITAIBHON YCIYTH
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39. OcHoBaHueM JUisi Havalla aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISETCA
IIOCTYIUIEHUE OT 3asBUTEIA 3alpoca B agpec ApXMBHOIO OTHENA C IMPUIIOKEHUEM
JOKYMEHTOB, YKa3aHHbIX B MyHKTax 22-24 aJMUHUCTPATUBHOIO PEriIaMEeHTa, B TOM
YHCIie PECTaBICHHbIE B 3JICKTPOHHOM (hopme ¢ ucnoiap3oBanuem [loprana.

B cinydae HampaBiieHUs B 3JIEKTPOHHOUM ¢dopme 3asiBlieHUs 0€3 MPUIIOKEHUS
JOKYMEHTOB, YKa3aHHbIX B MYyHKTE 22-24 aJMUHUCTPATUBHOIO peEriiaMeHTa, OHU
JOJKHBI OBITh MPEICTABICHBI 3asBUTEJIEM HA JIMYHOM IPUEME B T€UEHHE 5 JAHEH C
MOMEHTA HaNpaBJ€HUs 3asBiIcHUA. J[0 MpEenoCTaBIICHUS 3asABUTEIIEM YKA3aHHBIX
JTOKYMEHTOB PACCMOTPEHHUE 3ASIBIICHUSA O MPEAOCTABIECHUN MYHHUIUIIAIBHON YCIyTH
MPUOCTAHABINBAECTCS.

40. [TocTynuBIIKEe B apXUBHBIN OTIIEN 3apOChl MPUHUMAIOTCS, YUUTHIBAIOTCS
Y PETUCTPUPYIOTCS B ICHb UX MOCTYIUICHUS JTUOO B CIydae MOCTYIICHUs] 0OOpaleHust
B Hepabouuii WM Mpa3IHUYHBIN JACHb — B CIEIYIONIMI 3a HUM MEpBbI paboumii
JICHb.

41. Tlpomeame perucTpalyio 3amnpochl MEpelaloTCs CHEIUaTIucTaM ISl UX
AHAJIN3a U NPUHATHUS PELICHHUS O BO3MOXHOCTH IPUEMA HA XPAHEHHE apXUBHBIX
JOKYMEHTOB.

42. Pe3ynbTaToM BBIMIOJHEHUS AIMUHUCTPATHUBHOM MPOIEAYPHl U CIOCOOOM
(duKcau SBJISETCS PEerucTpanus U Tepenaya 3anpoca W MPUIIOKEHHBIX K HEMY

AJOKYMCHTOB CIICHUAIIMCTAM apXHUBHOI'O OTACIIA.

AHaJIN3 MOCTYNUBIINX JOKYMEHTOB U MPUHSITUE PELIEHUS O BOBMOKHOCTH IpUemMa
Ha XpaHECHUE apXUBHBIX JIOKYMEHTOB

43. OcHOBaHMEM [l Havajla aJMUHUCTPATHUBHON TPOIEAYPHl SIBISETCS
MOJYyYEeHHE CIEHUAIMCTAaMU apXWBHOTO OT/eNia 3aperuCTPUPOBAHHOIO 3ampoca U
MPUJIOKEHHBIX K HEMY JTOKYMEHTOB.

44. CrienMaluCThl apXMBHOTO OTJEJIa OCYIECTBIISIIOT aHallu3 U IPOBEPKY
MPEJCTAaBICHHBIX JOKYMEHTOB. [Ipu BBISBIEHUM OCHOBaHUW Ui OTKaza B
MPEIOCTABIICHU MYHUIIMNAIBHON  yCIyTH, TMPETyCMOTPEHHBIX IMyHKTOM 28

AJMHUHUCTPATUBHOTI'O PEriIaMCHTA, 3adBUTCIIb IMCbMCHHO U3BCIIACTCS 00 ATOM.
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45.B cnydyae OTCYTCTBUS OCHOBaHUW [JIi OTKa3a B MPEIOCTABICHUU
MYHULMIIATBHOM YCIIYTH, IO COTJIACOBAHUIO C 3asBUTENIEM, HA3HAYAETCs JaTa prueMa
apXMBHBIX JIOKYMEHTOB Ha XpaHEHUE B apXUBHBIN OTIEN.

46. Ecnu 3asBUTENh HE SIBISIETCS MCTOYHUKOM KOMILIEKTOBAHMSI apXWUBHOTO
oTnena, rnepefadya Ha XpaHEHHE OOpa30BaBIIMXCS B €0 JEATEILHOCTH apXHBHBIX
JIOKYMEHTOB, OCYIIIECTBIISIETCS HA OCHOBAaHUH JIOTOBOPA.

47. Pe3ynbTaTOM BBINIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYypbl U CIIOCOOOM
(buKcaluu sSBISIOTCS:

NPUHATHE PEIICHUS O TMPEAOCTaBICHUA MYHULMNAIBHON  YCIyTH W
COTJIACOBAHME C 3asIBUTEIIEM CPOKA Mepe/iaund apXUBHBIX JOKYMEHTOB Ha XpaHEHUE;

3aKJIIOYEHUE JOTOBOpAa TEpelayd apXMBHBIX JOKYMEHTOB (B CIyyasx,
MPEIyCMOTPEHHBIX JCHCTBYIOIINM 3aKOHOIATEILCTBOM);

YBEJIOMJICHHE 3asiBUTENSI 00 OTKa3e B IMpPUEME apXUBHBIX JIOKYMEHTOB Ha

XPaHCHHUC B apXHBHBIﬁ OTHOCII.

IIprem Ha XpaHEHHE apXHUBHBIX JOKYMEHTOB

48. OcHoBaHMeM i Havajla aJIMHUHUCTPATUBHON TMPOLEIYPHl SBISETCS
MIPUHATHE PEIIECHNS O IPUEME APXUBHBIX JOKYMEHTOB Ha XpaHEHUE.

49. ApxuBHbIE  JOKYMEHThl NPUHMMAIOTCSI B  apXMBHBIH  OTHEN B
YHOPSAIOYEHHOM COCTOSIHUM C COOTBETCTBYIOIIUM HAYYHO-CIIPABOYHBIM aNmapaTtoM U
CTPaxOBBIMHU KOMHUSIMHU Ha 0CO0O LIEHHbIE JOKYMEHThI U YHUKAJIbHbBIE IOKYMEHTBHI.

50.1lpu mpueme TPOBOASATCS  TpoBepKa  (PUIUUECKOTO, CAHUTAPHO-
TUTHEHUYECKOT0, TEXHHUYECKOTO COCTOSIHMSI APXMBHBIX JOKYMEHTOB, a TaKXKe HX
CTPaxOBbIX KOMUH.

B pesynbpTaTe OIEHKH (PU3NYECKOTO COCTOSHUS APXUBHBIX JOKYMEHTOB Ha
OyMa)KHOW  OCHOBE  BBISBIISIIOTCS ~ ApPXWMBHBIE  JIOKYMEHTBI:  MOpPaKCHHBIC
OMOJOTMYECKUMH BPEIUTENSIMH; C TMOBBIIIEHHOW BIAKHOCTHIO; C MOBPEXKIACHUAMU
OyMaru M TeKcTa; 3ambuUieHHbIe. [Ipu 3TOM yaaneHuio moijjiexkar Bce MOCTOPOHHHUE,
HaxXOJsIIMecs B JieNax, Mamnkax, KopoOkax MpeaMeThl: MEeTaNInYecKue, KapTOHHBIE,

OyMa’KHbIE U IpyTUE 3aKIaIK1, MPOKIAIKU, CKPENKH U T.I1.
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[Ipy OLEHKE TEXHUYECKOTO COCTOSHUSA ayJAHOBU3YAIbHBIX M 3JEKTPOHHBIX
JOKYMEHTOB, a TaKKe HMX CTPaxOBbIX KONHI YCTAaHABIMBAETCS BO3MOXHOCTb
CUMUTBHIBAaHUS MHPOPMALMU C MATEPUAIBHOIO HOCHUTENS, COOTBETCTBHE TEXHUYECKUX
XapaKTEPUCTHK ITUX JOKYMEHTOB CBEICHUSM, COACPM ALIMMCS B CONPOBOXKAAIOLINX
aKTax TEXHUYECKOI'O COCTOSIHUS.

B ciyuyae oObHapykeHus: 1e(PEKTOB COCTABIAETCSA aKT, OTPAKAIOLIUN XapaKTep
Ae(pEKTOB U MEpPHI MO0 UX YCTPaHEHUIO. YCTpaHeHHe AePEKTOB MPOBOAUTCS 32 CUET
3asIBUTEJIS.

51. loxymentsl ApxuBHoro ¢onna Poccuiickoit denepanyu npuHUMAIOTCS B
apXMBHBIN OTAEI 10 yTBEpKACHHBIM DI IK onmcsam; TOKyMEHTBI 110 TUYHOMY COCTABY
— no coracoBaHHbiM OIIK ommcsm (corzacoBaHHBIM apXMBHBIM OTHEIOM — JJIst
IOPUIMYECKUX U (PU3HUECKHUX JIUL, HE SBISIOMIMXCS MCTOYHUKAMU KOMILJIEKTOBAHUSA
apXHUBHOTO OTJIEJa); apXUBHBIC JOKYMEHTHI C HEHCTEKIIUMH CPOKAMH BPEMEHHOTO
XPaHEHMSI — 10 CIATOYHBIM OIUCSIM.

52.TlpueM fgen TPOU3BOAUTCS TOEAMHUYHO, OCO0O IIEHHBIE Jelna
IIPUHUMAIOTCS ¢ UX MOJMCTHOM NpoBepkoi. Ha Bcex sk3eMIuisipax OmMCH Jed,
JOKYMEHTOB JEJAI0TCSl OTMETKH O NpHEME apXHUBHBIX TOKYMEHTOB B apXHBHBIN
orzen. IIpu OTCYTCTBUM €IMHUIL XpaHEHUs, YKa3aHHBIX B OIMCHU JIE€]l, JOKYMEHTOB, B
HEW JieraeTcsl HoBask UTOroBas 3anvucb. Homepa oTCyTCTBYIOIMX €AVHUL] XPAHEHUS U
MPUYMHBI OTCYTCTBUSI OrOBapHUBAIOTCA B aKTe MpUEMa-Tiepeladd JIOKYMEHTOB Ha
XpaHEHHE W B IPWIAraéMoil K akTy CIpaBKe. 3asBUTENIb NPUHUMAET MEPHI IO
PO3BICKY HE TMOCTYNUBIIMX Ha XPAHEHUE APXUBHBIX JOKYMEHTOB. YTpauy€HHbIE
MO/IJIMHHBIE ApXUBHBIE JOKYMEHTBI MOTYT ObITh 3aMEHEHBI UX KOMHSIMHU.

53. IlpueM apxuBHBIX TOKYMEHTOB O(QOpPMIIIETCS aKTOM IpueMa-Tiepeaadn
JOKYMEHTOB Ha XpaHEHHWE, COCTaBIISIEMbIM B ABYX JSK3eMIUIsipax. OQuH 3K3eMIUISp
OCTAETCs B ApXUBHOM OTJIENIE, IPYTOM — Y 3asABUTEIS.

54. AynuoBu3yalibHbIE JOKYMEHTHI IPUHUMAIOTCSA HA XPAHEHHUE B CIECAYIOIIEM
KOMILJIEKTE:

KUHOJOKYMEHTHI ((DUIBMBI, CTIELBBITYCKH) — HETaTUB U300pa)KEHUS, HEraTUB

(bOHOFpaMMBI, MarHuTHBIN OpUTHHAJI @OHOFpaMMBI, ITIO3UTHUBHAA KOIIHWsA, MarHUTHasd
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doHOrpaMMa IIyMOB M MY3BIKH, HPOMEXKYTOUHBI TMO3UTUB H300paKEeHUS,
YCTAaHOBOYHBIE POJMKA W TMAacnopra s UBETHBIX KHWHOJAOKYMEHTOB (B
UCKJIIOUUTEIBHBIX CITydasiX MPUHUMAETCS HETIONHbIN KOMILIEKT);

($OTOAOKYMEHTHI — HETATUB, KOHTPOJBHBIN (DOTOOTHEUATOK;

(OHOJOKYMEHTHI U BUJICOJJOKYMEHTBHI — OPUTMHAI U KOTIHS.

OaHOBPEMEHHO ITPUHUMAETCS TEKCTOBAsI CONTPOBOANUTEIbHAS JOKYMEHTALUA:

JUIsT. KHHOJOKYMEHTOB — MOHTAQ)KHBIE JIMCThI, aHHOTAllMU, Pa3peIIUTESIbHbIE
YIOCTOBEPEHUS K 3aKOHYECHHBIM IIPOM3BEACHUSAM, aKThl TEXHUYECKOI'O COCTOSHHA,
3aMKCH LIBETOBBIX U CBETOBBIX MACIIOPTOB;

1151 POTOAOKYMEHTOB — aHHOTAIIHS;

U1 (POHOJTOKYMEHTOB — COIIPOBOAUTEIbHAS IOKYMEHTALINS;

JUTSl BUAICOJIOKYMEHTOB — aKThl TEXHUYECKOTO COCTOSIHHUS.

55. DNEeKTpOHHbIE JOKYMEHThl IPUHUMAIOTCSI Ha XpaHEHUE B COIPOBOXKJICHUU
IPOrPaMMHBIX CpEACTB, MO3BOJIAIOIIMX HX BOCIPOU3BECTH, U C HEOOXOJUMBIM
KOMILJIEKTOM COMPOBOAUTEIBHON JOKYMEHTALINH.

56. IlpueM CeKpeTHbIX JOKYMEHTOB OT 3asBUTEICH OCYLIECTBISETCA B
COOTBETCTBUM C 3aKOHOHAaTenbcTBOM Poccuiickon denepannn 0 rocyJapCTBEHHOU
TaliHE 10 aKTy U OTAEJIbHBIM OIUCSM JAEJI, JOKYMEHTOB.

57. JIokyMeHTbl OT rpaxkJaH MOCTyHNAalOT B apXMBHBIA OTAEN IO JOrOBOpPY
JapeHus, 10 3aBEUIAHUIO, 110 JOTOBOPY KYIUIU-TIPOJAXKH, 110 PELIEHUIO CY/Ia.

58. IlpueM NOKyMEHTOB OT TpaXJaH B apXMBHBIH OTAEN OCYLIECTBISETCS Ha
ocHoBannu pemieHuss DIIK mo pe3ynpraram pacCMOTPEHHS 3aKJIHOYEHUS O HAYYHO-
MCTOPUYECKONW LEHHOCTH JOKYMEHTOB JIMYHOTO MPOMCXOXKACHUS M COATOYHOM WIIU
OLICHOYHON omucu U oQopmiIAeTcs aKTOM IpUeMa Ha XpaHEHHE JIOKyMEHTOB
JUYHOTO MPOUCXOKICHHUS.

59. Ilpu oTpuIIaTEN HOM pPEIICHWH BOMpPOCA O MPUEME APXHUBHBIM OTIECIOM
JOKYMEHTOB OT Tpa)kJaH, a TAK)KE BO3BPATE IO Pe3yJbTaTaM IKCIIEPTU3bI LIEHHOCTH
BIIAJIENIbIy UX YACTH W3 YKCJIa HAXOJAMUBIIMXCA B apXUBHOM OTJIENIE COCTABISETCS aKT
BO3BpaTa JOKYMEHTOB B JIBYX 3K3eMIuisipax. OOUH 3K3eMIUISIp aKkTa OCTAaeTcs B

apXMBHOM OT/eJIe, JPYyrod BMECTe C JOKYMEHTaMH (MX 4YacThi0) BO3BpAIACTCS
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COOCTBEHHHKY WJIU BIIAJIEIbBILY.
60. Pe3ynpTaTOM BBIMOTHEHUS aAMHUHUCTPATUBHOW MPOMEIYPHl M CIOCOOOM
buKcanuu SBISACTCA MPUEM apPXUBHBIX TOKYMEHTOB U O(OpMIICHHE aKTa IMpHeMa-

nepcaadn JOKyMCHTOB Ha XpaHCHHUC.

V. ®opmbl KOHTPOJIA 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO PErjaMeHTa

61. Texyumii KOHTPOJIb 3a COOJIOACHMEM M HCIOJHEHHEM CIEeHUaINCTaMU
apXMBHOTO OTAENa HACTOSIIEr0 AaJMUHUCTPATUBHOIO pETJIaMEHTa U HWHBIX
HOPMATHBHBIX MPAaBOBBIX aKTOB, YCTAHABIMUBAIOUIUX TPEOOBaHUS K NPEIOCTABICHUIO
MYHULMNAIBHOW YCIYTH, a TAKXE MPUHATUEM CHEIUAINCTAMH apXWBHOIO OTIENa
pELIEHUd OCYIIECTBIISIET  TJlaBa MYHHIMIAIBHOTO paiioHa bonpliernymunkui
Camapckoit o6s1acTu.

62. KoHTponb 3a MOJHOTOW W KAa4eCTBOM IMPEAOCTABICHUS MYHUIUTAIHLHOM
YCIyI'H BKIIOYAaeT B Ce0s TMPOBEICHHE TIUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHHE M YCTPAHEHHE HApYLIEHUU MpaB 3asBUTEJEH, paCCMOTPEHUE, MPUHATHE
pelIeHU U MOATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENEH, CoepKalluX Kaio0bl
Ha pelieHusi, JelcTBus (0e3neicTBUE) CHEIUAIUCTOB  apXWUBHOTO  OT/ENA,
HEIOCPEICTBEHHO OCYLIECTBIISIOMINX a/IMUHUCTPATUBHBIE ITPOLIEAYPHI.

63. IlnaHoBBIE MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUH T'OJOBBIX IJIAHOB HE
pexe OJJHOTO pas3a B TO/I.

64. BuerianoBasgs MpoBEepKa MPOBOAMUTCS 1O KOHKPETHOMY OOpaIlEHHUIO
3asIBUTEIS.

65. CrenuanucTel apXMBHOTO OTHAENA, YYAacTBYIOIIME B MPEIOCTABICHUU
MYHMIIMIIAIHOM YCIYyTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIOICHHE
CPOKOB U MOPSIIKA COBEPILIECHUS aIMUHUCTPATUBHBIX MPOLIEAYD.

[Io pe3ynbTaTaM NpPOBENCHHS MPOBEPOK (B CIydae BBISBICHUS HapyLICHHIA
MpaB 3asiBUTEJIC) BHUHOBHBIE CIEUUAIMCTBl apXWBHOTO OTHENa MPUBIEKAIOTCS K
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOIATENILCTBOM Pocculickon
denepanum.

66. Jlnia ocyliecTBiIEHUST KOHTPOJS 3a MPEAOCTABICHUEM MYHUIMIAIBLHOM
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YCIYTUd TpakJlaHe, uX OOBEAMHEHHUS] W OpraHM3alMd UMEIOT MPABO HAIpPaBIAThH B
aIMUHUCTPALIMIO MYHUIUNAIBHOTO pailOHa WHAUBUAYAIbHbIE U KOJJICKTHUBHBIE
oOpalieHus ¢ IpeaioKeHUsIMU, PEKOMEHIAlUSIMU TI0 COBEPIICHCTBOBAHUIO KAYECTBA
U TOPSKA TPEIOCTaBICHUS MYHUIIUITAIGHON YCIIYTH, & TAKXKE 3asSBICHUS M KaJIOOBI
C  CcoOOIIeHHMEM O  HapylIeHMH  CHEIUAIMCTaMH  apXUBHOTO  OTJena,
NPEIOCTaBISIOMIMMA MYHUIIMIAIBHYIO YCIyry, TpeOOBaHMI aJIMHUHHCTPATUBHOIO

periiaMCHTa, 3aKOHOB U MHBIX HOPMATHBHBLIX ITPABOBBIX aKTOB.

V. NocyneOHplii (BHECY1I€OHBIN) TTOPSAOK 00KaJTIOBAaHUS PEIICHUHN U ACHCTBUIA
(Oe3meiicTBUS) Oprana, Mpea0CTaBIIAIONIET0 MYHUIIMITAIBHYIO YCIIYTY, a TAaKKe
CHEUATNCTOB apXUBHOTO OTJIENa

67. 3asBUTEIN ¥ UHBIC YITOJTHOMOYCHHBIC JIUIIA UMEIOT TIPABO Ha 00KAJTIOBAHHE
pemieHnit W gedictBuil  (Oe€3MEHCTBUA)  apXMBHOTO  OTHENa,  MPUHSTHIX
(OCYIIECTBIISIEMBIX) B XOJI€ MPEOCTABICHUS] MyHUIIUITAIbBHOW YCIyTH, MOBJICKIIUX 32
co0Ol HapylmieHUWE IMpaB W 3aKOHHBIX HHTEPECOB 3asBUTENS, B JOCYICOHOM
(BHECYIE€OHOM) TIOPSIIKE.

68. XKanoba mMoxkeT OBITH MPHUHSTA TIPU JTUIHOM TPUEME 3ASBUTENS, a TAKXKE
MOKET OBITh HampaBjeHa IO IMOYTe, 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTP, C
ucrnonp3oBanueM cetu HMurepHer, EnuHOro moptana TOCYJapCTBEHHBIX H
MyHULIMOAIBHBIX ycayT, lloprama rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
Camapckoii 0077aCTH B aIMUHUCTPAIIMI0O MYHUIIMIIAIBHOTO paiioHa, B YIpaBJcHHUE
rocyJIapCTBEHHOM apXUBHOM ciry»0b1 Camapckoit 00acTu.

69. 3asBUTEIH MOXKET 0OPATUTHCA C KATO000M, B TOM YHUCIIE B CIydasx:

HapyLIEHUsT CpOKa pErucTpaluu 3ampoca 3asBUTENS O NPelOoCTaBICHUU
MYHHULUITAIBLHOMN YCIIYTH;

HapyIlIeHUs1 CPOKa MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

TpeOOBaHMS Y 3asIBUTENS JTOKYMEHTOB, HE TIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®enepanyn, HOpPMAaTUBHBIMU IIPABOBBIMH aKTaAMU
Camapckoif 00y1acTd, MyHUITUTIATLHBIME TPABOBBIMUA aKTaMU JJIS MPEJOCTABICHUS
MYHULIMOATBHOMN YCIyTH;

OTKa3a B IIPUEMC JOKYMCHTOB, IPCACTABJICHHUEC KOTOPLIX IPCAYCMOTPCHO
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HOPMAaTHUBHBIMM TIPaBOBbIMU akTamu Poccuiickoii ®enepaiuyd, HOPMATHUBHBIMU
npaBoBbIMH akTamMu CaMapckoil 00JacTH, MyHUIIMIAIBHBIMH IIPABOBBIMH aKTaMH
JUIS1 IPEJIOCTABJICHUS] MYHULIUTIAJIBHOM YCIIYTH, Y 3asBUTES;

OTKa3a B MPEAOCTABICHUN MYHHUIMIIAIBHON YCIYTH, €CJIM OCHOBAHMUSI OTKa3a
HE MIPEyCMOTPEHBI (PeaepaIbHBIMU 3aKOHAMHU U MMPUHSTHIMU B COOTBETCTBUU C HUMHU
WHBIMA  HOPMAaTHBHBIMM  TIpaBOBbIMM  akTtamu  Poccuiickoi ~ Depepanuu,
HOPMATUBHBIMU TIpaBOBbIMM akTamMu (Camapckoil 00JacTH, MYHMIIMIAILHBIMU
MPaBOBBIMH aKTAMU;

3aTpeOOBaHUsl C 3asABUTEINS TPH MPEAOCTABICHUH MYHUIUTIATHHOW YCIIYTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMH NIPAaBOBBIMH aKTamMu Poccuickoin
®denepanuy, HOPMATUBHBIMU  TpaBOBbIMM  akTamu  Camapckoit — o0ractw,
MYHULUITAIBHBIMY ITPABOBBIMHU AKTaMH;

OTKa3a CIICIUAJUCTOB AapPXWBHOTO OT/AeNa B HCIPaBICHUH JIOMYIICHHBIX
OTEYaTOK W OIMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MyHHUITUIATBHON
YCIIYTH JIOKYMEHTaX JIN00 HAPYIICHHE YCTAHOBJICHHOTO CPOKA TAKMX UCTIPABIICHUH.

70. XXanoba gomxHa coaepKaTh:

1) HaMMEHOBaHHE YIOJHOMOYEHHOTO oprasa, MPEI0CTABIISAIONIETO
MYHHUITUTIATBHYIO YCIYTY, CICIUAINCTOB apXUBHOTO OTCNA, PEIICHHS W JECHCTBHS
(Oe3neiicTBUE) KOTOPBIX O0KATYIOTCS;

2) (aMuanio, UMsl, 0TYeCTBO (TOCIICAHEE — MPU HAIWYKMK), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS — (DU3UYECKOro Julla, JMOO HAaMMEHOBAHUE, CBEJCHUS O
MeCTe HAXOXKICHUS 3asgBUTENSI — IOPUAMYECKOro JIMIa, a TaKkke HoMep (HoMepa)
KOHTakTHOTo TenedoHa, aapec (aapeca) SICKTPOHHOW TOUTHI (MIPU HAIUYUHU) H
MOYTOBBIN aapec, 0 KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBHUTEIIO;

3) cBeacHus 00 OOXalyeMbIX pEIICHUSX H JCHCTBHIX (Oe31elCTBUM)
CIEIUAIMCTOB apXUBHOTO OT/IEa,

4) 10BOMBI, HA OCHOBAHUH KOTOPBIX 3asIBHTE]Ib HE COTJIACEH C PEIICHHEM M
JICUCTBUEM  CIIEIUATMCTOB  apXUBHOTO  OTAeNa. 3asBUTENEM MOTYT  OBITh
MIPEICTABICHBI JOKYMEHTHI (IIPH HAJIWYWH), TTOATBEPKITAONINE JTOBOIBI 3asSBUTEII,
00 WX KOTIHH.

71. OcHoBanveM i Hayajga TMPOILERypbl J0CYyAeOHOTO (BHECYIEOHOTO)
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00aJIOBaHUS SABIISETCS MOCTYIUICHHE B aIMUHUCTPALMIO MYHUIIMIIAIBHOTO pailoHa
KaJ00BI 3asBUTEIISL WIM HHOTO YIOJHOMOYEHHOIO JIULA.

72. 3asBUTENH MMEET MPaBO HA MOJyuyeHHe HHPOPMAIMH M JOKYMEHTOB,
HEOOXOMMBIX JIJIT 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

73. Kanoba, moctynuBiias B aJAMHUHUCTPALUI0 MYHMIIMIAIBHOTO paloHa,
MOJJICKUT PACCMOTPEHHIO B TeueHue 15 pabouux JHeW co JTHSA ee perucTpaluu, a B
cilydae 00XaJIoBaHUS OTKa3a apXMBHOTO OT/ENAa B MPHEME JOKYMEHTOB y 3asBUTEIsS
7100 B UCIIPABJICHUH JOMYIICHHBIX OMEYaTOK U OMMUOOK UITK B CIIydae 00XKaJTOBaHMUS
HapyILIEHUsI YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHUNA — B TEUYEHHE 5 pabouyux
JTHEW CO JIHS €€ PETUCTPALUH.

74.Tlo pe3synpTaTaM pacCMOTPEHHUs KaloObl TNPUHHUMAETCS OJHO U3
CIEAYIOMINX PEIICHUNA:

00 y/JOBIETBOPEHUH KaJlOObl, B TOM 4HCiI€ B (OpME OTMEHBI NPUHATOTO
pEIIeHUs, UCIIPABJICHUS JOIMYIICHHBIX apXUBHBIM OTJEIOM OIEYaTOK M OIMIMOOK B
BBIJJAHHBIX B PE3yJIbTaTE€ MPENOCTABICHUS MYHHUIMNAIBHONW YCIYTHM JTIOKYMEHTax,
BO3BpATa 3asBUTEII0 JICHEKHBIX CPENCTB, B3UMAHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUMBHBIMM TNPaBOBbIMU akTamMu Poccuiickonn ®Penepanuu, HOPMaTHUBHBIMU
npaBoOBbIMH akTaMu Camapckoit 001acTu, a TakKe B MHBIX (popmax;

00 OTKa3e B YJIOBJICTBOPEHUHU KATOOBI.

75. He mo3aHee AHs, CIEAYIONIETO 3a IHEM MPUHSTHUS PEIICHUS, 3asSBUTEIIO B
MMCbMEHHON (pOpME U TIO KEJAHUIO 3asSBUTENISL B DJICKTPOHHOU (popMe HAMpPaBIISIECTCS
MOTHUBUPOBAHHBII OTBET O pe3yjIbTaTax pacCMOTPEHHUS KaJ00BbI.

76. B cmydae ycTaHOBIEHHS B XOA€ WM TO pe3ylbTaTaM pPacCMOTPEHUS
KanoObl TPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  TPABOHAPYIICHUS WM

MPECTYIUICHUA UMCIOINMUCCA MAaTCpHUaAJIbl HE3aAMCIJINTCIIbHO HAITPABJIAIOTCSA B OpPraHbl

MPOKYpaTypHI.
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[Tpunoxenue 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MyHUITUTIATBHONU YCITYTH
«IIpuem Ha XpaHEHHE APXUBHBIX JOKYMEHTOBY

Nudopmanus o MecToHaxox1eHUuH, rpadrke paboThl, HOMEpax TeaepOHOB IS
CIIPaBOK, a/IpeCce JIEKTPOHHOM MOYThI APXUBHOTO OTJIENIa aAMUHUCTPALIUU
MYHUIIUNIATBHOTO paitoHa bonbmernymmuikuit Camapckoit o0iacTu

HaunmenoBanue Nudopmanus
apXUBHOTO OTAEJIA

ApxuBHbIil otaen agmuauctpanuu | 446180, Camapckast 00nacTh, ceno bonbias

MYHULIMIAIBHOTO pPalioHa ['mymmna, ynmuna Coserckast, 1oM 28. Pexum
bonpmernymmunkuit Camapckoir | paboThl: TOHeNENbHUK — mATHULIA ¢ 8.00 110
obnactu 17.00 gacos, nepepsiB Ha 06ex ¢ 12.00 mo 13.00

4acoB, BBIXOIHOHM — Cy000Ta, BOCKpECeHbE,
Homep tenedona 8(84673) 2-17-49, anpec
3JIEKTPOHHOM TouThI: arhivbg@mail.ru
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[Ipunoxenue 2

K aJIMIHHCTPATHBHOMY PETrJIaMEHTY
NPEI0CTAaBICHUSI MYHUIIUTIATHBHON yCITyTH
«IIpuem Ha XpaHEHHE apXUBHBIX JOKYMEHTOBY

[Ipuem u perucrpanus 3amnpoca u
JOKYMEHTOB, HEOOXOIMMBIX ISl OKAa3aHUS
MYHUIIUTIAJILHON YCITyTH

Ananuz MOCTYIIUBIINX JOKYMCHTOB U
I[A IMPUHATHUEC PCIICHUA O BO3MOKXHOCTH IIprEMa
Ha XpaHCHHUC apXNBHBIX JOKYMCHTOB

HET

[Ipuem Ha XpaHeHHE ApXUBHBIX YBenomiieHue 3asgBUTENS 00
JOKYMEHTOB U 0(pOpPMIICHHE aKTa OTKa3€ B IIPEJOCTaBICHUN
npueMa-nepesaun MYHULIAINIAJIBHON YCIYyTH




